[Tpunokenue Ne 5

K PacropspKeHHIo

KomuTeTa ro umy1iiecTBy

ot 08.12.2022 Ne 86

«O0 yTBepXKeHUU

aJIMUHHACTPAaTUBHOI'O perjaMeHTa
Npe/I0CTaB/IeHUs MyHULIUTIATbHOW yCTyTH B
HOBOW peAaKLvU»

AJMUHUCTPAaTUBHLINA pPerjiaMeHT NMpeJoCTaB/IeHUs MyHUI[UINA/IbHOU
yoiyru «IlepepacnipeseneHue 3eMesib U (M/1H) 3eMe/IbHBIX YUaCTKOB,
HaXOAAIIUXCA B roCy/JapCTBeHHON WM MyHHI[UNIA/ILHOW COOCTBEHHOCTH, H
3eMe/IbHBIX YUaCTKOB, HAXOASAIIUXCA B YACTHOM COOCTBEHHOCTH»

1. O01IHe Mo/I0)KeHUA

IIpeaMeT pery/IMpOBaHUsA perjiaMeHTa

1. AJMUHUCTpPaTUBHBLIN perjamMeHT TIpeioCTaB/IeHUs MYHUIUTIaTbHOM
ycnyru  «[lepepacripefjenenve 3eMenb U (WIM) 3eMebHBIX  YUaCTKOB,
HaXOZSIIMXCS B TOCYAAPCTBEHHOW WM MYHULIUNAIBHOU COOCTBEHHOCTH, W
3eMe/IbHBIX Y4aCTKOB, HaXO/AIIUXCsA B UaCTHOW COOCTBEHHOCTH» yCTaHABJ/IMBaeT
TIOPSIZIOK u CTaHAApT Tipe/loCTaB/IeHUs MYyHULMTaTbHOU yCIIyTH
«[Tepepacnipesienenue 3emMenb U (WIM) 3eMe/IbHbIX YYaCTKOB, HaXOASIIUXCS B
roCy/JapCTBeHHOW WM MYHHUIUTIAbHON COOCTBEHHOCTH, U 3eMeJIbHBIX yUaCTKOB,
HaXOZSIIUXCS B UaCTHOU COOCTBEHHOCTH».

2. PersameHT  yCTaHaB/IMBaeT CPOKM U  [0OC/Ie[0BAaTeSbHOCTb
aJMUHUCTPATUBHBIX  mpolieAyp B  KaukaHapckoM  TOpOJCKOM  OKpyre
CBepA/IOBCKOM  00sIacTH,  OCYIIeCTBAsieMbIX B XOfle  TIPeJOCTaB/IeHUs
MYHUIUTIATBHOW  YCYTH, TOPSZIOK B3aUMOJeHCTBUS MEXJYy [1O/DKHOCTHBIMU
JIUIaMU, B3aUMO/IeHiCTBUS C 3asiBUTE/ISIMHU.

Kpyr 3asBuTeneu

3. 3asiBUTeNSIMM Ha TIOJiyueHHe MYHUIMMNAJbHON YCIyTH SIBJSIOTCS
busnueckre W HOpUIUUECKUe JUIA, SBJSIOLHMECS COOCTBEHHUKaMHU 3eMesbHbIX
Y4acCTKOB, CMeXXHBIX C 3eMJIIMUA WIH 3eMe/IbHBIMU yuaCTKaMH, HaXOZSIIUMHUCS B
MYHULIATIATBHOW COOCTBEeHHOCTH KaukaHapCcKOro TOpPOJCKOTO OKpyra, Jjmbo
3eMeJIbHbIX yUaCTKOB, rocyZiapCTBeHHast COOCTBEHHOCTh
Ha KOTOpble He pa3rpaHuyYeHa, pacrio/ioXKeHHbIX B TrpaHullax KaukaHapCKoro
ropozickoro okpyra CBep/jioBCKOM 061acTy.

TpeboBaHus K NOPAAKY MHGPOPMHPOBAHUA O MIPeJOCTAB/IEHUH
MYHHUIMTIA/IbHOU YC/IYTH
4. UVHdbopmupoBaHue  3asBUTe/led O  TOps/IKe  Tpe/l0CTaB/IeHUs
MYHULMIAIbHOW YCIYTHM OCYLLECTB/ISIeTCS HEeNoCPeJCTBEHHO MYHHWLIMIIATbHBIMU
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ciyaimmmu  KomuTera 10 yripaB/AeHUI0 MYHMIUIAAbHBIM ~ HMMYILIECTBOM
Kaukanapckoro ropopackoro okpyra (Komurer mo wuMmyIectBy) IIpU JIMYHOM
npueMe u TI0 TesehOHy, a TaKkKe uyepe3 [ocyzapcTBeHHOe OrofKeTHOe
yupexxaenue  CBepAyioBckoW — obsacti  «MHOTOQYHKIMOHABHBIM  L[eHTP
TIpe/IoCTaB/ieHUsI TOCYJapCTBEHHBIX W MYHULMIAAbHBIX ycayr» (M®Il) u ero
bunmanbl.

5. Wudopmaiuss o0 MecTe HaxoxkJeHWs, rpadukax (pexxume) paboThl,
HOMepax KOHTaKTHBIX Te/e()OHOB, aJipecax 3JIeKTPOHHOU MOUTHI U O(PUI[AATBbHBIX
cautoB ~ KomwuTeTa 1o umylecTBy, UH(OpMaLMs O TOPSAKe MpefoCTaB/IeHUs
MYHULIATIAIBHOW YCJAYTH U YCJIYT, KOTOpble SIBJSIOTCS HeoOXOJUMbIMU U
o0si3aTeNbHBIMU AIJIs1 TIPE/IOCTaB/IeHUs MYHULIMIAIBHON YCIyTH, pa3MelljeHa B
dbenepanbHOl TOCyJapcTBeHHOW WHbOpPMaI[MOHHON crcTeMe «EIuWHBIA TOpTal
roCyJJapCTBeHHbIX W MYHHULMMNANbHBIX ycayr (byHKUMM)» (nanee — EauHbIN
ropTaj) no agpecy http://www.gosuslugi.ru, Ha oduiransHoM calite Komuteta no
umyiectBy (www.kumi@kgo66/ru), Ha opuiManbHbIX caiiTax B ceTu VIHTepHeT U
VMH(OPMALMOHHBIX CTeHZax KomureTa Mo MMyIecTBy, Ha O(QHULMATbBHOM CauTe
M®I] (www.mfc66.ru), a Takke TIpe[OCTaB/seTCsd  HeMoCpeJCTBEHHO
MYHULIUNATBHBIMU CTy>KalliuMy KoMuTeTa 1o UMYI[eCTBY TIpH JIMYHOM MpUeMe, a
TakK>Ke M0 Tesie(oHY.

6. OcHOBHbIMM TpeOOBaHUSIMM K WH(ODMUDOBAHUIO TDa)KJaH O TOpsIKe
MpeloCTaB/AeHUs MYHULMINAAbHOU YCAYTM W YCJIyT, KOTOpble SIBJISIFOTCS
HeoOXOAUMBIMU U 00s13aTe/IbHBIMU 1J151 TIPeI0CTaB/IeHNsI MyHULUTIAJIbHOM yCITyTH,
SIBJIAIOTCS  JOCTOBEPHOCTb  TpeAOCTaB/isieMOd  MHGOpMAaluM, YeTKOCTb B
13/10)KeHUW UH(POpMaLUY, TT0JIHOTa MH(OPMUPOBAHUSI.

7. Tlpu obmennd c rpaxkaaHamu (Mo TenedOHY WIA JIMYHO)
MyHULIUMA/NbHbIE CayXaiue KomuTeTra MO WMYILECTBY [AO/DKHbI KOPPEKTHO U
BHHMATe/IbHO OTHOCUTHCS K Tpak[iaHaMm, He YHWXKasg WX YeCTH U JJOCTOUHCTBA.
YcTHOEe MH(OpMHpOBaHMe O MOPsJKe IMpefoCTaB/IeHUss MYHULIUIATIBHOM yC/IyTH
JOJDKHO MPOBOJUTHCS C UCMO/Ib30BaHUEM O(ULIMAIbHO-/1€JI0BOTO CTUIIS PEUH.

8. ndopmrpoBaHue rpaXkiad O MopsiZike MpeAoCTaB/IeHrsi MyHHULIAIAIbHON
yCIIyTH MOXKeT OCYLLECTB/ISITBCS C WCII0/Ib30BaHHEM CpeJiCTB
aBTOMH(OPMUPOBaHUSI.

Pa3gen 2. CTaH apT npeAoCTaB/IeHUs MYHUIIMIIA/IBHOM YC/IYTH

HaumeHoBaHHe MYHHIMIIA/IBHOMN yC/TyrH
9. HauMeHoBaHHe MYHHULUIIANBHON yciyru — «IlepepacrpezeneHie 3eMerb
W (W) 3eMe/bHBIX YYacTKOB, HaxOJAIIMXCA B TOCYJapCTBEHHOW WM
MYHULIATIATBHOW COOCTBEHHOCTH, W 3eMeJIbHBIX YUYaCTKOB, HAXOAAI[UXCS B
YaCTHOI COOCTBEHHOCTI».

HanMeHoBaHuUe opraHa, pe/j0CTaB/IsAILIIero MyHUIUIIA/IbHYI0 YCIyTy
10. MyHuunanbeHas ycjiyra rnpefocraB/isieTcss KoMuTeToM 1o MMyILecTBY.

HaumeHoBaHHe OPTraHOB U OPraHU3aI[uM, o0paiieHue B KOTOPbIe
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He00X0/[UMO /I/ISl IPe/J0CTaB/IeHUsA MyHULIUNA/IGHOH YCTyTH

11. Ilpu nipegoCTaBI€HUA MYHULIUMNAIBHOM YCJIyTU B KaueCTBe UCTOUYHHUKOB
TIOJTyueHus] JOKYMEHTOB, HeOOXOAMMBIX /il TPeAOoCTaBlIeHUs MYHUIUTIATbHON
yCIyrd, MOTYT TIPUHAMAaThb YydyacTMe B paMKaX MeXBeJOMCTBEHHOIO
VH(OPMALIMOHHOTO B3aUMO/eHCTBUSI:

1) TeppuTopHanbHble opraHbl ~®PezmepanbHON  HAJOTOBOM  CIYKOBI
Poccurickoun ®efiepaiiuy;

2) TeppuTOpUa/ibHble OpraHbl (PefepasbHOrO OpraHa MCIOIHUTETBHON
BJIaCTH, YIIOJITHOMOUEHHOI'O Ha OCYILeCTB/IEHWEe TOCYyAapCTBEHHOIO0 KaJaCTPOBOIO
yuyeTa ¥ TOCYJAapCTBEHHOM perucrtpaiuud IpaB (YnpasieHue @PefepaabHOU
C1y>kKObI  TOCYJJapDCTBEHHOM  perucTpalyd, KajacTpa U Kaprorpaduu Tio
CeepayioBckoit obsactu (dhunman deepasbHOTO roCyAapCTBEHHOTO OFOPKeTHOTO
yupexxgenusi «®PeznepanbHass KajacTpoBas Tianata PezpepanbHON — CITy>KOBI
roCcyZlapCTBEeHHOM perucTpaluu, Kajactpa M kKaptorpadguu» mno CBepjjoBCKOM
obsactu), YripaBneHue ®PesepasbHON CIyKObI rOCy/apCTBEHHOW pPerucTpalyy,
KajjacTpa U Kaptorpaduu o CBep/I0BCKOM 006/1acTi);

3) opraHbl MECTHOTO CaMOYIIpaBeHUs MYHHIUIAJbHBIX 00pa30BaHUMH,
PacIio/ioyKeHHbIX Ha TeppuTopun CBep/IOBCKOM 00/1acTH.

12. 3ampeliiiaetcst Tpe6OBaTh OT 3asiBUTEJIS OCYIIIECTBIEHUS JIeNCTBUN, B TOM
yKuc/ie COrJlaCOBaHUWM, HEOOXOAMMBIX /il TIOJyYeHUs] MYHUIUATIAIbHOM YCIyTH
Y CBSI3aHHBIX C oOpalljeHWeM B UHble OpraHbl MeCTHOTO CaMOYIIpaBJIeHUs
Y OpraHu3aliid, 3a WCK/IOUeHWeM TOy4YeHUsl YCJIYT, BK/IIOUEHHBIX B TepeyeHb
yCJIyT,  KOTOpble  SIBASIIOTCS ~ HeoOXoAWMbIMM W 00s3aTesNbHBIMUA /ISt
TIpe/loCTaB/eHUsI MYyHULUMTIATbHOU YCIYyTM B COOTBETCTBUM C pelieHueM JlyMbl
KaukaHapckoro ropoJckoro oKpyra

OmnmMcaHue pe3y/ibTaTa NMpef0CTaB/IeHUs MYHUIIUNIA/IbHOU YCIYyTH

13. Pe3ynbTaToM rpefjoCTaB/ae€HHs MYHULIUTIATbHOW YCIYTH SIB/ISIETCS:

1) perieHyie 06 yTBEP)KJEHUM CXeMbI PACIIOIOKEHHUS 3eMeTbHOI0 ydyacTKa
WA 3eMeJTbHBIX YUaCTKOB Ha KaJaCTPOBOM IJIaHE TePPUTOPHH MO0 HarpaB/ieHHe
CorjlacMsl Ha 3aK/IIOuUeHue CorjlallleHuss O Ilepepaclipe/ie/lieHurd 3eMeJjIbHbIX
Y4aCTKOB B COOTBETCTBUU C YTBEP)KJE€HHBIM ITPOEKTOM MeKeBaHUSI TEPPUTOPUH;

2) peiiieHre 00 OTKase B 3aK/IFOUEHUM COTJIallleHWsi O Tiepepacripe/ie/ieHun
3eMeJIbHbIX YUaCTKOB 10 OCHOBAHUSAM, YKa3aHHbIM B IyHKTe 34 PerjiameHra.

B ciyyae, npefyCMOTpeHHOM 4YacTbl0 1 HaACTOALLEr0 MNYHKTa, ITOCe
BBITIOJTHEHUSI KaZldCTPOBBIX paboT B 1e/IsIX TOCYJapCTBEHHOTO KaJjaCTPOBOTO yueTa
3eMe/IbHBIX yUaCTKOB, KOTOpble 00pa3yloTcs B pe3y/ibTaTe TiepepacripefiesieHus],
1pyd  [peAcTaBjeHUMd 3asgButeneM B aapec Komurera 10 UMyLeCTBy
COOTBETCTBYIOIIEM  BBIMMMCKM W3 EAMHOTO  roCyJapCTBEHHOTO  peecTpa,
3aKJ/II0UaeTCs corJjialleHye o repepacripesie/ieHU 3eMesIbHbIX YYaCTKOB.

Cpok npepocTaB/ieHHs MYHHULIMNIA/IBHON YCIYTH, B TOM YHC/Ie C y4eTOM
He00Xx0JUMOCTHU oOpalleHNs B OpraHu3al{uM, yuacTBYIOLINe B
NpejoCTaB/JIeHUN MyYHULIUNA/IbHON YC/IYyTd, CPOK NPUOCTAHOB/IeHHS
Npej0CTaB/1eHUus MyHHLIMIIA/IbHOM YC/IYyTM B C/Iyuyae, ec/id BO3MO)XXHOCTh
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MPUOCTAHOB/IEHNS PeJJyCMOTPeHa 3aKOHOAaTe/IbCTBOM Poccurickon
®deepaniy M 3aK0OHO1aTe/IbCTBOM CBepA/I0BCKO# 00/1aCTH, CPOK BbIJIAYH
(HanmpaB/ieHUsA) JOKYMEHTOB, SIB/ISIIOIIUXCS Pe3y/IbTAaTOM NMpeAoCTaB/1eHHs

MYHHUIMIIA/TbHOU YC/IYTH

14. Cpok npefiocTaB/ieHHss MyHULIAIIAIbHOU YCIYTH:

1) 14 pHew co [JHA perucTpaluyd COOTBETCTBYIOILETrO 3asiBA€HUS [JIsi
TIPUHSATHS pellleHrst 00 yTBep)K/[eHUH CXeMbl Pacrio/IOKeHUs 3eMeTbHOTO0 yJyacTKa
WA 3eMeJIbHBbIX YYaCTKOB Ha KaJlaCTPOBOM IlJIaHe TePPUTOPUH;

2)30 pgHeW CO [JHS PperucTpalyydd COOTBETCTBYIOLLETO 3asiBl€HUs IS
Harpas/IeHUsl COrJlaCusl Ha 3akK/loueHue CoIJiallleHus O [epepacripe/ie/ieHuu
3eMeJIbHbIX yYaCTKOB B COOTBETCTBUM C YTBEPXKAEHHBIM IPOEKTOM Me)KeBaHUs
TEePPUTOPUM JTMOO TIPUHATHS pellieHus 00 OTKa3e B 3aK/IFOUEHWM COTJ/IAIlIeHHs O
riepepacnpezie/ieHAU 3eMeJIbHbIX Y4aCTKOB.

B cnyuae, eciii cxema pacriosioxkeHust 3eMeJIbHOI0 y4acTKa, B COOTBETCTBUU

C KOTOpOM Tpe/iCTOUT 00pa30BaTh 3eMeJIbHBIN yUacCTOK, TIO/JIEXKUT COT/IaCOBaHUIO
B COOTBeTCTBUM CO cTathert 3.5 ®epepanbHOro 3akoHa oT 25.10.2001
Ne 137-®3 «O BBefjleHUM B [elCTBUEe 3eMe/IbHOrO Kojekca Poccuiickon
denepalii», CPOK, TpeJyCMOTPeHHbIN MyHKTOM 14 PersiameHTa, MOXXeT ObITh
TIpo/i/ieH, HO He Oojiee ueM A0 45 AHeW €O JHS TIOCTYIZIEHWS 3asiBJIEHUS O
repepacripefie/ieHMM 3eMeJIbHbIX y4dacTKOB. O MpOoJJjieHMy CpPOKa pacCMOTPEHUs!
YKa3aHHOrO 3asiBJIeHUs1 YBeJJOMJISIeTCS 3asBUTEb.

[Ipu nipeacraBieHuun 3asiBUTe/IeM BBIMTMCKU U3 EMHOrO rocyapCTBeHHOrO
peecTpa HEJBWKUMOCTHM B OTHOLIEHUM 3eMeJbHOTO y4yaCTKa WM 3eMeJIbHbBIX
y4acTKOB, oOpa3yeMbIX B pe3y/bTaTe Tiepepacripe/iesieHusi, CPOK HallpaBJ/ieHuUs
IO/IIMCAHHBIX 5K3eMIUIIPOB [IPOeKTa CorJlallleHWs O IepepacripezesieHun
3eMe/IbHbIX YYaCTKOB JJIs IIOZIMCAaHWS CO CTOPOHBI 3asBUTess cocrasiseT 30
[Heu.

HopMmaTuBHBIe IpaBOBbIe aKThl, pery/JUpyloLiye npejocraBjieHue
MYHULIUNA/JIbHON YCIYyTH

15. TlepeyeHb HOpPMATUBHBIX IIPAaBOBBIX  AaKTOB, PeryJUpPYROLIUX
Npe/iOCTaB/IeHe MYHULMIIAIbHOM YCIYTH, C YKa3aHWeM HWX pPEeKBU3UTOB U
WCTOYHUKOB O(ULIMaTbHOrO OMyO/IMKOBaHUs pa3MellleH Ha o(UlMaIbHOM caiiTe
Komutera no umyiectBy B cetu «HTepHeT» U Ha EauHOM mopTasie.

Komuter 10 wuMmylecTBy obecrieurBaeT pa3MellleHHe W aKTyaJu3alyio
repeuHsi yKa3aHHbIX HOPMAaTUBHBIX MPAaBOBbIX aKTOB Ha CBOeM OQUI[HMaTbHOM
cauTe B cetu MinTepHeT 1 Ha EquHOM nioprare.

VicuepnibIBalOIMii epeyeHb JOKYMEHTOB, HE00X0JMMbIX B
COOTBETCTBUM C 3aKOHOAATeabCTBOM Poccuiickoi ®eaepauuu u
3aKOHOAATEe/ILCTBOM CBepA/I0BCKOM 00/1aCTH /1A MPeAO0CTaB/IEHUS
MYHULIUNIA/TBHON YC/IyTH, H YCIYT, KOTOPbIe SIBJIAIOTCS He00X0AUMBIMH U
00s13aTe/TbHBIMH /IS TIPe/JOCTaB/IeHUsI MyHUI[UIIA/TBHOU YC/TYTH,
MO/I/Ie)KaIUX Mpe/CTaB/IeHHUI0 3asiBUTE/IeM, CII0CO0BI MX MO/TyYeHHs
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3asiBUTe/IeM, B TOM UM CJIe B 3JIEKTPOHHOM (hopMe, IOPSAOK MX
npejACTaB/IeHUs

16. [lna  mpefocTaB/ieHUsT ~ MYHULMNAJIBHOM  YCJIYTU  3asgBUTENH
nipeZicTaB/sitoT B Komutet o umyiiectBy 6o 8 MOLI;

1) 3asiB/IeHuMe O Mpej0CTaBIeHUA MyHULIMIIAIbHOU YCIYTH;

2) IOKYMEHT, yA0CTOBEPSIOLMI TMUHOCTb 3asiBUTES, pe/CTaBUTe .

3) cxema pacrioyioKeHHsi 3eMeIbHOrO y4acTKa (ec/id OTCYTCTBYeT IPOEKT
Me)KeBaHUsI TEPPUTOPUM).

4) corylacve 3emsierio/ib30Baresiel, 3eMJ/ieB/afiesblieB, AapeHJaToOpOB Ha
riepepacripefiesieHye 3eMeJIbHbIX YYaCTKOB:

B cnyuae, ecnu npaBa COOCTBEHHOCTH Ha MCXO/HbIe 3eMeslbHble y4aCTKU
orpaHuueHbl, TpebyeTcs  TpeJCTaBUTh  COIJlacMe  3eMJlerosib3oBaresiei,
3emyieBJIaZieNIbLieB, apeHJaTOPOB Ha Iepepacripe/iesieHre 3eMe/lbHbIX y4aCTKOB.

5) cornacue  3ajorofep)karesii Ha Iepepacripefie/leHie  3eMesbHbIX
y4aCTKOB.

B cnyuae, ecnu mpaBa COOCTBEHHOCTHM Ha TaKOW 3eMesibHBIN yuacCTOK
obpeMeHeHbI 3a70roM, TpebyeTcsi Tpe/CTaBUTh COTJIacHe 3ajorofiep>karesiell Ha
riepepacripefiesieH1e 3eMeJIbHbIX YYaCTKOB.

6) [IpaBoycTaHaB/IMBAKOLIMM JOKYMEHT Ha 3eMeJIbHbIM y4yacToOK (B Ciyuae,
ec/id TIpaBO COOCTBEHHOCTU He 3aperucTpupoBaHO B EMHOM rocyzapCTBeHHOM
peecTpe HeJIBUKUMOCTH).

7) 3aBepeHHbI T1epeBO/i Ha PYCCKHU S3bIK JOKYMEHTOB O FOCyZapCTBEHHOMU
perucrpanuy I0pugu4ecKoro JuLa

B cnyuae, ecnu 3asgBuTenieM SB/ISIETCS MHOCTPaHHOE HOPUAUYECKOe JIULIO,
HeoOX0/IMMO TIpe/ICTaBUTh 3aBePeHHbIN MepeBo/, Ha PYCCKUM S3bIK TOKYMEHTOB O
rOCyZlapCTBEHHOW pPervcTpaluy  HPUAWYeCKOro JMIja B  COOTBETCTBUU C
3aKOHO/IaTe/IbCTBOM MHOCTPAHHOI'O rOCy1apCTBa.

8) Bbimucka u3 EMHOrO rocynapCcTBeHHOTO peecTpa HeIBWKHUMOCTH O
3eMe/IbHOM  yuacTke, oOpa3yeMoM B  pe3y/bTaTe Tepepacripe/iesieHust
(npepocTaBisieTcsl MOC/Ie TOCYAapCTBEHHOIO KaJaCTPOBOIO YyeTa 3eMebHOro

yuacTKa, obpasyemoro B pe3yJ/ibTaTe repepacrpe/esieHus)
B COOTBETCTBUM C (DOPMOW 3asiBleHMs], MPeJyCMOTPEHHOU B npuioxkeHuu 1.1. kK
PeryiameHTy.

17. [Ons monmyuyeHUs] JOKYMEHTOB, HeOOXOAWMBIX /i IIpel0CTaBJIeHUs
MYHULIUNAJIBHOU YCIYTH, YKa3aHHbIX B TMyHKTe 16 HaCTOAIero peryiaMeHTa,
3asBUTE/b TMUHO OOpalljaeTcsi B OpraHbl rOCYJapCTBEHHOW WIA MYHHUIUIA/TEHOM
BJIACTH, YUPeXXAEeHUs U OpraHu3aLjiu.

18. 3asiBieHie ¥ [JOKYMeHTbI, HeoOXOoAWMbIe [jisi  TIPeJOCTaB/IeHUS
MYHULIUNAJBHOU YC/IyTH, YKa3aHHbIe B MyHKTe 16 PerysiameHTa, npeiCcTaBsitOTCS
B KomuTeT 10 MMYyIIIeCTBY TOCPEICTBOM JIMUHOTO obpaiieHuy 3asiBUTeNst 0o
TIpe/ICTaBUTesIsA 3asiBUTEs], W(WIH)IOCPECTBOM TIOUTOBOM CBSI3M Ha OyMa’kKHOM
HocuTesie, U (um) uepes M®ILI, u(umu) ¢ ucnoab3o0BaHWeM UHGOPMAalMOHHO-
Te/IeKOMMYHMKALIMOHHBIX ~TEXHOJIOTUM, BK/IOUas HCIO/Ab30BaHWe EauHOro
rnopTtajia, W JApyrux CpeAcTB  WHGMOPMAlLMOHHO-TeT1eKOMMYHUKALIMOHHBIX
TeXHOJIOTMM B (Iy4yasgX W TMOpsKe, YCTAaHOBJIEHHBIX 3aKOHOJATe/bCTBOM
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Poccutickoli @efepaiiuy, B popMe 371€KTPOHHBIX JOKYMEHTOB MPU peau3aliuu
TeXHUYECKOW BO3MOKHOCTH.

[Tpu 3TOM 3asB/ieHHE W 3MeKTPOHHBINA 00pa3 KaXKOro AOKYMEHTa JOJDKHEI
OBbITH TTOAMMCAHBI TTPOCTOM MO0 YCHUIEHHOW KBa/MU(PUIIMPOBAHHOW 3/IEKTPOHHOM
MOATUCHIO.

HcuepnbIBaoOIUii MepeyeHb AOKYMEHTOB, HE00X0AMMbIX B
COOTBETCTBHUM C 3aKOHOAATenbCTBOM Poccuiickoit @epepanuu u
3aKO0HOaTeTbCTBOM CBep/I/I0BCKOM 00/1aCTH, KOTOPbIe HAXO0AATCA B
pacnopsbkeHHMH OPraHoOB MeCTHOT'0 CaMOYIIPaB/IeHUA M UHbIX OPraHoOB,
yU4aCTBYIOIIMX B MpeJ0CTaB/IeHUH MYHUIMNIA/IbHBIX YC/IYT, H KOTOpPbIe
3asiBUTE/Ib BIIPaBe NMPe/ACTaBUTh, @ TAK)Ke CIIOCO0bI UX MOTyUeHHUsI
3afiBUTE/IAMH, B TOM UHC/Ie B 3/IEKTPOHHOU opMe, MOPAAOK UX
npe/CTaB/IeHUs

19. [HdokymeHTamu (CBeZieHUsIMH), HEOOXOJUMBIMH B COOTBETCTBUH
C HOPDMaTHMBHBIMM TIPaBOBBIMM aKTaMU [/ MPEeJOCTaB/JIeHUS] MYHHULUMNAIbHON
yCJIyTH, KOTOpble HAaXOJWUTCSI B DPACHOPSDKEHWM TOCYZApCTBEHHBIX OpraHoB,
OpraHOB MECTHOTO CaMOyIIpaBJ€HWs] W MHBIX OpraHoB, YYaCTBYIOL[UX B
MpeloCTaB/IeHUY MyHULIMMAIbHBIX YCJIYT, SBJISIOTCS:

1) cBUAeTeNbCTBO O rOCYJapCTBEHHOM pervcTpanuu (pUM3nueckoro Jivia B
KauecTBe  WHJAWBUAYyaJbHOTO  MpeArpuHUMarens (A48  WHOWBUyaJbHBIX
rpeJrpyHUMaresier), CBUJETEeJbCTBO O  TOCY[AAPCTBEHHOM  perucTpalyu
IOpUAMYeCcKOoro jula (A5 FOpuauUYecKrX JIUL) WU BbITTMCKA M3 TOCY/1apCTBEHHbIX
peecTpoB O HOPUAUUYECKOM JiMlle WM WHAUBUAYAJbHOM TIpeArnpyUHUMATelIe,
ABJISTIOLIEMCST 3asiBUTesieM (TipefiocTaBiisieTcsi Pesiepa/ibHOM Ha/IOTOBOM CTyKOOH
T0 3asiB/IEHUI0 B (POpPMe 371IeKTPOHHOTO JOKYMEHTa);

2) BbIKMCKa W3 EJWHOro rocyfapCcTBeHHOTO peecTpa HeABWKMMOCTU Ha
3eMeJIbHBIM yUaCTOK W PACIO/IO’KeHHbIE Ha TaKOM 3eMeTbHOM y4acTKe OObeKThI
HeIBWDKUMOCTU  (TipefiocTaBiisieTcsi PefepanbHON  C1y»k00i1 rocyapCTBEHHOM
pervcTpalnuu, Kajactpa M Kaprorpaguuy Mo 3asBieHUI0 B (opMe 371eKTPOHHOIO
JOoKyMeHTa /b0 Ha OyMa)XHOM HOCHTese, 3aBepeHHOM B YCTaHOBJIEHHOM
ropsifike);

3) cornacoBaHuMe WM OTKAa3 B COrJaCOBaHWM CXeMbl DPaCroOJIOKeHUs!
3eMeJ/IbHOTO ydYacTKa OT OpraHa MCIOJHUTeTbHOW B/acTh cybbekTa Poccuiickoit
denepaliiy, YIIOJHOMOUEHHOTO B 007aCTU JIeCHBIX OTHOIIEeHHU (B Cioydae
He0OXOIMMOCTH);

4) cBefeHUs], cofep)kaljuecss B MH(POPMALIMOHHOW cucTeMe obecrieueHust
I'PaZiOCTPOUTELHOM /leATeTbHOCTH (TPH HeOOXOANMOCTH), B TOM UHCIIE:

— cBefleHus U3 IlpaBun 3emsiernosnib30BaHusl U 3aCTPOUKM MYHHULIAIIAIBHOTO
obpa3oBanus KaukaHapckuii TOPO/ICKOM OKpPYT;

— yTBep K[ e€HHbIN TTPOEKT Me)KeBaHUsI TEPPUTOPUY;

— MPOEKT OpraHu3aliy U 3aCTPOVKU TEPPUTOPHUN;

— YTBEP’K/J€HHBIM MPOEKT MJIAHUPOBKU TEPPUTOPUH U TIpOUee.
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5) cBefieHUs U3 rOCYJapCTBEHHOTO BOJHOTO peecTpa 0 BOJ00XPaHHBIX 30HaX
¥ TIpUOPEXKHBIX 3allUTHBIX T0/0CaX, APYTHUX 30HaX C O0COOBIMHM YC/IOBUSIMH WX
WCTI0/Tb30BaHus, uH(opmalveli 00 yCTaHOB/IEHHBIX OrPAaHUYEHUSIX peKuma
OCYLLeCTB/IEHUSI XO3SIUCTBEHHOM W WHOW JesiTeJIbHOCTA (TIpefoCTaBIIsIFOTCS
TeppUTOpUa/ibHbIM OpraHoM ®deziepa/ibHOrO areHTCTBA BOJHBIX PeCypCcOB
MEe)KPeruoHa/bHOTO  yPOBHS, OCYILECTB/ASIFOIMM (PYHKIMM 1O  OKa3aHUI0
rOoCyJJapCTBEHHBIX YCJAyr W yIpaB/eHUI0 (efepasbHbIM UMYIIIECTBOM B cdepe
BOZIHBIX PeCcypcoB) (B c/iyuae He0OXOAUMOCTH);

6) cBefileHUsI O JEeWCTBYIOIIMX B OTHOILUEHWU WCIPAlIMBAaeMOW TEePPUTOPUU
oOpeMeHeHHsIX, MH(OPMalMsg O KOTOPBIX OTCYTCTBYeT B CBefleHHsIX EguHOrO
roCyZlapCTBEHHOT'O0 peecTpa HeJBWKMMOCTH (TIpeloCTaB/sIeTCSI OpraHoM B
KOMITeTeHLIMA KOTOPOTrO paHee HaxO[AW/IUCh TOJHOMOUHS TI0 PacCloOpPsKeHUIO
WCTIpAIlIiBaeMOU TeppuTopHeit) (B ciydae He06X0[UMOCTH).

3asBUTe/Ib BIIpaBe TpPeJCTaBUTh [JOKYMEHTbI, COJep)Kall[uid CBeJeHUs,
yKa3aHHbIe B YaCTH TePBOM HACTOSII[ETO MTYHKTa, TI0 COOCTBEHHOM MHUIIMATHBE.

HenpencraBnenue 3asBuUTe/eM JOKYMEHTOB, KOTOpble OH  BIpaBe
TIpe/ICTaBUTh 10 COOCTBEHHOW WHWIMATHBE, He SIB/ISIeTCS OCHOBAHWEM /ISl OTKas3a
B Mpe/JOCTaB/I€HUU YCTYTHU.

Yka3aHue Ha 3anpeT TpeOoBaTh OT 3asiBUTEJIsI TIPe/[CTaB/IeHUs
AOKYMEHTOB U MH()OpMaLIUM WIH 0CYLeCTB/IeHUs /JeMCTBUM

20. 3armperrjaeTcst TpeOOBaTh OT 3asIBUTEJIS:

Mpe/CTaB/lieHdss JOKYMEHTOB U HWH(OpPMalMM WIA  OCYLeCTBIeHUs
[IeUCTBUM, TpeJCTaBleHre WA OCYLIeCTBJIeHHe KOTODPbIX He TMpeayCMOTPeHO
HODMAaTHMBHBIMM  TPABOBBIMU  aKTaMH,  DPeryJMPYHOIIUMHA  OTHOLIEeHUS,
BO3HMKAIOLI[Me B CBSI3U C MPeloCTaBJIeHneM MYyHULIUTATbHOU YCITyTH;

Npe/iCTaB/ieHds TOKYMEHTOB W HH(OpMal[ii, KOTOpble B COOTBETCTBUU
C HOPMAaTUBHBIMHU TIPaBOBbIMU aKkTamu Poccurickont denepanivi, HOpMaTUBHBIMU
TIpaBOBLIMH akTaMu [IpaButenbcTBa CBep//IOBCKON 00/1aCTH ¥ MYHUIUTIA/TIbHBIMU
TPaBOBbIMU aKTaMU HAaXOJATCSI B PaCHOPSKEHWU T'OCYAAPCTBEHHBIX OPraHoB,
OpraHoB  MeCTHOTO  camMoyImipaBjieHWss W (WIM)  MO0/IBeJOMCTBEHHbIX
roCy/JapCTBeHHBbIM OpraHaM M OpraHaM MeCTHOI'O CaMOyTIpaB/ieHUs] OpraHu3alui,
YYaCTBYIOLIUX B MPeJOCTaBJIeHUu rOCyAapCTBEHHBIX WM MYHULUIIAIBHBIX YCIYT,
3a MCK/II0YeHUeM [OKYMEHTOB, YKa3aHHbIX B yacTu 6 crtatbu 7 dejepajibHOIO
3akoHa oT 27.07.2010 Ne 210-®3 «0OO06 opraHu3aiiyd MpeOCTaBIeHHS
roCyZJapCTBeHHBIX U MYHULIUMNAIBHBIX YCIYT»;

Mpe/iCTaB/ieHHdsT IOKYMEHTOB U UWHbOpMaluu, OTCYyTCTBUe U (WIH)
HEIOCTOBEPHOCTb KOTOPBIX He YKa3blBa/JMCh I[PU IIepBOHAYa/JlbHOM OTKase B
nprieMe JIOKyMEHTOB, HeOOXOAWMBIX [/s1 TIpeIOCTaB/I€HHs MYHHUIUTIATbHON
yC/IyTH, MO0 B TIpefOCTaBIeHUA MYHMIMITAJBHOW YC/IYTH, 3a HCKIIOUeHHeM
C/IeIYIOIIUX C/IyYaeB:

HM3MeHeHHe TpeOOBaHWM HOPMAaTHBHBLIX ITPABOBBIX aKTOB, KaCaOI[UXCS
Npe/iOCTaB/e€HUs TOCY/JapCTBEHHOM WIM MYHULMMNAIBHOM  YC/IyTH, [OCje
TiepBOHAYa/ILHOM T10/IauM 3asiB/IeHUs O TPeIoCTaB/IeHUH MYHHULIUMNATbHOW YCTyTH;
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Ha/iMure OMMOOK B 3asiBJIEHUU O TIPe/IOCTAaB/IEHUH MYHUIUTIAILHON YCIyTH
Y JOKYMeHTaXx, IOJaHHbIX 3asgBUTesIeM I10C/e epBOHavaJbHOrO OTKas3a B IpHUeMe
JOKYMEHTOB, HeOOXOUMBIX [I/Isl TIPeA0CTaBIeHUsT MyHHUIUIIA/ILHON YCIyTH, JTU00
B MPe/IOCTaB/IeHUU MYHULMIA/ILHOW YCIYTU U He BKJIFOUEHHBIX B TIPeCTaB/IeHHbIN
paHee KOMIUIEKT J0OKYMEHTOB;

HCTeueHWe CpoKa [IeWCTBUSI JOKYMEHTOB W/IM HW3MeHeHWe HWH(OopMaluu
rocsie TepBOHAUaAbHOIO OTKasa B TpUeMe [JOKyMEeHTOB, HeOOXOAUMBIX [I/s
Mpe/oCTaB/ieHUs ~ MYHULMMA/JbHOM  yC/iyrd, Jubo B TIpe/joCTaB/IeHUU
MYHULIUMAIBHOU YCIIyTH;

BbISIBJIEHVME  [IOKYMEHTaJbHO TMOATBEP)XJeHHOro ¢akra (IpU3HAKOB)
OLIMOOUHOTO WM TIPOTHBOMNPABHOrO JelcTBUs (0e3/eliCcTBUsI) AO/DKHOCTHOTO
JIUI]a OpraHa, ITPeA0CTaB/ISIONIEr0 MYHHMIUIANBHYIO YyCIyry, pabotHruka MOI]
NpU  TIepBOHAYa/IbLHOM OTKa3e B TIpHeMe [JOKYMEHTOB, HeO0OXOJWMBIX [/isi
NpeJi0CTaB/IeHNs MyHULIUMAJIBHOU yCIyryd. B maHHOM C/lydae B MTMCbMEHHOM BU/JE
3a TIOANMCBID PYKOBOJUTENS OpraHa, NpeJOCTaB/SIOLero MYyHHULMIIAIbHYHO
yoiyry, pykoBogutens MO®PL] mnpu mnepBoHayaJbHOM —OTKase B IIpUeMe
JOKYMEHTOB, HeOOXOAWMBIX i TIPelOCTaB/IeHUsI MYHUIIMIIANBHONW YyCIyTH
yBeZIOMJISIETCSL 3asiBUTEe/b, & Tak)Xe TPUHOCATCS W3BUHEHUS 3a [OCTaBJ/I€HHbIE
Heyj00CTBa.

[1pu npefocTaBIeHUM MYHULIMMA/IBHOM YC/IyTH 3ampelaeTcs:

- OTKa3bIBaTh B MpHeMe 3arpoca W UHBIX JOKYMEHTOB, HEOOXOAUMbIX IS
TpeiOCTaB/IeHNs MYHULIMIIA/IbHOW YC/IYTH, B C/ly4yae, eC/lv 3arpoC M JOKYMEHTHI,
HeoOXoJuMble [Ji TIPeJOCTaB/IeHUs MYHHULUIAIbHONW YCAyTH, TIOAAaHbI B
COOTBETCTBUM C HWHMOpMaLMedd O CpOKaXx U TOpsifKe T[pefoCTaB/ieHuUs
MYHULIATIAIBHOW  yCIyTH, omyOnmkoBaHHOW Ha EpauHom moprane aubo Ha
oduimanbHOM calite KomuTteTa 1o umyiijecTBy;

- OTKa3blBaTh B IPeJOCTaB/JIeHUU MYHULMIIAJBHOU YCIYTM B Cjly4ae, eCiu
3arpoCc M JOKYMEHTbI, HeoOXoquMble [/l TPeAOCTaBAeHUs MYHHUI[UTIATbHON
yCJIyTH, TOJAaHbl B COOTBETCTBMM C HWH(OpMaLyMed O CpOKax M TIOpsJKe
Tpe/i0CTaB/IeHUs] MyHULUMIIANBHOM yCayry, ony6/irMkoBaHHOM Ha EfvHOM moprase
6o Ha oduLManbHOM caiiTe KoMuTeTa 1o UMyIIeCcTBY.

HcuepnbiBalouiyii nepeyeHb 0CHOBAHUM /I/Is1 0TKa3a B npueMe
AOKYMEHTOB, He00X0JUMBIX /i/Ifl MPeAO0CTaB/IeH!sI MYHHIUIIA/IbHOM yC/IyTH

21. OcHoBaHUsAMM [J/11 OTKas3a B I[pUeMe K pacCMOTPEHUI0 [OKYMEHTOB,
HeOOXOUMBIX /ISl TIPeA0CTaBIeHUs] MyHHULUIATbHOW YCIYTH, SBJISIOTCS:

1) 3asB/reHWe NOJAHO B OpraH, B IIOJTHOMOYMSI KOTODBIX He BXOAUT
Tpe/loCTaB/ieHue yCIyTH;

2) B 3arpoce OTCYTCTBYIOT CBe/leHUs], He0OXOAUMbIe AJisi OKa3aHusl YCIyTH,
npeJlyCMOTpeHHbIe TpeOoBaHMsIMU MyHKTa 2 cTatbu 39.29 3eMenbHOrO Kojekca
Poccuiickor ®Pefepaiuy;

3) K 3asiBJIEHUIO He MPUJIOKEHbI JJOKYMEHTHI, IpeJlyCMOTPEHHbIe TYHKTOM 3
ctatbu 39.29 3emenwHOro Kozekca Poccuiickori @efepaiiuu;

4) mipefiCTaB/ieHHbIe [OKYMEHTbl YTpPaTWIM CUJIy Ha MOMEHT oOpallieHus
3asBUTeJIA C 3as1BJIEHUEM O MpPel0CTaB/IeHUH YUIYTH (JOKYMEHT, YA0CTOBePSIOLI
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JIMYHOCTB; JOKYMEHT, YIOCTOBEPSOIIUM TTOTHOMOYUS TIpeACTaBUTeIs 3asiBUTeJIS,
B CJlyuae oOpallleHusi 3a MpeiocTaB/ieHreM YCIyTh yKa3aHHbIM JIULOM);

5) mpeACTaB/IeHHbIE [AOKYMEHTBHI COJlepXKaT MOAUMCTKM M UCIPaB/IeHUs
TEeKCTa, He 3aBepeHHble B TIOPSiKe, YCTAHOBJIEHHOM 3aKOHO/IaTe/IbCTBOM
Poccuiickor ®Pefepaiuy;

6) mnpeAcTaB/leHHble B 3J€KTPOHHOM BHjle JOKYMEHThI COJep)KaT
TIOBPEXK/IeHHs, HaJTMule KOTOPBIX He T03BOJIsIeT B MOTHOM 00bemMe MCIO0/Ib30BaTh
VH(OpMaIUI0 U CBeJleHus, cojiepyKalljiecss B JAOKyYMeHTax [/l MpejoCTaB/IeHUs
YCIIyTH;

7) 3asiB/ieHHe U JOKyMeHTbl, HeoOXOo[uMble [Jisi MpeAoCTaBAeHUs YCIyTH,
TI0/IaHbI B 37IeKTPOHHOM (hopMe € HapyllleHHeM YCTaHOB/IEHHBIX TpeOOBaHUI;

8) BBLISIBJIEHO HeCcOO/MIOZIeHHe YCTAaHOBJIEHHBIX CTaThelt 11 demepanbHOTrO
3akoHa oT 06.04.2011 Ne 63-®3 «O6 371eKTPOHHOI TTOAIMMCH» YCIOBUM MPHU3HAHUS
JeHCTBUTeTbHOCTH, YCUIeHHOW KBaM(UI[MPOBAHHOW 3/IEKTPOHHOM TTOATUCH;

9) HanMuue MPOTHMBOPEUYMBBIX CBENEHWUM B 3asiBJIeHUM U TIPUIOKEHHBIX K
HEMY JJOKyMEeHTaXx;

10) fJoKyMeHTBI He 3aBepeHbl B  TOps/Ke, MPeAyCMOTPEHHOM
3aKOHOAATeNbCTBOM Poccurickonn ®enepauyu (HOKYMEHT, MO/TBEP KAt
TIO/THOMOUHSI, 3aB€PEHHbBIN TepeBo/] Ha PYCCKUH SI3bIK JJOKYMEHTOB O perdcTpalyiu
IOPUMYECKOr0 JIMLa B UHOCTPAHHOM TOCYZJapCTBe).

HcuepnbiBalomiui nepeyeHb 0CHOBAHUM /I/If IPHOCTAHOB/IEHUSA
WIM 0TKa3a B NPeA0CTaB/IeHNH MyHUIIMIIA/IBHOM YC/IyTH

22. OcHOBaHMM [Ji MPUOCTAHOBJIEHUS] TIPEAOCTABIEHUS MYHHULIUNAIbHON
YCIYTH He MpPefyCMOTPEHO.

OcHoOBaHMEM /i1 OTKa3a B TMpeJOCTaB/J€HUM MYHULMMAIbBHOM YCIyTH
SIBJISIETCS:

1) 3asiBieHWe O Tmepepacripefie/IeHUd 3eMeJIbHbIX YUaCTKOB TMOJJaHO B
C/ly4dasix, He TpeAyCMOTPeHHbIX MYHKTOM 1 crtatbu 39.28 3emMesibHOro Kojekca
Poccuiickol Penepaiuy;

2) He TIpe/iCTaB/e€HO B MUCbMEHHOW (opMe coryiacue Jivll, yKa3aHHBIX B
nyHkte 4 crtatbu 11.2 3emenbHOro kKojekca Poccuiickoni ®Pefepaijud, eciau
3eMe/ibHbIe yuaCTKH, KOTOpble TpejJjiaraeTcs TepepacrpejenTb, 00peMeHeHbI
TpaBaMM YKa3aHHBIX JIULI;

3) Ha 3eMe/JIbHOM YyYyaCTKe, Ha KOTOpPbIM BO3HMKAeT I[paBO YaCTHOU
CcOOCTBEHHOCTH, B pe3y/jbTaTe Iiepepacripefie/ieHUss 3eMeJIbHOTO yuacTKa,
HaXO/IAIETOCS B UaCTHOM COOCTBEHHOCTH, W 3eMeJTb U (U/IH) 3eMe/TbHBIX YUaCTKOB,
HaXOZSIIUXCS B TOCYAAPCTBEHHOW WM MYHULIMITAIBHOW COOCTBEHHOCTH, OyayT
pAcCITO/IOXKeHbl 37laHWe, COOPYKeHHe, OOBeKT He3aBepIIIeHHOTO CTPOUTE/LCTBA,
HaXOAMIIecss B TOCYJApCTBEHHOW WM MYHHUI[UINAJBHOM COOCTBEHHOCTH, B
COOCTBEHHOCTH JIPYTUX TPaKIAaH WM HOPUIWYECKHX JIMI, 3a HCKII0UeHUeM
Ccoopy>keHusi (B TOM YMCJIe COOPY>KeHHsI, CTPOMTEeTbCTBO KOTOPOT'O He 3aBepIieH0),
pa3MelijeHHe KOTOpPOIo [IOMyCKaeTcsi Ha OCHOBAaHMM CEepBUTYTa, IyO/JIMUYHOTO
CepBUTYTa, WM 00bEKTa, pa3MeIl[eHHOTO B COOTBETCTBMM C TYHKTOM 3 CTaTbU
39.36 3emesnibHOrO Kozekca Poccuiickon ®enepauuu;
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4) TPOEKTOM MeXXeBaHWSI TEepPPUTOPUU WA CXEeMOW pacIooKeHUs
3eMeJIbHOIO ydacTKa I[peflyCMaTpvBaeTcs Iiepepacripefie/ieHue  3eMesbHOro
yuacTKa, Haxo/SAIIerocsi B 4aCTHOM COOCTBEHHOCTH, U 3eMefTb U (WH) 3eMeTbHbBIX
YYaCTKOB,  HaxOA[IIUXCS B  TOCYJApCTBEHHOM WIM  MYHULMMAIbHOM
COOCTBEHHOCTH W U3BSTHIX U3 000pPOTa WM OTPaHUUEHHBIX B 000pOTe,

32  UCK/IIOUEHHWEM  C/y4yaeB, ewId  Takoe  [epepacripefiesieHye
OCYILIeCTB/ISIETCSI B COOTBETCTBMHM C TIDOEKTOM Me)KeBaHUS TEPPUTOPUM C
3eMeJIbHbIMM yuyaCcTKaMH, YKa3aHHbBIMU B TIOAIYHKTe 7 MyHKTa 5> crateud 27
3emenibHOr0 Kogekca Poccuiickon denepauyy;

5) oOpa3oBaHue 3eMe/IbHOTO y4YacTKa WIA 3eMeJlbHbIX  y4aCTKOB
rpeflyCMaTpuUBaeTCss  MyTeM  [lepepacripefie/ieHdss  3eMeJlbHOTO  y4acTKa,
HaXO/ISAIET0CsS B YaCTHOW COOCTBEHHOCTH, U 3eMefb 1 (M) 3eMe/TbHOTO yJacTKa,
HaXOAMIIUXCI B TOCYAAPCTBEHHOW WM MYHULIANIATBHOW COOCTBEHHOCTH W
3ape3epBUPOBAHHBIX /151 TOCYAAPCTBEHHBIX WU MYHULUIIAIBHBIX HYX]I;

6) TMpOEKTOM MeXeBaHWsi TEePPUTOPUU WM CXeMOM PacCIoyIOKeHUs
3eMeJIbHOTO ydacTKa [peJlyCMaTpyBaeTcs Iiepepacripe/ie/ieHie  3eMebHOro
yuacTKa, HaxOJsIIerocsi B UYaCTHOM COOCTBEHHOCTU, U 3eMeJIbHOTO Y4YacTKa,
Haxo/ISAIIETOCs B TOCYZAPCTBEHHOW WM MYHUIIUIAILHON COOCTBEHHOCTH W
SIBJIAIOILEroCsl TpeAMEeTOM ayKI[MOHa, W3BellleHWe O TMPOBeJeHHA KOTOPOro
pasMeleHO0 B COOTBeTCTBUU C MYyHKTOM 19 crateu 39.11 3emMenbHOro Kozekca
Poccuiickoii ®epnepaiyy, n1MO0 B OTHOILIEHHWH TaKOro 3eMeJbHOTO ydYacTKa
TIDUHATO pellleHre O TpeJBapyuTe/IbHOM COTJIACOBAHUM €r0 TpefoCTaBIeHus], CPOK
JIeCTBUSI KOTOPOTO He UCTEK;

7) oOpa3oBaHue 3eMe/IbHOTO y4YacTKa WA 3eMeflbHbIX  y4aCTKOB
rpeflyCMaTpUBaeTCsi  MyTeM  I[lepepacripefie/ieHdss  3eMeJbHOTO  y4dacTKa,
HaXOZSIIerocsi B YaCTHON COOCTBEHHOCTH, U 3eMeJib U (U/TH) 3eMeJIbHBIX YUaCTKOB,
KOTOpbIe HaXO/SATCS B TOCYJaPCTBEHHOM W/IM MYHHI[UIA/TIbHON COOCTBEHHOCTH U B
OTHOLIEHWM KOTOPBIX IOJAHO 3asiBjieHWe O IIpe/IBapUTe/IbHOM COIJIaCOBaHUU
Mpe/loCTaB/leHusl 3eMe/lbHOITO ydacTKa WM 3asBleHre O MpejoCTaBIeHUuH
3eMeJIbHOTO y4YacTKa W He TIPUHSITO pellieHre 00 0TKa3e B 3TOM Ipe/[BapUTeTbHOM
COTrJIaCOBaHUM WX 3TOM MpeJ0CTaBIeHNH;

8) B pesynbTaTe mepepacrnpefeneHusi 3eMe/IbHbIX YYaCTKOB IIIOLa/b
3eMe/IbHOI0 y4acTKa, Ha KOTODbI BO3HMKAeT IpaBO YaCTHOW COOCTBEHHOCTH,
OyzZier TpeBbIlLIaTh YCTAHOBJIEHHblE TpeJie/ibHble MaKCHUMaslbHble pa3Mephbl
3eMe/IbHbIX YYaCTKOB;

9) obpa3oBaHue 3eMelbHOTO yyacTKa WM 3eMeJbHBIX  Y4YaCTKOB
rpelyCMaTpuUBaeTCsi  MyTeM  I[epepacripefie/ieHdss  3eMeJbHOTO  y4dacTKa,
HaXOJSIIerocss B 4YacTHOW COOCTBEHHOCTH, W 3eMeJjib, U3 KOTOPBIX BO3MOXKHO
oOpa3oBaTh CaMOCTOSITe/TbHBIN 3eMeJIbHBbIA yuacToK Oe3 HapylieHus: TpeOOBaHHM,
npeyCMOTpeHHbIX cTatbed 11.9 3emenbHOro Kogekca Poccurickont ®epneparum,
3a WCK/IKOYEHWEM C/Iy4yaeB [iepepacrpefie/leHUs] 3eMe/IbHbIX Y4YaCTKOB B
COOTBETCTBUM C NOANyHKTamMu 1 v 4 nyHkTa 1 ctateu 39.28 3eMenbHOro Kogekca
Poccutickon ®efiepaiiuy;



11

10) rpaHuLBl 3eMeNbHOIO0  ydacTKa, HaxoOJsfllerocs B  YaCTHOU
COOCTBEHHOCTH, TIO/I/IEXKAT YTOUHEHUIO B COOTBETCTBUU C De/jepasbHbIM 3aKOHOM
«O rocyapCTBeHHOW PerucTpaluy HeJBI>KUMOCTI;

11) HeCOOTBeTCTBHE CXEMBbI PACMOJIOXKEHUsI 3eMe/TbHOTO yJacTKa ee (opme,
dopmaty wiu TpebOOBaHUSAM K ee TIOJTOTOBKe, KOTOpble YyCTaHOBJEHBI B
COOTBETCTBUM C NYHKTOM 12 cratbu 11.10 3emenbHOro Kojekca Pocculickoi
desepaluy;

12) mo/sHOe WM YaCTUYHOE COBIMAaJieHHe MeCTOMOJIOXKEeHUs 3eMebHOTO
yuacTka, obpa3oBaHHe KOTOPOTO TIpe[yCMOTPEHO CXeMOUl ero pacriojio’KeHusl, C
MeCTOTIO/IOKeHeM 3eMeJIbHOT0 yJacTKa, 0b6pa3yemMoro B COOTBETCTBUHU C paHee
TIDUHSATLIM pellieHreM 00 yTBep)KIeHUM CXeMbl pacriofioyKeHUs 3eMeJIbHOTO
y4JacTKa, CPOK JIeHiCTBUsI KOTOPOT'O He UCTEK;

13) pa3paboTka cxeMbl pacrioioyKeHHs 3eMeJIbHOTO y9acTKa C HapyllieHHeM
rpeycMOTpeHHbIX cTaThed 11.9 3emenbHOro kogekca Poccuiickor Peneparnuu
TpebOBaHMI K 00pa3yeMbIM 3eMe/IbHbIM yJ9acTKaM;

14) HecoOTBETCTBHe CXeMbl paCMHOJIOXKEHUsI 3eMeJIbHOrO0  ydacTKa
YTBEPXKJAEHHOMY TPOEKTY TIJIAaHUDOBKU TEepPPUTOPUM, 3eMJIeyCTPOUTEeTbHOU
JOKYMEHTAI[|H, TTOJI0KeHUI0 00 0c000 0XpaHsieMOU IMPUPOHON TePPUTOPHH;

15) pacnosiokeHuWe 3eMe/IbHOTO  ydaCTKa, oOOpa3oBaHHWe KOTOPOTO
NpeJlyCMOTPEHO CXeMOW pacroJioXKeHHsI 3eMebHOrO0 ydacTKa, B TpaHMUI[ax
TEePPUTOPUH, J/Is1 KOTOPOU YTBEPXKAEH MPOEKT Me)KeBaHUS TEPPUTOPUHY;

16) mnpunokeHHass K 3asiB/IEHHMI0O O Tiepepacripefie/ieHdd  3eMesbHbIX
YyUacTKOB CxeMa PacIioyioXKeHUsI 3eMe/TbHOTO yJyacTKa pa3paboTaHa C HapyllieHueM
TpeboBaHM K o0Opa3yeMbiM 3eMejlbHbIM yuaCTKaM WM He COOTBETCTBYeT
YTBEPXK/EHHbIM TPOEKTy TIJIAHUPOBKU TEPPUTOPUM,  3eMJIeyCTPOUTEbHOU
JOKYMEHTAI[|H, TTOJI0KeHUI0 00 0c060 oxpaHsieMo IPUPOAHON TepPUTOPUN;

17) 3asiBieHWe O TMpeNOCTaB/JIeHUM YCJIyTM TIOAAHO 3asiBUTEsIeM, He
SBJISTIOLIIAMCSI COOCTBEHHUKOM 3€Me/IbHOTO y4acTKa, KOTOPBIA TMpeArioiaraeTcs
repepacripeie/ITb C 3eMebHbIM YUaCTKOM, HaXOZSI[MMCS B TOCY/1apCTBEHHOM
(MyHULIUTIA/IbHOM) COOCTBEHHOCTH);

18) mosnyueH OTKa3 B COrJIaCOBAaHUM CXeMbl PACMOJIOXKEHUs 3eMebHOTO
yJacTKa OT OpraHa HCIIOJIHUTe/LHOM BacTu cyObekTa Poccuiickoii denepariumy,
YIOJTHOMOYEHHOT0 B 00/1aCTH JIeCHbIX OTHOIIIEHUH.

19) nnoiaapr 3eMe/IbHOTO y4yacTKa, Ha KOTOPbIM BO3HUKAET MPaBO YaCTHOMU
COOCTBEHHOCTH, TpeBbIILIAeT IIOL[aZib TAKOTO 3eMeTbHOT'0 yuacTKa, YKa3aHHYIO B
CXeMe PacCIo/I0yKeHUsI 3eMeJIbHOTO y4yacTKa WU MPOeKTe Me)KeBaHUsI TEPPUTOPUH,
B COOTBETCTBHM C KOTOPHIMHM TaKOM 3eMeJIbHbIM y4acTOK ObL1 oOpa3oBaH, Oosee
yeM Ha JIeCSITb MPOL[eHTOB.

IlepeueHb yC/yr, KOTOPbIe SIBJIAIOTCA HEO0XOAMMBIMH U
00s13aTe/ILHBIMH JI/Isl TIPe/JOCTaB/IeHUsI MYHUIIMIIA/IbHON YC/TyTH, B TOM YHCJ/Ie
CBe/JleHHs 0 IOKyMeHTe (J0KyMeHTax), BbiiaBaeMoM (BbIlaBaeMbIX)
OpraHu3alUsaAMH, yUYaCTBYIOLUMH B NNPeJ0CTaB/1eHNH MyYHULIUTNIA/IbHON
yCIyru
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23. HeobxomumbiMu ¥ 00si3aTelbHBIMA ~ [JJjisI  TIpeA0OCTaBIeHUs
MYHULIUIIAIbHOW yCJyTH, SIBSIFOTCS C/IeAYIOLLMe YCIYTH:

1) kamactpoBble pabOThl B ILe/iIX OCYIeCTBeHHs TOCYAapCTBEHHOTO
KaZlaCTPOBOTO yueTa 3eMe/bHOTO yuacTKOB, KOTODbINi 00Opa3yeTcss B pe3yJ/bTaTe
repepacripe/iesieHus], 1o pe3yJibTaTaM KOTOPbIX MOATrOTaB/IMBaeTC Me)XeBOU I1/1aH;

2) rocyapCTBEHHbIM KaJaCTPOBBIM yueT 3eMebHOI0 y4acTKOB, KOTOPBIM
oOpa3yeTcsi B pe3y/abTaTe IiepepacripefieieHdsi, MO pe3y/JbTaTaM KOTOPOTO
BbIZIAeTCS BbIMMCKA W3 EQWHOro rocyapCTBeHHOrO peecTpa HeIBWKUMOCTH B
OTHOLLIEHUM TaKOT0 3eMeJIbHOTO yuacTKa.

ITopsapoK, pa3Mep ¥ 0CHOBAHUA B3UMAaHMS roCyJapCTBeHHOU MOILIMHbI
WM UHOM TUIaThl, B3MMaeMoOH 3a npe/j0CTaB/IeHle MyYHULMNA/IbHOU YC/IyTH
24. MyHunMnanpHasi ~ ycayra — MpefiocTaBiaseTcss  0e3  B3WMaHUS
roCyJlapCTBeHHOU MOLLTMHBI WU UHOU MJIATBhI.

ITopsapok, pasmMep U 0CHOBaHUA B3UMaHUA IUIATHI 3a NIpe/joCTaB/IeHue
yC/IyT, KOTOPbIe SIBJIAIOTCA He00X0AMMBIMH U 00s13aTe/TbHBIMH [IJIsT
npeAoCTaB/IeHHs MyHUIIMNIA/JIbHOH YC/IYTd, BK/II0OUasa HH(QopMaiuio
0 MeTO/MKe pacueTa pa3Mepa TakKou N/IaThl
25. Ilnara 3a:
1) BbITIOTHEHWE KaZaCTPOBBIX pabOT ompejensieTcsi B COOTBETCTBUM C
JIOTOBOPOM, 3aK/IF04aeMbIM C Ka/JaCTPOBBbIM MH)KEHEPOM;
2) OCylleCTB/IeHUe TOCYJapCTBEHHOr0 KaZlaCTPOBOIO yueTa He B3WMaeTCs.

MakcumManbHbBIN CPOK OKU/JaHMS B OuepeAu NpH nojadve 3anpoca
0 Mpe/j0CTaB/IeHUN MYHUIIMIIA/IbHOU YC/IYTH, YC/IYTH, IIPei0CTaB/IseMOH
opraHm3aiuen, yuacTByHIIeHd B MIpei0CTaB/IeHUU MyHHMLIIMNA/JIbHOU yC/Iyrd, U
MPH MOJIyYeHUH pe3y/ibTaTa MpefAoCTaB/IeHUs TAKUX YCIyr
26. MakcuManbHbIM CPOK OKWJI@HUSI B OuepeAu MNpU Mojaye 3arpoca
O TIpe[OCTaBAE€HWM MYHUILMIIAJILHOW YCJIyrd U TIpM MOJydeHUU pe3yJbTaTa
MYHHULIUMNAIBHOW ycnyrd B KoMuTeTe 1o UMYILECTBY He AOJ/DKEH MpeBbIMaTh 15
MUHYT.
[Tpu obpartiennn 3aseutesiss B M®L] cpok o>kuaHust B ouepeZiv TIpU 1o/jaue
3anpoca O TpeJoCTaB/JIeHWM MYHULMIAABHOM YCJIyTH W TIpU  MOJIyYeHUU
pe3y/bTaTa MyHULIMMNAIBHOM YC/IYTH TaK)Ke He TO/DKEeH MpPeBbIaTh 15 MUHYT.

CPpoK ¥ MOPSAAOK perucTpanyu 3anpoca 3asiBUTe/IsI 0 MPeA0CTaB/IeHHH
MYHULIUNA/IBHON YCIYTY U YCJIYTH, IPeA0CTaB/isieMOi opraHu3aljuei,
yU4acTBYHOILeH B MpeJ0CTaB/IeHUM MyYHHULIMIIA/IbHOM yYCIyTH,

B TOM UMNCJ/Ie B 3/IEKTPOHHOM opme
27. Peructpauys 3ampoca W WHBIX JOKYMEHTOB, HEOOXOJUMBIX s
TIpe/loCTaB/ieHNsI MyHMIUMNANIbHONW YC/IyTH, YKa3aHHBIX B MyHKTe 16 HaCTOSIIEro
perjiaMeHTa, OCYIIeCTB/IIeTCS B [ieHb UX MOCTyTuieHus B KoMuTteT 1o UMyIiecTBy
rpu obpallieHu JIMUHO, Yepe3 MHOTOMYHKIIMOHATbHBIM I[eHTP IIpel0oCTaB/eHus
roCy/1JapCTBeHHbIX U MyHULIUMAIbHBIX YCIYT.
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28. B «iyuae ecmu 3ampoc M WHBIE JOKYMEHTBI, HeoOXogumbie [jis
Tpe/loCTaB/eHUsI MYHUILUIAIbHOW YCIyTH, TOJaHbl B 3JIEKTPOHHOUW (opme,
KomuTeT no uMy1ecTBy He To3iHee pabouero /Hs, CJeyIOIIero 3a JHeM Toauu
3asIBJIeHUs], HAMPaBJ/IsieT 3asiBUTE/TIO 3/IEKTPOHHOE Co0ObITieHre 0 IPUHATHN 00 00
OTKa3e B TMPUHATUM 3amnpoca. Perucrpaijusi 3ampoca U WHBIX [JJOKYMEHTOB,
HeOOXOUMBIX I TPeAoCTaBAeHUs] MYHULIAIIAIBHON YC/TIyTH, HallpaBlIeHHBLIX B
dbopMe 3/IEKTPOHHBIX [TOKYMEHTOB, TIPHM OTCYTCTBUM OCHOBAHMM Jjii OTKa3a B
TpyeMe 3arpoca M MHBIX JAOKYMEHTOB, HeOOXOAWMBIX [Jisi TIpe/OCTaBIeHUs
MYHUIUTIATBHOW ~ YCYTH, OCYIIEeCTB/IsSeTCss He T1I03/4Hee pabouero fHs,
C/TeIyIOIETO 3a JHEM TI0/laui 3arpoca M WHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
rpe/ioCTaB/eHHUsT MYHULMMNaAbHOM yciayrd, B KomuTeT Mo WMYILEeCTBY IpU
peasiv3aluu TeXHUUeCKOH BO3MOXKHOCTH.

29. Peructpauys 3ampoca W WHBIX [JOKyMEHTOB, HeOOXOJUMBIX IS
Tpe/loCTaB/leHUsI MYHHULIMIIAJBHOM  yC/IyTU, OCYIIeCTB/seTcs B  TOPS/Ke,
rpelyCMOTPEHHOM B pa3sfiesie 3 HaCTOSIIero AJIMUHUCTPAaTUBHOIO perjiaMeHTa.

TpeboBaHHs K IOMEIeHUAM, B KOTOPBIX MPeJ0CTaB/IAETCS
MYHULIUNA/IbHASA YCIyra, K 3a/1y 0XKU/JaHHs, MeCTaM /iJisl 3aro/THeHUsI
3anpoCoB O Mpe/0CTaB/IeHUH MYHHIIMNIA/IbHON yCIyTrd, HH()OPMaLMOHHBIM
CTeH/iaM C 00pa31aMHu MX 3aMo/THEeHUsA U TepeyHeM A0KYMEeHTOB,
He00X0/[UMBbIX /i/Ifl IPeJ0CTaB/JIeHUs] Ka)XXA0W MyHULIMIIA/IbHOU YCITyTH,
pa3MelleHUuI0 U 0()OpM/IeHHI0 BU3ya/TbHOM, TEKCTOBOM
U My/IbTUMeJHMHHONM MH(OPMaLUM 0 TIOPs/Ke NMpeAoCTaB/IeHHs TaAKON YC/TIyTH,

B TOM YK (J/Ie K 00ecreueHHI0 A0CTYIMHOCTH A/IA MHBA/IM/I0B YKa3aHHbBIX
00BEKTOB B COOTBETCTBHH C 3aKOHO/AATe/ILCTBOM Poccuiickoit @eepanuu u
3aK0HO/|aTe/IbCTBOM CBep//I0BCKOM 00/1aCTH 0 COLIMA/ILHOM 3aljuTe
UHBA/IN/I0B

30. B momelijeHHsIX, B KOTOPBIX MPeAOCTaBIsSeTCS MYHHULATIAbHAS YCIyTa,
obecrieuriBaeTCsI:

1) cooTBeTCTBHME  CAHUTAPHO-3MHAEMUOJIOTMUECKUM  IIpaBWIaM U
HOpMaTHBaM, MpaBH/iaM IMPOTUBOIIOYKAPHOW 0e30MMacCHOCTH;

2) co3paHve WHBAIW[AM CIAYIOUUX YCIOBUHM AOCTYITHOCTH OOBEKTOB B
COOTBETCTBUM C TPeOOBAHUSIMH, YCTAaHOBJIEHHBIMU 3aKOHOZATETbHBIMA M UHBIMU
HOPMAaTHBHBIMU TTPAaBOBLIMU aKTaMH (yKa3aTb MPU HATMUKH):

BO3MOYKHOCTh O€CTIpensITCTBEHHOT0 BX0/la B 00BEKThI M BBIXO/Ia U3 HUX;

BO3MOYKHOCTh CaMOCTOSITE/TbHOTO TIepe/IBVKEHHSI TI0 TEPPUTOPUU 00BbEKTa B
1[eJISIX TOCTyTIa K MeCTY TpeZioCTaB/IeHUs] MyHULIUITAIbHOU YCIYTH, B TOM UHCIIE C
TIOMOIIIbI0 paOOTHUKOB 00BEKTa, ITPeJOCTaB/ISIONAX MYyHHIIUIAIbHBIE YCIYTH,
ACCUCTHBHBIX W BCIIOMOTaTe/IbHbIX TEeXHOJIOTHH, a TakKe CMEeHHOTO Kpec/a-
KOJTSICKH;

3) ToMmeleHUsT JOJ/DKHBI UMETb MecTa Il OXKHJaHWsl, WH(HOOPMUPOBaHMS,
ripyema 3asiBUTeJIeu.

Mecta okuziaHUsi 00eCreUMBarOTCS CTYJ/IbSIMU, KPeCeTbHbIMUA CEKI[HUSIMHU,
CKaMbsiMH (DaHKeTKaMu);
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4) IoMeILeHrs JO/DKHBI UMeTh Tya/leT CO CBOOOAHBLIM JOCTYIIOM K HEMY
B pabouee Bpems;
5) Mmecta MH(pOPMHUPOBaAHUS, MpeAHA3HAUYEHHBIe /11 03HAKOM/IEHHS T'paXkIaH

¢ H(OPMAaIIMOHHBIMU MaTepUaiaMH, 000PYAYIOTCS:

MH(OPMALIMOHHBIMU CTE€HJIaMM WM UH(GOPMalMOHHBIMUA 3/IEKTPOHHBIMU
TepMHHa/IaMy;

ctojiaMu  (CTOMKaMW) C KaHLEeMSIPCKUMHM  TNPUHAZJIEKHOCTIMU  JJIs1
oopM/IeHUs IOKYMEHTOB, CTYJ/IbSIMU.

Ha uHdoOpMalMoHHBIX CTeHAAaX B TOMeELeHUsIX, MpeJHa3HaueHHbIX [I/Is
rnpyuemMa TrpaXxAaH, pa3MellaeTcs HWHQOpMalus, yKa3aHHas B TyHKTe 4
AJIMUHUCTPAaTUBHOIO perjiaMeHTa.

OdopmeHre BH3ya/llbHOW, TEKCTOBOW W MYJIbTUMeAUHON HWHGbOpMalin
O TIOpSiIKe TIpeAOCTaB/IEHUS MYHULIUMNAJIbHOU YCIYTA AOJDKHO COOTBETCTBOBATH
ONTUMA/IbLHOMY 3pDUTEJIbHOMY UM C/JIYXOBOMY BOCIIPUSITUIO 3TOM UHGbOpMaLUU
3asiBUTEJIIMH, B TOM YMCJIe 3asBUTE/ISIMUA C OTPAHUYEHHBIMU BO3MO>KHOCTSIMU.

Iloka3aTen AOCTYNMHOCTH U KayeCcTBa MyHULIUNIA/IbHOU YC/IyTH, B TOM
YK C/ie KOJIMYeCTBO B3aUMO/ieMCTBHHU 3asABUTE/IS C A0/DKHOCTHBIMM JIULAMH
NPHU NMpe0CTaB/IeHUN MYHUIIMIIA/IBHOU YC/IYTH M UX NMPO/A0/DKUTE/NTbHOCTb,
BO3MO)XHOCTb MO/IyUeHUs] MyYHUIL[UTIA/IbHOU ycayru B M®II, Bo3M0)XHOCTh
/1100 HeBO3MO)KHOCTD TO/TyUeHHs MyHHUI[UNA/IBHOM YC/IyTd B JTI000M
TepPUTOPHUA/ILHOM IOApa3/ie/IeHMH OpraHa, rpejoCTaB/IAoIIero
MYHHIHMIIAJIBHYIO YC/IYTY MO BbIOOPY 3aABUTe/IA (IKCTePPUTOPHATBHBIN
NMPUHLUI), TOCPe/ICTBOM 3anpoca 0 MpeAoCTaB/IeHNH HeCKO/JIbKUX
MYHHULUIIAIBHBIX yoIyr B MOI]

31. TlokasaresnssMu  [JOCTYIIHOCTM W  KauyeCTBa IIpeJOCTaB/I€HUS
MYHULIUNAJBHOMN YC/IYTU SIBJISTFOTCS:

1) BO3MOXXHOCTb MOJydyeHHs HH(OpPMALMM O XOJe TMpeoCTaB/IeHUs
MYHULMIAAbHOW YCIYTH, JIAYHO WM C MCI0J/Ib30BaHMEM HWH(OPMAaLMOHHO-
KOMMYHUKAIIMOHHBIX TeXHOJIOTHH MPY peanu3aliui TeXHUUeCKOW BO3MOXKHOCTH;

2) BO3MOXXHOCTh TIO/TyUeHUs] MYHHULIMMNa/AbHOM yciayru uepe3 MOPI] u B
3JIEKTPOHHOM (hopMe (B TOM Uuc/ie B TIOJTHOM 06beme);

3) BO3MOXKHOCTb TOMyYeHUs] MYHUIUMNAJBHOM yCIyru B JitoOOM
TeppUTOPHAJILHOM TI0/pa3/e/leHUyd OpraHa, IpejoCTaB/IsSolero MyHULUMITa/IbHY IO
yCJIyTY, 110 BBIOOPY 3asiBUTEIS;

BO3MOXXHOCTh ~ TIONyYeHWs] ~ MYHUI[UTIAJLHOW  yCcayru B JiroOoOM
TepPUTOPUAJILHOM IO pa3/ie/leHU OpraHa, IpeoCTaB/IsAollero MyHULIUIIAIbHY O
yCAyTy TI0 BbIOOpYy 3asiBUTess, He TIpeAyCMOTpPeHa BBUAY OTCYTCTBHUSI TaKUX
TePPUTOPUAJIbHBIX MTO/pa3ze/eHUN.

4)  BO3MOXHOCTb  TMpeJOCTaB/JIeHWs  MYHULMNAJIbHOW  YCIyTH
M0 SKCTEePPUTOPUAILHOMY MOpuHLUNY B MO®PIl (py Hamvuud TeXHUYEeCKOU
BO3MOXXHOCTM HH(OpMalMOHHOTO oOMeHa B 3/eKTPOHHOW ¢opMe B uacTu
HarpaB/IeHUs1  [JOKyMEHTOB  3asiBUTe/si M HalpaB/ieHWs  pe3yJ/bTaTOB
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rpeoCTaB/IeHUsA yCIIyTU obecrieueHust MeXIy MOII
1 KoMuTeToMm 110 UMyl1LleCTBY;
5) BO3MOXXHOCTb TMOTYUYeHUs] MyHULIMNAbHOW yCJIyTH TTOCPeACTBOM 3aripoca

0 MpeJi0CTaB/IeHNH HeECKOJIbKMX MYHULIMIIAIBbHBIX YCIYT B MHOTOQYHKLIMOHATBHOM
L|eHTpe MpeJ0CTaB/IeHNs rOCYJapCTBEHHBIX U MyHULMIAIbHBIX YCIIYT.

32. Ilpu mnpenocTaBieHWd MYHULMNAJIBHOW YCIYTM B3aUMOJENCTBUE
3asgBUTENS C AO/DKHOCTHBIMU uljaMyu KomuTeTa Mo MMYLECTBY OCYLeCTBJ/ISeTCS
He Oosiee IBYX pa3 B C/AeAYIOIIUX CIyYasix:

nipu obpallleHry 3asBUTeJIs, TIPU MpreMe 3asiB/IeHUs;

TMIPU MOTyUYeHUH pe3yJbTaTa.

B kaxjom ciiydae BpeMsi, 3aTpaueHHOe 3asiBUTe/IeM TPU B3aUMOJEMCTBUSX
C JO/DKHOCTHBIMU JIMLIAMU TIPM TPeJOCTaBJeHUU MYHUIUIAIbHOU YC/IyTU, He
[0JDKHO MpeBbIaTh 15 MUHYT.

VHble TpeOOBaHMs, B TOM UHC/Ie YYUTHIBAKOIIUE 0COOeHHOCTH
MpeA0CTaB/IeHUs MyHHIIMNIA/IbHOM YCIYTH N0 IKCTePPUTOPHATIbHOMY
NpuHIUNY (B C/lyyae, eC/IM MyHHIMIIA/IbHAA yC/Iyra npejocTaB/isieTcs 1o
IKCTeppPUTOPHA/ILHOMY NPUHIUITY) U 0CO0eHHOCTH NMpe0CTaB/IeHUs
MYHULUNA/JIbHOU YC/IYT4 B 3JIEKTPOHHOU (hopMme

33. 3asBUTEb UMMeeT TIpaBO TIOJyYEHHUS MYHULUIAJIBHON YCIyTU
M0 3KCTepPpPUTOpPHAaJbHOMY TIDUHLIUIY Ha Tepputopuu CBepjjioBCKOW o06sacTu
yepe3 MO®LI, ecmu nHGOpPMaI[MOHHBIM 0OMeH B YaCTH HaIlpaBeHHUS JOKYMEHTOB
3asBUTe/ISI W HampaB/ieHUs pe3y/bTaTOB TPeOCTaB/IeHHsl yC/IyTh obecrieueHUs
Mexxay MOPIL[ u opraHom, TpefoOCTaB/SIOILIUM MYHULUNAIBHYH YCIYTY
B 3/IeKTPOHHO (hopMme.

34. Tlpy >3TOM 3asiBUTENI0 HEOOXOAWMO HMeTh TMpH cebe [JOKYMEHTHI,
NpelyCMOTPeHHbIe TTyHKTOM 16 AZIMUHMCTPAaTUBHOIO perjaMeHTa.

35. Tlpu oOpaieHur 3a TMOJyueHHWEM MYHULIMINAILHOM yC/IyTH B
3JIEKTPOHHOM BUJle  JOMYCKarTCS K  MCI0JIb30BaHUIO yCHUJIeHHas
KBa/IM(PUIIMPDOBAHHAS SJIEKTPOHHAasl TOANMWCH U (WMIM) TpOCTas >JeKTPOHHAas
MOANUCH (TIPU YCJIOBUH, YTO TIPU BbIJjaue K/r04Ya MPOCTOU 3/IeKTPOHHOW MOZANUCH
JIMYHOCTD (DU3MYECKOTO JIULIA YCTaHOB/IEHA MPY JIMYHOM TIPUEME).

Pa3pen 3. Cocras, noc/ieoBaTe/IbHOCTb U CPOKH BBITIOJTHEHUS
a/[MHUHUCTPATHUBHBIX MIpoueayp (AeficTBUM), TPeOOBaHHS K MOPAAKY HX
BBINO/THEHHS, B TOM YHC/Ie 0CO0eHHOCTH BBINO/THeHUSA aAMHHUCTPAaTUBHBIX
npoueyp (AeiicTBHiA) B 3/IeKTPOHHO# (h)opMe, a TAKIKE 0COOEHHOCTH
BbINO/JTHEHHUS a/IMMHHCTPAaTUBHBIX Npoueayp (aelcTBuUil) B
MHOro()yHKIIMOHA/IbHBIX LIEeHTPaXx Mpei0CTaB/IeHUs roCy/JapCTBeHHbIX
MYHHUIMTNIA/IbHBIX YCIyT

36. VicuepribiBarol[yii nepeueHb aJMUHUCTPATUBHBIX MpOLieAyp (AerCcTBU)
MpyU  TpeAOCTaBJIeHWHM  MYHULIUMNAJIBHOM  YCAYTU  BK/IOUaeT  CjaeAyrolye
aZIMUHUACTPATUBHBIE MIPOLIe/1yPhI:
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1) mpuieM 3asiBlieHHs M [JOKyMEHTOB, HEOOXOAUMBIX AJis TIPe0CTaB/IeHUS
MYHULUIIAIBHOU YCIyTH;

2) dbopMupOBaHMe W HarpaB/ieHHe MeXBeJOMCTBEHHOTO 3arpoca B OpraHbl
(opranmsanym), yuyacTBYOLIMe B TIPe0CTaB/IeHUM MyHULIMIIATIbHOW YCIIYTH;

3) poBezieHue 5KCITePTU3bI JIOKyMEHTOB, HE0OXOIUMBIX JJ1s
TIpe/I0CTaB/IeHUsI MyHULMIIATbHOW YCIYTH;

4) HaripaB/ieHMe 3asBUTE/I0 pe3y/bTaTa MpeJoCTaBlIeHUs] MYHULIUIAIbHON
YCIIyTH.

ITopsigoK ocylecTB/IeHUs1 aAMUHUCTPATUBHLIX Nporeyp (AeicTBUH)
0 NpeJoCTaB/IeHNI0 MYHUI[UIIA/ILHOM YC/IYTH B 3/IEKTPOHHOU (hopme, B TOM
yKC/ie ¢ ucnoyib3oBanuem EfuHoro noprasna

37. llepeyeHb  aJAMUHUCTPAaTHMBHBIX  TIpoLieAyp  (JEWCTBUK)  MpH
Npe/j0CTaB/IeHUM MYHULMMNA/IBHOW yC/IYyTH B 371€KTPOHHOW ¢opMe, B TOM UHCJIe
C ucnoJsib3oBaHueM ErHoro noprana:

- npedcmaeseHue 8 ycCmaHoe8/1eHHOM Nopsioke uHgopmayuu 3aseumensim
u obecneueHue docniyna 3asieumeiell K céedeHUM 0 MyHUYUNA/AbHOU yciyze:

MH(poOpMaLusl O MpeJoCTaBJIeHUH MYHHWLIMIIAJbHOM YCIYyTd pa3MellaeTcs
Ha EfriHOM nioprasie, a Takke Ha o(ULMaIbHOM canTe KomuTeTa o UMyIeCTBY.

Ha EpgvHom noprane u Ha oduLManbHOM caiTe KomuTeTa 1Mo WUMYLIECTBY
pa3MelljaeTcs cieayoas uHhopmarusi:

1) wucuepnbiBalOIUi  TepeueHb JIOKYMEHTOB, HeOOXOAWMBIX /ISt
Tpe/oCTaB/ieHUs MYHMULIMINAABHOW  yCiyrh, TpeboBaHusi K  0GOPM/IEHUIO
yKa3aHHbIX [JOKYMEHTOB, a TakK)Xe IepeueHb [JOKYMEHTOB, KOTOpble 3asiBUTe/b
BITPaBe MpeZICTaBUTh 110 COOCTBeHHOW MHUIATHBE;

2) KpyT 3asiBUTeJIel;

3) CpOK MpejoCTaB/IeHNs] MyHULUIIAIbHOW YCIYTH;

4) pe3ysbTarbl TMpeJOCTaB/JIeHUS MYHULUIIAIBHOU YC/IyTH, TOPSALOK
Tpe/iCTaB/lIeHds.  [OKYMEHTa, SB/SIOLIErocss pe3yabTaToOM MpefoCTaBlIeHUs
MYHULIUMNATBHOU YCITyTH;

5) pa3Mmep rocyAapCTBeHHOM MOLUIMHBI, B3MMaeMOW 3a MpeJoCTaBlIeHHUe
MYHHULIUMNATBHOM YC/IyTH (He MpelyCMOTpeHa);

6) WCYepnbIBAIOLMU MepeyeHb OCHOBAaHWM [/ TPUOCTAHOBJIEHUSI WU
OTKa3sa B MpeJi0CTaB/IeHUA MYHULIMIIATbHOU YCIYTH;

7) O TmpaBe 3asiBUTeNIT Ha JocyAeOHoe (BHecyzeOHoe) oO6ykamoBaHHE
nevictBuil (Oe3meCTBUS) U peIleHHH, TPUHATHIX (OCYIIEeCTB/ISEMBIX) B XO7e
TIpe/IoCTaB/IeHUs MyHULUMTIATbHOW YCIYTH;

8) dopmbl 3asBrieHul (yBeAOMJIEHWM, COOOIIeHHI), HCIO/Ib3yeMble TIpU
TIpe/l0CTaB/IeHUY MyHULIMIIAIbHOW YCTYTH.

Wupopmanuss Ha EpvHoM moprane, opuumansHOM caute Komwutera mno
VMMYILIeCTBY O TOpsAZKE W CPOKaxX MNpeoCTaB/IeHUs] MyHHLIMIIAJbHOM YCIyrd Ha
OCHOBAaHWM CBEJIeHWM, cojep)Kaluxcsi B (eJepasbHOW TOCYy[apCTBEHHOU
vHpOpMallMOHHOW cucteMe «®dPefepasbHbBIA peecTp TOCYJapCTBEHHbIX U
MYHULIATIABHBIX YCIyT (QyHKLMN)», TIpej0CTaB/IseTCs 3asBUTe0 becriiaTHo.
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HNoctym K wHpOpPMAMM O CpOKax M TIOpsAJKe TpeAoCTaBIeHUs
MYHULUMAIBHON YC/IYTH OCYIIeCTB/sieTcsi 0e3 BBIMOMHEHUs 3asBUTeeM KaKUX-
mibo TpeboBaHMM, B TOM Uuc/ie Oe3 KMCI0/Ib30BaHUsI IIPOTPAMMHOI0 00ecTieueHus,
yCTaHOBKAa KOTOPOTO Ha TeXHUUeCKHe CPeJCTBa 3asBUTesiss TpeOyeT 3aK/ItoueHus
JIULIEH3WOHHOTO WM WHOTO COTJIAllleHWsi C TpaBoo0/iaiaTesieM IMPOrpaMMHOTO
obecrieueHusi, TIpeJyCMaTpUBAIOIIEro B3WMaHWe TIIaThl, PErUCTPAUI0 WU
ABTOPU3ALIUIO 3asiBUTEJIS, WM TIPeI0CTaB/IeHHe UM TIepCOHAbHBIX IaHHbBIX;

- 3anucb Ha npuem 8 Op2aH, npedoCcMasAAWULI MyHUYUNAAbHYIO yC/y2y,
0/151 nodauu 3anpoca npu peaau3ayuu mexHU4ecKoli 603MONCHOCMU:

B Le/ISIX TIpe/IOCTaB/IeHUsI MyHULIUIATbHOW YC/IYTU OCYIeCTBIISIeTCs TIpUeM
3asBUTe/IeN TI0 TpeABapyTe/bHOM 3aMuCy. 3anuch Ha TpHeM TIPOBOAUTCS
nocpesictBoM EuHOro roprana, opuinassHoro caiita KomureTa 1o uMyIrecTBy.
3asiBUTE/IO TIPE/IOCTABISIETCS BO3MOKHOCTb 3aliMCH B Jit0Oble CBOOOAHBIE IS
nmpyveMa JaTy W BpeMs B TpefieslaX yCTaHOBJEHHOTO B oOpraHe (OpraHuU3aliyu)
rpaduka rpuema 3asiBUTe/Ie.

OpraHn (opraHu3alysi) He BIIpaBe TpeOOBaTh OT 3asiBUTe/s COBEPIIeHHs
WHBIX JeMCTBHM, KpoMe TIPOXOKIAeHHUS HAeHTU(UKAMM W ayTeHTH(hUKAIUA B
COOTBETCTBHMM C HOPMAaTHMBHLIMHM TPaBOBLIMU akTamu Poccuiickort ®ezepaiii,
yKa3aHUs 1IeJI TIpHeMa, a TakKe TIPeZioCTaB/IeHUs] CBe/IeHUH, HeOOXOUMBIX [IIsI
pacuera [JIUTeJILHOCTA BPEMEHHOTO WHTepBaja, KOTOPbIM  HeoOX0JuMO
3a0poHMpOBATh /11 IPUEMa;

- ¢hopmupoeaHue 3anpoca o npedocmaeneHUU MyHUYUNAAbHOU yc/ay2u
npu peaau3ayuu mexHuU4ecKoil 603MOMCHOCMU:

1. dopmupoBaHMe 3arpoca 3asBUTe/IeM OCYIIeCTB/SeTCS T0CPeCTBOM
3aro/IHeHUs1 3MeKTPOHHOM (opMbl 3arpoca Ha EauHOM mopTane, oduIMaibHOM
caiite 6e3 He0OXOAUMOCTHU [IOTIOTHATE/ILHOW TOAAUM 3arpoca B KaKoW-11b0 UHOM
dbopme.

Ha EguHom moprane, oduiuajbHOM CcaiiTe pa3MeljaloTcs 00pasiibl
3aroJTHeHUs 3JIeKTPOHHOM (hOpPMBI 3ampoca.

2.  ®dopmarHo-7orMuecKasi — TIpOBepka  COPMUPOBAHHOIO  3arpoca
OCYI[eCTBJISIETCS] aBTOMAaTUYeCKH II0C/ie 3arllojIHeHHsI 3asBUTENIeM KaXKI0To W3
roJjied  37eKTPOHHOM  (opMbl  3ampoca. [Ipy  BbIABIEHUMM  HEKOPPEKTHO
3aro/IHEHHOTO TI0JIs 3JIeKTPOHHOW (popMBbI 3aripoca 3asiBUTe/b YBeAOMJISIETCS O
XapakTepe BbISBJIEHHOW OIIMOKM U TIOps/IKe ee yCTpaHeHWs T0CPe/iCTBOM
WHGOPMAI[MOHHOTO COO0IIleHHsI HeToCpe[iICTBEHHO B  37eKTPOHHOUW (opme
3arpoca.

3. Ilpu hopmupoBaHUM 3arpoca 3asiBUTe/TI0 00eCrieunBaeTCs:

a) BO3MO>KHOCTb KOTTMPOBAHUsI U COXPAHEHUsI 3arpoca U UHbIX [JOKYMEeHTOB,
yKa3aHHbIX B TMyHKTe 16 Hacrosiero AJMUHHUCTPAaTUBHOTO perjiaMeHTa,
HeoOXOIUMBIX [I7IsI TIPe/JOCTaB/IeHHs] MYHULUIAILHON YCTyTH;

0) BO3MOXKHOCTb  3ariO/THEHUSI HECKOJIbKUMHU  3asiBUTE/SIMM  OJ[HOMU
3/IEKTPOHHOM (hOopMBbI 3aripoca Tpu obpallleHUH 3a TOCy/IapCTBEHHbIMU yC/IyTaMH,
MpeAro/araloliiMy  HarpaB/JeHHe  COBMECTHOTO  3alpoca  HeCKOJIbKUMU
3asBUTE/ISIMU;
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B) BO3MOJKHOCThH TIeyaTW Ha OyMa>KHOM HOCHTesie KOITUU 3JIeKTPOHHOM
dhopMbI 3arpoca;
I') COXpaHeHUe paHee BBeJileHHBIX B 3/IeKTPOHHYO (DOpMY 3aripoca 3HaueHui

B /10001 MOMEHT I10 >KeJIaHWIO T10/Ib30BaTe/isi, B TOM UHC/Ie TP BO3HUKHOBEHUH
oITMOOK BBOJla M BO3Bpare i TOBTOPHOI'O BBOJla 3HAUEHWM B 3IEKTPOHHYIO
dbopmy 3arpoca;

[l) 3aroJjiHeHWe ToJield 37eKTPOHHOM (hOpMBbI 3arpoca /0 Hayvajaa BBO/JA
CBeJleHUM 3asBUTEeJieM C HCIOJb30BaHWEM CBeJlIeHWW, pa3MeLeHHbIX B
dbenepanbHOM TroCyAapCTBeHHOM WH(MOpPMallMOHHOW cucTteMe «EauHas cucTtema
UAeHTUGUKAMK W ayTeHTUhUKAIMM B HWHGPaACTPyKType, obecrieurBaroIie
MH(}OPMAaI[MOHHO-TeXHOJIOTHUUeCKOe B3auMOJEUCTBHE WMH(OPMAaL[MOHHBIX CHCTEM,
WCIOJ/Ib3yeMbIX [IJIsl TIpeA0CTaB/ieHHss MYHULMMNAJbHBIX YC/IyT B 3/IeKTPOHHOU
dopme (manee — eAuHas cucTeMa UWAeHTU(GUKALMM W ayTeHTUUKALUMU), U
CBeZIeHUH, oIyO/IMKOBaHHBIX Ha EAnHOM mopTase, odui[daibHOM caiiTe, B UacCTH,
Kacarolreicsi cBeJileHWlN, OTCYTCTBYIOLIMX B €JUHOM cucTemMe HAeHTU(DHUKALIUU U
ayTeHTU(PUKaLUY;

e) BO3MO>KHOCTb BEPHYTLCSI Ha JTFOO0H M3 3TarioB 3ario/IHEHUS 3/IEKTPOHHOM
dbopmbI 3arpoca 6e3 moTepu paHee BBeieHHOW HH(OpMaI[1y;

’)K) BO3MOKHOCTb JOCTyMa 3asiBUTe/si Ha eJWHOM TIIOpTaje WU
ouIMaIbHOM CalTe K paHee MoJIaHHbIM UM 3alpocaM B TeUeHUe He MeHee OJHOT0
rojia, a Takke 4aCTUYHO C(OPMHUPOBAHHBLIX 3allpOCOB - B TeueHUWEe He MeHee 3
MecsILeB.

4. CdopMUpOBaHHBIM W TIOANKWCAHHBIA 3arpoc, W WHbIe JOKYMEHTHI,
yKa3aHHble TIyHKTe 16 HacTosiero AJMUHHUCTPAaTUBHOIO  perJjiaMeHTa,
HeoOXoAuMble Jisi TIPeOCTaB/I€HUSI MYHHUILUMTIABHON YCIYTH, HaIpaBJIsIOTCS
nocpeictBoM EfanHoro nopTrasna, opui[ManbLHOTO CailTa;

- npuem u pezucmpayusi Op2aHOM, NPeooCMAs/AAIUWUM MyHUYUNA/IbHYIO
ycayzy, 3anpoca u uHbIX OOKYMeHMO8, Heo0X00UMbIX 0/ npeoocmaesneHust
yc/ayau npu peaau3ayuu mexXHU4eckKotll 603MOMCHOCMU:

1. Opran (opranusaiiysi) obecrieuriBaeT MpyUeM JJOKyMEHTOB, HEOOXOUMbIX
J/Is1 TIpeloCTaB/ieHHsT MYHMIMMA/JbHOW YCIyTd, W PerucTpanuio 3ampoca 6e3
HeoOXOMMOCTH TIOBTOPHOTO Tpe/CTaB/ieHusl 3asiBUTe/ieM TaKWuX [JOKYMEeHTOB Ha
OyMa)KHOM HOCHUTeJIe.

2. Cpok perucTparyu 3arnpoca — Tpyu pabouux JHs.

3. TlpemocraBiieHWe MyHMIMMNAAbHOW yC/IyrM HAudHaeTCs C MOMeEHTa
rpyveMa W perucTpaldyd OpraHoM (opraHu3aijyel) 3/IeKTPOHHBIX [OKYMEHTOB,
He0OXOUMBIX /IJis TIPe/IOCTaB/IeHNsI MYHHUIUIIA/ILHOM YCIYTH, a TaKXKe TIOTyueHUst
B YCTaHOBJIEHHOM TiOpsifKe WH(opmaruu 06 orjlaTe MYHULMINATbHON YCIyTH
3agBuUTesieM (3a WCK/IIOYEHWeM Cayvasl, eCcld [yis Hayaja [poLeAyphl
Npe/ioCTaB/IeHNs MYHULIMMA/JIbHOW YCJIyTM B COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM
TpeOyeTcst TMUHas sSIBKA).

[1pu rosryueHUH 3aripoca B 371eKTPOHHOM (hopMe B aBTOMaTHUYeCKOM PeKUMe
oCyliecTB/sieTcsl  (pOpMaTHO-JIOTUYECKU  KOHTPOJIb ~ 3arpoca, IpOBepseTcs
Ha/Muhe OCHOBaHWM JJid OTKasa B TpUEMe 3arpoca, yKa3aHHbIX B MyHKTe 21
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HaCTosIlLlero AIMUHHCTPAaTUBHOTO perjlaMeHTa, a Takke OCYIIeCTBIISIIOTCS
CefyroLIue NeUCTBUS:

1) npu HaMMuUM XOTS1 OBl OIHOTO W3 YKa3aHHBIX OCHOBAHWM /IO/KHOCTHOE
JIMLI0, OTBETCTBEHHOE 3a TpeJ0CTaB/IeHHWEe MYHULIWNAJIbHOU yCIYTH, B CPOK, He
npeBblIaOIMK ~ Ccpok 10  mipefjoCTaB/ieHUs  MYHUIMIIAIBLHOW  yC/IYTH,
MOArOTaB/JUBaeT TMHUCbMO O HEBO3MOXXHOCTH TIPeAOCTaBeHUS MYHULMMAIbHON
yCIIyTH;

2) TIpM OTCYTCTBUM YKa3aHHBIX OCHOBaHUH 3asBUTEMI0 COOOITaeTcst
TIPMCBOEHHBIN 3allpoCy B 3/1eKTPOHHOM (hopMe yYHUKa/IbHbI HOMep, TI0 KOTOPOMY
B COOTBETCTBYIOLeM pa3fiene EauHoro moprana, opUIManbHOrO caTa 3asiBUTEIHO
Oyzet ripesicTaB/eHa MH(OPMaLUS O XO/ie BLITIOJTHEHUs YKa3aHHOT'O 3aripoca.

4. Ilpyem u peructpanusi 3arpoca OCYIIeCTB/SIOTCS CIelyajiiCTOM
KomwuTeTa 1o umyinecTBy, OTBETCTBEHHBIM 3a JIe/I0MPOU3BOACTBO.

5. Ilocse perucrtpanuy 3anpoc Harpas/seTcsa B Crelraaucty Komurera 1o
VMYIL[eCTBY, OTBETCTBEHHOMY 3a Mpe/JOCTaB/IeHUe MYHULUIIATbHOW YCIYTH.

6. Ilocne mpuHATHA 3ampoca 3asBUTENSI  [O/DKHOCTHBIM  JIMLOM,
YIOJIHOMOYEHHbIM Ha TpeJoCTaB/eHhe MYHULIMIAJIbHOU yC/IyTH, CTaTyC 3arpoca
3asBUTe/II B JIMUHOM KaOwHere Ha EauHOM mopTasie, oduiMaabHOM caiiTe
0OHOB/ISIETCS [I0 CTaTyCa «IIPUHSTO»;

-oniama  20cy0apcmeeHHOll nowwviuHbl  3d npedoocmaesjeHue
MYHUYUNAAbHOU yc/Ay2u U ynjaama UHbIX njaamedicell, 63umdemMbiX 8
coomeemcmeuu ¢ 3akoHooamesaibcmeom Poccutickoii @edepayuu

['ocypapcTBeHHas MONUIMHA 3a MPeoCTaB/IeHrne MyHULIUIAJIbHOU YC/IyTU He
B3MMaeTCs;

- nosyyeHue 3aseumesnem ceedeHUll O XoO0e 6bINO/AHEHUSl 3anpoca o
npedocmae/neHuu MyHUYUNAAbHOU YyC/Ay2u nNpu peanu3ayuu mexHUYeCKOll
603MOMCHOCMU:

1. 3asiBUTe/Nb KMeeT BO3MOXKHOCTb TMOJydeHUsI HH(POpMalUu O XOoje
Tpe/i0CTaB/Ie€HHs MYHULIUTIAIbHOW yCIYTH.

Nudopmausi 0 Xoje TIpeAOCTaBlA€HUS  MYHULMMOAIBHOM  YC/IyTH
HarpaBJisieTCs 3asBUTE/IF0 OpraHaMu (OpraHM3al[dsiMH) B CPOK, He TIpeBbIIIatOIIUM
OJlHOTO pabouero JHsI TIOC/ie 3aBepIlieHUS] BBIMOJHEHUS COOTBETCTBYIOIETO
JIeUCTBUS, HA ajpecC 3JeKTPOHHOM TIOYTbl WM C WCIO0JIb30BaHUEM Cpe/CTB
EmvHoro nopTana, oduiiManbHOro caiita o BeIOOpY 3asiBUTEIS.

2. Tlpu npefocTaBieHUM MyHULMMAIbHOW YCJIYTA B 371€KTPOHHOU (opme
3asiBUTEJIIO HATIPaBJ/ISeTCS:

a) yBeJJoMJIeHHe O 3allMCH Ha MpueM B opraH (opraHusanuto) wiu MOl1l;

0) yBemomsieHre O TIpYeMe W PeruCTpaliy 3arpoca M UHBIX JOKYMEHTOB,
HeoOXOUMBIX /ISl TIPeA0CTaBIeHUs] MyHHUIUTA/ILHON YCTyTH;

B) yBeJOMJ/IEHME O Hauajae MpoLeaypbl MpefoCTaBAe€HUsS MYHULMNAIbHON
yCIIyTH;

r) yBemomieHre 06 OKOHUAHWHM MPeOCTaBAeHUS MYHHUI[UIAILHON YCIyTH
nubo MOTHBUPOBAHHOM OTKa3e B TIIpHeMe 3arpoca M WHBIX JJOKYMEHTOB,
He0OXOUMBIX /IJIs TIpeI0CTaB/IeHNs MyHHUIUTIaTbHOW YCIYTH;



20

n) yBemomsieHuWe O (akTe TmosyyeHusi MH(OpPMaLWHM, TOATBEPIK/arollei
OMIaTy MyHULIUNAJBHOU YCIIyTH;

e) yBeZioM/IeHe O pe3y/bTaTax pacCMOTPEeHHs JOKYMEeHTOB, HeOOXOANMBIX
IS TIpeIOCTaB/IeHUSI MYHULIUTIATbHOM YCITYTH;

’K) yBeJOMJIEHWE O BO3MOXXHOCTH TMOJYyUYUTh pe3y/bTaT MpeAoCTaBIeHUs
MYHUIUTIATBHOW YCAyrd /auM00 MOTWMBUPOBAHHBIM OTKa3 B TIpe/lOCTaBIeHUMN
MYHULIAMATBHOU YCITyTH;

3) yBelOM/IeHUE O MOTUBUDOBAaHHOM OTKa3e B Mpe/l0CTaBJIeHUuN
MYHULMIAaTbHOU YCIYTH;

- 83aumodeticmeue op2aHa, npedocmas/siouUje20 MyHUyunaabHylo yc/ayay,
C UHBIMU Op2dHAMU U Op2aHU3ayusiMu, ydacmeyluwjumu 6 npeodocmae/jneHuu
MYHUYUNA/IbHbIX yC/Ay2, € mMOM 4Yuc/ie nNopsid0OK U yc/A08Usl IMAKO20
e3aumoodeticmeusi:

MexXBeJOMCTBEHHbIM  3arpoc  (opMupyeTcsi B COOTBETCTBUU  C
TpeboBaHUSMH cTaThu 7.2 PenepanbHOro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3alyy Mpe0CTaB/IeHUs TOCYAaPCTBEHHbIX U MyHULIUMA/IbHBIX YCIYT»;

- nosiyyeHue 3aseumesnem pe3yabmama npedocmaeseHust
MYyHUYUNA/aAbHOU ycC/y2u, ec/Au UHoe He YCNnaHO08/1eHO 3aKOHOOamesabCmeoMm
Poccutickoii Pedepayuu uau 3akoHooamesbcmeom Ceep0ds108ckoll obaacmu
npu peaauzayuu mexHu4ecKoil 603MOMCHOCMU:

1. B kauecTBe pe3ysbTaTa IIpeJOCTaBA€HUS MYHHULMIIAIbHOW YCIyTH
3asBUTeJIb 110 ero BbIOOPY BrpaBe MOJMYUUTh B (hopMe 371eKTPOHHOTO JIOKYMEHTa,
MOJAMUCAHHOTO YIMOJIHOMOUYEHHbIM IO/DKHOCTHBIM JIULIOM C MCI0JIb30BaHUEM
yCUIeHHOW KBa/M(UL[MPOBAHHOW 3/1IEKTPOHHOM MOATMUCH.

2. 3asBUTe/sb  BIpaBe  TOJyUYUTb  pe3yJbTaT  MpeOCTaBIeHUs
MYHUIMTIaTBHOW yC/IyTU B (hOpMe 371eKTPOHHOTO JOKYMeHTa WM [JOKyMeHTa Ha
OyMa>kHOM HOCHUTejie B TeueHHe CPOKa [JeHCTBHUSI pe3y/bTaTa IpeAoCTaBIeHUs
MYHULIUMNAJIBHOU YCITyTH;

- WHBIe [eWCTBUS, HeOOXOAWMBIe i TIPeJOCTaB/IeHUS MYHUIUIATLHOU
YCIyTH, B TOM 4YMC/Ie CBSI3aHHble C MPOBEPKOMW JeNCTBUTEIbHOCTU YCUIEHHOMU
KBaMM(UIIMPOBAHHOM 3JIEKTPOHHOW TIOATMCH 3asiBUTEJ/Isl, WCIIOJb30BAaHHOM TMpHU
oOparllieHMH 3a MoyueHreM MYHHUIIAIIAJLHON yC/IyTH, a TakKKe C yCTaHOBJIeHUeM
repeyvHs K/1aCcCoB CPeJICTB Y OCTOBEPSIIOIIUX LIEHTPOB, KOTOPBIE AOMYCKAKTCS AJIs
WCTI0/Tb30BaHUs B 1ie/isix o0ecrieueHusl YKa3aHHOMW TIPOBEPKU U OTpeje/IsiFoTCs Ha
OCHOBAaHUU yTBepKAaemol (esepaibHbIM OPraHOM HKCIIOJTHUTE/bHOM BJAaCTH TI0
cornacoBanuio ¢ PemepanbHO cmy»k00# Ge3omacHoCTH Poccuiickoit Penepain
Mofilen yrpo3 Oe3oracHoctd uWHGOpMalid B WHGPOPMAI[MOHHON CHUCTeMe,
WCTIONTb3yeMOU B I[e/iAX TIpyeMa oOpalljeHWi 3a To/iydeHreM MYHHIUIa/IbHOM
yCIyTy Y (MK) NpefoCTaB/IeHUst TaKOW YCIYTH;

3asBuTtensiM obecrieunBaeTCss BO3MOJKHOCTb OI[€HWTh JIOCTYITHOCTb W
KaueCcTBO MYyHULIMNAJbHOU ycayru Ha EguHom noprane (ripy  peanu3aniuu
TeXHUYECKOU BO3MOKHOCTH).

IlopsAAOK BBINO/JTHEHUS aAMMHHCTPATUBHBIX NpoLeAyp (JerucTBUi)
M0 NpeJoCTaB/JIeHNI0 MYHUIIUIIA/IbHOM YC/IYTH, BbinoyiHAeMbIXx M®II, B ToM
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yKC/ie NOPAAOK aAMUHUCTPATUBHBIX MpoLeAyp (JelCTBMH), BBINO/THAEMbIX
M®I] npu npejjocTaB/IeHMU MyHULIMNIAJIBHOM YCIYTH B TIOJTHOM 00beMe U
MPH NpeA0CTaB/IeHUH MyHHULIUNIA/IbHOU YC/IyTd IOCPeACTBOM KOMILIEKCHOT'0
3anpoca

38. TlepeueHb aJAMUHUCTPAaTHMBHBLIX TipoLieAyp  (ZJeWCTBUK)  MpH
Npe/iOCTaB/AeHUA MYHULMMAIBLHOM YC/IyTH, BbINOMHSeMblx M®L], B ToM uucse
TOPSIZIOK aZIMUHUACTPATUBHBIX TIpoLieAyp (JeucTBUi), BbinoaHsieMbix M®PL] mipu
TIpe/IoCTaB/eHU  MYHUI[MINIATBHOM  YCJAyTM B TMOJHOM oObeMe W TIpH
1peJi0CTaB/IeHUHA MYHULIUIIAIbBHOM YCIYTY TTIOCPEeACTBOM KOMIIEKCHOT'O 3arpoca:

- uH¢opmupoeaHue 3asieumesieli 0 nopsi0Oke nNpedoCcMaeneHus
MyHUyunaabHou ycayeu 6 M®PI], o xode 6bINO/HEHUs 3anpoca o
npedocmaeseHUU MyHUYUNaabHOU ycsjay2u, N0 UHbLM 80NPOCAM, C8S3AHHBbIM C
npedocmaeseHueM MyHUYUNA/AbHOU yC/Ay2U, d MAakiyce KOHCY/AbMUpPOBaHue
3asieumesiell 0 Nopsi0Ke npedocmae/ieHusi MyHuyunaabHou ycayau 6 MII:

M®IL] ocyijecTBisieT WH(MOPMUPOBaHWE  3asBUTeJeld O  TOpsiaKe
Tpe/loCTaB/leHusl MYHULMNAJIBHOW YCJIYyTU, O XOJe BBINOJHEHUsI 3arpoca o
NpeJiOCTaB/IeHUA MYHULIMMNAJIBHOM YC/IYTM MO WHBIM BOMNPOCaM, CBSI3aHHBIM C
Mpe/loCTaB/eHUeM MYHULMIIAJbHOM YCJIYyTW, a Takke KOHCYJ/IbTUPOBaHUe
3asiBUTeJIel O TIOpsiiKe Tpe0CTaB/lIeHrs] MyHUIUIIaIbHOM yciayryu B M®II,

M®II ocyuiectBasier UHGOPMHUDOBaHHEe  3asiBUTe/led O  TMOpsKe
TNpe/IoCTaB/IeHUsI TOCY/JaPCTBEHHBIX U (W) MyHULUIIAIBHBIX YCIYT MOCPEACTBOM
KOMIUIEKCHOT'O 3arpoca, O XO/ie BBINOJIHEHUS] KOMIUIEKCHBIX 3allPOCOB, a TaKXKe 10
VMHBIM BOIMpOCaM, CBSI3aHHBIM C TIpefOCTaB/ieHWeM TOCYyZapCTBEHHBIX W (W)
MYHULIUMNATBHBIX YCIYT.

OcHOBaHMEM [Jid Hauvaja AaJMUHUCTPAaTUBHBIX [JEWCTBUM  SIBJISIETCS
ToJIyyeHWe OT 3asBUTe/Is1 3arpoca O TMOpsAKe IpefoCTaB/leHus MyHULMIIaIbHOU
YCJIYTH, O XOJe BBIIOJHEHWS MYHULMNAJIbHOM YyCIYyTM OpraHa MeCTHOrO
CaMOYTIpaB/IeHUs, a TakKKe M0 WHBIM BOIPOCaM, CBSI3aHHBIM C IpeJj0CTaB/IeHHEeM
MYHULIUNAIBHOU YC/TyTH.

[lpy TONyYyeHWH COOTBETCTBYIOLETO 3ampoca paboTHukom MOI]
3asBUTEI0  COOOIIAaeTcss COOTBETCTBYHOIIAs TOAHAasi W MCUepIibIBaroljast
yH(popmarusl.

OpraH MecCTHOro cCaMOyTipaB/JeHUs] Harfpas/seT WH(GOPMALMI0 O Xofe
BBITIO/THEHUS MYHMIUMNaAbHOW ycnyrd B MOL.M®II nepemaer uHbopMaliyo
3asiBUTEJIIO.

Pe3ynbTaTOM  aJMUHUCTPAaTUBHOM MNPOLEAYPbl  SIBASETCS  MOJydeHue
3asiBUTe/IeM MH(OpMalMy O MOopsi/iKe NpeoCTaB/IeHus] MyHULIUIIAIbHOM YCIYTH, O
XO0/le BBITIOJTHEHUS] MYHULMITAJIbHOW YCIYTH OPraHOM MeCTHOTO CaMOYTpaB/eHus,
a TakXKe MO WHBbIM BOIPOCaM, CBSI3aHHBIM C TpPeJOCTaB/J€HUEM MYyHULIANATIbHOU
yCIIyTH;

- npuem 3anpocoe 3asieumeseli 0 npedocmaejneHUu MyHUYUNA/AbHOU
ycayau U UHbIX OOKyMeHMOo8, Heo0X00UMbIX O/ NpeooCcmae/neHust
MYHUYUNA/AbHOU ycayu:
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OCHOBaHWEM [I/I1 Hayajla aJMWUHUCTPAaTUBHOW TPOLEAYPHI SIBJISETCS
nipe/icTaBieHue 3asiBuTesieM B M®L] 3asByieHus ¥ JOKYMeHTOB, HEOOXOAUMBIX TSI
TpeJi0CTaB/IeHYS MYHULIUTIATbHOW YCTYTH.

PabotHuk M®II BbiziaeT B /leHb OOpallleHusi 3asiBUTE/I0 OJUH SK3eMILISp
«3arpoca 3agBUTe/II Ha OpraHusalvio IIpefjoCTaB/eHusl TOCY1apCTBEHHBIX
(MYHMIMIIA/IbHBIX) YCIYT» C yKa3aHWeM TepeyHsl NPUHATBIX JOKYMEHTOB U JaThbl
rpyvema B ML,

[ToctynuBumii B M®IL] nucbMeHHBIM 3arpoc 3asiBUTE/ISI PerucTpPUPYeTCs
IyTeM IpOCTaB/IeHUs NPSMOYIO/IbHOIO LITaMIla C PeruCTpaljuOHHBIM HOMEepOM U
JlaTOu MpueMa.

[Ipu ogHOKpaTHOM oOpameHun 3asiButenss B M®PII c 3ampocoMm Ha
roJiyueHre AByX W 0Oojiee roCyJapCTBeHHBIX U (WIM) MYHULIAIIAIBHBIX YCIIYT,
3asiB/leHMe O TIpeJioCTaB/ieHUd yCiayrd (GopMUpyeTcsi U TOAMNUCHIBAETCS
YTIO/THOMOUeHHBIM paboTHUKOM M®IL] u ckperisiercs meuateto M®II. TIpu 3TOM
CoCTaB/ieHWe U TIOJIMCaHWe TaKWUX 3asiBJIeHWM 3asBuTesieM He Tpebyercs. M®I]
repefiaeT B OpraH MeCTHOTO CaMOyIlpaBleHUs O(OpPM/IEHHOe 3asBeHue W
JIOKYMEHTBI, TIpeZIOCTaB/I€HHbIE 3asiBUTe/eM, C TIPUIOKeHUeM 3aBepeHHOou MOIL]
KOMMM KOMILJIEKCHOTO 3ampoca B CPOK He T[03Hee OAHOro pabouero jJHs,
C/1eIyIOLIero 3a JHeM 0(pOpMJIeHHUsI KOMILJIEKCHOTO 3arpoca.

B cnyuae, eciu A TO/ydeHWsT MYHULMMAJBHOM YCIyru TpeOyroTcs
CBefleHUsl, TOKyMeHTbl U (Win) uH(OpMalYsi, KOTOpPbie MOTYT OBbITh TOJIyueHbI
M®I] TosBKO 10 pe3yJsbTaTaM IpeoCTaBIeHNs UHbIX YKa3aHHbIX B KOMILJIEKCHOM
3arnpoce ToCyJapCTBeHHbIX MW (WIM) MYHHULMIAIbHBIX YCJIyT, HarpaBjeHue
3asBJIeHUs U [JOKYMEHTOB B OpraH MeCTHOI'O CaMOYyIIpaB/ieHUsl OCYILeCTBJIIeTCS
M®I] He mo3aHee ofmHOrO paboyero JgHs, C/IeAYIOMIEro 3a AHeM roayueHus MOI]
TaKUX CBeJleHUH, JOKYMEHTOB U (Win) uH(MOpMaluu.

B yka3zaHHOM cjiyyae TeueHUe [IPeAyCMOTPEHHBIX 3aKOHOZJATe/IbCTBOM
CPOKOB TIpe[IOCTAaB/IE€HUsI TOCY/JapCTBEHHbIX U (W/IM) MYHULMNAIbHBIX YCIYT,
YKa3aHHbIX B KOMIUIEKCHOM 3aripoce, HauWMHAETCS He paHee [HA I0JIyuyeHUs
3asB/IeHUHA U HEeoOXOAWMBIX CBeJeHWM, JAOKYMeHTOB W (WaM) HWH(OpMAaIUH
OpraHoM MeCTHOT'O CamMOYIIpaBJIeHUs.

Pa6otHuk M®Il mipoBepsieT COOTBETCTBUE KOIHWI Mpe/CTaB/sieMbIX
JIOKyMEHTOB (3@ UCK/IHOYEHHMEM HOTApHalbHO 3aBEPEHHBIX) UX OpUTHMHAjaM, UTo
TIOATBEP)KAAeTCs MPOCTaB/eHUeM Ha KOMUU JOKYMeHTa IPSAMOYIO/IbHOrO LiTaMIla
«C TIOAMMHHBIM CBEpeHO», eCAM KOMusl [OKyMeHTa TmpejcTaBjieHa 0e3
TpeJbsB/IeHUs] OPUTUHAJIA, IIITaMII He TIPOCTaBIIseTCs.

MOII ocylecTBigeT HaripaB/ieHUe TPUHATOrO 3arpoca B OpraH MeCTHOTrO
camMoyTipaB/ieHUs B 37eKTPOHHOUW ¢(opme /b0 Ha OyMaXkKHBIX HOCHUTEJSIX B
MOpsAIKE W CPOKW, YCTaHOBJIEHHbIe COTJIAlIEeHWEM O B3aWMOJENCTBHH, HO He
TMo3/iHee C/e/lytollero pabouero JHs rocjie MPUHSTHS 3asiB/IeHUS.

Pe3ysbTaTOM BBINOTHEHUS aJMWHUCTPATUBHOM MPOLIEYPbl  SIBJISIETCS
perucTpaLys 3arpoca 3asBUTe/ss U HallpaBjeHuWe 3arpoca B OpraH MeCTHOI'O
caMOyIIpaBJIeHus;
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- ¢popmupoearue u HanpaesneHue MPI] mexnceedoMcmeeHHO20 3anpoca &
Op2aHbl U Op2aHuU3ayuu, yyacmeyiouwjue 6 npeoocmasjneHuu MyHUYUNA/AbHbIX
ycaye:

dbopmupoBaHve U HarpaBjieHrne M®Il MexBeZOMCTBEHHOrO 3arpoca B
opraHbl U OpraHu3aluy, ydacCTBYHOL[HMe B TIpeJOCTaB/I€HUU MYHULUMNATbHbIX
yCIyr, OCYLeCTB/SeTC B IIOpsfKe, YCTaHOBJIEHHOM COrJlallleHueM O
B3aMMO/]eHCTBUHY;

- epl0aya 3asieumesi0 pe3yabmama npedocmaesneHusi MyHUYUNa/abHOU
ycayeu, € mom uucjie 6bl0aya OOKyMeHmMo8 Ha OymMadcHom Hocumeie,
noomeepicoaouwjux cooepicaHue 3/1eKmMpoHHbIX 00KYMeHIN08, Hanpae/1eHHbIX @
M®I] no  pesyabmamam  npeoocmaeneHussi  20CyOAPCMEEHHbIX U
MYHUYUNA/IbHbIX yC/Ay2 Op2aHAMU, npeodoCcmasasiiowyjumu 20Cy0dpCcmeeHHble
yc/ayau, u op2aHamu, npeoocmas/isiiowjuMu MyHUyunajabHble yc/ayau, a makdxice
ébl0aua OOKYyMEHmMOo8, 6K/IIudsi cocmae/neHue Ha OymMajcHomM Hocumesae u
3aeepeHue 6bINUCOK us uH(opmMayuoHHbIX cucmem Op2aHo8,
npeoocmas/silowWjux 20Cy0apcmeeHHble yc/ay2u, U 0p2dHo8, Npedocmas/siiouwjux
MyHUYyuna/ibHble ycayau:

OCHOBaHHEM /i Hayaja BbITIOJTHEHUS aJMWHHUCTPAaTUBHOM TPOLIeAYPhI
SIBJISIETCSL TI0JIyYeHHe pe3y/bTaTa MpejoCTaB/eHUsl YCJIyIM U3 OpraHa MeCTHOI'O
camoyTpaB/ieHus1 He T037jHee pabouero AHs, C/IeAyIOIero rnocjie JHsS UCTeUeHUs
CpOKa IipejoCTaB/leHUsl yC/Iyrd, IpefyCMOTPEeHHOr0 HaCTOALLUM perjiaMeHTOM,
nub0 2/IeKTPOHHBIX JOKYMEHTOB, HarpaBieHHbIXx B M®PII 1o pe3yabTaTam
TpeJoCTaB/IeHUss TOCYJAapCTBeHHbIX UM MYHHULMNAJABHBIX YCAyr OpraHaMu,
Tpe0CTaB/ISAIMMU IOCyJapCTBeHHbIe YC/IYTY, U OpraHaMHu, IpejoCTaBIIsOLUMU
MYHULMIIA/IbHBIE YC/IYTH, a TaKXKe BblJjaua JOKYMEHTOB, BK/IFOUasi COCTaBjleHHe Ha
OyMa>)KHOM HOCHTe/le U 3aBepeHHe BBIMHCOK W3 HWHGOPMAI[MOHHBIX CHUCTEM
OpraHoB, TPeJOCTaB/SIIOI[MX  [OCYJapCTBEHHble  YCIYTM, W  OpraHoOB,
TpejOCTaB/ISIOIUX MYHULIUIIA/IbHBIE YCIIYTH.

PabotHuk M®ILI peructpupyeTr TOJyueHHBIA pe3y/bTaT MpeAoCTaBIeHMUs
MYHULIUNABHOM yCAYTAd B aBTOMAaTHU3UPOBAaHHOM WH(MOPMAl[MOHHOM CUCTeMe
M®I1I.

B cnyuae monyueHusi S7€KTPOHHBIX JOKYMEHTOB, HarpaB/€HHbIX
B MHOrOQyHKUWOHANbHBbIA LEHTP TIPEeJOCTaB/AeHUsI TOCYyJapCTBEHHbIX
Y MYHULIMIAJBHBIX YCUIYT M0 pe3yJ/bTaTaM IIpeoCTaB/IeHUs] IOCYy[apCTBeHHbIX
Y MYHULMIAAbHBIX YCIyr OpraHamu, MpefoCTaB/ISIOIUMU TOCYy[apCTBeHHbIe
yC/AyTW, U OpraHamy, IIpeJOCTaB/ISIOIMMU MYHULIUNAIbHbIE YCIYyTH, a TaKxKe
Bbl/laua JOKYMEHTOB, BK/TIFOYasi COCTaB/ieHre Ha OyMa>KHOM HOCUTesie U 3aBepeHue
BBIMMUCOK U3  UHGOPMALIMOHHBIX  CUCTEM  OpraHoB, TIPe/IOCTaB/SIOLIUX
roCyapCTBeHHble YCIYyTrd, W OpPraHoB, IIpeJOCTaBJ/ISIIOLIUX MYyHULIUNAIbHbIE
yCiIyrd,  paboTHUK ~ MHOTO(MYHKIMOHA/JILHOTO  IIeHTpa  TIPeJoCTaBJIeHUs
rOCy/IapCTBeHHBIX U MYHHUIUIA/ILHBIX YC/IYT COCTAB/ISIET U 3aBepsieT Ha OyMayKHOM
HOCHUTe/ie pe3y/bTaT MpejoCTaB/leHHs MYHUIMIIAJbHOW YCIYTU B COOTBETCTBUM C
TpeboBaHUSMM TIOCTaHOB/ieHUsT IIpaBuTenbcTBa Poccuiickoit ®epepaiiuy 0T
18.03.2015 Ne 250 «O06 yTBepKAeHMM TpeOOBaHHI K COCTABJIEHUIO W Bbljaue
3asBUTEISIM  JJOKYMEHTOB Ha OyMakHOM HOCUTese, TOATBEPKAAMOIIUX
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coZilepykaHue 3/IeKTPOHHBIX JOKYMEHTOB, HaripaB/ieHHbIX B M®ILI o pe3ysbTatam
TpeJoCTaB/ieHds] TOCYJAapCTBeHHbIX M MYHULMWNAJBHBIX YCAyr OpraHaMu,
1Ipei0CTaB/ISAOIIMMU I'OCYJapCTBeHHble YCIyTy, U OpraHaMu, IpejoCTaB/IouMU
MYHULIAMA/TbHbIE YCIYTH, U K Bbl/laue 3asiBUTE/ISIM Ha OCHOBaHWU MH(OpMAaLUU U3
VH(OPMALIMOHHBIX CHUCTEM OpraHoB, TIPeJOCTaB/SIOLMX TIOCYJapCTBEHHbIE
yCJIyTY, U OPraHOoB, MPeOCTaB/ISAOLUX MYHHULUNA/IbHbIE YCIYTHM, B TOM UHC/Ie C
WCIIO/Tb30BaHeM MH(OPMAlIMOHHO-TEXHOJIOTUUEeCKOM W KOMMYHHUKAl[MOHHOMW
MHGPACTPYKTYPhI, JOKYMEHTOB, BK/IHOUasi COCTaB/IeHUe Ha OyMa)KHOM HocuTesie 1
3aBepeHUe BbIMMCOK U3 YKa3aHHbIX UH(OPMaLMOHHBIX CUCTEM.

Pa6otHnk M®L] ycTaHaBIMBaeT JMYHOCTL JIMIJA WIW TIpeACTaBUTEeNs Ha
OCHOBAHMU [OKYMEHTa, Y[OCTOBEPSIOIero JUYHOCTb, a TakKe IIpoBepsieT
TI0JTHOMOYMS Mpe/iCTaBUTeIs.

Pe3ynbTaT npejocTaB/ieHUs] MYHULIUMNAIBHOM YCIYTU BbIJAETCS 3asiBUTEJIHO
VIJTU ero IpeCTaBUTeIIIO 110/, [IOAITUCH.

Pe3ynbTaTOM BBINOTHEHUS aJMUHUCTPATUBHOM MPOLIENYPbl  SIBJISIETCS
Bbl/jaua pe3yJbTaTa IIpefoCTaB/IeHusl YCIYTy 3asiBUTEIIIO.

CBefieHUsI O BBITIOJTHEHUW aIMUHUCTPAaTUBHOW MpOLeypbl (PUKCUDPYIOTCS B
aBTOMaTU3WPOBAaHHOW UH(POPMAaLIMOHHOM cucTteme M®II;

- UHble npoyedypbl: npedocmaeseHue MyHUYUNAAbHOU  yc/ay2u
6 M®II nocpedcmeom KOMN/AEKCHO20 3anpoca

M®II ocyuiectBasier UHGOPMUPOBaHHEe  3asiBUTe/eldd O  TMOpsiKe
TpeiOCTaB/IeHUs FOCYJapCTBEHHOM YCJIyTM MOCPeACTBOM KOMILIEKCHOTO 3arpoca,
O XOJe BbINOJIHEHUS KOMIUIEKCHBIX 3allpoCoB, a TakKe I10 WHBIM BOIIpOCaM,
CBSI3aHHBIM C MPeJ0CTaB/IeHeM MYHULIMIATIbHOW YCIYTH.

ITpu ogHOKpaTHOM obOpamenun 3asiButenss B M®PII ¢ 3ampocoMm Ha
rojiyueHre AByX U 0oJiee MyHULIUIAIbHBIX YCJIYT, 3asiBJeHHe O TpeJoCTaBIeHun
yciyrd  hOpMHPYeTCsl  YIIOTHOMOUeHHbIM paboTHMKOM ML u ckperuisieTcst
rnevateto M®II. Tlpu >5TOM cocTaBieHWe U TIOANMUCAHWE TaKUX 3asiBJIEHUU
3asBUTesieM He TpeOyercsi. M®Il mnepesaer B KomuTeT 10 UMYILECTBY
oopM/IeHHOe 3asBlIeHHe W JIOKYMEHTHI, IpeJ0oCTaB/IeHHble 3asiBUTENIEM, C
NpWIOXKeHneM 3aBepeHHOW M®Il Komvyd KOMIUIEKCHOTO 3armpoca B CPOK He
ro3zHee OJHOTO pabouero [Hs, CeAyrollero 3a odopmieHHeM KOMILIEKCHOTO
3arpoca.

B cnyuae, eciu pAjiA TIO/ydeHWs MYHUIMMNAJBHOM YCIyru TpeOyroTcs
CBefleHUs, OKyMeHTbl U (Wir) uH(OpMalUsi, KOTOPbie MOTYT OBbITh TOJ/IyUeHBI
M®Il TOMBKO TI0 pe3y/bTaTaM [peAoCTaB/JeHUs MHbIX YKa3aHHBIX
B KOMIUIEKCHOM 3arpoce TOCyAAapCTBEHHBIX M (WIM) MYyHULMNAIbHBIX YCIYT,
HarpaB/ieHWe 3agB/ieHUsT W JOKyMeHTOB B Komurer 0o wumyljectsy
ocymectssiercss M®I] He To3aHee 0fHOTO pabouero AHs, CAeAyIOIIero 3a AHeM
nonyuennss M®PIl Takux cBefeHUM, AOKYyMeHTOB U (uWiu) uHpopmanuu. B
yKa3aHHOM (CJjlyyae TeueHWe TIIpeJyCMOTPeHHbIX 3aKOHO/AaTelbCTBOM CPOKOB
Mpe/loCTaB/leHUsI MyHULMIAIbHOW YC/IYTM, YKa3aHHbIX B KOMILIEKCHOM 3arpoce,
HauMHaeTCsl He paHee [HS TOJyueHHUs 3asiB/ieHUd U HeoOXOJHUMbIX CBeJieHUH,
JIOKYMeHTOB U (W1n) uHpopMariuu KoMUTeTOM Mo UMYILIeCTBY.
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Pe3ynbTaThl MpeAoCTaB/eHUs] MYHULMIIQ/JIbBHOM YCAYTU MO pe3y/abTaTam
pacCMOTpeHUs KOMIUIeKCHOrO 3aripoca Harpasiasaiorca B MPLL anig Beigauun
3aBUTEJIIO.

IIpuem 3asB/IeHUsI ¥ JOKYMEHTOB, He00X0JUMBIX [|/Isl IPeA0CTaB/IeHUsI
MYHULIUNA/JIbHON YCIYyTH

39. OcHoBaHMeM /Ji1 Hayaja aJMHUHHUCTPAaTUBHOM NPOLEAYPhI SBISETCS
rocTyruieHue B KomureT o UMyIeCcTBy IHMCbMEHHOIO COTJIaCHs Y JOKYMEHTOB,
HeOOXOAUMBIX [Jis TIpe/OCTaB/IeHUs] MYHULMMAJbHON yC/IyTH, MpefACcTaB/ieHHbIX
npu obpalrieHUH 3asiBUTesieM W00 TIpefCcTaBUTE/NIeM 3asBUTeN JIAMYHO, JMOO
TOCTYTNUBIIKUX TIOCPEICTBOM TIOUTOBOM CBs3U Ha OyMa)KHOM HOCHUTeJie, 1nbo uepe3
M®ILI, B TOM unc/e B 3/IeKTPOHHOU (popMe.

40. B coctaB agMWUHUCTPAaTUBHOW TMpOLEAYPbl BXOAAT CAeAYHOLIUe
aJJMUHUCTPATHBHbIE [1eCTBUS:

1) npy MOCTyruleHWH 3asiBjIeHHsT U JJOKYMEHTOB I1OCPeJCTBOM I1OYTOBOU
CBsI3M Ha OyMaKHOM HocuTese creluanuct KomureTa 10 HWMYILECTBY, B
JO/DKHOCTHBIE 00s13aHHOCTH KOTOPOTO BXOJUT TIPUEM W PErucTpalysi BXOASIIUX
[OKYMEHTOB, OCYIL|eCTBJIsIeT:

CBEpKY ITOCTYNUBLINUX JOKYMEHTOB C IIepeuHeM IpuiaraeMbiX JOKYMeHTOB,
yKa3aHHbIX B MOCTYNMBLIEM 3asiBJIeHWH (OINKCH BIOKeHUs1). B ciiydae oTcyTcTBUS
OZHOTO W/ HEeCKOJIbKUX JOKYMEHTOB, [ePeUurC/IeHHbIX B TepeyHe Ipr/laraeMblxX
JOKyMEHTOB, YKa3aHHbIX B T[IOCTyNMBIIEM 3asiB/ieHUM (OMUCU BJIO)KEHHs),
COBepIaeT COOTBETCTBYIOLIYIO 3alKCh HA MOCTYNUBLLIEM 3asiBJIEHUH;

pDEervcTpalyi0  3asBleHUs W JAOKYMEHTOB,  HeoOXOJuUMBIX  [JIs
TIpe/[0CTaB/IeHUSI MYHULIMTIATbHON YCIYTH B CUCTEMe IOKYMeHT0000poTa;

HarpaB/ieHWe  3aperdCTpMpOBaHHOrO  3asB/eHWs U [JOKYMEHTOB,
HeoOXOUMBIX [I7Is TIPeJJOCTaB/IeHHs] MYHULUMAILHON YC/IyTd, Ha PacCMOTpeHre
YIIOJIHOMOYEHHOMY [I0/DKHOCTHOMY JvLly KomuTera Mo UmyllleCTBy B TeyeHUe
OJHOrO [HA C MOMEHTa TIOCTYIUIeHUs 3asB/leHHWs O I[IpefoCTaB/IeHUs
MYHULMIATbHOW YCIYTH.

2) mpu nUUHOM oOpallleHruy 3asiBUTesis MO0 TpefCcTaBUTe/isl 3asiBUTEIS
C 3asiBJleHMeM W JOKyMeHTaMH, HeoOXOJWMBIMM [l TpeAoCTaBJIeHUs
MYHHULIUNAJIBHOU YCIYTH, CrelMauCT KomureTra 1o uMyIecTBy, B JO/DKHOCTHBIE
00513aHHOCTU KOTOPOTO BXOZUT TPUEM U PervucTpalivs 3asiBlIeHu:

yCTaHaB/IMBaeT JIMUHOCTb 3asiBUTeJd, B TOM UHKCJIe TIPOBEPSIeT JOKYMEHT,
YAOCTOBEPSIIOLIUNA JIMYHOCTh, MPOBEPSIET MOJHOMOYMS 3asiBUTEN, B TOM YHUCJIe
TIOJTHOMOUMS Mpe/ICTaBUTes JeMCTBOBATh OT ero UMeHH;

MpOBepsieT COOTBETCTBUE TIPe/CTaB/IeHHBIX JOKYMEHTOB TpeOOBaHUsIM,
YA0CTOBepssiCh B TOM, UTO:

— JIOKYMEHTHI B YCTaHOBJ/IEHHBIX 3aKOHO/ATe/IbCTBOM C/1yvyasiX HOTapUalbHO
YAOCTOBepeHbl, CKpervieHbl MevyaTsiMWU, UMeT Hajjle)xallye IOAINUCUA CTOPOH
VIV OTIpe/ie/IeHHbIX 3aKOHO/1aTe/IbCTBOM JJOJKHOCTHBIX JIULI,

— TeKCTbl ~ JOKYMEHTOB  HamnMcaHbl  pa3bopurMBO,  HaMMeHOBaHUs
IOpUANYECKUX JIUL] — 6e3 COKpallleHU, C yKa3aHHueM UX MeCT HaxOXKeHUs,
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— daMuMM, ¥MMeHa W oOTuecTBa (HM3MUECKMX JIUL, ajipeca WX MeCT
JKUATEJIbCTBA HallUCaHbI TTIOJTHOCTHIO,

— B JJOKyYMEHTax HeT IOJUWCTOK, TMPUIMCOK, 3aYePKHYThIX CJIOB U UHBIX
HEeOrOBOPEHHBIX WCIPaB/IeHUM,

— JIOKYMEHTHI He WCIO/IHEHbI KapaH/allloM,

— IOKyMEeHTbl He WMEIOT Cepbe3HbIX TOBPEX/eHUW, Ha/lhuhe KOTOPBIX
He T03B0JIIeT OJHO3HAYHO UCTOJIKOBATh UX COJlepPKaHUE;

CBepsieT Ha/Inuue TIpeJCTaB/IeHHbIX JOKYMEHTOB C TlepeuHeM Tpr/iaraeMbIxX
[IOKYMEHTOB, YKa3aHHbIX B [IOCTYNUBILIEM 3a51BJIeHUY;

CBepsieT KOMNWU [OKYMEHTOB C IIpe[CTaB/eHHbIMU IIOJ/IMHHUKAMU U
TIPOCTaB/IsIeT HA KaXKJOW KOIMWU [JOKYMEHTa COOTBETCTBYIOIIYH) OTMETKY, IOC/e
yero BO3BpalljaeT Mpe/CcTaB/IeHHbIe TTOA/JIMHHUKY 3asBUTeJIIO0;

KOHCYJ/IbTUDYeT 3asBUTe/id O TIIOpsAJKe U CpOKax IipejoCTaB/IeHus
MYHULIUMATBHOU YCITyTH;

MIPOCTAB/IsIeT OTMETKY O TIpHeMe 3asiB/IeHUSI U JOKYMEHTOB, HeOOXOANMBIX
J/1s1 TIpeJOCTaB/IeHUS] MyHULIMITA/IbHOW YC/IYyTW Ha KOMMWM 3asiBJIEHUS] U BbIJIaeT ee
3asiIBUTEJIIO;

HarpaBJ/IsieT 3aperMCTPUPOBAHHOE 3asiB/IeHHEe W JOKYMEHTBI, He0OXOAUMbIe
7S TpeloCTaB/ieHUs] ~ MYHULMMAAbHOM  yCAYyTW, Ha  pacCMOTpeHHe
YIIOJTHOMOUEHHOMY JO/DKHOCTHOMY /MLy KomuTeTa Mo MMYIECTBY B TeueHHe
OJHOTO [HA C MOMEHTAa IIOCTYyIUIeHUSl 3asgB/eHUs O [IpefoCTaB/IeHUus
MYHHULIUNAIBHOU YCIIyTH.

AJIMUHUCTpDaTUBHbIE [€WCTBUS, YyKa3aHHble B HACTOALLIEM MYHKTe,
OCYILLIeCTBJIAIOTCS TIPU TIpUeMe 3asiB/IeHHUs], 3a UCK/IK0UeHUeM aJMUHUCTPaTUBHbIX
JeNCTBUM, yKa3aHHbIX B a03allax TpeTheM W ueTBEePTOM ToAINyHKTa 1 u ab3arie
TPUHAALIATOM TTOAITYHKTA 2 HaCTOSLero nyHKTa.

OOmuMii MakCMMa/IbHBIA CPOK BBITTOJIHEHHS a[MUHUCTPATHUBHBLIX JeHCTBUH,
yKa3aHHbIX B HAcCTOsIlLleM TIyHKTe, 3a WCK/IKYeHWeM aJMUHKUCTPATHUBHBIX
JNeNCTBUM, yKa3aHHBIX B ab3aljaX TPeThbeM, UETBEPTOM U IIATOM TMOAMNYHKTa 1 |
ab3arjax TPWHAAIIATOM M YeTHIPHA/I[aTOM TOJAIYHKTa 2 HACTOSIIEro ITyHKTa
He MOJKET TpeBbIllIaTh 15 MUHYT Ha Ka)KIOr0 3asiBUTEJIS.

41. Peructpaiusi 3asBIeHMsT W JOKYMEHTOB, HeOOXOJUMBIX  [I/isi
Npe/iOCTaB/IeHNs. MYHMULMIIAJIbHOM  yCIYTA  OCYIIeCTB/IsIeTCSd B JieHb HUX
TOCTYIUIeHUs1 creruanivucTom Komurera 1o UMYyLeCTBY, B [O/DKHOCTHbIE
00513aHHOCTU KOTOPOTO BXOZUT TIPUEM U PerruCTpaLys BXOSAIINX JOKYMEHTOB.

42. KputeprieM TIDUHSATHS pellleHrsi O TIpUeMe JOKYMEHTOB, HeOOXOANMBIX
A7 TIpeAOCTaBeHUSI MYHULMMNAIBHOM  YCJIYTH, SB/SIETCA  COOTBETCTBHE
TIpe/ICTaB/IeHHbIX [JOKYMEHTOB TpPeOOBaHWSM YCTAHOB/IEHHBIM TIOAYHKTOM 2
nyHkTa 40 Hacrosero Persamenra.

43. Pe3ynbTaTOM BBIMOJIHEHUSI aIMUHUCTPAaTUBHOW MPOLIEIYPhI SIBJISETCS
TIPUHATAE W PErvucTpalys 3asBleHUs C [JOKyMeHTaMu, HeoOXOJUMBbIMUA [JIs
Npe/ioCTaB/AeHUs ~ MYHULIMMNAJbHOM  yC/AyrM, W TOCTYIUIEeHWe Ha3BaHHBIX
JOKYMEHTOB Ha pacCMOTpeHMe creluaniucty Komurera 10 UMYyILIeCTBY, B
JIOJDKHOCTHBIE 00s13aHHOCTU KOTOPOT'O BXOJUT TIPe/IoCTaB/eHHe MYHULIUIA/TbHON
YCIyTH.
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44. Cnocobom (uKcaruu pe3y/bTaTa BbBITIOJHEHUS aJMUHUCTPAaTUBHOU
TIpOLielypbl  SIBJISETCS TPUCBOEHWE BXOJSLLIEro pervucTpaljuoOHHOr0 Homepa
3asBJIEHUIO U JOKyMeHTaM, HeoOXOANMBIM /IJisl TIPeZI0CTaBIeHUs] MyHHUIUIA/TbHOU
YCAYTU C yKa3aHueM [JaTbl WX TIOCTYIUVIeHUSI W HarpaB/jeHUe Ha3BaHHbBIX
JOKYMEHTOB Ha paccMmoTpeHue crietanucty (Komurera mno umylectBy, B
JOJDKHOCTHBIE 00513aHHOCTH KOTOPOT'O BXOJUT IpeJ0CTaBlIeHre MYHHUIUATIATbHON
YCIIYTH.

dopMHUpOBaHUE U HANpaBJ/IeHHe Me)XXBe/JOMCTBEHHOr0 3arpoca
B Oprasbl (OpraHu3anum), yuacTByHIHe B Mpe/j0CTaB/IeHUuN
MYHULIUNA/JIbHON YCIYyTH

45. MeXBeJOMCTBEHHbIM 3anpoc (OPMUDYeTCs B COOTBETCTBUM C
TpeboBaHUsMH cTaTbu 7.2 PenepanbHOro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3alyy MpeJoCTaB/IeHNs TOCyAAaPCTBEHHBIX U MYHULIAIA/IBHBIX YCIYT».

46. OcHOBaHMeM [/ Hauvaja aJMHUHUCTPATUBHOM TIPOLIEAYPHI SIBJISIETCS
MOCTyIUIeHWe crenuanucty Komurera 10 WMYL[eCTBY, B  JIO/DKHOCTHBIE
00s513aHHOCTH KOTOPOTO BXOAWUT TIpe/OCTaB/ieHHe MYHULUTAIBLHOW —YCIIyTH,
3asB/IEHUSI TIPU OTCYTCTBUH JIOKYMEHTOB, HEOOXOAWMBIX I TpPe0oCTaBIeHMs
MYHHULIUMNATBHOM YC/IyTH, KOTOpble HaXO/STCS B PaClOPsKeHUU UHBIX OPraHoB.

47. Cnetuanuct KomureTa 1Mo uUMylIecTBy, B JO/DKHOCTHbIe 0053aHHOCTU
KOTOPOTO BXOJUT TMpefOCTaB/leHue MYHMULMIIAJbHOW YCIYyTHW, B TeueHWe [BYyX
pabourx JHel C MOMeHTa TOCTYIUIeHUsI K HeMmy 3asiBieHUss U [JOKYMEHTOB,
HeOoOXOAUMBIX [I/isl IPeJOCTaB/AeHUs] MYHUIUMNaJbHON yCiayr, GopMupyeT U
HarpaBJiieT MeKBeJOMCTBEHHbIM 3arpoC B OpraH, B PacClOpsDKeHWW KOTOPOro
HaXOZSTCS CBeZieHWs, HeoOXOoAWMble [Jisi TIPeOCTaB/eHUS MYHHUIUIATbHOU
YCIIyTH.

48. Me)xBeJOMCTBeHHbIIN 3arpoc (OpMUPYeTCs U HarpaBiseTcs B opme
3JIEKTPOHHOTO ~ [JOKyMEHTa, ITOANMCAHHOIO YCW/IEHHOM KBanUu(ULMPOBAaHHOU
5JIEKTPOHHOM  TIOANMCBIO, TI0 KaHajJlaM CHUCTeMbl  MeXBeJOMCTBEHHOIO
3JIEKTPOHHOT 0 B3auMo/elcTBus (manee - CMOB).

49. TIpu OTCYTCTBMM TeXHWUECKOM BO3MOXXHOCTU (DOPMHUPOBaHUS U
HaripaB/IeHUs MeXBeJOMCTBEHHOr0 3arpoca B (popme 3/1eKTPOHHOTO JOKyMeHTa
no kaHaram CMDOB Me)KBeIOMCTBEHHBIN 3allpoC HampaB/seTcss Ha OymMakKHOM
HOCHUTeJIe TI0 MouTe, Mo (PakCy C OAHOBPEMEHHbIM €ro HaripaBjieHueM TI0 MOoYTe
WU KYPbEePCKOU [JOCTaBKOM.

MexBeJOMCTBEHHbIM  3anpoc  (opMupyeTcsi B COOTBETCTBUM  C
TpeboBaHUsMH cTaThu 7.2 PenepanbHOro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3alMy TpeJoCTaB/JeHUs TOCYyAAPCTBEHHbIX W MYHULUIIAIBHBIX YCJIYT» U
MOAMUCHIBAETCS YIIOJTHOMOYEHHBIM JIULIOM KoMuTeTa Mo UMYILeCTBY.

50. MakcumanbHOe BpeMms, 3aTpaueHHOe Ha  aJMWHUCTPaTHUBHYIO
nipoLielypy, He JO/DKHO TIPeBbIIIaTh AeCsATH pabounx JHei.

51. Pe3ynbTaToM [JaHHOM aJMUHUCTPAaTUBHOW TMpOLeJypPbl SIB/SIETCS
HarpaB/ieHWe OpraHamMM W OpraHu3aluysMHd, oOpalljeHUid B KOTOpble HeobX0auMOo
J7151 TIpeZIoCTaB/IeHYsI MyHULIUIA/IbHOW yC/TyTH, 3allpollleHHbIX CBe/leHU B paMKax
Me’KBeJOMCTBEHHOI'0 B3aUMOJIeUCTBHS.



28

52. CrniocoboMm (uKcanyd pe3y/bTaTa BBITIOJHEHHS aJMHHHUCTPATUBHOM
MpoLieAYPhl SB/SIETCS TIOJIyYeHHe CcrenuanuctoM KomuTeTa Mo UMYyIECTBY, B
JO/DKHOCTHBIE 00513aHHOCTU KOTOPOTO BXOJUT IpeA0CTaBIeHre MYHHUILIUATATbHON
yCIyTH,  CBeJJeHUM,  3alpolleHHbIX B  paMKax  MeXBeJOMCTBEHHOTO
B3aUMO/IEHCTBHUSI.

IIpoBeieHUE YKCIIEPTU3BI JOKYMEHTOB, He00X0JUMbIX /IS
npeAoCTaB/IeHHs MyHHMIIMNIA/JTbHOM yC/Iyrd

53. OcHoBaHMEM /i Hayajla aJMWHHUCTPAaTUBHOMW TIPOLIeAYPbl SIBJISETCS
MOCTyIUIeHWEe  3alpoOLUeHHbIX CBeleHMM B paMKaxX MeXBeJOMCTBEHHOIO
B3aMMOJEeNCTBUS crnenuanucty Komureta no wuMyIecTBy, B JOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOZUT TpPe/IoCTaB/IeHr e MyHULIATIATbHOW yCITyTH.

Crerfuamict KomuTtera 1O HWMYIECTBY, B JAO/DKHOCTHBIE 00S3aHHOCTU
KOTOPOTO  BXOJWUT TpPeJOCTaB/ieHWe MYHULMMNAIbHOM  YC/IyTH, TPOBOJUT
9KCTIEPTH3Y 3asBeHUs W TIOJIyUeHHBIX [OKYMEHTOB, HeOOXOJUMBIX  [Jis
MpeJiOCTaB/IeHUs MYHULMIAJBHOW YC/IyTW, W TMPUHUMAET pelleHHe O HaJIUuuuu
b0 OTCYTCTBUM OCHOBAHHMI OTKa3a B MPeA0CTaB/IeHUY MyHULIMTIAIbHOU yCTYTH.

Crnetuanuct KomuTeTa 1O HMYILLeCTBY, B JO/DKHOCTHbIe 00513aHHOCTU
KOTOPOTO BXOJUT TIpeJOCTaB/ieHWe MYHHULIMIAJBbHOM YC/IYTH, OCYLIECTB/ISIET
TIPOBEPKY JIOKYMEHTOB U CBeJIeHWI Ha MpeMeT:

— Ha/lIMuvg Yy JIdLQa, TIOAABLIErO 3asB/eHWe OT Ybero-T0O UMEHH,
COOTBETCTBYIOLIIUX TMOJIHOMOYMH, y MpeACTaBUTe/Isl HalWude TOJHOMOYMK Ha
Tipe/iCTaB/ieHre UHTEPECOB 3asiBUTEJIS;

54. 1o pe3ysibTaTaMm 3KCepTHU3bl JOKYMEHTOB yCTaHAB/IMBAETCS:

— Ha/lMuue WA OTCYTCTBHE OCHOBAaHUM [Jisi OTKa3a B IIpeAOCTaBI€HUH
MYHULIUMNATIBHOU YCIIyTH.

55. Ilo pe3synpraTaM pacCMOTpeHUs [JOKYMEHTOB, IIpe/CTaB/IeHHBIX
3agBUTesIeM, U NPOU3BEJ€HHOM SKCIePTU3bl JOKYMEHTOB creruanuct Komwurera
10 UMYIIIeCTBY, B JI0/DKHOCTHBIE 0OSI3aHHOCTHA KOTOPOTO BXOJUT TIPeJOCTaB/IeHe
MYHUILUTAIBHONW yCIyTH, obecrieurBaeT TMOJATOTOBKY OJHOTO W3 C/IeAYIOILIUX
JIOKYMEHTOB:

— MOATOTaB/UBaeT MPOEeKT pellieHusi 00 yTBepKAeHUH CXeMbl PacCIo/I0yKeHHs
3eMe/IbHOTO y4yaCTKa W/IM 3eMe/lbHbIX YYaCTKOB Ha KaJaCTPOBOM IUIaHe
TeppUTOPUM U 0becrieurBaeT ero Mo/rvcaHue;

—B (Jlyyaeé HaauMuusl OCHOBaHWM, TMPeJyCMOTPEHHBIX HACTOSILUM
PerjiaMeHTOM, TpUHHMMaeT pellleHHe 00 OTKaze B  TIpe/OCTaB/IeHUH
MYHULIUMNABHOU YCJAYTU B YTBEP)KIEHUM CXEeMbl DPaCIIOJIOKEHUS] 3eMeJIbHOTO
yuacTKa WM 3eMe/IbHbIX yUaCTKOB U o0ecrieurBaeT ero rno/jrvcaHue.

Crnerimamict KomureTa 10 HUMYIECTBY, B JIO/DKHOCTHbIE OOsS3aHHOCTU
KOTOPDOTO BXOJUT TIpeAOCTaB/ieHue MYHUIMIAALHON YyCIyru, obecrieurBaeT
COrJlaCOBaHWe W TMO/MMCAHUE YKa3aHHBbIX TPOEKTOB pelIeHHUN [JO/IKHOCTHBIMU
JIMLIaMU ero CorJjiacoBaHue U IOAIM1CaHue.

56. MakcumanbHOe  BpeMs, 3aTpayeHHOe Ha  aJMHHUCTPATHUBHYIO
NpoLeAAypY, He [JOJDKHO TIPeBbIlIaTh TpexX pabourx JHel.
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57. Pe3ynbTaTOM BBINOHEHUS aJMHUHUCTPATUBHOM TMPOLEAYPbI SB/ISETCS
MIPUHSTHE PelleHUs O TIPeJoCTaBIeHUH MyHULIMIIAIbHOM yCIyru Wi o6 oTkase B
TIpe/l0CTaB/IeHUY MyHULIMIIAIbHOW YCTYTH.

58. Cmocobom uKcalu pe3ysibTaTa BBIMOJHEHUS] aZMUHHACTPAaTUBHOMN
TIpOLielyphl AB/IIETCA TOATOTOBKA [IPOEKTa pelleHus, ero I[oAnucaHue u
perucTparusi.

Hamnpags/ieHue pe3y/bTaTa Nnpe/j0CTaB/IeHUsI MyHHULIUNA/IbHON YC/IyTH

59. OcHoBaHMEM /i Hayajla aJMWHUCTPAaTUBHOMW TIPOLeAYPbl SIBJISETCS
TIDUHSATOE pellieHrWe O TMpefocTaBieHUH b0 00 oOTKase B TIpe/lOCTaB/IeHUU
MYHHULIUNAIBHOU YCITyTH.

60. Crnetpamuct KoMuTeTa 1Mo MMYIECTBY, B JO/DKHOCTHBIe 00s3aHHOCTH
KOTOPOTO BXOJUT TIpe/IOCTaB/ieHe MYHHULMIAMbHON yCIyTH, obecreurBaeT
HarpaBJ/ieHWe KOMWM pelleHusl (BbIMUCKU U3 pelleHus1), yKa3aHHOrO B MyHKTe 59
HaCTOSLL[ero perjaMeHTa, B C/lelyIollleM MopsiKe:

1) moamnvcanye TMpoekTa peiieHUsT 00 YTBEP)KJ€HUM CXeMbl PacTIOIOKeHUs
3eMeJIbHOTO yyaCTKa WA 3eMeJIbHbIX Y4YaCTKOB Ha KaJaCTpPOBOM TIljlaHe
TEPPUTOPUM U O0ecrieurBaeT ero IMOANMCAaHNe WK MPOeKT MUcbMa 00 OTKase B
Npe/i0OCTaB/I€HUA MYHULIUIIATbHOM YC/IYTH C YKa3aHHWeM MPUUKH 0TKa3a;

2) repejjlaua JOKYMEHTOB, yKa3aHHbIX B MOAMYHKTax 1 HaCTOSIIero myHKTa
persiamenta B M®II 1151 Beigauu 3assBUTETHO.

3asgBUTe/b BIIpaBe IOJYUYWThb pe3yJbTaT MpefOoCTaB/IeHUs] MyHULIUNAJIbHOU
yoiyrd B ¢GopMe 3/IeKTPOHHOTO [IOKYMeHTa WM [OKyMeHTa Ha Oyma)KHOM
HOCUTe/le B  TeuyeHWe CpOKa JeUCTBUS  pe3ylbTaTa MpeAoCTaBIeHUS
MYHHULIUMNABHOU YCITyTH.

61. MakcumanbHOe BpeMs, 3aTpauyeHHOe Ha  aJMHUHUCTPaTHUBHYIO
TIPOLIeAYPY, He JOJDKHO TIPEeBBIIIATh eCATH pabouux JHeH.

62. Pe3ynbTaTOM [JaHHOW aJMWHUCTPAaTUBHOW MPOLIEAYPhI SIBJISETCS
Harpas/ieHUe KOMUU PeLleHUs], YKa3aHHOTO B IyHKTe 59 HaCTOSLero perjiameHra,
B M®II, b0 WHBIM CIIOCOOOM, yKa3aHHBIM B 3asiBJIEHMM O TIPeJOCTaB/IeHUU
MYHHULIUMNAIBHOU YC/TyTH.

63. Criocobom ¢uKcaly pe3yabTaTa BbITIOJHEHUS aJMHUHUCTPAaTUBHOMN
NpoLieAlypbl  SIB/SIETC OTMETKA B aKTe [pUeMa-Tiepefiaud O T[0JyYeHUH
criefuasiictoM MO®II koruu pereHusi, yKa3aHHOrO B MYyHKTe 59 HaCTOSALLEro
peryiaMeHTa.

ITops0K ucnpaB/ieHUsI AONMYIIEeHHBIX OMeYaTOK U OIMHO0K BbIJJAHHBIX
B pe3y/ibTaTe NPeAO0CTaB/JIeHNA MYHULIUNA/IBHON YCIYTH JOKYMeHTax

64. Tlpu mMoOCTyIUiIeHUM 3asB/ieHUST W [JOKYMEHTOB 00 WCIIpaB/ieHuu
JOMYIIeHHbIX OTevYaToOK W OLIMOOK B BbIIaHHBIX B pe3yJbTaTe Ipe/0CTaB/IeHus
MYHULMIIATBHOW YCJIYTU JOKYMEHTax CleliajvucT KomuTeTa Mo MMyLIecTBy, B
JO/DKHOCTHBIE 00s13aHHOCTH KOTOPOTO BXOJUT TIPUEM W PErucTpaliysi BXOASIIUX
JIOKyMEHTOB, OCYLLeCTB/IsIeT aJIMUHUCTPAaTUBHbIE JEWCTBUS, NPeAyCMOTPEHHbIE B
nyHKTe 41 HacToALero perjiaMeHTa.

65. Peructpauys 3asiBjieHdss 00 WMCIIpPAaBJI€HWM [OMYILEHHBIX OIeYaTOK M
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OITMOOK B BBIJJAHHBIX B pe3y/bTare IIPe/l0CTaB/IeHUs MYHUIUIAJLHOU YCIyTH
JOKYMeHTax B CHCTeMe [AOKyMeHTOOOOpOTa OCYIeCTB/ISeTCS B [JieHb WX
noctyruieHrs: B KomuTeTa 1o UMyIIecTBy, B IO/DKHOCTHBIE 00513aHHOCTH KOTOPOTO
BXO/WT IPUEM U PerrucTpausi BXOA[IIUX JOKYMEHTOB.

66. Crnenpamuct KoMuTeTa 10 MMYIIECTBY, B JJO/DKHOCTHBIE 00s3aHHOCTH
KOTOPOr0 BXOAWUT TPUEM W PerucTpalus BXOJALIMX [JOKYMEHTOB, B TeyeHHe
OJHOr0 [HSA Harpas/seT 3aperuCTpUpPOBaHHOE 3asBjieHWe Ha pacCMOTpeHue
CIreLMaJMCTy  yIOJHOMOYEHHOI'O OpraHa MeCTHOTO  CaMOYIIpaB/eHWs, B
JO/DKHOCTHBIE 00513aHHOCTU KOTOPOT'O BXOJUT TpeAOCTaBeHre MYHHULMIAIbHON
YCIIYTH.

67. I[Ipu momyuyeHUU 3asiBjieHHs1 00 MCTIpaBIeHUM JOIYIIeHHbIX OreuaToK U
OIIMOOK B BBIJAHHBIX B pe3y/bTare TPeJOoCTaB/IeHUs MYHUIMIIAJIBLHON YCIyTH
JOKyMeHTax, creguajdct KomuTeTa MO UMMYyIIECTBY, OTBETCTBEHHBIA 3a
NpeJiOCTaB/IeHe MYHHULIMMNAIbHOM YC/IyTH, B TeUeHWe [OeCATH [Heu MpPUHUMaeT
pellieHHe O Ha/IMUMM MO0 OTCYTCTBUM OCHOBAHWM JIi OTKa3a B WCIPaB/IEHUH
JOTTYIIIeHHbIX OTeYaTOK W OIIMOOK B BbIJIAHHBIX B pe3y/bTare IpeJoCTaB/IeHHs
MYHULIUNABHOW YCAYTA [JOKYMEHTaX M OCYIIeCTB/AsSieT B COOTBETCTBUU C
MYHKTaMU 53-57 HaACTOALLero perjaMeHTa noAroToBKY:

1) mpoekTa peiiieHUs1 00 HCIpaBAeHUH JIOMYI[€eHHBIX OMeUaTOK U OLIMOO0K
B BbIJIaHHBIX B pe3yJ/ibTaTe Mpe/0CTaB/IeHUs] MyHULIUTAJIbHOU YCIyTU I0KYMeHTax;

2) mpoekTa peliieHusi B popme nrcbMa Komutera mo umyiiectBy o6 oTkase
B WCIMpaBAeHUU JOIMYILeHHbIX OIMeYyaToK W OIIMOOK B BBIJAaHHBIX B pe3yJbTaTe
NpeJiOCTaB/IeHNS MYHULIMIIAIbHOM YCIYTH JOKyMEeHTaXx.

68. MakcuMasibHOe BpeMs, 3aTpaueHHOe Ha MPUHATHe PelleHus], He JOJDKHO
TIpeBbILIATh MATHAALIATH JHEM.

69. Pe3y/sbTaTOM pacCMOTpEeHUS 3asiBjieHHsI 00 WCIIpaB/IeHUU JOMYII[eHHbIX
OT1eYaTOK ¥ OILIMOOK B BBIZIAHHBIX B Pe3y/ibTaTe TIPe0CTaB/IeHUsI MyHULUIATEHOM
YyCJIYTH  [TOKYMEHTax SBJSIeTCS TIOAINMCAaHWe pelleHduss 00 HCTpaB/ieHHuH
JOTTYIIIeHHbIX OTeYaTOK W OIIMOOK B BbIJIAHHBIX B pe3y/bTare IpeJoCTaB/IeHUs
MYHULIATIATBHOW ~ YCIyTH  JIOKyMeHTax J/ubo 00 oTKa3e B HCIpaB/IeHUH
JIOTIYII[eHHBIX OIeyaToK W OIIMOOK B BBbIAHHBIX B pe3y/bTaTe Ipe0oCTaBeHus
MYHHULIUMNAIBHOM YC/IyTH JOKYMEHTax.

70. CnocoboMm duKcalMy pe3y/ibTaTa PacCMOTPEHUsS 3asBaeHUsT 00
WCTIpaB/ieHUM [IOMYIeHHbIX OIeYaTOK M OIIMOOK B BBbIIAHHBIX B pe3yJibTaTe
NpeJiOCTaB/IeHNs MYHHULIMNAJIbHOM YCIYyTU JOKYMEHTaxX SBJIeTCsl MNOANUCaHue
JIOJDKHOCTHBIM JTUL[IOM KoMuTeTa 1o UmyIiecTBy, yIIOJTHOMOUEHHbIM Ha MIPUHSTHE
pelilieHus1 0 MpeZocTaBIeHnH 100 06 0TKa3e B Mpe0CTaBIeHNH MyHULIUITATEHON
YCJIyTH, ero perucTpanus v HaripaB/ieHue 3asiBUTeJt0.

Pa3pen 4. ®opMbI KOHTPOJ/IA UCIIO/IHEHUS perjiaMeHTa

ITopsiAoK OCYIIeCTB/IEHUA TEKYLIero KOHTPOJIA COO/TIOeHUs U
HCII0/IHEHHEeM OTBeTCTBeHHBIMHM A0/DKHOCTHBIMM JIMLIAMM T10/I0)KeHH U
perjiaMeHTa ¥ UHbIX HOPMAaTUBHBIX NMPABOBBIX AKTOB, YCTAHAB/IUBAOIIUX
TpeboBaHMs K NMPe/J0CTaB/IeHUI0 MYHHIUIIATbHOM yC/IyTH, a TaKXKe
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NPUHATHEM MU peleHuin

71. Tekyumii KOHTPOJIb  COOJIIO/IeHUsI TIOC/IeZlOBAaTeTbHOCTH [JIeHMCTBUM,
ompe/leJIeHHbIX  aJIMUHUCTDAaTMBHBIMM  MpOLeAypaMH MO TpeAoCTaBIEHUIO
MYHULIUNAJBHOW YCIYTH, OCYLIECTB/SIETCSI PYKOBOJWUTE/NEM U [IO/DKHOCTHBIMU
muuamu - KomuTeTa 10 WMYILIECTBY, OTBETCTBEHHbIMHA 3a TIpe[oCTaB/eHHe
MYHULIUMNAIBHOW YCIYyTU, Ha TOCTOSTHHOM OCHOBE, a TakXKe IyTeM IpPOBe/leHUs
TIJITAHOBBIX W BHETIJITAHOBBIX TIPOBEPOK T10 COO/MI0ZIEHUIO 1 MCTIOJTHEHUIO TI0JI0XKEeHUM
HaCTOsIILero perjaMeHTa.

TTopsAAOK ¥ NMEePHOAMUYHOCTH OCYIIeCTB/IeHHUSA MIAHOBBIX U
BHEIJIAHOBBIX MPOBEPOK MO/THOTHI U KAUeCTBa NMPe0CTaB/I1eHHs
MYHHUIIUNA/IBHON YC/IyTd, B TOM YHC/Ie TOPSA0K U (GopMBI KOHTPOJIA 3a
MOJ/ITHOTON U Ka4eCTBOM IPe/J0CTaB/IeHUsA MyHHUITMIIA/IbHOH YC/TYTH

72. KOHTpPOJIb 3a MOJHOTOW U Ka4eCTBOM MpeA0CTaBIeHUsI MyHULIUTAIbHOU
yC/IyTH BK/IIOYaeT B ce0si: TIpoBeZieHWe TIPOBEPOK, BbISB/IEHHE W yCTpaHEHHe
HapyllleHul TpaB 3asiBUTe/el, paCCMOTpPeHue, NPUHSTUE pellleHUu U TOATrOTOBKY
OTBETOB Ha oOpallleHust 3asBUTe/ied, cofep)Kailde >kajoObl Ha JAelCTBUS
(be3meiicTBMe) MMO/DKHOCTHBIX Jil] KomuTera 1o wumyigectsy, M®I] u ero
COTPY/IHUKOB U T/I.

[TeproiuHOCTh MPOBE/EHHS TIPOBEPOK- Pa3 B MOTyTO/He.

Pe3yibTaThbl MPOBEPOK O(POPMIISIFOTCS B BUIe aKTOB

OTBeTCTBeHHOCTD JO/DKHOCTHBIX JIUL] OpPraHa, NpeAoCTaB/IsI0Iero
MYHHUIIUNIA/TbHBIE YCIYTH, 3a pellleHus | eiicTBus (0e3/elicTBue),
NpUHUMaeMble (0CyllecTB/IsieMble) MMHU B X0/ie Mpe/joCTaB/IeHUus
MYHUIMIIA/IbHOU YCIYTH

73. Crietjramict KomMuTeTa 1o MMYIIECTBY, B JO/DKHOCTHBIE 00SI3aHHOCTU
KOTOPOTO BXOJWUT TIpUEM U perucTpalus 3asiB/JeHUd O TIpefoCTaBIeHUN
MYHULIATIAIBHBIX YCIIYT, HECeT TepCOHA/bHYI0 OTBETCTBEHHOCTh 3a COOJIIO/IeHNe
CPOKOB U TIOpSiiKa MpreMa U perucTpaly YKa3aHHbIX 3asiBJIEHUU, U JOKYMEHTOB.

Crietipanict KomuTeTa 1O HMYIIECTBY, B [JO/DKHOCTHbIe 00SI3aHHOCTH
KOTOPOTO BXOUT MpeloCTaB/eHre MyHULIUMA/JIbHOU YCTyTU, HECeT MepPCOHaTbHYHO
OTBETCTBEHHOCTb 3a COOJIIO/IeHre CPOKOB W TIOpsiJKa PacCMOTPeHHUs YKa3aHHbIX
3asB/IeHUsT U JJOKYMEHTOB, MOATOTOBKY K TIPUHSITUIO PeLleHUs U TMOopsKa BblJauu
3asIBUTEJIIO pe3yJibTaTa MpeAoCTaBIeHUs MyHULIUNAIbHOM YCIIyTH.

[TepcoHanbHasi OTBETCTBEHHOCTh ClieliMaivcToB KoMuTeTa Mo MMyIleCTBY
orpefiesisieTcsi B COOTBETCTBMM C UX JO/DKHOCTHBIMH perjamMeHTamu U
3aKOHOZaTebCTBOM Poccuiickont deseparum.

ITo0)keHNs, XapaKTepu3yoIlue TPe00BaHUsI K MOPAJKY U (popmam
KOHTPOJIS1 IPeJ0CTaB/IeHNs MyHULIUNa/IbHOH yC/IyTd, B TOM YHC/Ie CO
CTOPOHBI IPAXKAAH, UX 00'be/JUHEHUN U OPTraHU3aI[UH

74. KoHTpoJIb TIpe10CTaBAeHUSI MYHULIMMNA/IBHON YCIYTH OCYLIECTBISIETCS B
¢dopme KOHTposisi COOMIO/IeHUs T0C/Ie[0BaTe/IbHOCTU JIeHCTBUM, OrNpe/ie/leHHbIX
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aJMUHUCTPATUBHBIMUA TIpOLIelypaMU TI0 TPeA0CTaB/I€eHUI0 MYHUIUIIATbHOU
YCIYTM W TIDUHATUEM DpelleHuM [O/DKHOCTHBIMU JIMLaMH, MYyTeM MpPOBeJeHUs
TIPOBEPOK COO/MIOZIeHUsT ¥ UCTIOJTHeHUWs AO/DKHOCTHBIMU JHIlaMu Komwurtera T10
VMYI[eCTBY HOPMAaTHBHBIX MPAaBOBBIX aKTOB, a TAK)XKe TIOJI0’KEHUM perjiaMeHTa.

KoHTponbk npepocTaBieHUsi MyHULIMTIAIbHOM YCJIYTU CO CTOPOHBI TPak/aH,
WX 00beJUHEHWM W OpraHW3al[dii OCYIIEeCTB/ISIETCS TIOCPEeACTBOM OTKPBLITOCTH
JesteibHOCTU KoMuTeTa 10 UMYILECTBY TPU MpeA0CTaBAeHUH MYHUIUIIATbHON
YCIYyTH, MOJlydeHus MOJIHOM, aKTyaJbHOUM U I0CTOBepHOM UH(MOPMaIMX O MOpsiiKe
Mpe/oCTaB/ieHus MYHULIUINAIbHOW YCAYyTM U BO3MOKHOCTH  J0CyZAeOHOro
paccMoTpeHusi obpaiijeHnidd (karo0) B Mporjecce TIOMYYeHUS MYHHUIUATIATbHOM
YCIIyTH.

Pa3pen 5. locyae0HbIH (BHeCyAeOHBINH) MOPSAOK 00)Ka/I0BaHUS
peleHun
U AeiicTBuil (0e3/1eiiCTBUS) OpraHa, MpeAoCTaB/ISIIOINEro MyHHI[UNIA/ILHYIO
yC/Iyry, ero A0/DKHOCTHBIX JIML] U MyYHHMIMIIA/IBHBIX CIY)KAIMX, a TaKKe
perenuii u feicrBuii (0e3geiicTBus) M®II, padoTHnkoB MPI]

Nudopmanus Ans 3aiHTepeCcOBaHHBIX JIMI 00 MX MpaBe Ha oCy/e0Hoe
(BHecyaeOHoe) o0)kaioBaHue JeiicTBHH (0e3elicTBUA) U (W/IHM) pelleHuUi,
OCYILIeCTB/IfAeMbIX (MPHUHATHIX) B X0/ie MPeJ0CTaB/IeHUs MyHULIUIIA/IbHO!

yoiyru (gasiee - )kamo0a)

76. 3asBUTe/b BrpaBe 00XKajoBaTh pellleHUs] U JelcTBUs (Oe3feiicTBUe),
NIPUHSATbIE B XOZe TIpeJoCTaB/eHus MyHHWIUMNaabHOW ycayru Komurera 110
HUMYII[eCTBY, €ro AO/DKHOCTHBIX JIMI] U MYHHUIUMNA/JbHBIX CIyXKallluX, a TaKxke
peitieHus1 U fAeiictBus (6e3xetictBre) M®LI, pabotarkor M®L] B gocyzebHOM
(BHecynebHOM) TIOpsiKE B C/ydyasix, TIpeJyCMOTpeHHbIX cTaTbed 11.1
denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aLuu
TIpe/loCTaB/IeHusI TOCYZapCTBEHHBIX U MYHULIUIIA/IBHBIX YCIYT».

OpraHbl MeCTHOTO CaMOYIIPaB/IeHUsI MyHUI[UIIA/IBHOTO 00pa3oBaHus,
OpraHU3aIui U yIo/THOMOUEeHHbI€ Ha PAaCCMOTPEHHE Ka100bI JIHIja, KOTOPbIM
MOJKeT OBITH HallpaB/ieHa )Ka100a 3asABUTE/IA B JOCY/1e0HOM (BHeCyje0HOM)
nopsjke

77. B ciyuae obykanoBaHusi pellieHu U feticTBui (be3meticTBusi) Komutera
10 UMYIIECTBY, €r0 JO/DKHOCTHBIX JIUL U MYHHUIUTANBbHBIX CIy’Kallux >kanoba
riogaeTcs Ajst paccMoTpenusi ['naBe KaukaHapCcKoro ropo/ickoro OKpyra.

’Kanoby Ha pettienns u JeiictBus (6e3getictBrue) KoMuTreTa Mo UMyIecTBy
MojlaeTcsi B THMChbMeHHON (opme Ha OymMa)KHOM HOCHTesNe, B TOM YKC/e TIpH
JIMYHOM TIpUeMe 3asiBUTeJIs, 110 rouTte uay yepe3 MOLI.

78. B ciyuae obykanoBaHus pellleHWd W AeiictBuid (6e3gericTBusi) MOII,
paborHuka M®I] >kanoba mopaetcs Assi paccMotpeHust B M®L, B Tom umcsie ripu
JIMYHOM TIpHeMe 3asiBUTeJIs], 110 T0UTe UM B 3JIeEKTPOHHOM dopme.

JKanoby Ha peiienus u gerictBus (6e3peiicteue) M®IL] Takke BO3MOKHO
nojiath B JlernapTameHT UHpoOpMaTU3aluu 1 cBsi3u CBep/IoBCKOM 06sacTu (#asee
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— yupeautenb M®II) B mucsMeHHOI (popme Ha OyMa>KHOM HOCHTesIe, B TOM YKCJIe
TIpYU JIMYHOM TIpHeMe 3asiBUTe/Is], TI0 TI0UTe WK B 3JIeKTPOHHOM dhopMme.

Cnoco6b1 MH)OPMHUPOBAaHUS 3aABUTE/IeH 0 MOPsIAKE MOJAYH U
PaccMOTpeHus Ka/I00bl, B TOM YHCJ/Ie ¢ HCMo/Ib30BaHueM EquHoro moprana

79. Komurer 1no umyiectBy, ['y1aBa KaukaHapCKOro ropoficKoro OkKpyra,
M®II, a Takxke yupeautenr M®Ll obecreurBaroT:

nHboOpMHpOBaHMe 3asiBUTe/sied O Tmopsiike 00)kajoBaHUsI pelleHuid U
nerictBuii (O6e37eicTBYS) OpraHa MeCTHOT'O CaMOYTIpaB/IeHUs], €ro JO/DKHOCTHBIX
JIUL] 1 MYHULIATIAJIbHBIX C/TY>KaIlUX, pereHud u AeiictBuii (6e3metictBus) MPII,
ero /I0/DKHOCTHBIX JIUL] ¥ PAOOTHUKOB MOCPeACTBOM pa3MelrieHust UH(OpMaLvu:

1) Ha cTeHJax B MeCTax IMpeA0CTaB/IeHHsI MyHULIMIIATbHBIX YCIYT;

2) oduimansHoM caiite Komutera no umyinectBy (http://kumi.kgo66.ru/),
M®L] (http://mfc66.ru/) u yupegutesns M®PII (http://dis.midural.ru/);

3) Ha EpuHom moprane B paszene «JlornonHuTenbHas WH(OpMaLs»
COOTBETCTBYIOLLIE MYHULIMIIAIbHOU YCIYTH;

- KOHCY/IbTUDOBaHWe 3asiBUTe/Iell O TOpsgKe 00>KajoBaHUsS pelleHud U
nevictBui (Oe37ieMCTBHSI) OpraHa BJIACTH, IMPEAOCTAB/ISIONIEr0 MYHHUIUIAILHYHO
YCIyTy, €ro AO/DKHOCTHBIX JIMI[] U MYHHULMMNAJbHBIX COYyKall[UX, pelieHud |
nevictuii (6e3merictBusi) M®PII, ero AO/HKHOCTHBIX JIKI[ U PaOOTHUKOB, B TOM
yKcsie 1o Tesie)OHy, 3/1IeKTPOHHOU MOYTe, MPU JIMUHOM MPUEME.

IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PEery/IMPYIOLIUX MOPA 0K
mocyaedHoro (BHeCcy/ie0HOro0) 00)Ka/;I0BaHMSA PellIeHu# U e CTBUI
(De3melicTBHS) OpraHa, NpeAoCTaB/IAIIEro MyHHIIMNAIBLHYIO YCIYTY, €ro
AO/DKHOCTHBIX JIUI] U MYHULIUNA/IBHBIX CJIy)XKAIlMX, @ TAK)Ke pelleHud 1
peiicTBuii (0e3geiictBus)) M®PI], padoTHnkoB M®PI]

80. Tlopsimok pocyaebHoro (BHecymeOHOro) oO6)Ka/lOBaHUS PpeIeHUH U
nevictBuii (6e3meiicTBYs) OopraHa, MPeAOCTaB/ISIONIEr0 MYHULMITATBHYIO YCIIYTY,
€ro JO/DKHOCTHBIX JIUL] U MYHULMMAAbHBIX CAyXKallluX, a TakKXe pelleHUud U
nevicteuii (6e3zerictBusi) M®PLI, pabotHukoB M®LI perynvpyetcsi C/ieAyOLUMU
TpaBOBBIMU aKTaMM:

1) cratem 11.1-11.3 ®degepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alyy MpeAoCTaB/eHrsl FOCYJapCTBEHHBIX M MYHULIMMNAIbHBIX YCIYT»;

2) nocraHossieHve IIpaBurensctBa CBepasoBckou obsactu ot 22.11.2018
Ne 828-ITIT «O6 yTBepxkgenuu IlosmokeHuss 06 O0COOEHHOCTAX TIOZAUUA M
PacCMOTpEHUS >Ka/lo0 Ha peleHus U AeMCcTBHUsS (Oe3meiCTBHE) HCIIOTHUTE/TbHbIX
OpraHoB TocyjapcTBeHHON ByiacT CBepAJOBCKON 00/1aCTH, MPeA0CTaB/ISIOIINX
rOoCyZlapCTBeHHble  YCJIYTW, WX  [JOJ/DKHOCTHBIX  JIMLl, TOCYZapCTBeHHbIX
TPOKJAHCKAX CJIY>KallUX MCIIOJIHUTE/IbHBIX OPraHOB TOCYJapCTBEHHOM BJAaCTH
CBep//IOBCKOM 00/1acTH, MpeOCTaB/ISIOIIUX FOCY/IapCTBEHHBIe YCIYTH, a TaKkKe
Ha pellieHus U AercTBus (6e3aetictBre) M®II u ero pabOTHUKOB.

[TosHasi vHQOpMaLUs O TIOpsiiKe TMOZAaud U PACCMOTPEHUHU >Kanobbl Ha
peliieHust U fercTBus (Oe3gelicTBre) KomuTteTa 1o UMyIIeCTBY, ero A0/DKHOCTHBIX
JIUL] ¥ MYHHULUTIANBbHBIX CTYXKalllMX, a TakKe pellieHUs U AeiicTBus (be3zelicTBue)
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M®ILI, pabotHukoB M®PI] pasmeljeHa B paszgene  «JlomosHUTETbHAS
rnHdopmalusi» Ha EquHOM nopTasie COOTBeTCTBYOIeH MYHULIMMNAJIbHOW yC/TyTH.



	4. Информирование заявителей о порядке предоставления муниципальной услуги осуществляется непосредственно муниципальными служащими Комитета по управлению муниципальным имуществом Качканарского городского округа (Комитет по имуществу) при личном приеме и по телефону, а также через Государственное бюджетное учреждение Свердловской области «Многофункциональный центр предоставления государственных и муниципальных услуг» (МФЦ) и его филиалы.
	6. Основными требованиями к информированию граждан о порядке предоставления муниципальной услуги и услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, являются достоверность предоставляемой информации, четкость в изложении информации, полнота информирования.
	7. При общении с гражданами (по телефону или лично) муниципальные служащие Комитета по имуществу должны корректно и внимательно относиться к гражданам, не унижая их чести и достоинства. Устное информирование о порядке предоставления муниципальной услуги должно проводиться с использованием официально-делового стиля речи.
	Наименование органов и организации, обращение в которые
	необходимо для предоставления муниципальной услуги

	Срок предоставления муниципальной услуги, в том числе с учетом необходимости обращения в организации, участвующие в предоставлении муниципальной услуги, срок приостановления предоставления муниципальной услуги в случае, если возможность приостановления предусмотрена законодательством Российской Федерации и законодательством Свердловской области, срок выдачи (направления) документов, являющихся результатом предоставления муниципальной услуги
	
	Исчерпывающий перечень документов, необходимых в соответствии с законодательством Российской Федерации и законодательством Свердловской области, которые находятся в распоряжении органов местного самоуправления и иных органов, участвующих в предоставлении муниципальных услуг, и которые заявитель вправе представить, а также способы их получения заявителями, в том числе в электронной форме, порядок их представления
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для приостановления
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги, услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, и при получении результата предоставления таких услуг
	Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги и услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги,
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному принципу (в случае, если муниципальная услуга предоставляется по экстерриториальному принципу) и особенности предоставления муниципальной услуги в электронной форме


	Формирование и направление межведомственного запроса
	Порядок исправления допущенных опечаток и ошибок выданных в результате предоставления муниципальной услуги документах
	64. При поступлении заявления и документов об исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах специалист Комитета по имуществу, в должностные обязанности которого входит прием и регистрация входящих документов, осуществляет административные действия, предусмотренные в пункте 41 настоящего регламента.
	65. Регистрация заявления об исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах в системе документооборота осуществляется в день их поступления в Комитета по имуществу, в должностные обязанности которого входит прием и регистрация входящих документов.
	66. Специалист Комитета по имуществу, в должностные обязанности которого входит прием и регистрация входящих документов, в течение одного дня направляет зарегистрированное заявление на рассмотрение специалисту уполномоченного органа местного самоуправления, в должностные обязанности которого входит предоставление муниципальной услуги.
	67. При получении заявления об исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, специалист Комитета по имуществу, ответственный за предоставление муниципальной услуги, в течение десяти дней принимает решение о наличии либо отсутствии оснований для отказа в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах и осуществляет в соответствии с пунктами 53-57 настоящего регламента подготовку:
	1) проекта решения об исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах;
	2) проекта решения в форме письма Комитета по имуществу об отказе в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах.
	68. Максимальное время, затраченное на принятие решения, не должно превышать пятнадцати дней.
	69. Результатом рассмотрения заявления об исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах является подписание решения об исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо об отказе в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах.
	70. Способом фиксации результата рассмотрения заявления об исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах является подписание должностным лицом Комитета по имуществу, уполномоченным на принятие решения о предоставлении либо об отказе в предоставлении муниципальной услуги, его регистрация и направление заявителю.
	Раздел 4. Формы контроля исполнения регламента
	Порядок осуществления текущего контроля соблюдения и исполнением ответственными должностными лицами положений регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также принятием ими решений
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
	Ответственность должностных лиц органа, предоставляющего муниципальные услуги, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	Положения, характеризующие требования к порядку и формам контроля предоставления муниципальной услуги, в том числе со стороны граждан, их объединений и организаций



