AJIMHHUCTPALIASA KAYKAHAPCKOT'O TOPOJICKOI'O OKPYTA
MNOCTAHOBJUEHME

28.06.2019 Ne 647

r. Kaukanap

06 ymeepaicoenuu AOMUHUCHPAMUBHOZ0 Pe2lAMEHMA NPEOO0CMAsIeHUA
mynuuunanovhoii yenyzu «Ilpuem 3asenenuii, 00KyMeHmos, a maKoice
HOCMAHOBKA 2PANHCOAH HA YUem 8 Kauecmee HyHCOAIOUWLUXCA 68 HCUIbIX

nomewenusAx» Ha meppumopuu Kaukanapckozo 2opoockozo okpyza

PyKoBOZICTBYACH (enepanbHbiMu 3akoHamu oT 06.10.2003 Ne 131-®3 «O6
oOIMX IPMHIMIAX OPraHW3aliid MECTHOro caMmoympasieHus B Poccuiickoi
®enepauum», or 27.07.2010 Ne 210-®3 «O6 opraHu3alyy IpelOCTAaBICHUSA
TrOCYIApPCTBEHHBIX U MYHUIHUIIAIBHBIX YCIYT», B COOTBETCTBAM ¢ [TocTaHOBIEHHEM
AnmuancTpanuu Kadkanapckoro ropoackoro oxpyra ot 29.12.2018 Ne 1186 «O
pa3paboTKe W YTBEPXKIECHMH aJMHUHMCTPATHBHBIX PEIIaMEHTOB IPEIOCTABICHHU
MYHHIUNATBHBIX YCIyT», PyKOBOJACTBYACh YcTaBoM KadkaHapckoro ropojckoro
oKkpyra, AxMuHHCTpanus KaukaHapckoro ropoJickoro okpyra '

[TIOCTAHOBJIIET:

1. VreepauTh  AIMHHHCTPATMBHBIA  pErVIaMeHT  NPEJOCTaBJICHUS
MYHULMIANBHOM ycimyru «IIpueM 3asBlieHHid, JOKyMEHTOB, a TaKXKe MOCTaHOBKA
rpaXkJad Ha ydYeT B KauyecTBe HYKAAIOUIUXCS B JKMJIBIX TMOMEIICHUAX» Ha
TeppuTopun KaukaHapcKoro ropofickoro OKpyra (IIpHIaraeTcs).

2. Tpu3nare nocraHoBieHHe AnMunucTpaniu KadkaHapckoro ropoJicKoro
okpyra or 10.04.2014 Ne 464 «OG yTBepKICHHH AJIMUHUCTPATUBHOI'O
pernaMeHTa IIPeOCTABIEeHHs MYyHHIMNaNbHOH yciyrn «lIpuem 3asBJICHUH,
JIOKyMEHTOB, & Tak’Ke IIOCTAHOBKA IPaKIaH Ha y4eT B Ka4eCTBE HYXKIAIOIUXCS B
KHUIBIX TIOMEIIEeHUsX» Ha Teppuropur KaukaHapckoro ropoJCKOro OKpyra
yTPaTUBILIUM CHILY. :

3. Omy6nuKoBaTh HacTosiliee IocTaHOBleHWEe B rasere «KaukaHapckoe
BpeMs» M OOHapoJOBaTh Ha -OQUIHMATLHOM caiite KadkaHapCKOro ropojckoro
okpyra B cetd «MHTepHe™.

I'1aBa ropoICKOT0 OK o A.A. SIpocnaBLeB

Tanorpadimn 000 «Ciardr, & Kenanp, ya1.Coepumona, Ta.
Tes. 8:900-21-618-91, MHH 6615000246, Jsxas 119 oz 11.02:2019. 7. 1000 3k



YTBEPXIEH

MIOCTaHOBJICHHEM AJIMHUHHUCTpPaLUU
KaukaHapckoro ropoackoro okpyra
ot 28.06.2019 Ne 647

«O0 yTBepKICHUH
AJIMUHUCTPATUBHOTO PETIaMEHTA
IIPEAOCTAaBIEHUS MYHULIMIIAIbHON
yciyru «IIpuem 3asaBieHui,
JOKYMEHTOB, a TaKXK€E MOCTaHOBKA
IpaXK/1aH Ha YYET B KAYECTBE
HY>KJAIOLINUXCA B )KWIBIX TTOMEIIEHUSIX)
Ha TeppuTopun Kaukanapckoro
TOPOACKOr0 OKpyra

A[[MHHI/ICTpaTHBHLIﬁ PeErJIaMEeHT NMpeaoCcTaBJICHUA
MyHl/IIlHHaJILHOﬁ YCayru «le/leM 3aHBJIeHI/Il7[, AOKYMEHTOB, a TAK/KE
MOCTAHOBKA I'Pa’KJIaH HA YUYET B KAY€CTBEC HYKAAOIMINXCH B *KMJIBIX
NMOMCIICHHUSIX> HA TEPPUTOPUH Ka‘{KaHapCKOFO TropoacKoro oxpyra

1. O01mue mos10KeHUA
1.1. Tlpenmet perynupoBaHus AJIMHUHUCTPATHBHOTO peTjaMeHTa

IIpenmerom peryJiMpoBaHus AJMUHUCTPaTUBHOTO periameHTa
npenocrasieHuss  AnMuHHMcTpanuend — KaukaHapckoro  ropojackoro — Ookpyra
MyHULIHANAIBHOU ycinyru «lIpuem 3asBieHnii, JOKyMEHTOB, a TAaKKE IOCTAHOBKA
TPAKIaH HA YYET B KA4eCTBE HYXKIAIOIMMXCSI B JKWIBIX IOMEIICHUAX» Ha
Tepputopun KaukaHapckoro ropoickoro okpyra (aajiee — AJAMUHUCTPATHUBHBIN
pErjlaMeHT) ABJISIETCSl PETryJIMpPOBAHHWE OTHOIICHWM, BO3ZHUKAIOUIMX MEXIY
Anmvunuctpanuert KaukaHapckoro ropoJickoro okpyra M (hU3M4eCKMMHU JTULIAMU
IIPU  NOPENOCTABICHUM MYHUUMIIAIBHOW YCIYITM MO TPHUEMY 3asBICHHM,
JOKYMEHTOB, a TaKK€ MOCTAHOBKE IpaXkJaH Ha y4eT B KaUeCTBE HYKAAIOLINXCS B
KHWIJIBIX TIOMEIIEHUAX Ha Tepputopun KaukaHnapckoro ropoackoro okpyra (fgaiee —
MyHULMIATIbHAS yCIyra).

AJMUHUCTPATUBHBINA peryiaMeHT pa3paboTaH B IIEJIX MOBBIIIECHUS KauecTBa
IPEIOCTABICHUS U JOCTYIMHOCTH MYHUIIUIIAIBHOMN YCIYTH, CO3MaHUs KOM(POPTHBIX
YCJIOBUH U1 €€ TIOJIyYEHUS.

AIMUHUCTPAaTUBHBI ~ pErjamMeHT  ONpEeAeNsieT  MOPSANOK,  CPOKH
" IIOCJIEIOBATEIBHOCTD JNENCTBUI (aIMMHHUCTPATUBHBIX npoueayp)
Anmunuctpanuu KaukaHapckoro ropoJIckoro okpyra (aajiee — AAMUHUCTpPALINS)
IIPU UCIIOJTHEHUH MYHHUIIMTNIATBHOMN YCIIyTH.

1.2. Kpyr 3asBureneit

1.2.1. 3asBUTENSIMU Ha NMPEAOCTABICHUE MYHUIIMNATBHOW YCIYTU SBISIOTCS
COBepIIIeHHOJIETHHE TpaxkaaHe Poccuiickoit Denepanuu (puznyueckue auia), KaK
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MaJIOUMYIIIME, TaK W OTHOCAIIMECS K OMpeNesICHHOW (eaepaibHbIM 3aKOHOM,
VYkazom Ilpesunenta Poccuiickoii ®@enepainuu, 3akoHOM cyObekTa Poccuiickoi
Qenepanii KaTEropud,  MNOCTOSSHHO — MPOXKHWBAKOIIME  HA  TEPPUTOPUH
KaukaHapCcKOro ropoACckKoro OKpyra, SBISIOIIMECS HYXAAIOMMMHUCST B KUJIBIX
MOMEIICHUSIX OOpaTUBIIMECS 3a MPEAOCTABICHUEM MYHUIMNAIBHON YCIyTU
C 3asIBJICHHEM B NMMCbMEHHOM WUJIN 3JIEKTPOHHOU (popmax.

B cootBercTBUM C (emeparbHBIM 3aKOHOMATEIHLCTBOM HYKIAIOIIUMUCS
B JKWJIBIX IOMENIEHUSX, IPU3HAIOTCS IPAXKIAHE, KOTOPHIE:

1) He ABASAIOTCS HAHUMATENSIMU JKWIBIX TOMENIEHWW MO JI0roBOpam
COIIMAJIbHOTO HaMiMa MJIM YJIEHaMH CEMBbHM HaHMMATEIsA JKUJIOTO ITOMEIICHHUS II0
JIOTOBOPY COITMAJIbHOTO HalMa JIMOO COOCTBEHHUKAMH JKUJIBIX TOMEIICHUN WU
YJeHaMU CEMBbH COOCTBEHHHUKA JKUJIOTO IIOMEIIEHUS;

2) SABIAIOTCS HAHUMATENISIMH  OJKWJIBIX IOMEIICHUH 1O J0roBOpaM
COIIMAJIBHOTO HaiiMa WJIM YJICHAMM CEMbHU HAHHUMATEIS JKUJIOTO ITOMEIICHUS I10
JIOTOBOPY COITMAJIbHOTO HalMa JIMOO COOCTBEHHUKAMH JKUJIBIX TOMEIICHUN WU
YJIeHAMH CEMBU COOCTBEHHHKA JKWJIOrO IOMEIIEHUS W OOecCleueHHBbIE OOIIeH
IJTOMIAIBI0 KUJIOTO MOMEIIECHHS Ha OJTHOTO YWIEHA CEMbU MEHEE YUETHOW HOPMBI,

3) OpoXUBaIOT B TOMEIIEHNUH, HE OTBEYAIOIIEM YCTAaHOBJICHHBIM JJISI YKUJIBIX
MOMEIICHUI TpeOOBaHUSM;

4) ABASIOTCS HAHUMATEISIMM  OJKWIBIX TOMEIICHW 1O J0roBopam
COIIMAJIbHOTO HaiiMa, YICHaAaMU CEeMbH HaHUMATENIsd JKWJIOTO IIOMEIICHHS IO
JIOTOBOPY COLIMAJIBHOTO HaiiMa WJIM COOCTBEHHHMKAMH JKUJIBIX ITOMEIICHUH,
YJIeHAaMH CEMbU COOCTBEHHMKA JKHJIOTO TTOMEIISHUSI MTPOKUBAIOIIMMHU B KBapTHUPE,
3aHITOM HECKOJIBLKUMH CEMBSIMHM, €CJIM B COCTaBE€ CEMBbH HMEeTCs OOJIBHOM,
CTpaJlaloIIUid  TSHKETON (OpMON XPOHUYECKOTO 3a00JeBaHus, MPU KOTOPOU
COBMECTHOE MPOXKUBAHUE C HUM B OJTHOW KBAPTUPE HEBO3MOKHO, U HE UMEIOIUMU
WHOTO JKWJIOTO TMOMEIIECHHUS, 3aHUMAaeMoOro Mo JOTOBOPY COLMAJIbHOTO HaWMma,
MIPUHAJIJICKAIIETO Ha MpaBe COOCTBEHHOCTH.

B cnydasx w B mopsjake, KOTOPbIE YCTAaHOBJICHBI 3aKOHOAATEIbCTBOM,
rpakJaHe MOTYT MOJaTh 3asBJICHUS O MPUHATHM HA YYET HE MO MECTY CBOETO
JKUTEJILCTBA.

[Ipu Hanmuuuu y rpakaaHuHa U (MJIK) YWICHOB €r0 CEMbU HECKOJIbKUX KHUJIBIX
MMOMEIIECHU, 3aHUMAEMBIX IO JIOTOBOPaM COILIMAJILHOIO HalMa, IOrOBOpaM Haiima
JKUJIBIX TOMEIICHUM >KWJIMIIHOTO (OHAA COLMAIBHOTO HCIOJIb30BAHUS U (MJIH)
NpUHAICKAINX WM Ha TpaBe COOCTBEHHOCTH, OMNpPENENICeHUE YPOBHS
00eCIeuYeHHOCTH OOIIEH TIIOMABI0 KUIIOTO TTOMEIICHHS OCYIIECTBIISETCS UCXO IS
U3 CyMMAapHOM 00111e# MITOIa i BCceX YKa3aHHBIX >KUIIBIX TTOMEIICHHH.

3asBHUTENIM, KOTOpPHIE C HaMEpPEHHEM INPHOOPETEHHS IpaBa COCTOSITh Ha
y4ETE B KAYECTBE HYXIAIOLIMXCS B KUJIBIX IMOMENIEHUSIX COBEPIIMIIN JCUCTBUS,
B pe3yjbTaTe KOTOPHIX TaKU€ TpakJaHe MOTYT OBITh MPU3HAHBI HYKIAIOIIHMUCS
B JKWIBIX IOMEUICHHUSIX, NPUHUMAIOTCA Ha Y4YE€T B KAyeCTBE HYXIAKOLIUXCA
B JKWIBIX MOMEIICHHUSX HE pAaHEE YEeM uepe3 IMITh JIET CO JHS COBEPIICHUA
YKa3aHHBIX HAMEPEHHBIX JACHCTBUM.

1.2.2. OT uMeHM 3asBUTEICH MYHULMMNAIHHOW YCIYTH MOTYT BBICTYIATh
JIMIIa, UMEIOIIME TaKOE€ MPaBO B COOTBETCTBUU C 3aKOHOJIATEILCTBOM Poccuiickoit
deneparun MO0 B CHITY HAJCICHUS WX 3aIBUTEISIMU B TIOPSIAKE, YCTAHOBICHHOM
3aKOHOJ1aTEJILCTBOM Poccuiickoi Oenepauuu, COOTBETCTBYIOIIUMU



IIOJIHOMOYHSIMH.

[IpunsiTHE HA yKa3aHHBIA yYET HEJEECIOCOOHBIX I'PaX/J1aH OCYIIECTBISAETCS
Ha OCHOBAaHWHU 3asABJIICHUA O NPHUHATUM HA YYeT, MOJAHHBIX HMX 3aKOHHBIMHU
IPEICTABUTEIISIMH.

1.2.3. Jlna nosgydyeHuss MYHHIMOAIBHOM YCIYIM B DJJIEKTPOHHOM BHUIE
UCIIONB3YEeTCSl  JIMYHBI ~ kabuHeT — (usmueckoro  nuna  (deaepanbHON
roCyJ1apCTBEHHON MH(pOpMaMOHHOM CUCTEMBI «EnnnbIii ropTain
TOCYJapCTBEHHBIX M MYHUIMIIATBHBIX YCIyr (QyHKImii)» (Www.gosuslugi.ru)
B WH(OPMAITMOHHO-TEIICKOMMYHUKAIMOHHOM cetn « HTepHEeT” (nanee — Eaunbii
nopTan).

1.3. TpeOGoBanus k MopsaKy HHGOPMHUPOBAHUS O TIPEAOCTABICHUN
MYHHIIMITATLHON yCITyTH

1.3.1. UuopmupoBanre o TPEAOCTABICHUA MYHUIUIIAIBHON YCIYTH
OCYIIIECTBISETCS:

1.3.1.1 AnMuHHCTpAITHEH:

- B YCTHOU (popMe IpH JIMYHOM OOpAILEHUN;

- C UCTOJIb30BaHUEM TeJIe()OHHOU CBS3H;

- B (hopMe PIEKTPOHHOTO JOKYMEHTA MOCPEICTBOM HAIpaBICHUS HA aJIpec
AJIEKTPOHHOM ITOYTHI;

- B popMe MUCBMEHHOT0 00paIeHusI.

1.3.1.2. nmocpeacTBoM pasMeleHuss nHGopMaluu Ha OPUIIMATBLHOM CcalTe
AJIMUHHCTpAaIIUH.

Anpec odunmanbHOro caWta AJMUHUCTpalMd B WHGOPMAIIMOHHO-
TeJIEKOMMYHUKAITMOHHOM ceTu « uTepHe™: http://kgo66.1u.

1.3.1.3. B MyHHUIIMNAIBHOM YUYPEKIACHUH «YTPABJICHHE TOPOJICKOTO
X03s1cTBaY (ajee — YOJHOMOUCHHBIN OpraH):

- B YCTHOU (popme npH JIMYHOM OOpaIllEHUN;

- C UCITOTh30BaHNEM TeIC(OHHOU CBSI3H;

- B (hopMe DIEKTPOHHOTO JOKYMEHTA MOCPEICTBOM HAIpaBIICHUS HA apec
AJIEKTPOHHOM TOYTHI;

- B popMe MUCbMEHHOT0 0OpalIeHUsI.

1.3.1.4. B roCymapCTBEHHOM OIOJKETHOM yupexJaeHun CBepIOBCKON
obnmactu «MHOTO(YHKITMOHAIBHBIN TIEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX
(MyHHLIMIIAJIBHBIX ) yeuyT (nanee — M®PLI):

- TIpH JINYHOM OOpaIlCHNH;

- TMOCPEACTBOM HCTOJIB30BaHUS OPUIIMATBHOTO caiiTa B MH(pOpMAIMOHHO-
TeJIEKOMMYHUKAIMOHHOM ceTn « HTepHeT: http://mfc66.ru.

1.3.1.5. mocpeacTBoM pa3MelieHuss HHPOPMAIUU C HCIOJIb30BaHUEM
Ennnoro nmopraina.

1.3.1.6. MOCPEJICTBOM  pa3MENIECHUS UH(POPMAITMOHHBIX CTEH/IOB
B AIMUHHCTpAIMU U YTIOJJTHOMOUYECHHOM OpTraHe.

1.3.2. OcHoBHbIMH TpeOOBaHUSIMH K HWHOOPMUPOBAHUIO 3asBUTEIICH
O MPEAOCTABICHUH MYHUIIUIIATBLHON YCIYTH SBIISIOTCS:

- TOCTOBEPHOCTH MPEIOCTaBIsIeEMO HHPOPMALINH;

- YETKOCTb U3JIOKEHUsI HHPOpMALIHH;


http://www.gosuslugi.ru/

- IOJIHOTa UH()OPMUPOBAHMUS;

- HarJISIAHOCT (DOPM MpeocTaBIsieMo HHPOpMaLIUK;

- yI100CTBO M TOCTYIMHOCTh MOTyYeHUSI HH(POPMAITUH;

- ONIEPATHBHOCTH MPEIOCTABICHUSI HH(HOPMAIIHH.

1.3.3. Koncynbranuu rpak/iad OCYIIECTBIISIOTCS 0 CIASAYIOIIUM BOIIPOCaM:

- MECTO HAXOXJICHUS AIMUHHUCTPALWH, Y TOJIHOMOYEHHOro oprana, MOILI;

- JIOJDKHOCTHBIE JIMIIAa W MYHUIUIAIbHBIC CIyXalue AJIMUHUCTpAIIUU
1 YTOJIHOMOYEHHOI'O0 OpraHa, yIoJHOMOYEHHBIE MPEOCTABIATh MyHULIMIATBHYIO
YCIIYTYy U HOMEpa KOHTAaKTHBIX Tele()OHOB;

- rpaduk paboThl AIMUHHUCTpAIUH, Y TIOJTHOMOUYEHHOTr0 opraHa u M®II;

- aJpec HUHTEpHET-caiiTa AJIMHHUCTpAlUU, YTOJHOMOYEHHOTO OpraHa,
M®IL;

- apec 3JIEKTPOHHOW MOYThl AJMUHHUCTPALNH, Y TOJIJHOMOYEHHOTO OpTraHa,
M®II;

- HOPMAaTUBHbIE MPABOBbIE aKThl IO BOIPOCaM IPEIOCTABICHUS
MYHULUNAIBHOM YCIyTH, B TOM 4YHCJIE, HACTOSAMMNA AJIMHHUCTPATUBHBIN
peryiaMeHT (HauMEHOBAaHHWE, HOMEp, JlaTa MPUHATHS HOPMATUBHOTO IPABOBOIO
aKTa);

- X0/ PEI0CTABJICHUSI MyHULIUTTAIBHON YCITyTH;

- QJIMUHUCTPATHUBHBIC MPOLEAYPHl MPEAOCTABICHUS MYHHUIIMIATLHON
YCIIyTH;

- CPOK MPEIOCTABICHUS] MyHULIUIAIIBHOW YCITYTH;

- OCHOBaHMS JUIsl OTKa3a B MPEAOCTABICHUN MYHULIUIIATBHON YCIIyTH;

- TOCyACOHBIN U CyIeOHBIN MOPSIOK 00XKaToBaHUs AeHCTBHI (Oe31eHCTBYA)
JOJDKHOCTHBIX ~ JIMII WM MYHUUUNAIBHBIX  CIYXKAalMX  AJMUHHUCTpALNH,
YnonmHomoueHHoro oprana u  MO®DIl, OTBETCTBEHHBIX 3a MPEHOCTABICHHUE
MYHHULIUIIAIBHON YCIYTH, a TAKKE PEIIEHUN, IPUHATHIX

B XOJI€ MPEIOCTABICHUSI MyHULIUTTAIIBHOWN YCIIYTH;

- uHasg uHbOpMaIUsS O NAEITEIBHOCTH AJIMHUHUCTpAILlMU, B COOTBETCTBUU
¢ denepanbHbiM 3akoHOM OT 9 derpans 2009 roma Ne 8-D3 «O06 obecnieueHun
JOCTyna K MH(POpMAIMU O JEATEIbHOCTH TOCYAapCTBEHHBIX OPraHOB U OpPraHOB
MECTHOTO CaMOYTPABICHUS.

KoncynbTupoBanue mo BorpocaM npeoCTaBICHUs] MYHUIIUTIATLHON YCIyTH
OCYIIECTBIISIETCS CIENHUATNCTaMU AJIMUHUCTpAIUK, YTOJIHOMOYEHHOTO OpraHa
u MO®I], kak B yCTHOH, TaK ¥ B TUCbMEHHOU (hopme OecriiaTHO.

1.3.4. HudopmupoBanwe TrpakaaH IO BOMpPOCaM MPEIOCTABICHUS
MYHUITUTIATBHOM  YCIYTH  TPOBOJUTCA Ha PYCCKOM si3bike B (opme
WHIUBUTYAIBHOTO U TyOTUYHOTO MHGOPMHUPOBAHUS.

1.3.4.1. HVunuBugyaibHOE YCTHOE WH(POPMUPOBAHUE OCYIIECTBISICTCS
CrenUaIMCTaMu AJMUHUCTPALIMM U YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMU
3a uH(OOpPMUpPOBAHKE, TIPU OOpaICHUH 3asBUTENCH 3a UH(POpMaIMel JIMYHO WITH
1o Tenedony.

Cnernuanuct, OTBETCTBEHHBIM 3a WH(POpMHUpOBAHHE, NPUHUMAET BCE
HEO0OXOJAMMbIE MEphI JJIA MPEJOCTABICHUS MOJIHOTO U ONEpPaTUBHOTO OTBETa Ha
IIOCTABJICHHBIE BOMNPOCHI, B paMKax CBOUX IIOJIHOMOYMK, B TOM YHCIIE
C IPUBJICYEHUEM JIPYTUX COTPYIHUKOB.
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I[Ipu orBere Ha TeneOHHBIE 3BOHKMA  CIELUUAIUCT, OTBETCTBEHHBIM
3a MHPOPMUPOBAHUE, JOJKEH Ha3BaTh (DaMMIIUIO, UMS, OTUYECTBO, 3aHUMAEMYIO
JOJDKHOCTh W HAUMEHOBAaHUE CTPYKTYPHOTO MOApa3feieHus AJMHUHUCTPALUU
1100 YTOTHOMOUYEHHOTO OpraHa.

YcTHOE MHPOPMUPOBAHUE [IOJDKHO MPOBOAMTHCA C YYETOM TpeOOBaHUU
ounmanpHO-AENIOBOTO CTUIAS peud. Bo BpeMs pasroBopa HEOOXOIUMO
OPOM3HOCUTH  CJIOBa  YeTKo, u30erarb  «mapajUielIbHbIX  Pa3rOBOPOB)»
C OKPYKaIOIIMMH JIOJbMU U HE MPEPhIBaTh Pa3roBOp MO MNPUYUHE MOCTYIUICHUS
3BOHKa Ha Jpyroil ammapar. B koHue uHGOpMHUpPOBAHHS — CIELUUAHCT,
OTBETCTBEHHBIM 3a WHGOPMHpPOBAHUE, JOJIKEH KpaTKO TIOJIBECTH UTOTH
U TIEPEUUCITUTh MEPbI, KOTOPbIE HEOOXOUMO MPUHATH (KTO UMEHHO, KOTJa U YTO
JOJKEH C/IeJaTh).

1.3.4.2. nauBuayanbHOE MUCbMEHHOE MH(DOPMHUPOBAHUE OCYIIECTBIISAETCS
B BHJI€ IMHMCBMEHHOTO OTBETa Ha OOpalleHHe 3auHTEPECOBAHHOIO JIUIIA,
HAaIpAaBJsIEMOTO MMOYTOM WM JIEKTPOHHOW MOYTOW HA YKA3aHHBIA UM IOYTOBBIN
WJIU DJIEKTPOHHBIN aapec.

OtBeT Ha oOpailieHWe 3asBUTENS MPENOCTABISIETCS B TpocToil (dopme,
C yKazaHueM (amMuwinM, HUMEHHU, OT4YEeCTBa, HOMEpa TeiePOHA HMCHOJHUTENS
M noanuceiBaeTca [yaBol  AJAMUHHCTpaldHM, €ro 3aMECTUTEIEM, WU
pYKOBOJUTENEM Y IOJITHOMOYEHHOI'O OpraHa.

1.3.5. [lybnuunoe mucbMeHHOE WH(GOPMHUPOBAHHUE OCYIIECTBISECTCS MyTEM
nyOonukanuu MHOOPMAIMOHHBIX MATEpUaJIOB O TMpaBUiaX MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYTH, a TaK’K€ HACTOSIIEr0o AJMUHUCTPATUBHOTO perjlaMeHTa
¥ MYHHUITUTIATBHOTO MPABOBOTO aKTa 00 €ro YTBEPKICHUU:

- B CpEJICTBAaX MacCOBOM HH(OpMAIIUK;

- Ha 0UIIUATIFHOM CcaiiTe AIMUHHUCTPAIIUY;

- Ha EnquHoMm nopraisie;

- Ha WHOOPMAIMOHHBIX CTEHJaX AJIMUHUCTpAIMH, YTOJIHOMOYEHHOTO
oprasa.

TexcTbl MHGOPMAITMOHHBIX MATEPHAIIOB MEYATAIOTCS YAOOHBIM TSl YTCHUS
mpudTom (pazmep mpudra He Menee Ne 14), 0e3 ucnpapiieHud, HauboJIee BaXKHbIE
MOJIOKEHUSI BBIACISIOTCA ApyruM Impudtom (He meHee Ne 18). B cayuae
opopmieHuss HMHMOPMALMOHHBIX MaTe€pUalOB B BHJE Opouop TpeOOBaHMS
K pa3Mmepy mpudTa MOryT ObITh CHUKEHBI (He MeHee Ne 10).

1.3.6. Tlopsamox, d¢dopma © MecTo pa3MenieHuss uHbOpPMAIUU
O MPEAOCTABICHUHA MYHUITUTIATLHON YCIYTH:

1.3.6.1. Ha wuHpOpMaIMOHHBIX CTEHJAX, pa3MEIIacMbIX B ITIOMCIICHHH
AIMUHHCTpAIMU ¥ YTIOJIHOMOYEHHOTO OpraHa COJCPXKUTCS  CIEeAyIomas
uHbopMaIus:

- Tpaduk (pexxum) pabOThI, KOHTAKTHBIE TeIe(OHBI CIEIUATNCTOB, aapeca
WH()OPMAITMOHHBIX TIOPTAJIOB B HH(POPMAIMOHHO-TEICKOMMYHHUKAITMOHHOW CETH
«HTepHeT», OpraHM3anui, y4aCTBYIOUIMX B MPEJOCTABICHUM MYHUIUIIAIBHOU
yCIIyTH,

- 0Opa3zel] 3aMoJIHeHUS 3asIBJICHUS.

1.3.6.2. Ha odunmansHoM caiite AJIMHUHUCTPAIIMN COACPKUTCS CIIETyIOIIast
uHpopmarus:

- CTPYKTypa AJMUHUCTpAIUH;
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- MECTO HaxoXJeHus, rpaduk (pexxum) paboTel  AJIMHHUCTpAIWU,
KOHTaKTHbIE HOMEPA TeIe()OHOB CHEIUAIUCTOB;

- TepeyeHb KaTeropuil TpaxaaH, HMEIIUX MpPaBO Ha TOJy4YEHHE
MYHULANIAIBHOW YCIIYTH;

- TepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX I  MPEJOCTaBICHHUS
MYHULIANIAIBHOW YCIIYTH;

- OCHOBAHUS I OTKa3a B MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH;

- TIepeYeHb HOPMATHBHBIX IMPABOBBIX AKTOB, PETYIUPYIOMUX OTHOIICHUS,
BO3HHUKAIOIIIKE B CBS3H C MIPEIOCTABICHUEM MYHUIIUTIATBHON YCIYTH.

1.3.6.3. Ha Equnom nopTase pa3meniaercs clieayromas nHhopMaIus:

- TIepeYeHb  JOKYMEHTOB, HEOOXOAMMBIX  JJisi  NPEIOCTaBICHUS
MYHUIIUNIATBHOU YyCIyTH, TpeOOoBaHUS K O(QOPMIICHHIO YKa3aHHBIX JOKYMEHTOB,
a TaKXke IepedyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENIb BIPAaBE MPEAOCTABUTH
10 COOCTBEHHOUN MHUITUATUBE;

- KpYyT 3asiBUTEJICH;

- CPOK MPEAOCTABICHUS MyHUITUTAILHON YCITYTH;

- pe3ydbTaThl MPEAOCTABICHHUS MYHHUIMNAIBHOW YCIYTH, MOPSAIOK
NPEIOCTaBICHUSI JOKYMEHTa, SBISAIOIMIETOCS PE3yabTaTOM MPEIOCTaBICHUS
MYHULHANIAIBHOWN YCIIYTH;

- pa3Mmep TOCyAapCTBEHHOW TOLUIMHBI, B3MMAaeMON 3a MpeJOCTaBIICHHUE
MYHULHANIAIBHOWN YCIIYTH;

- HCUEPIBIBAIOIIUHN MTepEeYeHh OCHOBAHMM JIJIsi MPUOCTAHOBIICHUS WJIM OTKa3a
B MIPEI0CTABICHUY MyHUITUTIATLHOU YCIIYTH;

- 0 TIpaBe 3asBUTENS Ha JocyAeOHoe (BHEeCyeOHOe) 00KamoBaHUE ACHCTBUM
(Oe3meiicTBUS) U pelIeHUH, MPUHSTHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTABICHUS
MYHHUITUTIATBHOUN YCITYTH;

- ¢dopmbl  YBENOMJICHUH, HCIOIB3yEMbIE TPU  MPEAOCTABICHUH
MYHHLUITAIBHON YCIYTH.

Hoctym k wHQOpMAIMK O CpOKax U TMOPSJKE TPEeIOCTaBICHUS
MYHUIIUIIAJIBHOW YCIYTH OCYIIECTBIIICTCS O€3 BBHIMOJIHEHHS 3asBUTENEM KaKUX-
1160 TpeboBaHUM, B TOM 4Kciie 0€3 UCIOIb30BaHUS MPOrPaMMHOI0 00ecIeyeHus,
yCTaHOBKAa KOTOPOTO HA TEXHUYECKHE CPENICTBA 3asBUTENS TPEOYeT 3aKITIOUCHUS
JUIIEH3UOHHOTO WM WHOTO COTJIAIICHHs C MpaBooOiIagaTesneM MpPOrpaMMHOTO
oOecriedeHus, MPeayCMaTPUBAIONIETO B3WMaHUE IUIATHI, PETHCTPAINI0 WM
aBTOPU3AIUIO 3asIBUTEJIS, WIIA MTPEAOCTABICHNE UM TIEPCOHAIIBHBIX TAaHHBIX.

CnpaBounyro HHPOPMAIMIO O MECTe HaXOXACHUS H Tpaduke padOThI
AIMUHHCTpAIUH, YT0THOMOYEHHOTO oprasa, IPEIOCTABIISAIONIETO
MYHULIMIIAJbHYIO YCIyry, a Takke MOILl, cnpaBounbix TenedoHax, aapeca
OopUITMANTBHOTO CaiiTa, a TaKXe AJIEKTPOHHOW MOoUThl W (WiH) GopMbl 0OpaTHOM
CBsI3UM B ceTu VIHTepHET MOXHO MOJTYYUTh Ha opulransHOM caiite Kaukanapckoro
ropoackoro  okpyra  (http://www.kgo66.ru/), wa  Egunom = moprane
(http://www.gosuslugi.ru/), Ha PeruoHanpHOM mOpTajie TOCYIAPCTBEHHBIX
u MyHununanbHeIX yeuyr (http://66.gosuslugi.ru/pgu/).
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II. Ctangapr npeaocTaBjieHusi MyHUIIUNIAIbHON YCJIYTH
2.1. HaumeHoBaHne MyHUIIMITAIBHOW YCIIYTH

HanmeHnoBanne MyHMIIMNIAIBHOM YCIYTH — IPUEM 3asIBJICHUH, JTOKYMEHTOB,
a TAaKXe IMOCTAHOBKA IPAXKJIAH HAa Y4YET B KAa4ECTBE HYXIAIOIMIMXCS B IKUJIBIX
IIOMEIIEHUSIX HAa TEppUTOpUM KaukaHapCKOro ropocKoro OKpyra.

2.2. HaumeHoBaHue opraHa MECTHOTO CaMOYIIPABIICHUS,
IIPENOCTABISAOIIEr0 MYHULUIIAJIIBHYIO YCIYTY

2.2.1. MyHununanbHasi yciyra IpeaocTaBiIdeTcs AJIMHHUCTpALUMEH
KaukaHapcKoro ropoJcKoro OKpyra u Y HoJJHOMOYE€HHBIM OPTaHOM.

JIOKyMEeHTBI, HEOOXOAUMBIE JIJISl TIPEAOCTABICHUS MYHUILIUIIAILHON YCIyTH,
MOTYT OBITh TIOJAHBl 3aBUTEISIMU HEMOCPEJACTBEHHO B AJIMUHUCTpAIMIO,
YnonHomMoueHHbIN opras, yepe3 MOLI, uepe3 Equnbiilt noprai.

2.2.2. He nomyckaercs TpeOOBaTh OT 3asBUTEIIS OCYIIECTBICHUS JIEUCTBUH,
B TOM YHCIIE€ COIVIACOBAHHUW, HEOOXOAMMBIX IS MOJYyYEHUS MYHULUIAIbHON
YCIYIM M CBSI3aHHBIX C OOpalleHHWeM B WHBIE OpraHbl W OpraHU3allyH,
HE MPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETIIaMEHTOM.

2.3. Pe3ynbTaT npeaocTaBiaeHUs MyHUIIMIIAIBHON YCIIYTH

PesynbTaTaMu TpEeAOCTABICHUS MYHUUHUNAIBHOM  yCIYrH  SIBISIFOTCS
MOCTAHOBJICHUSI AJJMUHUCTPALIUHN:

1) 0 mpU3HAHUHU TPaKIAAH MAJTOUMYIIMMU W NPUHATHA HA y4eT B KaueCTBE
HY)XJAIOLIUXCA B KWJIBIX [OMEIICHUSAX, MPEAOCTaBISIEMbIX II0 JOTOBOpaM
COIMAJIBHOTO HaliMa MYHUIUIAIBHOTO KWIMIIHOTO (DoHIa (Z1anee Mo TEeKCTy -
y4er);

2) O MPUHATHH HA YYET HYKIAIOUUXCS B JKUJIBIX MOMEIICHUSAX OTACIbHBIX
KATErOpUi IPaXK/IaH;

3) 0 CHATUY TPaXKJaH C y4eTa HYKIAIOIIUXCS B XKHIIIBIX TTOMEIICHUIX;

4) 006 oTka3ze rpaxkJaHaM B MPHUHSATHH HA y4eT B Ka4eCTBE HYIKIAFOIIMXCS
B JKWIBIX MOMEIICHUsX. PelieHre 00 OTKa3e B NPUHATHUM Ha YYET JOJDKHO
coJlep>KaTh OCHOBAaHUSA TAaKOro OTKa3a C 00S3aTeNbHOM CCHUIKOM Ha HapyIICHHS,
npeaycMoTpeHHble vacTeto | crateu 54 JKwmminHoro kojekca Poccuiickoi
denepannuy;

5) 00 yTBepKIECHUHM CIHCKOB OYEPEIHOCTH TIpa)KIaH, HYKIAFOIIUXCS
B KUJIBIX MOMEHIEHUSX IO MECTY JKUTENIbCTBA (YTBEp)KIAETCs OJMH pa3 B TOJ
MOCJIE OYEpPEIHOW MEePEeperucTpalny TPaKJIaH IO COCTOSIHUMIO Ha 1 ampens
TEKYILIETo ToJia).

B cnydae BbIsIBICHUS TOIMYIIEHHBIX ONIEYaTOK U (MJIM) OMIMOOK B BBIJAHHOM
pemieHnn, AJIMHHUCTpauus  OCYIIECTBISIET WX  YCTPAaHEHHWE B  CPOK,
He npeBbimamuii 10 pabourx AHEH ¢ MOMEHTa MOCTYIIEHUS COOTBETCTBYIOIIETO
3asBJICHUS] U JOKYMEHTOB, CBUJICTENBCTBYIOIINX O HAJIMYMU B PELICHUU ONEYATKU
(ommOKM) U cosiepxKalue MpaBUJIbHbIC TaHHbIC.



2.4. Cpok npenocTaBICHUs MyHUITMITAILHON YCIYTH

2.4.1. YcrHas uHpopMalvs O MYyHUIMNAIBHON YCIyre MpeaoCTaBIIseTCS
3asIBUTEII0 Ha MpPUEME TPaXJaH MO JWYHBIM BONpOCaM B Te4YeHHE 15 MHHYT
C MOMEHTa 00paIeHusI.

2.4.2. Tlo nucbMeHHOMY oOpaiieHuto HHpoOpMaIUs O MYHUIIUIAIBHON
yciyre npenocrasisieTcss B TeueHue 30 IHEeW CO JHS PETHCTPALMH 3anpoca, €Clv
WHOH CPOK HE YCTAHOBJIEH 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu. 3anpoc
O MpeAOCTaBICHUMM HHPOpPMAIMM O MYHULUNAIBHON yCIyre HallpaBJIeHHBIN
B (QopMe BIEKTPOHHOIO JIOKYMEHTAa, MOMJIEKHUT PACCMOTPEHUIO B MOPSJIKE,
YCTaHOBJIEHHOM (peiepabHbIM 3aKOHOIATEIbCTBOM.

2.4.3. Pemienne o MpUHSATUM HA y4eT WM 00 OTKa3e B NMPUHATHU HA Y4ET
JOJKHO OBITh IMPUHATO MO Pe3yibTaTaM PacCMOTPEHUS 3asiBICHUS O MPUHATUU Ha
y4€T W MHBIX IMPEACTABICHHBIX WIA IIOJYYEHHBIX II0 MEKBEIOMCTBEHHBIM
3ampocaM B CcOOTBETCTBHMM ¢ dYacTthio 4 crtateu 52 JKumumuoro Koxpekca
Poccuniickonn denepanyi TOKYMEHTOB YIIOJHOMOYEHHBIM OPraHOM, HE MO3JHEE
YeM uepe3 TpuAlaTh padouuMx JOHEW €O JHA MPEACTaBICHHUS JIOKYMEHTOB,
00s3aHHOCTh 10 TPEACTABICHUIO KOTOPBIX BO3JIO)KEHA Ha 3asBUTENSA, B
Y IIOTHOMOYEHHBIN OpraH.

B ciywae mpenctaBieHHs TpaXAaHUHOM 3adBJICHHS] O MPHUHITHH Ha y4YeT
yepe3 M®LI, cpok npuHATHSA pelieHHs O MNPUHATHM Ha y4yeT WiIM 00 oTKasze
B IIPUHATHUM Ha ydeT ucyucisercs co AHs nepenaun MOI[ takoro 3asBieHus
B YTIOJITHOMOYEHHBIA OpPraH.

Pemenust o mpuHIATHN Ha y4yeT JUO0 OTKa3e B MPUHATUHU HA YYET, BHIIACTCS
WIM HAINpaBIIETCA TPAXKIAHWUHY, MOJABUIEMY 3asBICHUE O INMPUHATUU Ha Y4YET,
B CPOK He OoJjiee yeM uepe3 3 pabouux JHA CO JTHS NPUHATHS TaKOTO PELICHHUS.

Pemenne 00 oOTKa3e B MNPUHATAM HA YYET MOXKET OBITh 00KaJTOBaHO
3asiBUTEJIEM B CyJ1I€OHOM MOPSIKE.

Pemienne o CHATUM TpakgaH C ydyeTa NPUHUMAIOTCS B Cpok He Oosee 30
pabouyux JHEW CO JIHA BBIABICHHUS OOCTOSITENIBCTB, SABIISIFOIIMXCS OCHOBaHUEM
MPUHATHUS TAKUX PEIICHUN.

Pemienne o cHATHM C ydeTa BBIIACTCS WM HaNpaBisieTCsl TPaKIaHUHY,
B OTHOIIEHUU KOTOPOTO MPHUHSITO PEIIeHHEe, B TeUeHHe 3 padouux AHEH co AHS
IPUHATHUS TAKOTO PELLICHHUS.

2.5. IlepeueHb HOPMATUBHBIX MMPABOBBIX AKTOB, PETYIUPYIOIINX
OTHOUIIEHHSI, BO3HUKAIOIIUE B CBA3U C IPEIOCTABIICHUEM MYHULIUIIAIBHON YCIIYTH

[lepeyeHr HOPMATHUBHO TPABOBBIX AKTOB, PETYIUPYIONIMX OTHOIICHUS,
BO3HMKAIONINE B CBS3M C MPEIOCTABICHUEM MYHHUIIMNAIBHONU YCIyTH, pPa3MelieH
Ha obuIHAITBHOM caire Kaukanapckoro FOPOJICKOTO OKpyra
(http://www .kgo66.ru/), Ha Enunom nopTaje roCyJ1IapCTBEHHBIX
" MYHHUIIATIATHHBIX yCIyT (pyHKIIHIT) (http://www.gosuslugi.ru/),
Ha PerumonaimbHOM moOpTalie TOCYJAPCTBEHHBIX W MYHHUUUIAIBHBIX YCIYT
(http://66.gosuslugi.ru/pgu/).
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2.6. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTaBIECHUS MYHUITUIIATLHON YCIIYTH, OJICKAIIUX MTPEACTABICHUIO
3asBUTEIIEM

2.6.1. IlepeueHb JOKYMEHTOB, HEOOXOAUMBIX JUISI  MPEIOCTaBICHUS
MYHULIMNAIBHON YCIyrd, TOMJICKAMMUX MPEACTABICHUIO 3asBUTENIEM W (WJIM)
YIOJIHOMOYEHHBIM JIUIIOM:

- 3asBJICHHE O TMPHUHATHUM HA Y4Y€T B KAYECTBE HYXKIAIOUIETOCS B KUJIOM
MOMEIICHHUH, TPEAOCTaBIIEMOM IO JOTOBOPY COIHMAIBHOTO HaiMa 1o Qopme
COTJIACHO NPUIOKEHNIO Ne | Kk AIMUHUCTPATUBHOMY PETJIAMEHTY;

- MacmopT WJIA WHOM JOKYMEHT, YJOCTOBEPSIOLIMN JUYHOCTH (B Ciyyae
OTCYTCTBUSI TMAaCMOpTa) 3asiBUTENIE M KaXIAOro 4IeHa €ero ceMbu (IJs
HECOBEPIIICHHOJETHUX YWICHOB CEMbBU - CBUACTEIBCTBO O POXKICHUN);

- JIOKYMEHTBI, TOJTBEPKIAIONIUE HAJIUYUE POJCTBEHHBIX WM HWHBIX
OTHOIIICHHUI C TPa)KJaHUHOM, MOJABIINM 3asiBJICHUE (CBUAETEIBCTBO O POKIACHUU
JIeTel, CBUJCTEIBCTBO O 3aKJIIOYEHUU (pacTopKeHHH) Opaka, CBUIETEIbCTBO
O CMEpTH, pelieHne o0 YCHIHOBIECHUM (YIOYEpEHUH), CYACOHBIC PEIICHUS
O MPU3HAHUU YJICHAMU CEMBU U Jp.);

- JJIsI TIEHCUOHEPOB — TIEHCHOHHOE YJOCTOBEpPEHHUE, Il HMHBAJIUIOB —
3aKJTIIOUCHHUE MEUKO-COIUAIBHON SKCIIEPTHU3HI;

- ISl TpaKJlaH, CTPAJAoNINX TshKeJIon (popMON XpOHUUECKOTO 3a00JIeBaHuMs,
IpU KOTOPOM HEBO3MOKHO COBMECTHOE MPOKUBAaHUE B OJHON KBapTUpe JIMOO
WHBAJIWJOB, CTpaJaloIMNX TOKEIoH ¢GopMOil XpOHUYECKOTO 3a0ojieBaHuUs,
MMEIOIIUX TIPaBO Ha JOMOJHUTEIIBHYIO KUY TJIONMIA/lb - 3aKII0UYEHUE BpaueOHOM
komuccuu (cpaBka BKK);

- JJI1 BPEMEHHO OTCYTCTBYIOIIUX YJICHOB CEMbU 3asIBUTEINS - JOKYMEHTHI,
MOATBEPKIAIONIME BPEMEHHOE OTCYTCTBHE MO MPUYMHE MPOXOMKICHHS CITY>KObI
no npus3biBy B Boopyxkennsix Cmimax Poccuiickoit ®enepanuu, mnpeObIBaHUS
B YUYPEXKJICHUSIX, HCIOJHSIOMIUX HAKa3aHWE B BHUJE JIMIIEHUS CBOOOJBI, JIMOO
oOy4eHus B 00pa30BaTeIbHBIX YUPEKIACHUSIX 110 OUHOMN (hopMme;

- PaBOYCTAHABJIMBAIONIME WJIM MPABO MOJATBEPKIAIOIINE JTOKYMEHTHI
Ha KUJIbIC TIOMEIICHUS, 3aHUMAaeMbI€ Ha YCJIOBUSX COLIMAIILHOTO HaliMa ¥ (UJIK) Ha
mpaBe COOCTBEHHOCTH (JIOTOBOP COIMAIBHOTO HaiiMa WU OpJEp, IOTOBOP KYIUIU-
MpPOJAXKH, MEHBI, JApEHUsl, PEHTHI, CBHUJETEICTBO O IIpaBe Ha HACIEICTBO
10 3aKOHY WJIY T10 3aBEUIAHUIO U APYTHE);

- CTPaxoOBOE CBUJIETEIHCTBO 00SA3aTEIILHOTO MMEHCHOHHOTO CTPAaXOBaHUS;

- CIPaBKW, TMOJTBEPKIAIONINE TMOJYyYECHHE JIOXOJO0B, MOJJIEKAIUX
HAJIOTOO00JI0KEHNUI0 HAJIOrOM Ha a0Xonbl (usmdeckux mui; (Gopmber 2-HIDJI
(mamee - copaBKM O J0XO/daX, MOJIEKAIIMX HAJIOTOOOJOKEHUIO) OJUHOKO
MPOKUBAIOIINM TPAKITAHUHOM WU KaXIbIM YICHOM CEMbH 3a TpU TOJa,
MPEAIIECTBYIONINX IOy MOAAYH 3asiBJICHHS O MPUHITUU HA Y4YE€T, B CIIy4asix, €Cliv
OTH JIMIla He ObUTM O0Os3aHBI MMOJaBaTh HAJOTOBBIC JEKJIApaIlliy IO HAJIOTY Ha
0X0Abl (PM3UYECKUX JIUI] B COOTBETCTBUHU C 3aKOHOAATENHCTBOM P® 0 Hamorax u
coopax;

- B Ciyyasix, €CIM TpaxaaHe ObulM o00s3aHbl [0JaBaTh HAJIOTOBbHIE
JeKJlapaluy 1o HaJory Ha J0XOoAbl (U3MYECKUX JHI], €IUHOMY HaJory Ha
BMEHEHHBIN JI0XO/Jl, HAJIOTy, B3UMAaeMOMY B CBSI3U C MPUMEHEHUEM YIPOILEHHON
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CUCTEMBI HAJIOTO00JIOKEHUS, €IUHOMY CEJIbCKOXO3IMCTBEHHOMY HaJory
B COOTBETCTBHUU C 3aKOHOJATeIbCTBOM P®d 0 Hamorax u cbopax, mpeaoCTaBiIsIOT
3aBEPEHHbIC B YCTAHOBJICHHOM MOPSIJIKE:

KOIUHU HAJOTOBBIX JCKIapallfii Mo HaJIoTy Ha JOXOAbl (PU3NYECKUX JIULL;

KOIUU HAJOTOBBIX JACKJIapalyi Mo eAMHOMY HAJIOry Ha BMEHEHHBIHN J10XO/I;

KOIMUU HAJIOTOBBIX JIEKJIapalui MO €AMHOMY HaJory, B3UMAaeMOMY B CBS3U
C NPUMEHEHHEM YIPOILEHHON CUCTEMBI HATIOT000JI0KEHHUS;

KOINU JOKYMEHTOB, YA0CTOBEPSIOLIUX paBo MPUMEHEHUS
WHIUBUTy A TbHBIMU npeAnpUHUMATEIISIMU YIPOUIEHHOM CUCTEMBI
HAJIOro00J0KEHUsI HA OCHOBE MMATEHTA;

KOIMA HAJIOTOBBIX JEKJIapaluii M0 €eJUHOMY CEJIbCKOXO3SIMCTBEHHOMY
HaJory;

- B CIydyasX, €CJIH TpaXIaHe B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepannn 0 Hajmorax v cOOpax MPUMEHSIN MATEHTHYIO CUCTEMY
HAJIOT000J0KEHNUS - 3aBEPEHHBIE B YCTAHOBICHHOM MOPSIIKE KONMUU JOKYMEHTOB,
YAOCTOBEPSIONIUX MPABO MPUMEHEHUS WHAUBUIYAIbHBIMU MPEANPUHUMATEIIMU
MAaTEeHTHOU CUCTEMBI HAJIOTOOOJIOKEHU).

Konuu nexnapanuii mpeaocTaBisiOTCs 32 TPU T'OJa, MPEANIECTBYIOMUX TOIY
MO/IaYM 3asBJICHUS O MPEJOCTABICHUHM >KUJIOTO MOMEIIEHUS MYHULHUIAIBHOIO
KUJUIIHOTO (PoHa.

- B Clly4ae, eciid paboTOCIIOCOOHBIN OJUHOKO MPOKUBAIOIINNA TPAKIaHUH WU
YIEHbl CEMbUM HE MOTYT MpPEJOCTABUTh CIPABKU O JI0XO0JaX, MNOAJIEKAIINX
HAJIOT000J0KEHNIO0, MPEJOCTABISIETCS 3aBEPEHHAass B YCTAHOBIEHHOM MOPSIKE
KOIUSA TPYJIOBOM KHUKKH, MOATBEP)KIAOIIasi TMEPEephiB B TPYJOBOM CTaXKE U
JieaeTcsl paciucKa O HEMOTYYEHUU JOXO0A0B, MOJIEKAINX HAJTOT000I0KEHHUIO 32
ONPENIEIICHHBIN MTEPUOL;

- B CiIy4ae yxoj/a 3a peOCHKOM-MHBAJIMJIOM - MPENOCTABIAETCS 3aKII0YCHHE
MEUKO-COLMAIIBHON IKCIIEPTHU3HI;

- B CJIy4ae yXxoJa 3a HETPYJOCIIOCOOHBIM YJIEHOM CEMbH - MPEAOCTaBISACTCS
3aKJIIOUEHUE MEAMKO-COIMAIbHOM H3KCHEepPTU3bl C YyKa3aHUEM HEOOXOIMMOCTH
IIOCTOPOHHETO YX0/1a 3a HHBAJIHJIOM;

- B Cllydae, eci 'y paboTOCIIOCOOHOTO OJJMHOKO MPOYKUBAIOLIETO I'paX/1aHnHA
WJIM WICHOB €r0 CEMbU OTCYTCTBYET MEPHOL TPYIOYCTPOMCTBA - IPELOCTABISAETCS
cupaBka ['oCyIapCTBEHHOIO YUYpeXJEHHUs 3aHATOCTH HaceseHHus CBepIyioBCKOM
obnactu «Kaukanapckuii EHTpP 3aHATOCTHY;

- B cllyyae 00y4YeHHs] OJIMHOKO MPOKUBAIOIIETO IPaKIaHIUHA WA YJICHOB €ro
CEMBbU B 00pa30BaTEIbHBIX YUPEKIACHUSIX (OpPTaHM3AIUAX) HAYALHOTO, CPETHETO
WIM  BBICHIETO MpodecCHOHATBHOTO O00pa3oBaHUsT 1O O4yHOW (dopme -
NPEIOCTABIISICTCS CIpaBKa M3 00pa30BaTENbHOIO YUPEKACHUS O pa3Mmepe
CTUTICHIH;

- CIIPABKHU O JOXO0AaX, MOJTYYEHHBIX B BUJE MEHCUU — ISl TPaXKaAaH, KOTOPhIM
Ha3Ha4YeHa MEHCHUsS IO TOCYAapCTBEHHOMY IIEHCHMOHHOMY OOECMEUeHHIO WU
TpyZIOBasi TMEHCHUS, a TaKXKe TIpPaKJIaHaM, YIeHaM CEMbU KOTOPHIX Ha3Hay€Ha
NIEHCHS 110 TOCYITAPCTBEHHOMY 00€CIIEUEHHIO W TPYAO0Bask IEHCHS;

- CIPaBKH O pa3Mepe E€XKEMECAYHOTO MOKU3HEHHOTO COACpKaHUA — JJIs
IrPaXJaH, KOTOPbIM HA3HAYEHO €KEMECAYHOE IMOXKU3HEHHOE COJIep KaHue,
BBIIJIAYMBAEMOE MPEOBIBAIOLIEMY B OTCTABKE CY/IbE;
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- CIIPABKU O pa3Mepe eKEeMEeCIUHbIX MOocoOuii  Ha  peOeHka,  ajapecHas
colMajbHasg INOMOIIb — €CIM B CEMbE HMEIOTCS HECOBEPIICHHOJIETHHE JETU
U CEMbSI UMEET JI0XO]1 HUKE MPOKUTOYHOTO YPOBHS.

Brilie nepednciieHHbIE COPaBKU O J0XOAaX MPEIOCTaBISIIOTCS HAa OAUHOKO
MPOKUBAIOIIETO TPAXKJAHWHA WM KaXIOTO WWIEHAa CEMbUM 3a TpHU TOJa,
NPEAUIECTBYIOIIUX TOAYy TOJAud 3asBJIICHUS O MPEJOCTaBICHUHU KUJIOTO
MOMEIIEHUSI MYHUIIUTIATBHOTO )KIJIMITHOTO (POH/A.

- B Clly4yasX, €Cclidi B JOKYMEHTaX, NPHUJIAraéMbIX K 3asBJICHUIO, YKa3aHbI
CBEJEHUS O TOM, YTO B COOCTBEHHOCTH TpaKJaH, MOJABIIMX 3asBICHUE JHOO
YIEHOB MX CEMEW, HaxOAATCs TPAHCHOPTHBIE CPEACTBA, OTHOCSIIHECS
K Hajoroo0jJaraeMoMy HMYHIECTBY (GU3MYECKUX JIUI, TPaXKIaHUH JIOJDKEH
IPENOCTaBUTh — CIPAaBKY O PBIHOYHOW CTOMMOCTH TPAHCIOPTHOI'O CPEACTBA,
BBIJIJAHHYI0 OpraHM3alield, HMMEIIIEd IPaBO0 HAa OCYIIECTBICHUE JaHHOU
NEeSATEIbHOCTH;

- JIOKYMEHTBI, O(OPMJIEHHbIE B COOTBETCTBHHM C ['pakgaHCKUM KOAEKCOM
Pocculickon @enepanuy, MOATBEPKAAOMINE TOJHOMOYMS HA CIA4y U MOJTy4YCHHUE
JIOKYMEHTOB.

2.6.2. Ilo cBoeMy J>KENaHUIO 3asBUTEIIb MOXKET TMPEACTaBUTh HHbBIE
JIOKYMEHTBI, KOTOPbIE, [0 €r0 MHEHHIO, UMEIOT 3HAYECHHUE IMPHU MPEIOCTABICHUN
MYHHIUITATBHON YCIYTH.

2.6.3. Kommu nOKyMEHTOB MOTYT OBITh 3aBEpPEHBl HOTAPHAIBHO WIIH
3aBEPSIIOTCA MPHU MPUEME JOKYMEHTOB B YCTAHOBJIEHHOM MOPSIKE MPU HAIHYUU
OpPUTHHAJIOB.

OTBETCTBEHHOCTh 32  JOCTOBEPHOCTb  IPEACTABISIEMBIX  CBEJICHUU
BO3JIAraeTcCs Ha 3asBUTEIIS.

2.6.4. Jlng momydeHUss MYHUIIUTIAIBHOM YCIYTH B JJIEKTPOHHOM BUE
3asIBUTENAM MPEIOCTABIISIETCS BO3MOKHOCTD HAIIPABUTh 3asIBJICHUE U JOKYMEHTHI,
yKa3aHHbI€ B MyHKTE 2.6.1, 2.6.2 1 2.6.3 AAMUHUCTPATUBHOTO PETJIaMEHTa, Yepe3
Enunplii mopranm myTeM 3amojHEHUs CHEeUaIbHOW WHTEPAKTUBHON (OPMBI,
KOTOpasi COOTBETCTBYET TpeboBaHusM DeaepanbHoro 3akoHa ot 27 urons 2010
roga Ne 210-®3 «O6 opraHuzauud MPEAOCTABICHUS TOCYJapPCTBEHHBIX
Y MYHUIIUOAIBHBIX YCIYT» U 00ecnednBaeT UACHTU(PUKALINIO 3asiBUTEISL.

2.7. VcuepnpIBaronuil nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsI
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, KOTOPbIE HAXOASATCS B PaCTIOPSIKCHUU
roCyJIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYMPABJICHUS U UHBIX OPTaHOB,
YYaCTBYIOIIHUX B MPEIOCTABICHUU MYHULIUTTAIBHBIX YCIIYT

2.7.1. JIOKyMEHTBI, HaAXOJAIIUECS B PACHOPSHKEHUU TOCYJapCTBEHHBIX
OpraHOB, OPTraHOB MECTHOTO CaMOYIPAaBJICHUS W WHBIX OPTraHOB, YYaCTBYIOIIUX
B TMPEIOCTABICHUM MYHHUIIMIMIATBHBIX YCIYT, KOTOPHIC 3asBHUTEIb BIIPaBe
MPEIOCTABIISATH MO COOCTBEHHON MHUITUATHRE:

- BBITIMCKA, CoZeprKaIias CBeJAeHus u3 EquMHOro rocyapcTBEHHOTO peecTpa
HEJBI)KUMOCTH O TIpaBaX OTIEIBHOTO JIMIIA HA UMEIONIHecs (MMEBIINECs) Y HETO
OOBEKTHI HEJBMKUMOTO HMMYIIECTBA, HAXOJIIIMECS B COOCTBEHHOCTH 3asBHTEIS
U (WJIM) YJICHOB CEMbH;

- BBITIMCKA, COZIep Kalas CBeJieHUs n3 EMMHOTO rocy1apCTBEHHOTO peecTpa
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HEJBUKUMOCTH OO0 OCHOBHBIX XapaKTEPUCTHKAX U 3apEerUCTPUPOBAHHBIX
mpaBax Ha OOBEKT HEABMKHMMOCTH, HAXOJSAIIUNACS B COOCTBEHHOCTH 3asBUTEIIS
U (WJIKN) YJICHOB CEMbH;

- 3aKJIIOYCHHE MEXBEIOMCTBEHHON KOMHCCHH O TIPU3HAHUU JKHIOTO
MOMEIICHUSI HENMPUTOAHBIM  JJIT  MPOKWBAHUS, MHOTOKBAPTUPHOTO  JIOMa
aBAPUIHBIM U TTOJICIKAITUM CHOCY WIJIH PEKOHCTPYKITUH;

- COpaBKa, 3aBEpEeHHasl MOINUCHIO JOJLKHOCTHOIO JIMIlA, OTBETCTBEHHOTO
3a PETUCTPALMIO TPAXKIAH MO MECTY JKUTEJIbCTBA WJIM MO MECTY MpeObIBaHMUS,
O COCTaBE CEMbH, MOATBEPKIAIOIIAS MECTO KUTENIbCTBA TpaXKAaHNHA, T10/Ial0IIETO
3asiBIeHue, U (WIM) cojeprKaliasi CBEJECHUS O COBMECTHO MPOXKUBAIOMIMX C HUM
JUIax, IUIOIMAMU SKWJIOTO TOMENICHMs, JlaT€ PpPErucTpaluy, I[oJyYyeHHas
HE MO3/IHEee, YeM 3a Mecsll 10 AaThl Mojauyu 3asBieHus. Eciu 4jieHbl ceMbu
3apEruCTPUPOBAHBI M0 PA3HBIM aJIpecaM - CIPABKU C MECT PErHCTpPallid YJICHOB
CEMBH.

- apXuBHas CHOpaBKa, 3aBEpPEHHas MOJIUCHIO JIOJHDKHOCTHOTO JIWIIA,
OTBETCTBEHHOTO 3a PETUCTPALMIO TPaXKJaH IO MECTY KUTEIbCTBA WU MECTY
peObIBaHMS C TPEKHETO0 MECTa JKUTEIhCTBA — JUISl TPaKJaH, MPUOBIBIIMX Ha
Tepputoprio KaukaHapCcKOro TOPOJCKOTO OKpyra W3 IPYTUX MYHHUITATIATBHBIX
oOpa30BaHMN W TPaKJAaH, CMCHHUBIIIUX MECTO JKUTEIHLCTBA B TCUCHUE IIATH JIET,
MPEAMISCTBYIONINX JaTe€ TMOJa4dM 3asABIeHUS (CO BCEX TMPEABIIYIINX MECT
JKUTEIIbCTBA).

2.8. Ilpu npegocTaBlieHU MyHUIIUIIATLHOM YCIYTH 3aMpeiieHo TpedoBaTh
OT 3asIBUTETIS:

- MpeACTaBICHUS JOKYMEHTOB U HMHQOpPMAIMM WM OCYLIECTBICHUS
JCUCTBUM, IPEACTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE IIPEAYCMOTPEHO
HOPMATUBHBIMM  TNPABOBBIMM  AKTaAMH,  PETYJUPYIOIIMMU  OTHOIICHMS,
BO3HUKAIOIIME B CBS3M C MPENOCTABICHUEM MYHULIMIIAIBHOMN YCITYTH;

- TMpeACTaBI€HUS JOKYMEHTOB M HH(OpManuu, KOTOpble HaXOASATCS
B PACIOPSHKEHUH OPTraHOB, NPEAOCTABISIOIINX MYHULMMNAIBHYI YCIYTy, WHBIX
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYNIPABJIEHUs U OpraHU3aluu,
B COOTBETCTBUM C HOPMATUBHBIMU IpaBOBbIMU akraMu Poccuiickonn denepannu,
HOPMATUBHBIMH TIPAaBOBBIMH akTamMu CyObekToB Poccuiickoit deneparuu
Y MyHULIMNIAIBHBIMU [IPABOBBIMU aKTaMU;

- TMpEACTaBlEHUS JOKYMEHTOB M HH(OpManuM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTb KOTOPBIX HE YKa3blBAIMCh IPHU IIEPBOHAYAIBHOM OTKas3e
B IpHEME JOKYMEHTOB, HEOOXOAMMBIX [UJIsl MPEJOCTaBICHUS MYHULUIMAIbHON
yciyrd, Jau00 B MPEJOCTAaBIECHUM MYHUIMNAIBHOM YCIYrH, 3a HCKIOUYCHHEM
Clly4aeB, IPEIyCMOTPEHHBIX IMyHKTOM 4 yactu | craten 7 PeaepanbHOTO 3aKOHA
Ne 210-@3.
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2.9. VcuepnbiBaroiuii nepeyeHb OCHOBAHUM AJI OTKa3a B IpUeMe
JTIOKyMEHTOB, HEOOXOUMBIX TSI PEOCTABJICHHS] MYHUIIUITAIBHON YCITYTH

OcHoBaHus 115 OTKa3a B IpUEME JOKYMEHTOB:

- TIPEAOCTaBIICHNE HEYUTAEMBIX JOKYMEHTOB, JOKYMEHTOB C MPUIHCKAMH,
MOJMYMUCTKAMH, TIOMapKaMy; HE TIO3BOJIIONINX OJHO3HAYHO HCTOJIKOBATh
UX COJICP’KaHUC;

- TpPEeNOoCTaBlieHWE  JIOKYMEHTOB  JIMIIOM, HE  YIOJHOMOYCHHBIM
B YCTaHOBIICHHOM TIOPSAKE Ha MOjady JOKYMEHTOB (TIpU Mojade TOKyMEHTOB JIJIs
MOJTyYeHUs YCIYTH Ha IPYToe JINIIO);

- OTCYTCTBHE B INHCHMEHHOM 3asBJICHMM yKa3aHWW Ha (paMuiIuio, wMms,
OTYeCTBO (MPH HATUYHMHM TIOCIEAHETO) 3asBHUTENS, HAIMPABUBIIECTO 3asIBICHHUE,
U TOYTOBBIA aJipec, M0 KOTOPOMY JOJKEH OBITh HANpaBlieH OTBET Ha 3asBJICHUE
(c ykazaHuUEM HHJEKCA).

2.10. OcHOBaHuA U1 TPUOCTAHOBIICHHUS WIM OTKAa3a B MIPEIOCTABICHUU
MYHULIUNAIBHOU YCIIyTH

2.10.1. OcHoBaHus I MPUOCTAHOBIICHUS MPEIOCTABICHUS MyHULIAIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.10.2. OcHoBaHMSIMM MJisI OTKa3a B TMPEIOCTABICHUH MYHHUIUIIAIBHON
YCIIYTH SABJISIFOTCSL:

1) He mpencTaBlieHbl MPEAYCMOTPEHHBIC YacThio 4 ctaThu 52 JXunumHoro
Konekca Poccuiickoit denepanuu JOKYMEHTBHI, 00S3aHHOCTH IO MPEICTABICHUIO
KOTOPBIX BO3JIO’KEHA HA 3aABUTEJIS;

1.1 orBeT opraHa TOCYJApCTBEHHOW BIAcTH, OpraHa MECTHOTO
camMoyIipaBJieHus JIMOO MOABEJOMCTBEHHON Oprany rocyJapCTBEHHOM BJIaCTU WM
OpraHy MECTHOI'O CaMOYIPABJICHHS] OPraHU3allMd Ha MEKBEIOMCTBEHHBIN 3a1poc
CBUJETENBCTBYET 00 OTCYTCTBHM JOKYMEHTa U (UJin) uH(pOpMaIii, HEOOXO0IMMBIX
JUISL IPUHATHS TPaXKJaH Ha YUYET B KAUECTBE HYXJAIOIIMXCS B KUIJIBIX TTOMEIIEHUSIX
B COOTBETCTBMM C 4acThio 4 crarbu 52 JKumumnoro Kopexca Poccuiickoit
denepanyu, €Ciav COOTBETCTBYIOLIUN JOKYMEHT HE ObLI MPEICTABIICH 3asBUTEIIEM
1o cOOCTBEHHOM MHUIIMATHBE, 32 UCKIIOYEHHEM CIy4aeB, €CIM OTCYTCTBUE TaKHX
3ampaniuiBaeMbIX JOKYMEHTa WU WHPOPMAIMHA B PACTIOPSKECHUU TaKUX OPTaHOB
WJIU OpraHu3alui MOATBEPAKIAAET MPABO COOTBETCTBYIOIIUX I'PAXKJIaH COCTOSITh Ha
y4eTe B KQU€CTBE HY X IAIOIIUXCS B )KWJIBIX TOMEIIECHUSIX.

2) TpenoCTaBIEHbl JOKYMEHTBI, KOTOpbI€ HE TMOJATBEPKIAOT MPaBO
COOTBETCTBYIOIIUX I'PAXJAaH COCTOSTh HA YUETE;

3) HEe UCTEK S5-JIETHUI CPOK CO JIHS COBEPIICHUS FPaKIAHUHOM JICUCTBUU,
COBEpILIECHHBIX C HaMEpEHHWEM NPHUOOPETEHHs] TMpaBa COCTOSThH HA YyYere,
B pe3yjbTaTe KOTOPBIX TaKWe rpakJaHe MOTYT ObITh MPU3HAHBI HYXAAIOUUMUCS
B JKUJIBIX IOMEICHUSIX.
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2.11. TlepedeHs ycCiIyr, KOTOpPbIE SABISIOTCS HEOOXOAUMBIMU U
00s13aTEIHHBIMH JIJIS1 TIPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH, B TOM YHCIIC
CBEJICHUS O IOKYMEHTE (JOKyMEHTaXx ), BbI1aBA€MOM (BbI]ABAEMBIX )
OpraHU3aNMSIMH, YIACTBYIOIIMMH B TIPEIOCTABICHUN MYHUITUTIATEHOW YCITYTH

JIOKyMEHTBI, TPEAOCTABISIEMBIC 3asIBUTEIIEM CAMOCTOSITENIbHO U BXOSIIUE
B TIEPEUCHb YCIYT, KOTOPHIC SBISIIOTCS HEOOXOMWMBIMU M 00S3aTEIBHBIMH JIJIS
MPEAOCTABICHNUS MYHUIUNAIBHON YCIYTH, MPEAOCTaBISEMbIX OPTraHU3alMSIMU,
YYaCTBYIOIIMMH B TIPEIOCTABICHUU MYHUIIUTIAIbHBIX YCIYT:

- CIOpaBKa OPraHoB TOCYAApPCTBEHHOW pETUCTpalid O HMMEBIINXCS
(umerouxcsi) 00bEKTaX HEJIBIKUMOIO HMYIIECTBA, HAXOMISIIMXCA Ha IpaBe
COOCTBEHHOCTH Yy 3asBUTENISI U BCEX COBMECTHO-IIPOKMBAIOIINX YJICHOB CEMbHU
(3aperucTpupoBaHHBIX B yKa3aHHBIX opraHax /1o 22.12.1999 roxa).

2.12. PazMep miiaThl, B3UMAaEeMOMH C 3asiBUTEIS MIPH MPEIOCTABICHUN
MYHUIUMNIATBHONU YCIIYTH, U CIIOCOOBI €€ B3UMAaHHS.

MyHununanpHas yciayra NpeaocTaBisieTcs O€CIUIaTHO.

2.13. Pa3Mmep nuiaThl, B3UMAEMOI C 3aIBUTENS 32 IPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOIUMBIMH U 0053aTEIbHBIMU ISl PE0CTABIICHUS
MYHULIMNAIBHON YCITyTH.

Yenyra, Kotopas SABISETCS HEOOXOIMMOM W 00S3aTeNbHOM  JIJIs
MPENOCTABIICHUS ~ MYHHUIIMNIAIBHOM  YCIYTM  TPEIOCTAaBISETCS  OpraHaMu
rOCyJapCTBEHHOW  PETUCTpAalliK  TpaB  Ha  HEABWXKHUMOE  HMMYIIECTBO,
3apEruCTPUPOBAHHOE B YKa3aHHBIX opraHax npo 22.12.1999 (oprawsl bropo
TEXHUYCCKON WHBEHTApW3AIMM) TIPEIOCTABIsACTCA TUTaTHO. Pa3mep TmaTh
U METOAMKa pacyeTa pa3Mepa TaKOW IUIaThl YTBEP)KIAETCS PYKOBOJUTEIIEM
YKa3aHHOTO OpraHa.

2.14. MakcumambHbIN CPOK OKHMIAHUS B OUEPEaM MPHU Mojaue 3anpoca o
MPEAOCTaBIECHUHA MYHUIIMNIAILHON YCIYTH U IIPU MOJIyYEHUN PE3yIbTaTa
NPEeAOCTABICHUS MYHUIIMNATBHBIX YCIYT

MaxkcuManbHbIi CPOK OXKHUAAHWS B OYEpPENM MPU IOJAY€ 3arpoca U IpHU
MOJIyYEHUH PE3YJIbTaTa MPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH COCTABISIET HE
oonee 15 MUHYT.

B ciydyae  OOBEKTHMBHOM  3aJep)KKW  TMPOJBIDKCHHS  OuYepei,
YIOJHOMOYEHHBI CIEHHAINACT, OCYIIECTBISIOMINM TPUEM U PETUCTPALMIO
JOKYMEHTOB, 00f3aH yBEJAOMHUTb OXUJAOIIUX O NPUUYUHAX 3aJCPKKU
Y TIPEAIIOIATa€MOM BPEMEHHU OXKUJAHUS.
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2.15. Cpox ¥ OpsAZIOK PErUCTPAIMK 3a1poca 3asBUTENS, B TOM YHCIIE B
AJIEKTPOHHOU (opme

3asBlieHHE Ha MPEAOCTaBICHUE MYHHIIMIIAIBLHOM YCIYyTH PETUCTPUPYETCS
YTOTHOMOYEHHBIM OpraHOM B JI€Hb OOpallleHUs 3asBUTENS B COOTBETCTBYIOIIEM
KypHaJsie YTIOJHOMOYEHHOTO OpraHa ¢ YyKa3aHHEM TOpPSAKOBOIO HOMepa
3asBIICHUSI.

2.16. TpeboBaHus K TOMEIICHUSIM, B KOTOPBIX MPEAOCTABIISAETCA
MYHHIUNATIbHAS YCIYTa, K MECTY OXKUJAHUs U TIpHeMa 3asBUTENICH U pa3MEIlEHUIO
uH(GOPMAIH O MOPSIIKE MPEIOCTaBICHUS MYHUITUTIATBHOU YCIIyTH

2.16.1. ITomenieHus, B KOTOPBIX MPEAOCTABISIETCS MyHUIIMNAIbHAS YCIyTa,
JOJDKHBL ~ COOTBETCTBOBAaTh  CAHUTAPHO-3MHUAEMHUOJIOTUYECKUM  IpPaBHIIaM
U HopMatuBaMm «['WrueHnuyeckue TpeOOBaHUS K MEPCOHATBHBIM 3JIEKTPOHHO-
BBIYHMCIIUTEIbHBIM MallMHaM U opranuzanuu padotsl. CanlluH 2.2.2/2.4.1340-03»
u «l'uruennueckne TpeOOBaHMS K €CTECTBEHHOMY, MCKYCCTBEHHOMY U
COBMEIIICHHOMY OCBEILICHUIO KWIBIX M oOmecTBeHHbIX 3aanHuil. CanlluH
2.2.1/2.1.1.1278-03».

[TomenieHust OOJKHBI OBITH OOOpPYAOBAHBI MPOTHBOMOXKAPHOW CHUCTEMOM,
CPEICTBAMM IOKAPOTYIIEHUS W OINOBELICHUS O BO3HUKHOBEHUHM YpPE3BBIYANHOU
CUTYallMH, CHCTEMON OXPaHBI.

[TomenieHue JOMKHO COOTBETCTBOBATh TPEOOBAHMSIM K 00€CIICUEHUIO
YCIIOBHM JOCTYITHOCTH JJII WHBAJIWJOB, B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickon @enepanuu 0 CONMAIbHON 3allUTE WHBAJIUJIOB.

2.16.2. Kaxxnoe pabodee MECTO CIEIUATUCTOB JOKHO OBITH 000PYIOBaHO
NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyHa K HEOOXOAUMBIM
MH(OPMAIMOHHBIM 0a3aM JTaHHBIX, [EYATAIOIIUM U CKAaHUPYIOUIUM YCTPOMCTBAM,
OyMaroi, pacXxoJHbIMU MaTepHUalaMU, KAHLEIIPCKUMH TOBApPAaMU B KOJUYECTBE,
JOCTATOYHOM JIJISl IPEIOCTABICHUSI MyHUIIUNIATBHOU YCIIYTH.

2.16.3. TpeGoBaHus K pa3MEIICHUIO MECT OXKHUIAHUS:

- M€CTa OKUJAHUS JOJHKHBI OBITh 00OPYIOBaHBI CTYJIbSIMH (KpECEIbHbIMU
CEKLUSIMH) U (WJIH) CKAMbSIMU;

- KOJIMYECTBO MECT OXXMJAHUS ONpenensercsa Hcxols H3 (HaKTHUUECKOM
Harpy3Kd M BO3MOXXHOCTEW JUIsl MX pPa3MELIEHUs B 3JaHUHM, HO HE MOXKET
COCTAaBJISITh MEHEE 3 MECT.

2.16.4. TpeOoBaHuUs K 37aHUI0 A TMUHUACTPAIUU:

1) 3nanue AOMKHO OBITH 00OPYAOBAHO YAOOHOM JIECTHUIEH C MOPYYHSIMHU
JUIsL CBOOOTHOTO JIOCTYTIA 3asiBUTENIEH B TOMEIIECHUE;

2) TeHTpaJbHBIK BXOJ B 3JlaHWE JIOJDKEH OBITh  00OpyJOBaH
nHpOpMaIIMOHHOW  TaOMWYKOW  (BBIBECKOI),  coOAEpKalled  CIeayIONIyIO
uH(pOpMaIHIO:

- HAMMEHOBaHWe AJIMUHHUCTPALIUU;

- PeKUM palOTHI.

3) BXOI M BBIXOA U3 374aHUA OOOPYIYIOTCS COOTBETCTBYIOLIMMHU
yKazaTelsiMH;
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4) wuHbOpMaIIMOHHbIE TaOJIMYKH JOJKHBI pPa3MeEIIaThbCs PSAIOM C BXOIOM
1100 Ha ABEPH BXOJa TaK, YTOOBI KX XOPOLIO BUAEIIU MOCETUTEIH;

5) BX0A B 3AaHHE 000PYAYETCS MaHIyCOM;

6) MOMEIlEeHMs, B KOTOPBIX MPEIOCTaBISCTCS MYyHHULUNAIbHAS YCIIyra,
JOJDKHBl ~ MUMETh  PaCIIMPEHHbIE  MPOXOJbI,  MO3BOJAIONIME  O00ECHEeYUTh
OecnpensTCTBEHHBIN AOCTYN HMHBAJIUIOB, BKJIIOYAash WHBAJIUAOB, HCIOJIB3YIOIIUX
Kpecia-KOoJIACKHU;

7) dacan 3gaHus (CTPOCHUS) MOJDKEH OBITH 000PYIOBAaH OCBETHUTEIHHBIMU
npudopamu.

2.16.5. TpeboBanusi k mMectam Jyisi UHPOPMUPOBaAHUS, MPEAHAZHAYECHHBIM
JUTsl O3HAKOMUJICHHUS 3asBUTENIeN ¢ MH(DOPMAIMOHHBIMUA MaTepUaIaMHU:

o0opyayroTcss MHGOPMALMOHHBIMU CTEHJAMHU, KOTOPBIE JOJKHBI OBbITh
MaKCUMaJbHO  3aMETHBI, XOpOIIO MPOCMATPUBAEMbl M  (PYHKIMOHAIbHbI
(uH(pOpPMAaIIMOHHBIE CTEHABl MOTYT OBITH 000PYJ0BaHbI KapMaHaMu popmara A4,
B KOTOPBIX pa3MeNIaloTcss HHGHOPMAIIMOHHBIE JIUCTKH).

2.16.6. TpeOoBaHuUs K MECTaM MpHUEMa 3asBUTEIIECH:

1) xabuHeTsl mnpHeMa 3asBUTENEH JOJKHBI OBITH  OOOpPYAOBaHbI
MH(OPMAITMOHHBIMU TA0JIMYKAMU C YKa3aHUEM:

- HOMepa KabuHeTa;

- (damunuu, UMEHH, OT4YeCTBa W  JIOJDKHOCTH  CHEIUAJIUCTA,
OCYILECTBIISIFOIETO MPEI0CTABICHUE MYHUIIUTIAIbHON YCIIYTH;

- Yachl MMpUEMa TpaxkiaH,

2) pabouee MECTO CHEIUATUCTOB AJIMHHUCTpAUUU U YIIOJTHOMOYEHHOTO
opraHa JIOJDKHO oOecredrMBaTh UM BO3MOXKHOCTH CBOOOJHOTO BXOJa M BBIXOJa
U3 MOMEIIEHUS TTPU HEOOXOTUMOCTH;

3) MecTo IS mpHieMa 3asBUTENS JOJDKHO OBITh CHAOXKEHO CTYJIOM, UMETh
MECTO JIJIsl TUChMa U PACKIIAJKU JOKYMEHTOB.

2.16.7. nBanuaam B 1eisix obOecreueHrs AOCTYMHOCTH MYHUITUTIATBHOM
YCIIYTY OKa3bIBAE€TCSl TTOMOIIb B MPEOJAOJCHUH PA3IMYHBIX OaphepOB, MEIIAOIINX
B MTOJTYYCHUH UMHU MYHHIIUTIAIBHON YCITYTH HapaBHE C APYTHMHU JINIIAMH.

['myxoHeMbIM, UHBAJUAAM TI0 3PSHUIO U JPYTUM JIUIAM C OTPaHUICHHBIMH
(U3NYECKUMU BO3MOXKHOCTSIMU TIPU  HEOOXOAMMOCTH OKa3bIBAETCS IMOMOIIb
M0 TIEPEABUIKECHUIO B TIOMEILIEHUSIX U COMTPOBOXKICHUE.

2.16.8. B nensix obecneuenuss KOHPUACHIIMATLHOCTH CBEICHUH O 3asBUTEIIE,
CHEUUAIMCTOM YTIOJHOMOYEHHOTO OpraHa BeEAETCS MPHEM TOJIBKO OJHOTO
3asiBUTEINS; OJIHOBPEMEHHBIN TpHUeM JIBYX W Oojiee 3asgBUTENCH HE JOMYyCKaeTcs,
3a UCKJTFOYCHHUEM CIIy4aeB KOJUIEKTHBHOTO OOpAIICHUSI 3asBUTEIICH.

2.17. Iloka3arenu TOCTYIHOCTH U Ka4€CTBA MPEJOCTABICHHUS
MYHULUIIATBHON YCIYTH

2.17.1. Iloka3aTensiMy JOCTYITHOCTH MyHULUIIAJIIBHOW YCIYTH SBJISIOTCS:

- KOJINYECTBO B3aWMOJCUCTBUU CO CHELNUAIUCTOM IPU MNPEIOCTABICHUU
MYHUIIUTIATBHON YCIIYTH — HE 0oJiee ABYX;

- NPOAOJKUTEIBHOCTh  B3aUMOJECHCTBUS CO  CHEUHUAIMCTOM  IIPHU
MPEI0CTaBICHUN MyHUIIUNIATBHON YCIyTH — He Ooiiee 15 MUHYT;

- BO3MOKHOCTb MOJIYYEHNUSI MYHULIMIIAJIbHOU yciryru B MOLI;
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- TPAHCIOPTHAas JOCTYITHOCTh K MECTaM MPEIOCTABICHUS MYHUILIMIAIbHOU
YCIYTH;

- BO3MOXXHOCTHb TMOJy4YeHUs HWHPOpMAIUM O XOJe MPEIOCTABICHUS
MYHUITUTIATBPHOW  yCIayrd, (OopM  yBEJOMIICHMA ¥  HWHBIX  JIOKYMEHTOB,
HEOOXOUMBIX JIJIS MOTYYCHUS MyHUITUTIATHHOW YCIIYTH, B DJICKTPOHHOM BHUJE Ha
Ennnom noprane.

2.17.2. Iloka3zaTensaMu KauecTBa MyHUIIMTIAIIbHON YCITYTU SBJISIFOTCS:

- COOJII0/ICHHE CPOKOB MPEIOCTABICHUS MyHUITUTIATBHON YCITYTH;

- OTCyTCTBHE OOOCHOBAaHHBIX Kajdo0 TpaXKJaH Ha NPEIOCTaBICHUE
MYHUIUNIATBHON YCIIYTH.

2.18. Nnble TpeOOBaHUs, B TOM YHCII€ YUUTHIBAIOIINE OCOOCHHOCTH
MpeA0CTaBICHUS MyHUITUTNIaTbHOM yeiryru B M®ILI, ocoOeHHOCTH Mpe10CTaBICHUS
MYHULIMTATBHON YCIYTH B JIEKTPOHHOU (hOpME U 10 AIKCTEPPUTOPUATEHOMY
MPUHLIUITY

2.18.1. IlpmemM 1OOKyMEHTOB Ha mnpenocraBieHue yciayru B MOIL]
OCYULIECTBJISIETCS. HA OCHOBAHUHU 3aKiItoueHHOro CorjameHusi O B3auMOJECHCTBUU
Mexay Aamuauctpanueit u MOI.

2.18.2. Jlng moilydeHUs MYHUIUIAIBHOW YCIYTHM B 3JIEKTPOHHOM BHJIE
3asBUTEIISIM MIPEJOCTABISAETCS BO3MOKHOCTh HAIlPAaBUTh 3asIBIICHHE U JOKYMEHTBI
B (popMe AJIEKTPOHHBIX JIOKYMEHTOB, B TOM YHCIIE C HCIOJb30BaHueM EauHOro
nopraina, IMyTeM 3aloJIHCHUS CHEelUaIbHOM HWHTEPaKTUBHOW (OPMBI, KOTOpas
cooTBeTCTBYeT TpeboBanusiM dDenepanbHoro 3akoHa ot 27 wurons 2010 roxa
Ne  210-®3 «O06  opraHuzanuu  TPEIOCTaBICHUS  TOCYJAPCTBEHHBIX
Y MYHULIMNAIBHBIX YCIYT» U 00ecTieunBaeT UACHTU(PUKAIUIO 3asIBUTES.

[Ipy nopade 3asiBIeHHs Ha MPEIOCTABICHUE MYHHUIUIAIBHONW YCIyTH
B 2JIEKTPOHHOM BHJI€ MOET OBbITh MCIOJb30BaHA MPOCTas JICKTPOHHAS MOAMHUCH
COTJIaCHO MYHKTY 2 ctathu 6 denepanpHoro 3akona ot 6 anpenst 2011 roma Ne 63-
®3 «O06 snekTpoHHOU moanucu». [IpocToit ANEKTPOHHON TOAMUCKHIO SIBISECTCS
peructpanus 3asButeis B EnuHoON cucteMe WaeHTU(UKAIIMK U ayTeHTU(PUKAIIY.
«JIorun» m «mapoiib» BBICTYIAIOT B KauyeCTBE aBTOpu3aluu Ha EnuHoM moprarne,
MOATBEPAKAAIOIIEH MIPaBOMOYHOCTh MPOU3BOIUMBIX MOCPEACTBOM
UH(OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOM ceTu HNuTepHer IpoLenyp.
NnentudukaTopomM MpoOCTON AICKTPOHHOW TOJIUCU SBIISETCS CTPaXOBOW HOMEP
uHauBUAyanbHOro JjuueBoro cuera (CHWJIC) 3asBuTenss B cucreme
00513aTEIPHOTO MIEHCUOHHOTO CTPaXOBaHUS

2.18.3. Ilpu mnpenocTaBi€HWHM MYHHMIMNAIBHOW YCIYyTH B 3JIEKTPOHHOU
(dbopme 3as8BUTEITIO HATIPABIIACTCS:

- YBEJOMJICHHE O TpHEME M PErucTpaluyd YBEAOMJICHHS 00 OKOHYAaHUH
CTPOUTEIBCTBA W MHBIX JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTABICHUS
MYHULHUNAIBHOUN YCIIYTH;

- YBEIOMJIEHME O Hayaje MOpoLeaypbl MPEAOCTABICHUS MYHULMNAIbHOU
YCIYTH;
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- yBeIOMJIEHHME OO0 OKOHYAHMM TIPEIOCTaBICHUS MYHULHANAIBHOM
yCIIyI'dl JUO00 MOTHMBUPOBAHHOM OTKa3e B MpPUEME YBEJAOMJIEHUS 00 OKOHYAHUU
CTPOUTENILCTBA U HHBIX JOKYMEHTOB, HEOOXOAUMBIX Jisi MPEIOCTABICHUS
MYHULANIAIBHOW YCIIYTH;

- YBEJOMIICHHE O pe3yibTaTaX PacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEOCTABJICHHS] MYHULIMITAIBHON YCITyTH;

- YBEJAOMJIEHHE O BO3MOYKHOCTH MOJYYUTh PE3yJbTaT MPEIOCTaBICHUS
MYHULIMNAIBHON yCIYrd JUO0 MOTHMBHPOBAHHBIM OTKa3 B MPEAOCTABICHUU
MYHHIUITATBHON YCIYTH.

2.18.4. MyHununanbHas yclyra IO SKCTEPPUTOPHUAIIBHOMY MPUHIIUITY
HE MPENOCTABISACTCA.

II1. Cocras, nocj1e10BATEJILHOCTh M CPOKH BbITOJTHEHUS
aIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAIAKY UX BBINOJHEHHS, B
TOM 4HCJIe 0COOCHHOCTH BbINOJHEHNS AIMUHUCTPATHUBHBIX NPOLEAYP B
3JIEKTPOHHOM (popMe, a TAKKe 0COOCHHOCTH BbINOJIHEHUS
aJMMHHMCTPATUBHBIX npouexyp B MPI{

3.1. IlpemocraBiieHne MYHUIIMTIATHHON YCIYTH BKIIOYAET B ce0s
MOCIIEI0BATEIHHOCTD CIEAYIONINX aIMUHUCTPATUBHBIX TPOIEAYD:

1) mpuem U perucTpainus 3asgBJICHHUS W MpUIaraeMbiXx K HEMY JIOKYMEHTOB,
HaIlpaBJICHUE 3alIPOCOB B paMKaX MEKBEJIOMCTBEHHOT'O B3aUMOICUCTBUS;

2) paccCMOTpEHHE TOKYMEHTOB U MIPOBEPKA COACPKALTUXCS B HUX CBEICHMUI;

3) npuHsSTHE PElICHUN O MPU3HAHUU MO0 00 OTKa3e B MPHU3HAHUU TPAXKIAH
MaJOUMYIIUMU W TPUHSITHM HAa y4e€T B KAdeCTBE HYXKIAIONIUXCS B JKUIIBIX
MOMEIICHHUS,

4) nHampaBiieHue (BbIJada) BBIMUCKA W3 MOCTAHOBJICHUS AJIMUHUCTpPAIUH
O TIPU3HAHUU TPpaXJaH JUO0 00 OTKa3e B MPU3HAHUU TPAXKJIAH MAJTOUMYIIUMU
Y IPUHATHHN HAa YIET B KAYECTBE HYK/IAIOIINUXCS B KHUJIBIX TIOMCIIICHNS

S) mepepeructpanus TpaxaaH, COCTOAIIMX Ha Yy4yeTe B KauecTBe
HYKJTAFOIIUXCS B KUJIBIX TTIOMEIIICHHUSIX.

3.2. AIMHMHHMCTpATUBHAS MPOLEAYpa — IPUEM U PErucTpalus 3asiBICHUS U
IIpUJIAraéMbIX K HEMY JOKYMEHTOB, HAIPABJICHUE 3aIPOCOB B pAMKax
MEKBEIOMCTBEHHOI'O B3aUMOJIECUCTBHUS

3.2.1. OcHoBaHueM JUisi Hayaja WCIOJHEHUS aJIMHHHUCTPATUBHOU
npouenypbl «llpuem wu peructpammsi 3asBICHHS M TPWIATAEMBIX K HEMY
JIOKyMEHTOB,  HalpaBJieHWE 3allpocoB B  paMKax  MEXKBEIOMCTBEHHOTO
B3aMMOJICUCTBUS) SBIISCTCS OOpaIleHue 3asBUTENS B THUCAMEHHOW # (WJIN)
AIIEKTPOHHOU (hopme.

3asgBiICHUE O TPHUHATHM Ha y4YeT B KAueCTBE HYXKMAIONIMXCS B JKHIIBIX
nomenieHusix (mpuioxenne Ne 1) ¢ mpuiiokeHHEM TOKYMEHTOB, YKa3aHHBIX
B IIyHKTE 2.6. AAMHUHUCTPATHBHOTO PETJIaMEHTa MOKET OBITh HAIPABJICHO:
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1) HermocpencTBEHHO B AIMUHHUCTPALMIO TUOO YTIOJTHOMOYEHHBIA OpTraH;

2) nocpencrsom MOII;

3) B 31€KTPOHHOU (hOpME B OTCKAHUPOBAHHOM BHJIE:

- HA DJEKTPOHHYIO MOYTY AJMHMHHUCTpalMu JuO0 YIOJIHOMOYEHHOTO
oprasa.

- yepe3 EnuHbIi mopran.

[IpueM u peructpauuro 3asBICHUS U JOKYMEHTOB, HEOOXOJIMMBIX IS
NPEAOCTABICHNUS  MYHMIMIIAJBHOW  YCIYTM  OCYIIECTBISIET  CHELUAIUCT
YNOITHOMOYEHHOTO OpraHa.

Cnenuanuct YHOITHOMOYEHHOTO oprana CHUMAET KOIHUH
C MPENOCTABICHHBIX JOKYMEHTOB, 3aBEPSIET KOMHWH, MPOCTAaBJsAsd HAa HHUX [ary,
CBOIO MOJINKCh.

IIpu ycrtaHoBieHMU (HAKTOB OTCYTCTBHSI HEOOXOAMMBIX JTOKYMEHTOB,
yKa3aHHBIX B IMyHKTE 2.6. AJIMUHUCTPATUBHOTO perjiaMeHTa JM00 OCHOBAHUMN IS
OTKaza B IIpUEME JIOKYMEHTOB, HEOOXOJMMBIX Il  MPEIOCTaBICHUS
MYHULMNAIBHON YCIIYTH, YIIOJHOMOYEHHBIN CIEHHAINCT YBEAOMIIAET 3asBUTEISA
O HAJIWYUU MPENATCTBUUA IS MOJYYEHHS MYHULUIAIBHOW YCIYTd, OOBSICHSET
3aSBUTENII0  COJEPYKAHHWE  BBIIBICHHBIX HEJOCTATKOB B  IPEICTABICHHBIX
JOKYMEHTAaxX M MpeJIaracT IpUHATh MEPHI 110 UX YCTPAHECHHUIO.

[Ipn orcyTrcTBMM 3aMedaHUM, YIOJHOMOYEHHBIM CIEIUATUCT MPOU3BOIUT
peructpauuio 3asBieHuss B JKypHane peructpalyi 3asBICHUN  TpaxkIaH
O MNPUHATHUM HA Y4YE€T B KayeCTBE HYXKIAKIIUXCA B IMPEIOCTABIAEMBIX II0
JIOrOBOpaM  COLIMAJIBHOTO  HaliMa JKWIbIX IIOMEIICHUAX MYHULIUNAIBHOIO
KuauiHoro ¢oHaa (mpunokenne Ne 2) ¢ yKazaHHEM TMOPSJIKOBOTO HOMEpa
3asBiIeHUA. Perucrpanus 3asBI€HUs W NPUIAraéMbIX K HEMY JOKYMEHTOB,
HEOOXOJUMBIX MJIs MPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTd, TMPOWU3BOJUTCS B
JIeHb UX TIOCTYIUJICHUS B YIMOJHOMOYEHHBIN opraH 6o B M®II (B ciyuae, ecnu
3asBJICHUE U JOKYMEHTHI Ha MPENOCTABICHUE MYHUIMITAJBHON YCIYTH IOJAKOTCS
nocpeactsom M®II).

Jlata peructpauuy 3asBICHHUS SBJSIETCS HAYAJIOM HCYWCIEHHS CpPOKa
VICTIOJTHEHNSI MYHUITUIIAJIbHOM YCIIYTH.

3asBUTENIb HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MNPEIOCTABICHHBIX
CBEJCHUN U TOKYMEHTOB.

YNOJHOMOYEHHBIN CIIELUATIUCT, OTBETCTBEHHBIM 3a MPHUEM 3asBICHUNA U
JOKYMEHTOB, O(GOpMIISIET pAaclHUCKy B TMOJIYYEHHUH JOKYMEHTOB, B KOTOPOM
MIEPEUUCIISIET TPEICTABICHHBIE JOKYMEHTBl M YKa3bIBAa€T JAaTy MX IOJYyYECHHUS
YIOJIHOMOYEHHBIM OpraHOM, B JBYX DJK3EMIUIApax, CTAaBUT CBOK IOAIHUCH
(mpunoxxenre Ne 3). OnuH 3K3eMIUISIP PACHKMCKH TMEpeaaeT 3asiBUTEII0, BTOPOM
DK3EMILUIAP ITOMEIAET B YYETHOE JEIIO.

BpeMs BbINOMHEHUS aAMUHUCTPATUBHOIO AEHMCTBUS NPUEM HJOKYMEHTOB
Y PETUCTPALIUS 3asBJICHUS HE JOJDKHO MPEBBIIATh |5 MUHYT.

B cnydae nomaum 3asBiieHus nocpeactsoM MOLI, mpuem AOKYMEHTOB,
HEOOXOAMMBIX I MPEJOCTaBICHUS MYHHUIMNAIBHOW YCIYTH, YKa3aHHBIX
B MyHKTE 2.6. AIMUHHCTPATHUBHOTO PETJIAMEHTA, OCYILIECTBIISIET CHELUUAIUCT
MO®II.
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B cnyuae oka3zaHMs MyHUUMIAIBHOM YCIYrM B SJIEKTPOHHOU ¢dopme
YNOJIHOMOYEHHBI CHEUUAINCT, OTBETCTBEHHBIA 3a NPUEM M PETUCTPALUIO
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEJOCTABICHUS] MyHUITUTIATbHON YCIIYTH:

1) nmpoBepser  HamMuMe ~ JOKYMEHTOB, YKa3aHHbIX B  IIyHKTE
2.6. AJMMHHUCTPAaTHBHOTO perjiaMeHTa, HEOOXOAMMBIX JJisi MPEeIOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

2) [OpOU3BOAUT PETHCTPALMUIO JIOKYMEHTOB, VYKa3aHHBIX B IIYHKTE
2.6. AAMUHUCTPATUBHOTO pEIrJIAMEHTa, B JI€Hb MX MOCTYIUICHUS B 3JEKTPOHHOM
BUJIE;

3) B 2-X THEBHBIN CPOK, C MOMEHTA MOCTYIJICHUS 3asBJICHUS B AJIEKTPOHHOM
BUJIC, HAIIPABJISIET 3asIBUTENIO AJIEKTPOHHOE COOOIIEHUE, TOATBEPKIAIOIIEE TPUEM
JAHHBIX JTOKYMEHTOB,

a TaKKe HAIPaBJIAET 3aBUTEIIIO CIEIYIONIYI0 HH(POPMALHUIO:

- 0 IaT€ U BPEMEHU ISl IMYHOTO MpUEMa 3asiBUTEIIS;

- 0 TepedyHe JOKYMEHTOB (OpUTHHAJIOB), HEOOXOJUMBIX  JIs
IPEIOCTABIECHUSI MyHUIMIIATBHOW YCIYTH MPU JIUYHOM IpHEME ISl IPOBEPKHU UX
JIOCTOBEPHOCTH;

- IOJDKHOCTD, (paMUJIMIO, UMSI, OTYECTBO JIMIA, OTBETCTBEHHOT'O 33 OKA3aHUE
MYHULHANIAIBHOWN YCIIYTH;

- B CJIy4ae, €CJIM B JIEKTPOHHOM (hopMe (CKaHMPOBAaHHOM BHJIE) 3aBUTEIIEM
HaIpaBJIeHbl HE BCE JIOKYMEHTHI, YKa3aHHbIC B MYHKTE 2.6 AJIMHHHCTPATUBHOIO
pernaMmenta, HWHGOPMHUPYET 3asBUTENS O HEOOXOJUMOCTH MPECTaBICHUS
(HampaBJICHUU TIO TIOYTE) HEJAOCTAIOIIUX JIOKYMEHTOB M JPYTUX 00CTOATEIHCTBAX,
MPENSTCTBYIONIMX  TOJYYCHHI0  MYHUIMIAIBHOW  yCIyrM W crocobax
WX YCTPAHECHUS;

- HHYI0 UH(pOpMaIuIo.

[IpenoctaBieHre MYHUIUMNAIBHOW YCIAyTd B DJIEKTPOHHOU  (dopme
Mpeanoaraet UCIOJIb30BAaHUE UH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHBIX
TE€XHOJIOTUH, B TOM 4uciie ENMHOro nopraia, yHUBEpCaJIbHON 3JIEKTPOHHOU KapThI
U APYTHUX CPEACTB, YCTAHOBJICHHBIX JCHCTBYIOIIMM 3aKOHOAATEIbCTBO.

Ecnu 3asButenem He ObUIM MPEACTaBJICHBI MO COOCTBEHHONW WHUIIMATUBE
JOKYMEHThl W HWHQOpMaIUs, yKa3aHHble B MyHKTe 2.7 AJIMHHUCTPATUBHOIO
periiaMeHTa, CHeHHAIUCT YTOJIHOMOYEHHOTO OpraHa, 3alpaliuBaeT MO KaHallaMm
MEXBEJJOMCTBEHHOT O B3aUMOJICUCTBUS JIOKYMEHTBI, HaxoAs1Iecs
B pAaCHOpPSDKEHHMH OpPraHOB TIOCYJapCTBEHHOM BJIACTH, OPraHOB MECTHOIO
caMOyNpaBJI€HUS U MMOJIBEIOMCTBEHHBIX UM OpTraHU3alUi.

Cpok TOATOTOBKM UM HAMNpaBJIEHUSA 3alpoca HE MOXET MPEBbIIATh
3 pabouux [AHEW TOCIAE PETUCTPALMK 3asBJICHUS W TIpHeMa JOKYMEHTOB
OT 3asiBUTENS.

Cpox oTBeTa Ha 3ampoc COCTaBIsieT He Oosiee 5 pabouux AHEH, eciiu UHOe
HE YCTaHOBJIEHO 3aKOHOAATEIbCTBOM.

JloookHOcTHOe  Jinio W (Wiau)  paOOTHUK, HE  MPEICTaBUBIINE
(HECBOEBPEMEHHO IPEeICTaBUBIIIHE) 3anpoIIeHHbIE u HaXOJISATUECS
B PACMOPSKEHUU COOTBETCTBYIOUIUX OPTraHOB JIMOO OpraHU3alMi JOKYMEHT WU
uHhopMaIMIo, TOANekKAT AaJIMUHUCTPATUBHOW, AMCIUIUIMHAPHON WJIM HWHOMN
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OTBETCTBEHHOCTHM B COOTBETCTBUM C 3aKOHOAATEIBCTBOM Pocculickon
denepaunm.

IIpy mnonydYeHUMM OTBETOB, CHELUAIUCT YIIOJHOMOYEHHOIO OpraHa,
HaIpaBJsieT 3asBJIECHUE C JOKYMEHTaMH Ha pPACCMOTPEHUE B OOILECTBEHHYIO
KOMHUCCHIO N0 >KWJIMIIHBIM BompocaM Ipu AnMmuHHcTpanuu KaukaHapckoro
TOPOJICKOT0 OKpyTa (J1ajee Mo TEKCTY — KOMUCCHS).

Pe3ynpraToM amgMUHUCTPATUBHON TMPOLENYPHl SBISIIOTCS PETHUCTPAIIHS
3asBJICHUS W JOKYMEHTOB W HaIpaBJieHWE WX CIEUATUCTy AJIMHHHUCTPAIINH,
OTBETCTBEHHOMY 3a PAacCMOTPEHHE ITOKYMEHTOB, JIMOO OTKa3 B PErHCTpaIliH
3asBJICHUS U JIOKYMECHTOB.

BpeMmsi BbmonHEHHST ~AJIMHUHUCTPAaTUBHON MpONEIypbl HE  JTOJDKHO
MpeBbIIATh 8 pabouyux JHEH.

3.3. AIMUHUCTpaTUBHAS Npoleaypa - PaccMoTpeHne T0KyMEHTOB U
MPOBEPKA COJEPKAITUXCS B HUX CBEICHUIN

3.3.1. OcHoBanmeM i1 Hadaja aJIMUHHUCTPATUBHON  MPOICAYPHI
«PaccMOTpeHre [OKYMEHTOB M IIPOBEpPKa COJEpKAIIMXCS B HHUX CBEIACHUN»
SABJISIETCA TIOCTYIUICHUE 3asBJICHUS U JIOKYMEHTOB, MPOLIEIIINX PErUCTpaIuIo,
CHENUAIUCTY AIMUHUCTpAIMU, OTBETCTBEHHOMY 32 PACCMOTPEHUE IOKYMEHTOB.

Cnenpanuct AJMUHUCTpPAllMM  OCYILIECTBJISET TPOBEPKY  CBEICHUH,
COJIepIKaIlIUXCA B JOKYMEHTAaX M YCTaHABIMBAET (haKT IOJHOTHI MPEICTABICHUS
HEOOXOMMBIX JOKYMEHTOB.

ITocne mpoBepku MpencTaBICHHBIX CBEICHUN M pacdeTa 0O0CCIeYeHHOCTH
3asBUTEJICH OOIIEH IIJIONIAIBIO JKHIIOTO TTOMEIISHUSI CIICIHATUCT A IMUHUCTPAIIAN
yCTaHaBJIMBAET HAJIMUME TpaBa 3asgBUTEJICH Ha MPUHATHE WX HA YYET B KA4eCTBE
HYXJAIOIIUXCS B KUJIBIX TTOMEIICHUSX.

Cnernuanuct AJIMHUHUCTpAIIMM HAIpPaBISCT JTOKYMEHThI B KOMHCCHUIO IO
YCTAHOBJICHUIO pa3Mepa J10X0j/a, MPUXOASAIIErocs Ha KaXJOro 4jieHa CeMbU U
CTOMMOCTH HMMYIIECTBA, HAaXOJSAIIErocss B COOCTBEHHOCTH YJIGHOB CEMbU U
MOJICKAIIETO HAJOTOO0JIOKEHHUIO B LETSAX MTPU3HAHUS TPAXK/IaH MAJIOUMYIITAMH.

CoctaB u perinameHT KoMuccuu 1O YCTaHOBJICHHMIO pa3Mmepa I0XO0/a,
NPUXOJSIIETOCSs Ha KaXJIOro 4ieHa CeMbU W CTOMMOCTH HMMYIIECTBA,
HAXOOAIIErocss B  COOCTBEHHOCTH  YJIEHOB CEMBH W IIOJJIEKAIIETO
HAJIOTOO00JI0KEHUIO B TEJISIX MPU3HAHMS TPAXKIaH MAIOUMYIIUMH YTBEPKIACTCS
MIOCTAaHOBJIEHUEM AJIMUHUCTpPAIIUH.

ITocne mpoBeneHWss  COOTBETCTBYIHOIIMX  pacueToB  Komwuccuss  mo
YCTAHOBJICHHIO pa3Mepa J10X0/a, MPUXOASUIErocs Ha KaXKJIOro 4JjieHa CEeMbU U
CTOMMOCTHA MMYIIECTBA, HAXOJAIIErocs B COOCTBEHHOCTH WJICHOB CEMbU U
MO/IJICXKAIIETO HAJIOTOOOJIOXKEHUIO B TEJSIX MPU3HAHUS TPaXIaH MaJTOUMYITUMHU
PEKOMEHyeT 3asBUTENII W 4YJICHOB €ro CeMbH IMpU3HATh JUOO OTKa3aTh B
MPU3HAHUN MAJIOMMYIIUMU M HaIpaBisAeT JIOKYMEHTBHI JJIsI PAacCMOTPEHHS Ha
3aceaHuM  OOIIECTBEHHOM KOMHUCCHHM TIO JKWJHUIIHBIM  BOIpOCaM  IpHU
Anmvunuctpanuu KaukaHapckoro ropoJCKoro okpyra (jajiee - KOMUCCHS).

CoctaB u periiamMeHT pabOThl KOMHCCHUHU YTBEPHKAAETCS IMOCTAHOBJICHHEM
AJIMUHHUCTpaLNH.
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Pesynprarom AIMHMHHMCTPAaTHBHOW NpPOLEAYpbl  SBILIIOTCSA  Iepenada
YYETHOTO JeJa 3asiBUTENS Ha 3aCE€JaHNE KOMUCCHH.

MakCUMaJIBHBIM ~ CPOK  BBINOJHEHUS AJMHMHUCTPATUBHOW IPOLEAYPHI
cocraisieT He 6omnee 10 pabounx AHEH.

3.4. AnmunucTpatuBHas npouenypa — [IpunsaTre pemenuil o Npu3HaAHUH
1100 00 OTKa3e B MPU3HAHUU TPaKJIaH MATOMMYIIUMH U IPUHITUU HA YUET B
KaueCTBE HY>KIAIOIIMXCA B KUJIBIX TOMEIICHHSX

3.4.1. OcHoBaHMeM JUIsl Hayajaa aIMUHUCTPATUBHOM npoueaypsl «IIpunsrue
pelIeHnuid 0 MpU3HaHUU JHO00 00 OTKa3e B MPU3HAHMM IPAKIaH MAJOUMYIIMUMH U
IPUHATUY HA YYET B KAUECTBE HYXIAIOLIUXCS B JKUJIBIX IMOMEUICHUAX» SIBISAETCS
pPacCMOTpPEHNE TOKYMEHTOB KOMHUCCHUEMN.

B ciyyae npuHATHS KOMHCCUEN PEIIEHUS O NPU3HAHUM 3asABUTEICH
HYKJAIOIIAMKUCS B JKWIBIX IOMEIICHUAX, CIHEHHAIACT AJIMUHUCTPALINH,
OTBETCTBEHHBIN 3a PACCMOTPEHHE JOKYMEHTOB, TOTOBUT ITPOEKT IOCTAHOBIICHMS
AJIMUHUCTpaUMy O TIPU3HAHWM 3asBUTENIEW HYXKIJAOIMHUMHUCA B  KAJBIX
MOMENICHHSIX U 00E€CIIEUNBAET €r0 COINIACOBAHUE U MOANNCAHUE B COOTBETCTBHUH C
YCTaHOBJICHHBIM ITOPSIKOM U3JaHUSI MyHHUIIUIIAIBHBIX [IPABOBBIX aAKTOB.

B cnyuyae npuHATHUS KOMHUCCHEH pemieHHs 00 OTKa3e B IPU3HAHUU
3aBUTENIEM  HYXZAIOIMMMUCA B KWIBIX  IOMEUICHUAX,  CHELUAIUCT
AJMUHHCTpanuu, OTBETCTBEHHBIN 3a PACCMOTPEHUE JOKYMEHTOB, TOTOBUT IPOEKT
NOCTAaHOBJICHUA AJMHMHHMCTpallMiM 00 OTKa3e B MpPU3HAHUM  3asBUTENCH
HYKJAOIIUMHCS B OKWIBIX ITOMEIICHUSX C YKa3aHUEM I[PUYMH OTKa3a u
o0ecrieunBaeT €ro COIJacoBaHME€ U TMOANHMCAHWE B  COOTBETCTBUU C
YCTaHOBJICHHBIM IOPSAIKOM U3aHHUSI MyHULMITAJIIBHBIX TPABOBBIX aKTOB.

['paxkane cyMTAIOTCS MNPUHATBIMM Ha YYeT HYXKIAOMIMXCS B KUIBIX
MIOMEILIEHUSIX CO IHSA MPUHATHS COOTBETCTBYIOIIETO PEMIEHUS AJIMHHUCTpALUN
ropoackoro okpyra. Ilpu paccMoTpeHHMH 3asBIICHHMH, IMOJAHHBIX HECKOJbKUMU
rpakJjaHaMud OAHOBPEMEHHO (B OJMH JI€Hb), UX OYEPEIHOCTh OMPENESAETCS IO
BPEMEHU MO/IAYU 3asIBICHUS C MOJHBIM KOMIUIEKTOM HEOOXOJUMBIX JJOKYMEHTOB.

Bpemst  BbImongHEeHUss AJIMUHHCTPAaTUBHOM NPOLENYypbl HE  JOJDKHO
MPEBBINMIATH 3-X PabOYUX JTHEH.

3.5. AamunHucTpatuBHas nporeaypa — Hanpasienue (Bbijjada) BHITUCKHA U3
MMOCTAaHOBJICHUSI AIMUHHUCTPAIIMU O IPU3HAHUY TpaXkaaH 0o 00 OTKa3e B
MPU3HAHUY TPAXKIaH MATOUMYIIMMH U IPUHSTAN HA YYET B KQUECTBE
HY>KIAIOLIUXCS B )KWIBIX TOMEIICHUS

OcHoBaHueM Uil Havajla agMHUHHUCTpAaTUBHOM mpoueaypsl «HamnpaBineHue
(BblIa4a) BBINUCKU W3 MOCTAHOBJICHUS AJIMUHUCTpPALMU O MPU3HAHWUU TPaKIaH
a100 00 oTKa3ze B MPU3HAHUM TPAXKJIAH MAJIOUMYILIMMHU U IPUHATUU Ha YYET B
KaueCTBE HYXKIAIOLUXCA B OKWIBIX IIOMEIUECHUA»  ABIACTCS  IPUHATHE
NOCTAHOBJIEHUS AJIMUHUCTPALIMHU O IPU3HAHUM (OTKa3€ B IPU3HAHUM) 3asIBUTENS U
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YJIEHOB €r0 CEMbU HYKJIAIOUIUMHUCS B KWJIBIX TOMEHICHUSX.

B Tewenme 3 pabouux AHEH €O JHS TNPUHATHUS TOCTAHOBJICHHUS
AJIMUHHCTpaUUU O NPHU3HAHUMU (OTKa3€ B NMPU3HAHWM) 3asBUTENS U UYJIEHOB €r0
CEMBHM HYXKJIAIOUIUMHUCS B JKWJIBIX IOMEIICHUAX 3asBUTENIO BBIAACTCA WIIU
HAIIPaBJISIETCS BBIITACKA U3 MOCTAHOBJICHUS AIMUHUCTPALUN.

Pe3ynbraToM aAMUHHUCTPAaTHBHOM NPOLEAYPHl SBISACTCSA HANpPaBICHUE
(BpIIaya) 3asBUTEIIO BBIMUCKU M3 NMOCTAHOBJIEHUS AJIMUHHUCTPALUU O MPU3HAHUH
(0TKa3e B MPHU3HAHUM) 3ASIBUTENS U WICHOB €r0 CEMbU HYXAAIOUIUMUCS B
YKUJIBIX TIOMEIICHUSX.

[Ipu monyyeHnn MyHUIMNanbHOU yciuyru yepe3 M®IL] Beinauy 3asBUTEISIM
(MX MpeaCTaBUTENSIM) BBIITUCKH U3 MOCTAHOBJICHUSI AJIMUHUCTPAIIMU O MPU3HAHUU
(oTKa3e B MPU3HAHUU) 3aIBUTENS] U YICHOB €r0 CEMbH HYXIAIOUUMUCS B JKHUJIBIX
MMOMEIMIECHUAX OCYHIECTBIAET crenuanuct MOII.

Ilepenaua kyppepy MODIL[ pesynprara MyHULMINAIBHOW  YCIIYTH
OCYILECTBIISIETCS B T€UeHUE | paboyero AHs MOcCie MOCTYIUIEHHUs] MOCTaHOBIICHUS
AJIMUHUCTpaUVy B YTIOJHOMOYEHHBIM OpraH, Ha OCHOBAaHHM PEECTPA, KOTOPBIN
COCTABIIICTCS B 2-X IK3EMIUIPAX M COAECPKUT ATy U BpEeMsI IIEPEIAYUH.

[Ipy mosydYeHMM MYHUUHIAIBHOM yciayru depe3 Emusblii moprtan mbo
yepe3 PermonanpHBIM NOpPTan TOCYNAPCTBEHHBIX W MYHUUMIAIBHBIX YCIYT
(pynkuumii) Bblgauya  3asdBHUTENSAM  (MX  NPEACTABUTENSIM)  BBINHCKUA U3
MOCTAHOBJICHUSI AJIMUHHCTPALMU O MPU3HAHUU (OTKa3€ B IPU3HAHKUM ) 3asIBUTENS U
YICHOB €r0 CEMbU HYKJAIOIIMMHUCS B JKUAJIBIX IIOMEIIEHUAX OCYILECTBIIIETCS Yepes
Enunbiii nopran (PernonaneHelil nmoprtan) aubo, MO JKEJAHUIO 3asBUTENS, Yepe3
MOII.

C y4eToM IMPUHATHIX PEMICHUN CIIEHHATUCT Y TOJITHOMOYEHHOIO OpraHa:

1) 3aHOocHUT cooTBeTcTBYIOIIYI0 HHpopManuio B JKypHan peructpanuu
3asBJICHUM TpaXxaaH O TMPUHATHM HAa YYeT B Ka4yeCTBE HYKJIAIOIIHUXCA
B IPEIOCTABISIEMBIX [0 JOrOBOPAM COLMAJIBHOIO HAanWMa JKWIBIX ITOMELIEHUAX
MYHUIUTIATBHOTO KUJIUITHOTO (POH/IA;

2) BKJIFOYAET TPaXKIaH, MPUHATHIX Ha y4eT, B KHuUry ydera mMamoumymmx
IPaKJ1aH, COCTOAIINX HA yUETE B KAUECTBE HYKIAIOIIMXCS B MPEIOCTABISIEMBIX 110
JOTOBOpaM  COLMAJIIBHOTO HalMa KWIBIX IOMEIICHHUSX MYHHIUMIIAJIBHOIO
XKUJIUIIHOTO (OHMA (anee 1Mo TEKCTY — KHUTa y4eTa TpaKaaH, nprioxeHne Ne 5)
B TEYEHHE Tpex pabouux JHEH cO [HA BCTYIUIGHHS B 3aKOHHYIO CHILY
COOTBETCTBYIOILIETO pEILICHMs. BeneHne KHUTM ydera TpakJaH OCYIIECTBIIIETCS
YIIOJTHOMOYEHHBIM OPTaHOM.

3) 3aBOAMT HA KaXKIOTO Tpa)kJIaHHHA, IMPUHSATOTO HAa YYET, YYETHOE JIEJ0,
II€  XPaHATCA BCE JOKYMEHTBI, SIBUBIIMECA OCHOBAHUEM [UIA NPUHATHUSA
IrpOKIaHUMHA HA y4YeT. YUYETHOMY Jejy NPHUCBAWBAECTCA IOPAIKOBBIM HOMED,
COOTBETCTBYIOIIMM HOMEPY CTPOKH B KHUT'€ y4eTa I'PAKIaH.

4) BHOCHUT CBEIEHUS B CIHMCKU I'PaKJaH, COCTOSAIIMX HA y4ETE€ B KAUYECTBE
HYKJIAIOIIHUXCS B JKUJIBIX TIOMEILEHUSIX, B TeueHue 10 pabouux JHEH, cleayrommux
3a IHEM BKJIFOYEHUS B KHUTY y4€Ta rpa)<aaH.

Bpemsi BpIMOSMHEHHMS ~AJMHHUCTPAaTUBHOW NPOLIEAYPbl HE  JIOJHKHO
MPEBBIIATH 3-X pabOYMX THEH.
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3.6. AamunucTpatuBHas npoueaypa — [lepepeructpanus rpaxnaas,
COCTOSIIIIMX HAa YYETE B KAUECTBE HYX JAIOIINXCS B KUJIBIX TOMEIIEHUSIX

AnvmuHuCcTpaTuBHas npouenypa «llepeperncrpanms rpakaaH, COCTOSIIUX
Ha yd4eTe B KaueCTBE HYXKIAIOMHXCA B JKWIbIX IOMEUIEHUAX)» IPOBOIUTCSA
€KErOJTHO Ha OCHOBAaHWM NPEICTABICHHBIX 3asBUTEISIMUA CBEACHUM WU CBEICHUU,
IIOJIYYEHHBIX B PE3yJIbTATE MEKBEJOMCTBEHHOIO B3aMMOJCHUCTBUS B CpOK
¢ 1 suBaps no 31 mapra TeKyero roaa.

JIns OpOXO0XKIEHUS TEPEPETUCTPALMM TPa)KJaHWH, COCTOSIIMI Ha y4eTe
B KauecTBE HYKJIAIONMIETOCs, O00s3aH €XKEroJHO MPEJOCTaBIATh CBEIACHUS
B YIOJHOMOYEHHBIM Oprad, MOATBEPKIAIOIIME CTaTyC HYXIAKOLIETOCs
B JKUJIBIX IOMEIICHUSX.

B ciiydae ecnu y rpakjaHuHa 32 UCTEKIIMM MEpUO ] MPOU30IUTA KaKUe JIN00
W3MEHEHHUS, TO OH JIJI1 BHECEHHS M3MEHEHHUI B CIIUCOK OYEPEAHOCTH TPaK]IaH,
HY>XIAQIOIIUXCA B )KWJIBIX TTOMEIIECHUAX, TPEACTABIISCT:

a) 3asBJICHUE C YyKa3aHUEM HW3MEHUBIIUXCS OOCTOSTEILCTB B CEMbE
(mpunoskerne Ne 4);

0) JIOKYMEHTBI, TMOJTBEPKIAIOIINE M3MEHUBIIHUECS OOCTOSATENbCTBA
(CBUIETENBCTBO O Opake, pa3Bojie, POXKICHUH JACTEH, CMEPTH U APYTHE).

[Ipy W3MEHEHUU YCIOBUM, MOCITY>XUBIIUX OCHOBAHUEM [IJISl TPUHSITHUSA
rpaXJIaHMHA HA Yy4yeT, [OAaHHBIM TPAKIAHWH MPEACTABIAECT JOKYMEHTAIbHOE
MOATBEPAKACHUE U3MEHUBIINXCS TaHHBIX.

Cnenuanuct  YNOJIHOMOYEHHOIO  OpraHa CBEpsSeT  IPEACTaBICHHbIC
IPOKJAaHUHOM CBEICHMS C JIAHHBIMA Yy4Ye€Ta M B CJlydae HEOOXOIUMOCTH
JIOTIOJIHUTENBHO, B paMKax MEKBEJIOMCTBEHHOIO B3aMMOJICHCTBUS, 3alpaliiBacT
CBEJICHUSI O HAJMYHMH Yy TPaXJaHWHA W (WJIM) WICHOB €ro CeMbH HEIBUKHUMOTO
UMYIIECTBA.

[IpencraBiieHHbIC 3aBUTEIEM W OpPTraHU3aLUSIMU CBEJACHUS aHATTM3UPYIOTCS
U TpU W3MEHEHHH OCHOBAaHMH, MO KOTOPHIM TPaXKJaHUH ObUI MPHUHSAT Ha YYET,
CHEUAIUCT YTIOJJHOMOYEHHOIO TOTOBUT MPEIJIOKEHUS Ha 3acelaHhe KOMUCCHUU.
[IpoekT mocTtaHOBICHUST AJIMUHHCTPAIIMM O CHSITHU C y4yeTa TpaXJaH TOTOBUT
CHEUAIUCT YTIOJIHOMOYEHHOTO OpraHa.

Pe3ynbTaToM aIMUHUCTPATUBHOM MPOUEAYpPHl SIBISETCS IMOJATOTOBKA
CHEIUATNCTOM AJMUHUCTPAIIMN TPOEKTAa TOCTAHOBICHUS AJIMUHUCTpAIMU 00
YTBEPKIECHUHU COUCKA OYEPEOHOCTH TPAXKIaH, HYKIAIMMUXCSI B  KUAJIBIX
MOMEIIECHUSIX Ha TEKYIIUI YUYETHBIN TOJ 0 COCTOSIHUIO Ha | ampers.

N3 o6miero cnucka 04epeTHOCTH B OTACIBHBIC CITUCKH BKITIOYAIOTCS:

- TpaXkJaHe, UMEIOIIUE MPAaBO HA BHEOUYEPEAHOE MPEIOCTABIICHHE KUIION
MJIOIIA/IH;

- rpaxaaHe, MOATBEPAUBIINE UMYIIIECTBEHHOE TTOJIOKEHHUE;

- TpaxlaaHe, OTHOCSIIHMECS K ONpEIeNCHHON QeaepalbHbIM 3aKOHOM,
VYkazowm Ilpesunenta PD, 3akonom cyonbekTa Poccutickoit denepanyivi KaTeropuu.

OOHOBIJIEHHBIE O0IIME CIIMUCKU OYEPEIHOCTH IPaK/IaH, COCTOSALIUX HA y4yeTe
B KauecTBE HYXKJAIOLIMXCS B JKUJbE, pa3Menalorcs Jjsi 0003peHus B 3/1aHUU
AJIMUHUCTpaUUU ropoJa. A TakKe MOKHO C HUMH O3HAKOMUTBCS Y CIIELIMAIMCTOB
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AnmuHuCcTpanuy, 100 YIOJHOMOYEHHOTO OpraHa Ha JIMYHOM IIpHUEME.
Crucku XpaHATCA B MMANKE B JOCTYITHOM JIJIsl O3HAKOMJIEHUS TPAXKJIaH MECTE.

Bpemss BpImONHEHHMs ~AJIMHMHUCTPAaTUBHOW MPOLENYPHl HE  JTOJDKHO
npesbimath 30 pabounx AHEH.

IV. Ilopsaaok u ¢gopMbl KOHTPOJIS 32 IPEAOCTABICHUEM
MYHHUUIHMIIAIBHON YCIYTH

4.1. Tlopsamok OCyIIECTBICHUS TEKYIIIETO KOHTPOJIS 32 COOJII0ICHUEM U
UCIIOJTHEHUEM JIOJDKHOCTHBIMM JIMIIAMU AJIMUHUCTPAIIMU U Y TOJTHOMOYEHHOTO
opraHa MoJjoXeHuH ATMUHUCTPATUBHOI'O pErjaMeHTa U UHBIX HOPMATHBHBIX
MIPaBOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPETOCTABICHUIO
MYHHUIIUITAIBHOM YCIYTH, a TAKXKE MPUHATUEM UMHU PEIICHUN

4.1.1. Texkymuil KOHTPOJb OCYLIECTBISECTCS MOCTOSHHO JOJKHOCTHBIMU
JULIAMM 10  KaKIOM  aIMHUHUCTPAaTUBHOM MNPOLENYPE B  COOTBETCTBHUH
C YTBEPXKIEHHBIM pPEIVIAMEHTOM, a TaKXke IIyTeM MpoBencHus [naBon
AJIMUHUCTpAaMA WX JIMLOOM, €r0 3aMElIalollMM, IPOBEPOK HCIIOJIHEHUS
JOJKHOCTHBIMM JINIIAMU TTOJIOKEHHUM PETJIaMEHTA.

4.12. O cnydasx W MNOpPUYAHAX HAPYLICHHUS CPOKOB, COJAEp KaHUSA
aAMUHUACTPATUBHBIX IPOLEAYP U IEHUCTBUM JOJKHOCTHBIE JIMIA HEMEIJICHHO
uHbopMupyroT ['maBy AJMUHUCTpAUUU WM JIUIO, €T0 3aMELIalollee, a TaKkKe
IIPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHUMN.

4.2. IlopsiioK ¥ IEPUOIUYHOCTD OCYILECTBICHMS IUIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK ITOJTHOTHI U KAYE€CTBA ITPEAOCTABICHNS] MyHUIUIIAJIBHON YCIIYTH, B TOM
quclie TOPSAOK U (POPMBI KOHTPOJIS 32 OJTHOTOM M KaueCTBOM MPEAOCTaBICHHUS

MYHULIANAIBHON YCIIyTH

4.2.1. KoHTponp 3a TIOJHOTOM W  KA4eCTBOM  MPENOCTABICHUS
MYHUIMNIATBHONW YCIYTH BKJIIOYAET B ¢e€0sl MPOBEACHUE TUIAHOBBIX M BHEIIJIAHOBBIX
IIPOBEPOK, BBISBICHUE M YCTPAHCHHE HAPYLIEHUW IPaB 3asBUTENEH, MOJOKEHUN
AJIMUHUCTPAaTUBHOTO pErJaMEHTa W JAPYIMX HOPMATHUBHBIX ITPABOBBIX AaKTOB,
paccMOTpeHHe, TPHUHATHE pELIEHU W MOATOTOBKY OTBETOB Ha OOpalieHue
3asiBUTENICH, COJEpKaluX >KamoObl Ha pelieHus, JeicTBus (Oe3neicTBue)
JOJDKHOCTHBIX JIULL.

4.2.2. IIpoBepku MOTYT OBITH TUTAHOBBIMH U BHETJIAHOBBIMH.

[InaHoBbIE  OpPOBEpPKM  MOJHOTHI M KAadecTBa  MPEIOCTABJICHUS
MYHULIMNAIBHON YCIYTU MPOBOJATCS HE PEXKE OJHOrO pa3a B roj Ha OCHOBaHUU
MJIaHOB. BHEMIaHOBBIE MPOBEPKHM TNPOBOIASTCS MO  TOpydeHHto [ J1aBswl
AJIMUHHCTpAMU WIHM JIUIA, €r0 3aMElIAonIero, Mo KOHKPETHOMY OOpalleHUIo
3aMHTEPECOBAHHBIX JIUII.

[IpoBepku MOTHOTHI U KaYeCTBA MPEIOCTABISIEMON MyHUIIUIIATBHONW YCITyTH
MPOBOJATCA HAa OCHOBAaHUM pacnopsbkeHus AamMuHuctpauuu. s mpoBeneHus
POBEPKH GOPMUPYETCSI KOMUCCHS, B COCTAB KOTOPOIl BKIIFOUAIOTCS
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MYHULHANAIBHBIE CITyKalue AJIMUHUCTPALUU.

PesynbraTel mpoBepku 0hOPMIIIIOTCS B BUJE aKTa, B KOTOPOM OTMEUAIOTCS
BBISIBJICHHBIC HEJJOCTATKU U MPEIOKECHUS 110 UX YCTPAHEHUIO, aKT MOANUCHIBAETCA
yjaeHaMu KoMmuccuu. C aKTOM 3HAKOMSTCS JOJDKHOCTHBIE JiMlla AJMUHUCTpPALUU
Y YTOJIHOMOYEHHOIO OpraHa.

4.3. [lopsAnoK OCYIIECTBIEHUS TEKYILIETO KOHTPOJIS 32 COOIOACHNUEM U
ucrnojgHeHrueM padbotHukom M®L, nmpegocTaBisIoNIero MyHUIIUTAIBHYIO YCIYTY,
NI0JIOKEHU AJIMUHUCTPATHBHOTO PEIVIAMEHTA U MHBIX HOPMATUBHBIX ITPABOBBIX
aKTOB, YCTAHABJIMBAIOIIMX TPEOOBAHUS K IIPEIOCTABICHUIO MyHUIIUIIAIbHON
YCIIyTH, & TAK)K€ IPUHATAEM UMH PELICHUM, TIOPSAO0K IPUBIICYEHUS K
OTBETCTBEHHOCTH paboTHHKa M®LI, npenocTaBisonero MyHUIUIATbHYIO
yCIIyTy, 3a pelieHus u AercTBus (0e31eicTBYs ), IPUHUMAaEMbIe
(ocylecTBIsIEMBIE) UM B X0JI€ IPEJOCTABICHUSI MYHULIMIIATbHON YCIYTH.

MOILI, pabotHuku MOPIL] HecyT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuu:

- 3a MTOJTHOTY Mepe1aBaeMbIX YOJIHOMOYEHHOMY Oprany,
MPEIOCTABISIONIEMY MYHUIUNAIBHYIO YCIYry, 3alpoOCOB O IPEIOCTABICHUN
MYHHIMITAIBHON YCIYTH U UX COOTBETCTBUE INEpeaaBacMbIM 3asaButeiieMm B MOI]
CBEJICHUSM, UHBIX JOKYMEHTOB, IPUHATHIX OT 3asIBUTEJIS;

- 32 MOJIHOTY M COOTBETCTBUE KOMIUIEKCHOMY 3alpoCy II€peaaBacMbIX
Oprasy, MIPEIOCTABISAIOIIEMY rOCy1apCTBEHHYIO yCayry, Oprany,
MPEIOCTABISAIOIIEMY MYHULHUNAIBHYIO YCIYry, 3asBICHUNA, COCTABJICHHBIX
HA OCHOBAHHMM KOMIUIEKCHOTO 3arpoca, UHBIX JIOKYMEHTOB, HHGOpMAIUK U (1JIN)
CBEJICHUHN, HEOOXOAUMBIX IS TPEIOCTaBICHUS TOCYNapCTBEHHbIX U (UJIN)
MYHHULUITAIBHBIX YCIIYT, YKa3aHHBIX B KOMIIJIEKCHOM 3aIlpoCe;

- 32 CBOEBPEMEHHYK  Ilepelady  oOpraHy, MOpedOCTaBIISIIOIIEMY
rOCYIapCTBEHHYIO YCIIYTY, OpTraHy, NPeAOCTABIISIIONIEMY MYHUIIUITAIBHYIO YCIIYTY,
3alpOCOB O TMPEIOCTABICHUM TOCYAAPCTBEHHBIX WJIM MYHUIWNAIbHBIX YCIYT,
3asIBJICHUM, COCTaBJICHHBIX HAa OCHOBAaHMM KOMIUIEKCHBIX 3alpOCOB, WHBIX
CBEJICHUM, TOKYMEHTOB U (W) nHGOpPMAIIUU, IPUHITHIX OT 3aABUTENS, a TAKXKE 32
CBOCBPEMEHHYIO BbIJIa4y 3asBUTEII0 JOKYMEHTOB, NMEPEJAHHBIX B ATUX LEJSIX
M®I[ opraHoM, §OPEAOCTABIAIOMIMM T'OCYIAPCTBEHHYIO YCIYry, OpPTaHOM,
MPEIOCTABISIOIIUM MYHULIUNIAIBHYIO YCIYTY;

- 32 COOJII0/IeHUE TIPaB CYOBEKTOB MEPCOHAIBHBIX JTAaHHBIX, 32 COOIIOJICHUE
3akoHOmaTenbcTBa Poccuiickoii demepary, ycTaHABIUBAIONIETO OCOOCHHOCTH
oOpamenusi ¢ wuHPOpMaluen, TOCTYNl K KOTOpOW orpanuyeH QeneparbHbIM
3aKOHOM.

Pabornukn MOPIl npu HeucnoaHeHMH OO0 TIPU  HEHAIICKAIIEM
UCIIOJIHEHUHM CBOMX CITy>)KEOHBIX OOs3aHHOCTEM B paMKax peanu3auuud (QyHKIuN
MO®II, npuBiIEKarOTCS K OTBETCTBEHHOCTH, B TOM YMCJE YCTAHOBJICHHOM
YronoBubiM kojekcoM Poccuiickoit ®@enepaumun u Koaexkcom Poccuiickoit
deneparun 06 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSAX JJISI TOJIKHOCTHBIX JIUII.
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4.4. ITops 10K MPUBIEYEHHS K OTBETCTBEHHOCTH JIOJ>KHOCTHBIX JIUL]
AJIMUHHCTpAUU U YTIOJJHOMOYEHHOI'O OpraHa, Ipe10CTaBISIOIUX
MYHULUINAIBHYIO YCIYTY, 3a PELIIEHUS U JeiCTBUsA (0€31eiCTBHE), NPUHUMAEMbIE
(ocymiecTBIsIEMBIE) UMHU B X0J1€ MIPEAOCTABICHNUS] MYHULUIIAJIbHON yCITyTH

JIOJDKHOCTHOE JIMIIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 32:

- COOJIIO/IEHHE YCTAHOBJIEHHOTO MOPSAAKA TPUEMA JOKYMEHTOB;

- NPUHATUE HAJUIEKAIIUX MEp IO IOJHOW M BCECTOPOHHEH IpPOBEPKE
IPEJICTaBICHHBIX JOKYMEHTOB;

- COOJIIOJIEHUE CPOKOB PAacCMOTPEHMs JTOKYMEHTOB, COOJIIOJEHUE MOpsSAKa
BbI/IaYU IOKYMEHTOB;

- Y4E€T BBIJJAHHBIX JJOKYMEHTOB;

- CBOEBpEMEHHOE (OpMHpOBAHHE, BEIACHHE U HaJJIEKAIIEe XpaHEHUE
JIOKYMEHTOB.

[lo pe3ynpTaTaM NpoOBEIECHHBIX IPOBEPOK B CIIy4ae BBIABJICHHS HAPYIICHHUMA
1paB 3asABUTENIE U MHBIX HApYyLIEHUWI K BUHOBHBIM JIMLAM MPUMEHSIOTCS MEpPbI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

OTBETCTBEHHOCTh MYHHUIIMITAJIBHBIX CIIYKAIIMX U MHBIX JOJDKHOCTHBIX JIMIL
3a pemeHuss u aercTBusa (0e31eicTBUsA), MPUHUMAEMbIE B XOJ€ MPEIOCTaBICHUS
MYHULUIAIBHOM YCIYyTH 3aKpEIUIAEeTCS HX JOJDKHOCTHBIMH HHCTPYKLUSMHU
B COOTBETCTBUU C TPEOOBAHUSAMU JACUCTBYIOUIETO 3aKOHOIATEIbCTBA.

4.5. TlonoxeHusi, XxapakTepu3yrolirue TpeOoBaHus K IOPAIKY U hopMam
KOHTPOJIS 32 MPEJ0CTABICHUEM MYHUIIUNIATLHON YCIYTH, B TOM YHUCIIE CO CTOPOHBI
TpaKJaH, UX 00bETMHEHUN U OpTaHU3aAINHA

KonTposns 3a npenocraBieHMEM MYyHULIMOAIBHOW YCIYTH OCYIIECTBIISIETCS
B (Qopme KOHTpoJisi 3a COOJIIOJICHUEM TMOCIEA0BATEIbHOCTA  JICUCTBUM,
OMPENENICHHBIX  AJMUHHUCTPATUBHBIM  PETJIAMEHTOM IO  HCIOJHEHUIO
MYHHUITUTIATBHOW YCITyTH, ¥ TIPUHATHEM PEIICHUH TOJDKHOCTHBIMH JTUIIAMH, ITyTEM
MPOBEJICHUSI TPOBEPOK COOJIOJCHUS U UCIOIHEHHUS JIOJDKHOCTHBIMM JIMIIAMU
AJIMUHUCTpAIMd U YTOJHOMOYEHHOTO OpraHa HOPMATHBHBIX MPABOBBIX AKTOB
Poccuiickoit  ®depaeparuu, CBepajloBCKOM 007acTH, a TakXKe IOJOKCHUN
HACTOSIIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA.

I'paxxnane, ux oObEIUHEHUS] U OPTaHHW3AIMU B ClTydae BBISBICHUS (AKTOB
HapyIIEHUs  TOpSAAKAa  TPENOCTABICHUS  MYHUIMITAJIGHOW  YCIYTH — WJU
HEHAJUIC)KAIET0 HWCIIOJHCHHSI PEerJIaMeHTa BIpaBe OOpaTHTBHCS C  KalmoOoi
B AJIMUHHUCTpAIIHIO.

JItoboe 3aMHTEpPECOBAaHHOE JIMIIO MOXKET OCYIIECTBISATH  KOHTPOJb
32 TIOJIHOTOM M  KA4eCTBOM TMPEIOCTABJIICHUS MYHMIIMIAIBLHON  YCIYTH,
oOpatuBIIMCH K [ 1aBe AIMUHUCTpAIIMU WU JIUITY, €T0 3aMeIaloIIeMy.
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V. JocyneOHblii (BHeCya1eOHDbIIT) MOPSIIOK 00:KATTOBAHUS PellIEeHUH U
neiicTBuii (0e3neiicTBUsI) AAMUHUCTPALUH, Y IOJJHOMOYEHHOI0 OPraHa,
NPeI0CTABJAIIINX MYHUIUIIAJIBHYIO YCJIYIY, a TAK/Ke ero J0JKHOCTHBIX
Juin, M®IL, padorauxkos MPI]

5.1. Undopmanus i 3asiBUTENS O €T0 MpaBe MOoAaTh XKajnoOy Ha pelieHue
u (wm) aeiicteue (6e3aeiicTBrue) AIMUHUCTpAIUA, Y TOJTHOMOYEHHOTO OpTraHa
U (WIH) ero JOJDKHOCTHBIX JIML, MyHUIMIIAIbHBIX CIYXalIUX IPU
MPEeI0CTaBICHUU MYHUIIMNIATBHON YCIIyTH (Jaj1ee xanoba)

3asBuTENH HMMEET MpaBO Ha JocyneOHoe (BHecyAeOHOe) o0kaloBaHUE,
ocrlapyBaHUE pEIICHUM, NeUCcTBUM (0e31eHCTBUS), MPUHIATHIX (OCYIIECTBICHHBIX)
IPU MPETOCTABICHUN MYHUIIUTIAIIBHON YCITYTH.

O0>xasioBaHUE 3aIBUTEISIMU pELICHUH, NeHcTBUi (0€31eiCTBUS), MPUHATHIX
(OCYIIECTBIICHHBIX) B  XOJI¢ MPEAOCTAaBICHUS  MYHUIMIIAJILHONH  yCIIYTH
B JIOCY/ICOHOM (BHECYJ€OHOM) MOpSAJIKE, HE JIMIIAET UX MpaBa Ha O0OKaJloBaHUE
YKa3aHHbBIX PEIICHUH, AeiicTBU (0e3AeHCTBYS) B Cy1IeOHOM MOPSIJIKE.

5.2. Ilpeamer xanoObl

5.2.1. 3asgBuTenr MOXeT OOpaTUThCA C HKalIOOOW HA  OpraHbl,
IIPEAOCTABIIAIOIINE MyHUIUIIAJIBHYIO YCIYTY, B TOM YUCJIE B CIEAYIOIUX CIIyYasx:

1) HapymieHue cpoka pPETHUCTpallMd 3ampoca O MPEIOCTABICHUU
MYHULIMNAIBHON YyCIYTH, 3ampoca, ykazaHHoro B crathe 15.1 ®enepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuud TpeIoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT».

2) HapyLIEHHE CPOKa MPEIOCTaBICHNS MyHUIIUIIAJIbHON yCITyTH.

3) TpeOoBaHue Yy 3adBUTENS JOKYMEHTOB WU HHGOpMAMK JTUO0
OCYILECTBJICHUSI JIEUCTBUM, TPEICTABICHUE WM OCYLIECTBICHHE KOTOPBIX
HE NPELYCMOTPEHO HOPMATUBHBIMU NPABOBbIMU akTamu Poccuiickoin @enepanum,
HOPMATUBHBIMM TIPaBOBBIMH akTaMu cyObekToB Poccuiickoin ®enepanun,
MYHULMNAIbHBIMU IIPABOBBIMM aKTaMH ISl MPENOCTABICHUS MYHULHUITAIBHON
YCIIYTH.

4) oTka3 B pueMe JOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPELYCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATHBHBIMU
IPaBOBBIMU aKTaMHu CcyObekToB Poccuiickoit ®enepanuu, MyHULIUNATbHBIMU
IIPABOBBIMM AKTAMM JUIS IPEIOCTABICHUS] MyHULIMITAJIIBHON YCIIYTH, Y 3asIBUTEIIA.

5) oTka3 B MNpPEAOCTAaBIEHUH MYHULMUIAIBHOW YCIYrHM, €CJIM OCHOBAHMS
OTKa3za HE TMPEeIyCMOTPEHbl (elepalbHBIMU  3aKOHAMH W IPUHATHIMU
B COOTBETCTBUM C HUIMH MHBIMU HOPMAaTUBHBIMHU IIPaBOBBIMM akTaMu Poccuiickon
denepanuu, 3aKOHAMU U UHBIMU HOPMATUBHBIMM MPABOBBIMU aKTaMU CyObEKTOB
Poccuiickon ®@enepanuy, MyHULUIIAIBHBIMU IIPABOBBIMU aKTaMH.

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIMITATIBHON
YCIYTM TUIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIPABOBBIMH aKTaMU
Poccuiickoit denepanuiyi, HOPMATHBHBIMH IPABOBBIMH aKTaMHU CyOBEKTOB
Poccurickon ®@enepanuu, MyHULUITAIBHBIMY IIPABOBBIMU aKTaMU;
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7) OTKa3 opraHa, NpeIOCTaBJISIOIIET0 MYHULUIIAIBHYIO
yCIIyTy, IOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHUIUIIAIBHYIO
yCIIyTy, MHOTO(YHKIIMOHAJIHLHOTO IIEHTPa, PabOTHHWKA MHOTO(YHKITMOHAIBHOTO
LIEHTpa, OpraHu3alui, IpPeayCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanbHOrO
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHu3auud NOpeaoCTaBICHUS
TOCYIapCTBEHHBIX U MyHUIIUTAIBHBIX YCIYT», UM UX PAOOTHUKOB B UCIIPABJICHUN
JOMYUIEHHBIX MMM ONEYAaTOK M OIMMOOK B BBIJAHHBIX B PE3yJIbTATE
NPENOCTABICHUS MYHUUMIIAIBHOM YCIYrM JOKYMEHTax JHOO HapylleHue
YCTaHOBJICHHOT'O CPOKA TAKUX UCIPABJICHHM.

8) HapylleHHEe CpoKa WIHM MOpSAJIKa BBIJAYM JOKYMEHTOB IO PE3yJbTaTam
MPEIOCTABIICHUSI MYHUIIUTIATILHON YCIYTH;

9) mnpuOCTaHOBJIEHHE NPEIOCTABICHUS MYHULMIAIBHON YCIyTH, €clid
OCHOBAaHMsI TPUOCTAHOBJIICHUSI HE MPEAYCMOTPEHbI (enepanbHbIMH 3aKOHAMHU
U TPUHATBIMH B COOTBETCTBUM C HUMHU HHBIMH HOPMATHBHBIMH IIPaBOBBIMU
aktamu Poccuiickoit denepanuu, 3aKOHAMU 1 UHBIMA HOPMATUBHBIMU ITPaBOBBIMU
aktaMu cyObekToB Poccuiickoii ®enepanuy, MYHHIMNAIbHBIMA PABOBBIMU
aKTaMH.

10) TpeboBanue y 3aABUTEINS IPHU NPEIOCTABICHUM MyHUIUIIATBHOU YCIyTH
JIOKYMEHTOB WM UHGOPMAIUU, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTH KOTOPBIX
HE YKa3blBAIMNCh NpPH NEPBOHAYAJIBLHOM OTKa3e B MpPHUEME JOKYMEHTOB,
HEOOXOAMMBIX  JIJIl  MOPEJOCTaBICHUS  MYHHULIMNAIBHOM  yCIOyru, Jin0o
B IPENOCTAaBICHUM  MYHULHUINAIBHOM YCIYrHM, 3a MWCKIOYEHUEM CIIydacs,
IPENYCMOTPEHHBIX ITyHKTOM 4 d4actu 1 crareum 7 @enepanbHOrO 3aKoHa
ot 27.07.2010 Ne 210-®3 «OO0 opraHuzaiuu MpeaoCTaBICHUs TOCYAAPCTBEHHBIX
U MYHUITUTATBHBIX YCITYT».

B ykazaHHbIX ciywasx JgocyneOHoe (BHecyneOHOe) oOaloBaHHE
3asiBUTEJIEM pelieHud u jAecTBui (0e37aeiicTBUsI) MHOTO(YHKIIMOHATIHLHOTO
LEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPAa BO3MOKHO B CIIydasX, €ClU
Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTP, PEIICHUs U AeHCTBUs (0e31eliCTBHE) KOTOPOTo
00XanyroTcsl, BO3JOKE€HA (PYHKIUS IO MPEAOCTABICHUIO COOTBETCTBYIOLIUX
MYHHUIUOAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3
cratbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT).

5.3. Opransl, yoJTHOMOUYEHHbIE HA PACCMOTPEHHE JKall00bI, IOJDKHOCTHBIC
JIUTIA, KOTOPBIM MOYKET OBITh HallpaBJIeHa jkaioba

5.3.1. XKayno6sl Ha cHenMaTuCTOB AJIMHUHHUCTpAIMU, YTIOJIHOMOYEHHOTO
opraHa, pemieHus M JehcTBUsA (0e3leiCTBUE) KOTOPHIX OO0KATYIOTCS, TOIAIOTCS
PYKOBOJIUTEIIO ATMUHUCTPAIUH, INOO YTIOJTHOMOYEHHOTO OpraHa.

5.3.2. KanoOwl Ha pemeHus: u aeictBus (Oe3xeiicTBue) padbornnka MOI]
nonaatotcst pykooaurento M®LI. XKanoOsl Ha perienus u AeiicTBus (0e3nercTBre)
MOI] MOJAI0TCA YUPEAUTETIO MOI] 50041 JNOJDKHOCTHOMY  JIMLLY,
YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IIPABOBBIM akTOM CBEpJIOBCKOM 00J1acTH.

5.3.3. MHOro(yHKIMOHAIBHBIN LIEHTP IPU MOCTYIUICHUH Kaj00bl Ha OpraH,

NPEeIOCTABISIOMIMA MYHHUIIMIAIBHYIO YCIYTy, OOecrneyuBaeT IMnepenavy
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yKa3aHHOM >Kajo0bl B YIIOJTHOMOYEHHBI Ha ee paccMOTpeHue opras,
NPEIOCTABISAIOMIUA MYHUIUNAIBHYIO YCIYry, Ha OyMaXHOM HOCHUTENE WU
B DJJEKTPOHHOM  BHJE B  TOPAJKE, YCTAHOBJIEHHOM  COIVIAIIEHUEM
O B3aUMOJICHCTBUU MEXAY MHOTO(PYHKIIMOHATBHBIM IIEHTPOM U YKa3aHHBIM
opranom. [Ipu 3ToM CpoK Takoi mepeaayu He MOKET OBITh MO3HEE CIECAYIOUIETO
paboyero AHS CO JAHS NOCTYIUIEHHMS >KajoObl Ha OpraH, NpeIoCTaBISIOLINAN
MYHUIUOAIBHYIO YCIYTY.

Cpok  paccMoTpeHust  kajmoObl ~ Ha  OpraH, MPEAOCTaBISIOLIHIA
MYHUIIMIIAJIBHYIO YCIYTy, HalpaBiICHHON 4epe3 MHOTO(YHKIIMOHAIBHBIN EHTP,
UCYHCIISIETCSl CO JHS PErHCTpalliy YKa3aHHOW »KajoObl B YIMOJIHOMOYEHHOM
Ha €€ pacCMOTPEHUE OpraHe, MPeA0CTaBIISIONIEM MYHUIIMITAIBHYIO YCIIYTY.

5.3.4. B ciy4yae ycTaHOBIIEHUSI B XOJ€ WIH MO Pe3yJibTaTaM pacCMOTPEHHUS
’Kano0bl TMPU3HAKOB COCTAaBa QJMHUHHCTPATMBHOIO IPABOHAPYIIECHUS WIIU
IOPECTYIUIEHUSI JOJDKHOCTHOE JIMIO, PAOOTHHUK, HAJEJIEHHBIM IOJHOMOYUSIMU
0 PAacCMOTPEHHUIO Kajlo0, HE3aMEeIJIUTEbHO HAMNpaBisSOT  HMEIOLIUECs
MaTepHuabl B OpraHbl IPOKYPATYPHI.

5.4. ITopsiiok o1a4u U PACCMOTPEHUS KATOOBI

5.4.1. OcHoBaHueM [Jisi Hayajga Mpoleayphl I10CyaAeOHOro (BHECYAEOHOTO)
o0XanoBaHUsl SIBJIAETCA TMOCTYIUIGHHE JKaJOObl 3asfBUTENS Ha  JICUCTBHS
(Oe3nelicTBUE) AIMUHUCTpPALUHU, YTIOJTHOMOUYEHHOTO OpraHa, MpeaoCTaBIsIOLIEro
MYHUILUIIAIbHYIO yeayry, MOLI.

5.4.2. Kanoba nmonaercs B MUCbMEHHOM (popMe Ha OYMa>KHOM HOCHUTEIIE,

B DOJEKTPOHHOW (QopMe B oOpraH, NPEIOCTaBISIONIMNA MYHUIUIIATBLHYIO
yciyry, MOI] m1ubo B COOTBETCTBYIOIIMI OpraH, SBISIONIMICS Yy4YpeauTenem
MOI] (nanee — yupenurens MOILI).

5.4.3. XKanoba gomxHa coepKarTh:

1) HaMeHOBaHME OpraHa, MPEIOCTABISIOLIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTABIAIONIEr0 MyHUIIMIAIBHYIO YCIYTy, 00
MyHULIMNAIBHOTO ciyxaiero, M®II, ero pykoBogutens u (win) pabOTHHKA,
penieHus 1 1ercTBus (0e31eCTBIE) KOTOPBIX 00KAITYIOTCS;

2) ¢damuinioo, MM, OTYECTBO (MOCJIEAHEE — MPU HAIWYUHU), CBEICHHUS
O MECTE€ >KUTEJIbCTBA 3asBUTENA — (PU3MYECKOro Jula JUOO HauMEHOBAHUE,
CBEJICHHSI O MECTE HAXOXKIACHUS 3asIBUTEISI — FOPUIMUECKOTO JIMIIA, a TaKXKEe HOMEpP
(HOMepa) KoHTakTHOro Tenedona, ampec (aapeca) SIACKTPOHHOW MOYTHI (TpU
HAJMYMHA) W TIOYTOBBIM aapec, MO KOTOPHIM JIOJDKEH OBITh HAMpaBlIeH OTBET
3asIBUTEIIIO;

3) cBemeHus 00 OOXKayeMbIX PEIICHUSIX W JEUCTBUSX (Oe3neicTBUN)
OpraHa, MPEIOCTaBIIONIEI0 MYHULUNAIBHYIO YCIYTy, JOJGKHOCTHOTO JIMIA
opraHa, TMPEeAOCTaBIISIONIETO MYHUIIUMAIBHYIO YCIYTy, JUOO0 MYHHUIUIIAIHLHOTO
ciyxaiero, M®II, ero pykoBoautens u (uian) paOOTHHKA;

4) noBOABI, HA OCHOBAHUHM KOTOPBIX 3asBUTENh HE COTJIACEH C PEIICHUEM
u nedictBueM (0Oe3neHCTBUEM) OpraHa, IPEeIOoCTaBISIONIEr0 MYHHUIMIATbHYIO
yCIIyTy, IOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTABISIIONIEr0 MYHULMITAIBHYIO
yCIIyTy, 100 MyHUUIMIAIBHOTO ciyxaniero, M®LI, ero pykoBoautenss u (Uian)
paboTHUKA. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IPU HATUYHH),
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MOATBEPKIAIONIME JOBOJBI 3asBUTENS, JIMOO UX KOIHUHU.

54.4. Xanoba nHa pemeHus u JeicTBus (Oe3deiicTBHE) oOpraHa,
IPEIOCTABISAIOIEr0 MYHHUIMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA Oprasa,
MPENOCTABISIONIET0 MYHULUIIAIBHYIO YCIyTy, MYHHUIHMOAIBHOIO CIYXalIero,
PYKOBOJIUTENSL OpraHa, NpeJOCTaBISIOIEr0 MyHULUMIIAIbHYIO YCIYTy, MOXKET OBITh
HampaBlieHa Mo mourte, yepe3 MOIl, c¢ wucnomp3oBaHHEeM HHPOPMAIIMIOHHO-
TEIEeKOMMYHUKAaMOHHON ceTn «WHTepHeT», oduuuaipbHOro caiTta oprasa,
MPEIOCTABISIOIIETO MYHUIUTATBHYIO YCIIyTY, €IMHOTO nopraia
TOCY/IapCTBEHHBIX M MYHUIIUTAIBHBIX YCIYT, a TaKK€ MOXKET ObITh MPUHSATA MPU
JMYHOM TMIPUEME 3asIBUTEIS.

5.4.5. XKanoba nHa pemenus u geictBus (Oe3geiictBue) MODILI, ero
pykoBojauTens © (WiM) paOOTHHKA MOXET OBITh HampaBlieHa II0 IIOYTE,
C UCMOJb30BaHEM MH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTu «HTepHeTY,
opurmanpbHoro  caiita  M®Il, emuHOro - mMOpTaNia  TOCYAAPCTBEHHBIX
Y MYHULUIAIbHBIX YCIYT, a TaKK€ MOXKET ObITh NPUHATA IPU JUYHOM INpUEME
3asIBUTENS.

54.6. B ciayyae ecii B OTHOUIEHMHM MOCTYNUBLIEH 3>KamoObl Ha Opras,
MPENOCTABISAIOMINNA MYHULIUITAIBHYIO YCIYTY, (peAepaIbHbIM 3aKOHOM YCTaHOBJIEH
WHON mOpsiAoK (mpoueaypa) MNOJAaYM M PAaCCMOTPEHUs YKa3aHHOW HKaJloOBbl,
MOJIOKEHUSI HACTOSIIIETO pas3zielia He MPUMEHSAIOTCS, U 3asgBUTENb YBEIOMIISIETCS
O TOM, 4YTO €ro xajioba OyJeT paccCMOTpeHa B TOPSJKE M CPOKH,
IPEeyCMOTPEHHBIE (peiepaIbHBIM 3aKOHOM.

5.5. Cpoku paccMOTpEHHUS KAITOOBI

XKanoba, moctynuBiiass B Oprad, MPEIOCTABISIONMIUNA MYHHUIIUTATHHYIO
ycnyry, M®ILI, yupenutemo MODI], mmbo BeImecTosnmii opran (Ipu €ro
HAJIMYHH ), TTOJICKUT PACCMOTPEHHIO B TEUCHHUE MSATHAAIATH pabounx JHEH co JHS
€€ perucTpainuu, a B ciydae 00KallOBaHUs OTKa3a OpraHa, MpeaoCTaBIISIONIETO
MyHUIUNANbHYIO Yyciayry, MO®L[, B npueme JOKYMEHTOB Yy 3asiBUTENs JHOO
B HCMPABJICHUU JOMYIIEHHBIX OMEYATOK M OIMMUOOK WM B cliydae OOKaJlOBaHMS
HapyIICHUs YCTAaHOBJEHHOTO CpPOKAa TaKUX MWCOPABICHUA — B TEUYEHUE IIATH
pabouux JHEN CO AHS €€ PErUCTpalliu.

5.6. Pe3ynbTar paccMOTPEHUS KAIOOBI

I[To pe3ynbrataM paccCMOTPEHHUS KanoObl MPUHUMAETCS OJTHO U3 CJIETYIOIINX
PELICHUM:

- ’kanoba YIOBIIETBOPSETCA, B TOM uucie B (opMe OTMEHbI MPUHSATOTO
pellieHusi, MCIpPaBICHHUs] JOMYIICHHbIX ONEYaTOK M OIIMOOK B BBIIAHHBIX
B pe3yJbTare IPEJOCTABICHUS MYyHULHIAIBHOW YCIYyrH JOKYMEHTaX, BO3Bpara
3asBUTEIIO JICHEXKHBIX CPEIACTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepauuu, HOPMaTUBHBIMU
NpaBOBBIMM aKTaMu cyObekTOB Poccuiickoit denepanuu, MyHULUNATIbHBIMU
IIPAaBOBBIMU AKTaMHU;

- B Y/IOBJIETBOPEHUHM KaJI00bl OTKA3bIBACTCS.
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5.7. llopsimokx nHMOOPMHUPOBAHHMS 3aSBHUTEIIS O pe3yIbTaTaX PaCCMOTPCHUS
KaAIT00BbI

He mo3anee nHsA, clexyromero 3a JHEM NPUHATHS PEIICHUS, YKA3aHHOTO
B IyHKTE 5.6 AIMHUHHCTPATUBHOTO PErJIaMeHTa, 3asBUTEIIO B MUCbMEHHOU dopme
U TI0 JKEJIAaHHIO 3asBUTENS B AJIEKTPOHHOU (popMe HampaBiseTCs MOTUBUPOBAHHBIN
OTBET O pe3yJIbTaTaX PacCMOTPEHUS HKaJI00BbI.

OtBer Ha >xamoOy HampaBisieTcsi B (opMe 3IIEKTPOHHOTO JOKYMEHTa
10 aJpecy JIEKTPOHHOHN IMOYTHI, YKa3aHHOMY B »Kayobe, rmoctynusiieii B Gpopme
AIIEKTPOHHOTO JOKYMEHTa, U B TNHCbMEHHOH (opMe MO0 TOYTOBOMY ajapecy,
yKa3zaHHOMY B aJio0e, MOCTYNHBILIEH B MMCbMEHHOH (hopme.

5.8 Tlopsimok 00xkanoBaHUs PEIICHHUS T10 Kalooe

B cnydae Hecornacus ¢ pe3ysbTaTOM PaCCMOTPEHUS KajJoObl, 3asBUTEIb
BIIpaBe 0OpaTUTCis B Cyd, B Topsake, YycraHoBieHHOM DenepanbHbIM
3aKOHOJIaTEIbCTBOM.

5.9. IlpaBo 3asBUTENS HA MOTyYeHUE HH(POPMAIIUU U TOKYMEHTOB,
HEO0OXOIUMBIX /111 000CHOBAHUS U PACCMOTPEHUS KaTOOBI

Ha cragum nmocyneOHoro oOxanoBaHusi JeWcTBUM  (Oe3mencTBHS)
JIOJDKHOCTHOTO JIMIA JTUOO MYHUIIMIAIBHOTO CIIYXKaIero AJIMUHUCTPAIUH, JTH00
YOIHOMOYEHHOTO OpraHa, a TakyKe PEIICHHUH, IPUHSATHIX B X0JI€ TIPEI0CTABICHUS
MYHULIMIAIBHON YCIyTH, 3asSBUTEIh MMEET IPaBO Ha IOJydyeHHe HH(POpMAIUU
U JOKYMEHTOB, HEOOXOAUMBIX i1 OOOCHOBAaHUSI M PACCMOTPEHHS KajoOBbl,
a TaKXKe Ha MPEJCTAaBJICHUE JOMOJHUTEIbHBIX MaTepualioB B CpPOK He Oosee
5 (msITH) THEW ¢ MOMEHTa OOpaIlleHHUS.

5.10. Cnoco6s1 uHGOPMUPOBAHUS 3aBUTENICH O MOPSAIKE Moj1aue 1
PacCMOTPEHUSI JKAJTOOBI

NudopmupoBanue 3assBUTENS O MOPSJIKE MOAAY€ U PACCMOTPEHUS KATOOBI
OCYIIECTBJISICTCS. TPU HETOCPEACTBEHHOM OOparieHud B AJIMUHUCTPAIHIO,
YnosiHOMOYEeHHBIN opraH, yepe3 MOL, yepe3 Equnon noprai.

Nudopmarusa, o mgocyneOHOM (BHECYIEOHOM) TOpSIKE OO0KaJIOBAHUS
pemeHnii u nedcTBuil  (Oe3mercTBHs) AIMUHHUCTpAIUU, Y TIOJIHOMOYEHHOTO
OopraHa, MpeAoCTaBISIONINX MYHHUIIMNIAIBHYIO YCIYTY, a TAKXKE €ro JTOIKHOCTHBIX
nutl, MOII, pabotHukoB M®II, pazmemniena Ha EnuHom noprare.



[Tpunoxenue Ne 1

K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY
MPEAOCTABIECHUS MYHHUIIMIIATbHON
yciyru «IIpuem 3asBieHui,
JIOKYMEHTOB, a TAK)KE€ MTOCTaHOBKA
IpaXK/IaH Ha Y4YET B KAYECTBE
HY>KJAIOIINUXCA B )KUIIBIX
MMOMEIIEHUSIX» Ha TEPPUTOPUU
Kaukanapckoro ropoJickoro okpyra

I'maBe Kaukanapckoro ropoackoro okpyra

oT
(ammmst, ©MsI, OTIECTBO, TOJ PONKICHIUS)
[acIopT cepuu Ne

(keM U KorJia BBIJIaH)
MPOKUBAIOLIUHI 10 aApecy

Ne renehona
CHUJIC

3ASBJIEHUE
O MPUHATHU HA yUET B KAYE€CTBE HYXAAIOIIETOCS B MPEIOCTABIIEMOM I10
JIOTOBOPY COIMAIBHOTO HaliMa YKUJIOM ITOMEIIEHUN MYyHHUITUTIAITBHOTO
KUATUITHOTO (PoH1a

[Ipoury BKIIOUUTE MEHS :
(pamunus, uMs1, OTIECTBO)

ABJIAIOIICT OCS
(yKa3zaTh OCHOBaHUS JUIS IPEJOCTABICHHS IPaXJaHIHY JKHJIOTO MOMEIICHHUS 110 IOTOBOPY COIMAIBHOTO HaitmMa)

U YJICHOB MOE CEMbBU:

q)aMI/IJ'II/ISI, UM, OTYECCTBO, IO POKACHUA, POJACTBCHHBIC OTHOLICHUA,
JAHHBIC NTACTIOPTA, KAXKAOT'O YICHA CEMbU

B CIHCOK OYEPEHNHOCTH TPaXKIaH, HYXKIAOMMXCA B KWIBIX ITOMENICHUAX,
MPENOCTABISIEMBIX TI0 IOTOBOPY COLIMAIIBHOTO HaiiMa.
1 M 4iIeHBl MOEU CEMBU 3aHUMAEM

(KOHI/I‘IGCTBO KOMHaAr, 061113.51 W J)KWJ1ad 1Jjiomajab 3aHUMaceMoOTro )KI/IJ'IBSI)



Ha OCHOBAHHUH

(mpaBoycTaHaBIMBAIOIINI JOKYMEHT)
CoOCTBEHHUKOM KBapTHUPHI SIBISETCS

Hanumarenu kBapTUPBHI SABISIIOTCS

KBaptupa Haxogutcsi Ha TaXe B -3TKHOM JIOME€ TI0 aJpecy: Topojl
Kaukanap, yi. ,
oM Ne , kBaptupa Ne . JIoM IOCTpOEH B roay.

JIpyTux >KUjbIX MOMEIICHUH, HaXOASIIUXCSI B COOCTBEHHOCTH, S U YJICHBI
MOEH CEeMbM HE HMEEM, 4YTO NOATBEPKIAACTCS CIIPAaBKaMU OpraHHU3aLuM,
OCYLIECTBIISIOIINX TEXHUUECKYIO HHBEHTAPU3aLUI0, U OPTaHOB, OCYLIECTBIISIOINX
PErUCTPaLMIO MPAB HA HEJBKMMOE UMYILIECTBO U CAEIOK C HUM.
B xBaptHpe npoxuBaro ¢ roja.

51 ¥ COBMECTHO MPOKUBAIOIINE CO MHOW YIEHBI MOEU CEMbH B TEUCHUE 5 JIET,
MPEAMIECTBYIOMNX JHIO TOJAYN 3asBJIEHUS O NMPUHATHM HA y4Y€T, HE COBEPIIAIN
HaMEPEHHOTO JEUCTBHUS, MPUBEAIIETO K YXYAIICHHUIO KUJIUIIHBIX YCIOBUU.

(ecnu Takas caenka Oblta coBepiieHa, ykazaTh @.M.O. 4IeHOB ceMbH, 1aTy U IPUYHHY COBEPIICHHS CIEIKHN)

I[OHOJIHI/ITCJ'IBHBIC CBCACHUA:

*yKa3bIBAOTCS CIICAYIOIIUE CBEICHNUS B CITydae HEOOXOAUMOCTH:

1) ecnu rpakaHe W YICHBI UX CEMbH MPOXKHUBAIOT B TOMELICHUSX, HE OTBEUYAIOIIUX YCTAHOBICHHBIM JIJIsI
JKHUJIBIX TIOMEUICHHIH TPeOOBaHMSM, YKAa3bIBAIOTCS CBEACHHS O MPU3HAHUM JKUJIOTO TOMEIICHHS] HE OTBEYAIOIIUM
YCTaHOBIICHHBIM JUIS )KUJIBIX TOMEIEHUH TpeOOBaHMI B yCTAHOBICHHOM 3aKOHO/IATEILCTBOM MOPSI/IKE;

2) eciu rpaXkiaHe MPOXKUBAIOT B KBAPTHPE, 3aHATON HECKOJIBKUMU CEMbSIMH, B COCTABE KOTOPBIX MMEETCS
00JILHOM, CTpaIAIOIIUiT TXKEN0i POPMOI XPOHHYECKOTO 3200I€BaHMs, TIPH KOTOPO# COBMECTHOE MPOKMUBAHUE C HUM
B OI[HOﬁ KBapTUPE HEBO3MOXHO, U HC HMCIOT HHOI'O XXWUJIOI'O IOMCIHICHUSA, YKa3bIBAIOTCA CBCACHHUA O TaKHUX
00CTOSATENILCTBAX;

3) ecnu rpakJaHUH UMEET MPABO [0IaBaTh 3asIBJICHUE HE 110 MECTY JKUTEIILCTBA, YKa3bIBACTCSI HOPMATUBHBII
MPaBOBOMU aKT, B COOTBETCTBHH C KOTOPBHIM €My MPEIOCTABICHO YKa3aHHOE MPaBo;

4) €CJIM TpaXAaHUH MNOAACT 3asABJICHUE O MPUHATHMA Ha YUYCT OT HMMCHU TpaxIaHWHA, MPU3HAHHOTO
HEJIeeCIOCOOHBIM, YKa3bIBAIOTCS (DaMILTHS, UMs1, OTYECTBO, U MECTOHAXOXKICHUE YKa3aHHOTO MPaKIaHHUHA.

HepequL AOKYMCHTOB, IIpUJIaracMbIX K 3asBJICHHUIO O IIPUHATHUH HA YYCT:

CoNOOhODE

IHoanuce

=
()
H
)

HO,Z[HI/ICI/I BCCX COBCPIICHHOJICTHUX YJICHOB CCMbMH!



No damunus, UM, OTYECTBO IToamnuce ara

Cornacue

damunus nms OTYECTBO, JaTa POXKIACHUA

c€pusd, HOMEpP, KEM, KOTJa BbIAAH MacropT

B COOTBETCTBUU C TpeOoBaHUAMHU CT. 9 PenepanbHoro 3akona Ne 152-03 ot 27.07.2006 r. «O
NEePCOHANBHBIX JAHHBIX» IMOATBEPKIAI0 CBOE COIJIacke Ha cOOp, CUCTEMAaTH3alMI0, HAKOIIEHHE,
XpaHEHue, yTOUHeHHe (0OHOBIIEHUE, U3MEHEHUE), UCII0Ib30BaHHE U Nepeiady YIOJIHOMOYEHHBIM
opranoM (AnmunucTpanus KaukaHapckoro ropojickoro okpyra 1 MyHUIMIanbHOE yupeKaeHue
«YTpaBieHHe ropoJICKOro X035SHCTBA») MOMX MEPCOHAIBHBIX JIaHHBIX, a TAK)KE MEePCOHATbHBIX
JTAHHBIX MOUX JIETEH:

1.

(baMI/IJ'II/ISI UM OTYECTBO, JaTa POXKIACHUA, CEPUA HOMEP, KEM, KOTJa BbIJIaHO CB-BO O POXKIACHUH, TACTIOPT pe6eHI<a

2.
3.

Cornacue n1aercss MHOIO € LIEJIbIO MTPENOCTABIEHUS TOCYAAPCTBEHHBIX U MyHUIIUIIAJIbHBIX
yCIyr, a TaK Jke Ui JajbHeWIIed BBITPY3KH NEepCOHAIBHBIX JaHHBIX B TOCYJapCTBEHHbBIE
uHpopMannoHHble cucteMsl, B ToM uucie ETMCCO.

JleiicTBHE MOETO COIJIacus CYUTATh C MOMEHTA MOANKUCAHUS JAHHOTO 3asBJIEHUS HA CPOK:
OeccpouHo.

OT3bIB HACTOSIILIETO COTJIACUS B CIydasix, MPelyCMOTpPEeHHbIX DenepalbHbIM 3aKOHOM OT
27.27.2006 1. Ne 152-@3 «O nepcoHalbHBIX AAHHBIX)», OCYIIECTBISAETCS Ha OCHOBAaHMHM MOETO
3asIBJICHUS.

« » 20 1.




[Tpunoxenne Ne 2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

IIPEAOCTABIICHUs] MyHULIIMIIAIILHOU yciyTH «lIpuem 3assnenui,
JIOKYMEHTOB, a TaK)K€ IIOCTAHOBKA I'Pa)k/laH Ha y4eT B KAUeCTBE
HYKJIAIOIIMUXCS B )KUIIBIX TOMELICHUAX»

Ha TeppuTopuy KaukaHapckoro ropoackoro okpyra

XKYPHAJI
PETMCTPALIH 3ASIBJIEHUM T'PAXKJIAH O IIPUHATHUM HA YYET B KAYECTBE
HYXITAIOINXCS B ITPEAOCTABJISIEMbBIX 110 JOI'OBOPAM COLIUMAJIBHOI'O
HAMMA XWUJIbIX TIOMEIIEHMAX MYHUILUTIAJIBHOTO XXWUJINUIHOTO ®OHJIA

N Hata damunus, Harta u [Hata Beimaun ITopsinkoBsiii HOMEp
3asBJICHUS | TTOJYYCHHS M, HOMEp izt CTPOKH
o 3asIBIICHUS OTYECTBO penieHust HaIpaBJICHHS B KHUTE y4ueTa
MIPUHATUU 0 rpa)<J1aHuHa, 0 MPUHITUN TpaxIaHuHy rpaxaaH
Ha y4eT TIPUHSTUU TOIABIIETO TpakJaHUHA 3aBEPEHHON B Ka4ecTBe
Ha y4er 3asBIICHHUE Ha y4er KOIIMH PELICHHS HY)XIAIOIIUXCS B
0 MPUHITUN WIn O MIPUHSITUN KHUITBIX
Ha y4der penieHust rpaKIaHuHA TIOMEIICHHSIX, B
00 oTkaze Ha yueT 1160 KOTOPOH crienana
B MPUHSTHU pereHus 3aIUCh, KaCArOMIasICs
rpaKIaHuHA 00 oTKaze B TpaKJaHUHA,
Ha y4er MPUHATHH MPUHATOTO HA YYET, -
TpaKIaHUHA HA B clTy4yae
y4der MIPUHATHUS PEUICHHUS O
MIPUHATUH
TrpakKJaHUHA HA YYeT
1 2 3 4 5 6




[Tpunoxenue Ne 4

K AIIMUHHCTPAaTUBHOMY PErIAMEHTY
PEIOCTABICHUS] MyHULIMIIATBHON YCIYTH
«IIpuem 3asBnEeHUI, JTOKYMEHTOB, a TAKKE
[IOCTAHOBKA I'Pa’k/laH Ha y4eT B KaueCTBE
HYKIAIOIINXCS B KWIbIX TOMEIEHUSIX)» Ha
Tepputopun KaukaHapcKkoro ropoJckoro
OKpyTa

['maBe Kaukanapckoro ropojickoro okpyra

oT

(pamumnmst, ©MsI, OTIECTBO)

IMMPOKUBAIOIICTO IO aApCCy:

3ASABJIEHUE

Ipoury

(yKa3aTb OCHOBAaHUS U3BMCHCHHUS - UBMCHCHUC COCTaBa CEMbU,
MECTOXKHUTCIBCTBA N Z[p)

BHCCTH B MOC YUCTHOC CJIO CICAYIOIINC U3MCHCHUS:

Komuu TOATBCPKAAIOINUX TOKYMEHTOB ITPUJIArarOTCs:

1.
2.
3.
l’_ll 20_ r.
(moammce) (pacmm¢ppoBKa MOAMHCH)

HOII]'II/ICI/I COBCPIICHHOJICTHUX YJICHOB CEMbHU:

(monnuce) (pacumdpoBka moaucH)

(monnuce) (pacumdpoBka moaucH)



[Tpunoxenne Ne 3

K AIMHUHUCTPATUBHOMY PETJIAMEHTY
NPEAOCTABICHUS MYHHUIIUTIAIbHON
yciyru «IIpuem 3asaBieHui,
JIOKYMEHTOB, a TAK)KE€ MTOCTaHOBKA
IpaXK/1aH Ha YYET B KAYECTBE
HY>KJAIOLINUXCA B )KWIBIX TOMEIIEHUIX )
Ha TeppuTopun Kaukanapckoro
TOPOACKOIr0 OKpyra

PACIINCKA
B TOJIYYCHHUH TOKYMEHTOB HPHJIAraeMbIX K 3asBICHHUIO O TIPUHATHH Ha y4ET
B Ka4CCTBC HYXXAAIOMHUXCS B JKUJIOM ITOMCUICHUH MYHHUIUIIAJIBHOT'O
KWIHAITHOTO (hoHIA

['paxnannHOM

(ykazats ©.1.0.)
MPEIOCTABIICHBI CIICAYIONIHE TOKYMEHTHI:

Ne HanmenoBanue nokymeHra KommaectBo
/1 JINCTOB
1 3asBIcHUE
2 CripaBKa 0 cOCTaBe CEMbHU
3. Konmst mokyMeHTa Ha mi1oe HoMemeHue (opep, JOroOBOp MPHUBATH3AIUL..
4 Crpaeka BTU 00 oTcyTcTBHM KaKoW-1HO0 COOCTBEHHOCTH
5 Brinucka n3 EI'PH o npaBax oTaenbpHOro jnia Ha UMEBILHECS
(MMerolrecs) y Hero 00beKThl HEABIKUMOCTH
6 Crpaska ['MIBJJ1
7 CripaBKH 0 I0XO0Jax 3a TPH roja
8. Konus macmopra
9. Konust cBuieTensCTBa O POXKACHUN
10. Konust cBuzeTenscTBa 0 3aKitoueHnu Opaka (pa3Boja)
11. Konus CHUJIC
12.
13.
BCET'O:
Brimana:
(momxuOCTH, ®.M.0O., MOATINCEH)
JaTa BpIJauM pacmuCKH « » 20 T.

Pacnncky nosyuun

(monnucsk, pacmmgpoBKa)



ITpunoxxenne Ne 5

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

IIPEAOCTaBIICHUs] MyHULIIMIIAIILHOU yciyTH «lIpuem 3asBnenui,
JIOKYMEHTOB, a TaK)Ke€ IIOCTAaHOBKA I'Pa)kJlaH Ha y4eT B KAUECTBE
HYKJIAIOIIMUXCS B )KUIIBIX TOMELICHUAX»

Ha TeppuTopuu KaukaHapckoro ropoackoro okpyra

KHUT A

YYETA MAJIOUMYIINX I'PAXKIAH COCTOAIINX YVUETE B KAYECTBE
HYXIAIOINXCS B ITPEAOCTABJISIEMbBIX 110 JOI'OBOPAM COLITMAJIBHOI'O
HAMMA XWJIbIX TTIOMEIIEHUAX MYHUIUTIAJIBHOTO XXWUJIUII[HOT'O ®OHJIA

N Jartau damunus, ums, O0mas oAb Jara u HOMEp [ara u HOMEp
/11 HOMEp OTYECTBO JKHJIOTO pelieHus BCTYIIMBIIETO B
perieHwus TpaKJIaHWHA U ITOMEIICHHS, O CHSTHH C y4ueTa 3aKOHHYIO
O TPUHSATUHU COBMECTHO paccuuTaHHas TpaKIaHUHA U CHITY CyIeOHOTO
rpa)<ziaHuHa IIPOXKMBAIOIIUX UCXond (nm) peleHus,
Ha y4eT C HUM YJICHOB 13 HOPMBI COBMECTHO B COOTBETCTBHH
CeMbH, MIPeIOCTaBICHUS MIPOKHUBAKOIINX C C KOTOPBbIM
MIPUHATHIX HUM 3asBJICHHE
Ha y4er YJIEHOB CEMBH, TpaKIaHUHA,
B KA4eCTBE COCTOSIIUX Ha OCIIOPHUBIIIETO
HYKJTAFOIIIIXCST yaere pEIIeHNE O CHSITHH
B Ka4yeCcTBE ero u
HYKJIAIOIUXCS (MJIM) COBMECTHO
MTPOKMBAIOTIINX C
HUM
YJICHOB CEMBH C
ydera,
OBUTO PU3HAHO
000CHOBAaHHEBIM
1 2 3 4 5 6




