AJIMHHHUCTPALIASA KAYKAHAPCKOI'O FOPOJCKOI'O OKPYTA CBEPIVIOBCKOH OBJIACTH

IIOCTAHOBJIEHHME

26.12.2019 Ne 1220

r. Kaukanap

O nopsoke pabomol ¢ 00pauieHUAMU ZPANHCOAH
8 Aomunucmpayuu Kaukanapckozo 20po0cKkoz20 oKpyza

B mensx coBeplieHCTBOBaHMS pPabOTBl C OOpallleHUusIMH IpaxkJaH
B AmmuHHCTpanuu KaukaHapcKoro TroOpoOJICKOIO OKpyra, B COOTBETCTBHHU
¢ ®enepansHbM 3akoHOM 0T 02.05.2006 Ne 59-@3 «O mopsiake pacCMOTPEHHS
obOparmennii rpaxaan Poccuiickoit ®enepanym», Axmunuctpanus Kaykanapckoro
rOPOJACKOIro OKpyra

ITOCTAHOBJISET:

1.  VrBepmuts Ilopsmok pabGoTsl ¢ oOOpalleHusIMM TpaxaaH B
Anmunrctpanuu KadkaHapckoro ropoackoro okpyra (manee - Ilopsmok)
(mpunaraetcs).

2. VYIOJHOMOYHTH TIEPBOIO 3aMECTUTENs IJIaBbl aJMUHUCTpaLUd

KaukaHapcKOro TOpPOACKOrO OKpyra, 3aMeCTHTeNsd IJIaBbl aJAMUHMCTpAIUH
10 COIIMAJIEHBIM BOTIPOCAM M HadalbHUKA YNPABJICHUS CTPATErHYECKOr0 Pa3BUTHS
Ha IOAIMCAaHMEe OTBETOB Ha  OOpalleHuss TIpaxJaH, I[OCTYyIHBIIHE
B Anmumuctpanmio  KaukaHapckoro  TOpOACKOro — Okpyra  (mamee  —
YIIOJTHOMOYEHHBIE JIMLIA).

3.  KouTpoiss 3a BBITIOJHEHHEM HACTOSILIETO ITOCTAHOBIIEHHUS BO3JIOXKHUTH
Ha HavyaJbHMKA OTJEla [0 OpraHW3alliOHHONW paboTe aIMHHHCTpal¥H
Kaukanapckoro ropojackoro okpyra H.B. JleonTeeBy.

4. ITocranoBnenue AnMuHucTpanuui KaukaHapckoro ropoJcKoro
okpyra or 28.06.2019 Ne 639 «O0 yrtBepxnaeHuu Ilopsaka paboTel C
o0paleHusIMi rpakaad B AaMuHHcTpanud KaukaHapcKoro ropojicKoro OKpyray
IIPU3HATH YTPATUBILINM CHILY.

5.  Hacrosiiee mocTtaHoBieHHe OOHApONOBaTh Ha O(UIMATIBHOM calre
KauKkaHapCcKOro ropoJICKOTO QP Pas,

:  i

A.A. SpocnaBues

Tunorpads OO0 «Crudw, r. Ketmastap, y Coeprurosa, Ta.
Tea §-900-21-618-91. HHH 6615000246, 3axse €32 o1 23.10.2019, 1. 500 sz,



K nocranoBieHu0 AIMUHUCTpaLUU
Kaukanapckoro ropoickoro okpyra
«O06 yrBepxaenuu [opsiaka paboTbl
¢ oOpalleHUsIMU TpaXKJaH

B AnMuHuctpanuu Kaukanapckoro
TOPOJICKOTO OKpyTa»

oT 26.12.2019 Ne 1220

IMOPAJOK PABOTBI C OBPAHIEHUAMMN I'PA’KIAH B
AIMUHHUCTPAIIUN KAYKAHAPCKOI'O I'OPOACKOI'O OKPYT A

Paznen 1. OBIIIUE ITOJIOKEHUS

1. Hactostmuii [Topsiiok paGoThl ¢ 00pallieHus MU rpak/iad B A IMUHUCTPAIIUU
KaukaHapckoro ropoJICKOTO  OKpyra yCTaHaBJIMBAeT TMOPSAJOK  padoOThI
c oOpamieHHsMH TpaXIaH, IMOCTyHalOIMMH B AjMmMuHHCTpanuio, [nase,
3amecturenssM ['maBel agMuHMCTparuu KaukaHapckoro TrOpOACKOrO OKpyra,
ONpEAEHsCT CPOKA M  IOCIEIOBATEIbHOCTh JEWCTBUM TIPU  MOJATOTOBKE
Y HalpaBJICHUH OTBETOB Ha OOpaIeHUs TPaXkaaH.

2. B nactosmem Ilopsake ucnonbp3yroTcs cleayolue OCHOBHbIE TOHSTHS:

1) oOpartieHust TpaxaaH - HallpaBJIECHHBIE B OPraH MECTHOTO CaMOYIIPaBIICHUS
WK JOJKHOCTHOMY JIUILy WHAMBUIYalbHbIE WU KOJUICKTUBHBIE MPEIJIOKEHUS,
3asBIICHUS, )KaJIOOBI, U3JI0’KEHHBIE B TUCHMEHHOW WJIH YCTHOU dopMme:

a) NUChbMEHHbIE OOpamieHus TpaxkaaH OQPOPMISIOTCS Ha OYMa)KHOM WJIU
AIIEKTPOHHOM  HOcHTeNle  (pacreyaThlBalOTCA  [PU  HANpaBICHUH  4Yepe3
nH(OPMAITMOHHBIEC CETH OOIIIETO MOJIH30BAHUS) U COIEPKAT HAMMEHOBAHHE U a/Ipec
opraHa Wy JOJKHOCTHOTO JIMIIA, KOTOPBIM OHU aJIpECOBAHbI, U3JI0KEHUE CYIIECTBA
oOpalieHusi, CBeICHUs, 0 KOTOPHIM MOXKHO YCTaHOBUTBH JIMYHOCTH (JTMYHOCTH)
oOpaTUBIIUXCS TpaxkaaH, ajapec s OTBETa, JaTy COCTaBJICHHUS oOparieHus
Y JIMYHYIO TTOAMHCH (TMTOATUCH) OOPAaTUBIIUXCS;

0) ycTHble oOpamieHuss rpaxaaH (B XoJA€ JIMYHOTO TpHEMa, BCTped
C HaceJIeHueM, 1o TejaedoHy) pacCMaTPUBAIOTCS B T€X CIIyYasix, KOT1a U3JI0KEHHbIE
B HHUX (akThl U OOCTOATEIHCTBA OYEBHUIHBI M HE TPEOYIOT JOMOJHUTEILHOU
MPOBEPKH, a TUYHOCTU OOPAIIAOIINXCS U3BECTHBI UJIN YCTAHOBJIEHBI,

2) TpenyoKEeHHUE - PEKOMEHAANMS TPaKJaHWHA IO COBEPIICHCTBOBAHUIO
3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, ACATEIHHOCTH TOCYAAPCTBEHHBIX
OpraHOB ¥ OPraHOB MECTHOTO CaMOYMPABJICHUS, PA3BUTHIO OOIIECTBEHHBIX
OTHOIIEHUH, YIYUYIICHUIO COITUATBHO-9KOHOMUYECKON U HHBIX Cep NeITeIbHOCTH
rocyaapcTBa U 00IIeCTBa;

3) 3asBiIeHHE - TpoChOa TpakIaHWHA O COJACHCTBUM B peaau3alliu €ero
KOHCTUTYIIMOHHBIX MTPaB U CBOOOJ| UM KOHCTUTYLMOHHBIX MPAB U CBOOOJI IPYTUX
JU1, TU00 COOOIIEHHE O HApYIICHWH 3aKOHOB M MHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB, HEIOCTaTKaxXx B pabOTe TrOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO



CaMOYTIPABJICHUSI U JTOJDKHOCTHBIX JIUII, JTUOO KPHUTHKA JEATEIHPHOCTH YKa3aHHBIX
OpraHoOB M JIOJKHOCTHBIX JIMII,

4) »xanoba - mpocb0a TrpakJaHWHA O BOCCTAHOBJICHUM WIIM 3aIlUTE €ro
HapylIICHHBIX JeUCTBUSAMH (Oe37AeHCTBHEM) M PEIICHUSMU OPraHoB JIHOO
JOJDKHOCTHBIX JIUII, APYTHUMH TPakIaHaMH MIPaB, CBOOOT MIIH 3aKOHHBIX HHTEPECOB
1100 mpas, CBOOO WM 3aKOHHBIX HHTEPECOB APYTUX JIUIL;

5) KOJUIEKTHBHBIC OOpalieHus TpaxaaH - oOpalieHus AByX WIH OoJiee
TpaXXJaH, B TOM YKCJIe OOpaIIeHus, MPUHATHIC HA MUTHHTAX U COOPaHUSIX;

6) MOBTOpHBIE OOpaIeHUs TpaXKaaH - 0OpalleHus], MOCTYIUBIINE OT OJJHOTO U
TOTO >K€ Jiua (TPYMIIbI JUI[) IO OJTHOMY M TOMY K€ BOIIPOCY, €CIH CO BPEMEHU
MoJIaun MEepBOTO OOpaleHusi UCTEK CPOK, YCTAHOBICHHBIN (elepaibHbIM U
00JIaCTHBIM 3aKOHOJATEIbCTBOM JIJII PACCMOTPEHHS JaHHOTO OOparieHus, WiH
OOpaTUBIIUICS HE COTJIACEH C MPUHATHIM TI0 €T0 OOPAIICHUIO PEIICHUEM;

7) AOMKHOCTHOE JIUIIO - JIUI0, TTOCTOSTHHO, BPEMEHHO WJIU 10 CIEIHATLHOMY
MOJITHOMOYHMIO ~ OCYIIECTBISIOMEe (DPYHKIMM TPEACTABUTENS BJIACTH  JIHOO
BBITIOJTHSTFOITICE OpraHU3alHOHHO-PACIIOPS AN TEILHEIE, aIMUHUCTPATHBHO-
XO35IUCTBEHHBIE (PYHKIIUU B OpraHe MECTHOTO CaMOYIIpaBJICHUSI.

3. HetictBue nHactosmero Ilopsiika He pacnpocTpaHseTcss Ha CIeayIolue
oOpalleHus rpaxk/iaH:

1) 3ampock! 0 IpeACTaBICHUN HHPOPMAIIMH O AEATSILHOCTH ATMHUHUCTPAITAN
TOPOJICKOTO OKpyTa, pacCMaTpUBaeMbIe B TTOPSIIKE, ycTaHOBICHHOM DemeparbHbIM
3akoHOM OT 09 deBpana 2009 roga Ne 8-®3 «OO0 obecneueHun AOCTYyIA
K HHPOPMAIUH O ACATEIHPHOCTH TOCYJAPCTBEHHBIX OPTaHOB W OPTaHOB MECTHOTO
CaMOYTIPaBIICHUS»;

2) 3ampocCkl O MPEAOCTABICHUH TOCYJAPCTBEHHBIX YCIIYT, MEKBEIOMCTBECHHBIC
3aMmpochl O TPENCTABICHUU JOKYMEHTOB M WH(OpMaIuu, HEOOXOIUMBIX s
MPENOCTABIIEHUSI TOCYIApPCTBEHHBIX YCIYT, >KajoObl Ha HaAPYUICHUS MOpsaKa
MIPEIOCTABIICHUSI TOCYJAPCTBEHHBIX YCIyr, WHBIC JTOKYMEHTBI, PAacCMOTPEHUE
KOTOPBIX OCYIIECTBIISICTCS B TOPSIKE, YCTAaHOBICHHOM DeaepalbHBIM 3aKOHOM
or 27 wurong 2010 roma Ne 210-®3 «OO0 opraHuzauud MOpeaOCTaBICHUS
rOCYAapCTBEHHBIX M MYHUIIUITAIGHBIX YCITYT»;

3) HOKYMEHTBI, CBSI3aHHBIE C 3aKIIOYECHHUEM M pean3aliedl rpakIaHCKo-
MIPaBOBBIX JIOTOBOPOB B chepe 3aKymoK TOBapOB, pabOT, yCIyT g 0OeCrieUeHUs
TOCYJAapCTBEHHBIX HYXKJ, pacCMaTpuBaeMbleé B TIOPSAJIKE, YCTAaHOBICHHOM
®epnepanbHbiM 3akoHOM 0T 05 ampenst 2013 roga Ne 44-03 «O KOHTpakTHOM
cuctemMe B cdepe 3aKymoK TOBapoB, paboOT, yCayr s OOeCTeUCHHS
rOCyapCTBEHHBIX M MYHUIIMITAIBHBIX HYXKI»;

4) yBEeTOMIJICHHS O TIPOBEICHHH ITYOJMYHBIX MEPONPUITHHA, PACCMOTpPEHUE
KOTOPBIX OCYIIECTBIIICTCS B TOPSJIKE, YCTaHOBICHHOM DenepalbHbIM 3aKOHOM
ot 19 urons 2004 roma Ne 54-®3 «O coOpaHuUsSX, MUTHHTAaX, AEMOHCTpALIUIX,
IICCTBUSAX U MTUKETUPOBAHUIX.

5) 3anpochl B apXMB;

6) unble oOpalleHus], B OTHOLIEHUU KOTOPBIX 3aKOHOAATENIbCTBOM Poccuiickoi
denepalvy yCTaHOBIIEH CIIEUUATBHBIN NOPSAI0K pACCMOTPEHUSI.
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4. TlepeueHb HOPMATUBHBIX IMPABOBBIX AKTOB, PETYJIHUPYIOMIUX HCIOJIHEHUE
[Tonmoxenus:

1) Koncturynus Poccuiickoit denepanuu;

2) ®enepanbubiii 3akoH 0T 06.10.2003 Ne 131-03 «O6 0o0mmx mpUHITUIAX
OpraHu3alyi MECTHOTO caMmoyIrpasieHus B Poccuiickon denepanuny;

3) ®enepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 «OO0 apxuBHOM Jiejie B
Poccuiickon @enepaunmny;

4) ®enepanbubiit 3akoH 0T 02.05.2006 Ne 59-D3 «O mnopsjike paccCMOTPEHHUS
oOpainenuii rpaxaan Poccutickoit deaeparumny,

5) ®enepanpubiii 3akoH oT 27.07.2006 Ne 149-03 «O06 wunbopmaruwy,
WH(OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIIUTe HHHOPMAITUNY;

6) I'ocynapctBennsiii crangapt Poccuiickoit deneparuu 'OCT P 6.30-2003
«YHUPUIIUPOBAHHBIE CHUCTEMbl JOKYMEHTAIlMU. YHHU(PUIMPOBAHHAS CHUCTEMa
OpraHu3aluOHHO-PACTIOPSIIUTENHHOM TIoKyMeHTauu. TpeboBanus kK ohopmMIIeHHIO
JIOKYMEHTOB», yTBepKIeHHbIN [loctanoBienuem Ioccranmapra Pocculickon
Oenepanu o 03.03.2003 Ne 65-ct «O mpuHSATUM U BBEACHUU B JCHCTBUE
rocynapctseHHoro crangapra Poccuiickon denepanuny;

7) 3akon  CaepmioBckoir obmactu ot  14.06.2005 Ne 52-O3
«O0 aaMUHUCTPAaTUBHBIX MPAaBOHAPYLWIEHUSAX Ha TeppuTopun CBEpaOBCKON
o0JacTny;

8) VcraB KaukaHapckoro ropoickoro okpyra.

5. C wmomeHTa mnpuema oOpamieHUs TpaxaaHaMm IPEJOCTABISIOTCS
KOHCYJbTallMM, WHQOpMaIusi, CBEJAEHUS O TMPOXOXKICHUH TMPOIEAYp MO
PacCCMOTPEHHUIO €ro 00pallleHus NpY nmoMoliu TenedoHa, UHPOPMAITMOHHBIX ceTel
00111eT0 MOJIb30BAHMUSI, SIEKTPOHHOU MOYTHI.

6. Wnadopmamus (koHCynbTanuu) 1o Bompocam ucnoiaHeHus [lopsiaka
npeaocTaBisaoTess  aenonpousBoauteaeM MKY  «AULl», obecneunBaronmmMu
ucrnojaHeHue Hactosero [lopsaka.

1) Uadopmanus (KOHCYIbTAIMN) MPEIOCTABIISIOTCS 110 BOITPOCAM:

a) TpeboBaHU K 0(DOPMIIEHHUIO TUCEMEHHOTO OOpaIllCHHUS;

0) TpeOOBaHMI K 3asIBUTEIIO, MPUIIIEAIIEMY Ha TIPUEM;

B) MecT ® rpaduKOB JUYHOTO TMpUEMa JOJDKHOCTHBIMU  JIUIIAMU
AJMUHHCTPAITUU TOPOJICKOTO OKPYyTa JIJIsl PACCMOTPEHUS YCTHBIX OOpAaIllCHHIA;

T') MOpsAJIKa U CPOKOB PACCMOTPEHUS 0OpaIlleHUH;

1) Tmopsaka oOxanoBaHWs — JIeWcTBUM  (Oe3medcTBHS) W PEILCHUM,
OCYILECTBIISIEMBIX Y MPUHUMAEMBbIX B x0j1€ ucnoyinenus [lopsiaka;

2) OCHOBHBIMHU TPEOOBAHUSIMU MPU KOHCYJIHTUPOBAHUH SBIISTFOTCSI:

a) KOMIIETEHTHOCTb;

0) YETKOCTh B U3JIO)KEHUH MaTepuaa;

B) MIOJTHOTA KOHCYJIbTUPOBAHUS,

3) Koucynpraiuu  OpEAOCTABISAIOTCA  MPH  JIMYHOM  OOpAICHHH,
C HUCIIOJb30BaHUEM CPEJICTB MacCOBOM HMHQOpMaIuu, WHPOPMAIIMOHHBIX CHUCTEM
o0111ero MoJib30BaHUs (MOYTHI U TeIe(OHHOM CBSA3H, AIEKTPOHHOM MOYTHI).

4) I'paxxnane B 00s3aTEIbHOM MOPSIIKE HHPOPMUPYIOTCS:

a) 0 JOJKHOCTHBIX JIUIIAaX, KOTOPBIM MOPYYEHO PacCMOTPEHUE OOpaIleHNUS,;
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0) o mepeagpecanuu OOpalleHUS B COOTBETCTBYIOLIUI TOCYAapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS UM COOTBETCTBYIOLIEMY JOKHOCTHOMY
JMILY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PELIEHHE MOCTaBJIEHHBIX B OOpalleHUu
BOIIPOCOB;

B) O HEBO3MOXHOCTH PACCMOTPEHUS OOpalleHus ¢ YKa3aHUEM OCHOBAHUU ISt
3TOTO;

r') O IPOAJICHUH CPOKOB PACCMOTPEHUS OOpaIleHUs] C YKa3aHHEM OCHOBAHHIA
JUISL 3TOTO.

/. KoneunbiMu pe3ynbrataMu ucnoiaHenus [lopsiika sBisroTcs:

1) oTBeT Ha MOCTaBIIEHHBIE B 00pallIEHUU BOIIPOCHI,

2) yBEeIOMJICHHUE O MepeaipeCOBaHUM OOPAIlIEHUSI B COOTBETCTBYIOIIUE OPTaHbl
WIA JIOJDKHOCTHBIM JIMIIaM, B KOMIIETCHIIMIO KOTOPBIX BXOJUT pEIICHHE
MOCTaBIICHHBIX B OOpAIICHUH BOIIPOCOB;

3) oTKa3 B paCCMOTPEHUH OOpaIlICHHUS.

[Tpouenypa ucnonnenns [lopsigka 3aBepiaeTcst MyTeM HaIpaBlICHUs OTBETa
WIM OTKa3a 10 CYIIECTBY OOpaIIeHUs 3asBUTENS] M TOMYyYEHUS TPaXKTAHMHOM
pe3ysbTaTa pacCMOTPEHHMS OOpallleHHs] B MUCbMEHHOM WM YCTHOU (popme.

8. Amnamutuyeckas pabora Mo OOpamIeHUSM TpPaKAaH BEICTCS OTICIOM
10 OpraHU3allMOHHON paboTe AnMuHucTpanun KaukaHapckoro ropojickoro okpyra
BO B3aUMOJECHCTBUM CO BCEMHU OpraHaMu AJIMUHUCTpPALlMU, WHBIMU OpraHaMu
MECTHOI'O CaMOYIIPABJICHUS.

AHanu3 nocTynuBIIMX OOpanieHuil (Xxapaktep oOpalleHHi, CTaTUCTUYECKUE
JTaHHBIE) TIPOBOJIUTCS €KEKBAPTAIHHO.

Pazpen 2. TPEBOBAHUA K ITOPAIKY UCIHOJTHEHUS ITOJIOKEHU S
11O PACCMOTPEHHNIO OGPAINEHUU I'PAYKIAH

1. Uudopmarnus o paboTe ¢ 00pallleHusIMH Tpak/iaH MPEA0CTaABIISCTCS:

1) HenocpeICTBEHHO B 3/1aHUU A IMUHHUCTPALIMU TOPOACKOIO OKpPYTa,

2) ¢ UCMOJB30BAHUEM CPEACTB MACCOBOM MH(pOpMALIMH, TeIe(POHHOU CBA3M,
AIIEKTPOHHOTO UH(OPMUPOBAHHS;

3) mocpencTBOM pa3MelleHduss B HH(POPMAIIMOHHBIX CHCTEMax oOOIIero
MOJIb30BaHUSI.

2. Mecto HaxoxaeHus AqmuHucTpanun KaukaHapckoro ropoJcKoro okpyra:

624350, ropon Kaukanap, ynuna CsepajoBa, 10M §;

KOHTaKTHBIN TeneoH (TenedoH ams crnpaBok): 8 (34341) 2 44 90;

daxkc: 8 (34341) 6 97 19;

ajzipec 3IeKTPOHHOM moutsl: Mail@kgo66.ru;

odunmaneHelii caliT Kaukanapckoro ropojckoro okpyra: http://kgo66.ru;

I'padux paboThr:

Jluu Henenu Bpems npuema oOpareHuit


http://kgo66.ru/

MOHE/IEIbHUK, BTOPHHK, Cpea, 8.00-12.30,13.30-17.00
YeTBEPT, MATHUIIA 8.00 - 12.30, 13.30 - 15.45

Ceenenus o rpaduke (pexxume) padoTbl AJIMUHUCTPAILIMU TOPOACKOTO OKpyTa
coobmaroTes 1o TenedoHam A CIPaBOK (KOHCYNbTAUi), a TAK)KE pa3MeIalTcs
Ha oduImanbHOM caiite KaukaHapckoro ropoJickoro oKpyra.

Pasznen 3. COCTAB, IIOCJTEJOBATEJBHOCTDb 1 CPOKHA

Yacts 1. IOCJIEJIOBATEJBHOCTH JEMCTBUI
TP PACCMOTPEHUHY NIMCHbMEHHOT O OBPAIIIEHUS

[loaroToBka oTBETa Ha MUCBMEHHOE OOPAILIEHNE BKIIIOYAET B CE0s CIAEAYIOIINE
POLIETYPHI:

a) MPUEM U perucTpaius oopalieHus;

0) HampaBJIeHUE OOpAILEHUS JOJIKHOCTHOMY JIUILY;

B) pacCMOTpEHUE 00palleHus;

I') IOJATOTOBKA 0OOCHOBAHHOT'O OTBETA 3asIBUTEIIO;

1) ohopmiieHHe Jiesa 1o oOpalieHuIo, XpaHeHue;

1. [Ipuem u peructpanust oOpamieHus.

1.1. OcHoBaHueM sBIsieTCA TMOCTYIUIEHME OOpamieHusi TrpakIaHWHA
B Aamunuctpamuio. OOpaiieHue MOXeT TMOCTYNUTh B AJIMUHUCTPAIUIO
TOPOJICKOTO OKpPYyTa OJTHUM U3 CIEIYIOIIUX CIIOCOOO0B:

a) MOYTOBBIM OTITPABJICHUEM;

0) mocpeacTBoM (PakKCUMUIIBLHOM CBSI3H;

B) IO JIEKTPOHHOM MOYTE;

r) uepe3 pazaen «O0paieHus rpaxkaan» oQUIMaTIbHOTO CanTa;

') HAQPOYHBIM (JIMOO JUYHO).

1.2. Tlpuem oOpaiieHuii ocymecTBiIsieTcs jAenonpousBoautenem MKY
«AJIMUHUCTPATUBHBIN MCHOJHUTENIBHBIA LEHTP» (Jajiee — JIeIONPOU3BOIUTEIb
MKY «AUILly).

1.3. IlepBuunas oOpaboTka W perucTpamus oOpalieHuil rpaxaan (MpoBepKa
MPAaBWIBHOCTH aIpeCallii KOPPECIOHACHIIMU, YTEHUE, ONPEACICHUE COAEPKAHUS
BOIIPOCOB OOpareHus, (OpMHUPOBAHHE IJICKTPOHHON Oa3bl JIAHHBIX OOpaIeHUN
C TMPUCBOCHHUEM PErUCTPALIMOHHOTO HOMEpAa, MpPOBEpKa HCTOPUMU OOpalleHui
rpaxaaHuHa) ocyuiectsisiercs aenonpousBoautreneM MKY «AULl» B Teuenue
pabodero 1HsS, HO He Oosiee Tpex JAHEH ¢ MOMeHTa MocTyruieHus. Jlatoi
MOCTYIUICHUSI CUUTACTCSI 1aTa, YKa3aHHasl B PETUCTPAIMOHHOM IITaMIIE.

1.4. Peructpanusi oOparieHuil OCyIIeCTBISETCS ¢ UCTOIb30BAHUEM CUCTEMBI
«O0parenus rpaxnany. [Ipu peructparuu B «KypHaI JOKYMEHTOBY JIEKTPOHHON
0a3pl JaHHBIX cucTeMbl «OOpameHusi TrpaxIaH» BHOCUTCA —ClELyronlas
uH(OpMAITUS O MOCTYIHUBIIIEM OOPAIICHHH:

a) JaTa NOCTYIICHUs OOpalleHus;



0) Bux oOpareHus (3asgBiICHHE, IPEAJIOKEHUE, )Kat00a);

B) JaHHBIE 00 oOOpaTtuBIIEMCs TpaxaaHuHe: GaMmwms, HUMs, OTYECTBO,
KaTeropusi 3asBUTEIISI, MECTO €ro MPOKUBaHUA (a7pec);

I') JaHHBIE O KOPPECIOHJIEHTE, HaIlpaBUBIIEM OOpaIleHUe, €CIM TaKOBOU
UMEeTCs, a TakkKe JieJaeTcs OTMETKa O KOHTpPOJIe, €CITU KOPPECIOHACHT
3arpammBaeT HHPOPMAIIMIO O pe3ysIbTaTaX pacCMOTPEHHS OOpaleHHS;

1) TeMa (TeMbl) oOpaIeHus;

€) JIaHHbIE O HAJTMYUH MPUTIOKECHUM.

Ecmu oOpamenune moamwcaHo ABymMsi W Oojee aBTOpaMu, TO OOpalieHue
CUMUTACTCS KOJUICKTUBHBIM, O YE€M JEaeTCsi OTMETKa B 0a3e JaHHBIX CHUCTEMbI
«OO0panieHus rpaxaan».

1.5. Bce noctynuBime oOpanieHus moApasIeistoTCcs Ha CISAYIOLUIUE TPYIIIbL:

a) coJeprKallie BOIPOCHI, KOTOPbIE HE BXOASAT B KOMIIETCHIIMIO OpPraHOB
MECTHOT'O CaMOYIIPaBJICHHUS;

0) coaepkauiMe BOMPOCHI, KOTOPbIE OTHOCATCS K KOMIIETEHLIMHU OpPraHOB
MECTHOTO CaMOYIIPaBIICHUS;

B) COJIEpKAlllME€ BOIPOCHI, KOTOPbIE OTHOCATCA K KOMIIETEHLMU HECKOJIBKUX
rOCYy/lapCTBEHHBIX ~ OPraHOB, OpPraHOB MECTHOTO  CAMOYTNpPAaBICHUS WU
JOJKHOCTHBIX JIUIL;

I') IOBTOPHbBIE OOpaICHUS;

1) MHOTOKpaTHBI€ oOpatieHus (Tpu u 6ojee pas);

€) oOpalieHus, B KOTOPBIX COJEpPXATCsl CBEACHUS O IOATOTaBIMBAEMOM,
COBEpIIAEMOM MJIM COBEPILIEHHOM MPOTUBONPABHOM JIESHUH, a TAKXKe O JIHIIE, €ro
MOJIFOTABIMBAIOLIEM, COBEPILAIOIIEM HIIM COBEPIIMBIIEM;

) oOparieHus 0e3 MOoJNKUCH 3asBUTEIsI, HO TPEOYIOIINe 03HaKOMIICHUS [ J1aBbI
TOpPOJICKOTO OKpyTa.

1.5.1. Bce mnocrynuBmue oOpamieHusi NPOBEPSAIOTCS Ha MOBTOPHOCTD.
[ToBTOpHBIE OOpalIeHus rpakaaH B 00s3aT€IbHOM MOPSIIKE CTABITCS HA KOHTPOJIb
110 UCTOJHEHUIO MOPYYEHUN HE3aBUCUMO OT TOTO, K KOMIETEHIIMM KaKOro opraHa
OTHOCHTCS PaCCMOTPEHHE MOCTaBIEHHOTO Bonpoca. OOpaliieHusi OJTHOTO U TOTO XKe
aBTOpa MO OJHOMY M TOMY € BOMNPOCY, MOCTYNHUBIIME 10 HCTEUEHHUS CpOKa
pPaccMOTPEHHUs], CUMTAIOTCSA IMEPBUYHBIMU M PACCMATPUBAIOTCS B JOMOJHEHUE
OJTHOBPEMEHHO C TMepBOHauajibHbIM. He cuMTaoTCs MOBTOPHBIMH OOpaICHUS
OJTHOTO U TOTO K€ aBTOpa, HO MO Pa3HBIM BOMPOCAM.

1.6. Ha craguu mnpeaBapuTesbHOM OOpabOTKH MOCTYNHUBIIMX OOpalleHui
nenomnpoussoautesib MKY «AUL» oréupaer oOpailieHrs, KOTOpble HE MOJJIeXAaT
PacCMOTPEHHUIO TI0 CYIIECTBY BOIIPOCOB cOrylacHO cTaThe 11 denepanbHOro 3aKkoHa
Ne 59-d3, B TOM uncie:

a) oOpalleHus, cofepxKalire HelleH3ypHble WK OCKOPOUTEIbHbBIE BBIPAXKECHUS;

0) oOpalteHust, TEKCT KOTOPBIX HE MO1J1a€TCsI TPOUTEHUIO, MJIU CMBICI KOTOPBIX
HE SICEH;

B) oOpamieHusi 3asBUTENEM, C KOTOPbIMH TMpEKpalleHa Mepernucka
M0 TIOCTaBJIEHHBIM BOIMPOCAM, B TOM YHCII€ - MHOTOKpaTHbIE OOparieHus (Tpu u
Oonee pa3) - MO OJHOMY M TOMY € BONPOCY, IO KOTOPOMY aBTOPY JaHBI
MCYEPIBIBAIOIINE OTBETH COOTBETCTBYIOIIMMHU KOMIIETEHTHBIMHU OpPraHaMu;
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r) oOpaiieHus, B KOTOPBIX 00XKaNyIOTCsI Cy1€OHbIE PEIICHNUS.

[lo mepBbIM TpeM Ha3BaHHBIM TIpyNnaMm oOOpalleHUui, He MOJIeKaIUM
paccMmotpenuto, nenonpousBogutenb MKY  «AML» TroToBUT NUCEMEHHOE
yBeZIOMIICHHE (Pa3bsICHEHHE) 3asBUTEI0 C 0OOCHOBAaHUEM OTKAa3a B PACCMOTPEHUU
oOpallieHus Mo CYIIECTBY BOIPOCOB M HAMPABIISIET €ro BMecTe ¢ oOpaieHuem [ nase
Kaukanapckoro ropojackoro okpyra (maiee — ['maBe ropoJckoro okpyra) Wid
YIOJIHOMOYEHHBIM JIMIIaM Ha mnoanuck. JlenonpousBoautenr MKY «AUL»
[lognucaHHOE YBEAOMIICHUE B YCTAHOBJIEHHOM MOPSJIKE HANPABIISIETCS 3aIBUTEIIO
B TEUCHHE CEMH JIHEH CO JHS pEerucTpaiuy 0OpaIieHus.

OOpailieHre, B KOTOPOM 00KalyeTcsl cyneOHOe pellleHHe, B TCUEHHE CEMU
JHEW €O JHSA PErucTpaliyd BO3BPAIa€TCA TpaXJIaHUHY, HaIpaBUBIIEMY
oOpallieHue, C pa3bsICHEHUEM MOPsiiKa 00KaJIOBaHUs TAaHHOTO CYJI€OHOTO PEIICHHUS.

1.6.1. B ciydae ecnu B HNUCBMEHHOM OOpAaIllEHUM HE YKa3aHbl (paMUIHS
rpaKJaHWHA, HAIPaBUBILIErO OOpallleHWEe, WM MOYTOBBIM aJIpec, MO KOTOPOMY
JIOJDKEH OBITh HANpaBJICH OTBET, OTBET Ha oOpallleHHe HE AaeTcs, OOpallleHHe
HarpasJsieTcs [ 1aBe TopoACKOro OKpyra Juisi 03HAaKOMJICHHSI U criucanus «B nemno».

1.6.2. Eciu B  yKazaHHOM  OOpalleHHMM  COJEpP)KATCs  CBEICHMUS
O MOJIrOTABJIMBAEMOM, COBEPILIAEMOM WJIM COBEPIIEHHOM IIPOTUBOIIPABHOM JECSHUM,
a TaKXKe O JIMIE, €r0 IMOATOTaBIMBAIOIIEM, COBEPLIAOIIEM WIIM COBEPLIMBLIEM,
oOpalieHue MOJICKUT HampasieHuto naenonpousBoguterem MKY «AULly B
rOCyAapCTBEHHBIN OpPraH B COOTBETCTBUU C €70 KOMIIETEHLIUEH.

1.6.3. [lucbMeHHOE OOpanieHue, CoAEpKaIee BOIPOCHI, pEHIEHNE KOTOPBIX HE
BXOJUT B KOMIIETCHIIMIO AJIMMUHUCTPALMU, HAIPABISAETCS IEJIONPOU3BOINUTEIIEM
MKY «AULl» B TeueHne cemu AHEN CO OHSA PETUCTPALMU B COOTBETCTBYHOLIUN
OpraH WIM COOTBETCTBYIOLIEMY JOJKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX
BXOJIUT PEIICHHE MOCTABJICHHBIX B OOpalIeHHH BOIPOCOB, C YBEIOMIICHUEM
nenomnpousBogutenieM MKY «AULly rpaxknanuHa, HarpaBUBIIEro OOpalleHHe, O
nepeajgpecalnu, 3a UCKIIOYEHUEM CITy4yaeB, KOTJa TEKCT MMCbMEHHOTO O0palleHus
HE MO AACTCS IPOUYTEHHIO.

1.6.4. Tlo mHorokpatHbiM oOpameHussiM ['7maBa ropojackoro okpyra (Wiu
YIOJHOMOYEHHOE JIMLI0) HAa OCHOBAHUM HCTOPHM OOpalIeHUs pacCMaTpPUBAET
BOIPOC O O€30CHOBATEIBLHOCTH OYEPETHOrOo OOpalleHus W O MpPeKpalieHUuu
MEPENNCKU C TPAXKIAHUHOM IO TAHHOMY BOINPOCY NPU OJHOBPEMEHHOM HAJIMYUU
CJIECIYIOLINUX YCIOBUM:

a) B MMUCbMEHHOM OOpallleHuU rpaKIaHUHA COACPKUTCS BOMPOC, HA KOTOPBIN
eMy MHOTOKpAaTHO (J1Ba pa3a 1 0oJiee) 1aBajlicCh MMCbMEHHBIE OTBETHI MO CYIIECTBY
B CBSI3M C paHee HaIPaBJIIEMbIMU OOpalICHUSIMH;

0) B oOpallieHuu He MPUBOISITCS HOBBIE JOBOJIbI MU 00CTOSITEIHCTRA.

[Ipennoxxkenne O NOpeKpamIeHUW NEPENUCKH C TPAKIAHUHOM TOTOBUT
nenonpousoautenb MKY «AUlly, noanuceiBaet ['1aBa ropoackoro okpyra (Miau
YIIOJIHOMOYCHHOE JIMIIO), 3aTEM B YCTAHOBIICHHOM TOPSIKE OHO HAIPABIISACTCS
3asIBUTEIIIO.

1.7. OOGpaieHusi, COOTBETCTBYIOUINE MPEABABIAEMbIM K HUM TPeOOBaHUSM,
HampaBisIOTcs [J1aBe TOPOACKOro OKpyra (WM YIOJTHOMOYEHHOMY JIHILY).
AJIMUHUCTpAaTUBHOE JielicTBHE (HampaBiieHHe oOpauieHusi [7maBe TOpoaCKOro



okpyra (YHOJIHOMOUYEHHOMY JIMILY) JIJIsl IEPBUYHOTO PACCMOTPEHUs U OhOpMIICHUS
MOPYUYECHUSI-PE30JIIOIIMN) HE MOKET IMPEBbIIATh B OOIIEH CIOKHOCTH TpeX THEH
C MOMEHTA MOCTYTICHUs 00paIleHHS.

2. HanpaBnenue obpanieHust J0KHOCTHOMY JIMIY AJMUHUCTPALIIH.

OcHoBaHueM 11 Hayaja aJIMHUHHUCTPAaTUBHOM MpPOLEAYpbl  SBJISETCS
NOCTYIJIEHUE 3apErHCTPUPOBAHHOIO B YCTAHOBJIEHHOM MOpSAKE OOpaiieHus
K [ 'J1aBe ropoJICKOTO OKpyra.

2.1. I'maBa ropojickoro okpyra (MM yIoJHOMOYEHHOE JIUIO) ONPE/eIIseT:

a) OTHOCHUTCS JIU K 3aKPEIJICHHOM 3a HUM cepe eITeIbHOCTH PACCMOTPEHUE
MIOCTABJICHHBIX B 0OpAIllEeHUH BONPOCOB;

0) OTHOCHUTCS JM pEUICHHE TIOCTaBICHHBIX B MHCHMEHHOM OOpaIieHuu
BOIIPOCOB K KOMIIETEHIIMM OJTHOTO WJIM HECKOJBKHX OPraHOB, WJIH JIOJKHOCTHBIX
UL,

2.2. I'maBa ropoickoro okpyra (WM yrmoJHOMOYSHHOE JIHII0) MO Pe3yiIbTaTaM
O3HAKOMJIEHUS C TEKCTOM OOpallleHus], IPUIIaraeMbIMU K HEMY TOKyMEHTaMHU:

a) omnpenensieT MUCHOJHUTENEH, XapakTep, CpPOKU JEWCTBHM UM CPOKH
paccMOTpeHust o0paIieHus;

0) maet He0OXOIMMBbIE MTOPYUYEHUS, B TOM YHCIIE O PACCMOTPEHHH OOpaieHus
C BBIE37I0M Ha MECTO;

B) CTaBUT UCIOJHEHHUE MOPYUEHUHN U PACCMOTPEHUE OOpAILEHUs] HA KOHTPOJIb.

Pemiennem ['maBel TOpOAcKOro oOkpyra (WM YIIOJTHOMOYEHHOTO JIUIIA)
ABJIAETCSl  TMOJNUCAHHBIE  PE30JIOLUMA W CONPOBOAMTENbHBIE  MHChMa
0 mepeaapecanny 00paleHuil Juisi pACCMOTPEHMS 1O CYILIECTBY BOIIPOCOB:

2.3. Ecnu pelieHue MOCTaBICHHBIX B MHCbMEHHOM OOpallleHWH BOIPOCOB
OTHOCHUTCS K KOMIIETEHIIMM HECKOJIBKUX OPTaHOB MECTHOTO CaMOYIIPABJIECHUS WU
JOJDKHOCTHBIX JIHMI, [JiaBa TOpOACKOr0 OKpyra (WM YIIOJIHOMOYEHHOE JIHIIO)
YKa3bIBa€T B CBOEH PE30JIIOLMM HAaWNMEHOBAHMS OPraHOB M JIOJDKHOCTHBIX JIWII,
KOTOPBIM HEOOXOJIUMO B IMOPSJIKE BEIOMCTBEHHOI'O B3aMMOJCHCTBUS HANpaBUTh
KoUK oOparieHusl.

2.4, 3ampemiaeTcsi HaMpaBlATh >KajloO0y Ha pPacCMOTpPEHHUE B OpraH WU
JOJDKHOCTHOMY — JIMIlY, peElleHue Wiu JeicTBue (0e3lecTBHUE) KOTOPBIX
o0xanyercs.

B cimyyae HEBO3MOXXHOCTH HampaBlIEHUs KaJloObl HA PACCMOTPEHUE B OpraH
WIM JIOJDKHOCTHOMY JIMIy, B KOMIIETEHIMIO KOTOPBIX BXOIOUT pELICHUE
MOCTaBJICHHBIX B OOpallleHuu BOMPOCOB, B COOTBETCTBHU C pe3oonueil IiaBbl
TOpOJICKOTO OKpyra (WM YHOJHOMOYEHHOTO JIMIA) JOJDKHOCTHOE JIMIO -
UCIIOJIHUTENb O0pallleHHs TOTOBUT MUChMO IPaKJaHUHY C Pa3bsICHEHUEM €ro IpaBa
o0XanoBaThb COOTBETCTBYIOIIEE pelieHue win JeictBue  (Oe3aeiicTBue)
B YCTAaHOBJICHHOM MOPSIZIKE B CY/IE.

[lucbMO ¢ pemieHUEM O HEBO3MOXKHOCTH HAMpaBlIEHUA KaloObl Ha
pPacCMOTPEHHE B OpraH MECTHOI'O CaMOYIIPABJIEHUS WM JIOJKHOCTHOMY JIMILY
NOJINHKCHIBAETCS (B COOTBETCTBHU C PE30JIOLMEN) U HAIIPABISETCS TPAKIAHUHY B
CPOK, HE IIPEBBIIIAIONINNA 3 JHEH.

2.5. Tlo pesynbTatam paccMOTpeHHs oOparieHuii [ 1aBoit TopoACKOTO OKpyTa
(MM yIoJTHOMOYCHHBIM JIMIIOM) JejonponsBoauteib MKY «AULy:



a) BHOCUT B 0a3y AaHHbIX cucTeMbl «OOpallleHus Tpa)xaaH» COJEp)KaHUE
pe3ononyy, WHPOPMALMI0O O HA3HAYEHHOM HCIHOJHUTENE (OTBETCTBEHHOM
UCIIOJTHUTENIE W COUCIIOJIIHUTENSX), OTMETKY O IIOCTAaHOBKE pPacCMOTPEHUS
oOpallleHus: Ha KOHTPOJIb, CPOKaX UCIIOJHEHUS TIOPYUECHUI;

0) HampaBiseT KOMUU OOpalleHHs] YKa3aHHBIM B PE30JIOLUHU JTOJKHOCTHBIM
JUIIAM.

3. Paccmotpenue oOparieHus.

3.1. OcHoBaHMeM [Js1 Hayaja aJIMUHUCTPAaTUBHON NpPOLEAYpHl SBIAETCA
noctyruieHne oOpaiieHuss (¢ pesomonued [maBel TOpPOACKOTO OKpyra WiIx
YIOJIHOMOYEHHOTO JIMIA U MPUIaraéMbIMU JOKYMEHTaMH) UCIIOJIHUTEINIO.

[To pe3ynbpTaTam paccCMOTPEHUS MPEITIOKEHUS TPaKIaHUHY TOTOBUTCS OTBET.
Ecnu npeanoskeHre He MPUHATO, TPAXKIaHWH U3BEIIAETCS O MPUIUHAX, IO KOTOPBIM
ero MpeAJIOKeHNE He MOXKET OBITh MPUHATO, €CIH MPHHSITO, TO B Kakoil ¢opme
U B KaKle CPOKH OHO OYJIET peann30BhIBATHCS.

3.2. B mpouecce paccMOoTpeHHUs: oOpallleHus MO CYIIECTBY HCIOJHUTEINb
BIIpaBe:

a) 3alpOCUTh JIOTIOJHUTEIbHYI0 MH(POPMAIMIO B HMCHOJHUTENIBHBIX OpraHax
rOCy/IapCTBEHHOW BIACTH, OT/EIaX aAMHUHHUCTPAINH, OPTaHU3AIUIX TOPOIa;

0) npurJacuTh Ha JMYHYIO Oecedy TpaxJaHUHA, 3alpoOCUTh Yy HEro
JIOTIOJTHUTEIBHYIO HH()OPMALINIO;

B) HMHUIUHUPOBATH IpoBeleHuEe ImpoBepku. [IpoBeneHue mpoBepku
OCYILECTBIISIETCSl B Mpefesiax IOJHOMOYMHA IO OCYLIECTBIECHHUIO BHYTPEHHETO
KOHTpOJIsT (IPOBEPKM TMPABOMEPHOCTH JMOO HENpPaBOMEPHOCTH  JIEHCTBUM
(Oe3meiicTBUS) HOMHKHOCTHBIX JIMIl UM OPTraHOB MECTHOTO CaMOYTMPABIICHUS) WU
KOHTPOJIbHO-HA/I30PHBIX MMOJIHOMOYHI B MOPSIKE, YCTAHOBIEHHOM ACHCTBYIOUTUM
3aKOHO/IaTEJIHCTBOM.

3.3. B ciydyae HE0oOXOAMMOCTH TONYYECHHS AOTMOJHUTEIBHON HH(pOpMamu
0 BOIPOCaM, TOCTaBIECHHBIM B OOpalIeHUH, B HHBIX OpPraHax MECTHOTO
CaMOYyNpaBJIeHUs,, B OpraHax TIOCYJapCTBEHHOM BIACTH, OpraHU3alusix
UCIIOJTHUTEJIEM TIOJrOTaBIMBAETCS 3apocC.

3anpoc nojmuceiBaeTes [ 1aBoil ropoACcKoro okpyra (Min yrnoJTHOMOYSHHBIM
JIMIIOM), IaBIIMM MTOPYYCHUE UCTIOTHUTEIIO 10 PACCMOTPEHHIO OOpallieHus. 3arpoc
HaIpPAaBJSIETCA B COOTBETCTBYIOIIUN OpraH rocyAapCTBEHHOM BJIACTH, UHOU OpraH
MECTHOTO CaMOYIIPABIICHHUS WA OPTaHU3AITHIO.

[Tpu moaroToBKe OTBETa Ha 3ampoc B 00S3aTETLHOM TMOPSAIKE YKa3bIBAIOTCS
PEKBU3HUTHI 3ampoca, IO KOTOPOMY TMOATOTOBIEHAa HWHGOpMalLUs, CBEACHHUS
00 obOparieHuu u 3ampammBaeMas HHQOpMaIMs 1Mo BOIpocaM 0OpaIeHus, a TaKxKe
CBEJACHHUS O NPUYMHAX HApYyIIEHUS CPOKOB (B cCllyyae HapyLIEHUS CPOKOB
HNOJTOTOBKM HMH(POpPMAIMK MO 3alpocy) WIM NPUYMHAX HEBO3MOXKHOCTHU
IPEeI0CTaBIICHUS 3alpalnBaeMoil nHpopmaluu.

3.4. B ciydyae HEOOXOAMMOCTHU TOJIYYEHHS JTONOJHUTEIHbHON HH(pOpMaLUU
y TpaXIaHWHA, HampaBUBIIEro oOpalieHne, YTOYHEHUS OOCTOSTENBCTB,
U3JIO’)KEHHBIX B OOpAILLEHUH, OMNPEIECICHHUS MOTHUBALMM, HCIOJHUTENb MOKET
IPUITIACUTD I'PaXIaHMHA Ha JIMYHYIO Oeceny.



B cnyuae oTkaza rpaxkgaHuHa (WM HESIBKUA MPH HAIWYUHM TOATBEPKICHUS
O TpUTJAlIeHUH TPpaKJaHWHA MPEJJIOKEHHBIM CIIOCOOOM B HaJIeXKAIIU CPOK)
OTBET Ha OOpallleHue MOArOTABIMBACTCS MO CYIIECTBY PACCMOTPEHHBIX BOIPOCOB
C YKa3aHUEM Ha TO, YTO HEJOCTATOYHOCTh MH(pOpMAIK, 00YCIOBIICHHAS HESBKOU
rpaXJaHuHA Ha JIMYHYIO0 Oecely, MOXET TOBJIE€Yb HEAOCTATOYHO JETalbHOE
paccMoTpenue obOpaieHus. [Ipu »ToM B oTBeTe Ha OOpallleHHE MEePEeUUCIISIOTCS
BONPOCHI, (DaKThl U OOCTOSATENHCTBA, MO KOTOPHIM HEOOXOAUMO TOSICHEHUE
rpaXkAaHUHA JIJIs1 BCECTOPOHHETO U MOJHOTO pa3pelIeHrs BOPOCOB, MOCTABICHHBIX
B oOpalleHuu.

3.5. Ilpm paccMoTpeHHH OOpalleHUs HWCIOJHHUTEIb MPUMEHSIET BCE
IPEIOCTaBIIEHHBIE €My T[IOJHOMOYMS B COOTBETCTBUM C  JOJDKHOCTHOM
MHCTPYKLHEH.

B ciiydae He1OCTaTOYHOCTH OJTHOMOYHM UCTIOTHUTENS (3apoc HHPOpMaIu,
KOOpAMHALMS AESITETbHOCTH, COTJIACOBAHUE IOKYMEHTOB U Jp.) JJI1 BCECTOPOHHETO
¥ TOJHOTO PEUICHHs] BOIMPOCOB, IOCTABICHHBIX B oOOpamieHnu, odopmiieHne
HEOOXOMMBIX JOKYMEHTOB 1 COBEPIIICHUE IEUCTBUI OCYIIECTBISIETCS uepes [ maBy
TOPOCKOTO OKpyTa (MM YIOJIHOMOYSHHOE JIUIIO).

3.6. B ciiydyae HeoOX0IMMOCTH HCCIIEIOBAaHUS TIPU PACCMOTPEHUU 00paIieHus
MaTepUajIoB U 00BEKTOB, KOTOPbIE HE MOTYT OBITh UCTPEOOBAHBI UJTU MTPEICTABICHbI
0 MECTy pacCMOTPEHHsI OOpalleHusl, HCHOJIHUTENb C MPEABAPUTEIBHOIO
paspeureHust ['maBel TOpOJACKOrO OKpyra (YIMOJHOMOYEHHOTO JIMIA) BhIE3)KAeT
10 MECTY HaX0>K/IEHUS TaHHBIX MaTepUaJIOB WK MECTY HaAXOXKJIEHUS HCCIEAYEMBbIX
OOBEKTOB.

3.7. B cnydae ecnu pacCMOTpeHHE OOpalieHUs IMOPYYECHO HECKOJIBKUM
UCTIOTHUTEISIM, OTBETCTBEHHBI WCIIOJIHUTENb, YKa3aHHBIA TMEpBbIM (jJanee-
OTBETCTBEHHBIN UCTIOTHUTEIB), OMPEENISIeT MOPSIA0K U CPOKH MOJATOTOBKU OTBETA
Ha oOpamenue. OTBETCTBEHHBIH HWCHOTHUTENb OCYIIECTBISAECT KOHTPOJh 3a
MOJTHOTON W TPaBWJIBHOCTBHIO TMOATOTOBKH MaTEpUANOB IO OOpAIICHHUIO BCEMU
COUCITOJIHUTENSIMHA U COOJIIOJIEHUE UMH YCTaHOBIJIEHHBIX CPOKOB. B ciyuasix, korga
NOpyYEHUE JaeTcsi JBYM WJIM HECKOJBKUM JIMI[aM, PaBHBIM IO JIOJDKHOCTH,
OCHOBHBIM HCIIOJIHUTEJIEM SIBJISIETCS JIMIO, YKa3aHHOE B IMOPYYEHUU IEPBBIM.
Emy npenocraiisieTcsi mpaBo cCO3bIBa COUCIIOJIHUTENENH U KOOPAUHALIUS UX PaOOTHI.
OCHOBHOM HCHOJHUTENh M COUCIIOJHUTENb BIpaBe JaBaTh MOPYYEHHUS B BUJC
OTHENbHBIX  JOMOJHUTEIbHBIX  PE30JIOUUN  JIMIaM,  HEHNOCPEACTBEHHO
UM TMOAYUHEHHBbIM. OTBETCTBEHHBIA MCIONHUTEIL (OPMUPYET OKOHYATEIHHBIN
OTBET MO OOPAIICHUIO MPH MOCTYIUICHUN MaTePUAIOB OT COMCIIOTHUTEIICH.

3.8. Ecnu oTBeT 10 CyI111eCTBY MOCTABJIEHHOTO B 00paIeHUH BOITPOCA HE MOXKET
ObITh NaH 0e3 pasrjamieHusi CBEIACHH, COCTaBISIONIMX TOCYAapCTBEHHYIO WIIN
WHYIO OXpaHseMylo (QeaepaltbHbBIM 3aKOHOM TaiHy, TO MO pemeHuto [ maBbl
TOPOJICKOTO OKPYTa WM YIOJHOMOYEHHOTO JIUIA (B COOTBETCTBUU C PE30JIIOIHEH)
JOJKHOCTHOE JIMLIO - UCTIOIHUTEIh 0OpaIeHHsi TOTOBUT COOOIIEHUE TPakJaHUHY
O HEBO3MOXKHOCTH JIaTh OTBET MO CYIIECTBY MMOCTABJIEHHOTO B OOpaIeHHH BOIIPOca
B CBSI3M C HEJOIMYCTUMOCTBIO PA3TJIAICHUs YKAa3aHHbBIX CBEJCHUI.

3.9. TloaroroBieHHbIE MO PE3YNbTaTaM PACCMOTPEHMSI OOpAIEHUN OTBETHI
JOJKHBI COOTBETCTBOBATH CJEAYIOIIUM TPEOOBAHUSIM:



a) OTBET JOJKEH COJEpPKaTh KOHKPETHYIO M YETKYI0 MH(QOPMAIMIO MO BCEM
BOIIPOCaM, TIOCTABJIICHHBIM B OOpallleHuu (4TO, KOT/Ia U KEM CJIeJaHO WM OyJeT
JIeJaThCsA);

0) ecnu mpockOa, HW3JIOKEHHAsT B OOpallieHHWH, HE MOXXET OBITh peIlIcHa
MOJIOKUTENBHO, TO YKa3bIBaeTCs, MO KAaKUM MPHUUYMHAM OHAa HE MOXET OBITh
yIIOBJIETBOPEHA,

B) B OTBETE JOJDKHO OBITh yKa3aHO, KOMy OH HamlpaBJieH, JaTa OTIpPAaBKH,
pEerucTpalMOHHBIA HOMEP OOpaleH s, paMUIINs, UMsI, OTIECTBO U HOMED TeledoHa
UCITOJIHUTEJIS;

r') OTBET Ha oOpalieHue, MOCTymnuBIee B GopMe IIEKTPOHHOTO JTOKYMEHTA,
HarpagsJisieTcsi B popme IeKTPOHHOTO JOKYMEHTA 10 aipecy 3JIEKTPOHHOM MOYTHI,
yKa3aHHOMY B OOpallleHuH, U B MHUCBMEHHOH (opme IO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallleHHH, Ha OOpalleHue, NOCTYNUBILIEE B MUCbMEHHOU (popMe.
Kpowme Toro, Ha moctynuBIiee oOpaiieHne, coaepxaliee mpeioKeHne, 3asiBICHNe
Wi xKanoOy, KOTOpPhIE 3aTparuBarOT WHTEPECHl HEOMPEICNIEHHOTO Kpyra IHIl,
B YaCTHOCTM Ha oOpalieHue, B KOTOPOM OOXKallyeTcs CyAeOHOe pelieHue,
BBIHECEHHOE B OTHOIICHUHM HEOMPEICICHHOTO Kpyra JHIl, OTBET, B TOM YHCIIE
C Ppa3bsICHEHHWEM IMOpsKa O0KaJoBaHUS CyAEOHOrO pEIIeHHs, MOXET OBITh
pasMelieH ¢ coOoaeHneM TpeOboBaHui yacT 2 cratbu 6  DeaepaabHOro 3aKoHa
Ne 59-®3 Hna odunuaneHoM caiite KaykaHapckoro TropoJICKOro OKpyra
B MH(OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «HTepHEeT».

3.11. T'maBa ropojackoro okpyra (yHOJIHOMOYEHHOE JIMIIO), JAaBIIUA
opy4yeHue:

a) paccMaTpuBaeT MPEJOCTABICHHYIO HMH(POPMALMI0 O PACCMOTPEHUU
oOpaiteHust TM00 MPOEKT OTBETA;

0) maeT mopydyeHHUS OO0 HCIOJHEHWHM JICHCTBUM, PEKOMEHIOBAHHBIX
UCIIOJTHUTEJIEM B CIIy4ae yJIOBJIETBOPEHUs OOpalleHHsl TpaKIaHUHA;

B) B Cllydae COTJacHsi C MPOEKTOM OTBETa MOMUCHIBACT €T0;

T') OTpeeNseT BU U MOPSIIOK MPUBIICYCHHS K OTBETCTBEHHOCTH JIMII B CIy4ae
YCTaHOBJICHHSI TIPYU PACCMOTPEHUU obOpaiieHus (pakToB HapyUICHUS MPEINHCaHHIA
HOPMATHUBHBIX MPABOBBIX aKTOB, MPaB, CBOOO/I UM 3aKOHHBIX MHTEPECOB TPaXKIaH;

1) Tpu  HEOOXOAMMOCTH CTaBUT  PacCMOTpeHHe  oOpamieHusi Ha
JIOTIOJTHUTEIBHBIA KOHTPOJIb.

3.12. OcHoBanumeM [1ns BO3Bpara [J7aBol  TOpPOJACKOTO  OKpyra
(YIIOJTHOMOYCHHBIM JIMIIOM) MPOEKTa OTBETA HAa MOBTOPHOE PACCMOTPEHUE MOXKET
SIBIISITHCS:

a) oopMJICHHE MTPOEKTA OTBETA C HAPYIICHUEM YCTaHOBJICHHON (OPMBI;

0) nmpoTUBOpeUYrEe BBIBOAOB, M3JI0KEHHBIX HCIIOJHHUTENEM B MPOEKTE OTBETA,
JEHCTBYIOLIEMY 3aKOHOJATENIbCTBY;

B) OTCYTCTBHE MOJHOW MH(OPMAIIUY TIO TTIOCTABJIIEHHBIM BOIIPOCAM;

r) HEOOXOAMMOCTb  JOMOJHHUTEIBHOIO  PAacCMOTPEHHUsI  OOpaleHHs
10 00CTOSTENIbCTBAM, BBISIBJICHHBIM B XOJI€ PACCMOTPEHHUS 00pallleHus;

1) WHBbIE OCHOBAHHS B COOTBETCTBHHM C KOMIIETEHIIMEH OpraHa MECTHOTO
CaMOyIpaBIICHUSI.
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3.12.1. B cinyuae Bo3BpaTa MpoeKTa OTBETa, MUCHOJHUTENIb B 3aBUCUMOCTH
OT OCHOBaHUM BO3BparTa 00sI3aH:

a) YCTpaHUTh BbISIBJICHHBIC HAPYILICHMUS,;

0) mpoBeCTH NOBTOPHOE (AOIMOJHUTENBHOE) PACCMOTPEHUE OOpaIIeHUS
IO CYLIECTBY.

3.13. Pemienue 00 OKOHYaHUU PACCMOTPEHUsI OOpaIeHHs, MOCTABICHHOIO
Ha KOHTPOJIb, MpUHUMAET [ J1aBa TopoICKOro oKpyra (MM YIOJTHOMOUYSHHOE JIUIIO).

OOpailieHue CcYHUTaeTcsl PAacCMOTPEHHBIM, €CJIM JIaHbl OTBETHl Ha BCE
MOCTaBJICHHbIE B HEM BOMNPOCHI, TMPHUHATHI HEOOXOIHUMBIE MEphI, JaH
VCYEPIIBIBAIOIIMKM MHUCbMEHHBIA OTBET TpaxaaHuHy. B 3ToM ciywyae ['naBa
TOPOCKOTO OKpYyTa (M YIOIHOMOUYEHHOE JIMII0) CHUMAET OOpaIieHne ¢ KOHTPOJIS.
JlaToli 3aBepilieHHs] pacCMOTPEHMSI OOpalleHusi SBJISICTCS JaTa MOJIMKUCH OTBETa
3asBUTENIO [ 71aBOM TOpOJCKOro OKpyra (YIMOJHOMOUYEHHBIM JIMIIOM) WM JaTa
cnucanusi «B neno» MarepuanoB Mo OOpallleHHIO C KOMUEH OTBETa 3asiBUTEINIO,
MOJIy4YEHHOTO OT UCIIOJTHUTES.

3.14. TlommucaHHBII OTBET HANpaBIAETCS TPAXKIAHUHY B MOPAJKE
nenonpou3BocTBa. [1o xenaHuio rpaxaaHrHa OTBET Ha 0OpallleHue MOXKET OBbITh
BPYYEH €My JIMYHO, OTMPABIIEH MOYTOBBIM OTIPABIEHUEM, O (HaKCUMUIHHON
CBSI3U, DJIEKTPOHHOW IMOYTOM.

4. OdopmieHue aena no oopalieH!Io, XpaHeHue.

4.1. Hcnonnutenp mepelaeT MaTepuanbl PacCMOTPEHUsS  OOpaleHUs
B KaHIEJISIPUIO AJMUHHUCTPAIIMU TOPOACKOTO okpyra. Ilpu ¢opmupoBanuu nena
no OoOpalleHHI0 TpakKJaHWHA MOAIIMBAIOTCA: OOpalleHre, Bce MaTepuabl
0 PAacCMOTPEHHIO OOpallleHus, B TOM YHUCJE JIUCThl PE30JIoLUl (MOopyUYeHus)
U CONPOBOJUTEIbHBIE MUCbMA, MOCTYNHUBIIWE OTBETHl HA 3aMpOChl, CIPABKH,
CIIy’)K€OHBIEC TMOSICHUTENbHBIE 3alMCKU HCIOJIHUTENCH, KoMK OTBETa 3asBUTEINIO,
KOHTPOJIbHO-Y4YeTHasi kapTouka. OOpaleHusi rpaxk/iad, OTBETbl U KOITUU OTBETOB
Ha HUX, JIOKYMEHTBI, CBSI3AHHBIE C UX PACCMOTpEHUEM, (GOPMHPYIOTCA B Jena
B COOTBETCTBUU C YTBEP>KIECHHON HOMEHKIATYPOU JEl.

4.1.1. JenompousBonutenib MKY «AUIl» mnpoepser Marepuanbl jena
1o oOpalieHuo, MPaBUIbHOCTh BHECEHUs] MH(pOpMAIMU B 0a3y JaHHBIX CHUCTEMbI
«OO0partieHus rpaxaan», TIe Je1aeT OTMETKY O MOCTYIUICHUH JIela Ha XpaHeHHeE.

4.1.2. Jlatoii CHATHS C OINEPATUBHOTO KOHTPOJISI SIBISIETCS Jara OTBETa
3asiBUTENIO, JlaTa OTIPAaBKM OTBETa Ha 3ampoc KoppecnoHaeHTa. IIpounenypa
KOHTPOJIS pe3ynbTaTa pPaccMOTpEHHUS oOparnieHus OCYUIECTBIISIETCS
IIPY O3HAKOMJIEHUH C OTBETOM U criucaHuu «B nenoy.

4.2. JIokyMeHTBI B Je€JIax pacIoJaratoTcsd B XPOHOJOTHYECKOM MOPSIIKE.
KOHTpOJIbHO-PETUCTPALIMOHHBIE ~ KAapTOYKH  PACCMOTPEHHBIX  OOpalleHui
nonmuBaioTcss k geny. ChopmupoBaHHBIE [€7a MOMELIAIOTCS B CHEIHAJbHBIC
MarnkKy TeKYIIEero apX1uBa M pacloJiaratoTcsi B HUX B COOTBETCTBUHU C MOPSIAKOBBIMU
HOMEpaMH. XpaHEHHE PACCMOTPEHHBIX OOpalleHuii W MaTepuajioB K HUM
o0ecrieunBaeTcs B TEKYILIEM apXUBE B TEUCHUE 5 JIET.

4.3. [lo ucTtedeHnn CPOKOB XPAHEHHS B TEKYIIEM apXHWBE COOTBETCTBYIOLIUE
oOpalieHusi U Marepuaigbl UX PACCMOTPEHHsS] B COOTBETCTBUU C 3aKIIIOUEHHEM



HKCHEPTHOM KOMHUCCUU aJMHUHUCTPAIIMU TOPOJCKOTO OKpyra YHHYTOXKAKOTCS
B YCTAaHOBJICHHOM MOPSIJIKE JINOO MepealoTCsa Ha rocyJapCTBEHHOE XpaHEHUE.

Yacrs 2. IOCJIEJOBATEJIBHOCTb AAIMUHUCTPATHBHbBIX
JAEUCTBUU ITPU JIMYHOM ITPUEME I'PAXKJIAH

5. JIuuHBI TIpUeM TpakJaH MO BOMPOCAaM, OTHECEHHBIM K KOMIIETEHIIUU
aJIMUHUCTPALIMM TOPOJICKOTO OKpyra, ocyuiectsisiercs ['nmaBoit Kaukxanapckoro
rOpPOJICKOTO OKpyTa (Janee - JUYHbIA TPUEM) WK €r0 3aMECTUTEIISIMH.

6. Jluuuelii mpueM mNpoBOAUTCS [7aBoil TOPOJICKOTO OKpyra, €ro
3aMECTUTENISIMA B COOTBETCTBUHU C TpaUKOM JIMYHOTO MpueMa rpaxaad. ['padpuk
JMYHOIO MpUEMa IpaKJIaH pa3MeniaeTcss Ha opuuuaibHoM caiite KaukaHapckoro
TOPOJICKOTO OKpyra B UH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOU ceTu MIHTEpHET.

/. OpraHuzanuio  NPOBEACHUA  JIMYHOIO  IpHUeMa  OOecreurBaer
nenonpousBoautesib MKY «AWIL».

8. 3amuch Ha JIMYHBIN MPUEM OCyIIecTRIsIeTcs 1o TenedoHam 8 (34341) 6 97
19, 6 97 12 unu B xabunHerax 217, 221 B COOTBETCTBHH C TpauKoM pabOTHI
Anmunnctpanun KaukaHapckoro ropojckoro okpyra.

9. Ilpu 3anucu rpakJaHWHA Ha JIMYHBIA NPUEM YTOUHSAETCS COJAEpIKAHME
BOIPOCA, C KOTOPHIM OH IUIaHUPYET o0paTtuthes. Takxke rpakJaHUH YBEIOMIISETCS
00  OOs3aHHOCTM  TpEABABICHUS HOpPU  JUYHOM  IMpUEME  JOKYMEHTa,
YIOCTOBEPSIOLIErO JUYHOCTb.

10. JIngnbIit TpreM MPOBOIUTCS B MOPSIKE OYSPEIHOCTH UCXOMIS U3 BpEMEHU
npuOBITUS ~ TPpaXJAaHMHA B  TNPUEMHYIO, C  Y4€TOM  YCTaHOBJICHHBIX
3aKoHoAaTenbCcTBOM Poccuiickorn Pdenepanny npaB Ha NEPBOOYEPETHOM IPUEM
Y TIPH TIPEABSIBIICHUH TPXKAAHUHOM JOKYMEHTOB, YIOCTOBEPSIIOIINX JaHHOE ITPaBo.

11. C uenpto obecrieueHUs 3alIUThl MPaB TPAXKIAaH MPOBEICHUE JIUMYHOTO
npueMa MOXET CONPOBOXKIATHCS ayIuO- U BHJIECONPOTOKOIMPOBAHHEM, O YEM
rpaxKaHe yBeJIOMIISIFOTCS 10 Hayasa JUYHOTO MpueMa.

12. CopepxanHuie yCTHOTO OOpaIeHus 3aHOCUTCS B KAPTOUKY JIMYHOTO TIpreMa
rpaxxganuHa. [lucbMeHHOe oOpaleHue, MPUHATOE B XOAE JMYHOrO IpHUEMA,
NOMJICKUT PErucCTpallid M PAacCMOTPEHUIO B TOPAIKE, YCTaHOBJIEHHOM
JUTSL PETUCTPALIMKM U PACCMOTPEHHUS MUCbMEHHBIX OOpaIIeHHI.

13. Ecau B Xozae JMYHOTO NpHeMa BBISCHSETCS, YTO pPEIlIEHHE BOMPOCOB,
COJEpKAIMXCA B OOpalleHHH TpakJaHWHA, HE BXOAUT B KOMIIETEHIIMIO
AJMUHHUCTpAIUU TOPOJCKOTO OKpyra, TpakJIaHUHY AaeTcs pas3bsCHEHHUE, Kyna
U B KaKOM TOPSAKE eMy ClieyeT 0OpaTUThCA.

14. B Xxoae IJMYHOrO TMpueMa TpaxJAaHUHY MOXKET ObITh OTKa3aHO
B JaJbHEUIIIEM pPAcCMOTPEHUH OOpallleHUs, €CIM €My paHee ObLI JaH OTBET
M0 CYUIECTBY IMOCTABJIEHHBIX B 00pAIllEHUH BOIIPOCOB.

15. Tlpu uznoxkeHnu B yCTHOM oOpaiieHn (akToB U 00CTOSATEIHCTB, KOTOPHIC
SBIISIIOTCS OYEBUIHBIMM W HE TpeOyIOT OMOJHUTENBHONH TNPOBEPKH, OTBET
Ha YCTHOE OOpallleHHE C COTrJacus 3asBUTENS MOXET OBITh JaH YCTHO, O YeM
JIeNaeTCsl 3alUCh B PETMCTPALIMOHHONM KapTOUYKe JIMYHOTO MpueMa. B ocTalbHBIX



CJIy4asix, MO CYIIECTBY IMOCTABJICHHBIX B YCTHOM OOpAIlleHUH BOMPOCOB B TEUCHUE
30 aHei co aHs perucTpaluy oOpalleHus 1aeTcs MMCbMEHHBIA OTBET.

16. Perucrpamuio kaptouek JmauuyHoro mnpuema B COI' obecneunBaeT
nenonpousBoautesib MKY «AWL».

17. Ecnu B yka3aHHOE BpeMsl TPaKJaHUH HE SIBUWICS Ha JIMYHBIA MPUEM,
JIETIae€TCd COOTBETCTBYIOIIASl 3alUCh B PETHCTPAIMOHHOM KapTOYKE JIMYHOTO
npuema.

18. I'paxkiaHHy OTKa3bIBA€TCA B 3allUCU Ha JTUYHBIA MPUEM B CIy4ae, €ClH
OOpaTUBIIUICS HAXOAUTCS B COCTOSIHUM aJKOTOJILHOTO WJIA HApKOTHYECKOTO
OTIbSTHEHUS, TIPU MPOSIBJICHUSX UM arpeccuu JIM0O HealeKBaTHOTO OBEACHMUS.

19. Bo Bpemsa BeneHus NpuemMa TpaxJaH IO JHYHBIM Bompocam [ iaBoi
TOPOJICKOTO OKpyra (MM €ro 3aMEeCTUTEIISIMH) TPUCYTCTBYET JEIOPOU3BOUTEIIb
MKY «AHL», kKoTopblii (PUKCUPYET MOPYUYEHUS B KOHTPOJIbHO-PETUCTPALIUOHHON
KapTo4Ke, KOTOpble JjJaeT [JaBa TOpOJICKOTO OKpyra (MM €ro 3aMeCTUTEIIH)
110 pacCMaTPUBAEMBIM BOIIPOCAM.

20. OOmuii CpoK MCIOTHEHUS JICUCTBUS 3aBUCUT OT CJIOKHOCTH OOpalieHus
U cocTaBisieT He Oosiee 20 MUHYT.

21. B xome mnWYHOTO TmpHUeMa TpaXAaHUHY MOXKET OBITh OTKa3aHO
B JaJbHEHIIEM pacCMOTPEHHHM OOpallleHUs, €CIM €My paHee Obul JJaH OTBET
0 CYIIIECTBY MOCTABJIECHHBIX B 0OPAILIEHUH BOITPOCOB.

22. T'maBa TOPOACKOrO OKpyra (WJIM €ro 3aMeCTHTEIH) MOTYT MPOBOIMTH
BBIC3/IHbIC JIMYHBIE TPUEMbl TPaXJAaH B TEPPUTOPUATBHBIX MOAPA3ICICHUSX,
OOIIECTBEHHBIX MMPUEMHBIX, OPTaHU3AIMIX, HA TTPEATIPUATHSIX.

Bce amMuHHMCTpaTUBHBIE TPOIEAYpPHI MPU MPOBEACHUM BBIC3IHBIX JIMYHBIX
MIPUEMOB T'paXkJaH JOJKHBI COOTBETCTBOBATH IaHHOMY pazjeiny [lonoxenus.

23. I[ToagroroBka MUCHbMEHHOTO OTBETA.

23.1. Tlocne okoHYaHus TUYHOTO MpueMa aenonpousBoauteab MKY «AUL»
MPOBOJUT TIEPBUYHYIO O0OpabOTKy MarepuajoB Npuema TpaxiaaH. B cmydae
YCTaHOBJIEHHS [ J1aBOM TOPOJICKOTO OKpyra WM €ro 3aMECTUTENIEM B XO€E JIMYHOTO
nmpremMa HeoOX0IMMOCTh MOATOTOBKH MUChbMEHHOTO OTBETA HA YCTHOE OOpallieHue,
ONpENENIAeT WCIOIHUTENSI MO0 TMOArOTOBKE MUCBMEHHOTO OTBETa M CTABUT
oOparlieHrie Ha KOHTPOJIb.

B ciyyae HeoOXOAMMOCTH JOJIKHOCTHOE JIMIIO, OCYUIECTBIISIONIEE JIMYHBIN
npueM, 0hOpPMITSIET PE30JTIOIINIO, B KOTOPOU JAIOTCSl COOTBETCTBYIOIIHUE MOPYUCHUS
UCITOJIHUTEIISIM IO PACCMOTPEHUIO OOpaIeHUsl.

23.2. B coorBercTBMM ¢ pe3ononueidl [7aBbl  TOPOJCKOTO  OKpyra
(ero 3amectutens) aenonpousBogutens MKY «AMI]» roTOBUT M HaIpaBiseT
WCIIOJTHUTENSIM TOPYYEHHSI C YKa3aHHUEM CpPOKOB HMX PACCMOTPEHHUs], 3alOJIHSIS
HE0OXOMMbIC JAaHHBIEC B DJIEKTPOHHOM 0a3ze cuctembl «OOpaleHus rpakKaan.

23.3. TloarotoBka NHCBMEHHOIO OTBETAa, PACCMOTPEHHUE TMPOEKTa OTBETa
10 OOpallleHUI0 TpakJaHWHA K [J1aBe TOpOJICKOTO OKpyra (ero 3aMecTUTEIISIM),
HaIpaBJjeHUE OTBETAa IPAXKIAHMHY M O(OpMIICHHE Jena MO OOpalleHHI0 M €ro
XpaHEHHE OCYIIECTBISIETCSA B COOTBETCTBUH C IMUHUCTPATUBHBIMU MPOLEAYPAMHU,
U3JI0’)KEHHBIMU B ITyHKTax 3.2 - 4.3 yactu | paznena 3 nacrosimero [lonoxenus.



23.4. OTBeTbl HUCIOJHUTENEH MO PACCMOTPEHHUIO OOpAIEHUN TpaxaaH,
OOpaTUBIIMXCS HAa JIMYHBIN MPHEM, HAIIPABISIOTCS HA MOAMUCH [ TaBe ropoJCKOro
oKpyra (Miau yIoJTHOMOYCHHOMY JIHILY).

Pa3pen 4. TOPSIJIOK U ®OPMBI KOHTPOJIS
3A HCITOJIHEHMEM OJIOKEHUS 10 PACCMOTPEHMIO
OBPAILLEHUN TPAXKIAH

1. Tekymuii KOHTPOJb 3a COOJIOJICHUEM IOCIEI0BATEIbHOCTU JEHCTBUH,
ONPENICICHHBIX aIMUHUCTPATUBHBIMU MPOLEAYpPAMU U TPUHATHEM PEUICHUN,
OCYILIECTBISIETCA JIOJDKHOCTHBIMHM JIMIJAMHM, OTBETCTBEHHBIMU 33 OPraHU3ALHIO
paboTHI 10 ucToaHEeHUIO [1o10KeHns MO pacCMOTPEHUIO OOpaIlEHU rpaXaaH.

2. lenonpousBoautens MKY «AHWILly HeceT mepcoHAIbHYIO OTBETCTBEHHOCTh
32 CBOEBPEMEHHYIO U MPABUIILHYIO PETUCTPAIIMIO OOpaIllEHUH.

Hcnonuurtens HeceT MEPCOHATBHYIO OTBETCTBEHHOCTh 33 OOBEKTUBHOCTh
1 BCECTOPOHHOCTbH PACCMOTPEHUS 00palieHusi, COOJII0ICHUE CPOKOB PACCMOTPEHUS
oOpallieHusi, CBOEBPEMEHHOCTh MPOJJICHUSI CPOKOB PACCMOTPEHHUs OOpallleHuUs,
COAEp>KaHHUE MOATOTOBIIEHHOTO OTBETA.

[Ipu  paccMoTpeHuu  OOpalieHUss  HECKOJBKMMU  HUCIOJHUTEISIMU
OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M IIPABUJIIBHOE MCIIOJHEHUE MOPYUYEHUU
B PAaBHOM CTEIIEHU HECYT BCE YKa3aHHBIC B PE3OJIIOLUNM UCHOJHUTENU. B ciryyae
PaBHBIX 110 JIOJDKHOCTU M HE COINOJYMHEHHBIX HCIOJHUTEIIECH, OTBETCTBEHHOCTH
3a IOArOTOBKY CBOJHOTO IIPOEKTa OTBETAa BO3JIATAETCA HA WCIOJIHUTEI,
YKa3aHHOTO B PE30JIIOLUHU (IOPYUYEHUH ) IEPBBIM.

OTBETCTBEHHOCTh 32  CBOEBPEMEHHOE  pacCMOTpPEHHE  OOpalleHUH,
MOCTYNHBIIKUX HA JIMYHOM MPUEME TPAXKIAH, BO3JAracTcsi Ha JOJHKHOCTHBIX JIHUII,
MPOBOJIUBIIMX MTPUEM U UCIIOJHUTENEH, KOTOPBIM HAIIPABICHO MOPYYECHHUE.

IlepconanpHasi OTBETCTBEHHOCTb MIOJKHOCTHBIX JIMII 3aKpEIUSIETCA B HX
JOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHOIATEIbCTBA.



[Tpunoxxenue Ne 1

K [lopsky paGoTsl ¢ 0OpaIieHUsIMH

rpaxiaaH B AIMUHUCTPALIUU

Kaukanapckoro ropoackoro okpyra

XKypnain yuera yCTHBIX OOpalleHHi rpakiaH

/o

Jlata
rnpuema

®.1.0. 3asButens
(comuanbHOE TOJOKEHHUE,
JBTOTHAs KaTeropHsl)

Anpec

Kparkoe
coJiepKaHue
oOpaiieHust

HcrnonHuTens, Cpok
UCIIOJIHEHHUS], TAThI
KOHTPOJIS

Kpatkoe conepxanmne
PE30ITIOIUH




[Tpunoxxenune Ne 2

K [lopsinky paGoThl ¢ 0OpaIieHUsIMH
rpaxJaaH B A IMUHUCTpAIUU
Kaukanapckoro ropoickoro okpyra

PEKOMEHJIALIUA
IO COCTABJIEHHUIO OTBETA HA OBPAIIIEHUS T'PAKIAH

OTtBet Ha oOpareHus TpaXKaaH JT0KEH COAep>KaTh TPU YaCTH:

1. Bronnasi.

2. OcHOBHas.

3. 3aKIr0YUTEIbHAS.

Bo BBOJIHOI YacTH yKa3bIBalOTCS OCHOBHBIE PEKBU3UTHI OOpAIlICHUS] TPaK/IaH:

- HHULIMAJIBI HMEHH, OTYECTBA U (paMUJIUS 3aIBUTEIS;

- aapec 3agBUTEN (JIIEMEHTHl IOYTOBOIO ajpeca yKas3bIBaKOTCA B
MOCJIEA0OBATEIbHOCTH, YCTAHOBJIEHHON NpaBUWJIaMH OKa3aHHsSl YCIyTr IOYTOBOM
CBSI3H);

- 0OpalleHuE K 3asIBUTEIIO;

- CChUIKA Ha PETUCTPALIMOHHBIA HOMEP U AaTy perucTpauuu oOpamieHus;

- KpaTKO€ CoZiepKaHue BOIIPOCOB OOpaIlieHUsI.

B ocHOBHOI1 YacTu T0JKHO OBITH YKa3aHO:

- Kakhe KOHKPETHbIE MEpbl MPUHATHI MO KAXKIOMY 3aTPOHYTOMY BOMIPOCY
oOparienus (4To clieJaHo, KeM, B KaKU€ CPOKH, YeM MOJITBEPKACHO, AaTa BbIE3/a,
YYaCTHHKW.);

- KAKOBBI KOHKPETHBIEC PE3yIbTaThl MPOBEACHHOM PAOOTHI.

[Tpumepnbie HOPMYITUPOBKU:

«MPOBEJEHOY, KOPTAHU30BAHOY, OKA3aHOY, «BBIIEIEHO» U TOMY MOJO00HOE.

B cnydae HEBO3MOKHOCTH MCHOJHEHUsI 00palieHusl B yKa3aHHbIE CPOKHU WJIU
HEUCIIOJIHEHMSI OTHENbHBIX 3aJaHui oOpalleHus B OTBeTe odopmisieTcs
3aKJIFOUUTEINIbHAS YacTh, B KOTOPOM AaeTCsl rapaHTUsl UCTIOJHEHHS U YKa3bIBAIOTCS
KOHKPETHBIE CPOKH UCIIOJHEHMUS.

OtBer momnuckiBaercst [ aBoit ropojackoro okpyra (Hiau yrmoJTHOMOYCHHBIM
auioM). B J1eBOM HIDKHEM yINTy YKa3bIBae€TCS HCIIOJHUTEIb OTBETA U €ro
KOHTaKTHBIN TeedOoH.



