AJIMUHHCTPAIIHA KAYKAHAPCKOI'O T'OPOACKOI'O OKPYTA CBEPIJIOBCKOM OBJIACTH

IHOCTAHOBJIEHMUWE

26.05.2020 Ne 396

r. Kaukanap

006 ymeeporcoeHuu AOMUHUCMPAMUGHO20 pezilamenma
npedocmasnienus zocyoapcmeenHoi ycayzu «Ilpedocmasnenue zpaspcoanam
cybcuouil Ha OnNaAMmMY HCUN020 NOMEWCHUA U KOMMYHAIbHBIX YCIIY2)

Ha meppumopuu Kaukanapckozo 2opoockozo okpyza

Ha ocHoBanumu @enepanbHbix 3akoHOB oT 06.10.2003 Ne 131-@3 «O6
00IIMX NPHHIMIIAX OpraHM3allii MECTHOTO caMoylpabjieHHss B Poccuiickon
®enepamun», or 27.07.2010 Ne 210-®3 «O6 opraHu3anuy IMpeAOCTABICHUS
rocyJapCTBEHHBIX M MYHHIMIANbHBIX yciyr», Ilocranosnenus IIpaButenbcTBa
Poccuiickoit @enepanun ot 16.05.2011 Ne 373 «O pa3paboTKe WU yTBEPKACHUH
aJMMHUCTPATUBHBIX PETJIaMEHTOB OCYLIECTBICHHs IOCYIapCTBEHHOIO KOHTPOJIA
(Hag30pa) ¥ aIMHUHUCTPATHBHBIX PErTIAMEHTOB MPEIOCTABIICHHSI FOCY IapCTBCHHBIX
yciyr», [locranosnenus IIpaBurensctBa Poccuiickoit @enepanuu ot 14.12.2005
Ne 761 «O mpemoctaBneHMH cyOCHIUM Ha OILIATy JKHJIOTO IIOMELICHUS U
KOMMYHAJIGHBIX yCJIyT», B COOTBETCTBHU C 3akoHOM CBEpIUIOBCKOW 00nacTé Ot
29.10.2007 Ne 135-O3 «O HazeneHMHM OPraHOB MECTHOIO CaMOYIIPaBIICHUS
MYHHIUNATIBHBIX 0Opa3OBaHHH, PACIONOKEHHBIX Ha TeppuTopur CBep/UIOBCKOM
06JIaCTH, TrOCYJapcTBEHHBIM moigHOMouneM CBepaIoBCKOM  obnactd MO
IpENOCTABIEHHIO TpaXKAaHaM cyOcuauid Ha OmIaTy >XUJIOro IOMEINCHHS H
KOMMYHAJIBHBIX YCITyT», AIMHUHUCTpanus KauykaHapCKOro ropoAcKoro oKpyra

[TOCTAHOBJIET:

1. VYrBepmuth AIMHHUCTPAaTHBHEIM  pErJIAMEHT  IPENOCTABICHHSA
rocygapcTBeHHOM ycnyru «IIpemoctaBieHre IpaxaaHam CyOCHIui Ha oOIUIaTy
YKUJIOTO TIOMEIIEeHUs] ¥ KOMMYHAIBHBIX yCIyr» Ha Teppuropun KaukaHapckoro
rOPOJICKOTO OKpyTa» (TIpHjaraercs).

2. Hacrosimee nocTtaHoBiIeHHe oOmmyOnuKoBaTh B rasere «Kaukanapckoe
BpeMs» W OOHaponoBaTh Ha opHIMaTbHOM caire KadykaHapckoro ropozicKoro
oKpyra B MH(pOpPMAIHOHHO-TENEKOMMYHHKAIMOHHON CETH OOIIEro IO0JIb30BaHMUs
«HTepHeT?.

Tumorpadm OTO +Crads, . Ketmaap, y. Coepmone, T
Ten, 4-000-31-614-91. FHH 6615000346 Saxim 237 ar 13.04.8020. 7 100 o1
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3. Konrtponas 3a ucnoigHeHueM Hactoswmero IloctaHoBiIeHUsT BO3JIOXKUTE Ha

IIEpBOro 3aMECTHUTCIIA IJIaBbl A,I[MHHHCTpaIIHH Ka‘lKaHapCKOI‘O ropoackKoro
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YTBEPXIEH

IIOCTaHOBJICHHEM AJIMMHHUCTPALAN
KaukaHapckoro ropoJckoro okpyra

ot 26.05.2020 Ne 396

«O6 YTBEPKICHUA
AJIMAHHACTPAaTUBHOTO perilaMeHTa
IIPENOCTABIICHUS rocyAapCTBEHHON
ycenyru «lIpenocrasnenune rpaxaanam
cyOcuauii Ha OIUIaTy YKAJIOTO
ITIOMEIEHNS] 1 KOMMYHAJIBHBIX yCIIyI»
Ha TEPPUTOPUHU Kaukanapckoro
TOPOACKOIr0 OKpyra»

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaB/ieHus rocyaapcrseHnoi yciayru «IllpegocraBienne rpaxaanam
cyOcuamii Ha OIUIATY JKMJIOT0 MOMENIeHHsS] H KOMMYHAJIbHBIX yCJIyD»
Ha Tepputopun Kaukanapckoro ropoackoro okpyra

Paszngea 1. O01ue mosiokeHus
IIpeamet peryJiupoBaHus perjiaMmeHTa

l. AAIMUHUCTpATUBHBIA PETJIAMEHT MPEAOCTABICHUS TOCYAAapPCTBEHHOW YCIYTH
«IIpenocrapinenue rpaxiaaHaMm CyOCHAMI Ha OIUIATy JKWIOTO TMOMEIICHUS U
KOMMYHaJIBHBIX yCIIyT» Ha TeppuTopun KaukaHapckoro ropojckoro oxkpyra (maiee —
peryiaMeHT) YCTaHaBJIMBACT MOPSIOK M CTaHAAPT MPEJOCTaBICHUSI TOCYIapCTBEHHOMN
yeiyru «lIpenocraBienne rpaxknaHaMm cyOCHIUN Ha OIUIATY SKUJIOTO TIOMEIICHUS U

KOMMYHaJBHBIX  yCIyr» (mamee —  TocyJapcTBEHHass  yciyra, cyOcumus)
Anvmunuctpanueid KaukaHapckoro ropoAckoro okpyra (najiee — ynoJHOMOYEHHBIN
Opras).

Peanmzamuio  oTHeNbHBIX  (YHKIWA, CBS3aHHBIX C  OCYIIECTBICHHEM
YIIOJTHOMOYECHHBIM ~ OpPraHoM  IEpPEeNaHHBIX  TOCYIapCTBCHHBIX  ITOJIHOMOYHH,
OCYIIIECTBIISIET MYHHIIUIIATHHOE YUPESXKICHUE «YTPaABICHHE TOPOJCKOTO XO3SHCTBa»
(manee — yupexacHue).

2. HacTosmmii periaMeHT YCTaHABJIMBACT CPOKHM M  IOCIEAOBATEIbLHOCTD
aJIMUHHACTPATHBHBIX TMpOIeaAyp (AEHCTBUI), OCYIIECTBISEMBIX YIIOJIHOMOYECHHBIM
OpraHoM B TpoIlecce TNPEJAOCTABJICHUS TOCYJAAPCTBCHHOW  YCIyrH, MOPSIOK
B3aMMOJICHCTBHS MEXKIy CTPYKTYPHBIMH T0Ipa3/e/ICHUIMHU YIIOJHOMOYEHHOI'O OpraHa,
€ro JOJDKHOCTHBIMHM JIMIIAMH, a TakKe MEXKAY YIOJHOMOYCHHBIM OpPraHOM U
3asIBUTEIISIMHU.

Kpyr 3asgBurenei

3. 3agBUTENSIMH Ha MOJYy4YeHHE TOCYJAapCTBEHHON YCIYTH SIBISIOTCS TpaskJaHe
Poccniickon denepannn, a TakKe UHOCTPAHHBIE IPAXKIAHE, €CIU ITO IPEAYCMOTPEHO
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MEXIyHapoIHbIMM  jnorosopamu  Poccuiickonn ®enepaunu, NPOKHUBAKOIIKE HaA
TeppuTopny KaukaHapCKOro ropoiCKOrO OKpyra, B CIydae €CJIM UX pacxoAbl HA OIUIATy
JKAJIOTO IIOMELIEHHWSI W KOMMYHAJBHBIX YCJIYT, PAaCCUYMTAHHBIE HCXOAS M3 pa3Mmepa
PErMOHANBHBIX  CTAHAAPTOB  HOPMATHUBHOM  IUIOLIAAM  JKUJIOTO  ITOMEILIECHHS,
UCIIOJIB3yeMOW JUIA  pacuera CcyOCuauii, W pa3Mepa pErHoOHaJbHBIX CTaHJAPTOB
CTOMMOCTH KUITUITHO-KOMMYHAJIBHBIX YCIIYT, IIPEBBIIAIOT BEJINYNMHY,
COOTBETCTBYIOIIYI0 MAaKCUMaJIbHO IOMYCTHMOM JOJI€ Pacxoll0OB IpaXkJaH Ha OIUIATy
YKUJIOTO MTOMEIIEHNS] 1 KOMMYHAJIBHBIX YCIIYT B COBOKYITHOM JI0XOJI€ CEMbH, U3 YNCIA!

MOJIb30BATENIEN JKUJIOTO MOMEIIECHHUS B TOCYJApPCTBEHHOM WM MYHMIUMIIAJbHOM
KUIUIITHOM (DOH/E;

HAaHAMATENEN JKUJIOrO MOMEIIEHHUS MO0 AOTOBOPY HailMa B YaCTHOM JKUJIMIIHOM
dbonme;

YJIEHOB KUJIMIITHOTO WM KWJIMIIHO-CTPOUTEIBHOTO KOOIIEPATHBA;

COOCTBEHHUKOB JKUJIOTO MOMELIEHUS (KBAPTUPBHI, KUJIOTO JOMA, YaCTU KBAPTHUPHI
WJIK JKUJIOTO IOMa);

YJIEHOB CEMEN HaHMMATENEN KUJIOTO MMOMEIIECHUS 110 JOTOBOPY HallMa B YaCTHOM
KUIUIIHOM (OHJIE, WICHOB JKWJIMITHOTO WIH >KHJIMIIHO-CTPOUTEIBHOIO KOOIEpPaTUBa,
COOCTBEHHHMKOB HUJIOTO MOMEIIEHUs, MPOXOASIINX BOECHHYIO CIyKOy MO NpU3BIBY B
Boopyxennsix Cunax Poccuiickoit ®enepannu, JIpyrux BOWCKaX, BOWHCKHUX
GbopMHpOBaHUSIX M OpraHax, CO3/IaHHBIX B COOTBETCTBHM C 3aKOHOJIATEIHCTBOM
Poccuiickoii denepannu, 1100 OCYKICHHBIX K JIMIIEHUIO CBOOOBI, INOO MPU3HAHHBIX
0€3BECTHO OTCYTCTBYIOIIMMH, JINOO yMEpPUIMX WJIM OOBSABIECHHBIX YMEPIIUMH, JIUOO
HaXOJALIMXCS HAa MPUHYAUTEIBHOM JICUCHUM MO PELICHHUIO CyAa, IPHU YCIOBHH, YTO
JJAaHHBIE WICHBl CEMEW MNPOJOJDKAIOT IMOCTOSHHO MPOXKHUBATH B PAHEE 3aHMMAEMbIX
COBMECTHO C 3THUMU I'PaXKJaHAMU KUJIBIX TOMEIICHUSIX.

Jnst  mosydeHust cyOcHIMM OT HWMEHHM 3asdBUTENIEd C  3asBJICHHEM O
MIPEJOCTABIEHNNA TOCYAApPCTBEHHOW YCIYTH B YIIOJHOMOYEHHBIM OpraH BIIpaBe
OoOpaTUThCS YNOJHOMOUYEHHbIE UMH Ha OCHOBAaHUU JOBEPEHHOCTH, O(OPMIIEHHON B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit @enepannu, JIUIA.

TpeOoBanus kK NOpAAKY HH(POPMUPOBAHUA O MPETOCTABICHUU
rocyapCTBEHHOM YCJIAYI'H

4. NudpopmupoBanne  3asgBuUTeNel IO BOIpocaM  IPEAOCTABIICHUS
rOCyAapCTBEHHOW  YCIyTH, O XOJA€ €€ NPEeNOCTaBICHUS  OCYLIECTBISAETCS
HEIOCPEICTBEHHO JIOHKHOCTHBIMU JIMLAMH YUYPEXKACHUS IPU JIMYHOM IPUEME MU 10
TenedoHny, a Takxke depe3 I'ocymapcTBeHHOe OropKeTHOE yupekaeHue CBep/ioBCKOM
obnactu «MHOTOQYHKIIMOHAIBHBIA LEHTP MPEJOCTAaBICHUS TOCYAApCTBEHHBIX U
MYHUIUNATBHBIX yeryr» (nanee — M®II) u ero dpunumaisi.

5. Nudopmanust o Mecte HaxoxaeHHs, rpadukax (pexume) paboTbl, HOMEpaxX
KOHTaKTHBIX TeJe(OHOB, aapecax »dJEKTPOHHOW TMOYTHl W O(UIMAIBHOIO caiTa
YIOJHOMOUYEHHOTO OpraHa, Y4YpexIeHus, UHPopMalus O MOPSJKE MPeaoCTaBICHUS
rOCYAapCTBEHHOW YCIAYyTM M YCIyr, KOTOpbIE SIBJIAIOTCS HEOOXOAUMBIMH U
00s3aTENbHBIMA ISl TIPEJIOCTABICHUS TOCYAApPCTBEHHOW YCIYT'M, pa3MelleHa B
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dbeneparbHON TrOCyIapCTBEHHON WHpOpManuoHHOW cucremMe «EquHbIil  mopTan
TOCYJapCTBEHHBIX U MYHUIIUITABHBIX YCIYT (hyHKIMHA)» (1anee — Equnbril mopran) mo
ajpecy: https://www.gosuslugi.ru/24099/2/info, Ha  OQUIHAIBHOM caire
YIOJHOMOYEHHOTO OpraHa B  HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW  CETH
«HTepHEeT» (Hamee — cetb MHTEpHET) MO anpecy: https://kgo66.ru/usl-home#obshchie-
svedeniya u Ha uHGOPMAIMOHHBIX CTEHAAX YYPEKACHUSA, TMPEAOCTABIIACTCS
HEMOCPEACTBEHHO JOKHOCTHBIMU JIULIAMU YUPEXKACHUS MPU JIUYHOM IIPUEME, A TAKIKE
1o Tenedony.

Nudopmarus o MecTe HaxoXIeHHs, Tpadukax (pexume) paboThl, HOMEpax
KOHTaKTHBIX TesneoHoB M®DII, o mopssike npenocTaBieHUs] TOCYAAPCTBEHHONW YCIyTH
U YCIIYT, KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMHU U 00s13aTE€IbHBIMU JJIS MPEIOCTaBICHUS
roCyJapCTBEHHOM yCIIYTH, pa3MmelieHa Ha opunraibHoM caiite M®L] B cetn HTEepHET
o azapecy: https://mfc66.ru, a Takxe npeaoCTaBISAETCA HEMOCPEICTBEHHO paOOTHUKAMU
MOII npu JIMYHOM NpUEME, a TAKKe MO TenedoHy.

6. OCHOBHBIMU TpeOOBaHMSAMU K HWH(POPMHUPOBAHUIO TpaxgaH O MOPSIKE
NPEIOCTAaBIEHUSI  TOCYJAapCTBEHHOM YCIYrM UM YCIyr, KOTOpbIE  SIBJIIOTCS
HEOOXOAMMBIMH M OO0A3aTENbHBIMUA JJIsi MPEJOCTABICHHUS TOCYIAPCTBEHHOW YCIYTH,
SBJIAIOTCSL JIOCTOBEPHOCTh MPEIOCTaBIsIEMONl HMH(OpMaALUMU, YETKOCTh B H3JIOXKEHUU
uH(dOpMaIUH, MOTHOTA UHPOPMUPOBAHUSL.

7. Ilpu oOmieHuu ¢ rpaxaanamu (1o TeneoHy WA JUYHO) JOHKHOCTHBIE JIUIA
yupexaeHuss U paboTHUKA M®IL] 10mKHBI KOPPEKTHO M BHUMATEIHHO OTHOCHUTHCS K
rpakjaHaM, HE YHIDKAsl UX YE€CTH U JJOCTOMHCTBA. Y CTHOE MH(DOPMUPOBAHKE O MOPSIIKE
MPEAOCTABIEHUS TOCYAapCTBEHHONW YCIYTHd JIOJXKHO MPOBOJUTHCS C UCIOIb30BAaHUEM
opUITMATHHO-JIETIOBOTO CTUJISI PEUH.

8. NudopmupoBanue rpaxxaaH O MOPSAKE MPEAOCTABICHUS TOCYIapCTBEHHOMN
YCIIYTH MOKET OCYHIECTBIISATHCS C UCMOJIB30BAHUEM CPEICTB ABTOUH(POPMHUPOBAHUSI.

Pasznes 2. CtangapT npeaocTaBjieHus rOCyIapCTBEHHOMN yCIyIH
HaunmeHoBaHue rocy1apcTBEHHOM YCJIYIH

9. HaummenoBanue rocymapctBeHHou ycinyru — «lIpemoctaBnenue rpaxkaaHam
cyOcuIui Ha OIUIATY >KUJIOTO TTOMEIIEHUSI U KOMMYHAJIbHBIX YCITYT».

HaumeHoBaHuUe oprana, npeaocTaB/ISIIONIEr0 rocy1apCTBEHHYIO YCIYTY

10. N'ocynapcTBeHHast yciiyra MpeaoCcTaBiseTCs YIOJTHOMOYEHHBIM OPTaHOM.

VYypexxaeHue OCYLIECTBISET JEATEIbHOCTh Ha OCHOBAaHWU ITOCTAHOBIICHHUS
Anmvunuctpanuun Kaukanapckoro ropojackoro okpyra ot 18.01.2018 Ne 30 «O6
yrBepxkaenun [lopsiaka peanuzanuu B KaukaHapckoM ropoACKOM OKpyre mepeJaHHbIX
rOCyAapCTBEHHBIX MOJIHOMOYHUH MO MPEIOCTaBICHUIO TpaxaaHaM CyOCUAMI Ha OmiaTy
KUJIOTO TOMEIICHUS] U KOMMYHAIBHBIX YCIYT, KOMIIEHCAllUA pPacXoJ0B Ha OIUIATY
YKUJIOTO TMOMEIICHHUS] U KOMMYHAJIbHBIX YCIYT, MEpP COLUMAIbHON MOANEPKKU MO OIIaTe


https://kgo66.ru/usl-home#obshchie-svedeniya
https://kgo66.ru/usl-home#obshchie-svedeniya
https://www.gosuslugi.ru/24099/2/info
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YKUJIOTO MOMEILEHUS U KOMMYHAJIBHBIX YCIIYT, BKJIFOUasl B3HOC Ha KallUTAJIbHbII PEMOHT
OOIIEeTr0 UMYIIIECTBA B MHOTOKBAPTHUPHOM JIOMEY.

11. Ilpu npenocTaBIE€HUM TOCYJAPCTBEHHOM YCIyrHW B Kadye€CTBE MCTOYHHKOB
MOJYYEHHUs]  JOKYMEHTOB  (CBEIEHHUI), HEOOXOIUMBIX JUIsi  MPEJOCTaBICHUS
rOCyJapCTBEHHOM YCIyTHU, MOT'YT MPUHUMATh YYaCTHUE B PAMKaX MEXBEIOMCTBEHHOI'O
MH(OPMAIMOHHOTO B3aMMOJICUCTBUS: TEPPUTOPHAIbHBIE MCIIOJHUTEIbHBIE OPTaHb
rocyaapcTBeHHo Biacth CBepAJOBCKOM 0OJacTH - YIpaBICHUS COIMAIbHOU
NOJIUTUKKM MUHHUCTEpCTBa couuanbHOM monuTuku CBepasIoBCKOW obiacT (najnee —
YIOPABJICHUS COLUATILHON MOJUTUKH), OPTaHbl 3allMCU aKTOB IPaK/IaHCKOTO COCTOSTHUS
u (umu) omeparop ¢deaepanbHOW TOCYJIApCTBEHHOM HMH(POPMAIIMOHHON CHUCTEMBbI
BeJIeHUsI EAMHOTO rocyJapCTBEHHOTO PEECTPA 3aMKMCEN aKTOB IPaXJaHCKOTO COCTOSIHUS
(manee — EI'P 3AI'C), TepputopuaibHble Opranbl [ TaBHOTO yHpaBiieHHs IO BOIIPOCAM
Murpauuu Munucrepcrsa BHyTpeHHHX Jen Poccniickon ®denepanyu mo CBepaioBCKON
o0nacTu, TeppuTOopUaiIbHbli opran denepasbHONW  CIOYKObl  TOCYJIAapCTBEHHOMN
peructpanuu, kamacrpa u kaprorpaduum (Pocpeectp), cyneOHble opraHbl, BOCHHBIE
KOMHCcapHuaThl, pabotojarenu (pu3nuecKue Jula, PUANIeCKUe Jua (OpraHu3aim),
BCTYNIUBIIME B TPYAOBBIE OTHOIICHHS C PAOOTHUKOM), TEPPUTOPUAIBHBIE OPraHbl
[lencuonnoro ¢ponna Poccuiickoit deneparum.

12. 3anpemaercst TpeOboBaTh OT 3asBUTENS OCYLIECTBICHUS JCHCTBUH, B TOM
YHClie COTJIACOBAHUM, HEOOXOJUMBIX Ul MOJYYEHHs TOCYJapCTBEHHOM YCIyrd HU
CBSI3aHHBIX C OOpallleHHeM B HWHBIE TOCYIapCTBEHHbIE OpraHbl M OpraHU3alUH, 32
UCKJIIIOYCHHEM TIOJYyYEHHUS YCIYyr M TOJy4yeHUs JIOKyMEHTOB M HH(pOpMaIuH,
IIPENOCTABISIEMBIX B PE3yJIbTaTe€ NPEIOCTABICHUS TAaKUX YCIYr, BKJIIOYEHHBIX B
nepeyeHb YyCIOyr, KOTOpBIE SBISIOTCS HEOOXOAUMBIMU U 00s3aTeNbHBIMU  JJIf
IIPENOCTABIECHUSI  TOCYIAPCTBEHHBIX  YCIYI,  YTBEPXKICHHBIA  IOCTAHOBJICHUEM
[TpaButenscTBa CBepanoBckoi obmactu ot 14.09.2011 Ne 1211-I1IT «O6 yTBepkaeHuun
[lepeunst ycayr, KOTOpbIE SIBJISIIOTCA HEOOXOAMMBIMH U  00SI3aTEIbHBIMH IS
NPENIOCTABICHUS  MCHOJHUTEIbHBIMM  OpraHaMd  TOCYJapCTBEHHOM  BIAcTH
CBepyI0BCKOI 00J1aCTH TOCYJaPCTBEHHBIX YCIYT U MPEIOCTABISIOTCS OpraHU3alusIMH,
YYaCTBYIOIIMMH B IIPEIOCTABIECHUU IOCYJapCTBEHHBIX yCayr, U [lopsanka onpenenenHus
IJ1aThl 32 OKA3aHUE YCIIYT, KOTOPbIE SIBJIAIOTCS HEOOXOAUMBIMU U 00A3aTEIbHBIMU IS
NPENOCTABICHUS  WCIOJHUTEIBHBIMM  OpraHaMd  TOCYJAapCTBEHHOM  BIACTH
CBepasiOBCKOM  00J1acTH  TOCYJApCTBEHHBIX ychnyr» (Janee — IOCTaHOBJIEHHE
[TpaButenncTBa CBepamoBckoi obmactu ot 14.09.2011 Ne 1211-I1I1).

Onucanue pe3yabTara NpeaoCTaBJIeHUs FOCYAAPCTBEHHOM YCJIYIH

13. Pe3ynbTaToM MpenoCTaBiICHUs TOCYAAPCTBEHHOM YCIIYTH SBIISETCS pEIICHHE
YIOJHOMOYEHHOT'O OpraHa O MPeJOCTaBICHUH IOCYIapCTBEHHOMN yCIyru, 0o(hOpMIIEHHOE
B IHUCbMEHHOM BHUJE, M OpraHu3alus BBIIUIATEI CYOCHIUU 4Yepe3 KpeAUTHbIE
OpraHu3aluy, J100 peleHne yrnoIHOMOYEHHOTO OpraHa 00 OTKa3e B MPelOCTaBICHUU
rOCyAapCTBEHHOU yCIIyTH, 0(pOPMIIEHHOE B TUCbMEHHOM BUJIE.

B kauecTBe pe3ysbTaTa NpeaoCTaBiIe€HUs TOCYJaPCTBEHHOMN YCIyTH 3a4BUTEINb 110
ero BbIOOPY BIpaBe MOJYYUTh pelIeHHEe B (QOpMe 3JIIEKTPOHHOTO JIOKYMEHTA,



MOAINKUCAHHOTO PYKOBOJHUTEJIEM YIIOJHOMOYEHHOIO OpraHa ¢ HCIOJIb30BaHUEM
YCUJICHHON KBaJIM(PUIIUPOBAHHOW AIEKTPOHHON MOJANMUCH (IIPU HAIMYUHM TEXHUYECKOU
BO3MOXXHOCTH).

Cpox npenocraBJjieHUsI TOCYIAPCTBEHHOM YCJIYTH, B TOM YHCJIE C Y4€TOM
HE00X0AMMOCTH 00pPAallleHUs] B OPTaHU3AIUHU, YYACTBYIOIIME B MIPEI0CTABICHUN
rocyJapCTBEHHOM YCJIYI'H, CPOK MPUOCTAHOBJIEHUSA MPEA0CTABJICHMS
rocyJapCTBEHHOM YCJIYIM B CJIy4yae, eCJId BO3MOKHOCTh IPHOCTAHOBJICHUS
npeaycMoOTpeHa 3aKoHoaaTeabCcTBOM Poccuiickoit @exepaumnu
U 3aKOHOAATeJILCTBOM CBepaAIOBCKOH 00J1aCTH, CPOK BbIIa4H (HANIPABJICHUSA)
JOKYMEHTOB, SIBJISIIOIIUXCS Pe3yJIbTATOM NPEI0CTABJICHUA FOCYIaPCTBEHHOM
YCJIYTH

14. Pemenue o0 TOpeAoCTaBICHUUM MO0 00 OTKaze B MPEIOCTABICHUU
roCyJapCTBEHHOM yCIIYyTH MPUHUMAETCS YIIOJTHOMOYEHHBIM OPraHOM B T€UEHHUE JECATU
pabouyux OHEW cO JHS PErucTpaluy 3asBICHUS U JTOKYMEHTOB, HEOOXOIMMBIX st
IIPENOCTABIEHUS  TOCYJAPCTBEHHOW  yCIYrM, WA  IIOCTYIUIEHUS  CBEJICHH,
HEOOXOJMMBIX ISl MPEAOCTaBIICEHHUS TOCYAApCTBEHHOW YCIyrd, B  MOPSIKE
MEKBEJJOMCTBEHHOT'O B3aMOJICHCTBHSI.

B cnyuyae ecnu 3asBineHne mnoaaHo udepe3 MODII, ngHeM npuHATUSA 3adBICHUS
CUMTAETCSI IEHb €r0 IOCTYIUICHUS B YUPEKICHNUE.

B cnydae ecnu 3asBineHue nmojnaHo B (opMe 3JIEKTPOHHOTO JAOKYMEHTa, JHEM
NPUHATHS 3asBJICHUS CUMTAETCS JICHb HANpaBJCHUSA 3asBUTENI0 SJIEKTPOHHOTO
COOOIIICHMS O IPUHSATUU 3aBJICHHUS.

Komnust pemenus o mnpenocraBieHUu MO0 00 OTKaze B MPEAOCTaBICHUU
rOCyJJapCTBEHHOM YCIyTM HampaBisieTcsl 3asBUTENI0 B MUCbMEHHON (opMme Wiu B
dbopMe BJIEKTPOHHOIO JOKYMEHTa B TEUEHHE NATH JAHEH €O JHS MPUHATUS ITOrO
pemenus. B cinyyae monauu 3asBienus yepe3 M®L konus pemenns o npeaoCcTaBICHUN
1100 00 OTKa3e B MPEAOCTABICHUN TOCYAApPCTBEHHOW yclyru Hampasisiercs B MOL] B
TE€YEHUE MATU paboUynX JHEN CO JHS MPUHATHS PELIECHUs O IPEIOCTaBICHUU WIH OTKA3€
B IPEJOCTABIECHUN TOCYIAPCTBEHHOM YCIyTd, HO HE MO3JIHEE CIEAYIOLIEro padboyero
JTHS TIOCJIE UCTEUEHHUSI CPOKa OKa3aHUs TOCYJapCTBEHHOM YCITyTH.

IIpu npencraBiaeHUN NOKYMEHTOB, MPEIYCMOTPEHHBIX MyHKTOM 16 HacTosimero
aIMUHUCTPATUBHOTO periiaMeHTra, ¢ 1-ro mo 15-e d4wucmo wmecsmna cyocumus
MPEAOCTAaBIsICTCS C 1-ro 4Ymciia 3TOro Mecsla, a MPU MPEACTABICHUM YKa3aHHBIX
JIOKYMEHTOB € 16-T0 yncia A0 KOHIa Mecdlia - ¢ 1-ro uucia ciaeayrniero Mecsua.

PaccMoTpenue  yupexaeHueM 3asBIE€HUS O MPEIAOCTaBICHUM CyOCHUINH
IPUOCTaHABIMBAETCA HE OoJjiee YeM Ha OJMH MECSIl, B cllydyae eciu mo ucredeHuu 10
JTHEH CO JTHS MOJy4YeHUs 3asBJICHUS WIM JOKYMEHTOB B BHJIE€ DJIEKTPOHHOTO JOKYMEHTA
(makera JTOKYMEHTOB) 3asBUTEIb HE NPEICTaBWII BCEX WJIM 4YacTH JOKYMEHTOB,
yYKa3aHHBIX B MyHKTE 16 HACTOSIIETO perjaMeHTa, B yUpexKIeHHE.

VYupexxaenue yBenOMISIET 3asBUTEN O MPUOCTAHOBICHUH PaCCMOTPEHUS
3asiBJICHUS] O MIPEIOCTaBICHUU CYOCHIUU B TeueHue 3 pabouux JHEN co JHS MPUHSTHUS
TaKOro pelIeHus C yKa3aHHUeM OCHOBAaHUM MPUOCTAHOBIIECHUS.



JluemM momauu  3asBICHUS O TPEJOCTAaBIEHUM CyOCHIMUM B  Clydae
IIPUOCTAHOBIICHUSI PACCMOTPEHUSI 3asBJICHUS CUMUTAETCS J€Hb, KOIJa 3asBHUTEIEM
IIPEICTABIICHBI BCE JOKYMEHTBI, YKa3aHHbBIE B IyHKTE 16 HACTOSIIEro periaMeHTa.

Ecniu B TeueHue yKa3aHHOrO B YacTW INEPBOM HACTOSLIEr0 ITyHKTa CpOKa
IIPUOCTAHOBKU PAaCCMOTPEHMS 3asBJICHUS O MPEJOCTABICHUH IOCYJaPCTBEHHON YCIyru
3asiBUTEJIEM HE MPEJCTaBICHbl B YIMOJIHOMOYEHHBIH OpraH TpeOyemble JTOKYMEHTHI,
YIOJHOMOYEHHBI OpraH TMpUHUMAaeT penieHue o0 OTkaze B NPEIOCTaBICHUU
roCyAapCTBEHHON YCIYTH U cOO0IIaeT 00 3TOM 3asBUTENIO B TeueHue 3 pabouux JHen
CO JIHSI IPUHSATHUA TAKOTO PEUIEHUS C YKa3aHHEM OCHOBAaHUW OTKAa3a.

BrimnaTa cyOcuum ocyiecTBIsSETCS ¢ MecAlla, CISAYIONIETo 32 MECAILeM MOoJauu
3asiBJICHUS M JIOKYMEHTOB, HEOOXOJMMBIX ISl MNPEJOCTABICHHUS TOCYIapCTBEHHOMN
YCIIYTH.

HopmaTuBHBIE IPAaBOBbIE AKTHI, PeryJTHPYyIOIIHe PeI0CTABICHHE
rocyIapCcTBEHHON yCJIYIr'H

15. IlepedeHb HOPMATUBHBIX MIPABOBBIX aKTOB, PETYIHUPYIONIMX MPEIOCTABICHHE
TOCYJapCTBEHHON YCIYTH, C YKa3aHHEM HX PEKBH3UTOB W UCTOYHHUKOB O(HIIHAIBHOTO
OnyOJIMKOBAaHUS pa3MEIICH Ha O(GHIMATBHOM CalTe YIOJHOMOYEHHOTO OpraHa B CETH
«MuTepuer» mo axapecy https://kgo66.ru/usl-home#obshchie-svedeniya u na Eaunom
nopTaie https://www.gosuslugi.ru/24099/2/info.

VYTOJIHOMOYCHHBIM OpraH 00eCcneunBacT pa3MEIICHUE U aKTyaTH3alHi0 MepeuHs
yKa3aHHBIX HOPMATHBHBIX IPABOBBIX AKTOB Ha CBOEM O(HIIMAIBHOM CalWTe B CETH
HNutepner, Ha EnuHom noprazse.

HcuepnbiBaommii nepevyeHb J0OKYMEHTOB, HEO0OX0IUMbIX B COOTBETCTBUHU
¢ 3aKoHOAaTeJbCTBOM Poccuiickoit @enepanuu U 3aKOHOAATEIbCTBOM
CBepau1oBcKoil 00J1aCTH ISl IPEAOCTABJICHUS IOCYAAPCTBEHHOH YCJIYIH M yCIYT,
SIBJIAIONIUXCH HEOOXOAUMBIMH U 00513aTeJIbHBIMU JJIs1 MIPEI0CTABICHUS
roCyJAapCcTBEHHOM YCJYI'M U MOAJIEKAIMX NMPeACTABJICHHUIO 3asiBUTEIeM, CIIOCOOBI
UX MOJIyYeHUsI 3asiBUTeIeM, B TOM YK CJIe B 3JIEKTPOHHOH GopMe, TOPSAIOK
UX NPeICTABJICHUS

16. Jlna mpenoctaBiieHUs] TOCYJApCTBEHHOM YCIIyTU 3asBUTENb MPEICTABISET B
yUpexAeHUE MO0 MECTy >XHTelbcTBa 6o B MOI] 3asBieHue o mpeaocTaBlieHUU
CyOCHIMU C yKa3aHUEM BCEX YJICHOB CEMbHU M CTEIIEHU POJACTBA U MPEAbIBIIAET NAaCHOPT
WJIM MTHOM JOKYMEHT, YIOCTOBEPSAIOLINN JTUIHOCTD.

K 3asgBienuIo npuiararoTcs ciaeayronme JOKyMEHTHI:

1) Konmuu TOKYMEHTOB, MOATBEPKIAIOLIMX MPABOBbIE OCHOBAHUS BIIAJICHUS U
MOJIb30BAHUS 3asBUTEJIEM JKWJIBIM MMOMEIIEHHEM, B KOTOPOM OH 3apEerHMCTPUPOBAH II0
MECTY MOCTOSIHHOTO KUTEIbCTBA, - B CIIy4yae, €CIIA 3asABUTENb ABJISETCA HAHUMATEIIEM
YKUJIOrO0 TMOMENIEHUSI MO JOrOBOpPY HaiiMa B YacTHOM KWIMIIHOM (OHAE, YICHOM
KUJIMIIHOTO, KUJTUITHO-CTPOUTEIIBHOTO KOOIlEpaTuBa WU WUHOTO
CHEUATN3UPOBAHHOTO MOTPEOUTENILCKOTO KOOIMEpaTuBa. 3asiBUTENb, MNPOXOIAIIUI


https://www.gosuslugi.ru/24099/2/info
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BOCHHYIO CIIy’XOy IO KOHTPAaKTy, 3apErHCTPUPOBAHHBIA MO MECTY JKUTEIbCTBA IO
aZipecy BOMHCKOW YacTH, HO TMPOKUBAIOIIMNA BBUAY OTCYTCTBHUS CIY>KEOHBIX IKHIIBIX
NOMEIICHU B JKWJIBIX MOMEIIEHUSAX Ha YCJIOBHUSAX 3aKIIOYEHHOrO JOroBOpa Haiima
(monmHaiima), mpuiiaraeT K 3asBICHHUIO O MPEJOCTaBICHHUU TOCYAApCTBEHHOM YCIyTd
KONUIO JOroBOpa HaiiMa (TMOjHaiiMa) B YacTHOM KHJIMIIHOM ()OHAE W CHpPaBKYy W3
BOMHCKOW 4acTU 00 OTCYTCTBMU BO3MOXKHOCTH MPEOCTaBICHUS CIYKEOHOTO >KUIIOTO
MTOMEIIEHUS;

2) NOKYMEHTBl WJIM MX KOMHUH, COJEpXaIlhe CBEJCHUS O IUIaTekax 3a KUjIoe
MIOMEIIEHUE U KOMMYHAJIbHBIE YCIIYyTM, HAYHCICHHBIX 3a IMOCJIEAHUMN Tepel mojaayen
3asiBJICHUS] O MPEAOCTABICHUU TOCYIapCTBEHHOM YCIYrM Mecsi, U O Hajauuuu (00
OTCYTCTBUH) 33J0JKEHHOCTH IO OIUIATE KMJIOTO TTOMEIIEHUSI U KOMMYHAJIbHBIX YCIIYT.
Ecnu 3asBuTens ykaszan B 3asBJICHUU O MPEIOCTABICHUN TOCYAApPCTBEHHOW YCIYTH B
KAueCTBE WICHOB CBOEH CEMbHM HE BCEX IPaXk/IaH, 3apErMCTPUPOBAHHBIX COBMECTHO C
HUM TI0 MECTY €ro IHOCTOSIHHOI'O >KHMTEIbCTBA, OH 00s3aH MPEICTAaBUTh JOKYMEHTHI,
NOATBEPKIAIOIIME pa3Mep BHOCUMOM MMM IUIATHI 332 COAEPKAHUE U PEMOHT KUJIOTO
MOMEIICHHS] 1 KOMMYHAJIbHBIE YCITYTH;

3) KoMK AOKYMEHTOB, OATBEPKIAOIIMX MPABO 3asIBUTENS U (MJIM) YIEHOB €ro
CEMbU Ha JIbI'OThI, MEPHI COLMATBHON MOAACPKKH U KOMIEHCAMU IO OIUIATE KUJIOrO
NOMEILIEHUS! M KOMMYHAJIbHBIX YCIYr (C NpeAbsBICHUEM OpUIMHAjNA, €CIH KOIHUs
HOTapHAJIbHO HE 3aBEPEHA);

4) KOIMU JOKYMEHTOB, VYJOCTOBEPSIOLIUX MPUHAMJICKHOCTh 3asgBUTENS -
WHOCTPAHHOI'O TPAXKJAHWHA W WIECHOB €ro CEMbH K TPaXIAAHCTBY TI'OCYIapCTBa, C
kotopbIM  Poccuiickonn ®enepanuent 3aKiFOYEH MEXIYHApOIAHBIA  JOTOBOp, B
COOTBETCTBUM C KOTOPBIM MPEIyCMOTPEHO IMperocTaBieHue cyocuauii (¢
IPENBSABICHUEM OPUTHHAJIA, €CJIM KOIHSI HOTApUAJIbHO HE 3aBEPEHA);

5) NOKYMEHTBI, MOATBEPKIAIOIIME JOXOIbl 3asBUTENS M WICHOB €ro CEMbH,
YUUTBIBAEMbIE TPU PEIICHUHM BOMNpOca O MpeaocTaBieHun cyocuauu. s
NOATBEPKIAEHUSI JOXOJOB HHJWBUAYAJIbHOTO MPEANPUHUMATENS MPEICTaBISAIOTCS
JOKYMEHTBI, TNPEIyCMOTPEHHBIE 3aKoHoAaTenbcTBOM Poccuiickon ®enepaunu o
Hajorax u coopax aJisi n30paHHON UM CHCTEMbI HAJIOTOO0I0KEHHUS.

UiieHbl ceMell HAaHUMATENEN KUJIOTO MOMEIIEHUS M0 AOTOBOPY HallMa B YaCTHOM
KWIAITHOM (POHJE, YICHOB JKUJIMIIHOTO WIN KUJIMIIHO-CTPOUTEIBHOIO KOOIEpaTUBa,
COOCTBEHHUKOB >KHJIOTO TMOMEUICHUs, MPOXOAAIIUX BOCHHYIO CIIy>KOy MO MpPHU3BIBY B
Boopyxennsix Cunax Poccuiickoit ®enepauuu, JIpyrux BOWCKaX, BOMHCKHX
(GOpMHUPOBAHUAX U OpraHax, CO3/JaHHBIX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit deneparuu, MO0 OCYX)IACHHBIX K JIUIICHUIO CBOOOIBI, JTMOO MPU3HAHHBIX
0€3BECTHO OTCYTCTBYIOIIMMH, JHOO yMEPIIUX WA OOBSBICHHBIX YMEPIITUMH, JIUOO
HaxXOJAIIUXCSl Ha MPUHYAUTEIBHOM JIEYEHUH 10 PEIICHHUIO CYyAa, JOMNOJHHUTEIBHO
NPEACTABIAIOT JTIOKYMEHTBI, MOATBEPKIAIOIIME NMPUYMHY BBIOBITHS 3TUX TpaXkIaH, a
TakKke (PaKkT TMOCTOSTHHOTO MPOYKMBAHMUS B COOTBETCTBYIOIIEM >KUJIOM TMOMEILEHUU
COBMECTHO C YKa3aHHBIMH I'PaXJIaHAMHM JI0 UX BBIOBITHS.

HNHocTpanHble TpaxxaaHe B KaueCTBE JIOKYMEHTA, YJIOCTOBEPSIONIETO JINYHOCTD,
NPEABABISIIOT pa3pellieHHe Ha BPEMEHHOE MPOXKUBAaHUE MO0 BUJT HA )KUTEJIbCTBO.



B kauecTtBe MOKyMEHTa, NOATBEPKAAIOLIEIO IOJHOMOYMS IPEACTABUTENS,
NpEIbSIBISCTCS  JOBEPEHHOCTh, O(OpPMIIGHHAas M  BBIJAHHasT B TOPSJKeE,
MPEyCMOTPEHHOM 3aKOHOIATENBCTBOM Poccuiickon denepanumu.

B cnywae ecnu nns mpemocTaBieHHS TOCYJApPCTBEHHOM YCIyTM HEoOXOoAuma
00paboTKa MepCOHANBHBIX JAHHBIX JUIA, HE SBISIOLIETOCS 3asiBUTENIEM, OJJHOBPEMEHHO
C ITOKYMEHTaMH, YKa3aHHbBIMU B HACTOSIIEM IYHKTE PETJIaMEHTa, B YUPEXKICHUE WIH
MOI] npexncraBisieTcsi corjacue JiMiia, HE SIBIISIOIIETOCs 3asiBUTENIEM, Ha 00pabOTKy
MEPCOHAIBHBIX TAHHBIX TOTO JIMIIA.

JIOKyMEHTBI, TPEACTaBICHHBIE B IOMJIMHHUKAX, KOMHUPYIOTCS M 3aBEPSIOTCS
yupexaeHuem i M®IL (moaiMHHUKY BO3BpaIIAlOTCS 3asBUTEIIIO).

Jist  modydeHus — JOKYMEHTOB,  HEOOXOAMMBIX Ui MPEAOCTaBIICHUSA
rOCyapCTBEHHOW YCIYTH, 3asBUTEIb JIMYHO OOpaIlaeTcsi B OpraHbl rOCy1apCTBEHHOMN
BJIACTH, YUPEIKICHUS U OPTaHU3ALINH.

[Ipr HaNMMUMKM y y4pEKIEHUS BO3MOXKHOCTH, B TOM YHCIIE C HCIOJIb30BAHUEM
€OUHOM  CHUCTEMBI  MEXBEIOMCTBEHHOTO  JJIEKTPOHHOTO  B3aUMOJECHCTBUS U
NOJKII0YaEMbIX K HE PErMOHAIIBHBIX CUCTEM MEKBEIOMCTBEHHOIO HH(POPMALIUOHHOTO
B3aMMOJICUCTBUS, MOJYYUTh CBEJICHUS, HEOOXOAUMBIC [JIsl MPUHSITHS PELIECHUS O
NPENIOCTaBIEHUN  CyOCHMIWM, pacyera WX pa3MepoB, CpaBHEHHsS  pa3Mepa
IPEIOCTABIAEMON cyOCHIMU C (PAaKTUUYECKHMMH pacxoJaMHM CEMbU Ha OIUIATy KUJIOTO
NOMEILIEHUS! U KOMMYHAJbHBIX YCIYI, TpaxJaHe OCBOOOXAAIOTCS IO PEIICHUIO
YIOJIHOMOYEHHOTO OpraHa OT OOS3aHHOCTH NPEJCTaBICHUS BCEX MWJIM YacTU
JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 16 HACTOSIIErO peraiaMeHTa.

17.3asBnenne ¥  JOKYMEHTHI, = HEOOXOJIWMMBbIE IS  TPEIOCTABICHUS
rOCYJapCTBEHHOM YCIIYI'M, IIPEACTABIAIOTCA B YUYPEXKACHUE IIOCPEACTBOM JIMYHOIO
oOpalieHusi 3asgBUTEIISA, IIOYTOBBIM OTHpaBicHUeM, depe3 MODI[ wumu B BuAC
AJIEKTPOHHOTO JOKYMEHTa (IMaKkeTa IOKYMEHTOB) C MCIOJIb30BaHUEM MHGOPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX TE€XHOJIOTUM, BKIKOYas HCNOJb30BaHMe EnuHOro moprana u
JIPYTUX CpelcTB MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTUH B ClIy4asix U
NOPSIJIKE, YCTAHOBIIEHHBIX 3aKoHOAATenbCcTBOM Poccuiickoit ®enepauuu, B (opme
AIEKTPOHHBIX TOKYMEHTOB.

B ciywae HampaBiieHUst 3asBIEHUS U JIOKYMEHTOB, HEOOXOAUMBIX s
IIPEOCTABIEHN T'OCYJAapCTBEHHOM YCIYId, IIOYTOBBIM OTIPABICHUEM IOIIHUCH
3agBUTENSI B 3adBJICHWU, a TaKXK€ KOMHUU JIOKYMEHTOB, HEOOXOIUMBIX ISt
IPEIOCTABICHUS! TOCYAApCTBEHHOM YCIyTH, OJDKHBI OBITH 3aBEpPEHBI B TOPSJKE,
YCTaHOBJICHHOM JEHCTBYIOIUM 3aKOHOAATeIbCTBOM. [Ipu 3TOM aHeM oOpaieHus 3a
IIPEJOCTABIECHUEM I'OCYJapCTBEHHOM YCIYTM CUMTAETCS AaTa MOJy4EHHUs JOKYMEHTOB
yupexaenueM. OO0A3aHHOCTh MOATBEPKACHUS (aKkTa OTIPABKU JOKYMEHTOB JISKUT Ha
3asiBUTEIIE.

B cinydae oOpamenuss 3a TpeAOCTaBICHHWEM TOCYJApPCTBEHHON yCIyru
C MCTOJIb30BaHNEM MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHBIX TEXHOJOTUN 3asiBJICHUE
JIOJDKHO OBITh MOJMUCAHO TMPOCTOM BJIEKTPOHHOM TOJMUCHIO WM  YCHJICHHOU
KBIM(PUIUPOBAHHON DJEKTPOHHOW TMOAMUCHI0 3asBUTENA, a DSJIEKTPOHHBIM 00pa3
KQXJIOTO - YCUJICHHOM KBAJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOU MOAMMUCHIO JIMIIA, KOTOPOE B



COOTBETCTBMM €  3aKOHOHATeNbCcTBOM  Poccuiickor — Pexepauuy  HaAAEIEHO
ITOJTHOMOYHSIMU Ha CO3JIaHHUE U MOANHUCAHUE TAKUX JTOKYMEHTOB.

[Ipy ¥CcnoIb30BaHUM IIPOCTOU JIEKTPOHHOW NOANMCH 3asIBJICHHE U JTOKYMEHTBHI,
HEOOXOJMMbIE ISl TPEAOCTABJICHUA TOCYJApPCTBEHHON YCIIYTH, TMPEACTABISAIOTCA
Ha OyMa)XHOM HOCHUTEJE B YYPEKICHUE B TEUEHUE MATH JHEW CO JHA I0Ja4yu
3asIBJICHUS.

[IpencraBieHue 3adBIEHUS U TOKYMEHTOB, HEOOXOAMMBIX JJISl MPEAOCTaBICHMUS
rOCy/IapCTBEHHOM YCIyTH, B (OpME 3IEKTPOHHBIX JOKYMEHTOB IPUPaBHUBAETCSA
K COTJIaCHIO 3asBUTENSI ¢ 00paOOTKOM €ro MepCcOHaIbHBIX JIaHHBIX B YIIOJHOMOYEHHOM
OpraHe U B YUYPEKICHUM B LENAX M 00bEME, HEOOXOAMMBIX IJsl IPENOCTaBICHUS
rOCyAapCTBEHHON YCIIYTH.

UcuepnbiBaroniuii nepevyeHb 10KYMEHTOB, HEOOX0AMMBIX B COOTBETCTBUH
¢ 3aK0HOAaTeJbCTBOM Poccuiickoit @egepaunu U 3aKOHOAATEIHLCTBOM
CBepanioBcKoil 00J1aCTH 11l IPEAOCTABJICHUS IOCYAAPCTBEHHOM YCJIYI'H, KOTOpPbIE
HAXOIATCH B PACTIOPSKEHUH TOCYIAPCTBEHHBIX OPraHOB U MHBIX OPraHoB,
YYACTBYKOIIMX B MPeI0CTABJIEHUN IOCYIAPCTBEHHBIX YCJIYT, H KOTOPbIE 3asiIBUTEJIb
BIIPaBe NMPEACTABUTD, 4 TAKKE CIIOCOObI UX MOJyUYeHUS 3asIBUTEISIMH, B TOM YHCJIe
B JJIEKTPOHHOU (popMe, MOPAAOK UX NMPEACTABICHUSA

18. JlokymeHTamMH, HEOOXOJIMMBIMU B COOTBETCTBHU C 3aKOHOJATEIbCTBOM
Poccurickon ®enepanuu g OPEAOCTABICHUS TOCYJAPCTBEHHOW YCIYI'HM, KOTOpBIE
HaXOJATCS B pACIOPSKEHUU F'OCYAAPCTBEHHBIX OPTaHOB U OPraHU3alui, YYaCTBYIOIIUX
B IIPEIOCTABIICHUU FOCYIAPCTBEHHOMN YCIIYTH, SIBIISIFOTCS:

1) KoUMW MTOKYMEHTOB, TMOJTBEPXIAIONIMX MPAaBOBbIC OCHOBAHUS BJAJCHUS W
MOJIb30BAHUS 3aSBUTEIIEM >KUJIBIM TMMOMEIICHUEM, B KOTOPOM OH 3apETUCTPUPOBAH IO
MECTY MOCTOSTHHOTO KHUTEIIbCTBA, - B CIIy4ae, €CJIU 3asBUTEIIb ABJISETCS MOJIb30BATEIEM
YKUJIOTO TOMEIIEHUSI TOCYIapCTBEHHOTO WM MYHUIIUMIIATBHOTO >KWJIMIIHBIX (POHMIOB, a
TaKke COOCTBEHHUKOM KUJIOTO TTOMEICHUS;

2) KOIIMU JOKYMEHTOB, TIOJTBEPKIAIOIIMX ITPABOBbIC OCHOBAHMS OTHECCHUS JIMII,
MPOKHUBAIOIINX COBMECTHO C 3asBUTEIEM IO MECTY IOCTOSIHHOTO J>KHMTEIbCTBA, K
YJIEHAM €r0 CEMBH,

3) KOIUHU JOKYMECHTOB, yIOCTOBEPSIONINX MPUHAICKHOCTh 3asBUTE/S U YJICHOB
€ro CEMbHU K rpaxxaanctBy Poccuiickon @enepanuuy;

4) J[OKYMEHTBI, COJEpIKalllie CBEACHHS O JIMIaX, 3aperMCTPUPOBAHHBIX
COBMECTHO C 3asBUTEIIEM IO MECTY €r0 IMTOCTOSHHOTO KUTEIbCTBA.

3asBUTENIb BOpaBE MPEACTABUTH JIOKYMEHTHI, YKa3aHHbIE B 4YacTH IE€pPBOMU
HACTOSIIIIETO IYHKTA, a TaKXEe KOMHH CYACOHBIX aKTOB O TMPU3HAHUM JIUII,
MPOKUBAIOIINX COBMECTHO C 3asBUTEJIEM IO MECTY IMOCTOSTHHOTO KUTENIbCTBA, YJICHAMU
€ro CEMbM - B CIy4ae HaJU4YUs PA3HOTJIACHN MEXKIY 3asBUTEIEM W MPOKUBAIOIIMMU
COBMECTHO C 3asIBUTEJIEM [0 MECTY MOCTOSIHHOTO >KUTEJIbCTBA JIUI[AMH IO BOMPOCY
MPUHAJJICKHOCTH K OJHOM ceMbe, MO0 COOCTBEHHOW HWHUIIMATHBE. B aTOM ciydae
VUPEKICHUE YUYUTHIBAET B KAUE€CTBE WICHOB CEMbHU 3asBUTEINS JIAI], MPU3HAHHBIX
TaKOBBIMU B CYJI€OHOM TIOPSI/IKE.
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JUisi mony4yeHuss AOKYMEHTOB, COJAEpXkAIMX CBEIEHUS, YKa3aHHbIE B YacTH
NepBOM  HACTOSIIETO  MYyHKTa, 3asBUTENIb JIMYHO  oOOpamiaercs B OpraHsl
roCyJapCTBEHHOM BJIACTH, YUPEXKICHHS U OPTaHU3aLUH.

Henpeacrasienue 3asBUTENIEM JOKYMEHTOB, KOTOPBIE OH BIIPABE MPEACTABUTH T10
COOCTBEHHOW WHUIMATUBE, HE SBISIETCS OCHOBAaHUEM I OTKa3a 3asBUTEIIO B
MPEIOCTaBIEHUHU TOCYIAPCTBEHHON YCIIYTH.

Yka3zaHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIA MPEACTABJICHUS TOKYMEHTOB,
HH(pOPMAIMU WIH OCYUIECTBJICHUA AeHCTBUI

19. 3ampeniaercst TpebOBaTh OT 3asIBUTEIIS:

NPEICTaBICHUS JOKYMEHTOB W MHGOPMAIMM WU OCYIIECTBJICHUS JEHCTBUMA,
NPEACTABICHUE WM OCYUIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
IPaBOBBIMM AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIME B CBA3U C
IIPEIOCTaBIEHUEM TOCYAAPCTBEHHON YCIIyTH;

MPEACTABICHUS] JOKYMEHTOB M HWH(OpManuu, KOTOpPble B COOTBETCTBUM C
HOPMAaTUMBHBIMM TIpaBOBBIMM akTamu Poccuiickorn ®enepanuy, HOPMaTUBHBIMU
npaBoBbIMM akTamu IIpaButenscTtBa CBepAJIOBCKOM OOJACTM M MYHULUINAIBHBIMHU
IIPaBOBBIMM aKTaMH HAXOIATCS B PAaCHOpPSHKEHUH TOCYHapCTBEHHBIX OpPraHoOB,
IIPENOCTABISIOIINX TOCYIAPCTBEHHYIO YCIYIy, HHBIX T'OCYJAapPCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOTO CaMOYIpPAaBJIEHUS U (WJIM) MOABEAOMCTBEHHBIX I'OCYAApCTBEHHBIM
opraHaM M OpraHaM MECTHOTO CaMOYIpPaBJIECHUS OpraHM3alvil, y4JacTBYIOIIHUX B
IIPENOCTABIEHUN TOCYIAapCTBEHHBIX WM MYHHLIMIAIBHBIX YCIYT, 3a HCKIIOYEHUEM
JIOKYMEHTOB, yKa3aHHBIX B 4acTh 6 cratbu 7 DelepalibHOrO 3aKOHa OT 27 WIOJA
2010 roma Ne 210-®3 «O06 opraHuzanuu TPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYyHUIMOANBHBIX yciyr» (manee — DenepanbHbli 3akoH ot 27 wutons 2010 roga
Ne 210-D3);

MPEACTABICHUS]  JOKYMEHTOB M  HMHPOPMALMHM, OTCYTCTBHE U  (WIM)
HEJJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh NPHU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUSI FOCYJAapCTBEHHOM ycnyru, Jubo B
MPEIOCTaBIEHUHU TOCYTAPCTBEHHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOLIUX CIIy4aeB:

U3MEHEHUE TpeOOBaHMN HOPMATUBHBIX IPABOBBIX AKTOB, KacaloLIUXCs
IIPENOCTABIIEHUS TOCYJaPCTBEHHOM YCIIYT'H, IIOCJIE€ MIEPBOHAYAIBHON MOa4YM 3asiBJICHUS
O MPEAOCTABIIEHUH FOCYAAPCTBEHHOM YCIIYTH;

HaJIM4yue OomMOOK B 3asBJICHUHM O MPEAOCTaBICHUU T'OCYIApPCTBEHHOW YCIYTH U
JOKyMEHTaX, IOJAHHBIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAJIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEIOCTABICHUSI FOCYAAPCTBEHHOW YCIyrH, JUOO B
IPENOCTABIEHUN TOCYIapCTBEHHOM YCIYyTM W HE BKJIIOYEHHBIX B IPEICTaBIICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

UCTEYCHHE CpPOKa JECUCTBHUS JTOKYMEHTOB WJIM W3MEHEHHE HH(QOpMalud MOCIe
NEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl PEIOCTaBICHUS
rOCyAapCTBEHHOW YCIIYTH, TUOO B MPEJOCTABICHUH FOCYJapCTBEHHOMN YCIYyTH;

BBISIBJICHUE JIOKYMEHTAJIbHO MOJTBEPKICHHOTO (hakTa (MIPU3HAKOB) OIIMOOYHOTO
WIM TPOTHUBOIPABHOIO JEUCTBUS (O€31eHCTBUA) JOJKHOCTHOTO JIMIA YUYPEKICHUS,
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pabotauka M®I] npu nepBoHAYaTEHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIS  TIPEAOCTaBICHUS TOCYAApCTBEHHOW  yciyrd, Ju00 B IPEIOCTAaBICHUU
rOCyJIapCTBEHHOM yCIyru. B naHHOM cilydae B NMCBMEHHOM BHJE 3a IOAIMUCHIO
PYKOBOIUTENS YIOJHOMOYEHHOIO OpraHa, yudpexxJaeHus i pykosoaurtesrs MOLL npu
NEPBOHAYAJILHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
rOCyAapCTBEHHOW YCIIYTH, 3asBUTEIb YBEIOMJIISIETCS 00 yKazaHHOM (akTe, a TaKkKe
MPUHOCSTCS] U3BUHEHHUSI 32 JIOCTABJIEHHbBIE HEYI00CTBA;

NPEACTABICHUS JOKYMEHTOB, TOATBEPKAAIOIINX BHECEHHUE 3asIBUTEIIEM ILJIAThI 32
MPENOCTABIEHNUE FOCYIapCTBEHHOMN YCIIyTH.

IIpu npenocTaBaeHUN rOCy1apCTBEHHOM YCIIYTH 3apeIIacTCs:

OTKa3blBaTh B TMpPUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJif
MPENOCTABIEHUS TOCYJAPCTBEHHOM YCIYTH, B CIIy4ae, €CJIM 3asBJICHHUE U JTOKYMEHTHI,
HEO0OXOMMBIE TSI MPEJOCTABICHHS TOCYTapCTBEHHOM YCIyTU, NOJaHbl B COOTBETCTBUU
c HHpOpMalMel O CpPOKax MU MOPSJIKE MPEJOCTABICHHUS TOCYAApCTBEHHOW YCIIyTH,
onmyOnukoBaHHOM Ha  Emudom  mopraine nubo Ha  ouIuambHOM  caiiTe
YIIOJIJHOMOYEHHOT'O OpraHa B ceTu MHTepHer;

OTKa3blBaTh B IIPENOCTABICHUHA TOCYJAPCTBEHHOM YCIYyrM B CJy4dae, €Clu
3asiBJICHUE U JIOKYMEHTBI, HEOOXOAMMBIC /i1 NPEIOCTaBICHUS TIOCYIapCTBEHHON
yCIIyTH, IOJJaHbl B COOTBETCTBUHU ¢ MH(POpPMAIUEH O CPOKAX U MOPSAKE NPEAOCTaBICHHUS
rOCy/lapCTBEHHOM yciyrd, onyOnukoBaHHOW Ha EnuHoMm moprane, mnmubo Ha
o(pULIMaTBFHOM CaliTe YIOJHOMOYEHHOIO OpraHa B ceTu MHTepHeT.

HNcyepnbiBaoiyui nepeyeHb OCHOBAHMHU ISl 0TKAa3a B pUeMe JOKYMEHTOB,
HEO0XO0IMMBIX /IJIfl IPEI0CTABJIEHHUS TOCYyIaPCTBEHHOM yCIyrH

20. OcHOBaHuA 711 OTKa3a B MpUEME 3asBICHUS W JTOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABJIEHUS TOCYTAPCTBEHHOMN YCITyTH:

1) 3asBOcHME W  JOKYMEHTBI, HEOOXOMWUMBIE I  MPEIOCTaBICHUS
rOCyJapCTBEHHOM YCIIyTH, IOJAHBI JIUI[OM, HE UMEIOIIMM Ha 3TO MOJIHOMOYHH;

2) K 3asBJICHUIO HE MPUJIOKEHBI JOKYMEHTbI, HEOOXOAUMbIE JIs1 MPEJOCTABICHHUS
roCyJapCTBEHHOM YCIIyTH;

3) 3agBIEHME U  JOKYMEHTbI, HEOOXOAMMBbIE Il  MPEIOCTaBJICHUS
rOCy/lapCTBEHHOM YCIIYT'M, HamnpaBjeHHbIE B (POpME HJIEKTPOHHBIX JOKYMEHTOB, HE
NOJANKCAHBl 3JEKTPOHHOM MOJANKMCHI0 B COOTBETCTBMM C IYHKTOM 17 Hacrosmiero
pErIamMeHTa;

4) BBISBJICHO HECOOIIOJICHUE YCTAHOBJICHHBIX 3aKOHOATEILCTBOM Poccuiickoii
denepanvy yCIOBUM MPU3HAHUS JTEUCTBUTEIBHOCTH YCUJICHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOM MOIIHCH.

HcuepnbiBaloniuii nepeyeHb 0CHOBAHM /11 IPUOCTAHOBJIEHUS NPEI0CTABIEHUS
rocyJ1apcTBEHHOM YCJIYI'¥ WIN 0TKA3a B MPEI0CTABJIEHNHU IOCY1aPCTBEHHOM
yCJIyru
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21. OcHoBaHueM MJii TMPHUOCTAHOBIICHUS MPEIOCTABIECHUS TOCYIAapPCTBEHHOMN
YCIYTU SIBIIIETCA HENPEACTABJICHUE 3asiABUTENIEM MO HcTeueHnu 10 gHer co JHA
NOJIYYCHHUS] YUYPEXKICHHEM 3asBJIICHHS WM JOKYMEHTOB B BHUJIE 3JIEKTPOHHOTO
JIOKyMEHTa (IIakeTa JOKYMEHTOB) BCEX WJIM YacTH JOKYMEHTOB, YKa3aHHBIX B IyHKTE
16 HacTosIIeTO periiaMeHTa.

OcHoBaHus U151 OTKa3a B MIPENOCTABICHUH YCIYTHU:

1) oTcyTCcTBHE Yy 3aBUTEINS paBa Ha MOTy4YEHUE CyOCU NN,

2) HaM4Yue y 3asBUTENS 3aJ0/DKEHHOCTU MO OIUIaTe JKUJIOr0 MOMEUICHUs U
KOMMYHAJIbHBIX YCIYT MPU OTCYTCTBUMU U (WJIM) HEBBIIIOJHEHUM COTJIAIICHUS IO €€
MOTallICHUIO;

3) mpejAcTaBiICHUE 3asABUTEIIEM HEMOJHBIX M (MJIM) 3aBEIOMO HEIOCTOBEPHBIX
CBEJICHU;

4) HenpencTaBIICHUE 3aABUTENIEM B TEUEHHE CPOKA IPUOCTAHOBKH PACCMOTPEHUS
3asIBJICHUS O MPEAOCTABICHUN CYOCUINU TPEOYEMBIX TOKYMEHTOB.

Ilepeyensb yciayr, KOTopble ABJIAIOTCH HEOOXOAUMBIMHU M 00513aTeIbHBIMH JIJIS1
NpeIoCTABJEHHS TOCYIAPCTBEHHOM YCJIYTH, B TOM YHCJIE CBeIeHUS 0 IOKYMEHTe
(moxymeHTax), BblIaBaeMOM (BbIIaBA€MbIX) OPTraHU3AMUAMH, YYACTBYIOIIUMH
B NIPEI0CTABJICHHH IOCYAAPCTBEHHOM yCJIyTH

22. Ycmyramu, KOTOpBIE SIBISIIOTCS HEOOXOAMMBIMU M O0S3aTE€NbHBIMHU ISt
MPENOCTABICHUS TOCYJapCTBEHHON YCIyTM B COOTBETCTBUU C TOCTAHOBJIECHUEM
[TpaButenscTBa CBepanoBckoit odmactu ot 14.09.2011 Ne 1211-I1I1, siBasirores:

BbIjIaua CIIpaBKHU 00 YCTaHOBJICHUW MHBATUIHOCTH;

BblJjaya JOKYMEHTOB, MOJTBEPKIAIOIINX JOXOAbI, 38 UCKIIOUYEHUEM JOKYMEHTOB,
HaXOJSIIUXCS B PACHOPSDKEHUU OPraHoB, MPEJOCTABISIONIMX TOCYJapPCTBEHHbBIC
yCIYTHM,  OpPraHoB,  MPEIOCTABISAIONIMX  MYHHUIUINAIbHBIE  YCIYTH,  HWHBIX
rOCYJapCTBEHHBIX ~ OPraHOB,  OpPraHOB  MECTHOTO  CaMOYMpaBjieHUs  JUOO
MOABEIOMCTBEHHBIX ~ TOCYJIapCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOTIO
caMOyTpaBJIeHUs OpraHu3alliii, y4acTBYIOIIUX B MPEIOCTABICHUU IOCYyAapCTBEHHBIX U
MYHULIUTATBHBIX YCITYT.

IMopsinok, pa3mep ¥ OCHOBAHMSI B3UMAHMS FOCYAAPCTBEHHOM MONLIMHBI UJIM HHOU
IIATHI, B3UMAaeMOH 32 NPeJI0CTABJICHUE rOCYIaPCTBEHHOM YCJIYyTIH

23. 'ocymapcTBEeHHas yCiIyra MpeaocTaBisieTcs: 6€3 B3UMaHUs TOCYAapCTBEHHON
MONLIMHBI WJIA WHOM TIJIATHI.

IHopsinok, pasmMep U OCHOBAHUSA B3UMAHUA IUIATHI 32 MPEIOCTABJICHUE YCIYT,
KOTOpbIE SABJSIOTCH HEOOX0AMMbIMH U 00513aTeJIbHBIMHM JIJIS IPEA0CTABJICHUS
rocyIapCTBEHHOM YCJIYIH, BKJIIO4Yasg HHPOPMAIMIO 0 METOAUKE pacuera pasmepa
TAKOM IJIATHI
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24. Ycayru, KOTOpbBIE SIBISIIOTCS HEOOXOAWMBIMH M O0S3aTENbHBIMU  JIJIS
NPENOCTABIECHUSI TOCYAApPCTBEHHOW YCIIYTH, MPEAOCTaBISAIOTCS 0€3  B3UMaHMS
rOCyAapCTBEHHOM MOLLJIWHBI WJIM UHOM TLIATHL.

MakcuMaJIbHBIN CPOK OKUIAHUS B OYepeIH MPH MmoJa4ye 3ampoca
0 NPeI0CTABJICHUM TOCYJAPCTBEHHOMN YCJIYIH, YCIYTH, IPEeA0CTABISEMOM
OpraHu3anuen, y4acTByIeH B PeJ0CTABJICHUU IOCYAAPCTBEHHOM YCJIYIH, U P
MOJIyYeHUH Pe3yJibTaTa MPeI0CTABJICHUA TAKUX YCIYT

25. MakcuMalIbHBIIl CPOK OXHJaHUS B OYepeau IpH IMojade 3asBICHUS B
YUPEXKJEHUE W TpPHU MOIYYEHHM pELIeHHs O MpeNocTaBlIeHUU 00 00 OTKaze B
IIPEIOCTABIEHUH TOCYIAPCTBEHHON YCIIYTH HE TOJDKEH IIPEBBIATH 15 MUHYT.

[Ipu oOpamenun 3asButens B M®L] cpok oxugaHuss B odepeau MpU Mojaye
3asBJICHUS] U NPU TOJYYEHUH PEIICHUS O MPENOCTABICHUU T'OCYHAPCTBEHHOW YCIYTH
1100 00 oOTKa3ze B IPEIOCTABICHUU TOCYJApPCTBEHHOM YCIYIM TAaKXe HE [OJDKEH
MPEBBIIATH 15 MUHYT.

Cpok 1 nopsAA0K perucTpauuu 3asiBJieHUs O MPeA0CTABJICHNH IOCYAaPCTBEHHOM
YCJIYI4d ¥ YCJIYTd, IPeIoCTABIsIeMO OpraHnu3anuen, y4acTByoiei
B NIPEIOCTABJICHUH IOCYAAPCTBEHHOH YCJIYIH, B TOM YHCJIE B JJIEKTPOHHOU (popMe

26. Peructpanus 3asBJI€HUS U JOKYMEHTOB, HEOOXOJUMBIX ISl IPEIOCTABICHUS
rOCYJapCTBEHHOM YCIIYTH, OCYLIECTBIIAECTCS YUPEKIACHUEM:

B JICHb MOJIa4M 3asiBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
rOCYJapCTBEHHOU YCIIYTH, B YUPEKICHUE;

B JIEHb TMOCTYIUIGHHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIs
MIPENOCTABJIEHUS T'OCYIApCTBEHHOM YCIIYT'HM, B YYPEKICHHE MOYTOBBIM OTIPABIECHUEM
i u3 M®II, B Tom yucne HanpasieHHbIX M®IL] B a5ekTpoHHOM (hopme (MHTErparus
MH(OPMAIMOHHBIX CUCTEM);

HE MO3]Hee paboyero IHs, CASAYIOLIEro 3a JHEM IOCTYIUICHUS 3asBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX [JIsi TPENOCTaBIEHUS TOCYAapCTBEHHOM YCIYrH, B
YUpPEXJEHUE  C  HUCIHOJb30BaHHEM  HMH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH.

Ecniu  nokymeHThl  (KOMMM ~ JOKYMEHTOB),  HANpPABJICHHBIE  [OYTOBBIM
OTIIPaBJICHUEM, MTOJTyUEHBI OCJIE OKOHYAHUS pab0yYero BpeMEeHH YUPEKICHHs, THEM UX
MOJTyYEHUS! CUUTACTCS CIIEAYIOINN paboUunii 1eHb.

Ecniu  10KyMeHThl (KONMMM JIOKYMEHTOB) IIOJIy4€Hbl B BBIXOJHOW WM
Npa3AHUYHBIA JE€Hb, JHEM HX TMOJYYCHHs] CUMTACTCS CIEAYIOUIM 3a HUM pabounii
JICHb.

B ciyyae npuoCTaHOBIEHUS PACCMOTPEHHUSA 3asBJICHUS O MPEAOCTABICHUU
cyOCHIuMU JTHEM IMOAAauM 3asBJICHUS O MPEAOCTABICHUU CYOCUIAMM CUUTAETCS JCHbD,
KOTJa 3asIBUTEJIEM IPEICTABICHBI BCE JOKYMEHTHI, YKa3aHHbIE B IyHKTE 16 HACTOSAIIErO
peryiaMeHra.
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[Ipn Hamuuuu OOCTOATENBCTB, OrPAaHUYMBAIOLIMX TPAHCIOPTHYIO JTOCTYNHOCTH
(OT MecTa KUTENbCTBA 3asBUTENS 10 OJIMKAWIIEr0 HACEJIEHHOrO MYHKTa, B KOTOPOM
€CTh OpraHu3anus MnoytoBoi cBsa3u wiau MOILI, u oOpaTHO BpeMs, 3aTpau€HHOE Ha
nopory, cocrasisger Oosiee 10 yacoB), THEM NOJAYM 3aSIBICHHUS O IMPEIOCTABICHUU
CyOCHIMH CUMTAETCS JIeHb MOCTYIUICHUS 3asBJICHHS B OPraHU3aIMIO MOYTOBOM CBS3U
it M®II. Cybcuans Takomy 3asiBUTEIIO MPEIOCTABISETCS C YYETOM OCOOEHHOCTEU
VCUYUCIICHUS THS TI0JIa4U 3asIBJICHUS B MpeEeax Neproia OrpaHMYEHHON TPaHCIOPTHOM
JOCTYITHOCTH, MPENYCMOTPEHHOM HACTOSIIUM ITYHKTOM, U CPOKOB, YCTAHOBJICHHBIX B
ab3are necaroM nyHkTa 14 Hacrosiiero persiiamenTa. [lepedeHb HaceleHHBIX TyHKTOB,
MMEIOIIMX OrPaHUYEHHYI0 TPAHCIOPTHYIO AOCTYIHOCTb, YCTAHABIMBACTCS OPTraHOM
rocyJapCTBEHHOM  BjacTh  cyObekta  Poccuiickoit  ®emepanuu ¢ yuyeToM
KJIIMMAaTUYECKUX, Teorpaduyeckux 0COOEHHOCTEH, TOCTYIMHOCTH TPAHCHIOPTHBIX YCIIYT,
YCIIyT MOYTOBOM CBSI3H.

27. B ciaydyae ecnm JOKYMEHTHI (KOTHH JOKYMEHTOB), HAalpaBlICHHBIC B BHJIEC
AIIEKTPOHHOTIO JOKyMeHTa (Tmakera JOKYMEHTOB), MOJY4Y€Hbl IOCI€ OKOHYAaHMS
paboyero BpeMeHU YUpEexKIACHUS, THEM UX MOJYyYEHHUs CUMTAETCS CIEeAYIOIUN pabounid
JICHb.

Eciu  1oKyMeHThl (KOMMM JIOKYMEHTOB) TIOJIYYEHbl B BBIXOJHOM WIH
Mpa3HUYHBIA JIeHb, JHEM HX IOJIYYCHUS CUMTACTCS CIEIYIONIMN 3a HUM pabouyuit
JICHb.

B ciyuae ecnum 3asBieHUE UM JOKYMEHTBI, HEOOXOJUMBIE AJISl MPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIIYTH, MOJAaHbl B JIEKTPOHHOM (DOpMe yupekJEeHUE HE I03THEE
paGodero 1HS, CIEAYIOLIEro 3a JHEM IOJaud 3asBIICHUS, HAMpPaBJSET 3asBUTEIIO
AJIEKTPOHHOE COOOILEHUE O MPUHATUH JIUOO0 00 0TKA3€ B MPUHITUU 3asIBICHUS.

28. Peructparus 3asiBICHHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJIsi TIPEIOCTABICHUS
rOCYJapCTBEHHOM YCIYTH, OCYIIECTBIISIETCA B MOPSAAKE, MPETYCMOTPEHHOM ITYHKTOM
43 HACTOSAIIECTO perjaMeHTa.

TpeOoBaHus K MOMELIEHUSIM, B KOTOPBIX NPEI0CTABJISETCHA rOCYy1apCTBEHHAA
yCJIyra, K 3aj1y OKMJAAHHUs1, MeCTaM JIJIf 3all0JTHEHUS 3alPOCOB O MPeI0CTABICHUU
rocy1apCTBEHHOM YCJOyru, HHGOPMAIMOHHBIM CTEH/IaM C 00pa3uamMu
HX 3aMI0JIHEHNS U NepeYHeM JIOKYMEHTOB, He00X0AUMBbIX JIJIsl IPEeJ0CTABICHUSA
KaXKI0# rocy1apCTBEHHOM yCJIYI'd, pa3MellleHUI0 U 0(pOPMIICHUIO BU3YAJIbHOM,
TEKCTOBOW M MyJIbTUMEAUNHOM HH(POPMALIUY O MOPSIAKE NPEI0CTABICHUSA TAKOU
YCJIYT'H, B TOM YHcJIe K 00eCle4eHNI0 TOCTYITHOCTH /IJIsl MHHBAJIU/I0B YKA3aHHBIX
00bEKTOB B COOTBETCTBHMH € 3aKOHOAATEILCTBOM Poccuiickoilt @enepanuu
U 3aK0HOAaTeIbCTBOM CBepAJIOBCKOM 00/1aCTH 0 COUMAILHOM 3alllUTe MHBAJIU/I0B

29. B momemnieHusx, B KOTOPBIX MPEAOCTABISETCS TOCYIapCTBEHHAs YCIyra,
o0ecIeynBaroTCs:

1) COOTBETCTBHE CAHMTAPHO-IMUICMUOJIOIMYSCKUM IPaBUIaM W HOPMATHBaM,
MpaBUJiaM MPOTHUBOIIOKAPHON OE30MaCHOCTH;
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2) co3gaHMe WHBAJIMAAM CIEIYIOIIUX YCJIOBUNW JOCTYMHOCTH OOBEKTOB B
COOTBETCTBHM C TpeOOBAHUSIMU, YCTAHOBJICHHBIMU 3aKOHOJATEIIbHBIMU W WHBIMU
HOPMATUBHBIMU MPABOBBIMU aKTaMU:

BO3MOXHOCTh OECIIPENSTCTBEHHOTO BXO/a B 00BEKTHI U BBIXO/Ia U3 HUX;

BO3MOXKHOCTh CaMOCTOSITEJILHOTO TEPEABIKEHUS TI0 TEPPUTOPUU OOBEKTa
B LIEJIAX JOCTYINAa K MECTY MPENOCTaBJIEHUS TOCYIapCTBEHHON YCIYyrd, B TOM YHCIIE
C IOMOIIBI0 PAOOTHUKOB OOBEKTA, MPEIOCTABISIONIUX TOCYJAPCTBEHHYIO YCIYTY,
ACCHUCTHUBHBIX U BCIOMOTATENIbHBIX TEXHOJIOTUH, @ TAKKE CMEHHOT'O KPECIA-KOJISICKH;

BO3MO>KHOCTh MOCAJIKM B TPAHCIIOPTHOE CPEICTBO M BBICAIKHM M3 HErO IEpen
BXOJIOM B O0BEKT, B TOM UYHCI€ C HCIOJb30BAaHUEM Kpecia-KOJSICKU
U, IPU HEOOXOAMMOCTH, C TTIOMOIIIbIO pAOOTHUKOB O0BEKTA;

COMPOBOXK/ICHHE MHBAIMJIOB, UMEIOIIUX CTOMKHE HapyUIeHUS (PYHKIUU 3pEHUs
U CAMOCTOSITEJIBHOTO MEPEABUKEHUS, 10 TEPPUTOPUU OOBEKTA;

COJICMICTBHE MHBAJIUY TIPU BXOJE B OOBEKT U BBIXOJI€ U3 HETO, MHPOPMHUPOBAHUE
WHBAJIK/IA O JOCTYMHBIX MapIIPyTax OOIIECTBEHHOTO TPAHCIIOPTA;

HaJUIe)Kalllee  pa3MeIlleHHe  Hocutenedl  umHdopmanuu,  HEOOXOAMMOM
11 obecriedeHus:  OECHpENsITCTBEHHOTO  JOCTYNa  MHBAIMJIOB K  OOBEKTaM
U TOCYJIApCTBEHHOM  ycClIyre, € YYETOM OrpaHUYEHUN HUX IKU3HEIEATEIbHOCTH,
B TOM 4Hclie TyOaupoBaHHe HEOOXOIMMOM JUIsl TIOJYYEHHsI TOCYIapCTBEHHOM YCIIyTH
3BYKOBOM M 3pUTEIBHONW MHPOpPMALIUU, a TAKKEe HAAMUCEH, 3HAKOB U MHOM TEKCTOBOU
u rpadpuueckoii  MH(OpMAIMKM  3HAKAMH, BBINOJHEHHBIMU  Pelbe(PHO-TOUCUHBIM
mpudtom bpaiins u Ha KOHTpacTHOM (hoHE;

oOecrieueHure Jomycka Ha 0OBbEKT, B KOTOPOM MPEIOCTABIISIETCA TOCYJapCTBEHHAS
yciyra, COOakU-TIpOBOJAHMKA TPU  HAIWYUU  JOKYMEHTA, IOATBEPKIAIOIIETO
ee CIenaibHOE 00yUCHHE;

3) nmoMemeHus JOHKHBI MMETh MeCTa IS OXKHUIaHUs, HHOOPMHUPOBaHHUS, TIpUEeMa
3asIBUTETIEH.

Mecta oxumaHusi OO0ECIEUUBAIOTCS CTYJIBSIMH, KPECETbHBIMU CEKIUSIMH,
CKaMbsMH (OaHKETKaMU);

4) moMeIeHuss JOJDKHBI HMMETh TyalleT €O CBOOOJHBIM JOCTYIIOM K HEMY
B pabouee Bpemsi;

5) mecta uH(MOPMUpPOBAHMS, MPEAHA3HAYCHHBIC Ui O3HAKOMJICHHS TIpakaaH
¢ “HGOPMAIIMOHHBIMU MaTepHaIaMH, 000PYTyIOTCS:

WHOOPMAIMOHHBIMA ~ CTCHJIAaMU WJIW  WHOOPMAIMOHHBIMUA  DJIECKTPOHHBIMU
TepMUHAIAMU;

cTojlaMU (CTOMKAMH) C KaHIEIAPCKUMH TPUHAIICHKHOCTIMU 711 0DOPMIICHUS
JIOKYMEHTOB, CTYJIbSIMHU.

Ha nH(pOpManMoOHHBIX CTEHIaX B MOMEIICHUSX, MPEAHA3HAYEHHBIX JJIs MprueMa
rpaxkJiaH, pa3meniaercsa nHpopmalus, ykazaHHasi B TyHKTE 5 HaCTOAIIETO perjaMeHTa.

Odopmienre BU3yalbHOW, TEKCTOBOW W MYJbTUMEAUNHOW HHPOpManuu
O MOPSAJIKE TPEAOCTABJICHUSI TOCYJAPCTBEHHOM YCIyTH JIOJDKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pUTEJILHOMY UM CIyXOBOMY BOCHPHATHIO 3TOW HH(pOpMAIUU
3asIBUTEJISIMU, B TOM YHCJIE 3asIBUTEIISIMA C OTPAaHUYEHHBIMU BO3MOYKHOCTSIMHU.
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IHoka3aTe/n JOCTYNHOCTH M KAYe€CTBA rOCYIapPCTBEHHO YCJIYIH, B TOM 4YHCJIe
KOJIN4€eCTBO B3aUMO/IeCTBUH 3asABUTEJS € JOJKHOCTHBIMU JIUIIAMY NPH
NPeI0CTABJIEHUHU IOCYAAPCTBEHHOM YCJIYTY U UX NMPOJ0J/LKUTEIbHOCTD,
BO3MOKHOCTb MOJTy4YeHUs HHPOPMALMU 0 X0/1€e MPeA0CTABIEHUS rOCYyI1apCTBEHHOI
YCJIYT'H, B TOM YHCJIE C MCIO0JIb30BaHUEM HH(OPMAIIMOHHO-KOMMYHHMKAIMOHHBIX
TEXHOJIOTMi, BO3MOKHOCTH JIH00 HEBO3MOKHOCTD IOJY4YCHUSI TOCYAAPCTBEHHOU
yeayru B M®@II (B TOM 4ucie B IOJHOM 00beMe), B JII000M TEPPUTOPHATILHOM
NoApAa3/ieJIeHUN OPraHa, NPeAoCTABIAIOIIET0 roCyAaAPpCTBEHHYIO YCJOYTY,

10 BHIOOPY 3asiBUTEJIS (IKCTEPPUTOPHUAIbHBIN NPUHIUII), IOCPEACTBOM 3aIPoca
0 MPeJ0CTABJICHUN HECKOJbKHX rOCYyAapCTBEHHBIX U (MJIM) MYHUIIHUIIAJIbHBIX
ycayr B MOII

30. IlokazaTenssMu JOCTYMHOCTH M Ka4eCcTBA MPEAOCTABICHUS TOCYAapCTBEHHOM
YCIIYTHU SABJISIFOTCS:

1) BO3MOXHOCTH TOJIy4eHHS HMHQPOPMALMKM O XOJ€ MpPeAO0CTaBICHUS
rOCyJapCTBEHHOM YCIyTH JIMYHO WM C HCHOJb30BAHMEM HWH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

2) BO3MOKHOCTh OOpaIlleHHs 3a MPEIOCTaBICHUEM TOCYIApCTBEHHOM YCIyrd
yepe3 MO u B anexkTpoHHol hopme;

3) BO3MOXXHOCTbh OOpaIlEHUs 3a MPEJOCTABICHUEM TOCYJapCTBEHHON YCIyru 1O
AKCTEPPUTOPUATILHOMY TIpUHIMNY Ha ©Oaze MOL[ npu HaAIMYUMK TEXHUYECKOM
BO3MOXKHOCTH Tepefaund JOKyMeHTOB u3 M®DI[ B aynekTpoHHOM BuJe (MHTErpauus
UH(POPMAILIMOHHBIX CUCTEM).

31. B03MOXHOCTh MONYy4YeHHUs TOcyaapcTBeHHOW yciyru B M®I[ B momHOM
o0beMe, a Takke B JIOOOM YIOJIHOMOYEHHOM OpraHe MO BBIOOPY 3asBUTENS
(3KCTEpPPUTOPHUATIBHBIN PUHIIMI) HE TPEAYCMOTpPEHA.

32. Ilpu mpenocTaBIeHUH TOCYAAPCTBEHHOW yCIyTH B3aUMOACHCTBHE 3asiBUTEIS
C JOJDKHOCTHBIM JIMLOM YUPEKIECHUS OCYLIECTBIISIETCS:

1) mpu npueme 3asBICHUS U JTOKYMEHTOB, HEOOXOJIUMBIX IS MPEIOCTABICHHUSI
roCyJapCTBEHHOU YCIIyTH;

2) py BBIAAYE pe3ybTaTa MPe0CTaBICHUS TOCYAapPCTBCHHOMN YCITyTH.

B kaxnoMm ciydae 3adBUTENb B3aUMOJACHCTBYET C JOJDKHOCTHBIM JIMIIOM
YUPEKICHUS OMH Pa3s.

IIpoAOKUTENBHOCTh B3aUMOJCHUCTBUS 3asiBUTENA C JOJDKHOCTHBIM JIMIIOM
YUPEKICHUS NPU NPEIOCTABICHUN TOCYAAPCTBEHHOW YCIYTM HE JOJDKHA NPEBBIIATH
15 MunHyT.

HNHuble TpeGoOBaHNs, B TOM YHC/I€ YUUTHIBAIOIINE 0COOEHHOCTH MPEI0CTABICHUS
rocyaapcreeHHoi ycayru B M®IL, ocobeHHOCTH npeaocTaBIeHUs
rocy1apCTBEHHOM YCJIYIH 10 SKCTEPPUTOPHUATBLHOMY NPUHITUILY M 0COOEHHOCTH
NMPeA0CTABJIEHUS TOCYIaPCTBEHHOM YCJIYTrd B 3JIEKTPOHHOI opme

33. [Ipu oOpanieHnu 3asiBUTENS 32 MPEJOCTABICHUEM TOCYIapCTBEHHON YCIYTH B
MOI] pabotHuk MOIL] ocymiecTBiaseT AEUCTBUS, NPEIYCMOTPEHHbIE HACTOSIIUM
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pPErJIaMEHTOM M COTJIAIICHWEM O B3aMMOJICWCTBHUM, 3aKIIOUYCHHbIM Mexay MOILl u
YIOJIHOMOYEHHBIM OPTaHOM.

M®I] o6ecnieunBaeT mnepenady NPUHATHIX OT 3asABUTENS 3asABICHUS H
JOKYMEHTOB, HEOOXOIUMBIX [UJIsl NPENOCTaBIEHUS TOCYAAapCTBEHHOW YCIYrH, B
YUPEKJICHUE B MMOPSAAKE U CPOKHU, YCTAHOBJICHHBIE COIVIALIEHUEM O B3aUMOIEHCTBUH, HO
HE T03/HEE CIIEAYIONIET0 padoyvero Hs MOCie MPUHATHS 3asBICHUS.

34. OOpaimeHue 3a TMPEAOCTaBICHUEM TIOCYJAPCTBEHHOM YCIYI'M MOXET
OCYILIECTBIISITECA C HCHOJB30BAHUEM DJIEKTPOHHBIX JOKYMEHTOB, IOJIHACAHHBIX
MIPOCTOM DJICKTPOHHOM MOJMKUCHI0 WM YCUJIGHHOW KBaTIU(PUIIMPOBAHHON SJIEKTPOHHOM
NOJANKUCHI0 B COOTBETCTBUU C TpeOoBaHusiMu DenepalibHOro 3aKkoHa OT 6 ampens
2011 roma Ne 63-®3 «OO0 »37eKTpOHHOM moANKUCH» (NP HAIUYUU TEXHUYECKOU
BO3MOXXHOCTH).

OOpameHne 3a  NPEAOCTAaBICHUEM  TOCYAApCTBEHHOW  YCIYIM  MOJKET
OCYUIECTBJIATHCSA MO 3KCTEPPUTOPHAIBHOMY MpUHUMIY Ha 0aze MOIL] npu Hanmuuum
TEXHUYECKOM BO3MOYKHOCTH MEPENAadd NTOKYMEHTOB M3 MODIL[ B 25€KTpOHHOM BHJIE
(uHTEerpanus HHOOPMAIMOHHBIX CUCTEM).

[IpenocraBiieHre rocy1apCTBEHHON YCIYTH B JIOOOM YIOJHOMOYEHHOM OpraHe
10 BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN MPUHIIUIT) HE IPETYCMOTPEHO.

Pa3zgea 3. CocTas, moc/ie10BaTeIbHOCTh M CPOKH BBITIOJTHEHUS
aIMMHHUCTPATHBHBIX Npouexyp (aeicTBuii), TpeGOBAHUA K MOPAAKY
HX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp (AeilcTBuii) B 3JIEKTPOHHOH (popMe, a TaKKe 0COOEHHOCTH BbINOJIHEHHS
aIMUHUCTPATUBHLIX Npoueayp (aeiicreuii) B MP@I]

35. IlepeueHb  aAMHHHCTPATHBHBIX TPOIEAYp B  YUPSKIECHHUH  TIO
NPEOCTABIECHUIO 3aBUTEII0 TOCYJApPCTBEHHOMN YCIIyTH BKJIIOYAET B ceO0sl:

1) mpuem 3asBiICHHS W JOKYMEHTOB, HEOOXOIWUMBIX [JIsl TPEIOCTABICHUS
rOCy/apCTBEHHOW YCIYTH, WX TEepBUYHas MPOBEPKAa M PETUCTpalus MO0 OTKa3 B
npueMe  3asiBJICHHS M JOKYMEHTOB, HEOOXOAMMBIX [l  IPEIOCTaBJICHUS
roCyJapCTBEHHOM YCIIyTH;

2) ¢dbopMHpOBaHHE M HaIpPaBJIEHUE MEKBEJOMCTBEHHOIO 3ampoca B OpraHbl U
OpraHM3aliy, y4aCTBYIOIIHNE B MIPEIOCTABICHUN TOCYIapCTBEHHON YCIYyTH;

3) paccMOTpeHHe 3asBJICHUSI U TOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS
rOCyJapCTBEHHON YCIYTH, U IPUHATHE PEUICHUs O MPEJOCTaBIeHUH MO0 00 OTKa3e B
PE0CTaBIEHUN IOCYAAPCTBEHHOM YCIIyTH;

4) opraHu3aiys OCyIIeCTBICHHs BHIILIATHI CYOCHINH.

36. IlepeyeHb aIMUHUCTPATUBHBIX MPOLEAYP B YIOJIHOMOUYEHHOM OpraHe IO
IPEOCTABICHUIO 3aSBUTEIIO TOCYJAPCTBEHHOM YCIIyTH BKJIIOYAET B ceOsl:

1) npuHsATHE peuieHuss 0 MPeaOoCTaBICHUH JMOO 00 OTKa3e B MPEAOCTaBIICHUU
rOCy1apCTBEHHOM YCIIYTH.

37. Ilepeuenb QIMUHHUCTPATUBHBIX  IPOLEAYP o IPEAOCTABJIEHUIO
rOCYJapCTBEHHON YCIIyTM B 3JIEKTPOHHOM (hopMe, B TOM HYHCJIE C MCIOJIB30BAaHHEM
Enunoro nopTtasna, BKIIIO4aeT B ceO4:
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1) momyuenne wHPOpPMAMU O TOPSIKE H  CPOKAX  MPEIOCTABICHUS
rOCyAapCTBEHHOMW YCIIYTH;

2) 3amKCh Ha MPUEM B YUPEIKACHUE ISl TTOIa4YH 3asiBIICHIS,

3) hopMupOBaHHE 3asBIICHUS,

4)mpueM W pErucTpanusl 3asBICHUS W JOKYMEHTOB, HEOOXOIMMBIX JJIs
NPENOCTaBIEHUsI TOCYJapCTBEHHOM ycinyru, auMO0 OTKa3 B TMpUEME 3asBICHUS
U JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABIICHUS TOCYJapCTBEHHOM YCIIYTH;

5) nonyveHue 3asBUTEIIEM CBEACHUN O XOJIe MPEAOCTABICHUS TOCYAapCTBCHHOM
YCIYTH;

6) HampaBlicHHE 3asABUTEII0 PEIICHHS O MPEIOCTaBICHUU JHO0 00 OTKase
B [IPEIOCTABIICHUH I'OCYIAPCTBEHHOMN yCIIYTH;

7) B3auMOJIcHiCTBHE YUPEKICHUS c roCyJ1apCTBEHHBIMHU OpraHaMu
(opraHu3anusMHM), y4acTBYIOIIUMH B IIPEIOCTABIEHUU TOCYAApPCTBEHHOM YCIYTH, B TOM
YHUCJIE MOPSAOK U YCIOBHS TaKOTO B3aUMOJICHCTBHUS;

8) HampaBlICHUE 3asIBUTENI0 KOMUHU PEUIEHUSI O PEIOCTaBIECHUH MO0 00 OTKa3e
B IIPE0CTABIIEHUN FOCYAAPCTBEHHOU YCIIYTH;

9) ocymiecTBICHHE OIIEHKH KauyeCcTBa PE0CTABICHHUS TOCYAaPCTBECHHOM YCITyTH;

10) unHble AEHCTBUSA, HEOOXOIMMBIE I IPENOCTABIEHUS TOCYAApPCTBEHHOU
yCIyI'M, B TOM 4YHUCJIE CBS3aHHBIE C IPOBEPKOM JEUCTBUTEIIBHOCTU YCHJICHHON
KBAJIM(ULUUPOBAHHON 3JEKTPOHHOM MOANUCU 3asBUTENS, MCIOIb30BAaHHOW IIpU
oOpallleHu! 3a MOJYYEHHEM TOCYIapCTBEHHOM YCIIYTH, a TAaKXE C YCTaHOBJICHUEM
IIEPEYHsI KJIACCOB CPEACTB YIAOCTOBEPSAIOIIMX LIEHTPOB, KOTOPBIE AOIYCKAKOTCS IS
UCIIOJIb30BaHUsl B LENSAX OOecredyeHHs] yKa3aHHOW MPOBEPKU U OMNPENENAIOTCS Ha
OCHOBaHUM yTBEp)KIaeMol (¢eaepaibHbIM OPraHOM HCIIOJHUTENBHOM BJIACTU IO
corjacoBanuio ¢ dDenepanbHOM Ciy)00i1 Oe3omacHocTH Poccutickoit ®deneparuu
MoJenu yrpo3 Oe3omacHOCTH uWH(oOpManmuu B  HUHPOPMAIMOHHON  CHUCTEME,
UCIIOJIb3yeMOW B LENSAX MpueMa oOpalleHHil 3a NOJy4YeHUEM ToCydapCTBEHHOM YCIIyTH
U (WJI1) TPEeIOCTaBIEHUS TAKOW YCIIyTH.

38. Ilepeyenp  agMUHHUCTPATHUBHBIX  MPOLEAYp O  TPEIOCTABICHUIO
roCyJlapCTBEHHOU yciyTH, BeinofiHsgeMbix M®II, BkitouaeT B ceosi:

1) uHpopMHUpOBaHUE 3asgBUTEIICH O TOPSAAKE HM  XOAC IPEIOCTaBICHUS
rocygapctBeHHon ycayru B MODI[, 1o wWHBIM  BOmpocaMm,  CBSI3aHHBIM
C MPEIOCTABICHUEM TOCYIAPCTBEHHON YCIIYTH, a TAKXKE KOHCYJIbTUPOBAaHUE 3asiBUTEIEN
0 MOPSJKE NPENOCTABICHUSA TOCY1apCTBEHHOU ycayru B MOLI;

2) mpueM 3asBJICHUST M JOKYMECHTOB, HEOOXOJMMBIX ISl TPEIOCTABICHUS
rOCyJapCTBEHHOM YCIIyTH, W HaIlpaBJICHUE 3asBJICHHUS M JOKYMEHTOB, HEOOXOIHMMBIX
JUISL TIPEJIOCTABIICHUS TOCYIapCTBEHHON YCIIYTH, B yUpekJIeHue 100 OTKa3 B Mpueme
3adBJICHUSI M JOKYMEHTOB, HEOOXOIMMBIX [Jsi TMPEAOCTaBICHHSI TOCYAapCTBEHHOU
YCIIyTH;

3) BeIJaUa 3asABUTEIIO KOIWHU PEIICHUS O MPEJOCTaBICHUU JHOO OTKa3e B
MIPEI0CTABIEHUHU TOCYIAPCTBEHHON YCIIYTH.

IIpuem 3asiBjieHMS U JOKYMEHTOB, HEOOXOAMMBIX
JJIS1 IPEI0CTABJIEHHS TOCYAAPCTBEHHOM YCJIYI'M, MX IePBUYHAS POBEPKA
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H perucrpanusd JU00 0TKa3 B npueMe 3asABJICHUA U J1OKYMCHTOB, HCOﬁXOI[l/IMLIX
AJIA TIPEAOCTABJICHUS FocyﬂapCTBeHHOﬁ yYcayru

39. OcHoBanmeM i1 Hayajga aJAMHUHUCTPATHBHOM TIPOIEIYPHI  SBIISCTCS
oOpalieHne 3asBUTENS B YUPEKICHHUE JTUOO TMOCTYIUICHUE 3asBJICHUS W JOKYMEHTOB,
HEOOXOAMMBIX JUISI TIPEIOCTaBICHUS TOCYJApPCTBEHHOM YyCIyrd, B YUpPEKICHUE
MOYTOBBIM OTIpaBieHueM, u3 M®IL] (B Tom yucie nmpu UHTErpalvu HHOOPMAITMOHHBIX
CHUCTEM), B DJIEKTPOHHOU popme.

40.B cocraB = agMUHHUCTPATUBHOM  TPOLEAYpbl  BXOIAT  CIEAYIOIINE
aAMUHUCTPATUBHBIE ICHCTBHUS:

1) mprieM ¥ TIepBUYHAs MPOBEPKA 3asBJICHUS M JIOKYMEHTOB, HCOOXOAMMBIX IS
MPEAOCTABIEHUS IT'OCYIAPCTBEHHOM YCIIyTH;

2) oTKa3 B MpUEeME 3asABJICHHS W  JOKYMEHTOB, HEOOXOJUMBIX IS
MPEOCTaBICHUS TOCYJIapCTBEHHOM YCIYrd, JUOO perucrpanus 3asBjiCHUS U
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS TOCYIApCTBEHHON YCIIyTH.

41. JIomKHOCTHOE  JIMIIO  YYPEXKIICHHS, OTBETCTBEHHOE 32  BBINOJHEHUE
aAMUHUCTpaTUBHOTO JneicTBUs «lIlpreM u mnepBuUYHAs TMpPOBEpKa 3asBICHUS W
JOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABJICHUS TOCYJIapCTBEHHON  yCIyTH»,
OMPENIEIIAETCS B COOTBETCTBUU C JOJKHOCTHOM MHCTPYKIIUEH.

42.  JIOMKHOCTHOE JIMIIO  YINOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE
3a BBIMIOJIHEHUE AaJMUHHUCTPATUBHOTrO JneictBusa «llpuemM u mnepBHYHAs mpoBEpKa
3asiBJICHUSI M JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABICHUS TOCYJIapCTBEHHOMN
YCIIYTH»:

1) mpoBepsieT  JOKYMEHTBI,  YIOCTOBEPSIOIIME  JHYHOCTH  3asBHUTEIS,
CBUJIETEJIbCTBYET CBOEH MOAMUCHIO MPABUIBHOCTh BHECEHUS B 3asBJICHUE MACHOPTHBIX
JIAaHHBIX 3asBUTENA. B cioydyae momauu 3asBICHUS 4YE€pe3 MPEACTABUTEIS 3asIBUTEIA
B 3asIBJICHMM YyKa3bIBAIOTCS (amMuiusi, UMs, OTYECTBO, IIOYTOBBIM ajpec MecTa
KUTEIbCTBA (MecTa MpeObIBaHMs, (PAKTUYECKOTO NPOKUBAHUA) MPEICTABUTENS,
HAaUMEHOBAHUE U PEKBU3UTHI IOKYMEHTA, YIOCTOBEPSIIOLIETO JIUYHOCTh TPEACTaBUTEIIS,
PEKBU3UTHI JJOKYMEHTA, MOJTBEPXKIAIOIIETO MOJHOMOYHUS MPEACTABUTEIIS. Y Ka3aHHBIC
CBEJICHUS TOATBEPKIAIOTCS MOAMUCHIO MPEICTABUTENS 3asBUTENS C MPOCTABICHUEM
JIaThl IPEACTABIICHUS 3asBJICHUS;

2) TmpoBepseT KOMIUIEKTHOCTh JOKYMEHTOB, NPaBUIBHOCTh OG(OPMIICHHS W
coJiepKaHKe MPEACTABICHHBIX JTJOKYMEHTOB, COOTBETCTBHE CBEICHUH, COACPKAIINXCS B
JTOKyMEHTaX, HEOOXOANUMBIX JJI MTPEAOCTABICHUS TOCYJaPCTBEHHOU YCITYTH;

3) IpuHKMaeT 3aBePEHHBIC B YCTAHOBJICHHOM IMMOPSAAKE KOMHH JIOKYMEHTOB,
HEOOXOJMMBIX IS TPEIOCTABICHUS TOCYAApPCTBEHHOW YCIYTH, 3aBEepSeT KOMHUU
JIOKYMEHTOB, IPUJIOKEHHBIX K 3asBJICHUIO, CBEPSS UX C MOJIMHHUKAMU.

[lepBuunasi mpoBepka 3asBICHUS M JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEe0CTaBICHUS TOCYIapCTBEHHON YCIIYT'H, TPEACTaBICHHBIX B DJICKTPOHHOU (opme,
OCYIIECTBIISIETCS B MOPSJIKE, MPETYCMOTPEHHOM ITYHKTOM 74 HaCTOSIIETO perjiaMeHTa.

MakcumanbHbIl CPOK BBINIOJHEHUS AAMUHUCTPATUBHOTO JAeucTBus «lIpuem
Y TIEpBUYHAS MPOBEPKaA 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJISl TIPEIOCTABICHUS
rocyJIlapCTBEHHOM yciayru» coctapisieT 10 MUHYT.
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43. OTBETCTBEHHBIM 3a BBIMIOJIHCHHE AaIMUHUCTPATUBHOTO aeilcTBus «OTKa3 B
npueMe 3asBJICHHS U JIOKYMEHTOB, HEOOXOAMMBIX JJIsi  IPEJAOCTaBJICHUS
TOCYJIapCTBEHHOM YCIYTH, TUO0 PETHCTPAIUs 3asBICHUS W TOKYMEHTOB, HEOOXOIMMBIX
JUIL  OPEAOCTABIICHUS TOCYIJApCTBEHHOW YCIYTW» SIBIAETCA JOJDKHOCTHOE JIWIIO
YUPEKIACHHUS, KOTOPOE OMPENECIAECTCS B COOTBETCTBUM C JTOJKHOCTHOM MHCTPYKIIUEH.

44, JIOMKHOCTHOE JIMIIO YYPEXKICHHS, OTBETCTBEHHOE 32 BBIIIOJIHEHHE
aAMUHUACTPATUBHOTO JneicTBuag «OTKa3 B MpHEME 3asBICHHUS U JOKYMEHTOB,
HEOOXOAUMBIX MJI TMPEJOCTABICHHUS TOCYIapCTBEHHOM YCIYyTH, JIMOO pErucTparus
3asiBJICHUS M JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEJOCTABJICHHS TOCYIapCTBEHHOMN
YCILYyTH»:

1) mpy HaJWUYMK OCHOBAHWM JJIsi OTKa3a B MPHUEME 3asBJICHUS U JIOKYMEHTOB,
HEOOXOAMMBIX JJIs MPEJOCTABICHUS TOCYIapCTBEHHOMN YCIIYTH, YKa3aHHBIX B MyHKTe 20
HACTOSIIETO PErJIaMEHTA, OTKa3blBACT B MPUEME 3asBICHUS W JOKYMEHTOB,
HEOOXOIMMBIX JJIsSl MPEIOCTABIICHUS TOCYJAPCTBEHHOM YCITyTH;

2) Ip¥ OTCYTCTBUH OCHOBAHHWH JIJI1 OTKa3a B MPHUEME 3asBJICHUS M JIOKYMCHTOB,
HEOOXOMMBIX /ISl IPEIOCTABICHUS TOCYIapCTBEHHON yCIyTH, YKa3aHHBIX B MyHKTe 20
HACTOSIIETO PErJIaMeHTa, pPETUCTPUPYeT 3asaBieHue B JKypHaie perucrpainuu
3asBJICHUM O HA3HAYCHUM CYOCHIMM HA OIUIATy YKUJIOTO MOMEUIEHUS] U KOMMYHaJIbHBIX
yeuyr (nanee — XKypHail) B IeHb T0JIa4u 3asiBJICHUS 3asBUTEJIEM JIMYHO, JTUOO B JCHB
nocTyrieHus: 3asBieHus u3 MO, uepe3 opranuzanuu MOYTOBOM CBSI3H, JIMOO HE
no3aHee pabodero AHs, CIEAYIONIETO 3a JIHEM IMOJadd 3asBJICHUS B YUYPEKICHHUE,
HAIMpaBJICHHOTO C  HKCIOJb30BaHWEM  HMH(GOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH;

3) B ciiyyae JIMYHOTO OOpAIEHUs 3asABUTENSA BBIIACT PaACIHCKY-YBEIOMJICHHUE,
B KOTOPOH yKa3bIBA€TCS KOJIUYECTBO MPUHATHIX JOKYMEHTOB, pETUCTPALIMOHHBIA HOMED
3asBleHUs, (aMuiIus U TOAMUCH JOJKHOCTHOTO JIMIA YYPEXKIACHHUS, MPUHSBIIETO
3asBJICHUE, a B Cllydae NPUHSATHS 3asBJICHUS B AJICKTPOHHON (opmMe — HaIpabisieT
3asIBUTENIO DJIEKTPOHHOE COOOIIEHHWE O €ro MPUHATUU JHOO 00 OTKa3e B MPUHATUU
3asiBJICHUS HE MO3/IHee padoyero JHs, CIEIYIOUIEro 3a THEM MOAauu 3asiBJICHUS.

B cnydae oTkaza B mpueMe 3asBICHUS U JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MPEeOCTaBICHUS TOCYJapCTBEHHON YCIyTH, BO3Bpaliaer 3asButento Jnbo B MOI]
(B cilyqae Tmofaud 3asBJICHHS U JOKYMEHTOB HEOOXOAMMBIX [JIsi MPEIOCTABICHUS
rocygapcTBeHHou ycnyru, depes MODII), nubGo HampaBiseT dYepe3 OpraHH3alUH
MOYTOBOM CBSI3M 3asBJICHWE U JIOKYMEHTBHI, HEOOXOIUMBIC [JIsi TPEIOCTABICHUS
TrOCyJapCTBEHHOM YCIYyTH, HE T03Hee pabodyero MAHs, CIEAYIOIIET0 3a JTHEM
MOCTYIJICHUSI 3asBICHUS U JIOKYMEHTOB, HEOOXOMMMBIX JJIS TMPEIOCTABICHUS
rOCyJapCTBEHHOM YCIIyTH.

MakcuMallbHBI CPOK BBIMIOJIHEHUS aJMUHUCTPATUBHOTO JeucTBus «OTKa3
B IIpUE€ME 3asBJICHUS] W  JIOKYMEHTOB, HEOOXOJMMBIX JJII  IPEJAOCTABJICHUS
rOCyJapCTBEHHOM YCIIYTH, JIMOO perucTpaius 3asiBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEAOCTABJIEHUS TOCY TAPCTBEHHOM YCIIYTH»:

1) B cirydae JIMYHOTO OOpAIlCHHS 3asIBUTEIIS HE MOJKET MPEBBIIIATh 5 MUHYT;

2) B clIy4ae TIOJayd 3asABJICHUS M  JIOKYMCHTOB, HEOOXOIUMBIX  JIJISt
MPENOCTABJIEHUSI TOCYNApCTBEHHOW ycuyru, depes MODILI, opraHuzauuu IOYTOBOU
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CBSI3M HE MOJKET MPEBBINIATh pabOUYero THS MOCTYIUICHUS 3asBICHUS U JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTPEIOCTABIICHUS TOCYAAPCTBEHHOM YCIIYTH, B YUPEKICHHE;

3)B ciy4ae Tmomadd 3asBJIICHUSA W JOKYMEHTOB, HEOOXOJIUMBIX IS
MIPEIOCTABIICHUSI TOCYIapCTBEHHOW YCIyTH, HANpPABJICHHBIX B (PopMe 3IEKTPOHHBIX
JIOKyMEHTOB, HE MOXXET NPEBBINIATh padOyero IHS, CICAYIOIIETO 3a JHEM I0J1a4yu
3asiBJICHUS M JIOKYMEHTOB, HEOOXOJUMBIX JUIsl TPEJOCTABICHUS] TOCYJApPCTBEHHOM
YCIIYTH, B YUPEKICHHUE.

45. KputepueM TNpUHATHS pEUICHUST O TMpUEME 3asgBJICHUS U JOKYMEHTOB,
HEOOXOJAMMBIX ISl MPEIOCTaBICHUS TOCYAAPCTBEHHOUW YCIYTH, SIBISIETCS OTCYTCTBHUE
OCHOBAaHMM [IJI1 OTKa3a B MpUEME 3asBICHUS W JOKYMEHTOB, HEOOXOJIMMBIX JIJIs
MPEI0CTaBIECHUS TOCYIAPCTBEHHON YCIIYTH.

Kpurepuem npunstusa pemieHusi 00 0TKaze B IpUEME 3asBJICHHUS U JOKYMEHTOB,
HEOOXOJMMBIX [IJIsl MPEIOCTABICHUS TOCYJIapCTBEHHON YCIyru, SIBISETCS HalU4yue
OCHOBaHUW JJIsI OTKa3a B MpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTaBIEHUS TOCYAAPCTBEHHON YCIIYTH.

46. Pe3ynpTaTOM  aIMUHHCTPATUBHOW TMPOIEAYPHI  SBISACTCS  PETHCTpAIUs
3asBJICHUS] W JIOKYMEHTOB, HEOOXOIUMBIX Jis MPEIOCTaBICHUSI TOCYAapCTBEHHOMU
yciyru, B JKypHare 1u0o 0TKa3 B IpreMe 3asiBJICHUS U IOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEIOCTABIICHUS TOCYIAPCTBEHHON YCIIYTH.

47.CnocoboMm  ¢ukcanuu  pe3yjbTaTa  BBINOJHEHUS  aJIMUHHCTPATUBHOMU
MpOLIETyphl SIBIISIETCA BHECEHHME MHGOPMAIIMM O TMpUEME 3asBICHUS U JOKYMEHTOB,
HEOOXOJMMBIX IS TPEJOCTABJICHHUS TOCYyAapCTBEHHOW yciuyrd, B JKypHan mnpu
OTCYTCTBUU OCHOBAHHUU JIJIsi OTKA3a B MPUEME 3asBJICHUS U JJOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEZIOCTABIICHUSI TOCYapCTBEHHOM yciiyT. B ciydae oTkasza B mpueme 3asBICHUS
U JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTaBIICHUS TOCYAapCTBEHHOM YCIyTH, —
BHeceHue uHpopMaluu 00 0TKa3e B MpUeMe 3asgBJICHUS U IOKYMEHTOB, HEOOXOIUMBIX
JUJISL IPETIOCTaBIICHUS TOCYIapCTBEHHOM yciyry, B JKypHan ycTHOTO npuema o ¢gpopme,
YTBEPKICHHON yUPEKICHUEM.

@®opMupoOBaHUE M HANIPABJICHHE MEKBEIOMCTBEHHOI0 3a1poca
B rOCYJapCTBEHHbIC OPraHbl, YYACTBYOLIHE B MIPEI0CTABJICHUN IOCY1apPCTBEHHOM
yCJIyru

48. OcHoBaHMEM /Jisi Hauyaja BBINOJHEHUS aJMUHUCTPATUBHOM MpPOLEIYPHI
SIBJIIETCSL PETUCTPALMsl MOCTYNUBIIETO 3asBJICHUS M JTOKYMEHTOB, HEOOXOJUMBIX ISt
IIPEOCTAaBIEHUs TOCYyNapCTBEHHOM ycuyru, B JKypHale M HEnpeacTaBicHUE
3asgBUTENIEM JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEIOCTABICHUS TOCYAapCTBEHHOU
YCIyTH.

49. JIOmKHOCTHOE  JIMLO  YYPEXKIEHHUS, OTBETCTBEHHOE 32 BBIIIOJIHEHHE
aIMUHUCTPATUBHOU Npoueaypsl «POpMUpPOBaHUE U HAIIPABICHUE MEXKBEAOMCTBEHHOI'O
3ampoca B TOCYIApCTBEHHBIE  OpraHbl,  Y4YacTBYIOIIME B IIPEAOCTABICHUU
rOCYJapCTBEHHOM  yCIyrW», OIpENelsiercs B  COOTBETCTBUM € JOJDKHOCTHOM
WHCTPYKLIHUEH.
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50. Jlo;KHOCTHOE  JIMLO  YYPEXKJAEHHUS, OTBETCTBEHHOE 32 BBIMOJIHEHHE
aJIMUHHACTPATUBHOM TPOLEAYpHl, B TeYeHHE 2 padouux AHEH CO JHSA PETUCTpaluu
3asiBJICHUS M JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHS TOCYIapCTBEHHOMN
yCITyTH, HAMPaBISET 3a1poc, COAepKAIIUN IepeueHb HEOOXOAUMBIX CBEJICHUH, B popme
AIEKTPOHHOTO JOKYMEHTA C HUCHOJBb30BAHUEM E€IUHOM CUCTEMBI MEKBEIOMCTBEHHOIO
ANEKTPOHHOTO B3aWMOJICUCTBUS W TMOJKIIOYAEMBIX K HEW PETrMOHAJIBHBIX CHUCTEM
MEKBEJJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJICHUCTBUS, a IPU OTCYTCTBUU JOCTyIA K
9TOM cucTeMe — Ha OyMaXXHOM HoOcuUTelne ¢ CcoOJoJieHueM TpeOoBaHUM
3akoHoJaTenbcTBa Poccuiickoit deneparuu B 00J1aCTU TEPCOHATIBHBIX JAHHBIX O
MPENOCTABICHUN CBEICHUN:

1) mnoATBEp)KIAIOIIMX TMPABOBbIE OCHOBAHMS BIJAJICHUA U  IOJIb30BaAHUS
3asBUTEJIEM JKWIbIM IIOMEIICHUEM, B KOTOPOM OH 3apE€ruCTPUPOBAH 10 MECTY
IIOCTOSTHHOTO JKUTENbCTBA, - B CIly4ae, €CIW 3asBUTENb SBISIETCA II0JIb30BATEIIEM
YKUJIOTO TOMEILEHUS TOCYIapCTBEHHOTIO WM MYHUIMIAIBHOIO JKWIIMIIHBIX (POHIIOB, a
TaKK€ COOCTBEHHMKOM JKWJIOIO TOMELIEHUs — B TEPPUTOPUAIBHBIA OpraH
denepanbHON CIYKOBl TOCYAApPCTBEHHOW pETUMCTpaluy, KajacTpa W Kaprorpaduu
(Pocpeectp);

2) NOATBEPKIAIOIIMX IPABOBBIE OCHOBAaHUS OTHECEHMS JIMIL, IMPOKHUBAIOIINX
COBMECTHO C 3asiBUTEJIEM I10 MECTY IOCTOSIHHOI'O JKUTEJIbCTBA, K WICHAM €ro CEMbU B
Cllyyae Hajuyus Pa3HOITIaCUM MEXIy 3asBUTEIEM U IPOKUBAIOIIMMHU COBMECTHO C
3asBUTEJIEM 110 MECTY ITIOCTOSIHHOI'O JKUTEJICTBA JIMLIAMHU 110 BOIIPOCY IPUHAJICKHOCTH
K OJIHOM CeMbE — B OpraHbl 3allUCH AKTOB I'PAXKJAHCKOIO COCTOSIHUSA, a ¢ 1 sHBaps
2021 rona mocpencteom EI'P 3AI'C;

3) yIOCTOBEpSIOUIMX MPHUHAJIEKHOCTh 3asBUTENSI U UIEHOB €ro CEeMbH K
rpaxaaHcTBy Poccuiickon @enepanuu, 0 TPUHAMICKHOCTH 3asIBUTEINS - MTHOCTPAHHOTO
IpaKIaHUHA U YWIEHOB €r0 CEMBU K IPakAaHCTBY I'OCYIapCTBa, C KOTOPbIM Poccuiickoi
Qenepanuen 3aKIOYEH MEXKIYHAPOAHBIM JOTOBOP - B TEPPUTOPHAIBHBIE OPTaHbI
[';1aBHOTO ympaBieHUs IO BONPOCAM MHIpaldud MHUHUCTEPCTBA BHYTPEHHUX €I
Poccuiickoit @enepanuu no CBepasioBCKON 00J1acTH;

4) o numax, 3aperucTPUPOBAHHBIX COBMECTHO C 3asBUTEIEM IO MECTY €ro
MOCTOSIHHOTO JKUTEJIbCTBA. O PETHCTPALMU 3aBUTEIIS IO MECTY KUTEILCTBA (B CIyyae,
eciii nH(pOpMalKs O PErUCTPALlUU IO MECTY JKUTEIbCTBA OTCYTCTBYET B JOKYMEHTAaX,
YAOCTOBEPSIONINX JIMYHOCTh) — B TEPPUTOPHUANIBHBIE OPTraHbl [ TABHOTO YIPaBICHUS MO
BOIlpocaM murpauu MuHucTepcTBa BHYyTpeHHHX Jeil Poccuiickont ®depepanuu 1o
CBepasioBCKOMl 0051acTH, a B HACEJIEHHBIX NYHKTaX, B KOTOPBIX OTCYTCTBYET
TepPUTOPHUANIbHBIM ~ opraH [7aBHOro  ympaBjieHUss 1O BONPOCAM  MHUTpaAlUU
MunucrepcTBa BHyTpeHHHX Aen Poccuiickoii @enepanuu mo CBepsIOBCKOM 00IaCcTH, B
KUJIMIIHO-IKCIUTYaTallUOHHYI0  OpraHM3alMio,  OCYLIECTBIIIOLIYK0  YIPaBICHUE
DKCIUTyaTalMEN KUJIbIX TOMEILICHUN;

5) o nmoxojax 3asBUTENSI U WICHOB €r0 CEMbH, YUUTHIBAEMBIX IMPHU PELICHUU
BOIIPOCAa O MPEJOCTABICHUM CYOCHIMM — B YIpPaBJICHUS COLMAIBLHOM MOJUTUKH, B
TeppuTopuasibHbie  opranbl  IleHcmonHoro  ¢onaa Poccuiickoit  denepanuu,
paboTtonarensm (pU3MIECKUM JIUIaM, FOPUIUIECKUM JIUIaM (OpraHu3allin ).
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Nudopmanus o mnpeaocTaBiIeHHBIX (MPEAOCTaBISIEMbIX) Mepax COLMAIbHOU
3alUThl (TOJAEPKKU), WHBIX COLMAJIBHBIX TapaHTUAX M BBIIUIATaX MOXET OBITh
MoJTydyeHa MOCPEACTBOM HCIONIb30BaHus EanHON rocynapcTBeHHONW MH(DOPMAMOHHON
cuctembl comuanbHoro oobecrneueHus (manee - EI'MCCO) B mopsiake u oObeme,
ycraHoBieHHbIX [IpaBurensctBom Poccuiickonn ®enepanuyi, U B COOTBETCTBUHU C
dbopmaramu, yctaHoBineHHbIMU oniepatopom ETICCO.

51. PesynbraTroM aJIMHHHCTPATUBHOW MpOUEAYpPhl 1O (OPMHUPOBAHUIO H
HaIlpaBJIICHUI0  MEXBEJIOMCTBEHHOIO  3alpoca B  TOCYJIapCTBEHHBIE  OpraHbl,
YYAaCTBYIOIIME B MPEJOCTABICHUHM TOCYJAapCTBEHHOMN YCIYTH, SIBIIIETCS HAIIPABIICHHE
MEKBEJOMCTBEHHOIO 3alpoca B COOTBETCTBYIOIIME OpraHbl, OpraHu3alud U
YUPEKICHHUS.

AJIMUHUCTpaTUBHAS nporeaypa «DopmHpoBaHUE U HaIlpaBJICHUE
MEXBEJJOMCTBEHHOTO  3alpoca B  TOCYJapCTBEHHBIE  OpraHbl, YYacTBYIOIIUE
B IIPEIOCTABIICHUU TOCYAAPCTBEHHOW YCIYTH» BBIMONHIETCA B TE€UeHHE 2 paboumx
JHEH CO JHS PpErucTpaluu 3asBJIE€HUS W JOKYMEHTOB, HEOOXOIMMBIX  JUIS
MPEIOCTABIEHUS TOCYAAPCTBEHHON YCIIYTH.

MakcUMaJIbHBIM ~ CPOK  BBIOJIHEHUS ~ aAMUHHUCTPATHUBHOM  NPOLEIYPHI
«DopMHUpPOBAHHE W HANPABJICHHE MEKBEIOMCTBEHHOI'O 3alpoca B TOCYJAapCTBEHHBIE
Ooprasbl (OpraHu3alii), y4acTBYIOUIME B MPEJOCTABICHUHN T'OCYIapCTBEHHON YCIIYI'H»
HE MOXET NIpeBbIIaTh 2 pabouux JHEM co AHS MpHeMa 3asiBJICHUS U JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHHS TOCYAapCTBEHHOM YCIIYTH.

52. Kpureprem agMUHUCTPATUBHON MPOLEYPHI SABIISIOTCS 3apErUCTPUPOBAHHBIC
B YUPEXKICHUM 3asBJICHHE M JOKYMEHTbI, HEOOXOIUMbIE Jisi MPEAOCTaBICHUS
rOCYAapCTBEHHON YCIIYTH, U HEIIPEACTABJICHHUE 3asBUTEIIEM JIOKYMEHTOB, COJIEpKAIINX
CBEJICHUS, yKa3aHHbIE B TyHKTe 20 HACTOSIIETO perjaMeHTa.

53. PegynpTaToOM aIMUHUCTPATUBHOM MPOIEIYpHl SBISIETCS HampaBlcHHE
MEXBEJJOMCTBEHHOTO  3alpoca B  TOCYJapCTBEHHBIE  OpraHbl, YYacTBYIOIIUE
B [IPE0CTABIIEHUN FOCYAAPCTBEHHOM YCITyTH.

54. CnocoboM  ¢uKkcaluu  pe3yibTaTa  BBINOJIHEHUS  aJIMUHHCTPATUBHOM
NPOLEYPHl SIBISETCS MPUCBOCHUE PETHCTPALMOHHOTO HOMEPA MEKBEIOMCTBEHHOMY
3ampocy B MOPSAKE, yCTAHOBIEHHOM YUPEXKICHUEM.

PaccmoTpeHue 3asBJICHUS U JOKYMEHTOB, HE00XO0AUMBIX /ISl IPEXOCTABICHUS
roCyAapCTBEeHHOM YCJYI'M, IPUHSTHE PellIeHUs 0 NPeA0CTaBJIeHUH Ju00 00 oTKAa3e
B IIPeI0CTABJICHUHN IOCYy1aPCTBEHHOM yCJIYIH

55. OcHOBaHWEM JUisi Hadajla aJIMHUHUCTPATUBHOW MPOUEAYPHI  SIBISIOTCS
3apErUCTPUPOBAHHBIC B YUPEKIACHUM 3asBICHUE M JOKYMEHTBI, HEOOXOIUMBIE ISt
MPEOCTaBICHUS TOCYIapCTBEHHON YCIYyrH, a TakKe JOKYMEHTbHI, IOJyYEHHbIE B
MOPSAKE MEKBEOMCTBEHHOTO B3aUMOICHCTBUS.

56.B coctaB = aAMUHUCTPATUBHOM  TPOLEAYPHl  BXOIAT  CIEIYIOIIWE
aIMUHUCTPATUBHBIC TCHUCTBUS:

1) paccMoOTpeHHE 3asIBIICHUS M JOKYMEHTOB, HCOOXOIUMBIX JUIS TPEI0CTABICHHUS
rOCYJapCTBEHHOW YCIIYTH;
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2) IPUHSTHE PEIICHHUS O MPEJOCTaBICHUU JHOO 00 OTKa3e B MPEIOCTABICHUH
rOCyJ1apCTBEHHOM YCIIyTH.

57. IOJBKHOCTHOE ~ JIMIIO  YYPEXKJACHHUS, OTBETCTBEHHOE 32 BBIIIOJIHEHUE
aIMUHUCTpAaTUBHOTO  faeiictBusi  «PaccMoTpenue — 3asBlieHUsT W JOKYMEHTOB,
HEOOXOJUMBIX JJIsi MPENOCTABICHUS TOCYAApCTBEHHOM YCIyrW», OINpeAensercs B
COOTBETCTBHUHU C JOJDKHOCTHOW MHCTPYKLUEH.

58. JIoJ’KHOCTHOE  JIMLO  YYPEKJEHHUs, OTBETCTBEHHOE 32 BBINOJIHEHHE
aIMUHUCTpAaTUBHOrO  JneiictBus  «PaccMoTpeHue — 3asBlIEeHUST U JOKYMEHTOB,
HEOOXOJUMBIX JJIs1 IPEAOCTaBICHHS TOCYAapPCTBEHHOM YCIIyT»:

1) mpoBepsieT COOTBETCTBHE TMPEIACTABICHHBIX 3asBJICHUS H JIOKYMEHTOB,
HEOOXOOUMBIX JUId TPEJOCTABICHUS TOCYJapCTBEHHOW YCIyrd, TpeOOBaHUIM
3aKOHO/IATEIbCTBA O MOPSAKE MPEJOCTaBICHUS TOCYAapCTBEHHOM YCIIyTH;

2) TOTOBUT TPOEKT pEHICHWs O MPeJOCTaBICHWH JIMOO 00  OTKase
B IIPEIOCTABIICHUH TOCYJApPCTBEHHOM YCIIyTH;

3) mepenaeT TOATOTOBJICHHBIM MPOEKT PEIICHHs O MPEIOCTABICHUN JHOO
00 0TKa3e B MPEAOCTaBICHUH TOCYAapCTBEHHON YCIYTH JJISl POBEPKH TOJKHOCTHOMY
JUITY YYPEKIEHHS, OCYIIECTBISIONIEMY KOHTPOJIbHBIE (DYHKIINU;

4) nmepemaer  JAOKYMEHTHI, IO  KOTOPbIM  OCYIIECTBISUICS  KOHTPOJIb,
Ha PacCMOTPEHUE PYKOBOJIUTENIO YHNOJHOMOYEHHOI'O OpraHa WM YHOJIHOMOYEHHOMY
UM JIMILY JJI1 pACCMOTPEHHMSI U BBIHECEHUS PEILICHUs O MPEJOCTaBICHUH JINOO 00 OTKa3e
B IIPEJIOCTABIIEHUHU TOCYJaPCTBEHHOMN YCIIYTH.

AnmuHHCTpaTUBHOE JeiicTBue «PaccMoTpeHue 3asBiI€HHMS U JOKYMEHTOB,
HEOOXOJUMBIX JJIi TPEJOCTABICHUS TOCYIAapCTBEHHOM YCIyTu» BBIIIOJHAETCS B
TeueHue 3 pabouux JHEH Mocie MOCTYIICHHs 3asBICHUS U TOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEOCTaBJIEHUS] TOCYAAPCTBEHHOM YCIYrH, a TaKkkKe JOKYMEHTOB (CBeIEHHU),
HEOOXOUMBIX JJIsl TPEIOCTABIICHUS TOCYIapPCTBEHHON yCITyTH, IOMyYEHHBIX B MOPSAIKE
MEKBETOMCTBEHHOTO B3aUMOICHCTBUSI.

PaccmoTpenue  yupexxJIeHHEeM 3asBIEHUS O TMPEJOCTaBICHUH CYOCHIUU
IPUOCTAaHABIMBACTCA HE Oojiee 4eM Ha OAMH MECSI], B Cllydyae €Cli M0 HWCTECYCHUU
JIECSATH JHEW CO JHS TOMYYCHHs 3asBICHUS WIM JIOKyMEHTOB B BHJIE JJIEKTPOHHOTO
JOKyMeHTa (TakeTa [OKYMEHTOB) 3asBUTENb HE TNPEACTaBMWII BCEX WJIM YacTH
JIOKYMEHTOB, YKa3aHHbBIX B yHKTE 16 HacTosIIero periaMeHTa, B yupexaeHue.

VYupexneHne yBeJOMJISIET 3asBUTENSI O NPHUOCTAHOBICHUM PAacCMOTPEHUS
3adBJICHUSI O TMPEAOCTaBICHUU CYyOCHIMM B TEUEHHE Tpex pabodyux AHEH co JHA
OPUHATHSA TAaKOTO PEUICHUs C YKa3aHUEM OCHOBAHUN MPUOCTAHOBIICHUSI.

59. JIOJKHOCTHBIM ~ JIMIIOM ~ YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
BBITMIOJIHEHUE aJIMUHUCTPATUBHOTO JehcTBUS «llpuHATHE pelieHus o mpeaocTaBiICHUU
1100 00 0TKa3e B MPEAOCTaBICHUH FOCYAAPCTBEHHON yCIyT», ABIISETCS PYKOBOIUTEb
YIIOJTHOMOYEHHOTO OpTaHa.

60. PykoBoauTENb YyIIOJHOMOUYEHHOI'O OpraHa:

paccMaTpuBaeT  TPEJCTaBICHHBIE  JOJDKHOCTHBIM  JIMIIOM  YUPEXKICHUS,
OTBETCTBEHHBIM 3a BBHIMOJHEHWE aAJAMHHHCTPATHBHOTO JAeicTBus «PaccMmoTrpenue
3agBIIEHUSI M JOKYMEHTOB, HEOOXOIWMBIX IJisi MPEAOCTaBICHHSI TOCYAapCTBEHHOU
yCITyTW», TOKYMEHTHI,
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NPUHUMAET pEUICHHE O TMPEIOCTABICHUH TOCYAapCTBEHHOW yCIyru Junbo
00 OTKa3e B MPEJOCTABICHUH TOCYIAaPCTBEHHOM YCIYTH, YTO CBUACTEIHCTBYETCA
€ro MOAIMCHIO B PELICHUH U 3aBEPSETCS NEYAThIO YIIOJTHOMOYEHHOTO OpraHa.

MakcumanbHblid CPOK BBINIOJIHEHUS aJIMHHHCTPATUBHOIO JeWcTBUS — 1 paboumii
JICHb.

61. Kputeprem paccMOTpeHUs 3asBJICHHS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHUSA TOCYAAPCTBEHHOW YCIYTH, MPUHATHS PEUIEHUS O MPEAOCTABICHUU
amb6o0 00 oTkaze B NOPENOCTaBICHUUM TOCYJAPCTBEHHOM  YCIYI'M  SIBIISIOTCS
3apErUCTPUPOBAHHBIE B YUPEXKIACHUM 3asBICHUE M JOKYMEHTBI, HEOOXOJIUMBIE ISt
NPENIOCTaBIICHUsI TOCYJApCTBEHHOM YyCIyTU, a TakXke JOKYMEHTBhl (CBEICHHS),
HE0OXOAUMBIE JIJISl MPEAOCTABIICHUS TOCYIAPCTBEHHON YCIIYTH, TIOJIYYEHHbBIEC B TTOPSJIKE
MEKBEJOMCTBEHHOT'O B3aMOJICHCTBHSI.

62. PesynpTaTOM  aAMUHUCTPATUBHOW  MPOLEAYPHl  SBISETCS  NPUHATHE
PYKOBOJIUTENIEM YIOJHOMOYEHHOIO OpraHa pEeIIEHUs O MPEeAOCTaBIEHUH JMOO 00
OTKa3€ B MIPEAOCTABIEHNN I'OCY1IapCTBEHHOMN yCIIyTH.

Komust pemenuss o mnpemoctaBieHud JuO0 00 OTKa3ze B MPEAOCTaBICHUU
rOCyJTapCTBEHHOM YCIYTM HAIpaBJsCTCS 3asABUTENI0 B TEUCHHE ISATH JHEH CO JIHSA
IIPUHATHS OTOTO pemeHus. B ciryyae nogauu 3assiieHus yepe3 MOL] konus pemenus o
IPEeIOCTaBIEHUU JMOO 00 OTKa3e B MPENOCTaBICHWU TOCYJAapCTBEHHOH YCIyTd
Hanpasisiercs B MOIL[ B TeueHue mATH AHEW CO [JHS NPUHATHUSA PELICHUS O
IPEIOCTABICHUU UM 00 OTKa3e B MPENOCTABICHUU TOCYIApCTBEHHOM yCIyTH, HO HE
NO3/IHEE  CIEAyollero pabouero JHA IOCI€ MCTEYEHMs] CpOKa  OKazaHus
rOCyJIapCTBEHHOM YCIIYTH CIOCOOOM, TMO3BOJISIOIIUM MOATBEPAUTh (PakT U JaTy
HaIlpaBJICHUS.

63. Cmocobom  ¢ukcanmu  pe3yibTaTa  BBIIOJIHEHUS  aJIMUHUCTPATUBHOU
IIPOLIEAYPHI SABIIAETCS BHECEHUE CBEICHUM O MPUHATOM perreHnu B JKypHair.

Opranusanusi 0CylecTBJICHUSA BbIIIATHI CyOCH UM

64. OcHoBaHWeM I Hayajla aJIMHHHCTPATUBHOW TMPOICAYPHI  SIBISCTCS
MIPUHATHAE PYKOBOAUTEIEM YIOJHOMOYEHHOIO OpraHa pEleHHST O MNPEeAOCTaBICHUU
rOCy1apCTBEHHOM YCIIYTH.

65. JlomKHOCTHOE  JIMII0  yYpPEeXACHHS, OTBETCTBEHHOE 32 BBHITIOJIHEHUE
aIMUHUCTPATUBHOU MpoTeayphl «Opranu3aiius BoIIIaAThl CyOCHINNY, OTPEACISICTCS B
COOTBETCTBHHU C JOJDKHOCTHOM MHCTPYKLHEH.

66. JlomKHOCTHOE ~ JMII0  yYpPeXACHHS, OTBETCTBEHHOE  3a BBHITIOJIHCHUE
aIMUHUCTPATUBHON Tporenypbl «OpraHu3anus BBILIATH CyOCHINNUY», Ha OCHOBAaHUHU
pELICHUs O TPEAOCTABIEHUN I'OCYJapCTBEHHON YCIIYyTH:

1) HaYUCNIIeT CyMMY CYOCHAMH W BHOCHT HH(GOPMAIUIO O CIOCOOE BBIILIATHI
cyOcuIuu, yKa3aHHOM B 3asiBJIEHWHU, B MPOTPaMMHOE CPEJCTBO, HCIOJIb3YyeMOE s
Ha3HAYEHUS U BBIIIATHI CYyOCUINH.

67. MakcuManbHbIii  CpPOK  BBIMOJHEHUS  aJIMUHUCTPATUBHON  MIpPOLETYpHI
HE JIOJDKEH MpeBbiiath 1 pabouero aHs.
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68. Kputepriem opraHu3amnui  BBIIIATBI  CyOCHIUU  SIBJISIETCS  MPUHATHC
PYKOBOAMTENEM  YIOJHOMOYEHHOTO  OpraHa  pemeHuss O  IPEIOCTaBICHUU
rOCyJ1apCTBEHHOM YCIIyTH.

69. PesynpTaToOM aIMHHUCTPATUBHOW TMPOIEAYPHI SIBISCTCS BHECCHHE B
IPOrpaMMHOE CPEJICTBO HMH(OpManu, HEOOXOAUMOMN [JIsi OCYIIECTBIICHUS BBIIIATHI
CyOCHINH 3asIBUTEITIO.

70. Cnocobom  ¢ukcanuu  pe3yJbTara  BBIMNOJHEHUS  aIMUHHCTPATHBHOMN
NpOIeAYphl  SBJSICTCS  BHECEHHass B  MPOTPaMMHOE  CPEACTBO  HHQOpMAIus,
HEoO0XouMast IS BBIIIJIATH CyOCUINH 3asiBUTEITIO.

IHopsinok ocymiecTBIEHUS AAMUHUCTPATHBHBIX NPoueaAyp (AelcTBHIA)
B JICKTPOHHOM (popMe, B TOM YHCJ/IEe ¢ UCNOJIb30BaHueM EquHoro noprasa

/1. AAMUHUCTpAaTUBHBIE  MPOUEAYpPHl  (IEUCTBUS) 1O  MPEIOCTABICHUIO
rOCy/IapCTBEHHOW YCIIYT'M MPEJOCTaBISAIOTCA B DJIEKTPOHHOM (hOpME, B TOM YHUCIE C
UCIOJIb30BaHueEM EnmHoro noprana.

IIpencraBiieHue B yCTAHOBJIEHHOM NMOPsi/iKe HHGOPMALMHU 3asiBUTEISIM
1 o0ecreYeHue JOCTYNA 3asiBUTe/ el K CBeIecHUAM 0 IrOCYyJAapCTBEHHOM ycayre

/2. Ha Epgunom moprane pasmemaercs —cieayiomas — uHbopmams
O MPEAOCTABIICHUH FOCYAAPCTBEHHOW YCIIYTH:

1) ucuepnpIBaroUMil NepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JJISl TPEIOCTABICHUS
roCy/1apCTBEHHOM YCIIYTH;

2) KpyrT 3asiBUTEIIEH;

3) CpOK MpeaoCTaBIEHHS TOCYIapCTBEHHOM YCITYTH;

4) pe3ynbTaThl ~ TPEAOCTABIICHUS  TOCYJApPCTBEHHOW  YCIYTH,  MOPSIOK
NpPEACTABICHUS]  JIOKYMEHTa,  SABISIONIETOCS  pe3ylbTaTOM  MPEJOCTABICHUS
roCyJapCTBEHHOM YCIIyTH;

5) ucuepnbIBaOIIUi MepeueHh OCHOBAaHUM JUIsl MPHOCTAHOBJICHUS WM OTKa3a
B MIPE0CTABIIEHUU TOCYAAPCTBEHHOM YCIYyTH;

6) o mpaBe 3asBUTENS Ha JOCyleOHOe (BHEeCylneOHOe) 00aloBaHUE JIEUCTBHI
(Oe3meiicTBUSl) W PEIICHHM, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJIe MPEIOCTABIICHUS
rOCyJapCTBEHHOU YCIIyTH;

7) GopMbI 3asBICHUMN, WCIONB3yeMbIE MPHU MPEAOCTABICHUN TOCYIapCTBEHHOMN
YCIIyTH.

Nudopmarnus Ha EguHoM moprane o TOpSIKE M CPOKAaxX MPEIOCTaBICHUS
rOCyAapCTBEHHOW YCIYI'M Ha OCHOBAaHWHU CBEIEHUM, COJEPKAILIUXCA B PErMOHAIBHOM
peecTpe, NPeA0CTaBIIACTCS 3asBUTEIIO OECIUIATHO.

Hoctyn x uHpopMaIu 0 CpoKax U MOPSAAKE MPEIOCTABIECHUS TOCYAapCTBEHHOM
YCIIYTH OCYILIECTBIIACTCS O€3 BBHIMOJHEHUS 3aABUTENIEM KaKUX-IHUOO TpeOOBaHMIi, B TOM
yycie ©0e3 WCMHOJIb30BAHMS MPOrPaMMHOIO OOECHedYeHHus, YCTaHOBKAa KOTOPOTO
Ha TEXHUYECKHUE CPEICTBA 3asABUTEINS TPEOYET 3aKIIOUCHUS JTUUEH3MOHHOTO I UHOTO
COTJIallleHUs C npaBooOIaaarenemM MIPOTrPaMMHOTO obecreueHus,
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MNpCaAyCMaTpruBAIOIICI'O B3BUMAHUC IUIATBI, PETUCTPAINIO WUJIW aBTOPU3AHI0 3adABUTCIIA,
WA IIPEAOCTABJICHUC UM IICPCOHAJIBHBIX JJAHHBIX.

3anucek Ha IpUEM B yHOJIHOMO‘leHHLIﬁ OpraH IJid nmoaavdu 3asiBJCHUS

73. 3anuchy Ha IMpUEM B YUPCIKIACHUC I ITOAAYU 3asABJICHHUA C HCIIOJIB30BAHUCM
EI[I/IHOI‘O ImopTala, O(l)I/IHI/IaJII)HOI‘O canra YIIOJIHOMOYCHHOI'O OpraHa B CCTH I/IHTepHCT
HC OCYIICCTBJIACTCA.

DopMuUpoOBaHKeE 3aIBJICHUSA

74. ®opMupoBaHUE 3asBJICHUS OCYIIECTBISAECTCS 3asBUTENEM IOCPEICTBOM
3aMOJIHEHUS AJIEKTPOHHOU (hopMbl 3asBiieHUs HA EquHom nopTane.

Ha Enunom noprane pazmeniarorcs o0pasiubl 3al0JIHEHHS JJIEKTPOHHON (HOpMBbI
3asIBJICHUS.

dopmaTHO-JIOrMYeCKast poBepKa c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYULIECTBIISIETCS. aBTOMATUYECKH TOCIIE 3aIllOJIHEHHS 3asBUTEIEM KaKJIOr0 M3 IOJeH
ANEKTPOHHON (hopMbl 3asaBieHUs. [Ipy BBIABICHUNM HEKOPPEKTHO 3aMOJHEHHOTO MOJIs
AJIEKTPOHHON (HOPMBI 3asBJICHUS 3asBUTENH YBEIOMIISIETCS O XapaKTepe BBISBICHHON
OIMOKM U TIOPSIKE €€ YCTPAHEHHUS IOCPEACTBOM HH(POPMAIIMOHHOTO COOOIICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBIICHUS.

[Ipu dhopmrpoBaHUU 3asIBICHUS 3asIBUTEIIO 00ECIICUNBACTCS:

BO3MOXKHOCTh KONHUPOBAHMS W COXPAHEHUs 3asBICHUS U JOKYMEHTOB,
HEO0OXOMMBIX JIJISI TPEIOCTABIIEHUS TOCYJAPCTBEHHOM YCITYTH;

BO3MOXXHOCTh T€YaTh Ha OYMa)KHOM HOCHTENIe KOIWU JJICKTPOHHON (HOPMBI
3asIBJICHUS;

COXpaHEHHE paHEE BBEJCHHBIX B JJIEKTPOHHYIO (OpMy 3asBIICHHS 3HAYCHUN
B JT1I000M MOMEHT IO KEJIaHUIO 3asIBUTEJIS, B TOM YHUCJIE MPU BOSHUKHOBEHUU OLINOOK
BBOJIa U BO3BpATe JIJIsl TOBTOPHOTO BBOJIa 3HAYEHUI B DJICKTPOHHYIO ()OPMY 3asIBJIICHUS;

3aMoJHEHUE NOJIeH ANEKTPOHHOM (OPMBI 3asiBJIEHUS J0 Hayala BBOJAa CBEJICHUN
3asBUTEJIEM C  HCIOJIb30BAaHUEM  CBEICHHUHM, pa3MEIICHHBIX B  (PeaepasibHOM
rocyJapCTBeHHOW HH(popMaImoHHoi cucreme «EmuHas cucrema wuiaeHTHGUKAIIAN
v ayTeHTUpUKanuu B  WHOpacTpykType, obecrneunBamomet MHHOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICUCTBHE HMH(POPMAIIMOHHBIX CHUCTEM, HCIOJIB3yEeMbIX
JUISl IPEAOCTABICHUS TOCYJapCTBEHHBIX M MYHHIIUIAIBHBIX YCIYT B 3JIEKTPOHHOM
dbopme» (manee — equHas cucteMa HUACHTU(PUKAIUYA U ayTEHTU(UKAIUHN), U CBEICHUH,
omyONMKOBaHHBIX Ha EmuHoM mopTane, oduIManbHOM CcalTe YIMOJTHOMOYEHHOTO
opraHa B ceTh MHTepHET, B 4acTH, KacaroIEncsl CBEICHUN, OTCYTCTBYIOINX B €AUHOU
CUCTEME UACHTU(PUKALIMU U ayTeHTU(UKAIIY;

BO3MOKHOCTh BEPHYTBHCSI Ha JIFOOOM M3 ATAIOB 3aMOJHEHUSI AJIEKTPOHHON (POpMBI
3asBlieHUs 0€3 TOTEpH paHee BBEICHHOU UH(pOpMAIUK;

BO3MOXKHOCTh JOCTYIa 3asBUTENIs Ha EJWHOM moprajie K paHee MOJaHHbIM
UM 3asBJICHUSIM B Te€YeHHWE HEe MeHee 1 rojia, a TakKe YaCTUYHO C(POPMHUPOBAHHBIX
3asiBJICHUI — B T€YEHUE HE MEHEE 3 MECSIICB.
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CdopmMupoBaHHOE W TOANMUCAHHOE 3asABICHUE W JIOKYMEHTBHI, HEOOXOIMMbIC
JUIS IPEIOCTABIICHUSI TOCYJApCTBEHHOW  YCIyTH, HANpPaBISIIOTCS  3asBUTEIEM B
YUPEKICHHUE IO MECTY KUTENBCTBA NOCPEACTBOM EqnHOro noprana.

IIpuem u perucrpauusi ynoJJHOMOYEHHbIM OPraHOM 3asIBJICHUS U IOKYMEHTOB,
HEeO0XO0AMMBIX [JIfl NIPEeI0CTABJICHHUS TOCYIaPCTBEHHOM YCJIYIH, JJU00 0TKA3
B IIpUeMe 3asiBJICHUS U JOKYMEHTOB, He00XO0AMMBbIX /ISl IPEIOCTABJICHUS
rOCyIapCTBEHHOM YCJIAYI'H

75. JIomKHOCTHOE ~ JIMLIO  YYPEKIAEHHUs, OTBETCTBEHHOE  3a BBINOJIHEHHE
aIMUHUCTpaTUBHOrO aevictBus «llpuemM u nepBuyHaAs IIpOBEpKa 3asBICHUS U
JOKYMEHTOB, HEOOXOIMMBIX JJisi THPEJOCTaBICHUS TOCYJapCTBEHHOM  yCIIyTn»,
IIPOBEPSET:

HaJU4Khe MPOCTOM JIEKTPOHHOW MOJNUCU WU YCUJIEHHOM KBAIM(PUIUPOBAHHON
AIIEKTPOHHOM NOAIMCH 3asIBUTEIIS B 3asBICHUY;

HaJu4he YCUJIEHHONM  KBAIM(QUIMPOBAHHOW  BJIEKTPOHHOW  MOANUCH B
JOKyMEHTaX, HEOOXOAUMBIX JJI MPEAOCTABIECHUS FOCYJapCTBEHHOM YCIyTH;

JNEUCTBUTEIBHOCTh YCHUJIEHHON KBAJIU(DUIIMPOBAHHON 3JIEKTPOHHOW MOAIMCH,
€CJI 3asiBJICHUE U JOKYMEHTbI, HEOOXOAUMBIE JJISl MIPEIOCTABIICHUSI FOCYAapCTBEHHON
yCIIyTH, TOJIUCAHbl YCUJICHHOW KBAJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOANKCHIO;

HaJINYMe JOKyMEHTOB, YKa3aHHBIX B IIyHKTE 16 HacCTOAIIEro periiaMeHTa.

JIoMKHOCTHOE JHI0 yupexaeHus aubo padotHuk MO®IL] He mo3aHee pabouero
JHS, CIEAYIOLIEro 3a JHEM TIONy4YeHUs 3asdBlieHUs, (GOpMUPYET U HampaBisieT
3asBUTEIIIO JIEKTPOHHOE YBEIOMIICHHUE O IOJIYYECHUU €T0 3asIBICHHUS.

JIOKyMEHTBI, HEOOXOAMMBIE ISl MPENOCTaBICHUS TOCYJIAapCTBEHHOM YCIIyTH,
NPEACTaBICHHbIE B (DOpME 3JIEKTPOHHBIX JOKYMEHTOB M MOANHCAHHBIE YCHJIEHHON
KBAIM(PUIUPOBAHHONW  AJIEKTPOHHOM  MOJIMHUCHIO,  TMPU3HAIOTCA  AJIEKTPOHHBIMU
JIOKyMEHTaMH, PaBHO3HAYHBIMU JIOKYMEHTaM Ha OyMa)XHOM HOCHUTENE, U HCKIHYaroT
HEO0OXOAMMOCTb UX MPEJICTABICHUS B OyMaKHOM BHUJIE.

76. Ilpu HanMuuM OCHOBAHMU AJISi OTKa3a B MPHUEME 3asBICHUS U JOKYMEHTOB,
HEOOXOAMMBIX JUIsl MPEAOCTaBIEHUSI TOCYJIapCTBEHHOM YCIYTH, AOJUKHOCTHOE JIUIO
YUpPEKIECHMs, OTBETCTBEHHOE 3a BbINIONHEHUE aeucteus «llpuem wu mnepBuyHad
IpoBEpKa 3asBJIEHUS M  JIOKYMEHTOB, HEOOXOAMMBIX JUIsl  IPEIOCTaBICHUS
roCyJIapCTBEHHON YCIYTH», B CPOK HE IMO3]HEe pabodyero JIHs, CIEAYIOIIEro 3a JHEM
NoJlayi  3asdBJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX I  NPEJOCTaBIICHUS
rOCy/IapCTBEHHOM YCIYyTHM B YUpEXKJEHHUE, HAMpaBISET 3JEKTPOHHOE COOOIIeHHE 00
OTKa3€ B IIPUHATHUM 3asBJICHUS.

IIpn OTCyTCTBMM OCHOBAaHMM IUIsl OTKa3a B IPUEME 3asBIEHUS U JOKYMEHTOB,
HEOOXOAMMBIX JJIS MPEOCTABICHHS TOCYIAPCTBEHHON YCIYTH, 3asIBUTENIO COOOIIAeTCs
MPUCBOCHHBINA 3asBJICHUIO B 3JEKTPOHHOU (hopMe YHHMKAIBHBIM HOMEp, MO KOTOPOMY
B COOTBETCTBYIOIIEM pa3zzene EnuHoro mnoprana 3asBUTEN0 OyneT MpeicTaBieHa
uH(pOopMaIus 0 X0/1€ PACCMOTPEHHUSI YKa3aHHOTO 3asBJICHHUS.
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[locne mnpuHATHS 3adBIEHUS JOJDKHOCTHBIM JIMLIOM YYPEXKIEHHUS CTaTyc
3adBJICHUsT B JMYHOM KabuHere Ha EnuHOoM moprane oOHOBISETCS 10 cTaTryca
TIPUHSITO.

77. Peructpanusi 3asBJICHHS OCYIIECTBIISIETCS B TOPSAKE, MPEIyCMOTPEHHOM
MYHKTOM 43 HaCTOSAIIETO PeriaMeHTa.

Omiara rocy1apCcTBeHHON NONIMHBI 32 MPE0CTABJIEHHE TOCYIaPCTBEHHOM
YCJIYId ¥ YILJIATA UHBIX IUIATEX e, B3UMaeMbIX B COOTBETCTBUH
¢ 3aKoHOAaTeabCTBOM Poccuiickon Denepanuu

78. Omunara rocyapCTBEHHOHM MOIUIMHBI 32 MPEJOCTABICHUE TOCYAapCTBEHHOU
YCIIYTH C UCIOJIb30BaHUEM ENMHOro moprana He MpeaycMOTpEHa B CBSI3U C TEM, YTO
rocyJapcTBeHHasi MOLUIMHA 3a  MPEJOCTaBIE€HUE TIOCYJAapCTBEHHOM  YCIYrd
HE B3UMAETCH.

IMonyuenue 3asiBUTeIeM CBeJIEHHIA 0 X0/1e MPeI0CTABJIEHHS FOCy1apCTBEHHOI
yCJayrua

79. 3asBUTENb UMMEET BO3MOXXHOCTh IOJNYy4eHHs UHGPOpMAUU O XOJe
IPEJOCTABICHUSI  TOCYJapCTBEHHOW  yciyrn  (IpM  HAIMYUM  TEXHUYECKOU
BO3MOKHOCTH).

WNudpopmanus o xoae NpeaocTaBiIeHUs] TOCYAIapCTBEHHOW YCIYTH HaIlpaBlseTCs
3aABUTENI0 YUPEXKJIECHUIO B CpPOK, He mpeBblmammuid 1 pabouero mHs mocie
3aBEPLICHUS BBINIOJHEHNS COOTBETCTBYIOIIETO AECUCTBUSA, HA a{pEC IIEKTPOHHOM ITOYTHI
WIN C UCTIOJIb30BaHUEM CcpeACcTB EquHoro nmoprania rno BeIOOpY 3asiBUTEIIS.

IIpu mnpenocTraBieHUH TOCYAApPCTBEHHOM YCIyTH B 3JIEKTPOHHOM  (opme
3asIBUTENI0 HAIMpPaBISETCA 3JEKTPOHHOE COOOIIEHHE O NPUHATHM 3asgBICHHUS JHOO
00 OTKa3e B MPUHATHH 3asIBJICHUS.

B3aumopaeiicTBue yUpeKAeHHUs C FOCYAAPCTBEHHBIMM OPraHaMu (OpraHu3anusiMu),
YYACTBYHOIIMMHU B MPEAOCTABJICHUM FOCYIAPCTBEHHOM YCIyrd, B TOM YHCJIe
NOPAIOK U YCJIOBHSA TAKOI0 B3aUMOAEHCTBUSA

80. BzaumopeilcTBHE  YUPEXKIEHHS C  TOCYAAapCTBEHHBIMU  OpraHaMu
(opraHM3anusMH), YYacTBYIOIIMMHU B NPENOCTABIEHUU TOCYJAPCTBEHHOM YCIIyTH
OCYLIECTBJISIETCS. B TNOPAIKE, MPEAYCMOTPEHHOM IyHKTamMH 47 - 53 HacTOSIIEro
periameHTa.

HanpagieHue KoMy pelieHUs 0 Npea0CTaBJIeHUM J11M00 00 oTKa3e
B NIPeI0CTABJIEHUN FOCYy1apCTBEHHOM yCJIyIH

81. 3asBuTENb BIIpaBe MOIYYUTH PE3YNbTAT MPEIOCTABICHHUS TOCYAapCTBEHHOU
yciIyrd B GOpMe 3JIEKTPOHHOTO TJOKYMEHTA WIIM JOKYMEHTa Ha OyMa)XHOM HOCUTETIE.
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B kauecTBe pesynbprara NpenoCTaBICHHS TOCYAAPCTBEHHOW YCIIYT'M 3asiBUTEIIb
II0 €ro BBIOOpPY BIIpaBe MOIYYHUTh PELIEHUE O MPENOCTABICHHU JIMOO 00 OTKase
B IIPEAOCTABJIEHUN TOCYJapCTBEHHON ycIyrd B (OpMeE 3IIEKTPOHHOIO TOKYMEHTA,
IIOANMCAHHOTO PYKOBOJMTEJIEM YIOJIHOMOYEHHOIO OPraHa WM YIOJHOMOYEHHBIM UM
JULOM C HCIOJb30BAHMEM YCUJIEHHOW KBaNU(UIMPOBAHHOW 3IIEKTPOHHOM MOIIUCU
(py HATMYMK TEXHUYECKON BO3MOKHOCTH).

Komust pemenus o npenocraBieHUH MO0 00 OTKaze B IPEAOCTaBICHUU
rOCyJIapCTBEHHOM YCIYI'M pa3MeIlaeTcs B JUYHOM KaOWHeTe 3asBuUTeNsl Ha EnuHOoM
nopraie.

OcyuiecTBiieHNe OLIEHKU Ka4eCTBA NMPeI0CTABIEHHUS FOCYAapPCTBEHHOM YCJIYIH

82. 3asBuTento obecrnednBaeTCsi BO3MOKHOCTD OLEHUTH JOCTYIMHOCTh U Ka4ECTBO
MPEIOCTABJIEHUS TOCYIAPCTBEHHOM yCiIyru Ha EquHoM nopraiie.

HNuble geiicTBUs, HEOOXO0AMMBIE JJIA MPEAOCTABJIECHHS IOCYIAPCTBEHHOMN YCJIYI'H,
B TOM YHCJIe CBSI3AHHbIE C IPOBEPKOM I1eHCTBUTEJIbHOCTH YCHJICHHOM
KBAJIM(PUUMPOBAHHOM 3JIEKTPOHHOM! MOANMUCH 3asIBUTEJIS1, HCIOJIb30BAHHOM NPH
o0paleHuM 3a MoJy4eHHeM rocyJapCcTBeHHOM YCJIYI'H, 2 TAK:Ke C YCTAHOBJICHUEM
MepeYHs KJIACCOB CPEACTB YAOCTOBEPHIOIUMX EHTPOB, KOTOPbIE J0NYCKAKTCH
JJIS1 HCIIOJIb30BAHUA B LeJIIX o0ecnevYeHnsl YKA3aHHOM MPOBEPKHU U ONPeIessIloTCS
HA OCHOBAHUM YTBep:KAaeMoil delepajbHbIM OPraHOM MCIOJIHUTEIHLHOU BJIACTH
no corjiacopanuio ¢ MenepaabHOi ciry:x00i 6esonacHocTu Poccuiickoii
Denepannu MOAeIN Yrpo3 0e30nacHoCTH HHpopManuu B MHPOPMAIIHOHHOM
CHCTeMe, HCII0JIb3YeMOii B 1e/IsiX MpueMa o0palieHuii 3a mojgy4eHueM
rocyIapCTBEHHOM YCJYIM U (MJIM) MPeI0CTABJICHUS TAKOU YCJIYTH

83. IlpoBepka ycuneHHOW KBATM(DHUIMPOBAHHOW  AJIEKTPOHHOW  MOAMHCH
3asBUTENISI ~ MOXET  OCYIIECTBJIATHCA  JOJDKHOCTHBIM  JIMIIOM  YYPESKICHHS
CaMOCTOSITENTHHO C MCIOJIb30BAHUEM MMEIOIIUXCS CPEICTB AIEKTPOHHON MOJIMUCH HIIN
cpencTB MHGOPMAITMOHHON CHCTEMBI TOJIOBHOTO YAOCTOBEPSIOIIECTO LEHTPa, KOTopas
BXOJUT B  CcOCTaB  MHAPACTPYKTyphl, oOecreunBaromeid  MHGOPMAIIMOHHO-
TEXHOJIOTUYIECKOE B3aWMOJICHCTBHE EHCTBYIOUIMX U CO3JaBa€MbIX MH()OPMAIIMOHHBIX
CHCTEM, WCIONB3YEMBIX JUIS TpenocTaBieHust ycnyr. llpoBepka ycuiieHHON
KBAJTM(HUIIMPOBAHHOW  DJICKTPOHHOH TIOMAIMUCH TaKXe MOXET OCYIIECTBISTHCS
C UCTIONIb30BAaHUEM  CPEACTB  MH(POPMAIMOHHON  CHUCTEMBI  aKKPEIUTOBAHHOTO
yIIOCTOBEPSIOLIETO LIEHTPA.

ITopsiiOK BBINOJIHEHHUS AIMUHUCTPATUBHBIX npouenyp (neiicremii) M®@II,
B TOM 4HCJIe aAMUHUCTPATUBHBIX Npoueayp (aeicrBuii), BbinoJHsieMmbix MPI]
IPHU NPEAOCTABJICHUM TOCYIAPCTBEHHOM YCJIYIH B IIOJTHOM 00beMe M NPH
NPeA0CTABJICHUH IOCYAAPCTBEHHOH YCJIYTIH OCPEACTBOM KOMILJIEKCHOI0 3a1poca
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84. lndopmarusi 0 HpeaocTaBI€HUH TOCYAApCTBEHHOM YCIyTH pa3MelaeTcs
B COOTBETCTBUU C IYHKTOM 5 HACTOSILErO periameHTa Ha opuuuaibHoM caiite MOL]
B ceT IHTEpHET U MPEeAOCTABIIAETCS 3aBUTEIO OECILIATHO.

NudopmupoBanue 3asBUTEICH O MOPsAKE MPEIOCTABICHUS TOCYAapCTBEHHON
yciayrd B MOL] MOXKeT OCyIIeCTBIATHCA:

Opy JIMYHOM, TUCBMEHHOM OOpaIlleHUU 3asBUTENS WU TpPU TOCTYIJICHUU
obpamenuii B MO®I[ ¢ wucnongp3oBaHueM pecypcoB TelaehOHHOH CeTH O0OIIero
MOJIb30BaHUs Ui cetu VHTepHeT;

C WCMOJb30BaHMEM HWH(POMATOB WJIM HWHBIX MPOrPaMMHO-ANIMAPATHBIX
KOMILJIEKCOB, O0OECIEUYMBAIOIIMX JOCTYNl K MH(OpPMAIMU O TOCYAapCTBEHHOW YCIyTe,
npenocrasisiemord B MOLI;

C UCIOJIb30BaHUEM UHBIX CITIOCOO0B MHGOPMUPOBaHHUS, TOCTYIHBIX B MDII.

85. OcHoBanneM /s Havajga aJIMUHUCTpAaTUBHON mpouenypsl «[lpuem
3asiBJICHUS M JIOKYMEHTOB, HEOOXOJUMBIX JUIsl TMPEJOCTABICHHS TOCYAAPCTBEHHOU
YCIIyTH, ¥ HAIIPABJICHUE 3aABJICHUS] U JOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTaBICHUS
rOCYJapCTBEHHOM YCIyI'H, B Yy4YpexIeHUEe JMOO OTKa3 B IMpUEME 3asBICHUS U
JIOKYMEHTOB, HEOOXOAUMBIX [IJISl MPEJOCTABIICHUS TOCYAAPCTBEHHOM YCIyTH» SIBISIETCS
oOpaienue 3asputens B MOII,

86. Pa6oTHux M®II;

1) mpoBepsieT  JOKYMEHTBI,  YIOCTOBEPSIOIIUE  JHYHOCTh  3asBUTEIS,
CBUJIETEIILCTBYET CBOCH IOANMUCHIO PABUIIBHOCTH BHECCHUS B 3asBJICHUE IACIOPTHBIX
JAHHBIX 3asBHUTENA. B cioydae mojauu 3asiBICHUS 4epe3 IPEACTaBUTENS 3asiBUTENS
B 3asBJICHUM YKa3bIBalOTCS (amuinsg, HUMs, OTYECTBO, IIOYTOBBIM ajapec MecTa
KUTEIhCTBA (MecTa TMpeObIBaHMs, (PAKTUYECKOTO TPONKUBAHUSA) TIPEICTABUTEIS,
HAaVMEHOBAaHUE U PEKBU3UTHI TOKYMEHTA, YIOCTOBEPSIOLIEIO JIMYHOCTh IIPEACTaBUTES,
PEKBU3UTHI JOKYMEHTA, MOATBEPKIAAIOMIETO MOJHOMOYUS NPEACTABUTEINA. Y Ka3aHHBIE
CBEJICHMS TOATBEPKAAIOTCA TMOANUCHI0 NPEACTABUTEINS 3aABUTENS C NMPOCTABICHUEM
JaTbl TIPEACTABICHUs 3asBicHUA. B ciydae ecim 3adBICHUE IIOJAHO JIMIIOM,
HE UMEIOIIMM Ha 3TO IOJHOMOYMM, OTKAa3bIBAET B MPHUEME 3aABJICHUS U JOKYMEHTOB,
HEOOXOJMMBIX IS TPEJOCTaBJICHUS] TOCYAapCTBEHHOW YCIYrH, M BO3BpalllaeT
3asIBUTEIIIO 3asIBJIEHUE U TOKYMEHTBHI;

2) IPUHUMAET 3aBEPCHHBIC B YCTAHOBICHHOM TIOPSIKE KOMUU JOKYMEHTOB,
HEOOXOJUMBIX JJIi TPEJOCTaBICHUS TOCYJIApPCTBEHHOM YCIYTH, 3aBepsieT KOIUU
JOKYMEHTOB, MPUJIOKEHHBIX K 3aBJICHUIO, CBEPSIS UX C MTOJJIMHHUKAMU;

3) Ipu OTCYTCTBUHM OCHOBAHWU Ui OTKa3a B TpUeMe 3asBieHUs (popmupyer
3ampoc 0 IIPEAOCTABICHUNA  TOCYNAPCTBEHHOM  YCIYyTH  C  IIOMOUIBIO
aBTOMATHU3UPOBAaHHOW HH(DOPMALIMOHHONW CHCTEMBI AEATEIBHOCTU TOCYAapCTBEHHOIO
OromkeTHOTO yupexnenuss CBepIiioBcKoi o0actu «MHOTO(QYHKITMOHAIBHBINA IIEHTP
(maee — AHNC MO®II). 3anpoc 0 MNOpeaocTaBiICHUU TOCYAAPCTBEHHOM YCIyTH
pacrneyaTbiBaeTCs B JIByX 3K3EMIUISIpax, B KOTOPBIX paboTHUK M®IL] nmpocrasisieT cBOIO
MOANMUCH, O3HAYAIOLIYI0 TMOATBEPKIACHUE NPUHATHUS 3asBJICHUS W JOKYMEHTOB,
HEOOXOAMMBIX Il MPENOCTaBICHUS TOCYNAapCTBEHHOM ycnyrd OIuH 53K3eMIUIp
3ampoca O MPEAOCTABICHUU TOCYAAPCTBEHHOW YCIYTM BBIJAETCA 3asBUTENIO, NPYTOU
MOJIEXKUT XpaHeHuto B MODII;
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4) B ciiydae eciM K 3asBJICHUIO HE MPHIOKECHBI JTOKYMEHTBI, HEOOXOAUMBIC IS
IIPEOCTABICHNS TOCYNApPCTBEHHOW YCIYIH, OTKa3blBa€T B MPHUEME 3asBICHUS
Y BO3BpALIAET 3asIBJICHUE 3aSBUTEINIO.

87. MakcuMalbHbIii  CPOK  BBIMOJHEHUS  AJMHUHHCTPATUBHOW  MPOLEAYPHI
coctaBisieT 10 MUHYT.

88. Pe3ynbTaToM aIMUHUCTPATHUBHON MPOLIETYpHl SBISIETCS MPUEM 3asiBICHUS
U JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEAOCTaBIICHUS TOCYJAapCTBEHHOW YCIYTH, U HX
HaIpaBjeHUE B YYpEXKICHUE, MO0 OTKa3 B TNpUEME 3asBICHUS U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl TPEIOCTABIICHUS TOCYJapCTBEHHOM YCIyTH.

89. MOI] obecneunBaeT mnepegady MPUHATBIX OT 3asBUTEN 3asBICHUSA
U JOKYMEHTOB, HEOOXOJUMBIX JJisi MPEJOCTABICHHUS TOCYAapCTBEHHOW YCIYTH,
B YUPEXKICHHUE B MOPSAKE U CPOKH, YCTAHOBIICHHBIE COTJIAIICHUEM O B3aUMOJCHCTBUH,
3aKII0YEHHBIM Mexay M®PIL[ 1 ynmoaHOMOYEHHBIM OpraHoOM, HO HE Mo3JaHee pabodyero
IHSA, CIEOYIOUIEro 3a JHEM IIpUeMa JOKYMEHTOB Y 3asBHUTENII, B TOM 4YHCIE B
ANEKTPOHHOM (hopme (TTpU UHTErpalli HH(HOPMALIMOHHBIX CUCTEM).

90. CrmocoboM  ¢ukcamuu  pe3ynbTaTa  BBITIOJHCHHS  aIMHUHHUCTPATHBHOMN
IpoLEeaypbl B Ciy4yae I@pHeMa 3asBICHHUS M JOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTABIEHUsI TOCYJAAPCTBEHHOW YyCIyru, sBiserca (OpMUPOBAHHE 3ampoca
O MPEAOCTABICHUN TOCyAapCcTBeHHON yciyru ¢ momouibio AVMC M®I], a B yactu
OTKaza B TpHEME 3asBICHUS U JOKYMEHTOB, HEOOXOJMMBIX Jisi MPEIOCTABICHUS
rOCyJapCTBEHHON YCnyru, pes3yibTaT (ukcupyercs B mporpamme AUC M®I] kax
KOHCYJIbTALIUS 3asIBUTEJIA.

®opmupoBanue U HanpaBjaeHue M®PDI] MeKBeJOMCTBEHHOI'0 3a1IPpOCAa B OPraHbl,
NMPEAOCTABJIAIOLINE FOCYJAPCTBEHHBIE YCIYI'H, B MHBIE I'OCYAaPCTBEHHbIEC OPraHbI
(opranusanumn), y4acTByOuHe B MPEeI0CTABJICHUN IOCYAAPCTBEHHBIX YCJIYT

91. AnmunucTpaTtuBHas mnporeaypa «DopMHpoOBaHHWE W HampaBlICHUE
MEKBEJOMCTBEHHOIO 3aIpOCa B OPTaHbl, MPEAOCTABISAIOIINE TOCYJAPCTBEHHBIE YCIYTH,
B MHBIE TOCYJApCTBEHHbIE OpraHbl (OpraHu3allii), y4acTBYIOIIME B MPEIOCTaBICHUU
rOCYJIapCTBEHHBIX yCIyr», padoTHukamu M®I] He ocymiecTBisieTcs.

Bbinaya 3asBUTE/II0 PELIEHUs O NPeI0CTABJICHUH JIM00 0TKa3e B IPEA0CTABJICHUH
rocy1apcTBeHHOMN YCJIyIr'H

92. OcHoBanueM Juisi Havajla aaMUHUCTPATUBHOM miporenypbl «Bbimaua
3agBUTENI0 KOIMU pEIICHUS O TPEJOCTaBICHUH JIMOO OTKa3e B MPEJOCTaBICHUU
rOCyJIapCTBEHHOM YCJIYT'H, B TOM 4YHCJIE BblJauya JOKyYMEHTa Ha OyMa)KHOM HOCHTEJE,
MOJITBEPKIAOIIETO CONIEPKAHUE DIIEKTPOHHOIO JTOKYMEHTA, HampaBieHHOro B MOI]
[0 pe3ysJbTaTaMm IPEIOCTABICHUS TOCYAAPCTBEHHOW YCIYIM YIOJHOMOYEHHBIM
OpPraHom» SBJIIETCA IIOCTYIUIEHUME pe3yJibTaTa IPEIOCTaBICHUS T'OCYIapCTBEHHOMN
YCIIYTH U3 yUpexaeHus u ooparieHue 3assureis B MOILI.

93. Pa6otHuk M®DII, OTBEeTCTBEHHBIH 3a BBIIIOJIHEHHE AJIMUHHUCTPATUBHOMN
npouenypbl «Bpinaya 3asBUTENI0 KOMUU PEIICHHUS O MPEAOCTaBICHUU JUOO OTKase



33

B IIPEIOCTABIICHUM TOCYJAPCTBEHHOW YCIyTHM, B TOM 4YHUCJE BblJa4a JOKYMEHTA
Ha OyMa)KHOM HOCHTEJIE, MOATBEPKIAIOLIETO COACPKAHUE AIEKTPOHHOIO JOKYMEHTA,
HarpasiieHHOro B M®I[ o pe3ynpraraM npenoCTaBiIeHUs TOCYIApPCTBEHHOM YCIYTH
YIOJIHOMOYEHHBIM OPTaHOM:

BBIJIACT 3aABUTEIIO PE3YNbTaT IPEIOCTABICHHUS T'OCYIAapCTBEHHOM YCIYTH
Ha OCHOBAHMH MPEICTABICHHOTO 3asBUTENIEM SK3EMIUISIpA 3alpoca O MPEIOCTaBICHUH
rOCyJJapCTBEHHOU YCIyTH;

OTMEYAET B 3K3EMIUISIPE 3alpoca O MPEAOCTABIECHUN T'OCYJAPCTBEHHOW YCIYTH,
xpasuieMca B ML, pekBU3UTHI BBIJABAEMOTO 3asBUTENI0 B KAueCTBE PE3yJbTaTa
MPEAOCTABIEHUS T'OCYIAPCTBEHHON YCIYTH IOKYMEHTA, IOJIy4aeT MOANUCH 3asBUTENS B
€ro IOJIydeHUH B 3K3emIuisipe 3amnpoca MOIl. MakcumanbHbIl CPOK BBIIIOJIHEHUS
aAMUHHACTPATUBHOM mpolenypsl coctaBisieT 10 MUHYT.

94. CmocoboM  ¢ukcamuu  pe3ynbTara  BBIIOJHECHHWS  aIMUHHACTPATHBHOMN
npoueaypsl sBisercs ortMeTrka B nporpamme AC M®I] o mare Bpimaum pesynbTara
IIPENOCTABIIEHNS TOCYTAPCTBEHHON YCIIYTH.

HpeHOCTaBJIeHI/Ie FocyﬂapCTBeHHOﬁ YCIOYId MoCpEACTBOM KOMIUIEKCHOI'O 3a1poca

95. IlpenocTaBieHrue TOCYJapCTBEHHOM YCIyTH TOCPEICTBOM KOMILIEKCHOTO
3arpoca He OCYIIECTBIIAETCS.

IHopsinok ucnpaB/ieHUs JONMYILIEHHBIX ONEYATOK U OIIN0OK B BBIIAHHBIX
B pe3yJbTare NpeJ0CTABJICHUS TOCYAAPCTBEHHOM YCJIYI'Y JOKYMEHTAX

96. Mcnpapienre MOMYyIICHHBIX ONMEYaTOK W (WMJIM) OMUOOK B BBIJAHHOM
B PEIICHUH O MPEIOCTaBICHUH JIMOO 00 OTKa3e B MPEIOCTaBICHUH TOCYJIapCTBEHHOMN
YCIIYT'H OCYIIECTBIISIETCS IO 3asBJICHUIO 3asBUTENSI, COCTABICHHOMY B MPOW3BOJIbHOMN
dbopme (nanee — 3asiBIeHHE 00 UCTIPABIICHUH OLIHUOOK).

3asBieHue 00 HMCHPABICHUH OMIMOOK pPaccMaTPUBAETCS AOHKHOCTHBIM JIMIIOM
YUpPEXKACHUS, OTBETCTBEHHBIM 32 BBINOJIHEHUE AJMUHUCTPATUBHOIO JCHCTBUSA
«PaccmoTpeHue 3asBI€HHS M JOKYMEHTOB, HEOOXOJUMBIX [JIsi MPEJOCTABICHUS
rOCyJIJapCTBEHHOM yCIyTu», B TeUeHUE 3 pabOUYnX JHEH C 1aThl perucTpaiyy 3asBICHUs
00 HUCTIpaBICHUH OIIHOOK.

B cnyuae BbISBICHHS JOMYLIEHHBIX ONMEYaTOK M (WJIM) OIIMOOK YyKa3zaHHOE
JOJDKHOCTHOE JIMIIO OCYILECTBISIET 3aMEHY pELIEHUS O MperoCTaBICHUU JHO0 00
OTKa3e B MPEJOCTABICHUH TOCYIAPCTBEHHOW YCIYTM M PELICHHE O MPEIOCTaBICHUH
1100 00 0TKaze B MPEAOCTaBICHUM T'OCYJApPCTBEHHON YCIIYTU HaNpaBisieT 3asBUTEIIO
B NIOPSZIKE, IPEIYCMOTPEHHOM ITyHKTOM 63 HACTOSILIETO PerjaMeHTa.

B cnyuyae orcyTcTBUS onevyaTok U (WiiM) OMIMOOK B PELICHUU O MPEAOCTaBICHUN
a1mb0 00 OTKa3e B MPEAOCTABICHUHM TOCYJAPCTBEHHOMN YCIyrd 3asiBUTEIb MUCbMEHHO
yBEIOMIISIETCSI 00 OTCYTCTBMHU TaKMX OMEYATOK U (MJIH) OIIMOOK.

97. Pemmiennie 0  mpeocTaBieHUH MO0  OTKae B MPEIOCTABJICHUU
rOCyAapCTBEHHOW  yCIyTH,  BblAaBaeMo€ B  pe3yjbTaTe  MPeJOCTaBICHUS
rOCyAapCTBEHHOW YCIyTHU, B KOTOPOE BHECEHbl MCHPABIICHUS, BPYYAETCS 3asBUTEIIO
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JUYHO WJIM HAIMpaBIsAETCA 3aKa3HbIM ITOYTOBBIM OTIPABIEHUEM C YBEIOMIIEHHUEM
O BPYYCHHH.

B cnydae oOpaieHust 3a mpenocTaBIeHUEM TOCyAapCTBEHHOW yciayru B (opme
JJIEKTPOHHOI'O TOKYMEHTa MOCPEICTBOM ENMHOrO moprana MCIPABIEHHOE PELICHHE O
npefocTaBieHun 100 00 OTKa3e B IPEJOCTaBICHUU TOCYNAapCTBEHHOW YCIyru
pa3Melaercsi B JIMYHOM KaOWHeTe 3asBUTENs Ha EnuHoM moptane (Ipu HaIUMduu
TEXHUUYECKON BO3MOYKHOCTH).

Paznen 4. @opMbl KOHTPOJISI 32 NIPeAOCTABJIEHHEM IOCYAaAPCTBEHHOM YCJIYTIH

HOpﬂIlOK OCYIIECTBJICHUSA TCKYIIECT0 KOHTPOJIA 3a COﬁHIOIleHHeM H UCITOJITHCHHUEM
OTBETCTBEHHbIMH J0JI’KHOCTHBIMH JIMIAMM IOJI0KEHU I periiaMeénTa i HHbIX
HOPMAaTHUBHBIX IIPABOBLIX AKTOB, YCTAHAB/INBAIOIIIHAX Tpeﬁ()BaHI/Iﬂ
K nMpeaocraBJICHUIO FOcy)IapCTBeHHOﬁ YCIOYIru, a TaAaK/Ke IPUHATHEM UMHU pemeHuﬁ

08. Texkymmii KOHTPOJL 3a COOJIFOJCHHEM IOCIIECIOBATEILHOCTH JCHCTBUH,
OTIPE/NCTICHHBIX  aJIMUHUCTPATUBHBIMH  MPOIEAypaMHd  TIO0  IPEIOCTABICHHUIO
rOCy/IapCTBCHHONW  YCIYTH, OCYIIECTBISICTCS  PYKOBOJUTEIIEM  YUPSKICHUS |
JOJDKHOCTHBIMUA ~ JIMIIAMH ~ YUPEXKACHHUS, OTBETCTBCHHBIMH 33  IPEIOCTABJICHUE
TOCy/IapCTBCHHON YCJIYTH, Ha TIOCTOSIHHOH OCHOBE, a TaKXe ITyTeM IPOBEICHUS
TUTAHOBBIX W BHEIUIAHOBBIX IPOBEPOK IO COOJIIOJICHUIO W HCIIOJHEHUIO IOJIOKCHUN
HACTOSIIETO PeryIaMeHTa.

IlopsAaaoK ¥ NePHOANYHOCTD OCYIIECTBJICHHS MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAYeCTBA MPEA0CTABJICHUS IOCYIAPCTBEHHOM yCIyrH,
B TOM YHCJIe MOPAAOK U (opMBbI KOHTPOJIA 32 MOJHOTOM U KA4eCTBOM
NpeJ0CTaBJICHHUS FOCYAaPCTBEHHOM YCIYIH

99. KoHTpoib 3a MOJHOTOW W KAa4yeCTBOM MPEIOCTABJICHHUS TOCYIapCTBEHHOMN
yCIIyTH BKJIIOYAET B ce0sl MPOBEACHHE NMPOBEPOK, BHISIBJICHUE U yCTPAHEHUE HAPYILICHUH
npaB 3asABUTENIEH, PACCMOTPEHWE, NPHUHATHE PEUIEHUA U IOATOTOBKY OTBETOB
Ha oOpaleHusl 3asBUTENEH, cojepkamue xKajaoO0bl Ha aecTBus (6e3aeiicTBue)
JIOJDKHOCTHBIX JIUIL YUPEKICHUS (J1anee — xkano0a).

[lepponUYHOCT ~ OCYIIECTBJIEHMS  MPOBEPOK  MOJHOTHI M KadecTBa
NPEIOCTaBIECHUsI  T'OCYIapCTBEHHOM  YCIYIM  YCTaHABIMBAETCS  PYKOBOJMTENEM
YIOJHOMOUYEHHOIO OpraHa Jjgu00 YHNOJHOMOYEHHBIM WM JIMLIOM, OTBETCTBEHHBIM
3a OpraHu3aluio padboThl MO MPEIOCTABIECHUIO TOCYJaPCTBEHHOM YCIYTH.

100. [TpoBepku MOJHOTHI U KayeCTBA MPEAOCTABIECHUS TOCYAapPCTBEHHOU YCIyTH
OCYUIECTBJISIIOTCS HAa OCHOBAaHWUM WHJMBHUIYaJbHBIX IPABOBBIX aKTOB (MPUKA30B),
U3/1aBa€MbIX PYKOBOJUTEIEM YIOJHOMOUYEHHOIO OpraHa JIM0O YMOJTHOMOYEHHBIM UM
JUIIOM, OTBETCTBEHHBIM 3a  OpraHu3aluilo  paboTbl MO  NPEJOCTaBICHUIO
rOCyJapCTBEHHOU YCIIyTH.

IlepnoIMYHOCTh MPOBEACHMS MPOBEPOK MOXKET HOCUTH IUIAHOBBIM XapakTep
(OCyILIECTBIATHCSI HAa OCHOBAaHUHM TOJYTOJOBBIX WM TOAOBBIX IIJITAHOB pPabOTHI)
Y BHEIUIAHOBBIN XapakTep (110 KOHKPETHOMY OOpAaIllEHUIO 3asiBUTENs).
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Pesynbratel mpoBepok oQopMIIIOTCS B BUAE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HEAOCTATKU U JAIOTCS MPEIOKEHHUS TI0 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTDb JOJIKHOCTHBIX JIMIl OPraHa, Npea0CTaB/IsI0IIero
rocyJapCcTBEHHYIO YCJIYIY, 32 pellleHus 1 AeicTBuA (0e3aeiicTBHE), IPUHUMAaeMble
(ocymecTBiIsieMble) HMH B X0/€ NPeI0CTABJICHHUSA FOCYAAPCTBEHHOM YCJIYIH

101. [To pe3ynbTaTaM NpPOBENECHHBIX MTPOBEPOK B CIIy4ac BBISIBICHUS HAPYIICHUM
IpaB TPaXXIaH BUHOBHBIC JIMIA TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B IOPSAKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccurickon denepanuu.

102. JoMmKHOCTHBIE JIMIIA YYPEXKACHHS, OTBETCTBEHHBIE 3a OCYIIECTBJICHUE
aAMUHUACTPATUBHBIX MPOUEAYP IO MPEIOCTABICHUIO FOCYJapCTBEHHON YCIyTH, HECYT
YCTAHOBJICHHYIO 3aKOHOAATENbCTBOM Poccuiickoi dPenepanuym OTBETCTBEHHOCTH 32
peuieHus W JeulctBus (Oe3aeicTBUE), TMPUHUMAaeMble (OCYILECTBIISIEMBIE) B XOJI€
MPEIOCTABJIEHUS TOCYIAPCTBEHHOM YCIIYTH.

IHoJi0:keHUs1, XapaKTepu3ywinre TpeOOBaHUS K NOPAAKY U GopMaM KOHTPOJIsI
3a MpeAoCTaBJIeHueM roCyAapCTBEHHOH YCJIYI'M, B TOM YHCJIe CO CTOPOHbI
IrpakaaH, uX 00beIMHEHUI U OpraHu3anui

103. KoHTpoJib 3a MpenocTaBlIeHUEM TOCYIapCTBEHHON YCIYTH OCYIIECTBIIAETCS
B (hopMe KOHTPOJIA 3a COOJIIOACHUEM IOCIEAOBATEIBHOCTH JEUCTBUM, OIpPEIEICHHbIX
aJMUHUCTPATUBHBIMU MPOLIEAYPAMH [0 NPEIOCTABICHUIO T'OCYAAPCTBEHHOW YCIIYTH,
Y IPUHATHEM PEIIECHUN JODKHOCTHBIMHU JIMIIAMHU YIIOJIHOMOYEHHOTO OpraHa IyTeM
IPOBEJCHUS IPOBEPOK COOJIOJCHUS W  MCIOJHEHUS JIOJDKHOCTHBIMHU  JIMIIAMH
YUpPEKICHUS] HOPMATHBHBIX IIPABOBBIX AaKTOB, & TAaKXKE IOJIOKEHUW HACTOSILIETO
periameHTa.

[IpoBepku Takke MOTYT MIPOBOAUTHLCS MO KOHKPETHOM kKano0e 3assBUTEIS.

KonTpons 3a npenocraBieHneM rocyJapCTBEHHONW YCIYTM CO CTOPOHBI TPaKJIaH,
UX OOBEAMHEHWH U OpraHu3aluil OCYHIECTBISIETCS IOCPEICTBOM OTKPBITOCTH
NEATEIBHOCTH  YIPAaBJICHUM  COUMAJIIBHOW  TOJUTHUKM  TPU  IPEAOCTABIECHUU
rOCyIapCTBEHHOM YCIIYyIM, IIOJAYyYE€HUs IIOJHOM, AaKTyaJIbHOM M JIOCTOBEPHOM
uHGOpMaIlMU O MOPAIKE MPEIOCTABJICHUS T'OCYIapCTBEHHOM YCIYyTrd M BO3MOKHOCTH
JOCYZIeOHOTO  pacCMOTpeHmsi  oOpamieHuid  (okamob) B mpolecce  MONyYSHUS
rOCyJapCTBEHHOU YCIIyTH.

Pasznea 5. Jlocyne0Hblii (BHeCy1e0HbI) MOPSAA0K 00:KAT0BAHUS PellleH Uil
U AeiicTBHil (0e31eiicTBUSI) OPraHa, NpeAoCTaBJISIIOIIETr0 FOCyAapCTBEHHYIO YCJIYTY,
€ro J0JKHOCTHBIX JIMII, 2 TAKKe pelieHuil u neicreuii (0e3neicreus) MPII,
padoTHukoB M®PI]

Nudpopmanus 11 3aMHTEPECOBAHHBIX JIMI 00 X MpaBe Ha J0cyae0Hoe
(BHecyaeOHoOe) 00kaioBaHue aeiicTBuil (0e3aeiicTBHs) M (WJIH) PelIeHuid,
OCYILIECTBJIAEMbIX (IPUHATHIX) B X0/1€ NMPe0CTABJIEHUS IrOCYIapCTBEHHOM YCIyIH
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104. 3asButens BOpaBe 00XKaNIOBaTh PEUICHUS YMOJIHOMOYEHHOTO OpraHa u
nerctBus (Oe3meiicTBUE) AODKHOCTHBIX JIMIL YUYPEXKICHHSA, a TakKe pelIeHUus u
nevictBus (6e3aeiicteue) M®PII, padotHukoB M®I] B mocymebHOM (BHECcyaecOHOM)
MOPSIAKE, B TOM YHUCIE B Ciy4asX, IpeaycMOTpeHHbIX cratber 11.1 denepanbHOro
3akoHa oT 27 urois 2010 roma Ne 210-D3.

Opranbl rocy1apcTBeHHOM BJIACTH, OPTAaHU3ALMHU U YIIOJJHOMOYEHHbIE
HA PacCMOTPEHNE KAJI00bI JIMIA, KOTOPBIM MOKeT ObITh HANPABJIEHA KAJ100a
3asiBUTEJIA B 10CyAeOHOM (BHECY1e0HOM) NMOpPAIKe

105. B cayuae oOxanmoBaHMs penieHUH ©  AehcTBHM  (Oe3mercTBUs)
YIOJHOMOYEHHOTO OpraHa, JOHKHOCTHBIX JIMIl YUpEeXKACHHs, kaloba rmomaeTcs s
paccMOTpeHHsI B YIOJTHOMOYEHHBIM OpraH, B NUCBMEHHOM (QopMe Ha OyMakKHOM
HOCHUTEJIE, B TOM YHCIIe TIPU JUYHOM TMpHUEME 3asBUTENA, M0 moure uin yepe3 MOI]
100 B AJICKTPOHHOU (hopMme.

106. XKanoOy Ha pemeHuss u jedctBus (Oe31eHCTBHE) YIMOTHOMOYEHHOTO
OpraHa TakXe BO3MOXHO TojaTh TJaBe KaukaHapcKoro TOPOJCKOTO OKpyra B
MUCBMEHHOW (opMe Ha OyMa)KHOM HOCHTENIC, B TOM YHCJE TMPH JUYHOM IIpHEME
3asBUTEIIS, 110 TToYTe WK uepe3 MOIL] mubo B 351eKTpOHHOU (opme.

107. B cnyuae oOxamoBaHWsl pemieHWd W AeicTBuil (OesmetictBust MO,
pabotHrka M®I] xanoba nogaercs ansa paccmorpenuss B MOL B nucbsmeHHOM popme
Ha OyMa)XHOM HOCHTEIIC, B TOM YHCJIE TIPU JTUIHOM IIPHEME 3asBUTENIS, B DICKTPOHHOMN
dbopme, a TakKe 1o MoUTe.

108. XKanoby nHa pemenus u aectBus (6e3nericreue) M®II, ero pykoBoauresns
Tak)ke BO3MOXHO mojaTh B JlemaprameHt wHbopMaTtu3anuu u cBsizu CBEpITIOBCKOMN
obnactu (nmanee — yupenurens M®II), B muceMeHHON opMe HA OyMaKHOM HOCHUTEINE,
B TOM YHUCJIE TP JTUYHOM TIpUEME 3asBUTENSA, B DJECKTPOHHOU (opme, a TakkKe M0
noure.

Cnoco0b1 uHGOpMUPOBaHMS 3asiBUTE/IeH 0 MOPSAAKE MOJAYH U PACCMOTPEHUA
’KaJ100b1, B TOM YHCJIE ¢ HcNoJb30BaHueM Equnoro nopraia

109. Ynonnomouennslii  opran, MODI[, a Takke yupeautenp MOI]
00eCIeynBaloT:

1) uapopMupoBaHKEe 3asBUTEIICH O TIOPSIIKE 00KATOBAHUS PEUICHUN U ICHCTBHIA
(Oe3nmeicTBUS) YIIOJHOMOUYEHHOTO OpraHa, JOJKHOCTHBIX JIMI[ YUPEXKICHHUS, a TaKXKe
M®OI] u ero paOOTHUKOB MOCPEICTBOM pa3MeIleHUs HHPOpMaInu:

Ha CTEHJaX B MECTax MpPeIOoCTaBIEHUS TOCYyIapCTBEHHON YCIIYTH;

Ha oduIMaNTbHOM calTe YIMOJIHOMOYEHHOro opraHa, MO®I[ mo ampecy:
https://mfc66.ru/ u yapeautens M®I] no anpecy: https://dis.midural.ru/;

Ha Enunom moprane B pasnene «JlonmomHuTenbHas HHQOpMAIUS) MO aApecy:
https://www.gosuslugi.ru/24099/2/info;



https://www.gosuslugi.ru/24099/2/info

37

2) KOHCYIbTHPOBAHUE 3asBUTEICH O TOPSAKE OO0XKAJOBaHUS — PEIICHHIA
u nedctBuil  (0e3AeiCTBUSI)  YIOJHOMOYEHHOIO  OpraHa, JOJDKHOCTHBIX — JIWII
YUpEXKACHUS, a TakkKe Ha pemeHus u jAeictBus (OespeiictBue) MOPIl, u ero
paOOTHHUKOB, B TOM YHUCIIE MO TeJePOHY, SNEKTPOHHON 1MoUTe, MpU JUIYHOM MPHUEME.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJHPYIOIIUX MOPATOK
aocyae0HoOro (BHeCy1eOHOT0) 00:xKaJI0BaHUSI pellleHrH U aeiicTBuil (0e31eiicTBusA)
OpraHa, npeaocTABJSIOIIEr0 rocy1apCTBEHHYIO YCJIYTY, €ro 10/ KHOCTHBIX JIMII,
a Takke pemieHuii u aeicreuii (0e3aeiicreus) M®@II, padborHukos MPI]

110. Iopsnok gocyaedHoTo (BHECY1€OHOT0) 00XKaJT0BaHUS PEIICHUN U JeHCTBUI
(Oe3meiicTBUSs) YIOJIHOMOYEHHOI'O OpraHa, JODKHOCTHBIX JIMI[ YUPEXKACHUS, a TaKkKe
pemenuii u nerictuii (6eznericteusi) M®LI, pabotHukoB M®L perynupyercs:

cratbsimMu 11.1-11.3 ®deaepanpraoro 3akona ot 27 utois 2010 romga Ne 210-D3;

nocraHoBiiennem [lpaButenbctBa CBepayioBckoid obmactu  oT 22.11.2018
Ne 828-I1IT «O6 yrBepxaenuu [lomoxxkeHus 06 0COOCHHOCTSX MOJIAYH U PACCMOTPEHHS
Kano®d Ha pemieHus U AcdcTBUS  (0O€31EWCTBUE) HCIOJHUTEIBHBIX OpPraHoB
roCyapCTBEHHOM BJIACTHU CBepanoBCcKon obJactu, MPEIOCTABIISFOIINX
rOCyJapCTBEHHBIC YCIYTU, MX JOJKHOCTHBIX JIUI, TOCYJApPCTBEHHBIX TPAXKITAHCKUX
CIIyKalllUX HCIIOJHUTENBHBIX OpPraHOB TOCyAapcTBeHHOW Biacth (CBepUIOBCKOM
00JacTH, MPEAOCTABIAIONINX TOCYJAAPCTBEHHBIC YCIYyTH, a Tak)Ke Ha peHIeHUs Hu
nevctBus  (O6e3neiicTBue)  MHOTOGYHKIMOHAJIBHOTO  IIEHTpAa  NPEIOCTaBICHUS
rOCyapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT U €r0 paOOTHUKOBY;

MOCTaHOBIIeHHEeM AamuHucTpanmu KaukaHapckoro TOpOACKOTr0 OKpyra oOT
04.02.2019 Ne 94 «O6 yrBepxaenun IlomoxkeHuss 06 OCOOEHHOCTAX IOJAYU U
pacCMOTpEHHUs >KajloO0 Ha pelleHus W aeucTBust (0e31eiCTBUE) OPraHOB MECTHOTO
camoynpaBieHusi ~ KaukaHapckoro  TOpOACKOTO  OKpyra,  MPedOCTaBISIONINX
MYHHUITUTIATBHBIC YCIYTH, UX JTOJDKHOCTHBIX JIWI, MyHUIIMITAIBHBIX CTY)KaIUX OpraHOB
MECTHOTO camoympaBiieHuss KaukaHapcKoro ropoJiCKOro OKpyTa, MpeaoCTaBIISIONINX
MyHUITUTIATBHBIC YCIYTH, a TakKe Ha pemeHus W JAchcTBus (Oe3meicTBue)
MHOTO(YHKITHOHATHHOTO HEeHTpa MIPEIOCTaBIICHUS roCyAapCTBECHHBIX U
MYHHUITUTIATBHBIX YCIYT U €r0 PaOOTHUKOBY.

111. [Monnast wuboOpMaIUsi O TMOPSAKE TMOJAYM M PACCMOTPEHHUS KaOObI
Ha PeIICHUs U NeUCTBUs (0e3/1eliCTBHE) YIOJTHOMOUYEHHOTO OpPTraHa, JOKHOCTHBIX JIUI]
yUpexIACHUs, a TakkKe pemeHus u aectsus (6e3neiicteue) ML, paboraukoB M®I]
pasmemnieHa B pazzaene «JlomomHuTenbHas wHbopManus» Ha EnuHOM mopTane 1o
anpecy: https://www.gosuslugi.ru/24099/2/info.
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3ASBJIEHUE

Ha TeppuTopuu Kaukanapckoro ropoackoro okpyra'

[Tpunoxenue Ne 1 k
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS TOCYJapCTBEHHON
yeiyru «lIpegocraBienue rpaxkianam
cyOcuaMii Ha OIIaTy >KHIIOrO
NOMEIEHUS 1 KOMMYHAJIbHBIX YCIIyT»
Ha Teppuropun Kaukanapckoro
TOpPOJICKOTO OKpyTa

0 Mpe0CTaBICHUU FOCYAPCTBEHHON YCIIyTH
«IIpenocraBneHue rpaxaaHaM cyOCUAUN Ha OIIaTy
JKHJIOTO IOMEIIEHHUS U KOMMYHAJIbHBIX YCIYT

(®.1.0.) mpomnry mpeaoCcTaBUTh MHE

TIOMCHICHUA U KOMMYHAJIbHBIX YCJIYT.

N damuns, UMs, OTICCTBO CrereHb N macnopra, KeM U Koraa Hanuuue mep coumanbHOM
poncTea BBIJaH TIOJIACPIKKH (Z1a/HeT)

L 3asBUTEITH

2.

3.

MecTo IOCTOSIHHOTO KHTEIIBCTBA:

HaceneHnHblil myHKT

Nunekc

Viuna

Hom

Kopm. Ks.

KonraktHbi TenedoH
Cnoco0bl nepeuurcieHus (BpydeHus) cyocuani

KOMMYHaJIbHBIX YCIYT:
1. Ha GaHKOBCKHH CU€T:

®.1.0. Bnazenbpla cyeTa:
Howmep cuera (a1t nepeuriciaenus cyocuamii):
HammenoBanune OaHKka:
BUK 6anka:
2. Uepes opraHu3aIiyio CBsI3U
3. Yepes kaccy yHOIHOMOYEHHOTO OpraHa

Ha OIIAaTy KWJIOTr0 IMMOMCHICHUS 1

Hepeqem) MPEACTABIICHHBIX TOKYMCHTOB!

1.

2.
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10.

11.

12.

" 20 ronma
(TIOaIHCh 3aABUTEIIA)

JIunus orpsiBa
O00pOTHASE CTOPOHA 3asIBJICHHUS

B cootBerctBuM ¢ IlpaBmiamMu mpenocTaBieHHs CyOCHIMH Ha OIUIATy SKMJIOTO IOMEIIEHUS M KOMMYHAJIBHBIX YCIYT,
YIBEP)KJICHHBIMU MocTaHoBIeHUeM llpaButensctBa Poccuiickoit ®denepanmuu ot 14.12.2005 N 761 "O mnpenoctaBieHUn
cyOcnanii Ha OIIIaTy KHJIOTO TOMELICHHUSI 1 KOMMYHAJIBHBIX ycIyT", 00s13yrock(eMcst) coo0ImaTh B yIOTHOMOUYCHHBIN OpraH B
TedyeHne | Mecsra o HacTYIUICHHH COOBITHH, MPETyCMOTPEHHBIX NoMImyHKTaMu "a" u "0" myHkTta 60 yka3zaHHBIX [IpaBmi.

Coryacue Ha aBTOMAaTH3MPOBAaHHYIO, & TaKKe 0€3 MCIIOIb30BAHMS CPEACTB aBTOMATH3aLUH 00pabOTKy, MCIONb30BaHUE H
nepeady TNEPCOHANBHBIX MAAHHBIX, COAEPXKAIIMXCA B HACTOAIIEM 3asBICHUU M TPUIOKCHHBIX JIOKYMEHTaX, a TaKkKe
nHpopManMIo O HA3HAYEHHBIX M BBHIIUIAYEHHBIX CyMMax CyOCHIWM C LEJNbI0 OKa3aHHS MEp COLMAaIbHOW MOIJNEPKKH B
COOTBETCTBUH C TpeOOBaHMAMHU [EHCTBYIOIIErO0 3aKOHOAATENBCTBA, OCYIIECTBICHHS U BBIIOJIHEHUS BO3JIOXKEHHBIX
3aKoHOJaTenbcTBOM Poccuiickoit @Denepanui Ha YHOJHOMOYCHHBIM oOpraH (YyHKIWH, MOTHOMOYMH M OO0s3aHHOCTEH
MOATBEPKIAI0(EM).

Hacrositee 3asiBneHue IeiCTBYeT Ha IEPHUOJ JO HMCTEYEHHUS] CPOKOB XpPaHEHHsl COOTBETCTBYIOIEH HMH(MOpMAIMU HIIH
JIOKYMEHTOB, COJIEp)KalllUX yKa3aHHYI HH(pOPMAIHIO, ONpPEIEIIeMbIX B COOTBETCTBHHM C 3aKOHOJATENILCTBOM Poccuiickoii
denepauun.

Coracue 1aHoO 10OPOBOJILHO M MOXET OBITh JOCPOYHO OTO3BAHO B CIIydasiX, IPeIycMOTPEHHBIX DeiepallbHBIM 3aKOHOM OT
27 mrons 2006 roga N 152-®3 "O nepcoHanbHbIX JaHHBIX', HA OCHOBAHUU 3asBJIEHUS, IOJAHHOTO B YIIOJHOMOYEHHBIH
OpraH.

damunusi, UMsi, OTYECTBO 3asIBUTENS U YJICHOB CEMbU Jlata Tloanuce

3asBiacHHIE MIPUHAI:

" 20__ roma PerucrpanuonHssiii Homep:
(ToamuCH crienuanicTa)

JIunus orpsiBa
PACIIMCKA-YBEJIOMJIEHUE

3asiBICHHE U JOKYMEHTHI I'P.
TIPUHSLT (®P.1.0., 1omKHOCTB)

Perucrpannonssiii Homep Hara npuema Ilepuon Konnuectso IToanuce
3asiBUTEIIA 3asBJICHUS pacuera JIOKyMEHTOB COTpYIHUKA
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[Tpunoxenue Ne 2

K AIMMHHCTPAaTUBHOMY PEIJIAMEHTY
IIPENOCTABIICHUS TOCYAapCTBEHHOU
yciyru «IIpegocraBienue rpaxxianaMm
cyOcuamii Ha OIIaTy >KHIIOro
MOMEIICHUS 1 KOMMYHAJIBHBIX YCIYT»
Ha TeppuTopun Kaukanapckoro
TOPOACKOr0 OKpyra

KYPHAII
pErucTpalru 3asiBJICHUI O MPEA0CTaBIEHUHU TocyAapCcTBeHHOM yeinyru «lIpenocTaBienue rpaxianaM cyoOCUINiA Ha OIUIaTy
KUJIOrO MOMEUIEHUSI U KOMMYHAJIBHBIX YCIYT Ha TeppuToprn KaukaHapckoro ropojickoro oKpyra»

Hayar
OxoHYeH
Peructpauu | Jata npuema | Pamunus, Anpec Kareropus [Hata nogauun [Hara npuema Hata Hata Pesynbrar IIpumeua
OHHBIN 3asgBIICHUS nms, 3asiBUTEINS 3asIBUTEINS JIOKYMEHTOB, JIOKYMEHTOB, pEIIeHHsI O | PACCMOTPEHUS | PACCMOTPEHUS HUE
HOMED OTYECTBO HEOOXOTUMBIX IS HEOOXOJIUMBIX JUI1 | IPUOCTAHOBIE |  3asiBICHUS 3asABIICHUS
3asiBUTEINS MIPEIOCTaBIICHHS HpeOCTaBICHUS HHUH (pa3zmep
rOCYAapCTBEHHOU roCyapCTBEHHOU cybcunum)

ycIayru yCIyTH

1 2 3 4 5 6 7 8 9 10 11




