AXMAHHUCTPALUS KAYKAHAPCKOTO FOPOJICKOTO OKPYTA CBEPIIOBCKOI# OBJIACTH
NMOCTAHOBIIEHME

16.06.2023 Ne 535

r. Kauxanap

06 ymeepocOoeHUU AOMUHUCMPAMUEBHO20 pez1amMeHma npedocmas/ieHus
MyHUyunaabHoli ycayau «IIpedocmasneHue »#cua020 nomewjeHUs MyHUyunaabHo20
HCUAUWHO20 (pOHOA NO 002060py HALIMA 6 CNeYuaau3UPOSAHHOM HCUMUUJHOM
¢ponode» Ha meppumopuu KaukaHapckozo 20p00CK020 OKpyaa

PykoBoACTBysiCh (pejiepasibHbIM 3aKoHOM 0T 06.10.2003 Ne 131-®3 «O6 obmmmx
IPUHIMIIaX OpraHM3alMd MeCTHOrO camMoylipaBieHus B Poccuiickoit Pezeparnyu»,
(egepanbHbM 3aKoHOM 0T 27.07.2010 Ne 210-®P3 «O6 opranu3saiiiy NpefoCTaB/IeHNs
rOCyJJapCTBEHHBIX U MYHHLIMIAbHBIX yCIyr», YCTaBoM KaukaHapCKOro rOpO/CKOro
okpyra CBep/lOBCKOM 06/1acTi, TOCTaHOBIeHHeM AJMUHHUCTpari KaukaHapcKoro
ropoAckoro okpyra or 29.12.2018 Ne 1186 «O paspaboTke U yTBEPXKJEHUH
aJMUHUCTPAaTUBHBIX  pEIVIaMeHTOB  IIPeJOCTaB/eHUs ~ MYHMIIUMAIbHBIX  YC/IyI»,
AnmvuHMcTpanus KaukaHapcKkoro ropoJckoro okpyra

[TOCTAHOBJIAET:

1. YTBepAuTh AJMUHUCTPATUBHBINA PErIaMeHT IIpefloCTaB/IeHUs MyHULUNA/IbHOM!
yenyra «IIpefocTaBienyie JKUIOro TTOMeNeHHsT MyHULUIAABHOTO JKUIUIHOTO (hOH/A
10 JIOTOBOPY HalMa B CIIELUaJU3UPOBAHHOM >KU/IMIIHOM (OHJe» Ha TEepPPUTOPUU
KaukaHapCKOro ropofiCKOro oKpyra (IlpujaraeTcs).

2. IlpusHark rocraHoB/ieHrue AAMUHKCTpaluy KaukaHapCKOro ropofickoro okpyra
or 28.06.2019 Ne 644 «O6 yTBepXgeHUM AJMUHUCTPATUBHOTO peIVlaMeHTa
TNpeoCTaB/IeHnsT MyHHIWNAAbHOM yciayru «IIpefocTaBieHre >KWIOTO IOMeLeHUs
MYHULUIIAJILHOTO JKWIMIIHOTO (OHJA 10 JOroBOpy HaiiMa B CrIeljMali3pOBaHHOM
KWIAIHOM (OH/ie» Ha TeppuTopurt KaukaHapckoro ropofckoro okpyra (B pes. Ne 839
ot 20.10.2021) yTpaTUBIIUM CHIIY.

3. Hacrosiee nocraHoB/ieHre onyb/rKoBarek B rasere «KaukaHapckoe BpeMs» U
oOHapojoBaTh Ha oOQulMaJbHOM calTe KaukaHapCKOro TrOpOACKOTO OKpyra B
MH(OPMALMOHHO-TeJIEKOMMY HUKaITHOHHOM ceTn 00ILIiero mosib30BaHus VIHTepHeT.

['naBa ropo/iCKoro 0prr"é1‘~ ! A.A. flpociaBiieB

Tuzorpodus »Tuwiv, 1, Emssawny, wn Crspmaoen, To.
\otrt, 3BT K s e 1A K033, 3. 300 ma,




YTBEPXIEH

IIOCTAaHOBJIEHUEM AIMUHHUCTpALUU

KaukaHapckoro ropoickoro okpyra

ot 16.06.2023 Ne 535

«O06 yTBepkeHUN AJJMUHUCTPATUBHOIO perjaMeHTa Mpe10CTaBIeHUs
MyHULUMIIAIbHOU ycayru «lIpenocraBnenue

KWJIOTO TIOMEUICHHS] MyHULIUIIAIIBHOTO JKAJIUIIHOTO

¢doHIa Mo JoroBopy HaiiMa B CIIEIIHATU3UPOBAHHOM

KUIUIIHOM (hoHIe» Ha TeppuTopun Kaukanapckoro

TOPOJCKOI0 OKpyTa

AJIMMHUCTPATHBHBIN perjaMeHT
NpeaoCTaBJIeHUA MYHULMIIAAbHOU yeayru «IIpeaocraBiieHune »Kuioro
MOMelleHUS] MYHUIMIIAJIbHOI0 KUJIMIIHOI0 (POHIA 110 J0r0BOPY HAMMa B
CHEUHAIU3UPOBAHHOM KUJIHIIHOM (oHae» HA TeppuTopun Kaukanapckoro
rOpPO/JCKOr0 OKpyra

I. O0mue moJsioxkeHust
1.1. IIpeamer perynupoBaHuss AAMUHHACTPATUBHOTO PETJIAMEHTA

[IpeameTom peryJIupoBaHHUs AJMUHHCTPATUBHOTO periiamMenTa
npenoctaBieHuss  AamuHuctpanmet — KaukaHapckoro — ropoickoro  okpyra
MyHULIHMNAIbHON ycnyru «lIpemocraBieHue >KWIOr0 MOMEUIEHUS MYHULMNAIbHOTO
KWIHIIHOTO (POHJA MO JOTOBOPY HaiiMa B CIICIMAIM3UPOBAHHOM KUIUIITHOM (DOHIE»
Ha TeppuTopun KaukaHapcKOro ropojackoro okpyra (gaiee — AJMUHHUCTPATUBHBIN
pEerjiaMeHT) SBJISIETCA  PEryJUpOBaHUE  OTHOUICHWW, BO3HUKAIOIIMX  MEXKAY
AnmunucTtparnueit KaukaHapckoro ropocKoro okpyra u (pu3n4ecKuMH JTUIaMU TIPH
NPEeAOCTABICHUN MYHUIIMTIATBLHON YCIYTH MO MPEI0CTABICHUIO KUJIOTO MOMEIICHUS
MYHUIUNAIBHOTO KWJIMIIHOTO (POHMA MO JOTrOBOPY HaliMa B CHEIUATU3HUPOBAHHOM
KUWIMIIHOM (oHae Ha Tepputopun KaukaHapcKoro ropojackoro okpyra (nainee —
MYHULIUNAJIbHAS YCITYTa).

AJIMUHUCTPATUBHBIA PEriaMeHT pa3paboTaH B IEJIAX TMOBBIMICHUS KadyecTBa
MPEIOCTaBICHUS U JOCTYIMHOCTH MYHHUIIMIAIBHOW YCIYTH, CO3/1aHUS KOMMOPTHBIX
YCIIOBUM /IS €€ TMOTyUYEHUSI.

AJIMUHUCTPaTUBHBIA  PErVIAMEHT  ONPENENsAeT  MOPSAJOK, CpPOKH U
MOCJIEI0BATENbHOCTh ACHCTBHIM (aAMUHUCTPATUBHBIX MpoLeAyp) AIMUHHCTPALIMU
Kaukanapckoro ropoackoro okpyra (gaiee — AJIMUHUCTpaUUs) NPU HCHOJHEHUU
MYHULIUNAIBHON YCITyTH.

1.2.  Kpyr 3aaBurenen

1.2.1. 3asBUTENIMU HA MPEIOCTABICHUE MYHULUIIAIBLHON yCIyru (ciyXxeOHbIe
JKUJIbIE TIOMEIICHUs) SBJISIIOTCS rpaxiaaHe Poccuiickoit denepaiuy, WHOCTPAHHBIE
rpaxiaaHe U Juia 0e3 rpaxxJaHCTBa, HE 00ECTEUEHHbIE KUJIbIMU MOMEIICHUSIMHU Ha
Teppuropur KaukaHapCcKOro ropoACKOro OKpyra M HE YXYyAIIABIINE >KWINIIHBIC
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yCIIOBUSI B TE€UEHHUE TPEX JIeT Ha TeppuTopun KaukaHapcKoro ropojckoro okpyra Jo
NOJAa4H 3asBJICHUS U3 YHCIIA:

1) pabGoTHUKM OpraHOB MECTHOro camoymnpasieHuss Kaukanapckoro
TOPOJICKOTO OKpYyTa, 3aHMMAIOLIME MYHHULHIIAJIBHBIE JIOJDKHOCTH WIH JOJDKHOCTH
MYHULIMINIATBHOW CIIy’)kKObl B COOTBETCTBUM C EJMHBIM peecTpoM JOKHOCTEH
MYHUITUTIATBHOU cTyk0bI B CBEpIIOBCKOM 001acTH;

2) MemunuHCKHEe paOOTHUKHM OpraHu3aiuil 37paBooxpaHeHuss CBEpaIOBCKON
00J1aCTH, pacoNIOKEHHBIX HAa TeppuTopur KaukaHapcKOro ropoJicKoro OKpyra;

3) nemarornyeckue  padOTHUKM  MYHHIMOAIBHBIX  0Opa30BaTENIbHBIX
opraHu3aluii, 00pa3oBaTEeNbHBIX OpraHU3alli, MOABEIOMCTBEHHBIX MUHUCTEPCTBY
o0pa3oBaHMsI U MOJIOASKHONW MOJUTUKM CBEpIIIOBCKOM 00J1aCTH, pACIOIO0KEHHBIX
Ha TeppuTopun KaukaHapckoro ropoJickoro okpyra;

4)  pabOTHUKM  MYHUIUINAIBHBIX  yUpexAeHUH  chepbl  KUIUIIHO-
KOMMYHQJIBHOTO XO3SIIICTBA, OCYILIECTBIISIIOIINX HEMOCPEICTBEHHYIO ACSATEIbHOCTh B
chepe OmaroycTpoiicTBa M cojaepxaHusi Tepputopun KadkaHapcKoro TopoJICKOro
OKpyTa;

5) paOOTHUKKM MYHHUIIMNAIBHBIX YUYPEKIECHUN KynbTyphl KaukaHapckoro
TOpPOJICKOTO OKpPYTa;

6) paOOTHUKM MPABOOXPAHUTEIBHBIX OPraHOB, OPTaHOB B cdepe MOoKapHON
0€30MacHOCTH, CIEACTBEHHOIr0 OTAena no ropoay KaukaHapy, OCYIIECTBIISIFOIIUX
NeSATENbHOCTh Ha TeppUTOpUHM KaukaHapCcKOro ropojiCKoOro okpyra.

oOpaTUBLIMXCS 32 MPEIOCTaBICHUEM MYHHMIMIAIBHON YCIYTH C 3asBJICHUEM B
NUCbMEHHOM WM 3JIEKTPOHHOU (popmax.

1.2.2. 3agBuTensMu Ha MPEAOCTABIEHUE MYHUIMMIAIBHOM YCIyrd (KHUIble
MOMEIIIeHUs] MaHEeBpeHHOro (oHAa) SABIAIOTCS rpaxkiaaHe Poccuiickoit denepanuu,
MHOCTPAaHHbIE TpaXKJaHE W JuIa 0e3 TpakIaHCTBA, HE OOECNEYEHHBIC >KUIBIMU
MOMEUIEHUSIMU Ha TeppuToprun KaukaHapckoro ropoJCKOro OKpyra u3 4ucia:

1) rpasxnan B CBSA3M C KallMTaJIbHBIM PEMOHTOM WJIM PEKOHCTPYKLMEHR J0Ma, B
KOTOPOM HAXOJATCSl JKWIble TIOMEIIEHHs, 3aHHMaeMble MMM II0 JOTOBOPaM
COIIMAJIbHOTO HaliMa;

2) TrpaxIaH, Y KOTOPBIX €IMHCTBEHHBIC JKWIbIE TIIOMEIICHHUS CTajlu
HEMPUTOHBIMHU IS IPOKUBAHUS B PE3YJIbTaTE YPE3BBIUANHBIX OOCTOATEIBCTB;

3) rpaxnaH, YTpaTUBUIMX >KWJIbIE IOMELIEHUS B pe3yjibTaTe OOpalleHHs
B3bICKAHUSI HAa 3TH >KWIbIE IOMEIIEHHUsS, KOTOpble ObUIM MPUOOPETEHBI 3a CYET
KpeauTa OaHKa WM MHOM KPeAUTHOW OpraHu3anuu, JUOO CPEeAcTB IIEJIEBOro 3aiMa,
IPEIOCTAaBIEHHOTO OPUAMYECKUM JIMLIOM Ha MPUOOPETEHUE KUJIOTO MOMEIICHUS U
3aJI0KeHbl B 00OeCcrieueHre BO3BpaTa KpeJauTa Uiu LEJIeBOro 3aiiMa, eciiu Ha MOMEHT
oOpamieHusi B3bICKaHMUS TaKHe OIKWJIble TIOMEIIEHUs SBIAIOTCS s HUX
€AMHCTBEHHBIMHU.

4) uWHBIX TpaxaaH, B CiIy4asx, IPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM,
0oOpaTHUBILKXCS 32 MPEJOCTABICHUEM MYHMIIMIIAJIbHONW YCIYTH C 3asBICHUEM B
MMCHbMEHHOM WJIN DJICKTPOHHOM hopmax.

1.2.3. Ot umeHu 3asBUTENEH MYHULIMIIAIIBHON YCIYyTrd MOTYT BBICTyNaTh JIMLA,
MMEIOIIME TaKOE€ TIPaBO B COOTBETCTBHM C 3aKOHOJIATENbCTBOM Poccuiickon
®denepanuu, 1100 B CHIy HAJEIEHUS UX 3asBUTEISIMU B MOPAJIKE, YCTAHOBICHHOM
3aKoHOAATeNbCTBOM Poccuniickon denepannn, COOTBETCTBYOUIUMU ITOJTHOMOYHSIMU.

1.2.4. Jlna mnomydyeHus MYHHLIMOAIBHOM YCIYTM B DJJEKTPOHHOM BUIE
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UCIIOJIb3YETCsl JIMUHBIN KaOuHeT pusnyeckoro jauna (enepaibHOM rocynapcTBEHHON

uH(OPMAIIMOHHON cUCTeMbl « EMMHBINA TOpTan rocyJapcTBEHHBIX U MYHUIIMITAIbHBIX
yeayr (byskiui)» (www.gosuslugi.ru) B mHGOpPMaIMOHHO-TEIEKOMMYHHUKAITMOHHOM
cetu «MuaTepuer (nanee — Exunsiii mopran).

1.3. TpeboBaHus K MOpsAIKY UHGOPMHUPOBAHUS O TIPeI0CTaBIeHNN
MYHULUIIAIbBHOU YCIYTH

1.3.1. "npopmupoBaHrie O TpeJOCTaBAE€HUM  MYHULMIIATBHOU  yCJIYTH
OCYLLIeCTBJISIETCS:
1.3.1.1 AgMuHUCTpaLuen:
B yCTHOU (hopMe:
- TIpU JINYHOM oOpallleHuY;
- C WCIo/Ib30BaHueM Terie()OHHOW CBSI3Y;
B MMCbMEHHOU (popMe:
- TpU TIMChbMeHHOM oOpaiieHnd (B TOM YMKCJ/e, HarpaB/eHHOM Ha afipec
371IEKTPOHHOM TI0YTHI);
rocpeficTBOM  pa3smellieHudss  WHboOpMalud Ha  odHUIMaJbHOM  caiiTe
AMUHUCTpaLMM B WH(GOPMAaLMOHHO-TE/IEKOMMYHUKALIMOHHON ceTh «VIHTepHeT»:
http://kgo66.ru.
MOCpeiICTBOM pa3MellleHus1 MH(POPMAaILIMOHHBIX CTeH/IOB B AJIMUHUCTPALIAU.
1.3.1.2. YTI0OJITHOMOYEeHHBIM OpPraHOM:
B yCTHOU (hopMme:
- TIpY IMYHOM obpalrieHuy;
- C WCI0/Ib30BaHueM Terie()OHHOW CBSI3Y;
B MUCbMEHHOU (popMme:
- TpU TIMCbMeHHOM oOpaiieHud (B TOM YWC/e, HarpaB/eHHOM Ha afipec
3J1eKTPOHHOM TOUTHI).
TOCpPe/ICTBOM pa3MelleHus1 MH(OPMALMOHHbIX CTeH/I0B B YTIOJIHOMOYeHHOM
oprase.
1.3.1.3. rocyzapcTBeHHBIM OOKeTHbIM yupeskaeHreM CBep//I0BCKOM 06/1acTH
«MHOro(yHKIMOHA/IbHbIH LIeHTP rpeJ0CTaB/IeHUS roCy/JJapCTBEHHBIX
(MyHMLMIIANIBHBIX) yCayT (ganee — M®L):
- TIpY JIMYHOM OOpall[eH!H;
- TIOCPeAICTBOM MCIIO/Ib30BaHUsI O(PUI[MATBLHOrO calTa B WH(OPMALMOHHO-
TeIeKOMMYHUKAIIMOHHOM ceTu «IHTepHeT»: http://mfc66.ru.
1.3.1.4. mocpeACcTBOM pa3MellieHUs1 MH(GOpMal[My C UCTo0J/ib30BaHUueM EauHoro
ropTaJia.
1.3.2. OcHOBHbIMH TpeOOBaHMSIMH K WH(GOPMHUPOBAHHUIO 3asBUTENEd O
NpeJ0CTaB/IeHUA MYHULIUIIATbHOM YCITYTH SIBJISTFOTCS:
- IOCTOBEPHOCTb TIpe/ioCTaB/isieMoi uHGopMaLuy;
- UeTKOCTb U3/I0KeHUs1 HGopMaliuy;
- MIOJTHOTa UH(OPMHUPOBaHUS;
- HaryIsiJHOCThb (hOPM MpeioCTaB/IsIeMO UH(POPMAaLUY;
- yA0OCTBO 1 IOCTYITHOCTD TTO/Ty4YeHUst HH(MOPMalInK;
- ONepaTUBHOCTH MPeJ0CTaBIeHUs] THPOPMALUH.
1.3.3. KoHcy/ibTaumu rpakiad OCy1[eCTBJISIOTCA 10 CIeYIOL[AM BOIIPOCaM:



http://kgo66.ru/
http://www.gosuslugi.ru/
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- MeCTO HaXOXXJeHus1 AJIMAHUCTPAL[MH, YTIOJITHOMOUYEHHOro opraHa, M®L1;

- [JO/DKHOCTHBIE JIML[@ W MYHMULUIIA/IbHbIE CayXalue AJMAHUCTPALUM M
Y1nonHoOMOUeHHOrO oOpraHa, YMNOJHOMOYEHHbIE T[IPeJOCTaB/IATh MYHHULIUNATIbHYHO
yCJIYTY ¥ HOMePa KOHTAKTHBIX Tesie()OHOB;

- rpaduK paboTbl AZMUHUCTPALIMM, ¥YTIOTHOMOUEHHOTro opraHa 1 M®LI;

- aZipec MHTepHeT-calTa AJJMUHUCTPALIUK, ¥YTI0JTHOMOYeHHOro opraHa, M®l1;

- ajgpec 37eKTPOHHOM MOUTbl AJIMUHUCTpALM{, YTOJHOMOYEHHOI'O OpraHa,
M®IE;

- HOpMaTHBHbIe TIpaBOBble aKTbl [0 BOIIpOCaM [peAoCTaBJ/IeHUs
MYHULIUNAJBHOU YC/IYTH, B TOM UKCJie, HACTOSIIUU AMUHUCTPAaTUBHBINA periamMeHT
(HauMeHOBaHUe, HOMED, /laTa MPUHSTHS HOPMaTHBHOTO MTPAaBOBOI0 aKTa);

- X0/ Ipe/IoCTaB/IeHUsI MyHHULIUNATBHOW YC/TyTH;

- a/IMMHUCTpaTHBHbIE MPOLIe/lyPhl IPe0CTaB/IeHNs] MyHUIUIIA/IbHOW YCIYTH;

- CPOK Mpe/ioCTaB/IeHUs1 MyHULIUIATIbHOU YCIIyTH;

- OCHOBaHUA /151 OTKa3a B NpeJj0CTaB/IeHUA MYHULIUIIATbHON YCIIyTH;

- JocyaeOHbIM W CyneOHBIM MOpsioK obykanmoBaHUS AercTBUi (Oe37eicTBYs)
JO/DKHOCTHBIX /ML, WM MYHULMNOAJBHBIX  CHAyXalux  AJMWUHHCTpaLUH,
YnonmHomoueHHoro opraHa u  MO®DILI, OTBeTCTBeHHbIX 3a M[OpeJoCTaB/ieHue
MYHULIUMAJIBHOU YC/IYTH, a TakKe pEeLIeHUM, TIPUHATBIX B XOJe TMpeJOCTaB/IeHUs
MYHULIUNATIBHOU YCIyTH;

- “Hasg uWHGpopMalUs O [eATe/IbHOCTU AJMUHUCTPAL[MH, B COOTBETCTBHUU C
denepanbHBIM 3aK0HOM 0T 9 deBpasst 2009 rozia Ne 8-P3 «O06 obecrieueHUH JOCTYyTIA
K uHGOpMalMi O [esTebHOCTHU TOCYyJapCTBEHHbIX OPraHOB W OPraHOB MeCTHOTO
CaMOYTIPaBJIEHUS».

KoHcybTHpOBaHWe MO BOMPOCAM TPeA0CTaB/AeHUsT MYHULMIAIbLHON YCIyTU
OCYLLeCTBJISIFOTCH CIIeLMaIuCTaMu AJIMUHUCTpaLMK, YTIOJTHOMOUEHHOrO0 OpraHa M
M®II, KaK B YCTHOH, TaK ¥ B TMCbMeHHOI hopMe GecriyiaTHO.

1.3.4. VHdopmupoBaHuMe TpaXkJaH MO BOMpoOCaM [peAoCTaB/IeHHUs
MYHULMTaIbHOW yC/IyTU TIPOBOJUTCSI HA PYCCKOM $I3bIKe B (hopMe WHWBUYabHOTO
Y y0/mMuHOr0 MHPOPMHUPOBAHUS.

1.3.4.1. WHpguBuayanbHOe yCTHOe UWHGOPMUPOBAaHHWE  OCYILECTB/ISETCS
crieLianucTammu AJIMUHUCTPALMKA U YTIOJIHOMOUEHHOI'O0 OpraHa, OTBeTCTBEeHHbIMU 3a
vHbOpMUpOBaHWe, TIpU OOpallleHuy 3asiBUTe/el 3a WHbOpMAaI[el JUYHO WU TI0
TesedoHy.

CreLuanucT, OTBETCTBEHHbIM 3a HWH(POPMUPOBAHWE, TMPUHUMAaeT BCe
HeoOXo/Mble Mephbl [I7Is1 TIpe/JOCTaB/eHUs] TIOJTHOTO M OlepaTHBHOIO OTBeTa Ha
MOCTaBJ/IeHHbIe BOMPOCHI B paMKax CBOMX TMOJITHOMOYMI, B TOM UHMCJ/Ie C pHUB/IeUeHueM
JIPYTUX COTPYZHUKOB.

[Ipy oTBeTe Ha Teysie)OHHbIE 3BOHKM CIIEL[MA/IMCT, OTBETCTBEHHbIA 3a
vH(OpMUDOBaHWe, [JOJDKeH Ha3BaThb (aMWIvi0, HWMs, OTUYeCTBO, 3aHUMAeMYIo
JOJDKHOCTh M HaMeHOBaHUWe CTPYKTYPHOTO Tofipa3/ienieHuss AZMUHUCTPAU 6o
YT0/ITHOMOUEHHOI'0 OpraHa.

YcTHoe WHGOPMHUPOBaHWE [IO/DKHO TIPOBOJAUTBHCS C y4eTOM TpeboBaHU
o(uiaTBEHO-ZIe/I0BOTO CTH/ISI peurd. Bo Bpemsi pa3roBopa HeOOXOAUMO TTPOU3HOCHUTD
CJIOBA UeTKO, u3berarhb «mapasie/bHbIX Pa3roBOPOB» C OKPY’KarOIIUMH JIFOJAbMU U He
rpephIBaTh pa3roBOp MO MPUYMHE MOCTYTJIeHUsI 3BOHKA Ha APyrou arrapar. B KoHije
MH(MOPMUPOBAaHUSl CIELMA/IUCT, OTBETCTBEHHbIM 3a WH(POPMHUPOBaHUE, A0J/DKEH
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KpaTKO MOoABECTHU UTOIM U Mepeurc/IMTb MePhbI, KOTOPLIE HEO6XO,E[I/IMO IMPUHATDH (KTO

MMEHHO, KOT/la ¥ UTO J0/DKEeH CJleaTh).

1.3.4.2. nauBuAyanbHOe MHMCbMeHHOe WH(OPMHpPOBaHHE OCYIIeCTB/ISeTCS B
BU/Ie TTMCbMEHHOTI'0 OTBeTa Ha oOpalljeHre 3aMHTepeCOBaHHOT'O JIMIja, HapaB/isieMOro
MOYTOM W/ 371eKTPOHHOM TMOYTOM Ha YKa3aHHbIM UM TOYTOBBIA W/ 371€KTPOHHBIN
azpec.

OtBeT Ha oOpallleHue 3asBUTeNs TIPeAOCTaBJsSeTCS B TMpoCToil ¢opme, C
yKasaHveM (aMuIuM, HMeHH, OTuecTBa, HoMepa TejedOHAa WCIOJHUTENS U
noanuckiBaercs ['naBoii KaukaHapckoro ropofickoro okpyra, ero 3aMecTUTesieM WU
pyKOBOAuUTe1eM YTI0O/THOMOUYEHHOI'0 OpraHa.

1.3.5. TlybmuuHoe mHMcbMeHHOe WH(OPMHPOBaHWE OCYIIECTBSIETCS IyTeM
nybaukaiuyu  MHQPOPMAl[MOHHBIX ~ MaTepuajoB O TIpaBWIax MpeAoCTaBIeHUs
MYHULMTAIBHOW YC/IyTH, a TaKKe HacTOsIero AJIMUHUCTPAaTHBHOIO perjiaMeHTa U
MYHULIAIAIBHOTO TIPABOBOI'0 aKTa 00 ero yTBep)K/1eHUH:

- B CpeJiCTBax MacCOBOW UH(OpMaLIUK;

- Ha o(MLIMa/ILHOM caiiTe AZIMUHUCTPALIUY;

- Ha EquHoM mopravsie;

- Ha UH(OPMALIMOHHBIX CTeHAaX AJIMUHUCTpALIMY, Y TIOJTHOMOUEHHOTO OpraHa,
ML,

TekcTbl MH(POPMALIMOHHBIX MaTepuasioB TeuaTaroTCsl YAOOHBIM [Jisi UTeHUs
mpudToM (pas3mep 1ipudTa He MeHee Ne 14), 6e3 ucripaBieHNi, HarboJsiee BayKHbIE
TOJIOXKEHUS BBIZIEJIAIOTCA APYrUM WpU@dToM (He meHee Ne 18). B ciiyuae oopmienus
WHGOPMALIMOHHBIX MaTepuajioB B Buje Opolnop TpebGoBaHUs K pa3mepy IIpudTa
MOTYT OBbITb CHI>KeHbI (He MeHee Ne 10).

1.3.6. Tlopsmok, dhopma 1 MecTo pa3melrieHUs MH(MOPMALIUU O TIpeZioCTaBIeHUN
MYHULIUNAJIBHOU YCIIYTH:

1.3.6.1. Ha wuHdoOpMallMOHHBIX CTeHJaX, pa3MelllaeMbIX B TOMeIleHu!
AJIMUHUCTpPALMM W YTIOJTHOMOYEHHOTO OpraHa, COJEpXUTCS  ClaeAyrouas
vHdopMalusi:

- tpaduKk (pe>xkuMm) pabOThl, KOHTAaKTHble Teyie)OHBI CITEeLMAIMCTOB, ajpeca
MH(GOPMAL[MOHHBIX TOPTaJ0B B HH(OPMAaLMOHHO-TEJIeKOMMYHHUKAL[MOHHON CeTH
«/lHTepHeT», opraHu3alMii, y4yaCTBYIOLIUX B I[peJOCTaBJI€HUU MYHULUIIATbHOU
YCIIyTH;

- oOpa3sel] 3aroyiHeHUs 3asiBJieHUsi O TIPeJOCTaB/IeHUH JXKUJIOTO TIOMeIleHUs
MYHULMIAIBHOTO JKUIMILHOIO (OHZA IO JOrOoBOPY HakMa B CrHeLuaIu3MpOBaHHOM
JKATUILHOM (DoHJe.

1.3.6.2. Ha oduiuansHOM caliTe AJMUHUCTpPALMM M YTIOJIHOMOYEHHOI'O
opraHa COJEep’KUTCA CeAyrolast HpopMaLys:

- CTPYKTypa AJIMUHUCTpAL1W;

- MeCTo HaxoXx/eHusi, rpa@uk (pe>kuM) paboThl AZMUHUCTPAIUM, KOHTAaKTHbIE
HOoMepa Tesie()OHOB CTeLUaUCTOB;

- T[epeueHb KaTeropud TrpaXJaH, HWMEKIMX [paBO Ha MOJydYeHue
MYHULMIIATBHOU YCITyTH;

- TIepeueHb JOKYMEHTOB, HeOOXOAUMBIX [Jisl TIPe/IOCTaB/IeHNsi MyHULIUIIATbHOM
YCIIyTH;

- OCHOBaHWU# /151 OTKa3a B IIpe/loCTaB/leHUY MyHULIMIATIbHOW YCIIYTH;
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- TepeyeHb HOPMAaTHBHBLIX TIPAaBOBBLIX AaKTOB, PETry/JHUPYIOIIMX OTHOIIEHUS,
BO3HMKAIOLLIMEe B CBSI3U C TIPeI0CTaB/AeHUeM MyHULMIAaIbHOW YCIyTH.

1.3.6.3. Ha EauHom nopTarsie pa3meltiaeTcsi caefytoiiasi iHpopMarusi:

- TIepeyeHb JJOKYMEHTOB, HEOOXOANMBIX /ISl peA0CTaBIeHUsT MyHULIMTIaTbHON
yciyrd, TpeboBaHHs K O(QOPMJIEHHIO yKa3aHHBIX JOKYMEHTOB, a TakKe TiepeueHb
JOKYMEHTOB, KOTOpble 3asBUTe/b BIpaBe TMPeAOCTaBUThL 10 COOCTBEHHOM
WHULMATHBE;

- KpYT 3asiBUTeJIeN;

- CPOK MpeoCTaBIeHUss MyHULIUMNATbHON YCIIYTH;

- pe3y/ibTaTbl  TpeJOCTaB/JIeHUs]  MYHUIUIATBHOU  yC/AyTH,  TOPSJOK
MpejoCTaB/eHUs  [JOKYMeHTa, SIBJISIFOLLErocsi  pe3y/bTaTOM  IpeZoCTaBIeHUs
MYHUITUTIAaBHON YCIYTH;

- pa3Mep TOCy/JapCTBeHHOM TOIUIMHBI, B3UMaeMON 3a TMpeAoCTaBjeHUe
MYHULMTAAbHOW YCIyTH;

- WCUepNbIBaIOLIMM MepeueHb OCHOBAHWM [1JIs1 TIPUOCTAHOB/IEHUSI UM OTKas3a B
rpel0CTaB/IeHUY MyHULUTIAIbHOW YCIyTH;

- 0 TIpaBe 3asiBUTeJII Ha AocyzaebHoe (BHecymeOHOe) 00KasioBaHHE JeMCTBHI
(be3meiiCcTBUS) M peIleHHH, MPUHATHIX (OCYIeCTB/ISIEMBIX) B XO/€e IpeA0CTaB/IeHHUs
MYHUIMTIATBHON YCIYTH;

- (hopMBbI yBeIOMJIEHU, UCTIO/Ib3yeMble TIPH Mpei0CTaB/1eHU MYHULIUMA/IbHON
YCJIyTH.

Hoctyn K uHbOpMalM 0 CpOKax U TOpsi/ike TIpeloCTaB/IeHrs MyHULIATIATbHOM
YCJIYTH OCYILIeCTB/sieTCsl 6e3 BBLITIOJIHEHUSI 3asBUTEeIeM KaKUX-TM00 TpeOOBaHUM, B
TOM urcse 6e3 UCIoIb30BaHUs POrPaMMHOr0 0becrieueHusi, yCTaHOBKa KOTOPOTO Ha
TeXHUUYeCKre Cpe/iCTBa 3asiBUTesss TpeOyeT 3aK/IoueHus: JULeH3MOHHOTO WM UHOTO
COTJIallIeHuUs] C ripaBooOiaziatesieM TIPOrPaMMHOTO obecrieuenus,
rpelyCMaTp1BaloILlero B3MMaHUe IJ1aThl, pETUCTPALMI0 UM aBTOPU3aLIMIO 3asiBUTEJIS,
WU TIpeJIOCTaB/IeHre UM MepCOHabHBIX JAHHBIX.

CripaBouHyl0 HH(pOpPMAI[MI0 O MeCcTe HaxOoXJeHHs U rpaduke pabOThI
AJMUHKCTpAl[MKY, YTI0JIHOMOUEHHOI'O0 OpraHa, MpeJoCTaB/SIONIEro MyHULUIIATbHYIO
ycayry, a Takke M®II, cnipaBouHbIX TenedoHax, ajpeca OPULMAIBLHOTO CailTa, a
TaKyKe 3/IEKTPOHHOM MOUTHI ¥ (MH) (HOpMbI 00pPaTHOM CBSI3W B CeTH VIHTepHET MOXXKHO
MOJiyunTh Ha OQULMAJBHOM caiiTe KaukaHapCKOro TOpOJCKOrO  OKpyra
(http://www.kgo66.ru/), Ha Equnom noptane (http://www.gosuslugi.ru/).

II. CranaapT npeaocraBjieHusi MYHMIUNAJIbHON YCJIYIH
2.1. HaumeHoBaHNE MyHUIMIIAIBHOW YCIYTH
HaumenoBanne MyHununanbHou yeayru — IlpenocraBieHune  Kujioro
NOMEILIEHUS] MYHMIMIAJIBHOTO JKWIMIIHOTO (OHJAa 1O JOroBOpy HaiiMa B
CHEIMATM3UPOBAHHOM  JKWIMIIHOM (oHAe Ha Tepputopun Kaukanapckoro

TOpPOJICKOr0 OKpyTa.

2.2. HammeHOBaHME OpraHa MECTHOTO CaMOYTIPABIICHUS, MTPEIOCTABISIONIETO
MYHHIUIIAIBHYIO YCIYTYy
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2.2.1. MyHununaneHass  yciayra  IOpeAocTaBisieTcs — AJIMHHUCTpauuen
KaukaHapckoro ropoJckoro okpyra u Y HoJIHOMOYEHHBIM OPraHOM.

JIOKyMEHTBI, HEOOXOAMMBIE Al NPEJOCTaBICHUS MYHULUNAIbHOM YCIYTH,
MOTYT OBITh MOJAaHbl 3asBUTEISIMU HEMOCPEJCTBEHHO B YTIOJIHOMOYEHHBIH Opra,
yepe3 MOLI, uepe3 Enunblii noprai.

2.2.2. He momyckaetcsi TpeOOBaTh OT 3asiBUTENSI OCYIIECTBICHUS JIEUCTBHMA, B
TOM YHCJIE COINIACOBAHHUM, HEOOXOAUMBIX JUISl MOJYyYEHHUS MyHULMIIAIBHON YCIYTH H
CBA3aHHBIX C OOpalleHHMEM B MHBIE OPraHbl U OpPraHU3all{, HE MPEeITyCMOTPEHHBIX
HACTOSIIIIMM AJIMHUHHCTPATUBHBIM PETJIAMEHTOM.

2.3. Pe3ynbTaT npenoCTaBIeHUs] MyHUIUNIAIBHON YCIIyTH

PesynbpTaTamu npeaocTaBieHUs] MyHUITUTIATBHON YCIYTH SBIISIIOTCS:

1) peiieHue o MPEAOCTABICHUU >KHIIOIO TMOMEIIEHUS CIEeNUaTU3UPOBAHHOTO
KWIMIIHOTO (oHJa, OQOpMIECHHOE B BHJIE IOCTAHOBJICHHUS AJIMUHUCTPALNH
Kaukanapckoro ropockoro okpyra;

2) pemenne 00 OTKa3e B TPEAOCTABICHUU  JKUAJOTO  IOMCIICHHS
CHEIUATN3UPOBAHHOTO SKUIUIIHOTO (oHJa, O(OPMIIEHHOE B BHJE BBIITUCKH U3
perieHus OOIIECTBEHHOM KIJITUIITHOW KOMUCCUU nipu AqmunucTpaimn KaukaHapckoro
TOPOJICKOTO OKpyTa.

B ciyuae BbIsBI€HUSI JOMYIIEHHBIX ONEYaTOK W (MiIM) OMIKMOOK B BBIAAHHOM
pelieHun, AIMUHUCTPAIMS OCYIIECTBIISET UX YCTPAHEHUE B CPOK, HE MPEBBIIIAIONTUN
10 paGouux 1HEM ¢ MOMEHTa PETruCTpallid COOTBETCTBYIOIIETO 3asBJICHUS U
JIOKYMEHTOB, CBHUJCTEIHCTBYIOMIMX O HAJIIMYMU B PEHICHUU omnedyaTku (OMIMOKH) U
coepKalre MpaBUIIbHbIC TaHHBIE.

2.4. Cpok npeaoCTaBICHUSI MYHUIIUTAIBHON YCIYTH

2.4.1. Ycrras wunbopmaius O MYHUIUNAIBHOM YCIyre NpeaoCTaBiIsIeTCs
3asBUTEII0 HA IpPUEME TIPaXKJIAaH [0 JIMYHBIM BOIIPOCaM B TE€YEHHE |5 MHUHYT C
MOMEHTa OOpaIIeHus.

2.4.2. Ilo nucbMeHHOMY OOpaIeHHI0 HHPOPMAIUS O MyHUIIUIAIBHON yCiayre
npenocrasiserca B TeueHne 30 THEW cO AHS PETUCTPALHM 3aIpoca, €CIIM UHOM CPOK
HE YCTaHOBJICH 3aKOHOJaTelbCTBOM  Poccuiickoit  ®enepamuu. 3ampoc o0
penocTaBIeHuU UHGOPMAIMM O MyHUIMNIAIBHOW yCIIyre HampaBlIeHHbIH B (opme
AJIEKTPOHHOI'O JOKYMEHTA, MOJJIEKUT PACCMOTPEHHUIO B TOPSJIKE, YCTAaHOBICHHOM
benepanbHbIM 3aKOHOJATEILCTBOM.

2.4.3. MakcuMaJIbHBII CpPOK MPEAOCTaBICHUS MYHUUUNAIbHOW yciayru - 30
pabouux IHEW ¢ MOMEHTa PErUCTpalluyu 3asBJICHUS] U HEOOXOJUMBIX JOKYMEHTOB Ha
NPEAOCTABIECHNE MYHULIMTIATBHOMN YCIIyTH.

2.5. [lepeueHb HOPMATUBHBIX MMPABOBBIX AKTOB, PETYIUPYIOMINX OTHOIIEHUS,
BO3HUKAIOUIME B CBSI3H C MPEAOCTABICHUEM MYHUIIMIIAIBHON YCIIyTH

[lepeuerr HOPMATMBHO TIPABOBBIX AaKTOB, PETYJIUPYIOMIMX OTHOIICHUS,
BO3HHKAIONINE B CBSI3U C MPEIOCTABICHUEM MYHHIIMITAIILHON YCIYTH, pa3MEIIeH Ha
opunmanbHoM caiite Kaukanapckoro ropojckoro okpyra (http://www.kgo66.ru/), Ha
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Enunom noprane (http:/ www.gosuslugi.ru/).

2.6. UcuepnibiBaronuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX JIJIs
MPEI0CTABJICHUS] MyHUIIMTNIAIBHOW YCIIYTH, MOJJIEkKAIIUX MPEICTABICHUIO
3asIBUTEJIEM

2.6.1. /Ins npenocTaBiaeHUs KWIOTO IMOMENIEHUS MO JI0rOBOPY HaliMa >KHIIOTrO
NOMEIIEHUSI B MaHEBpeHHOM (OHIE 3asBUTENM YyKa3aHHble B MyHKTe 1.2.2.
HACTOSAIEr0o AJIMUHHCTPATHBHOTO  PEMNIAMEHTA  MPENOCTABISAIOT  CIEAYIOIIUE
JIOKYMEHTBI:

- 3asBJICHUE O MPEIOCTABICHUU >KHJIOTO TTOMEILEHUsS MaHEBPEHHOTO (hOHAA 110
dbopme, cornacHo npuioxkeHuto Ne 1 kK ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

- TIACTIOpPT WM WHOW J[OKYMEHT YAOCTOBEPSIIOLIUA JIMYHOCTh (B CJlydae
OTCYTCTBHSI TIaCMopTa) 3asiBUTeNsI U KaKJOr0 ujeHa ero CeMbd (3arpaHIacriopr,
y0CTOBepeHUe IMYHOCTH BOeHHOC/Ty Kallero P®D, BoeHHbIN OuieT cosifiata, MaTpoca,
Cep>KaHTa, CTapILIWHbI, MPAaropIiuKa U MUUMaHa; [epCcoHabHas 3JIeKTPOHHAs KapTa;
CripaBKa B3aMeH BOEHHOTO Ousera; BpeMeHHOe Y/JOCTOBepeHHe JIMYHOCTH; AJis
HECOBEPILLIEHHOJIETHUX YJIeHOB CEMBbU - CBUETEBCTBO O POXKIEHUN);

- JIOKYMEHTBI, TOJTBepXAawle HaJluuve pPOJCTBeHHbIX WIA WHBIX
OTHOLIEHUM C TPaXJaHWHOM, MOJaBLIMM 3asBjeHue (CBUETe/NbCTBO O POXK[EHUH
JieTeld, CBUJETENbCTBO O 3aKk/IiOueHuM (pacTop)KeHuHM) Opaka, CBUZETeTbCTBO O
CMepTH, pellieHWe 00 YChIHOB/IeHUH (yAouepeHun), cyZeOHbie pellieHNs O IPU3HaHUU
YleHaMH CeMbH U [JIp.). [JOKyMeHThI MpefoCTaB/sIOTCS B OTHOLUIEHWM BCEX UYI€HOB
CeMbU U JIML], COBMECTHO MPOKMBAKOLMX C HUMU B KaueCTBe U/IeHOB CeMbU;

- KONIMIO PEILICHHUS CyJla B CIy4a€ YTpaThl KWIbIX NOMEUIEHUNA B pE3yJIbTATE
oOparieHus B3bICKaHUs Ha HUX;

- IPAaBOYCTAHABIMBAOLIME JOKYMEHTHI HA 3aHUMAEeMOE KUJIO€ TIOMELIEHUE;

- [OKyMeHTbl, O(OpMJ/IeHHble B COOTBETCTBUU C ['paKAaHCKUM KOZEKCOM
Poccuiickon ®epepanuy, NMOATBEPXKAAIOLIMEe TTOJHOMOUYMSA HA CJauvy W MOJydeHue
JOKYMEHTOB, DU MPUBJIEYEHUH K YUaCTHIO NIPe/ICTaBUTeIS.

2.6.2. Jlnst mpeaoCTaBICHHS JKIJIOTO TIOMEIICHHsSI 10 JOTOBOPY HaiiMa CIIy»KeOHOTO
JKAJIOTO TOMEUICHHS 3asBUTENM YKa3aHHble B mnyHKkre 1.2.1 Hacrosmero
AJIMMHUCTPATUBHOTO PETIAMEHTA MPEIOCTABIIAIOT CAEAYOINE JOKYMEHTHI:

- 3aBJICHHE O MPEJOCTABICHUH CIIYKEOHOrO >KMJIOTO MOMEUIEHUS MO0 MECTYy
paboThl (ciyk0bl) 0 hopMme, coriacHo npuiokeHuto Ne 1 Kk AIMUHUCTPATUBHOMY
pEraMeHTy.

- XOAAaTalCTBO O MPEIOCTABICHUH KUJIOTO MTOMELIEHUS CIIEUATU3UPOBAHHOTO
KWIMIIHOTO (POHJIa OpraHu3aluu, B TPYAOBBIX OTHOLIEHUSX C KOTOPOW COCTOUT
3asIBUTEIIb,

- TaChopT WA WHOW [AOKYMEHT Y/ OCTOBEPSIIOIIUK JIMYHOCTh (B CJlyyae
OTCYTCTBUSI TaCIiopTa) 3asiBUTENSI U KaKAOrO0 4ieHa ero Cembd (3arpaHMacriopr,
yI0CTOBepeHHe IMYHOCTH BOeHHOC/Ty Kalljero P®D, BoeHHbIN OuieT cosifiata, MaTpoca,
Cep)KaHTa, CTapLUINWHBI, MTparopiiuka U MUUMaHa; [epcoHaabHas 3J1eKTPOHHAs KapTa;
CripaBKa B3aMeH BOEHHOTO OusieTa; BpeMeHHOe Y/J0CTOBepeHWe JIMYHOCTH; [Jist
HEeCOBEPILIeHHO/IETHUX U/IEHOB CeMbH - CBU/ZIETE/IbCTBO O POXKJEHUN);

- JIOKYMEHTbI, TMOJTBepXKAAlole HaJluuve pOJACTBEHHbIX WIM WHBIX
OTHOLIEHWM C TPaXJaHWHOM, MOJAaBLIKMM 3asiBieHHe (CBUETENbCTBO O POXK[EHHH
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JleTel, CBUZIETENIbCTBO O 3aK/oueHUUd (pacTop>keHWM) Opaka, CBUETEeNIbCTBO O
CMepTH, pellieHue 00 yCbIHOBIeHUH (YaouepeHun), CyZieOHble pellieHrs O MPU3HAHUU
yjleHaMU CeMbW U [Ip.). [JOKyMeHTbI MpefoCTaB/sIOTCS B OTHOLIEHWM BCEX UJIEHOB
CeMBU U JIML, COBMECTHO MPOKMBAKOIMX C HUMU B KaueCTBe UJIeHOB CeMbU;

- 3aBEPEHHYIO B YCTAaHOBJICHHOM MOPSJAKE KOIHIO MpHKa3a (paclopsHKeHus) O
npremMe Ha padoTy (Ha3HAYEHUU Ha JTOJKHOCTB);

- CIpaBKy OpraHa TOCYZApCTBEHHOW perucTpaiu 00 WMeroIencs
(umeBIIelics)) 00BEKTaX HEABWKMMOTO WMYILECTBA, HAXOJSAIMIUXCS Ha TipaBe
COOCTBEHHOCTH y 3asiBUTeJII U BCEX COBMECTHO-TIPDOXKMBAIOIIUX UJIEHOB CEMbH,
3apervCTpUpOBaHHbIX B yKa3aHHbIX opraHax no 22.11.1999 ropa (nasi rpakja,
MPO’KMBAKOLIMX HAa TePPUTOPUM KaukaHapcKoro ropozickoro okpyra zo 22.11.1999).

2.6.3. Ilo cBOEMY KENAHUIO 3aBUTEIL MOXKET MPEACTABUTh UHBIE IOKYMEHTHI,
KOTOpbIE, IO €r0 MHEHMIO, UMEIOT 3HAYEHUE MPHU MPEIOCTABICHUU MYHUIUIIAIBLHOM
YCIYTH.

2.6.4. Komuu JOKYMEHTOB MOTYT OBITh 3aBEpPeHbl HOTApUAIBLHO WJIU
3aBEPSIIOTCA NPHU IPUEME JOKYMEHTOB B YCTaHOBJICHHOM IIOPSAJKE IIPU HaJU4YUU
opuruHanoB. OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTb IIPEICTABIIIEMBIX CBEJCHMI
BO3JIaraeTcs Ha 3asBUTEJIS.

2.6.5. [Ina mnoaydeHHs MYHULMIIAJBHOM YCIYTM B 3JIEKTPOHHOM BHJIE
3asIBUTEJISIM TIPEIOCTABISETCS BO3MOXHOCTh HAlpPaBUTh 3asBJICHHE U JTOKYMEHTHI,
yKa3aHHbIE B ITyHKTE 2.6.1 1 2.6.2. AIMUHHACTPAaTUBHOTO pEriaMeHTa, yepe3 Eaunblin
noprajg NOyTeM 3aloJHEHUS CHEUUaIbHOM HMHTEPAKTUBHOM (OpMBI, KOTOpas
cooTBeTCTBYeT TpeboBanusM DenepaibHoro 3akona ot 27 utons 2010 roga Ne 210-
@3 «O6 opraHu3zanuu MNpeA0CTaABIECHUS TOCYJaPCTBEHHBIX U MyHUIIUIIATBHBIX YCIYT»
u o0ecreynuBaeT UACHTU(MUKALINIO 3asiBUTEIS.

2.7. cuepribIBaromiuii nepevyeHb T0KYMEHTOB, HEOOXOIUMBIX IS
PEAOCTABIEHUS MYHUIIMIIATBHON YCIIYTH, KOTOPbIE HAXOASATCS B PACIIOPSKEHUH
rOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABIICHUSI U UHBIX OPraHOB,
YYacTBYIOIIMX B MPEIOCTABIICHUN MYHUIIUIIAIbHBIX YCIIYT

JIOKyMEHTBI, HaXOASIIMECS B PACHOPSDKEHUH TOCYAAPCTBEHHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOYIIPaBJICHUS ¥ HWHBIX OpPraHoOB, YyYacTBYIOIIUX B
MIPEIOCTABICHUN MYyHUITUTIATBHBIX YCIIYT, KOTOPBIC 3asSBUTEIH BIIPABE MPEIOCTABIISATh
10 COOCTBEHHOUW MHUIIMATHUBE:

- BBINIMCKA, COjepiKamias CBEJACHUS W3 EAMHOro rocyaapcTBEHHOTO peecTpa
HEJBMKUMOCTH O TpaBax OTACIIBHOTO JIMIA HAa MMEIONIUECs (MMEBIIHMECS) y HEro
00BEKTHl HEJIBM)KMMOTO HUMYIIECTBA, HAXOJSANIUECS B COOCTBEHHOCTH 3asSBUTEISA H
(M) 4WICHOB CEMBH.

- CHOpaBKa, 3aBEPEHHAs] MOJIMKMCHIO JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a
pPETUCTpPAITHIO TPAXK/IaH 10 MECTY KUTEIbCTBA WJIU 110 MECTY IPEeObIBaHUSA, O COCTaBE
CEeMbBH, IIOJATBEPIKIAIONIAsl MECTO JKHTEIIbCTBA TpPaXKJIAaHWHA HA TEPPUTOPHUHU
Kaukanapckoro ropojcKoro OKpyra, MOJAIOIIETO 3asBiICHHE, W (WJIH) COoJAepKaias
CBEIIECHHUS O COBMECTHO TIPOXHUBAIOIIMX C HUM JWNax. Eciu WIeHBl CeMbH
3apEruCTPUPOBAHBI 1O PAa3HBIM aJpecaM — CIPaBKH C MECT PETUCTPAIlMU WICHOB
CEMBH.
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2.8. Ilpu npegocTaBlieHUd MyHUIIUMIIAIBHOM YCIYTH 3arpenieHo TpedoBaTh OT
3asBUTEIIA:

- MIPE/ICTaBICHUS TJOKYMEHTOB U MH(OPMAIMK WM OCYILIECTBICHUS JIEHCTBUM,
IIPEICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
IIPaBOBBIMU aKTaMU, pPEryJIUPYIOIIMMU OTHOILIECHUS, BO3HUKAIOIIME B CBA3U C
IIPEAOCTABICHUEM MYHMIUIIAJIBHON yCIIYTH;

- TpeICTaBICHHUS JOKYMEHTOB W HMH(OpPMAIMH, KOTOpbIE HAXOAATCA B
pacCIOpsKEHUHM  OpPraHoB, IIPEAOCTABIIAIONIUX MYHUIMIIAIBHYIO YCIYry, WHBIX
rOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPABJIEHUS W OpraHU3alUid, B
COOTBETCTBMM C HOPMAaTUBHBIMU IHpaBOBbIMU akrtamu Poccuiickon ®enepanuu,
HOPMATUBHBIMH TPABOBbIMU aKTaMu CcyObekToB Poccuiickoit @Denepauuun U
MYHULANIAIBHBIMY IIPABOBBIMU aKTaMU;

- TMpeACTaBIEHUS JOKYMEHTOB M HH(OpPMaLMH, OTCYTCTBHE M (WIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IIPU IIEPBOHAYAIBHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl NMPEAOCTaBICHUS MYHMIMIIAIbLHOW YCIyTH, JU00 B
IIPEAOCTABICHUA  MYHULMNAJIBHOM  YCIYyTH, 34  HCKJIIOYEHHEM  CIIy4acs,
npeayCcMOTpeHHBIX MyHKTOM 4 yacTtu | crateu 7 @enepanbHoro 3akona Ne 210-D3.

2.9. McuepnpiBaromnii nepeyeHb OCHOBAHUM JJIsl OTKAa3a B PUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTaBICHUS MYHHUITUTIATLHON yCIIyTH

OcHoBaHUS T OTKa3a B IPHEME TOKYMEHTOB:

- TPEIOCTABJICHUE HEYUTAEMBIX JIOKYMEHTOB, JOKYMEHTOB C TIPHUITHCKAMHU,
MOTYUCTKAMHM, TOMapKaMH;, HE IIO3BOJIIOMIMX OJHO3HAYHO HCTOJIKOBAaTh WX
coJiepKaHuE;

- TpeIoCTaBiICHHUE  JOKYMEHTOB JIMIIOM, HE  YIOJHOMOYCHHBIM B
YCTAHOBJICHHOM TIOPS/IKE Ha IOAa4y JOKYMEHTOB (MpU Tojade JOKYMEHTOB JIJis
MIOJTYYEHHUSI YCIYTH Ha IPYTOe JIUIIO);

- OTCYTCTBHE B MMCHbMEHHOM 3asBJICHUHU yKa3aHUU Ha (PaMUIIHIO, UMsI, OTICCTBO
(Ipy HAIWMYMH TIOCJICAHETO) 3asBHUTEISI, HAIPABHBIICTO 3asBJICHUE, W ITOYTOBBIN
ajpec, Mo KOTOpPOMY JOJKEH OBITh HANpaBIICH OTBET HA 3asBIICHHE (C YKa3aHUEM
HHJICKCA).

2.10. OcHOBaHUSA JUIs1 IPUOCTAHOBJIEHUS WM OTKA3a B MPEIOCTABICHUN
MYHUIUNIATBHOU yCIyTH

2.10.1. OcHoBaHus [J11 MPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHUIIMIIATbHOM
YCIIYTH OTCYTCTBYIOT.

2.10.2. OcHOBaHUAMU JI1 OTKa3a B MPEIOCTABICHUH MYHHIIMIIAIBbHON YCIIyTU
SBJISIFOTCSL:

1) 3asgBuUTENnH, HE OTHOCUTCS K KATEropusM TpakIaH, MIPeayCMOTPEHHBIX
NYyHKTOM 1.2 AAMUHUCTPAaTUBHOTO PETJIaMEHTA;

2) HEeNpeJCTaBICHUE JOKYMEHTOB WJIU MPEJICTABICHUE HETMOJHOIO0 KOMILUICKTA
JIOKYMEHTOB B COOTBETCTBUHM C MMYHKTaMHU 2.6 AJIMUHUCTPATUBHOTO PErJIaMEHTA;

3) otcyrcTBHE CBOOOAHOTO >KHJIOTO MOMEIIEHUS B CIEHHUATU3HUPOBAHHOM
KUTUITHOM (OHJIE.
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2.11. Ilepeuens ycayT, KOTOpPbIE SBISIOTCS HEOOXOUMBIMU U 0053aT€IbHBIMU
JUIS1 TPEAOCTABIIEHUSI MyHULIMNIAIBHOM YCIIYTH, B TOM YHUCJIE CBEJECHUS O JOKYMEHTE
(ITokyMeHTax), BbIZITaBAEMOM (BBIJIaBAEMbIX) OPTAaHU3AIUSMHU, YYaCTBYIOIIUMHU B
MPEAOCTaBICHUN MYHUIIUTIATBHON YCIIyTH

Ycnyru, KOTOpbIE SIBISIFOTCST  HEOOXOIUMBIMM U OOSI3aTEJNIBHBIMHU IS
IIPEAOCTABICHUS MYHHUIIMIIAJIBHON YCIIYTH, OTCYTCTBYIOT.

2.12. Pa3mep niaTel, B3UMAEMOM C 3aIBUTENS IIPU IPEAOCTABICHUN
MYHUIUMTNIATBHOM YCIIYTH, U CIIOCOOBI €€ B3UMaHUs

MyHununanbHas yciyra npeaocTapisercs 0eciaTHo.

2.13. Pa3mep muiathl, B3UMAEMOU C 3asiBUTEIS 32 TIPEIOCTaBICHUE YCIYT,
KOTOPBIE SBJISIOTCS HEOOXOIUMBIMH M 0053aTeNbHBIMU JIJIS TPEA0CTABIICHUS
MYHULUNAIBHON YCITyTH.

VYcnyru, KOTOpbIE —SIBISIFOTCST  HEOOXOIUMBIMM U OOSI3aTENBHBIMH IS
IIPEAOCTABJICHUS MYHHUIIMIIAIBHON YCIIYTH, OTCYTCTBYIOT.

2.14. MakcuMaJIbHBIN CPOK OXKUJIAHUS B OUEPEIM IIPHU MTOJAYE 3ampoca O
MPEIOCTABIECHUY MYHULIMTNIAJLHOW YCIIYTH U MPU MOJIYYCHUU PEe3yJIbTaTa
MPEIOCTABICHUS] MYHUILIMTIAJIBHBIX YCITYyT

MakcuManibHbId CPOK OKHMIAHUS B OuYepeau IpU IOJaye 3ampoca U IpHU
MOJIyYEHUH PE3yJbTaTa MPEJOCTABICHUS MYHUIMIIAJIbHOW YCIYTM COCTaBJSIET HE
6omnee 15 MunHyT.

B cnydae 0OBEKTHBHOW 3aJ€p)KKH TMPOJABIKCHHS OYEpENd, CIEIUAINCT,
OCYIIECTBISIONIUNA TIPUEM U PETUCTPAIMIO JOKYMEHTOB, O00si3aH yBEJIOMHTH
0XKUJAONIMX O IPUYMHAX 3aJEPKKHU U IIPEAIIOIAra€MOM BPEMEHU OXKHUIaHUS.

2.15. Cpox 1 mOpsAOK PETUCTPALIMM 3aIPpOca 3asIBUTENS, B TOM YHCIIE B
AIEKTPOHHOM hopme

3asgBI€EHHE HA MPEJOCTABICHHE MYHHIMIAIBHON YCIYIM PpPETUCTPUPYETCS
YOJIHOMOYEHHBIM OpraHOM B JIeHb OOpalleHusi 3asBUTENSI B COOTBETCTBYIOUIEM
KypHaJI€ YTIOJHOMOYEHHOI'O OpPraHa ¢ YKa3aHueM IIOPSAKOBOIO HOMEPA 3asBJICHUS.

2.16. TpeboBaHMs K TOMEIICHHIM, B KOTOPBIX MTPEIOCTABIISAETCA
MYHULIMNAIbHAS YCIIYTa, K MECTY OXKHUJAHUS U MpUeMa 3asiBUTEIIEH U Pa3MEIICHUIO
uHGOPMAITIH O TTOPSIIKE TMPEIOCTABICHUS MYHHUIIUTAIBHON yCIIYTH

2.16.1. IlomemeHus, B KOTOPBIX IPEAOCTABIACTCA MYHULHUIIAIBbHAS YCIyra,
JOJDKHBI ~ COOTBETCTBOBaTh  CAaHUTAPHO-3MUAEMHOJOTMYECKMM  MpaBUjaM |
HOpMaTuBaM  «l'WrueHudyeckue TpeOOBaHUS K NEPCOHAIBHBIM  3JIEKTPOHHO-
BBIYHMCIIUTEIBHBIM MallliHaM U opranuzanuu padotel. CanlluH 2.2.2/2.4.1340-03» u
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«I'urueHnyueckue TpeOOBaHUS K €CTECTBEHHOMY, UCKYCCTBEHHOMY U COBMEIICHHOMY
OCBEIIEHUIO KWIBIX U 001ecTBeHHbIX 30annii. CaulluH 2.2.1/2.1.1.1278-03».

[Tomemnenus: AOMKHBI OBITH O0OPYIOBaHBI MPOTHUBOMOXKAPHOM CHUCTEMOM,
CpPeICTBAaMH TOXKAPOTYIICHUSI M OIOBEUIEHUS O BO3HUKHOBEHHH YPE3BBIYANHOM
CUTYyallld, CHCTEMOU OXPaHBbI.

[Tomernenne MOKHO COOTBETCTBOBATH TPEOOBAHUSAM K OOECIICUEHUIO YCIOBUN
JOCTYITHOCTH JJIsI MHBAJIUJOB B COOTBETCTBUM C 3aKOHOJATEIILCTBOM PocCcHiiCKOM
denepaliiu 0 COLMAIBHON 3aIIUTE UHBAIHUJIOB.

2.16.2. Kaxnoe pabouee MECTO CHEIUATUCTOB JIOJKHO OBITH O0OpPY0BAaHO
MEPCOHAIBHBIM  KOMIIBIOTEPOM € BO3MOXKHOCTBIO JIOCTyNa K HEO0OXOIUMBIM
nH(POpMAIIMOHHBIM 0a3aM JaHHBIX, TMEYaTalOlUM U CKAaHUPYIOIIUM YCTPOWCTBaM,
Oymaroi, pacxoJHbIMM MaTepuajiaMH, KaHIICISIPCKUMH TOBapaMuU B KOJHUYECTBE,
JIOCTATOYHOM JIJIs1 TIPE0CTABICHUS MYHHUITUTIATLHON YCIIyTH.

2.16.3. TpeGoBaHMs K pa3MEIICHUIO MECT OXKHIAHUS:

- MeCTa OXUJAHUSA JOJKHBI OBITb O0OPYIOBaHBI CTYJbSIMHU (KpecelbHbIMU
CEKIMSIMH) U (UJIH) CKaMbsIMU;

- KOJMYECTBO MECT OXHUJAHUA OIpeAeNseTcss HUCXols u3 (pakTudecKoi
Harpy3kKd U BO3MOXKHOCTEH NJIsl UX pa3MEIIEHUs B 3JaHUU, HO HE MOXKET COCTABIATh
MeHee 3 MecT.

2.16.4. TpeOoBaHus K 30aHUI0 A TMUHUCTpALUU:

1) 3nmaHue HOMKHO OBITH 00OPYAOBAHO YAOOHOM JECTHUIICH C MOPYYHSIMU IS
CBOOOJ/IHOTO JIOCTYIIA 3asBUTEJICH B TOMEIICHUE;

2) LIEHTPAJIbHBIA BXOJ B 3/IaHUE JOJKEH OBITh 000PY0BaH UHPOPMAITMOHHOMN
Ta0IMYKOM (BBIBECKO), coJiepKallei Claeay oIy HHPOpMAITHIO:

- HAUMEHOBaHUE AJIMUHHUCTPALINY;

- P&XUM pabOTHI.

3) BXOJ1 ¥ BBIXOJ] U3 3/IaHUSI 00OPYAYIOTCSI COOTBETCTBYIOIIMMU YKa3aTeIsAMH;

4) nadopMaIlMOHHBIE TAOIMYKH JOJDKHBI Pa3MEIIaThCs PSAIOM C BXOAOM JIMOO
Ha JIBEPU BXOJa TaK, YTOOBI UX XOPOIIIO BUJIETU TTOCETUTEIIH;

5) BXoA B 3/1aHHE 000PYIyeTCs IMaHTyCOM;

6) MOMeIeHUs], B KOTOPBIX MPEAOCTABIIICTCS MYHHUIIUIAIBHAS yCITyTa, TOJKHBI
UMETh PACHIUPEHHBIC TPOXOJIbI, TMO3BOJSIONINE OOCCIEUYUTh OCCIPESITCTBEHHBIN
JOCTYT UHBAIMOB, BKJIIOYAsl MHBAIUAO0B, UCIIOJIb3YIOIIUX KPECIa-KOJISACKY;

7) dacang 3paHus (CTpOCHUSs) NOKEH OBITH OOOPYJIOBAaH OCBETUTEIIHLHBIMHU
npubopamu.

2.16.5. TpeboBanus k MecTaMm Jisi UHOOPMUPOBAHMS, TIPEIHAZHAYCHHBIM JIJIS
03HAKOMJICHUS 3asiBUTENICH ¢ MHGOPMAIIMOHHBIMU MaTepHUaJIaMHU:

o0opyaytoTcss HMHPOPMALMOHHBIMU  CTEHAAMH, KOTOpbIE JOJIKHBI OBITh
MaKCHUMaJIbHO 3aMETHBIE, XOpOIIO TMpOocCMaTrpuBaeMble ©  (QYHKIIHMOHAJIbHBIC
(MH(pOpPMaIMOHHBIE CTEH Bl MOTYT OBITH 000pPYZOBaHbI KapmMaHaMu Gopmara A4, B
KOTOPBIX pa3MeIarTcs HHGHOPMAIIMOHHBIE JIUCTKH).

2.16.6. TpeboBaHus K MECTaM MpreMa 3asiBUTEIICH:

1) xaOuHeThl TmpueMa 3asgBUTENCH  JODKHBI  OBITh  00OPYIOBaHBI
WH(OPMAITMOHHBIMU TAOJIMYKAMU C YKa3aHUEM:

- HOMeEpa KaOMHeTa;

- (haMmInKM, UMEHU, OTYECTBA U JOJKHOCTU CIEIUAIUCTA, OCYIIECTBISIONIETO
MpeA0CTaBICHNE MYHULIMTIATBLHON YCIIYTH;
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- 4achl MMpUeMa Ipak/JaH;

2) paboyee MeCTO CHEHUATUCTOB AJIMUHUCTPALMM U YIIOJIHOMOYEHHOIO
OpraHa J0JDKHO OOecreunBaTh €My BO3MOXKHOCTb CBOOOJHOTO BXOJa M BBIXOJA M3
MOMEILEHUS NPU HEOOXOUMOCTH;

3) MecTo Uil mpueMa 3asgBUTENS JODKHO OBITh CHAOXKEHO CTYJIOM, UMETh
MECTO JJIsl MUChMa U PacKiIaJKi JOKYMEHTOB.

2.16.7. NuBanuaam B uensx oOecmeueHus AOCTYIHOCTH MYHHIIMIAIbHOU
YCIyTH OKa3bIBAE€TCS TMOMOIIb B MPEOJOJICHUU Pa3INYHbIX 0aphepoB, MEUIAIOIINX B
NOJIy4YeHUH UMH MYHHULIMIIAIIBHON YCIIyTH HApABHE C JPYTUMHU JIMLIAMH.

['myxoHeMbIM, MHBATUAAM IO 3PEHUI0 W JIPYTUM JUIAM C OTPaHHMYECHHBIMU
(U3MYECKMMHU BO3MOXKHOCTSIMU MpPU HEOOXOJMMOCTH OKa3bIBa€TCSl IMOMOILb II0
NEPENBIKEHHUIO B TOMEIICHUSIX U COMIPOBOXKACHHUE.

2.16.8. B nensx obecrnieueHus: KOHPUICHIIUATIBHOCTU CBEJACHUN O 3asiBUTEIIE,
CHEMATUCTOM YIIOJIHOMOUYEHHOI'O OpraHa BEAETCs IPUEM TOJIBKO OJHOIO 3asiBUTENS;
OJIHOBPEMEHHBIN MpueM ABYX U 0ojiee 3asBUTEIEH HE TOMYCKAETCs, 32 UCKIIIOUEHUEM
CJIy4aeB KOJUIEKTUBHOI'O 0OpallleHus 3asiBUTENEH.

2.17. Iloka3zaTenu JOCTYMHOCTH U KAYECTBA MPEIOCTABICHHS MyHULIUTTATIBHOM
YCIyTH

2.17.1. Iloka3aTensiMu JOCTYITHOCTH MYHUIIMITAIIBHOW YCIYTH SABJISIIOTCS:

- KOJMYECTBO B3aMMOJECHCTBUM CO CIHEHHAINCTOM MPH NPEIOCTABICHUN
MYHUIUNIATBHON YCIIYTH — HE 0oJiee ABYX;

- IPOJOJKUTEIBHOCTh  B3aMMOJEUCTBHS ~ CO  CHEHHAINCTOM  IIPHU
IPEIOCTaBIECHUN MYHUIIUNIAIBHON yCIyTH — HEe O6ojee 15 MunyT;

- BO3MOKHOCTbh MTOJTYYEHHUS MYHULIMTTAIBHOU yciuyru B MOLI;

- TPaHCHOPTHAsl JAOCTYNHOCTb K MECTaM NPEAOCTABICHUS MYHULUNAIbHOMN
yCIIyTH;

- BO3MOXHOCTb MOJy4YeHHs HMHPOpMAUMU O XOJA€ IMPEeAOCTaBICHUS
MYHUILIUIIAIBHONW yCIyTH, GOPM YBEJOMJIEHHI U MHBIX JIOKyMEHTOB, HEOOXOAMMBIX
JUISI IOJTyYEHUs MyHULMIIAJIBbHOM YCIyTH, B 3JIEKTPOHHOM BUJie HAa EnnHOM nopraie.

2.17.2. Iloka3aTensiMy KaueCTBa MyHULIMTIIATbHOM YCIIYTH SIBJITFOTCS:

- COOJTI0JICHHE CPOKOB MPEAOCTABICHUS MyHULIMTIATBHON YCIIYTH;
- OTCYyTCTBHE€ OOOCHOBaHHBIX kKajgo0 TpaxkJaH Ha MPEJIOCTABICHUE
MYHHUIUIIAIBHON YCITYTH.

2.18. Nnble TpeOoOBaHUs, B TOM YKCII€ YUUTHIBAIOIINE OCOOCHHOCTH
IpeIoCTaBICHUsI MyHUITUNIANBHON yeuyru B M®LI, ocobeHHocTH mpeaocTaBieHus
MYHUITUTIATFHOM YCIIYTH B DJIEKTPOHHOM (hOpME U 10 IKCTEPPUTOPUATIEHOMY
OPUHIUITY

2.18.1. IlpmemM 1OOKyMEHTOB Ha mpenocraBiieHue yciayru B MOIL]
OCYILIECTBJISIETCA HAa OCHOBAaHUU 3aKIr04eHHOro CorimameHuss O B3aUMOJEHCTBHUU
Mexay Aamuanctpanuet 1 MOLI.

2.18.2. Jlng mnoslydyeHHWs MYHULUIAIBHOW YCIYIM B D3JIEKTPOHHOM BHJIE
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3asBUTEJISIM TIPEJIOCTABIISIETCS BO3MOXXHOCTh HANPaBUTh 3asBJICHUE M JIOKYMEHTHI B
dbopMe SIEKTPOHHBIX JOKYMEHTOB, B TOM YHCJIE€ C HCHOJb30BaHHEM EnuHoro
noprajga, IyTeM 3alojHEHUS CHEIUaTbHOM WHTEPAKTUBHOW (OpPMBI, KOTOpas
cooTBeTCTBYeT TpeboBanusM dDenepanbHoro 3akona ot 27 utons 2010 roga Ne 210-
@3 «O06 opranu3anuu Mpea0CTaBICHUS TOCYJaPCTBEHHBIX U MyHUITUTIATBHBIX YCIIYyT)
u o0ecreuynBaeT UACHTU(DUKAIINIO 3asiBUTEIS.

IIpy nopade 3asiBlieHHs] Ha MPEIOCTABICHHE MYHUIUMNAIBLHONW YCIYrd B
AJIEKTPOHHOM BHJE MOKET OBbITh HCIIOJb30BaHA MPOCTas JJIEKTPOHHAs MOJNKUCH
coryacHo nyHkKTy 2 crateu 6 deaepanbHoro 3akona ot 6 ampens 2011 roga Ne 63-03
«O0 onekTpoHHOUW mnomnucu». IIpocToil SIEKTPOHHOW TMOJIMUCHIO  SIBIISIETCS
peructpanusa 3asutens B EnuHol cucteme uaeHTU(DUKALMKM U ayTeHTU(DUKALIUU.
«Jlorua» M «mapoJiby BBICTYNAIOT B KadeCTBE aBTopu3aluu Ha EaumHOM moprtaie,
MOATBEPKAAIONIEH MPAaBOMOYHOCTh MPOU3BOJIUMBIX MOCPEACTBOM HMH(OPMAIIMOHHO-
TeJIeKOMMYHUKalMOHHON cetu MuTepHer mpouenyp. Maentudukaropom mpoctoi
AIIEKTPOHHON NOAMMUCHU SIBJISIETCS CTPAXOBOM HOMEP HWHAMBUIYAJIBHOIO JIUILIEBOTO
cyeTa 3asBUTENISl B CUCTEME 00s13aTEIbHOTO MEHCMOHHOTO CTPaXOBaHMUSI.

2.18.3. IIpu npenocTaBiIeHUN MYHHUITUNIAIBHONW YCIYTH B DJIEKTPOHHOU (popme
3asIBUTEIII0 HAIIPABIISAETCS:

- YBEIOMJICHHE O TIPUEME U PETrUcTpalvul 3asBJICHUS U JIOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABIICHNS] MyHUIIUIIAIbHOW YCIYTH;

- YBEJAOMIICHME O Hauaje MpoIeAypbl NPEAOCTABICHUS MYHUIMIAIbHOMN
YCIYTH;

- YBeJIOMJIEHHE 00 OKOHUYAHHUH MPEIOCTABICHUS MYHUIUTIAILHON YCIyTH JTUOO
MOTHUBHPOBAHHOM OTKa3e B MpHUEME 3asBJIICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
PEeA0CTaBICHUS MYHHUITUTIATLHON YCITYTH;

- YBEJIOMJICHHE O pe3yjibTaTaX pacCMOTPEHUs JOKYMEHTOB, HEOOXOAUMBIX IS
NPEAOCTABICHUS MYHHUIIUIIAIbHON YCIIYTH;

- YBEJOMJICHUE O BO3MOXXHOCTH TIOJIYYUTh PE3YJbTAT MPEIOCTABICHUS
MYHUIIUNATBHOM ycIyru JHuOO0 MOTHBHUPOBAHHBIM OTKa3 B TMPEIOCTaBICHUHU
MYHULUNAIBHON YCITyTH.

2.18.4. MyHununanpHas yciyra MO SKCTEPPUTOPUATIBLHOMY MPUHIHUILY HE
PEAOCTABISAETCA.

I11. Cocras, nocjie10BaTeIbHOCTh U CPOKH BbINOJIHECHHUA
aJIMUHUCTPATUBHBIX MPOLEAYP, TPeOOBAHMSA K MOPSI/IKY UX BHINIOJHEHNUS, B TOM
yucJie 0CO0eHHOCTH BbINOJTHEHUS] A/IMUHUCTPATUBHBIX NPOLEAYP B
3JIEKTPOHHO (popMe, a TaKKe 0COOCHHOCTH BbINOJHEHUSA AJIMUHUCTPATUBHBIX
npoueayp B M®II

3.1. [IlpemocraBiieHHe MYHULMIAIBLHOM  YCIyrM  BKJIIOYaeT B ce0s
IIOCJIEIOBATENBHOCTD CIEAYIOIINUX aIMUHUCTPATUBHBIX MPOLEAYD:

1) mpuem 3asBieHUs, JOKYMEHTOB M HaIpaBJIEHHUE 3allpOCOB B paMKax
MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBUS;

2) paccMOTpEHHE TMPEACTABICHHBIX JOKYMEHTOB W TPUHATHE PEIICHHUS O
npenocTaBieHuu (00 0TKa3e B MPEAOCTABICHUN) MyHUIIUNIATBHOU YCIIYTH;

3) 3akiroYeHHWe JO0roBOpa HaiWMa JKHUJIOTO TOMEMIEHUS MYHHUIIUTIAIBHOTO
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CIICHUAIM3UPOBAHHOI'O KHUIIUIITHOT'O (I)OH}Ia, OTKa3 B 3aKIIIOUYCHHMH AO0r'0OBOpa HaMa
KUIIOTO IMOMCIICHUA MYHUITUIIAIIBHOTO CIICIHIHAJIN3UPOBAHHOI'O JKUJINITHOTO (1)OHI[8,.

3.2. AnmuHuctpatuBHas npouenypa — [Ipuem 3asBieHus, JOKyMEHTOB U
HaIlpaBJICHHUE 3alPOCOB B PaMKaxX MEXBEJIOMCTBEHHOTO B3aUMOJICUCTBUSA

3.2.1. OcHoBaHuEeM [Jis Hayaja UCIOJHEHUS aJMUHUCTPATUBHOW MPOIEAYPhI
«IlpueM 3asgBneHus, JOKYMEHTOB W  HallpaBJI€HUE 3allpOCOB B  paMKax
MEXBEJJOMCTBEHHOTO  B3aUMOJICUCTBUS»  SIBISIETCS  OOpalleHue 3asBUTENd B
MMCbMEHHOM WJIN DJIEKTPOHHOU popme.

3asBieHUE O MPEAOCTABIECHUM MYHHUIMNAIBHOW YCIYTM C MTPUIOKEHUEM
JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6 AJMHUHHUCTPATUBHOIO pEriaMeHTa MOXKET
OBITH HAMPABJICHO:

1) HEmoCcpeCTBEHHO B Y IOJIHOMOUYEHHBIN OpraH;

2) nocpeactsom MOII;

3) B 2JIeKTpOHHOM (hOpME B OTCKAHUPOBAHHOM BHUJIE:

- Ha 3JIEKTPOHHYIO MOYTY YIIOJIHOMOYEHHOI'O OpraHa.

- uepe3 EnunbIi nopTad.

[Ipuem u perucTpauuio 3asBICHUS W JOKYMEHTOB, HEOOXOJUMBIX JUIS
IPEIOCTaBICHUS MyHULMNAIBHOW  YCIIyTH, OCYULIECTBIISIET CHEUATUCT
YIIOITHOMOYEHHOTO OpraHa.

Crneunanuct  YNOJIHOMOYEHHOTO OpraHa CpaBHMBAET  IPEICTABICHHbBIE
AK3EMIUISIPbl OPUTHMHAIIOB M KOMHM JOKYMEHTOB JPYr C JAPYIOM, 3aBepseT KOIHH,
IPOCTAaBJISAS HA HUX ATy, CBOIO MOJAMMKCH.

3.2.2. Ilpu ycraHoBieHuH (PAKTOB OTCYTCTBUS JIOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6, HEOOXOOUMBIX JUIsl MPENOCTABJICHUS MYHULMNAIBHOM  YCIyIH,
CHELMAIUCT YIOJHOMOYEHHOIO OpraHa YBEAOMISIET 3asBUTENS O HaJU4UU
OPENATCTBUN /Il TOJYYEHUS] MYHULUNAIBHOM yCIIyrH, OOBICHSET 3asiBUTEIIO
COJIEpKaHUE BBIABJICHHBIX HEJIOCTAaTKOB B IPEIACTABICHHBIX JOKYMEHTax W
IpeaaraeT MpUHATh MEPHI 10 UX YCTPAHEHUIO.

3.2.3. Ilpu OTCYTCTBHM 3aMEUaHUW CHEUHAIUCT YTOJTHOMOUYEHHOTO OpraHa
IPOU3BOJINUT PETUCTPALMIO 3asIBICHUS B )KypHAJIE PErUCTPALUU 3asBJICHUN IPakJIaH C
yKa3aHUEM TMOPSAKOBOIO HOMEpa 3asdBieHHs. Peructpanus 3asBiI€HUS U
OpWIaraéMblX K HEMY JIOKYMEHTOB, HEOOXOAMMBIX JUISl  MPEAOCTaBIICHUS
MYHUIUNIATBHOW YCIYTH, IPOU3BOJUTCA B ICHb UX MOCTYIUICHUS B YIIOJTHOMOYEHHBIH
oprad nu6o B M®I] (B ciydae, eciu 3adBiI€HHE U JIOKYMEHTHI Ha MPEJOCTABICHHE
MYHUIIMOAIBHOW yciIyru mnojatorca mnocpenctsom MOILI). [lata peructpauuu
3a5BJICHUS SIBJISICTCS HAYaJOM MCUYMCICHUS CpPOKAa HCIIOJHEHHS MYHULHUIAIbHOU
YCIIyTH.

BpeMsl BBINOIHEHUS aIMUHUCTPATUBHOIO JEHCTBUS IPUEM JTOKYMEHTOB M
perucTpanys 3asBJIEHUS HE JOJDKHO MPEBBIIATH 15 MUHYT.

3.2.4. B ciaydae noaauu 3asBieHuUs nocpeactsoM ML, npuem TOKyMEHTOB,
HEOOXOIUMBIX JUISl TPEAOCTABIECHUS MYHHIMIAIBHON YCIYTH, YKa3aHHBIX B ITyYHKTE
2.6 AIMMHUCTPATUBHOIO PETJIaMEHTa, OCYyIIeCTBIAET crienuanuct MOLI.

3.2.5. B cinyyae oka3zaHHMs MYHHMIMNAJIBHOW YCIYTM B 3JEKTPOHHOU (opme
CHEUUAIUCT YTOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MPUEM M PErUCTPALIUIO
JOKYMEHTOB, HEOOXOJUMBIX ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITyTH:
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1) nmpoBepser HaliuuuMe JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6
AJIMUHUCTPATUBHOTO  pErJIaMeHTa,  HEOOXOIWMMBIX A  TPelOCTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

2) TOpOM3BOJIUT PETUCTPALIMIO JIOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.6
AJIMUHUCTPATUBHOTO PETJIAMEHTA, B ICHb UX MOCTYILICHUS B JJIEKTPOHHOM BU/IE;

3) B 2-X THEBHBIM CPOK, C MOMEHTA MOCTYIUICHUS 3aABJICHUSI B 3JIEKTPOHHOM
BUJIC, HANPABISET 3asBUTENIO DJIEKTPOHHOE COOOIEHHUE, MOATBEPXKIAIOIIEe MPHEM
JaHHBIX TOKYMEHTOB, a TAK)K€ HAMPaBIISET 3aSBUTENIO CIEAYIONYI0 HHPOPMAIIHIO:

- 0 1aT€ U BPEMEHU JUIsl IMYHOTO MpUEMa 3asiBUTES;

- 0 MepeyHe JOKYMEHTOB (OpPUTMHAJIOB), HEOOXOJIUMBIX JJISI MPEIOCTABICHUS
MYHULUTATBHOW YCIYTH MPU JIUYHOM TIpUEME JIJIsl TPOBEPKU  MX JIOCTOBEPHOCTH;

- JOJDKHOCTb, (DaMHIIMIO, UMS, OTYECTBO JIMIA, OTBETCTBEHHOTO 3a OKa3aHUE
MYHULIUTTAIBHOUN YCITYTH;

- B Clly4yae, €clid B AJIEKTPOHHON (opMe (CKaHUPOBAHHOM BHJIE) 3asIBUTEIIEM
HaIlpaBJICHbl HE BCE JOKYMEHTBHI, YKa3aHHble B NyHKTE€ 2.6 AJAMUHHUCTPATUBHOTO
periiaMenta, HMHPOPMUPYET 3asgBUTENsI O  HEOOXOJUMOCTH  TPEJCTaBICHUS
(HampaBlIieHWU TIO TIOYTE) HEIOCTAIONMUX TOKYMEHTOB U JAPYTHX OOCTOSTENbCTBAX,
MPETATCTBYIONINX MOTYYEHUIO MYHHUITUTIATLHON YCIYTH U CIIOCO0aX UX YCTPAHEHUS;

- HHY10 UHGOPMAITHIO.

3.2.6. IlpemoctaBieHre MYHULUMAIBHOW YCIYTH B JJIEKTPOHHOU ¢opme
peanonaraet HCII0JIb30BaHUE MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTMI, B TOM 4Hciie EquHOro noprana, yHuBEpCAIbHOM JIEKTPOHHOU KApThI U
JIPYTUX CPEACTB, YCTAHOBJIEHHBIX ACHCTBYIOIIMM 3aKOHOAATENIbCTBO.

3.2.7. Ecnu 3agButeneM He ObUIM MPEJICTABICHBI 110 COOCTBEHHON MHUIIMATUBE
JOKYMEHThl W UWH(pOpManus, ykKazaHHble B TyHKTe 2.7 AJIMUHUCTPATUBHOTO
periamMeHTa, CHENUaIUCT YTOJHOMOYEHHOIO OpraHa, 3alpalluBacT I10 KaHajaM
MEKBEJJOMCTBEHHOI'O B3aWMOJICUCTBUSA JOKYMEHTBI, HAXOJAIIHNECS B PACHOPSIKECHUU
OpPraHoB T'OCYJApCTBEHHOM BIIACTH, OPraHOB MECTHOIO CAMOYIIPABICHUS U
MOJABEOMCTBEHHBIX UM OpPTaHU3ALIMi.

3.2.8. Cpoxk MOATrOTOBKM W HAIMPABICHUS 3alpoca HE MOXKET MpPEBbINIATh 3
pabouunx THEW MOCie PErUCTPAlliN 3asIBJICHUS U TIpUeMa IOKYMEHTOB OT 3asBUTEJIS.

Cpok oTBeTa Ha 3alpoc COCTaBIsieT He Ooyee 5 pabouux THEH, eclu UHOE He
YCTaHOBJIEHO 3aKOHOJATEIbCTBOM.

JIoMKHOCTHOE U0 U (WJIK) pabOTHUK, HE MPEICTABUBIINE (HECBOEBPEMEHHO
IPEICTaBUBIINE) 3aIIPOLIEHHBIE U HAXOASAIINECS B PACHOPSKEHUN COOTBETCTBYIOIIUX
OpraHoB  Ju0O  oOpraHu3anuid  JOKYMEHT wWih  HHGOPMAIMI0,  MOJJIekaT
aJMUHUCTPATUBHOM, JTUCITUTIIIMHAPHON MM MHOW OTBETCTBEHHOCTU B COOTBETCTBHH C
3aKOHOJAaTeNbCTBOM Poccurickon denepanuu.

[Tocne mnosydyeHus OTBETOB CHEHHAIKNCT YTOJHOMOYEHHOIO  OpraHa,
HaMpaBJIsIeT 3asBJICHHE C JOKYMEHTaMH Ha paccmorpeHue B OOIIeCTBEHHYIO
KOMHCCHUIO [0 JKWIHIIHBIM BompocaM npu Ajamunuctpauun Kaukanapckoro
TOPOJICKOT0 OKpyra (Aajee mo TeKCTy — KOMUCCHSA).

Bpewmst BbilioiHEHN A IMUHUCTPATUBHOM MPOLIETyPhl HE JIOJXKHO MPEBBIIIATH &
paboyux THEW.

3.3. AIMuUHHCTpaTUBHAsA Npoleaypa — PaccMoTpenune npeacTaBieHHbIX
JIOKYMEHTOB U MPUHSITUE PEIICHUS O TIPeI0CTaBiIeHUH (00 OTKa3e B MPEOCTABICHHUH )
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MYHULIUNAIBHON YCIIyTH

3.3.1. OcHoBaHMEM [Jis1 Hayajga UCIOJHEHUS aJIMUHUCTPATUBHOW MPOLEHAYPHI
«PaccMOTpeHHe  TpEACTaBICHHBIX JOKYMEHTOB W  MPHUHATUE PELICHHS O
npenocTaBieHuu (00 OTKa3e B MPEIOCTABICHUN) MYHUIIUTIATBHON YCIYTHY SBIISETCS
MOCTYIUICHUE 3asBJICHUS W IOJHOTO MakeTa JOKYMEHTOB B AJMUHHUCTPALHUIO,
KOTOpbIe perucTpupyrorcss CrnenuanuctoMm AJIMUHUCTPAUMUA B JA€Hb MOCTYIUICHHS B
Kypnane peructpanuu 10KyMEHTOB MIPUHATHIX JJi paccMoTpeHust Ha Komuccum.

Komuccus paccmarpuBaeTcs oOpallieHUe 3asiBUTENS O TPEAOCTABICHUHN KUIIOTO
MOMEIIEHUS CIEeHUAIM3UPOBAHHOIO KWIMIIIHOTO (POHIA M MPUHUMAETCA OJIHO U3
CICAYIONIUX PEIICHUH KOTOpPO€ HOCUT IJisi AJIMHUHUCTpAIMU PEKOMEHAATEIbHBIN
Xapaxkrep:

- pemieHWe O  TPEJOCTaBIECHUM  3aSBUTEIIO  JKWIOTO  MOMEHIECHUS
CHEeUATN3UPOBAHHOTO KUIUITHOTO (POH/IA;

- pemieHre 00 OTKa3e B MPEAOCTABICHUU 3aSBUTENIO YKUJIOTO IMOMEIICHUS
CHEIUATN3UPOBAHHOTO KUIUIIHOTO (oHAA (MPU HAIUMYUU OCHOBAHUU NJIsi OTKa3a B
MPEIOCTaBICHUU YCIYTH);

3asBUTENH YBEIOMIISIETCS 10 TelehOHY WM B APYTOi yIOOHOW AJIS 3asiBUTEIS
dbopme, yKazaHHOU B 3asBJICHUH, O IPUHATOM PEIICHUH.

3.3.2. IIpu MHOJIOKUTEILHOM pelIeHnn KOMHUCCHUH CIICIIMATIUCT
AJIMUHUCTpalliy, OTBETCTBEHHBI 3a TMPUEM JOKYMEHTOB, TOTOBUT IPOEKT
MOCTAHOBJIEHUSI AJIMUHUCTPAILIMH O TIPEAOCTABICHUU IPaKIaHaM KHUJIbIX MOMEIICHUI
U3 CHEIUATU3UPOBAHHOTO KUIUITHOTO (DOH/IA, B KOTOPOM YKa3bIBAETCS:

dbamuius, UMsi, OTYECTBO Tpa)KJaHWHA, KOTOPOMY IPEAOCTABISETCS MKUJIOE€
MOMENIEHNE U3 CIIEIUATIM3UPOBAHHOTO KUJIOTO (DOH/IA;

KaTeropusi TrpaxiaH, K KOTOPOM OTHOCUTCA TpaXXJaHWH, KOTOPOMY
MIPEIOCTABIISETCS KUIOE TOMEIICHUE U3 CIEIIUATM3UPOBAHHOTO KUJIOTO (POH/IA;

dbamuausi, uUMs, OTYECTBO, TOJ POXKICHUS 4YJICHOB CEMbHM TpakJaHWHA,
KOTOPOMY MPEIOCTABIISIETCS KUJIOE MOMEUIEHUE U3 CIEIUATU3HUPOBAHHOTO KUJIOTO
dboHma;

aZpec MPeOCTaBISIEMOr0 >KWJIOTO MOMEIIEHUSI W3 CIEeIUaTIu3UpPOBAHHOTO
KUIHIMHOTO (OHAA, 00Imas IJIOMEAah 3TOTO KUJIOTO TMOMEIICHUS W KOJWYECTBO
KOMHAT, U3 KOTOPBIX OHO COCTOUT.

3.3.3. Ilpu oTpuLIATENLHOM PENIEHUH KOMUCCUU CIEHNUATUCT AJMUHUCTPALINH,
TOTOBUT MPOEKT TOCTAaHOBJIEHUS AJMHUHUCTpalMd 00 OTKa3e B MPEIOCTaBICHUU
rpakJaHaM >KWIBIX MOMENIEHUNA W3 CHeHUaTM3UPOBAHHOTO KUIUITHOTO (oHma (c
yKa3aHUEM OCHOBAHUU JJIsl OTKa3a B MPEJO0CTaBICHUHU MYHUIUTIATLHON YCIIyTH).

3.3.4. Bpems BbIOJHEHUS AJIMHUHUCTPATUBHOW NPOLEAYPHl HE JIOJAKHO
npeBbIIaTh 15 pabodyux JTHEH.

3.4. AIMUHHCTpAaTUBHAs MPOLIETypa — YBEIOMJICHUE 3asBUTEIS O PUHITOM
pElIeHNH, 3aKIIFOUEHHUE T0TOBOpa HaiiMa XKUJIOTO TOMEUIEHUS] MYHHUIUIIATIbHOTO
CHEIUATM3UPOBAHHOTO KUIUIITHOTO (POH/IA, OTKA3 B 3aKIIOUYEHUH JOTOBOpA HaliMa
YKUJIOTO TOMEIIEHUSI MyHUITUIIATBHOTO CHEIUATU3UPOBAHHOTO KUIUIITHOTO (hOHIa

3.4.1. OcHOoBaHMEM JJI HaYaja UCIIOJIHEHNS aIMUHUCTPATUBHON MPOLEYPbI
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«3aKJIOYEHne  JI0roBOpa  HailMa  KWJIOTO  IMOMELICHHS  MYHULIHUNAIBHOTO
CHEIUATU3UPOBAHHOTO KWIMIIHOTO (DOHIA, OTKA3 B 3aKIIOYEHUH JOTOBOpa HaiiMa
KUJIOTO MOMENICHUS! MYHHMIIMIAIBHOTO CIEUHUATU3UPOBAHHOTO >KHIIUITHOTO (OHIA»
SIBJISIETCS] IPUHATUE OCTAHOBJIEHUS! AJIMUHUCTPALIMU O MpeAocTaBieHuu (00 OTKase
B IPENOCTaBICHWUM) TpaXJaHaM  JKWIbIX  IOMEIIEHHA  MYHULUIAIBHOIO
CHEIMATM3UPOBAHHOTO KIJIMITHOTO (HOH/A.

[locne mnoamucaHusi TOCTAHOBIEHUS AJIMUHUCTPAUUMU O MPEAOCTaBICHUN
rpaXJaaHaM >KWJIBIX TOMEIICHUH W3 CIEeNHUAIU3UPOBAHHOTO >KHIUIIHOTO (oHAA
CIIEIMAINCT YTOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB,
oopMIIsieT JOrOBOP HalMa JKUJIOT0 MOMEILEHUS B CIIEUATM3UPOBAHHOM JKUJTUIITHOM
(doHe, MOANMUCHIBAET €ro PYKOBOJAUTEIEM YIOJIHOMOYEHHOIO OpraHa, 3aBepseT
NI€YaThI0, PETUCTPUPYET €T0 B KHUTE PETUCTPALIMM BbIAAYH JIOTOBOPOB COLUAIBHOTO
Halima.

3.4.2. [oroBop HailmMa >XWIOr0 TOMEIIEHUS B CHEHUAIU3UPOBAHHOM
KWIMIIHOM (oHIe mnepenaercs 3asBUTEN0. 3asBHUTENb PACHUCHIBAETCS B €0
MOJIyYEHHH.

3.4.3. ITpu oTka3e B MPEAOCTABICHUHN XKHJIOTO TOMEUIEHUS IO JOTOBOPY HakMa
KHUJIOTO TOMEUICHUS] MYHHUIIMIAIBbHOTO CIEeHUATU3UPOBAHHOTO >KMJIMIIHOTO (PoHIa
CHEIHMATUCT YTIOJHOMOUYEHHOTO OpraH HampaBisieT IMOCTAaHOBJIEHHE 00 OTKaze B
IIPEAOCTABICHUN JKWAJIOTO IOMEIICHHWS IO JOTOBOPY HaMMa JKUJIOTO ITOMEIIECHHS
MYHUIUIATBHOTO CIEHUATIU3UPOBAHHOIO KUIUIIIHOTO (POH/IA 3asIBUTEINIO.

3.4.4. Bpems BbIIONHEHUA AJMWHUCTPATUBHOW IPOLEAYPHI «YBEAOMIICHUE
3asIBUTEIS O IPUHATOM PEUIEHUW» HE TOJKHO MPEBBIIATh 3 pabouuX JTHEH.

Bpewms BbInmonHeHHsT AIMHUHUCTPATUBHON MPOLEAYPHI «3aKIOUYEHUE JOTOBOpa
HaliMa >KWJIOr0 MOMEIIEHUS MYHMIIMIAIBHOIO CIEIUATU3UPOBAHHOIO KUIUIIHOTO
dboHma» HEe AOHKHO MpeBbImaTh 30 pabounx JTHEH.

[Tpu monydeHMn MyHUIMOATBHON yciyru dyepe3 M®L] Beiauy 3asBuTeasaM (Ux
NOpPEJICTaBUTENSIM) pELIEHUsT O IMpelocTaBieHuu (00 OTKaze B MPEJOCTaBICHHUM)
MYHHIUIIAIIBHON YCIYTH OCYIIECTBIAET crienranuct MOLI.

3.3.5. IIpu nonyyeHUn MyHUIUIIAIBHON yCcIyTH uepe3 Enunbiil nmopTtan Bergada
3asMBUTENSAM (WX TIPEICTABUTENSIM) pEIIeHUsT O TMpeaocTaBieHnn (00 oOTkase B
IPEIOCTAaBIECHNUN) MYHULUIIAJIHON YCIYTHM OCyHIeCTBIsIeTCsl yepe3 Enunblii mopran
1100, 1O KeTaHUIo 3asBuTeNs, yepe3 MOLI.

3.4.5. Eciu 3asBieHUE U TOKYMEHThI ObUIM MOAAHbI 3asIBUTEIEM MOCPEACTBOM
M®OII, nepenaya qOoroBopa HaiiMa CHEUATM3UPOBAHHOTO >KHJIMIIHOTO (oHAa, JTHOO
MOCTAHOBJIEHUS 00 OTKa3e B MPEJOCTABICHUH KUJIOTO OMEIIEHUS MyHUIIUIIATbHOTO
CHEUAIN3UPOBAHHOrO O KWIMIIHOTO ¢oHaa Kypbepy MODIl ocymectBisercs B
TedyeHue 1 paboyero NHA ToOcChE€ TMOCTYIUIEHHS JOKYMEHTOB B YTMOJHOMOYEHHBIH
OpraH, Ha OCHOBAaHUM PEECTpPa, KOTOPBIA COCTABISIETCS B 2-X DJK3EMIUISIpAX M
COZICPKUT J1aTy U BpeMs IEPEIadn.

IV. llopsiaok U (popMBbI KOHTPOJIA 32 NPEAOCTABJICHUEM MYHULIMIIAJIbHOU
yCJIyIru

4.1. ITopsimok OCyIIEeCTBICHUS TEKYIIET0 KOHTPOJIS 32 COONIIOJICHUEM U
WCIIOJIHEHUEM JIOJKHOCTHBIMU JIMIIAMU A IMUHHUCTPAUUHA U Y TOJTHOMOYEHHOT O
OpraHa moJ0XeHU AIMUHUCTPATUBHOIO PETJIAMEHTA U UHBIX HOPMATHUBHBIX
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IMPaBOBBIX dKTOB, YCTAHABJINBAIOIIIUX TpC6OBaHI/I$I K IIp€a0CTaBJICHUIO

MYHUIIUTIATBHON YCIIYTH, a TAK)KE MPUHATHEM UMHU PEIICHUMI

4.1.1. Tekymuid KOHTPOJb OCYUIECTBISECTCS MOCTOSIHHO JOJIKHOCTHBIMU
JULAMU 10  KaXJIOW aJIMHHUCTPATUBHOW IMpOLEAypEe B  COOTBETCTBUM C
YTBEPKACHHBIM PETIAMEHTOM, a TaKXe myTeM mnpoBeneHus ImaBon Kaukanapckoro
FOPOACKOr0 OKpyra WM JIMLOOM, €ro 3aMellaloluM, IPOBEPOK HCIOJHEHUS
JOJKHOCTHBIMH JIMLIAMU TIOJIOKEHNUN PErJIaMeHTa.

4.12. O cnaydasx W NOpUYMHAX HAPYIIEHUS CPOKOB, COAEPKAHUSA
aAMUHUCTPATUBHBIX MPOUEAYp W JEHUCTBUM JOJDKHOCTHBIE JIMIA HEMEIJIEHHO
uHpopmupyror [nmaBy KaukaHapckoro Tropojckoro OKpyra WId JUIO, €ro
3aMENIaKoIIee, a TAKKE TPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHHIO HAPYILICHUH.

4.2. IlopsinoK 1 NepUOAUYHOCTh OCYILIECTBIECHUS IIJIAHOBBIX Y BHEIJIAHOBBIX
IIPOBEPOK ITOJTHOTHI U KAYE€CTBA MPEAOCTABICHUS MYHULIUIIAIBHON YCIYyTHU, B TOM
YHUCJIE MOPSA0K U (POPMBI KOHTPOJIS 32 TIOJTHOTOM U Ka4eCTBOM IMPEA0CTABICHUS

MYHHULUIIAIBHON YCIYTH

4.2.1. KoHTpob 32 MOJHOTON U Ka4€CTBOM IMPEAOCTABICHUS MYHHUIUIIATLHON
YCIyI'M BKJIIOYAeT B Ce€Osl MPOBEJCHHE IUIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK,
BBISIBJICHUE W  YCTPAHEHUE  HApPYWIEHWHM 1paB  3asABHUTENICH,  IOJOKECHUHN
AJIMMHUCTPaTUBHOIO pErJaMEHTa M JPYIMX HOPMATHBHBIX IPABOBBIX AaKTOB,
pacCMOTpEHHE, TNPUHATHE PEIICeHUd MW TMOATOTOBKY OTBETOB Ha oOpanieHue
3asBUTENEH, coJepKallux KanoObl Ha pelleHus, JedctBus (Oe3aeiicTBue)
JOJKHOCTHBIX JIMII.

4.2.2. IIpoBepKku MOTYT OBITh IUIAHOBBIMH 1 BHEILIAHOBBIMH.

[InaHOBBIE IIPOBEPKH IOJTHOTHI M KA4ECTBA IIPENOCTABICHUS MYHUIUIAIBHON
YCIIYTH IIPOBOATCS HE PEXKE OAHOI0 pa3a B roJl Ha OCHOBAaHUH IUIAHOB. BHeI1aHOBbIE
IIPOBEPKU IIPOBOAATCA IO IOpydeHMIo [naBbl KaukaHapcKOro ropoickoro Ooxpyra
WIA JUIa, €r0 3aMeIlalolero, Mo KOHKPETHOMY OOpallleHUIO0 3aMHTEPECOBAHHBIX
JIULL

IIpoBepkM MOJHOTHI M KayeCcTBA IMPENOCTABIAEMOM MYHULMIIAJIBHON YCIYTH
IIPOBOJSATCS HAa OCHOBAaHWU pPACHOpPSDKEHUA AJIMHUHUCTpauuu. s NpoBeneHHs
POBEPKH (HOPMHUPYETCS KOMUCCHS], B COCTaB KOTOPOU BKIIFOUAIOTCS MyHULIUIIAJIbHBIE
ciyxaue AIMAHUCTPALINH.

PesynbraTel mpoBepku O(GOpPMIISIIOTCS B BHUJAE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HEIOCTATKU W MPEIJIOKEHUS MO UX YCTPAHEHUIO, aKT IMOIIMCHIBACTCS
yIeHaMH KoMHuCcCUHM. C aKTOM 3HAKOMSATCS JOJDKHOCTHBIC JUUA AJMUHUCTPALMU U
VY II0JIHOMOYEHHOI'O OpraHa.

4.3. TlopsAaoK OCYIIECTBICHUS TEKYIIIETO KOHTPOJIS 32 COOIIIOICHUEM U
UCIIOTHEHUEM paboTHUKOM ML, mpeaocTaBisionero MyHuIUNAIbHYO YCIYTY,
MOJIOKEHU AJMUHUCTPATUBHOTO PETVIAMEHTA U UHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTAaHABIIMBAIOIIUX TPEOOBAHUS K MIPETOCTABICHUIO MyHHUIIUIIAJILHON yCIYyTH,
a TaK)Ke MPUHITUEM UMH PEIICHUM, MOPSIOK MPUBIICUCHHS K OTBETCTBEHHOCTHU
pabotHrka M®II, npegocTapigONIIEro MyHULIMIAIBHYIO YCIYTY, 3a pELICHUS U
nevctBus (0e31eiCcTBUS ), MPUHUMAaEeMbI€ (OCYIIECTBISIEMbIC) UM B XOJI€
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MPEAO0CTABJICHHUA MyHI/IIIPIHaJIBHOfI YCIyru.

M®II, paborauku M®I[ HecyT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO

3aKOHOJIAaTENLCTBOM Pocculickon denepanuu:
- 3@ MOJIHOTY INEpelaBacMbIX YIIOJHOMOYEHHOMY OpPraHy, IMpPeIOCTABISIOLIEMY
MYHHIUIIAIBHYIO YCIIYTY, 3aIIPOCOB O MPEIOCTABICHUN MYHULUIIAIBHON YCIYyTH U UX
COOTBETCTBHE IepenaBacMbIM 3asButerneM B M®DIL] cBeaeHusIM, WHBIX JTOKYMEHTOB,
MPUHSTHIX OT 3aABUTEIIS;

- 32 MOJIHOTY U COOTBETCTBHE KOMIUIEKCHOMY 3aMpoCy MEPEIaBaEMbIX OpPraHy,
MPEIOCTABISAIONIEMY TOCYJApCTBEHHYIO YCIYTy, OpraHy, MOpeAOCTaBIISIOIIEMY
MYHHIUIIAIBHYIO YCIIYTY, 3asBJICHUH, COCTABJICHHBIX Ha OCHOBAHUM KOMILJIEKCHOTO
3ampoca, WHBIX JIOKYMEHTOB, MHGoOpManuu W (WIK) CBEACHUN, HEOOXOAUMBIX s
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U (WJIM) MYHHUIIMIAIBHBIX YCIYT, YKa3aHHBIX B
KOMILIEKCHOM 3a1poce;

- 3a CBOEBPEMEHHYIO nepenavy Oprasy, MPEAOCTABISAIOIIEMY
rOCYJJApCTBEHHYIO YCIIyI'y, OpraHy, MpeIOCTABISIOIIEMY MYHULHUNAIbHYIO YCIYTY,
3al[pOCOB O IIPEAOCTABJIEHUU TOCYJAPCTBEHHBIX WM MYHULUIIAIBHBIX YCIYT,
3as1BJICHU, COCTABJICHHBIX HA OCHOBAaHUM KOMIUIEKCHBIX 3alIPOCOB, MHBIX CBEICHHM,
JOKyMEHTOB ® (uiau) wWHGOPMANMK, TPUHATHIX OT 3asgBUTENS, a Takke 3a
CBOEBPEMEHHYIO BbIJIauy 3asBUTEIIO JOKYMEHTOB, MEPEAAHHBIX B 3TUX Leissx MOIL]
OpPraHoM, MPEIOCTABIISIOIIUM rOCyAapCTBEHHYIO yCIyTy, OpraHom,
MPEIOCTABISIONIMM MYHUIIUNIAIBHYIO YCIIYTY;

- 3a coOJojieHUe TNpaB CyObEKTOB MEPCOHANIBHBIX JAHHBIX, 3a COOJIOJICHUE
3aKkoHoAaTenbcTBa Poccuiickori @Denepaiuy, yCTaHABIMBAIOIIETO OCOOEHHOCTH
oOpaiteHus ¢ HGOpMaIUEH, TOCTY K KOTOPO# orpaHnuyeH (eaepanbHbIM 3aKOHOM.

Pa6otHukn M®II npu HEUCNOMHEHUN JTUOO0 TP HEHAJISKAIIEM UCIIOTHEHUU
CBOMX CIy’)K€OHBIX OOs3aHHOCTEH B paMkax peanu3anuu (QyHKiud MOI],
IIPUBJIEKAKOTCSI K OTBETCTBEHHOCTH, B TOM YMCJIE YCTAHOBJIECHHOW YTOJIOBHBIM
kogekcoM Poccuiickoit @enepanu u Koaekcom Poccuiickoit ®epepanuu 00
aIMHUHUCTPATUBHBIX ITPABOHAPYLICHUAX JJIS JOIKHOCTHBIX JIULI.

4.4. ITopsnok NpUBJICYECHUS K OTBETCTBEHHOCTH JOJKHOCTHBIX JIUIT
AJMUHUCTpalUU U Y TIOJTHOMOYEHHOTO OpraHa, Npe0CTaBISIONIUX MYHUITUIIATbHYIO
yCIyTy, 3a peuieHus u aencTus (0e3/1eiicTBre), MPUHUMAaEeMbI€ (OCYIIECTBISIEMbIE)
MMM B XOJI€ TIPE0CTaBICHUS MYHHUITUTIATLHON yCIIyTH

JIOJKHOCTHOE JIMIIO HECET EPCOHATILHYIO0 OTBETCTBEHHOCTH 3a:

- cOOJII0ZICHUE YCTaHOBJICHHOTO MOPSIKa TpUeMa JOKYMEHTOB;

- TIpUHATHE HAJJIeKAIIMX Mep MO0 TIOJHOM M BCECTOPOHHEH MPOBEPKE
MPEACTaBICHHBIX JOKYMEHTOB;

- COOJIOIGCHHE CPOKOB PACCMOTPEHHUS JOKYMEHTOB, COOJIIOJIEHUE MOPSIKa
BBIJJaYM IOKYMEHTOB;

- YUYET BbIJJAHHBIX JIOKYMEHTOB;

- CBOEBPEMEHHOE (POpPMHUpOBAHHE, BEIACHUE M HAJJIEKAIIee XpaHEHUE
JIOKYMEHTOB.

Ilo pe3ynbTaTam NpPOBEAEHHBIX MPOBEPOK B CIy4ae BBISBICHUS HapyLICHUN
mpaB 3asgBUTEJEH M WHBIX HAPYIICHUH K BUHOBHBIM JIMIIAM MPUMEHSIOTCS MEphI
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OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOIATENBCTBOM Poccuiickont denepanum.
OTBETCTBEHHOCTh MYHUIIUNAIBHBIX CIYXAIIUX U WHBIX JTOJKHOCTHBIX JIMI] 32
peuieHuss W JeUCTBUsA (O€3EUCTBUSA), NPUHUMAEMble B XOJE IIPEIOCTABICHUS
MYHULMNIAJIBHOM YCIYyTHM 3aKpPEIUISICTCS WX JIOJDKHOCTHBIMM MHCTPYKIUAMHU B
COOTBETCTBHH C TPeOOBAHUSIMHU JICHCTBYIOIIETO 3aKOHOIaTEIbCTRA.

4.5. TlomoxkeHus1, XapaKkTepu3yroire TpeOOBaHUs K OPSIKY U hopMam
KOHTPOJIS 32 MPEIOCTABIICHUEM MYHUIIUIIAIbHOW YCIYTH, B TOM YUCIIE CO CTOPOHBI
rpaxkJiaH, X 00beIMHEHUN U OpraHu3alnui

KonTposb 3a npenocraBieHneM MYHULUANAIBHONW YCIYTHM OCYIIECTBISECTCS B
(dbopMe KOHTpOJIs 32 COOJIOJIEHUEM MOCIIEIOBATENbHOCTU ACHCTBUM, ONpEAEIIEHHbBIX
AJIMUHHUCTPAaTUBHBIM PErJIaMEHTOM IO HCHOJHEHUI0 MYHUUMNAILHOW YCIYTd, M
INPUHATHEM PEUIEHUHA JOJDKHOCTHBIMU JIMIIAMH, IIyTEM IIPOBEICHUS IPOBEPOK
COONIONIEHNST W  UCIOJIHEHUS] JIOJDKHOCTHBIMHM — JIUIAMU ~ AJMUHUCTpAIMU |
YNOJIHOMOYEHHOI'0 OpraHa HOPMAaTUBHBIX MPABOBBIX aKTOB Poccuiickon denepannu,
CBep/UTOBCKOI 00acTH, a TakKe IMOJIOKEHUN HACTOSIIET0 AJIMHHHCTPATUBHOTO
perjaMeHTa.

I'paxxnane, mx oOBEAVMHEHUS W OPTaHM3AIMU B CIIydace BBISIBICHUS (PAKTOB
HapyUIEHHS NOPSAKA MPEIOCTABICHNUS MyHULIUIATBHOW YCIYTH WIA HEHAJIEKAIIErO
UCIIOTHEHUS perjlaMeHTa BIpaBe 00paTUTHCS € xKal000i B A IMUHUCTPAIUIO.

JIto60€e 3aMHTEepEeCOBAHHOE JTMIO MOXKET OCYIIECTBISATh KOHTPOJIb 32 IMOJTHOTON
U KayeCTBOM TMIPEAOCTABJICHUS MYHUIUMAIBHOM yCIyrd, oOpaTuBiiuch K [aBe
KaukaHapcKoro ropockoro okpyra Wid JIAILY, €ro 3aMeIamuiemMy.

V. Jlocyne0Hblii (BHeCY1eOHBbII) MOPSA0K 00:KaI0BAHUSA PelIeHU 1
neiicTBuii (0e31eicTBUNA) AIMUHMCTPAIUU, Y IOJTHOMOYEHHOI 0 OPraHa,

NP ea0CTABJAIIINX MYHHITUTIAJIbHYIO YCJIYTY, 2 TAKAKE €ro JI0JKHOCTHBIX JIUII,
MO®IL, padoTHukoB M®DI]

5.1. adopmanmst 1715 3assBUTEINS O €r0 TPaBe MOo1aTh Kano0y Ha PEIICHUE U
(wnn) pevictBue (Oe3meicTBie) AIMUHUCTPAIIAN, Y TOJTHOMOYEHHOTO OpraHa u (¥Jin)
€ro JIOJDKHOCTHBIX JIUI, MyHUIIUITAIBHBIX CIYKAIIUX MPU MPEAOCTaBICHUN
MYHUIMNATBHON YCIIYTH (J1ajee xanooa)

3asBUTENIL HMMEET IpaBO Ha JocyaeOHoe (BHecyneOHOe) oOkalloBaHUE,
ocrnapuBaHUe peleHui, 1eHCTBUM (0e31eHCTBUA), MPUHATHIX (OCYLIECTBICHHBIX) IPH
PEIOCTaBICHUU MYHUIIUTIAIBHON YCIIyTH.

OO>xanoBaHue 3asBUTENSIMU PEIICHUN, NeWcTBUM (Oe3aecTBuUS), MPUHSATHIX
(OCYIIECTBIICHHBIX) B XOJI€ MPEAOCTABICHUS MYHUIIUIIAIBLHON YCIYyTH B JOCYI€OHOM
(BHECy1eOHOM) TIOpsIIKE, HE JIMIIAeT WX TMpaBa Ha OOXaJIOBAaHHE YKa3aHHBIX
pelieHui, nercTBuii (0e31eiCTBUSA) B CYeOHOM TOPSIIKE.

5.2. Tlpeamer xano0sb

5.2.1. 3agBuTenap MOKET 00PATUTHCS € XKaT000M Ha OpPTraHbl, MPEJOCTABISIONINE
MYHULUNAIBHYIO YCIIYTY, B TOM YHCJIE B CIEIYIOIMIUX CIydasiX:
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1) HapylIeHHe CpoKa PETUCTPAIK 3arpoca O MPEI0CTaBICHUN MYyHUIIUTIAILHOM
YCIIyTH, 3alpoca, yKa3aHHOTo B cTtathe 15.1 denepanbHoro 3akoHa oT 27.07.2010 Ne
210-®3 «OO6 opraHuzanuu MNPEeAOCTABICHUS TOCYJAAPCTBEHHBIX W MYHUIIUIAIBHBIX
YCILyI».

2) HapyIlIEeHHE CPOKa MPEIOCTABICHUS MYyHHUIIMIIAIBHON yCIIyTH.

3) TtpeboBanue y 3asBUTENS JOKYMEHTOB WM uHpopManuu JmOo
OCYLIECTBJIEHUS JIEUCTBUM, MpPEACTaBICHUE WM OCYLIECTBICHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATHBHBIMM MpPaBOBbIMH akTamu Pocculickon ®depepanuu,
HOPMAaTUBHBIMH  TNPAaBOBBIMU  aKkTamMu cyObekToB Poccuiickoit  ®eneparnum,
MYHUIMOAIbHBIMA TPABOBBIMU aKTaMU JJI1 MPEAOCTABICHUS MYyHULUIAIbHOU
YCIYTH.

4) oTka3 B mpueMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU TMpaBoBbIMU akTaMu Poccuiickoit denepanuu, HOPMATUBHBIMU
NpaBOBBIMM akTamMu cyObekToB Poccuiickoit ®eneparuu, MyHUIUNATBHBIMU
MPaBOBBIMH AKTaMH JIJIs1 IPEJOCTABICHUSI MyHUIIUIIAJIbHOW YCIYTH, Y 3asIBUTEIIS.

5) 0TKa3 B MPEIOCTABICHUH MYHUIMIIAIBbHONW YCIYTH, €CJIM OCHOBAaHMS OTKa3a
HE IPEIyCMOTPEHbI (eiepalbHbBIMU 3aKOHAMU U MIPUHSTHIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTUBHBIMHM IPaBOBBIMHU akTaMu Poccuiickoin denepannu, 3aKOHAMU U
WHBIMH HOPMATHBHBIMH TPAaBOBBIMU aKTaMu CyOBekTOB Poccuiickoit deneparmm,
MYHULIUTTIATIBHBIMU TPABOBBIMU aKTaMHU.

6) 3aTpeboBaHME C 3asBUTENS NPHU MPEAOCTABIECHUA MYHULUIAIBHOU YCIyrd
IJIaThl, HE MPEIyCMOTPEHHON HOPMATUBHBIMHU IIPABOBBIMH akKTamMu Poccuiickoi
denepanuy, HOPMATUBHBIMM MPAaBOBBIMU aKTamMu CcyOBekToB  Poccuiickoit
denepanuu, MyHUIIMIAIbHBIMU TPABOBBIMHU aKTaMU;

7) oTka3 opraHa, MpeAOCTaBISAIOIIETO MYHUIUNIATBHYIO  YCIYTY,
JNOJDKHOCTHOTO  JIMIIA OpraHa, IMPEJOCTaBIAIONIET0 MYHHUIUIIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJTBLHOTO I1IEHTpa, paOOTHHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OpraHu3aluii, MpeycMOTPEHHbIX YacThio 1.1 ctateu 16 depepaibHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzamnuul MNPEIOCTABICHUS TOCYAAPCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT», WIH WX PAaOOTHUKOB B HMCIPABICHUU AOMYIICHHBIX HMH
OMeYaToOK M OMIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHIIMIIAIbHON
yCIyTU AOKYMEHTax J100 HapylIeHUE YCTAaHOBIEHHOTO CPOKa TaKUX UCTIPABICHUIA.

8) HapylleHHE CpOKa WM MOpSAAKa BbIAAYM JOKYMEHTOB IO PE3yJbTaTaMm
PEIOCTABIEHUSI MyHUIIMIIATBHON YCIIYTH;

9) nmnpuOCTaHOBJIEHHWE TMPEAOCTABICHUS MYHULMIAIBHON YCIyTH, €CIu
OCHOBAaHMSI TPHUOCTAHOBIEHUS HE NPEIyCMOTPEHbI (enepalbHbIMU 3aKOHAMU H
NPUHATHIMA B COOTBETCTBHUM C HUMH WHBIMH HOPMATUBHBIMHU MPABOBBIMU aKTaMH
Poccniickoit ®@enepannn, 3aKOHAMU U MHBIMA HOPMAaTHBHBIMHU IPABOBBIMH aKTaAMH
cyowsekToB Poccuiickoit denepalii, MyHULUITATbHBIMU IPABOBBIMH aKTaMHU.

10) TpeboBaHue y 3asBUTENS MPU MPEJOCTABICHUM MYHHUIIMNAIBHONW YCIYTH
JOKYMEHTOB WJIM HMH(OpMALIMU, OTCYTCTBUE M (WJINM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX
Ul TPEAOCTaBICHHUs MYHULMIAIBHOW  yCIyru, JuOO B  MPEIOCTaBICHUU
MYHULMIAIBHOW YCITYyTH, 332 UCKIIOYEHUEM CIy4YaeB, MPEITyCMOTPEHHBIX IMYHKTOM 4
yacTtH | crarbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opranuzauuu
PEIOCTABIEHUS TOCYAAPCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIYT.

B yxazanHbIX ciydasx nocyleOHoe (BHecyneOHoe) 00KajloBaHHUE 3asiBUTEIEM
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peuieHnil U nercTBuil (06e3AeicTBUSI) MHOTO(YHKIIMOHAIIBHOTO IIEHTpa, paOOTHHKA
MHOTO(QYHKIIMOHAJLHOTO  IIEHTpa  BO3MOXXHO B clydasX, €clld  Ha
MHOTO(YHKIIMOHAJBHBIN IIEHTp, pelIeHus U JelcTBus (0e31eicTBUE) KOTOPOTO
00XaJIyIOTCS, BO3JIO)KEHa (QYHKIUS 1O TNPEJOCTABICHUIO COOTBETCTBYIOLIUX
MYHUITUTIATBHBIX YCIYT B MOJHOM O0BEME B MOPSAKE, OMpPENeIeHHOM 4YacThio 1.3
cratbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranusanuu
IPEIOCTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT».

5.3. Opranbl, yoJTHOMOUYEHHbBIE Ha PACCMOTPEHUE KaTOObI, TOJKHOCTHBIE
JU1a, KOTOPBIM MOKET ObITh HalpaBJieHa jkajio0a

5.3.1. XKanobsl Ha cHOEUATUCTOB AJIMUHUCTPALMH, YIIOJTHOMOYEHHOTO
oprasa, pemeHus u aeicTBus (0e31eicTBrEe) KOTOPhIX 00XKalytoTcs, noaatoTcs ['nase
Kaukanapckoro ropoJickoro okpyra Judo pyKoBOJUTENO Y TOJIHOMOYEHHOT'O OpraHa.

5.3.2. XKamo6el Ha pemeHus u aAeictBus (Oe3aeiictBue) paborHuka MOI]
nonarTcs pykoogutento M®II. XKanoObr Ha permeHust u nevicteus (Oe3nelcTBHE)
MOII nonparorcsa yupeaurento MOL[ unn OKHOCTHOMY JIMIY, YIOJTHOMOYEHHOMY
HOPMAaTHUBHBIM MPABOBLIM akTOM CBEpIIOBCKOM 001acTH.

5.3.3. MHOTOGYHKIIMOHATBHBIN IIEHTP MPH MOCTYIUICHUH >Kaj00bl Ha OpPTaH,
MPEIOCTABISIONMNNA MYHUIUITAILHYIO YCIYTy, OOECIeYrBaeT Iepefady yKa3aHHOU
XKanoObl B YIOJTHOMOYEHHBIM HA €€ pPAacCMOTPEHHE OpraH, MPEeI0CTABIISIFOITII
MYHUITUTIATBHYIO YCIYTy, Ha OyMaXHOM HOCHUTEJE WM B JJICKTPOHHOM BHUJC B
MOPSIIKE,  yYCTAaHOBJIIGHHOM  COIVIAIIGHWEM O  B3aUMOJCUCTBHM  MEXKIY
MHOTO()YHKIIMOHAJILHBIM IIEHTPOM M YKa3aHHBIM opraHoM. IIpw 3TOM cpok Takoi
nepeadyid He MOXKET OBITh MO3IHEE CIICAYIOIIETO padouero AHSA CO JHS MOCTYIUICHUS
XKanoObl Ha OpraH, NPeIOCTABISIOIUN MyHUITUTAIBHYIO YCIYTY.

Cpox paccMOTpeHHs *ajlo0bl HA OpraH, MPEJOCTABISIONINI MYHUIIUIIATbHYIO
yCIIyTy, HalpaBJICHHOW 4Yepe3 MHOTO(PYHKIIMOHAIBHBIA IEHTpP, UCUUCISIETCS CO JHS
pEerucTpaluy yKa3aHHOUM *ajioObl B YIOJHOMOYEHHOM Ha €€ PAaCCMOTPEHHUE OpraHe,
MIPEIOCTABISIONIEM MYHUITUTIATBHYIO YCIYTY.

5.3.4. B ciy4ae yCTaHOBJICHHsI B XOJi¢ WJIH IO Pe3yibTaTaM PacCMOTPCHHUS
XKanoObl  MPU3HAKOB  COCTaBa  QJMHHHUCTPATUBHOTO  TPABOHAPYMICHUS  WJIU
MPECTYIUICHUSI JOHKHOCTHOE JIMIO, PAaOOTHHK, HAACIEHHBIN IMMOJTHOMOYHUSMHU IIO
PAcCMOTPEHHUIO Kaj00, He3aMEUTUTEIILHO HAMPABIIAIOT UMCIOIINECS] MaTepruaibl B
OpTaHbI MPOKYPATYPHI.

5.4. TlopsiA0K TIO1a4M U PACCMOTPEHUS JKATOOBI

5.4.1. OcHoBaHueM [JIsi Hayajla MPOIEAYphl TOCYIEeOHOro (BHECYIEOHOTO)
00’KaJIOBaHMS SBJISICTCS TTOCTYIJICHUE Kaj00bl 3asBUTEISI Ha JAehCcTBHS (Oe3/1elicTBHIE)
AnMUHHCTpaAUK, YTIOJIHOMOUYEHHOTO OpraHa, IpeJoCTaBIsAIONEro MyHUIIMITAIbHYIO
yeayry, MOLI.

5.4.2. Kanoba momaeTcss B MUCbMEHHOW (hopMe Ha OyMa)KHOM HOCHUTEJE, B
3JIEKTPOHHON (opMe B Opras, MpenoCTaBIAIOIINNA MyHHIMNAIbHYIO yciayry, M®OI]
aM00 B COOTBETCTBYIOLIMK oOpraH, sABistomuiics yupenurenem MOPI] (nmanee —
yupenutens MOI).

5.4.3. XKanoba gomKHa COAEPKATh:
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1) HaMMeHOBaHHME OpraHa, MPeJOCTaBISAIONIET0 MYHULUNAIBHYIO VYCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MPeAOCTaBIIAIONIEr0 MYHHUIMNAIbHYIO YCIyTy, JHOO
MyHUIIMNANbHOTO ciykamero, M®I[, ero pykoBomgutens u (uiau) pabOTHHKA,
penieHus u nencTBus (0e3/1eiCTBIE) KOTOPBIX 00KAITYIOTCS;

2) pamunuro, UM, OTYECTBO (MOCJIENHEE — MPU HAJTUYHH), CBEICHUSI O MECTE
KUTEIbCTBA 3asiBUTENS — (PU3MUECKOro Julla JIM00 HAaMMEHOBaHUE, CBEACHUS O MECTE
HaXOXKJEHUS 3asgBUTENS — IOPUIUYECKOro JIMIa, a Takke HoMmep (Homepa)
KOHTakTHOTO TenedoHa, aapec (aapeca) HIEKTPOHHOW TOYTH (MpU HATUYUHN) H
MOYTOBBIN a/ipec, IO KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 00XaTyeMbIX PELICHUSIX U JeHUCTBUSAX (O€3/1eliCTBUU) OpraHa,
IPEIOCTABISIONIET0 MYHULMUIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIA Oprasa,
IPEIOCTABISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, JHMOO MYHUIMIAIBLHOTO CIIYy>Kallero,
M®OILI, ero pykoBoauTens U (Uiau) pabOTHHKA;

4) noBOJbI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHEM U
neictBueM (Oe3ieiicTBUEM) OpraHa, MPeJOCTABISIIONIETO0 MYHUIIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MPEeAOCTaBIIAIONIET0 MYHHUIIMNAIBHYIO YCIyTy, JHOO
MyHHUIIUNANBHOTO ciykamiero, M®I[, ero pykoBoautens u (unu) pabOTHHUKA.
3asBUTENEM  MOTYT OBITh  TPEACTABICHBI  JOKYMEHTHl (IIpH  HAJIWYUH),
MOJITBEPKJAIOIINE TOBOJIBI 3asIBUTENISA, JIMOO UX KOIIHH.

54.4. Xanoba wa pemenus wu JgedcTBus  (Oe3melcTBHE)  Oprasa,
IPEIOCTABISAIOIEr0 MYHULMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIA Oprasa,
PEIOCTABISAIOIEr0 MYHHUIMNAIBHYIO YCIyTry, MYHUUUIAIBHOIO CIIy>Kallero,
PYKOBOJMTENSL OpraHa, MpeAoCTaBIIAIONIEr0 MyHUIMNAIbHYIO YCIYTY, MOXET OBITh
HampaBieHa 1o mo4yte, uvepe3 MODL, ¢ wucnonbp3zoBaHueM HHPOPMALMOHHO-
TEJIEKOMMYHUKaIMOHHON ceTn  «MHTepHeT», oduuManibHOro caidta oOprasa,
MPEIOCTABISIONIET0 MyHUIIUIAIBHYIO YCIYTY, €IUHOTO MOPTalia TOCYIapCTBEHHBIX U
MYHUIIMNATBHBIX YCIYr, a TakKe MOXKET OBIThb MpHUHATA MpPU JHUYHOM TIpHUEME
3asIBUTES.

54.5. Kanoba Ha pemenus u gcictBusa (6e3nerictBue) MO, ero
pykoBoguTenss W (WiaM) paOOTHMKAa MOXKET ObITh HampaBieHa [0 [Oo4YTe, C
UCTIOJb30BaHUEM HMH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «WHTepHeT»,
opuumansHoro caita M®L|, enuHoro noprajga rocyJapCTBEHHbIX U MYHHUIIMIAIBHBIX
YCIIyT, @ TAK)K€ MOXKET ObITh MPUHSTA IPU JIMYHOM IIPUEME 3asBUTEIIS.

54.6. B ciayyae eciau B OTHOIIEHMHM IIOCTYNUBIIEH 3>KajgoObl Ha Opra,
NPEIOCTABISAIOMNNA MYHULUIIAIBHYIO YCIyTy, (eaepalibHbIM 3aKOHOM YCTaHOBJICH
UHOM mopsiok (mpoueaypa) MOoJayd M PacCMOTPEHMsS] YKa3aHHOM  anoObl,
MOJIOKEHUS] HACTOSILIEr0 pasjiefia He NMPUMEHSIOTCS, U 3asBUTENb YBEIOMIISETCS O
TOM, YTO €ro xajnoba OyJeT paccCMOTpeHa B MOPSAKE U CPOKH, MPETyCMOTPEHHBIE
denepanbHBIM 3aKOHOM.

5.5. Cpoku paccMOTpEHHUS JKATOOBI

Xanoba, moctynusiias B OpraH, NpeA0CTaBISIONINN MyHUIIUIAIBHYIO YCIYTY,
M®II, yupemautrento MODIl, nubo BeimecTOANMI opraH (IpH €ro HaJIUYUN),
HNOJJIEKUT PACCMOTPEHHUIO B TEYEHWE IMATHAALUATA padouMx JHEHW co JHS ee
perucTpanMy, a B Ciy4ae OOXKajloBaHMs OTKa3a oOpraHa, NpPeJOoCTaBIISIOLIETO
MyHUIMNANbHYIO ycayry, M®Ll, B mnpueme TOKYMEHTOB Yy 3asBUTENsS JUOO B
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WCIIPABJICHUM JIOMYIIEHHBIX OIEYaTOK M OIMMOOK WM B cliydae OOKajlOBaHMS
HapyIICHUs] YCTAHOBJIEHHOT'O CpOKa TaKUX HCIPABJICHUN — B T€UEHHUE ISITH pabounx
JTHEW CO JHS €€ perucTpaluy.

5.6. PesynbTat paccMoTpeHuUs 5kano0bl

[To pe3ynbrataM paccMOTpPEHHUs KaJOObl MPUHUMAETCS OJHO U3 CIEAYIOLIUX
pEeLIEHNN:

- kanoba yJOBJIETBOpSETCA, B TOM 4HcClIe B (OpME OTMEHBI HPHUHATOrO
pelIeHus], UCIPaBIICHUS TOMYILIEHHBIX ONEYaTOK U OIIMOOK B BBIJIaHHBIX B pE3YJIbTaTe
NPEAOCTABIEHUS MYHUUMIIAIBHOW YCIyTM JOKYMEHTax, BO3BpaTa 3asBUTENIO
JNEHEKHBIX CPEACTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickoii denepanyiv, HOpMaTUBHBIMM ITPABOBBIMH aKTAMH
cyonekToB Poccuiickoit denepannu, MyHUIUNAIBHBIMU IPABOBBIMH aKTAMU;

- B YIOBJIETBOPEHUH KaJI00bl OTKA3bIBACTCS.

5.7. lopsinok nHGOPMUPOBAHUS 3asIBUTENS O PE3YJIbTaTaX PaCCMOTPEHUS
KATOOBI

He mo3nnee nHA, cinemyromero 3a JHEM IPUHATHSA PELICHUS, YKAa3aHHOTO B
nyHKTE 5.6 AIMUHUCTPATUBHOTO PETJIAMEHTA, 3asIBUTENIO B MUCbMEHHOU (popMe U 1o
KEJAHUIO 3asIBUTENS B SJIEKTPOHHOU (popMe HAINpPaBIISE€TCS MOTUBUPOBAHHBIN OTBET O
pe3yJibTaTax pacCMOTPEHUS KalOOBbI.

OtBer Ha ano0y HampasisieTcsl B PopMe 3IEKTPOHHOIO IOKYMEHTA IO aJpecy
AJIEKTPOHHOM TMOYTHI, YKA3aHHOMY B >Kajo0e, MOCTYNUBIIEH B (OpMe 3JIEKTPOHHOTO
JOKyMEHTa, 1 B MUCbMEHHOM (hopMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B Kajo0e,
MOCTYNUBIIEH B MUCbMEHHOU (opMme.

5.8 Tlopsimok 00xkanoBaHUs pelIeHuUs 10 Kanobe

B cnyuwae Hecormacusi ¢ pe3yabTaTOM PAacCMOTPEHHUS KAJIOOBI, 3asBHUTEIb
BIIpaBe O0OpaTUTCs B CyJ, B TOpsKE, YCTaHOBIEHHOM ®DenepaibHbIM
3aKOHOJATENBCTBOM.

5.9. IlpaBo 3asBUTENS HA NOTyYEeHUE NH(DOPMALIUU U JOKYMEHTOB,
HEOOXOUMBIX J1JIsI 0OOCHOBAHUSI M PACCMOTPEHHUS KaT00bI

Ha cragum  nmocyaebHoro  oOkajmoBaHus — JeUCTBUM  (Oe3eUCTBUSA)
JOJDKHOCTHOTO JIMIA JTMOO MYHMITUIIAJBHOTO CIIyKalero AIMUHHUCTPAIMH JTHOO
YIOIHOMOYEHHOTO OpraHa, a TakKe PEIICHHWM, MPUHATBIX B XOJE MPEIOCTaBICHUS
MYHULIUITAIBHOW YCIIYTH, 3asgBUTEIb HMEET IpaBO Ha IMOJydeHHEe WHOOpMauH M
JIOKYMEHTOB, HEOOXOIUMBIX 1T OOOCHOBAHHS M PACCMOTPEHUS Kajao0bl, a TakKe Ha
NpEeACTaBICHUE JOTOJIHUTEIbHBIX MaTepualioB B CpPOK He Oonee 5 (IATH) JHEU C
MOMEHTA PETUCTPAINH OOPAIIECHUS.

5.10. Crioco6bl HHPOPMUPOBAHUS 3asIBUTEIICH O MOPSIKE
ojave U pacCCMOTPEHMUS KOOI
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NudopmupoBanue 3asBuUTeNss O MOPSAIKE MOJaYe U PACCMOTPEHHUS KaloObl
OCYIIECTBJISIETCS. TPU  HEMOCPEJICTBEHHOM OO0palleHud B  AJMUHUCTPAIHIO,
Y1nosHOMO4YEHHBIN opraH, yepe3 MOL], uepe3 Equnon noprai.

Nudopmarus, o mocyne6HoM (BHECY1€0HOM) TTOpsIIKE 00KamoBaHUs peIIeHUN
u geictBuii  (Oe3medcTBUS)  AJMHHHCTpalud, YTOJTHOMOYEHHOTO  Oprasa,
MPEAOCTABISIOIINX MYHUIIUIIATBHYIO YCIYTY, a TAKXKE €ro AOJKHOCTHBIX Jinil, M®I],
pabotHukoB MO®II, pazmemiena Ha Eaunom nopraiie.

[Tpunoxenue Ne 1

K aAMAUHUCTPATUBHOMY PErTIaMEHTy

MIPEIOCTABIICHUSI MyHULIUTIATHLHON yCIyTH

«IIpenocraBneHue KUIOro MOMEIICHUS

MYHHIMITAIEHOTO KUJIMIHOTO (POHA 110 I0rOBOpPY HaiiMa B CrieluaIu3upOBaHHOM
XKWHIHOM (oHIe» Ha TeppuTopun KaukaHapckoro ropoJicKoro okpyra

I'maBe KaukaHapckoro roposickoro okpyra

oT

(bamumust, UMs1, OTUYECTBO, TOJ] POKICHHS)
[acIopT CepUu Ne

(keM | Kor/1a BBI/IaH)
MPOKUBAOUIMNA 10 aJpecy:

No Tenedona
CHUJIC

3ASBIJIIEHUE
B cBsa3u ¢

IPOIIY NPEIOCTABUTH IS HPOKUBAHUS KUITOe
(cmyxeOHOe, MaHEBPEHHOE)
HIOMEIIICHHE U3 CIIEIMATU3HPOBAHHOTO XKIJIUIIHOTO (hOH/A.

Mo ceMbsi COCTOUT YyeJIOBEK, U3 HUX:

1.

2.

3.

4,

« » 20 1.

Cornacue

A,

B COOTBETCTBUHU C TpeOoBaHusMu cT. 9 denepanpHoro 3akona Ne 152-03 ot 27.07.2006 r. «O
HepCOHATILHBIX JAHHBIX» MOATBEP)KAAI0 CBOE COTjacMe Ha cOOp, CHCTEMATH3allMIo, HAKOIUICHHE,
XpaHeHHe, yTouyHeHue (OOHOBIIEHUE, M3MEHEHHE), UCIOJIb30BAHNE M Iepenady AJIMHHUCTpAIUeH
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100 YIOTHOMOYEHHBIM OPTaHOM MOHWX MEPCOHANBHBIX JAHHBIX, & TAKXKE MEPCOHAIBHBIX JaHHBIX
MOUX JETEN:

l. 2.

Cornacue paercs MHOKO C ILEJIbI0 NPEAOCTaBICHHMS MYHULMIAIBHONW YCIyrd W Ul 3ampoca
CBEJICHUH, TOKYMEHTOB KOTOPBIE HAXOAATCS B PACHOPSKEHNUN TOCYIAPCTBEHHBIX OPraHOB, OPIaHOB
MECTHOI'O CaMOYIIPABJIEHUS M MHBIX OPraHOB YYacTBYIOIIUX B MPEAOCTaBICHUM MYHHUIMIIAIBLHOU
YCIIyTH.

« » 20 T.




