AJIMHHHUCTPAIIHA KAYKAHAPCKOI'O rOPOJACKOIO OKPYTA CBEPUIOBCKOM OBJIACTH

INOCTAHOBIEHME

16.09.2022 Ne 928

r. Kaukanap

06 ymeepoicOeHUU aOMUHUCMPAMUEHO20 pe21aMeHma npedocmaeneHus
MyHuyunaabHoli ycayau «IIpedocmaeneHue %#cun020 nomewjeHUsi MyHUYyunaabHo20
HcunuwHo20 ¢poHOa no 002060py COYUANBHO0 HALIMA» HA Meppumopuu
Kaukanapckozo 20podckozo okpyza

PykoBoacTBysice ®efepanbHbiMU 3akoHaMU OT 06.10.2003 Ne 131-®3 «O6 ob6mmx
MPUHIUIIAX OpraHu3aliid MeCTHOro camoylipaBieHuss B Poccuiickont ®epepaiuu», OT
27.07.2010 Ne 210-®3 «O6 opraHu3alM¥ IIPeAOCTaB/IEHUS] TOCYJapCTBEHHBIX MU
MYHHULUIA/IBHBIX YCIyr», B COOTBeTCTBUM C [locraHoB/ieHnMeM AJMUHUCTpaLUU
Kaukanapckoro ropogckoro okpyra ot 29.12.2018 Ne 1186 «O pa3paboTke 1 yTBep»KAeHUN
aJIMUHUCTPATUBHBIX  per/laMeHTOB  IIpeJOCTaB/IeHUs]  MYHMULMNA/JbHBIX  YCJIyI»,
PYKOBOACTBYsCb  YcraBoM KaukaHapcKoro TroOpoACKOro OKpyra, AJAMUHUCTpaLUs
KaykaHapcKoro ropoficKoro okKpyra

[TOCTAHOBJIAET:

1. YTBepguTh AJMVHWCTPATUBHBIA periaMeHT IpefoCTaB/IeHUs] MYHULIUTIAIbHOM
ycinyru «[IpefocrasiieHye KUIOr0 IOMellleHHs MyHULIMIIAbHOTO XXKWIKIIHOTO (OoHAA T10
JIOrOBOPY COL[Ma/IbHOIO HaiimMa» Ha TeppuTopuM KaukaHapCKoro ropojckoro OKpyra
(mpunaraetcs).

2. TlocraHoBnenve AjMuHHUCTpaLMM KaykaHapcKoro ropojckoro OKpyra oT
28.06.2019 Ne 642 «O06 yTBepXAeHUH AMUHHCTPAaTUBHOIO perjiaMeHTa Ipe/ioCTaB/IeHHs
MyHULIMNIa/ZIbHOM  ycnyry  «IIpefocTaBiieHre JKW/IOrO TIIOMEIIeHUsT MYyHMIIMIA/IBHOIO
XUNUIHOro (OHZAA IO AOrOBOPY COLIMATBHOTO HaliMa» Ha TeppuTopuM KaukaHapcKoro
ropozickoro okpyra» (B pegakiuu ot 29.06.2020 Ne 504, ot 11.11.2020 Ne 968), npusHaTh
YyTPaTHBLINM CUITY.

3. Hacrosimee ITocraHoBnenue ony61koBath B rasere «KaukaHapckoe BpeMsi» U
obHapojoBaTh Ha oOQULMaIbHOM caliTe KaukaHapcKOro TIOpOACKOrO OKpyra B
MH(OPMALIMOHHO-Te/IeKOMMY HUKALIHOHHOM CeFM00Iero rojib30BaHusy VIHTepHer.

ITepBoIii 3amecTHUTE TH

IJIaBbI TOPOZICKOTO OKpyTa WL.JI. UrnuH

Tenorgudme «Crude, 1. Kovmumag, yn Ovepaonn, T
Ton. 8-000-31-616-41, T 661307379480 Sanse 344 4r GOVI03T. 1. 300 v,



YTBEPX/IEH

MOCTaHOB/IeHWEeM AIMUHUCTpAIUn
KaukaHapckoro ropofcKoro oKpyra
oT 16.09.2022 Ne 928

«O0 yTBep)KaeHUN
AJMUHHCTPaTUBHOTO perjiaMeHTa
MpeloCTaB/IeHUsI MyHULUTIaTbHOU
ycnyru «[IpefocTaBiieHre KUIOTo
MOMellleHUs] MyHULIUTaIbHOT O
JKAUIIHOTO (POH/IA TI0 I0TOBOPY
COL[Ma/IbHOTO HaliMa» Ha TEPPUTOPUM
KaukaHapckoro ropoZicKoro oKpyra

AJMUHHMCTPAaTUBHBIN perjiaMeHT NpeJoCcTaB/1eHHs
MYHUIMIIAIbHOU yeayru «[IpesocTaB/ieHUe )KU/I0r0 MoMelleHust
MYHULIUNA/IBHOI0 YXWIMIIHOTO0 (JoH/a M0 JOroBOpPYy COIUA/ILHOI0 HAMMa» Ha
TeppuTopun KaukaHapckoro ropojckoro oKpyra

I. O01Me mo/10)KeHHsI
1.1. Tlpemmert perysupoBaHusi AIMUHUCTPAaTUBHOIO perjiaMeHTa

[IpegmeTom pery/MpoBaHuUs AJIMUHUCTPaTUBHOTO perjameHTa
npefocTaBjieHuss  ApamuHucTparerd — KaukaHapckoro — ropofcKoro — OKpyra
MyHULMMNaAbHOU yciyrH «[IpemocraByieHre XKUIOro rnomeleH|s MyHULIMNaJIbHOI0
JKUMILHOTO (JOHJA M0 JOTrOBOPY COLMAIbHOIO HanuMa» Ha TeppUTOPHUU
KaukaHapckoro ropojickoro okpyra (ganee — AJMUHMCTPAaTUBHBIA perjiaMeHT)
SIBJISIETCS PeryJMpoOBaHre OTHOILIEHWM, BO3HUKAKOLIUX MeXAy AJIMUHUCTpaLen
KaukaHapckoro ropo/ickoro oKpyra v (pu3n4ecKMMH JIULIAMU TIpU TIpeA0CTaB/IeHUH
MyHULMMNAAbHOW  YCJAYTM 1O  TPeJOCTaBAeHUI0  JKWJIOTO  TMOMeLeHust
MYHULMMAABHOTO >KWIMILIHOTO (OHAA TI0 JOrOBOPY COLMAIbHOTO HaiiMa Ha
TeppuTOpUM KaukaHapckoro ropo/ickoro okpyra (Janee — MyHULUMNaAbHasi yCayra).

AJIMUHUCTpPATUBHBIA peryiaMeHT pa3paboTaH B 1ie/siX TIOBBIIIIEHUsT KauecTBa
rpe/ioCTaB/ieHusl U JOCTYITHOCTH MYHMIIMMNANbHOW yC/IyTH, CO3/laHust KOMGOPTHBIX
YCJIOBUM /151 ee TOTyUYeHusl.

AJIMUHUCTPaTUBHBIN perjiamMeHT OmnpeesisieT MOpsI0K, CPOKU 17}
roc/aejoBaTeIbHOCTb JeHMCTBUM (aJiIMUHUCTPATUBHBIX TIpoLieAyp) AJAMUHUCTPALIUU
KaukaHapckoro ropofickoro okpyra (zgaaee — AJMUHHCTpaLUs) NPUA WCIIOJHEHUU
MYHULIAMAJIbHOU YCTyTHU.

1.2.  Kpyr 3asBuTesnen
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1.2.1. 3asBUTeNsIMU Ha TpeAOCTaB/eHMe MYHULIUMATIBHON YCIYTH SBJISFOTCS
rpakjaHe Poccuiickon Denepanyy, MTOCTOSIHHO TIPO>KUBAIOIIIAE
Y 3aperucTpupoBaHHbIe MO MECTY >XUTE/JbCTBA Ha TeppuTOpurd KaukaHapCKoro
rOpPO/ICKOr0 OKpYyTa, U3 YnCJIa:

1) NpUHATBIX Ha YYET HY>KJAIOLMXCS B y/IyULLIEHUU KATUILIHbBIX YCJIOBUM /10
01 mapra 2005 roga;

2) MajouMyIMX TPaXJaH, TMPUHATBIX Ha YUueT HYXAAIOLUXCA B JKUJIBIX
TOMeILL[eHUSIX, TPeJ0CTaB/IIeMbIX T10 JOTOBOPAaM COLMaIbHOIO HAUMa;

3) He COCTOSAIMX Ha ydeTe HYKJAIOIIUXCS B XKU/IbIX TIOMELLeHUSIX, HO
B OTHOLLIEHUM KOTOPBIX BCTYIWINA B 3aKOHHYIO CUJTY PelleHus: Cy/I0B 0
Npe0CTaB/IeHUY UM KWIOT0 MTOMeIleHHs 10 JOTOBOPY COLMA/IbHOIO HakMa;

4) HaHMMaTesler >XU/bIX TMOMEIeHUM T0 J0roBOpaM COLMAaJbHOTO HaWMa
B [lOMax, MO/JIeXKalluxX OTCEeJIEHHI0 U CHOCY;

oOpaTuBILIKeCs 3a TPeAoCTaB/ieHueM MYHULIMIIAJILHOW YC/IYTH C 3asiBlIeHUeM
B MMCbMEHHOW WX 3/IeKTPOHHOM (hopMax.

1.2.2. OT uMeHH 3asBUTe/Ned MYyHULMMNAIbHOW yCJIYyTM MOTYT BBICTYIATh
JMLa, UMeIoLKe Takoe TpaBO B COOTBETCTBMU C 3aKOHOZATEIbCTBOM POCCHMKCKOMN
denepatyiu MO0 B CUIY Hajie/ieHUsI UX 3asBUTE/SIMU B TIOpsJKe, YCTaHOBJIEHHOM
3aKOHO/IaTe/IbCTBOM Poccuiickon degepauyy, COOTBETCTBYIOIIUMU
TO/THOMOYHSIMHU.

1.2.3. [Ansg nojiyyeHUsT MYHULMNAJIBHOW YCJIYTM B 3JIEKTPOHHOM BUJE
WCTIONIb3YeTC  JIMUHBIA ~ KabOwHeT — ¢usuyeckoro  Jmia  (pegepasbHOM
rocyZiapCTBeHHOM MHGOPMAaLIMOHHOM crcTeMbl «EUHBINA MOPTal rocy/1apCTBeHHbIX
Y MyHULMIANIBHBIX yCIyT (pyHKOM)» (Www.gosuslugi.ru) B MH()OPMaL[MIOHHO-
Te/IeKOMMYHUKALIMOHHOU ceTu «IHTepHeT» (Zasee — EAWHBIN nopTai).

1.3. TpeboBaHus K NMopsiiKy MHGOPMHPOBaHUS O MpeA0CTaBIeHUN
MYHULMIaTbHOU YCIYTH

1.3.1. UndbopmupoBaHrve O TIpeAOCTaBAeHUHM MYHUIUIIAJILHOW  yC/IyTH
OCYLL[eCTBJISIETCS:

1.3.1.1 AagmMuHUCTpaLen:

- B YCTHOU (opme MpH JTMYHOM 0bOpaliieHny;

- C UCIoJib30BaHueM Tesie()OHHOM CBSI3Y;

- B hopMe 37IeKTPOHHOIO JOKyMeHTa MOCpe/iICTBOM HarpaB/ieHUs] Ha ajipec
571eKTPOHHOM MOYTHI;

- B (hopme MUCbMEHHOTO OOpaltieHws.

1.3.1.2. mocpeAcTBOM pa3MelljeHWss MH(OpMalMM Ha O(UIUAJBLHOM CauTe
AMUHUCTpALMH.

Anpec odurmanbHOTO calWTa AJMUHUCTpALMM B UHGOPMAal[MOHHO-
Te/1leKOMMYHUKALIMOHHOU ceTu «HTepHeT»: http://kgo66.ru.

1.3.1.3. B MyHULMNIA/ILHOM yYpeX[eHWU «YTIpaBjleHue TOpOJCKOro
X035UiCTBa» (/1asiee — YTIOJTHOMOUEHHbI OpraH):


http://www.gosuslugi.ru/
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- B yCTHOU (popMe Tipy TMYHOM OOpallleHny;

- C ACIOb30BaHKEM Tele()OHHOU CBSI3H;

- B (hopMe 37IeKTPOHHOIO JOKyMEeHTa MOCpeJCTBOM HamnpaB/eHUs Ha aJipec
5/1eKTPOHHOM MOUTHI;

- B (popme MMCbMEHHOTO OOpallieHus.

1.3.1.4. B rocygapctBeHHOM OmmKeTHOM yupexxaeHun CBepaoBCKOU
obnacti «MHOTro(yHKI[MOHABEHBIA LIEHTP TMpeAOoCTaBleHUsT TOCYZapCTBEHHBIX
(MyHMLMIIAIBHBIX) YCIyT (ganee — MOLI):

- TIpy IMYHOM obpalrieHny;

- TIOCPe/ICTBOM HCII0/Ib30BaHUsl O(PUI[MAaTBLHOTO cailiTa B WHGMOPMAaI[OHHO-
Te/IeKOMMYHUKAlIMOHHOM ceTu «HTepHeT»: http://mfc66.ru.

1.3.1.5. nocpeactBoM pasMeleHuss HUHPOPMaLMU C HCIIOJIb30BaHUEM
EvnHoro noprara.

1.3.1.6. mocpegcTBOM  pa3smelleHUss WH(POPMALIMOHHBIX  CTEHJO0B B
AMUHUCTPALMU U YTIOJTHOMOUYEHHOM OpraHe.

1.3.2. OcHoBHbIMU TpebOoOBaHUSIMM K WH(GOPMHUPOBAHUIO 3asiBUTE/Ield O
NpeJ0CTaB/IeHUA MYHULIUIIAIbHON YCJIYTH SIBJISSFOTCS:

- IOCTOBEPHOCTb Tpe/ioCTaB/isieMor MH(GOpMaLuy;

- UeTKOCTb U3/I0KeHUs1 H(GOpMaLuy;

- MOJIHOTa UH(POPMUPOBAHMUS;

- HaIJIIIHOCTb (hOpM TpeloCTaB/isieMol HH(OopMaLuy;

- y06CTBO U AOCTYITHOCTH MOJTyueHust uHhopMaliuy;

- OIepaTHMBHOCTH MPeJ0CTaBIeHNs NH(OPMALUH.

1.3.3. KoHcy/ibTalmu rpakjaH OCyILeCTB/ISA0TCA I10 CJIeIyIOIUM BOIIPOCaM:

- MeCTO HaXO/JeHusd AJJMUHUCTpALUY, YTIO/THOMOYeHHOro opraHa, M®I1;

- [OJDKHOCTHBIE J/MLA U MYHHULMIAJIbHbIE CyXKalue AJIMUHUCTPALUU
Y YTIOJIJHOMOUYEHHOI'0 OpraHa, yIroJIHOMOYEeHHbIe MPeJOoCTaB/lIsaTh MYHULUIIAIBbHYIO
YCIYTY ¥ HOMEePa KOHTAKTHBIX Tee()OHOB;

- rpaduK paboTbl AZMUHUCTPALIMM, Y TIOTHOMOUeHHOTro opraHa u M®L];

- aJpeCc UWHTepHeT-cauTa AJMWHUCTpALMM, YTIOTHOMOYEHHOrO OpraHa,
M®IJ;

- aZipec 3JIeKTPOHHOW MOYTbl AZMUHUCTPALUM, YTIOJIHOMOYEHHOIO OpraHa,
M®IL;

- HOpMaTHBHbIe T[IpaBOBble aKTbl II0 BOMpOCaM IIpejoCTaB/IeHUs
MYHULIAMNAJBHOU YCJIyTU, B TOM UKCJIe, HACTOSLLIUU AIMUHHACTPAaTUBHBIU perjiaMeHT
(HauMeHOBaHUe, HOMED, /laTa MPUHSTUSI HOPMaTHBHOTO TIPABOBOTO aKTa);

- XOJ, TTpei0CTaB/IeHNs] MYHULIUIA/IbHOM YCITyTH;

- a/IMUHHCTPATHUBHbBIE MPOLIeIyPhI MPe/OCTaB/IeHUs] MyHULMIA/IbHOW YCIYTH;

- CPOK Tpe0CTaB/IeHUs MyHULMIIaTbHOU YCIYTH;

- OCHOBaHHUs /151 OTKa3a B MpeJ0CTaB/IeHUY MyHULMIIAIbHOW YCITyTH;

- JocyneOHBIM U CyZieOHbIN TIOpsAI0K 06yka/moBaHus AercTBUl (Oe3mecTBIN)
JO/DKHOCTHBIX ~ JIML] W MYHULMNOAJbHBIX  CJyXKalqux  AJMWHUCTPALUHY,
Y1nosHOMOUeHHOro opraHa u M®Ll, oTBeTCTBEHHBIX 3a TIpefOCTaB/ieHHe
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MYHULIMTAJIBHOW YCIYTH, a TAK)XKe pelleHUH, MPUHATHIX

B XO/le Mpe0CTaB/IeHrs MyHULIMIIaTbHOU YCIYTH;

- MHasg UHpoOpMaLMs O AesTeTbHOCTA AJMHWHUCTpPALIUA, B COOTBETCTBUHU C
®enepanbHbiM 3akoHOM OT 9 deBpans 2009 roga Ne 8-P3 «O6 obecrieueHUM
JIOCTyTNa K UH(POpPMaLUU O AesTeJbHOCTH TOCyJapCTBEHHBIX OPraHOB M OPraHoOB
MEeCTHOT'0 CaMOYTIPaBJIeHUS».

KoHcynbTHpOBaHMe 10 BOMpPOCaM MpeAoCTaBlIeHUs] MyHULIUMIIAIbHON YCIIyTH
OCYLLeCTBJ/ISIFOTCA CIEeLUAIUCTaMy  AZIMUHHCTpaLK, YTIOJTHOMOUEHHOrO0 OpraHa
1 M®II, kak B yCTHOM, TaK ¥ B MUCbMEHHOM (opme OecTiiaTHO.

1.3.4. UWudbopmupoBaHWe TpaKJaH TII0 BOIpocaM TIpel0CTaBIeHUs
MYHULIMNAAbHOM ~ YCAYTM  TPOBOAUTCS HAa  PYCCKOM  si3blke B ¢opme
VH/IMBUYabHOTO U Iy0/IMYHOr0 MHPOPMUPOBAHHUSI.

1.3.4.1. WupuBugyanbHOe yCTHOE WH(POPMHUPOBaHUE OCYLLECTB/ISETCS
crieMasyMcraMu AZIMMHUCTPaLMU U YTIOJIHOMOYEHHOI'O OpraHa, OTBeTCTBEHHbIMU
3a uH(opMHUpOBaHUe, NpY 0bpallleHnH 3asiBUTesel 3a MHhopMalLell TMUHO WX 110
TeseoHy.

CrieLlMasucT, OTBETCTBEHHBIM 3a HH(OpPMUPOBaHWE, TMPUHHMAeT BCe
HeoOxouMble Mepbl [I/Isi TpefioCTaB/eHUs MOJIHOTO W OIepaTHBHOTO OTBeTa Ha
MOCTaB/IeHHbIe BOIMPOCH, B paMKaxX CBOWX IIOJTHOMOUWW, B TOM UHCIe C
TIpYBJIEUEHNEM IPYTUX COTPYAHUKOB.

[Ipy otBeTe Ha TenedOHHbIE 3BOHKU CIIELIMAIUCT, OTBETCTBEHHBIM 3a
MH(OPMHPOBaHMe, [O/DKEH Ha3BaTb (aMUIWI0, MMs, OTUeCTBO, 3aHHUMAaeMYyHo
JO/DKHOCTb Y HaMMeHOBaHWe CTPYKTYPHOTO ToApaszesieHust AJIMAHUCTpaLUU b0
Y110/1THOMOUEHHOI0 OpraHa.

YcTtHoe uWH(OpPMUPOBaHWE [O/DKHO TIPOBOAUTLCS C Y4eTOM TpeOoBaHUiM
oduIMaNbHO-ZIE/IOBOTO  CTU/ISI  peud. Bo BpeMmsi pasroBopa HeoOX0JuUMO
MPOM3HOCUTL CJIOBa  UeTKO, u30eratb  «mapajiesbHbIX  pa3roOBOPOB»  C
OKPY’)KaloLIMMHU JIIOAbMUA M He TIpepbiBaTb pas3roBOp I0 MNPUUYKHE IOCTYIUIeHUS
3BOHKa Ha Jpyroi anmapar. B KoHLle HWH(OPMHPOBaHUSI  CIELUaNCT,
OTBETCTBEHHbIM 3a HWH(OPMUPOBaHWE, [O/DKEH KpaTKO TIOIBECTU WTOTH U
TePeurCc/IUTG Mepbl, KOTOpble HeoOXOAUMO TPHUHSTH (KTO WMEHHO, KOT[ia U UTO
JIO/DKEeH CjieiaTh).

1.3.4.2. "nauBuyaibHOe MUCbMEHHOe MH(OPMUPOBaHUE OCYILeCTB/ISIETCS B
BHJle TMHWCbMEHHOTO OTBeTa Ha oOpallleHWe 3auHTEePecOBaHHOTO  JIMLIa,
Harpas/sieMOro TOYTOM WM 37eKTPOHHOM IMOYTOM Ha YKa3aHHbIM WM IOYTOBBIW
WU 5JIEKTPOHHBIN ajjpec.

OtBerT Ha oOpallleHue 3asBUTeNsI TIPeJOCTaBJ/SETCS B TIPOCTOM ¢dopme, C
yKa3aHuem (paMWIvM, HMEHH, OTuecTBa, HOMepa Teyie)OHA WCIOTHUTENS W
noAnuckiBaercsd ['1aBori AMUHUCTPALIUM, €r0 3aMeCTUTe/IeM, UM PYKOBOJUTEIEM
YTI0/ITHOMOUYEHHOr' 0 OpraHa.

1.3.5. ITybmuuHoe muchbMeHHOe WHGOPMUPOBAHWE OCYILEeCTB/ISETCA MyTeM
nybaukaiuu  MHGOPMAlLMOHHBIX MaTepyuasioB O TMpaBWiaxX TMpeAoCTaBIeHUs
MYHULIANAJIBHOU yCIYTH, a TAK)XXe HaCTOALLero AJIMUHUCTPAaTUBHOIO perjiameHTa u
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MYHULIATIATBHOTO TTPABOBOT'0 aKTa 00 ero yTBeP)KIeHHH:

- B CpeJiCTBax MacCOBOW MH(OpMaLIUH;

- Ha O(pUI[MA/ILHOM CailTe AZIMUHHCTpALIUY;

- Ha EquHoM mopravsie;

- Ha WH(POPMALIMOHHBIX CTeHJaX AJMUHUCTpaLYH, YTIOJTHOMOYEHHOTO
opraHa.

TekcTbl MHOOPMALIMOHHBIX MaTepHaioB TeYaTarTCs YAOOHBIM i UTeHUs
mpudToMm (pa3mep mpudra He MeHee Ne 14), 6e3 ncrpaBieHuH, Harbo/Iee BaXKHbIE
MOJIOKEHUs1 BbIAENAIOTCS ApyruM  mipudtom (He MeHee Ne 18). B ciyuae
oopmsiennsi WHGOPMAI[MOHHBIX MaTepuaoB B Buje Opoitop TpeboBaHUsA K
pa3mepy mpudTa MOTYT ObITh CHIKeHBI (He MeHee Ne 10).

1.3.6. TIlopsigok, d¢dopma U MeCcTO pasMelleHusi UWHOpMaLUM O
rpeJ0CTaB/AeHUA MYHULIUTATBHOW YC/IyTU:

1.3.6.1. Ha wuH(OpMaI[MOHHBIX CTeHJaX, pa3MelllaeMbIX B TMOMeIeHU!
AJMUHUCTpPAlMM W  YTIOJTHOMOUEHHOTO OpraHa COJIep)KUTCS — CJleflyroiasi
vH(pOopMaLus:

- rpaduk (pe>kuM) paboThl, KOHTAaKTHbIe Tesied)OHbI CIEI[MaNCTOB, ajpeca
MH(OPMAaL[MOHHBIX TOPTaJ0B B WH(GOPMALMOHHO-TEJIEKOMMYHUKAL[MOHHOW CeTH
«/IHTepHeT», opraHu3aluii, y4yaCTBYIOLIUX B TMpPeJOCTaBIeHUM MYHULMMNAJIbHOU
yCIIyTH;

- obpa3zer] 3aroyiHeHUsI 3asiB/IeHUsI O TIPeOCTaB/IeHHUH JKWIOTO TTOMeI[eHHs
MYHULUTAIBHOTO KAIUIIHOTO (POH/ja 10 /JOTOBOPY COLMATbHOIO HaliMa.

1.3.6.2. Ha odwuimansHOM caiiTe AJMUHUCTPALIUU COZEP)KUTCS Creflyrolast
VMH(OpMaLus:

- CTPYKTypa AJIMUHUCTpaL1Y;

- MeCTO HaxXxOoXJeHusi, rpabuK (pekuM) paboTbl AJIMUHHUCTPALIUY,
KOHTaKTHbIe HOMepa Tesie()OHOB CITel|UaIUCTOB;

- TlepeueHb KaTeropud TIpaK[aH, UMEIIUX TIpaBO Ha [OJydyeHue
MYHULMTaIbHOW yCIyTH;

- TlepeueHb  [JJOKYMEHTOB, = HeOOXOJWMBIX  [/s  TIpe/OoCTaB/IeHHs
MYHULUTaIbHOW yCIyTH;

- OCHOBaHHUs /151 OTKa3a B Mpe0CTaB/IeHUY MyHULMTIaIbHOW YCIyTH;

- TlepeueHb HOPMAaTHBHBIX TIPABOBBIX AaKTOB, DEry/JUpYHOIIUX OTHOIIEHUS,
BO3HUKAIOLL[ME B CBSI3U C MIPeA0CTaB/IeHUeM MYHULIUIIATbHOM YC/IyTH.

1.3.6.3. Ha EquHoMm niopTarsie pa3MelijaeTcsi ciefytolijasi iHGopMalusi:

- TIepeueHb  [JOKYMEHTOB,  HeOOXOAWMBIX [  TIPeloCTaB/IeHHUS
MYHULIATIABHON yCIyTH, TpeboBaHUS K O(OPMJIEHHIO YKa3aHHBIX [OKYMEHTOB,
a TakXe TepeueHb [OKYMEHTOB, KOTOpble 3asiBUTe/b BIpaBe MpPeAOoCTaBUTh TI0
coOCTBEHHOM WHUIMATHBE;

- KpYT 3asiBUTeJIeN;

- CPOK Tpe0CTaB/IeHUsI MyHULMIIaTbHOU YCIYTH;

- pe3ynbTaTbl TIpeAOCTaB/e€HUSI MYHULUMNAIbHOW  yCIyrW, TOPSAOK
MpefoCTaB/ieHns  IOKYMEHTa, SBJSIFOLIErocss pe3yJ/ibTaTOM  TpeJoCTaB/IeHus



MYHUIUTIAbHON yCIyTH;

- pa3Mep TroOCyAApCTBEHHOW TMOLUIMHBI, B3MMaeMOW 3a TpeAoCTaB/ieHHe
MYHMIUTIATbHON YCIyTH;

- WCUepIIbIBAIOIIUM MepeueHb OCHOBAHWM [jisi TIPUOCTAaHOB/IEHUSI WA OTKasa
B Mpe/I0CTaB/IeHU MYHULIMIIATbHOU YCIYTH;

- 0 TIpaBe 3asiBUTE/ISI Ha JocyaebHOe (BHecyeOHoe) ob6ykanoBaHue eliCTBUM
(be3meiicTBHS) U PeIIeHUH, TIPUHATBIX (OCYIIEeCTB/IIEMBIX) B X0/l TIPeJOCTaBIeHHs
MYHULUTaAbHOW yCIyTH;

- (opmbl  yBeOMJIeHWM,  WCMOb3yeMble TP  MpPeJOCTaBIeHUU
MYHULIANAJIbHOU YCTyTH.

Hoctyn K wuHbopMauyMM O CpOKax M TIOpsiiKe Tpe/oCTaB/eHus
MYHULUMATBHON yC/IYTH OCYILeCTB/IsieTcs: 0e3 BBIMOJIHEHUS 3asiBUTE/IeM KaKHX-
mibo TpeboBaHMl, B TOM umcyie 0e3 UCIO/Ib30BaHUs MPOrpaMMHOr0 obecrieueHus,
yCTaHOBKAa KOTOPOTO Ha TeXHWYeCKHWe CpeJCTBa 3asiBUTessi TpeOyeT 3aK/IrOueHHUs
JIULIEH3UOHHOTO WM WHOTO COrJallleHusi C TpaBoo0/ajaTesieM MPOrpaMMHOIO
obecrieueHusi, TpeflyCMaTpYBAlOlller0 B3WMaHWe II1aThl, DPErucTpaLyil WId
aBTOPU3ALMIO 3asiBUTE/Is, WU MPeA0CTaB/IeHHe UM NePCOHAIbHBIX [JaHHBIX.

CripaBouHyl0 HH(OpPMAI[MI0O O MecTe HaxOoXAeHWs U rpaduke pabOTHI
AJMUHHCTpAaLH, Y1o/IHOMOUEHHOT0 oprasa, TIpe/I0CTaBJISIFOLLIEr O
MyHULIUMNANbHYIO ycayry, a Takke M®II, cripaBouHbix TenedoHax, ajpeca
ouIManbHOrO caiiTa, a TakXKe 3/IeKTPOHHOM IouThbl M (M) (GopmMbl 0OpaTHOM
CBSI3U B CceTU VIHTepHeT MO)KHO TOJIyuMTh Ha O(ULMA/ILHOM caliTe KaukaHapcKoro
rOpoZICKOT0 OKpyTa (http://www.kgo66.ru/), Ha EnuHom riopTarse
(http://www.gosuslugi.ru/), Ha PervonanbHOM TOpTajse TroOCyJapCTBEHHbIX U
MyHULIMNaNbHBIX ycayr (http://66.gosuslugi.ru/pgu/).

I1. CTanaapT npeocTaB/ieHNsi MyHHMIIMNATbHON yCIyrd
2.1. HaumeHOBaHME MYHULIMIIA/IbBHOW YCIYTH

HavMeHOBaHWe MYHMLIMNAJAbHOW YCAYTA — TPeJOCTaBAeHUEe JKUAJIOTO
MOMeIlleHUs] MYHHULIMIIAJbHOTO >KWIWIHOTO (OHJA MO J[0rOBOPY COLIMAJbHOIO
HaliMa Ha TeppuTOpUM KaukaHapcKoro ropo/icCkoro okKpyra.

2.2. HaumeHOBaHUMe opraHa MeCTHOT'O CaMOYTIPaB/IeH s, MPeJOCTAB/ISIFOIIEr0
MYHULIATIATTBHYIO YCITYTY

2.2.1. MyHuuunanbHasi ycjiyra [peJoCTaB/seTcss AJMUHUCTpaLen
KaukaHapcKoro ropo/ickoro oKkpyra ¥ Y moJTHOMOY€HHbIM OpPraHoM.

IToKyMeHTBI, HeOOXOZIMMbIe M1Jis TPeJOCTaBIeHUs] MYHUIUTIATbHOU YCIIyTH,
MOTYT ObITh TOZAHbl 3asiBUTEISIMU HETNOCpPe[CTBEHHO B AJMHUHUCTpALHIO,
YnosHOMOUYeHHbIM opraH, yepe3 M®L], yepe3 EauHbIlM ropTas.

2.2.2. He pomyckaeTcsi TpeOOBaTh OT 3asiBUTEJIsSI OCYIIeCTBIeHUS eNCTBUM, B


http://66.gosuslugi.ru/pgu/

7
TOM 4UMCJIe COFﬂaCOBaHHﬁ, HEOGXO,U‘I/IMBIX AJIA TI0JTyUeHUA MYHHHHHBHBHOﬁ yaiIiyru
N CBA3dHHBIX C 06paH_IEHI/IEM B MHbI€ OPraHbl ¥ OpraHr3aliv, He MMpeayCMOTPEHHbIX
AAMHHHCTP&THBHBIM perjiaMeHTOM.

2.3. PesynbTat npefocTaB/ieHUsI MyHULIANABHOW YCIyTH

Pe3synbraTamu ripefjocTaBieHysE MyHULIMIIAIbHOM YCJTYTH SIBJISTFOTCS:

1) pemieHMe 0 TpeJOCTaBAeHUM JKWAIOTO TIOMeELeHusi TI0 [JOrOBOpPY
COLIMA/ILHOTO HaliMa, odopM/IeHHOe B BHJE TOCTAHOBJEHUsI AJIMUHUCTpALUU
KaukaHapckoro ropoficKoro OKpyra;

2) pemieHve 00 OTKase B TIPeJOCTAB/IEHUM JKWIOTO TIOMeLeHMUs,
opopmyieHHOe B BHJle MUCbMa AJMUHUCTpanuu KaukaHapCKoro ropozCKOro
OKpyra.

PerieHue o ripefoCcTaB/ieHUH KAJIOTO TTOMELLeHHs 110 JJOTOBOPY COLMaIbHOrO
HavMa, SB/ISIETCSI OCHOBaHMEM 3aK/IIOUEeHHsS COOTBETCTBYIOILEr0 JOroBOpa
COLMA/IbHOTO HaliMa B CPOK, YCTAaHOBJIEHHBIM JAHHBIM pellleHUeM.

B cnyuae BbisiB/ieHUs IOMYIeHHBIX OMeYaToK W (Wiv) omMOOK B BbIAAHHOM
pelieHUH, AJMUHUCTPALUSI OCYILECTB/sieT UMX YyCTpaHeHHWe B CpPOK, He
nipeBbiatouii 10 pabounx AHel C MOMeHTa TIOCTYIUIEHHsI COOTBETCTBYIOL[ETO
3asiB/IeHUsI U [JOKyMEHTOB, CBU/IeTebCTBYIOIIMX O HA/JIMUMU B PelleHHWH OreyaTKy
(ommbKM) U cofiepyKaiiiyie TIpPaBUIbHbIE JaHHbIE.

2.4. Cpok npefjoCTaBIeHUs] MyHULIUNAIBHOW YCIIyTH

2.4.1. YctHas wH(pOpMaLusi O MYHULMIAJBHOM YCJIyre MpeAoCTaB/seTCs
3a4BUTEJII0 Ha [puveMe Tpak[jaH II0 JIMUHBIM BOIpOCaM B TeueHHWe 15 MHUHYT C
MOMeHTa oOpalljeHusl.

2.4.2. TTo nucbMeHHOMY 00palijeHHI0 UHhOpMalLys 0 MyHHUIUTIATBHOU yCIyTe
rpefocTaB/isieTcsl B TeyeHue 30 fHeM CO JHS perrcTpaLnyuu 3arnpoca, ecjid THOU CpoK
He YCTaHOBJIEH 3aKoHozarenbCTBOM Poccurickon Pepepaumn. 3ampoc o0
NpejoCTaB/IeHUU UH(OPMALMU 0 MyHULIUIAIBHOW yC/Iyre HarpaB/ieHHbIN B (hopMe
3/IEKTPOHHOTI'O JIOKYMEHTa, IOJJIe)KUT PAaCCMOTPEHMIO0 B IOpsfKe, YCTaHOBJIEHHOM
(emepanbHBIM 3aKOHO/|aTe/IbCTBOM.

2.4.3. MakcMasbHBIM CPOK TIpe/loCTaB/leHus MyHULMNAIbHOU yciyru - 30
pabounx AHel C MOMeHTa TMOAAuM 3asiB/ieHUs U HeoOXOAUMBIX [JOKYMEHTOB Ha
rpeoCTaB/ieHe MyHULMIIAaTbHOW YCIYTH.

2.5. TlepeueHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIUPYIOLIUX OTHOLLIEHHUS,
BO3HUKAIOLL[Me B CBA3U C MPeJOCTaB/IeHueM MYHULIMNAJIBHOW yCIIyTH

[TepeueHb  HOpPMAaTUBHO TMPaBOBbIX AaKTOB, PETY/IUPYIOLIMX OTHOIIEHMUS,
BO3HMKAIOLLIMEe B CBSI3U C TIPe/IOCTaB/AeHMeM MYHULIUMAIBHON yCIyTH, pa3MelleH Ha
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oduipassHoM caute KaukaHapckoro ropogckoro okpyra (http:/www.kgo66.ru/),
Ha EauHOM mMopTane ToOCyZapCTBEHHBIX U MYHMIMMANbHBIX YCAYT ((PyHKIIHIN)
(http://www.gosuslugi.ru/), Ha PervoHaJbHOM TIOpTajie TOCYAApPCTBEHHbIX U
MyHULIMNaNbHBIX ycayr (http://66.gosuslugi.ru/pgu/).

2.6. VicuepribiBaroliiii iepeueHb JOKYMEHTOB, HEOOXOUMBIX [I7IsT
Npei0CTaB/IeHNs MYHULIMIIAIbHOM YCIYTH, TIO/JIe)KallyX Tpe/iCTaB/IeHUI0
3asiBUTeJIEM

2.6.1. 3agBureny, ykKasaHHble B noAmnyHkrax 1, 2 nyHkra 1.2.1
AJIMUHUCTPAaTUBHOIO perjaMeHTa NpejoCTaB/IA0T CAeAYole JOKYMEeHTHI:

- 3asB/IeHWe O TIpeAOCTAaBJI€HUM JKWIOTO TIOMEIeHUus1 TI0 JIOrOBOPY
couuanbHOrO HakimMa 1o ¢opMe corjacHO npwiokeHnto Ne 1 K
AJIMUHUCTPAaTUBHOMY perJIaMeHTYy;

- MacropT WM BPEMEHHOe YJOCTOBepeHHe JIMYHOCTU (B C/lyyae OTCYTCTBUS
racriopra) 3asBUTeNs] M KaXJOro ujeHa ero CeMbU (/151 HeCOBepILIeHHOJETHUX
YJIEHOB CEMbH - CBU/IETENTBCTBO O POKJEHUN);

- JIOKYMEHThI, TO/JTBEP)K/JAIOIe Haauuue POJICTBEHHBIX WIA WHBIX
OTHOLIEHUM C TPaKJaHWHOM, TOJABIIUM 3asiBjieHue (CBUETE/NbCTBO O POXKIEHUU
JeTell, CBUAETeNbCTBO O 3aK/JOueHuu (pacTop)keHuu) Opaka, CBUETENbCTBO O
CMepTH, pellleHre 00 ycCbiHOB/eHUM (yAodyepeHUM), CyjeOHble pelleHus o
TPU3HAHWUU YJleHaMU CEMbH U [Ip.);

- [LJI1 TIeHCUOHEPOB — NMEHCUOHHOE Y 0CTOBEPEeHMe,

- Ui TpaK[aH, CTPA/AIoIUX TsDKemou (HopMoit XpOHHYeCcKoro 3abosieBaHUS,
MpY KOTOPOM HEBO3MO)KHO COBMECTHOe TIpOXKMBaHHEe B OZHOM KBapTupe aubo
VHBa/IW/OB, CTPAJaloOIIMX TsbKenod ¢GopMoil  XpOHMUeCKoro 3aboseBaHus,
MMEIOIIMX TIPAaBO Ha [IOTIOTHUTE/IbHYIO XKUIYIO TUIOMIA/b - 3aK/IoueHre BpauebHOM
komuccuu (cripaBka BKK);

- [/l BDEMEHHO OTCYTCTBYIOIIIMX UY/IEHOB CeMbM 3asiBUTENSI - [TOKYMEHThI,
MO/ITBEP>K/Jalol[1ie BpeMeHHOe OTCYTCTBHE TI0 NPUUKHE TIPOXO0XKAeH s CY)KObl 110
npusbiBy B Boopyxennbix Cunax Poccutickoit ®efepauyd, TmipeObiBaHUS B
yUpeXXJIeHUsIX, HWCIO/HSOUMX HaKa3aHWe B BHUJe JMIleHHs CBOOOAbI, /100
oOyueHus B 00pa30oBaTeIbHBIX YUPEXKAEHUSIX 110 OUHOU (opme;

- NpPaBOYCTAaHAaB/MBAKIME WIA MpPaBO MNOATBEP)KAAIOLIMEe [JOKYMEHThI Ha
JKWIble TIOMEILLleHUs], 3aHMMaeMble Ha YCJIOBUSIX COLIMA/bHOrO HavMa W (WIW) Ha
rpaBe COOCTBEHHOCTH (JOTOBOP COLIMAIBLHOTO HaliMa WA Opjep, A0TOBOP KYTLIH-
MpoJla)ky, MeHBI, [JapeHWs, PEeHThbl, CBUJETEJbCTBO O IIpaBe Ha HaC/IeACTBO IO
3aKOHY WIH MO 3aBellaHuI0 U Apyrue);

- CIpaBK{, MOATBepXKJAwIUe  TOJydyeHWe  [I0XOJO0B,  IOZJIeXKalux
Ha10ro06,/10’)KeHHI0 HaJIorOM Ha JoXo/bl (hu3nueckux aur dopmbl 2-HIDJT (nanee
- CTIpaBKU 0 [I0X0/iaX, MOAJIEXKAINX HaJoroob/10)kKeH0) OJUHOKO MPOKUBAIOIIM
IrPaKJIAaHUHOM WA Ka)K/bIM 4IEHOM CeMbM 3a TPU T0/la, MPeJIIeCTBYIOIUX TOAY
rojiauy 3asBJeHUS O TNPUHSATUM Ha YYeT, B C/AydasiX, ec/id 3TH Juila He ObuM
00s13aHbI TI0/]aBaTh HaJIOTOBbIe JleK/Iapaliuy 10 Hajory Ha J0X0/bl (HM3UUYeCKUX JIUL]
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B COOTBETCTBUU C 3aKOHO/jaTesibcTBOM P® 0 Hasnorax u coopax;

- B CJIy4Yasix, ec/id rpaxaHe ObUTA 00si3aHbI 110/]aBaTh HAJIOTOBBIE JieK/apariuu
10 HaJIOTy Ha [10X0/bl (PM3UUECKHUX JIWLl, eJMHOMY HAaJIOTy Ha BMEHeHHbIH I0XO[,
HaJIOTy, B3UMaeMOMy B CBSI3U C TIpUMEHEHUeM YIPOIIeHHONW CUCTeMbI
Hasoroob/io)keHusi, eAMHOMY Ce/IbCKOX03SIICTBEHHOMY Ha/IoTy B COOTBETCTBUU C
3aKoHo/aTenlbcTBOM P® o0 Hamorax u cbopax, TIpe/lOCTaB/sIOT 3aBepeHHble B
yCTaHOBJIEHHOM TIOpSI/IKe:

KOIMHY HaJIOTOBBIX JieK/Iapaliuii Mo Hajory Ha JJOX0/bl (DU3NUYEeCKUX JIULI;

KOIWHY HaJIOTOBBIX JieK/Iapaliuii Mo eZIJMHOMY HajloTy Ha BMEHeHHbBIU [10XO0/;

KOIMUM HaJI0TOBBIX JieK/Iapalyid Mo eJUHOMY Hajory, B3MMaeMOMY B CBSI3U C
NIpUMeHeHreM YTIPOILeHHOM CHCTeMbI Hasloroo0,/105KeHus;

KOIMUU JOKYMEHTOB, YA0CTOBEPSIOLMX MTPAaBO MTPUMEHEeHUsT MHVBUYa/IbHbIMU
TIpeINTPUHUMATE/IIMA ~ YITPOITIEHHOH CHUCTeMBbI  Hajoroo0/I0’KeHHsI Ha OCHOBe
MaTeHTa;

KOIMUM HaJIOTOBBIX JleK/apaliui 1o eIMHOMY CeJIbCKOX0351CTBEHHOMY HaJslory;

- B (CJlyyasX, eC/Id TpaX/JaHe B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickoii @esiepaliu 0 Hasorax U cOopax TPUMEHsUIM TIaTeHTHYI0 CHUCTeMY
Hanoroob/i0)keHusi - 3aBepeHHbIe B YCTAaHOBJIEHHOM TIOpsiZiKe KOTHUU JOKYMEHTOB,
yAOCTOBEPSIIOLIMX TpaBO NpPUMeHeHUs WHWBUAyalbHBIMU TpeANpUHUMAaTe/SIMU
MaTeHTHOW CUCTeMbI Ha/IOTO00I0KEeHMS).

Komnuu peknapauyii rnpefoCTaB/silOTCS 3@ TPU TOfia, MpeJIleCTBYIOIMIUX IOy
MoJiau 3asBIeHUsI O TIPeJOCTAaB/IE€HUU JKWAJIOTO TIOMELLEeHUs] MYHULMITA/JIbHOTO
JKUNUIIHOTO (hoHJa.

- B CJIydae, ecjid paboToCIoCOOHBIM OIMHOKO TTPOKUBAIOIINN TPayKJaHUH WU
YyjieHbl CeMbU He MOTyT TpeJOCTaBUTh CIPaBKU O [0OXO0JaX, MNO/JIeXKal[ux
Ha/IOr000/I0’KeHUI0, TIPe/IOCTAB/ISIETCS 3aBepeHHasi B yCTAaHOBJIEHHOM TIOpPsi/IKe
KOMUSI TPYJOBOM KHWKKH, TMOJATBEP)K/AAtoljasi TepepbiB B TPYJOBOM CTaxke U
JlelaeTcsl paclucka O HeroJyueHUM /0XOZ0B, TO//eXallUX Hanoroob/10>KeH o 3a
onpezeneHHbI epUos;

- B C/Iyyae, eC/ii y paboTOCTIOCOOHOTO O/JMHOKO TPOKMBAOIIETO TPaXkJaHWHA
WU YJIeHOB ero CeMbU OTCYTCTBYET IepuoJ, TPYAOyCTPOMCTBA - MpeAoCTaB/seTCs
cnpaBka ['ocygapCTBeHHOrO yupeXXAeHUsi 3aHATOCTHM HacejeHusi CBepAJiOBCKOU
obnactu «KaukaHapCKUii 1IeHTP 3aHSITOCTHY;

- B CJiyuae 00Oy4eHHs1 OJMHOKO TPOXKUBAIOLLETO TPaKJAHWHA WM U/IeHOB ero
ceMbM B 00pa30BaTebHBIX YUpeXIAeHUsX (OpraHu3alysx) HauaabHOTO, CpPeJHEero
WIM  BBICIIEro TrpodeccuoHa/bHOTO o0Opa3oBaHus TI0 OuHOW  ¢opme -
TIPeJIOCTaB/ISIeTCST CTMpaBKa U3 00pa30oBaTe/NbHOTO YUPeXIeHUs O Ppa3Mepe
CTUTIEeH/IWY;

- CIpaBKM O pa3Mepe eXeMeCSUHOro TI0XKM3HEHHOTO Cojfiep)KaHus — [I/isi
rpaK/laH, KOTOPbIM Ha3HAUYeHO e)XeMeCsiuHOe TIOKM3HEeHHOe Cojiep)KaHue,
BbITJIaUMBaeMoe TpeObIBaloIieMy B OTCTaBKe CY/Ibe;

- COpaBKM O pa3Mepe eXkeMeCsiUHbIX T10coOuii Ha pebeHKa, ajpecHas
coLMasibHast IOMOILb — eCJ/IM B CEMbe UMEIOTCSI HeCOBEPILIeHHO/IETHHE [1eTH U CeMbsI
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VMIMeeT [10X0/, HWKe IMPOKUTOYHOI'0 YPOBHSL.

Bblllle riepeuync/ieHHble CIIPpaBKU O [J0XO0/aX IPefoCTaB/IIOTCA Ha OWHOKO
MPOXKUBAIOILIET0 TpaXkKJAaHWHA WIA KaK[JOro ujeHa CemMbd 3a TpU T[o0Jja,
TNpeIIeCcTBYIOLIUX FOAY M0[auM 3asB/IeHus O TIpeJj0CTaB/IeHNUH KUJIOTO TTOMeLLeHUs
MYHHULIMIAIBHOTO YKWINLHOTO (hOHZA.

B cnyuvasx, eciM B [JOKyMeHTaX, Ipy/jaraeMbIX K 3asB/I€HUIO, YKa3aHbI
CBeJleHUsI 0 TOM, UYTO B COOCTBEHHOCTM Tpak/laH, MOJaBIIMX 3asBjieHHe JMO0
YWIEHOB UX CeMel, HaxXOAATCs TPaHCIIOPTHbIe CpefCTBa, OTHOCALIMeCs K
HajioroobsiaraeMoMy — HMMYLECTBY  (PU3MUECKUX JIML, TpaKJaHUH JIOJDKeH
NpefloCTaBUTh — CIPaBKy O PBIHOYHOW CTOMMOCTH TPaHCIIOPTHOI'O CpeZiCTBa,
BbIJAHHYI0 OpraHu3aldell, WMeIoller TMpaBO Ha OCYLeCTB/IeHWe JaHHOM
JlesATe/IbHOCTY;

- JOKyMeHTbI, O()OpM/IEHHble B COOTBETCTBUM C ['pakJZaHCKMM KOJEKCOM
Poccuiickori ®epepaiyy, noATBep)KJarOLIKe MOJIHOMOUMS Ha C/lauy U MoJiydeHHe
JIOKYMEHTOB.

2.6.2. 3agBuTeny, yKasaHHble B [oAnmyHKre 3 nyHkrta 1.2.1
AMVHVCTPAaTUBHOIO perjiaMmeHTa NpeoCTaB/IsA0T Cleyolye JOKYMeHThI:

- 3agBjleHMe O I[IpefoCTaB/JIeHUU J>KUJIOr0 IIOMeIlleHUs I10 JI0r0BOpY
coljMaibHOTO HaliMa 1o ¢dopme corjacHO mpwiokeHuto Ne 1 K
AJMVHHCTPaTUBHOMY perJjlaMeHTy;

- MaCropT WM BpPeMeHHOe Y[ OCTOBepeHHe JIMYHOCTU (B C/lyyae OTCYTCTBUS
racriopra) 3asBUTeIsI M KaXAOr0 ujeHa ero CeMbU (/11 HeCOBepILLIeHHOJEeTHUX
YJIEHOB CeMbH - CBU/IETETbCTBO O POKJEHUN);

- JOKYMEHTBI, [OJTBep)XJarle Haauyue POJACTBEHHBbIX W/IA UHBIX
OTHOLLIEHUM C TPaKJaHWHOM, TOJABIIUM 3asiBjieHue (CBUZETE/bCTBO O POKIEHUHU
JeTeld, CBUZIETENILCTBO O 3aK/IOUeHWH (pacTOp)XKeHWH) Opaka, CBUZETeNTbCTBO O
CMepTH, pellleHde 00 ycCbiHOB/eHUM (yAodyepeHuM), CyjeOHble pelleHus o
MPU3HAHWUU YJeHaMU CEMbH U [Ip.)

- 3aBepeHHas B YCTAaHOBJIEHHOM [IOpsifKe KOMNMS pelleHuss Ccyja o
TIpe/ioCTaB/IeHNH JKUJIOrO TTIOMeLeHUsI C OTMeTKOU O BCTYIUIEHUU B 3aKOHHYIO CUJLY;

- JIOKyMeHTbl, O()OpMJIeHHble B COOTBETCTBUM C ['pakaHCKUM KOJeKCOM
Poccurickon ®epeparuy, oATBep)KAaroliye MMOJIHOMOYMS Ha Cauy U MOJlydyeHue
[JOKyMEHTOB.

2.6.3. 3agBuTenu, YyKasaHHble B  IoAnyHKTe 4  nyHKra @ 1.2.1
AJIMUHUCTPATUBHOIO perjiaMeHTa I1pejoCTaB/ISAI0T CaeAyrole JOKYMEeHTHI:

- 3afdB/IeHWe O TIIpefioCTaB/eHUY JKUIOrO T[IOMelljeHUs1 II0 [I0rOBOpY
COLIMA/IbHOT O HalMa 1o ¢dopme COTJIaCHO TIPUJIOKEHUIO
Ne 1 K AAMUHUCTPAaTUBHOMY perjiaMeHTy;

- MacrhopT WM BPEMEHHOE YJOCTOBEpeHHEe JIMYHOCTU (B C/iyyae OTCYTCTBUS
racriopta) 3asiBUTeIs] M KaXAOro ujeHa ero CeMbU (/151 HeCOBepILIeHHOJETHUX
YJIEHOB CeMbHU - CBUZIETEIbCTBO O POXKJEHUM);

- [OKYMEHTbI, IIOATBEp)KJAolljie Haluuyhe pOJACTBeHHbIX WIA HHBIX
OTHOLIEHUMN C I'PaKJAaHWHOM, IOZABIIUM 3asBjieHue (CBUZETe/bCTBO O POKIEeHUU
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JeTeld, CBUJETENbCTBO O 3aK/IOUeHWH (pacTop>KeHWH) Opaka, CBUZETeTbCTBO
0O CMepTH, pellleHWe 00 ycCbiHOB/IeHUM (yJouepeHWM), cCyAeOHble pelieHus O
TPU3HAHWUU YJeHaMH CEMbH U [Ip.)

- NpaBOYCTaHaB/IMBAKLMe WIA IpaBO MOATBEP)KJAIOLMe [JOKYMEHThl Ha
JKUIOe TIOMellleHHe, 3aHMMaeMOe Ha YCJOBHUSIX COLMaibHOrO HavWMa (ZI0roBop
COL[MA/IbHOTO HarMa WU OpJep);

- JOKyMeHTbI, O()OpM/IeHHble B COOTBETCTBUM C ['pakZaHCKUM KO[EeKCOM
Poccuiickon ®epnepanyuu, NoATBepKJAOIIMe MOJTHOMOYMS Ha Clauy U IMOJydYeHHue
JIOKYMEHTOB.

2.6.4. Ilo cBoeMy KeJlaHUIO 3asiBUTE/Ib MOXKET Tpe/ICTaBUTh WHbIe JOKYMEHTHI,
KOTOpBIE, TI0 er0 MHEHUIO, UMEIOT 3HaueHHWe TNIPU Npej0CTaB/IeHu MyHULIMIaIbHOU
YCIIyTH.

2.6.5. Komuu J0OKyMeHTOB MOTyT ObITh 3aBepeHbl HOTApUAIbHO WU
3aBepsIOTCS MPU IpUeMe [JOKYMEHTOB B yCTaHOBJIEHHOM IIOpPsiiKe IIPU HaIuuuu
opuruHasioB. OTBETCTBEHHOCTh 3a [OCTOBEPHOCThb TPEACTAB/ISEMBIX CBeJleHUU
BO3/1araeTcs Ha 3asiBUTeJIS.

2.6.6. Ins 1mionydyeHUs MYHULMMNAAbHOW YCJIYTM B 3JIEKTPOHHOM BH/E
3asBUTE/ISIM TIPe/lOCTaB/IsAeTCsl BO3SMOKHOCTh HallpaBUTh 3asiBleHVe W [JOKYMEHTHI,
yKasaHHble B INyHKTe 2.6.1, 2.6.2 1 2.6.3 AZMUHUCTPAaTUBHOI'O perjiaMeHTa, yepes
EfuHbIM 1iopTas myTeM 3aroJiHeHUs Clieliia/ibHOM UHTePAaKTUBHOM (OpMbI, KOTOpast
COOTBeTCTBYeT TpeboBaHMSIM PeepanbHOro 3akKoHa oT 27 mtosisg 2010 roga Ne 210-
®3 «O6 opraHu3aluu TIPeJOCTaB/eHUs] TOCYJAPCTBEHHbIX U MYHULIUIAIbHbBIX
yCJIyr» 1 0becrieurBaeT UeHTU(DHUKALIUIO 3asBUTEJIS.

2.7. VicuepribIBaroIIHii IepeveHb JOKYMEHTOB, HeOOXOUMBIX /ISt
rpe/ioCTaB/eHYsI MYHULIUIATbHON YC/IYTH, KOTOPble HAXOASTCS B paCIOpPsyKeHUH
roCy/JapCTBeHHBIX OPraHOB, OPraHOB MEeCTHOTI'0 CaMOYTIPaB/IeHUsI Y UHbIX OPraHOB,
Y4acCTBYIOIIUX B MPe/OCTaB/IeHUU MYHUIUIIAIBbHBIX YC/IyT

2.7.1. [JOKyMeHTbl, HaxOJfALIUeCs B paCIOPSIKEHUM TOCYAapCTBEHHbBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIIPaB/IeHUS! U WHBIX OPraHOB, Y4YaCTBYIOIUX
B TIpeJOCTaB/I€HWHA MYHULIMNANBHBIX YCJIyT, KOTOpble 3asBUTE/Ib BIIPaBe
TIPeIOCTaB/IATh 110 COOCTBEHHOM MHULIMATHBE:

- BBIINMCKA, cojiepykaljas cBefeHus: U3 EJIUMHOro rocysapCTBeHHOrO peectpa
HEJIBIDKMMOCTH O TIpaBaxX OT/e/IbHOTO JIMllia Ha MMeroluecs (MMeBIIMecsl) Y Hero
00BEeKThI HEABI>KUMOTO HMYII[ECTBA, HAXOAAIIMECS B COOCTBEHHOCTH 3asBUTE/IS
Y (UK1) 4IeHOB CEMbU;

- BbIIMCKAa ©3 EAWMHOrO TrocCyJapCTBEHHOTO peecTpa HeABWKUMOCTU
00 OCHOBHBIX XapaKTepHUCTHKAaX U 3aperMCTPUPOBAHHBLIX IIpaBax Ha OOBEKT
HeJIBWKUMOCTH;

- CIpaBKa, 3aBepeHHasl MOJIMCHI0 JOJDKHOCTHOIO JIMLA, OTBETCTBEHHOIO
3a perucTpalivio TpaXkAaH M0 MeCTy >KUTeIbCTBa WU MO MeCTy TpeObIBaHUs, O
COCTaBe CeMbHM, MOJTBEpPKJAroIasi MeCTO >XUTeIbCTBA IPaXKJAAHWHA, TMOAAIOLIero
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3asiB/ieHre, U (WId) cojiepxkaljasi CBeJleHWs] O COBMECTHO MPOKMBAKOIIUX C HUM
vuax, IUIOLIaAM J>KWIOTO TOMeLeHUsl, Jare perucTpalyu, MoJyuyeHHast
He TM03[Hee, ueM 3a MecCsl A0 JaTbl Mojaud 3asBjieHus. ECiyM ujieHbl ceMbH
3aperucTpUpOBaHbl IO pa3HbIM aZipecaM - CIPaBKU C MECT PerucTpalydd 4ieHOB
CeMbH;
- 3aK/oueHue 00 OlleHKe COOTBETCTBUS TOMelljeHUs (MHOTOKBAapTUPHOTO

JoMa) TpeOOBaHMSIM, YCTaHOB/IeHHBIM B I[l0/0)KeHWM O TIPU3HAHUM TIOMeIeHUs
JKUNBIM TIOMeLl[eHUeM, >KWAJIOr0 TMOMeLLeHUsI HelpPUroAHbIM [JIs TIPOKUBAHUA U
MHOTOKBAPTUPHOTO I0OMa aBapUWHBIM U TMOJJIeXKalUM CHOCY WIA PeKOHCTPYKLIAU
mibo TocTaHoOB/eHWe AJMUHHUCTpalMyd KaukaHapcKoro TOpOJICKOTO OKpyra o
MPU3HAHUH JKWUJIOTO JIoMa aBapUHWHbBIM U MOJJIEXXAIUM CHOCY WIA PeKOHCTPYKLUU.

- mnipegocraBienrne CHUWJIC  3acTpaxOBaHHOTO Jidj@a C  YUETOM
JIOTIOJTHUTE/TbHBIX CBeIeHUM;

- CBeleHUsI O pa3Mepe BbIIVIAT 3a Tepuoj, (BK/IKOuas TEeHCUR0, [OTUIaThl,
yCTaHaB/IMBaeMble K MeHCHH, COL[Ma/IbHbIe BbITI/IaThI U BBITIIATHI 10 YXOY);

- BBINTKCKA CBeJieHni 00 WHBaU/IE;

- npegoctaBnenue u3 EI'P 3AT'C 1o 3ampocy cBefieHH# 0 3aK/Ir0ueHHuH Opaka;

- nipegocraBnenve u3 EI'P 3AI'C mo 3ampocy CBefleHMH O pPacTOP>KEHUU
Opaka;

- ceeennst 06 UHH dwu3uueckoro nuiia;

- CBeJieHHs 0 JjoxXoax hH3nuecKux Jui] 1o cripaBkam 2-HIDJI.

2.8. I1pu npefocTaBIeHN MyHULATIAIBHON yCTyTH 3aripelijeHo TpeboBaTh OT
3asiBUTEJIS:

- TIpeACTaB/eHUs [OKYMEHTOB W WH(pOpMAalMd WA OCYIeCTB/IeHHUs
JIeICTBUM, TMpeJ/ICTaBleHrue WIA OCYIleCTBJIeHue KOTOpPbIX He TpeAyCMOTpPeHO
HOPMAaTUBHBIMU TMPAaBOBbIMU aKTaMU, PETyJUPYIOL[MMU OTHOLLIEHMs], BO3HUKAOL[1e
B CBSI3U C Mpe/loCTaB/IeHueM MYyHHULIUNAIbHOU YCIIyTH;

- TIpeCTaB/eHUs] [JOKYMEHTOB W WH(OpMAaLuM, KOTOpble HaXOASTCS B
pacriopspKeHWH OpraHoB, TMPeJOCTAaB/SIOIIMX MYHULIMNAIBHYH YCIYTy, HWHBIX
roCyZlapCTBeHHbIX OPraHOB, OPraHOB MECTHOT'O CaMOYTIPAaB/IeHUs U OpraHu3aLui, B
COOTBETCTBUM C HOPMATUBHBIMK MpPaBOBbIMM akTamu Poccuiickor ®Penepauuu,
HOPDMAaTHUBHBIMU TIPABOBBIMH akTamMHM CybOwmekToB Poccuiickoit ®egepaiii u
MYHULMIIA/IbHBIMY [IPaBOBBIMU aKTaMU;

- TIpeACTaB/eHUs [JOKYMEHTOB W WH(OpMAal[Md, OTCYyTCTBUEe W (WIN)
HeI0OCTOBEPHOCTb KOTOPBIX He YyKasblBa/MCh TIPpA T[E€PBOHAYa/lbHOM OTKas3e B
rprieMe JJOKYMEeHTOB, HeOOXOAUMBIX [I/Isl [IPe0CTaBIeHUs] MYHHIUIIAILHON YCIyTH,
nubo B TIpe/IoCTaBeHUM MYHUIUMTIATBHOM YCIyTH, 3a HCK/IIOUeHWeM CJ/IyJaeB,
npeayCMOTPeHHbIX MYHKTOM 4 yacTtu 1 ctateu 7 @efepanbHOro 3akoHa Ne 210-D3.

2.9. NcuepnbIBarolyii mepeyeHb OCHOBAaHUM ISl 0TKa3a B MpUeMe
JOKYMEHTOB, He0OXOIUMBIX ZIJis TIPe/IOCTaB/IeHUsI MYHULIATIATLHON YCTyTH



OcHoBaHUs ZIjisI OTKa3a B TIpUeMe I0KyMeHTOB:

- Tpe/ioCcTaB/ieHHe HeUMTaeMbIX JOKYMEHTOB, JOKYMEHTOB C TPUITMCKaMH,
MOAUMCTKAMM, TIOMapkaM{; He TIO3BOJISIFOI[MX  OZHO3HAUHO  HCTOJIKOBATh
HX COJIep)KaHue;

- TpeAoCTaB/lieHWe [OKYMEHTOB JIUIIOM, He YIIOJJHOMOYEHHBbIM B
yCTAaHOBJIEHHOM TIOPSiZIKe Ha T0/auy JOKYMEeHTOB (TIpH Tojiaue JOKYMEHTOB JJisl
TOJTyUeHHS YCJTYTU Ha APyToe JIUIO);

- OTCYTCTBHE B ITMCbMEHHOM 3asB/IEHMM YKa3aHWUM Ha GaMUIHI0, HMS,
oTuecTBO (TpM HaMWUMHK TIOC/IeIHET0) 3asiBUTe/Isl, HarlpaBUBIIIETO 3asiBjieHUe,
Y TIOUTOBBIN ajipec, 10 KOTOPOMY [O/DKeH ObITh HarpaBleH OTBET Ha 3asiBieHre
(C yka3aHueM MHJEKCa).

2.10. OcHoBaHu [/151 IPUOCTAaHOB/IEHUS] WIX OTKAa3a B MIPel0CTaBIeHUN
MYHULMTATbHOU YCIYTH

2.10.1. OcHOBaHus [/ MPUOCTAHOBJIEHUS TIPEOCTaBIEHHUS MYyHULIUMATbHOU
YCIIYyTHA OTCYTCTBYIOT.

2.10.2. OcHoBaHUAMU [JJ/151 OTKa3a B MPeJ0CTaB/IeHUA MYHULUIIAJILHOW YCIYyTH
SIBJISIFOTCS:
1) orcyTcTBUe y 3asBuTens rpakgaHcTBa Poccurickor @epepaiuy;
2) OTCYTCTBUE y 3aKOHHOT'O TPe/ICTaBUTEJIsI UK JOBEPEHHOTr0 JULia, 0POPMIeHHBIX
B COOTBETCTBUH C 3aKOHOZATe/IbCTBOM [JOKYMEHTOB;
3) HempejcTaB/ieHHWe [OKYMEHTOB W/IM TpeJCTaB/leHue HEMOJHOr0 KOMILIeKTa
JIOKYMEHTOB B COOTBETCTBUM C MyHKTaMH 2.6. AJJMUHUCTPAaTUBHOI'O PerjlaMeHTa;
4) 3asiBUTe/Ib He OTHOCUTCSI K KaTeropusiM rpaXkAaH, MpeJlyCMOTPEHHBIX MyHKTOM
1.2 AAMHAHUCTPATUBHOI'O pPerjiaMeHTa;
5) OTCyTCTBHEe CBOOOZHOTO >KWAJOTO TOMEIIeHHsI B MYHMIUIAJIbHOM >XKUIUIIHOM

doHze.

2.11. TlepeueHsb yCayT, KOTOPBIE SIB/ISTFOTCS HEOOXOIUMBIMU U
o0s13aTebHBIMU /15 TIPe/IOCTaB/IeHUSI MyHULIUTIATBHOW YCTyTH, B TOM YKCJ/Ie
CBeJleHUs O JOKYMeHTe (IOKyMeHTax), BbllaBaeMOM (Bbl/laBaeMbIX)
OpraHu3alysMH, YUaCTBYIOLIMMU B MPeI0CTaBJIeHUH MYHULIUMAJIbHOU YCIyTH

JJOKyMeHTHI, TpeloCTaB/isieMble 3asiBUTe/IeM CaMOCTOATE/IbHO Y BXOZJMIIUe B
repeueHb YCIYT, KOTOpbIe SIB/IAIOTCS HEOOXOAWMBIMM U 00s3aTe/TbHBIMU ISl
MpeJ0CTaB/eHNUs] MYHULIMMAABLHON YC/IyTH, TpPeOCTaB/seMbIX OpraHU3alysIMHy,
YYaCTBYIOLLWMU B MIPeAOCTaB/IeHUM MYHULUIIA/bHBIX YCIIYT:

- (CIpaBKa OpraHoOB TOCYJapCTBEHHOW PEerucTpalid O UWMeBIIUXCS
(uMeroLUXCs) OOBEKTaX HEeABWKUMOTO WMYIECTBa, HAXOASIUXCS Ha T[paBe
COOCTBEHHOCTH Y 3asiBUTeNsT U BCEX COBMECTHO-TIPOKUBAIOIIUX U/IEHOB CeMbU
(3aperucTpupoOBaHHbBIX B YKa3aHHbIX OopraHax o 22.12.1999 roga).



2.12. Pa3mep miaThl, B3UMaeMOU C 3asiBUTeJIs TIPU Npei0CTaBIeHUuN
MYHMIUTATBHON YCIYTH, U CITIOCOOBI ee B3UMaHMS.

MyHuLMnaabHast yciyra rpeocTaBiisieTcs: 6ecriaTHO.

2.13. Pa3mep miathl, B3UMaeMOU C 3asiBUTEJIS 3a MpeJOCTaB/IeHre YCIIyT,
KOTOpBIe SIBJISTIOTCS He0OX0JUMBIMU 1 00s13aTeTbHBIMU 115 TIPe/IOCTaB/IeHUS
MYHULIAMAJIBHOU YCTyTH.

Ycnyra, Koropasi — sIBAsieTcsi  HeoOXoAMMOM U obs3aTenbHOM /st
MpeJjoCTaB/e€HNUs  MYHULMMNAJIbHOM  YCAYTA  TIPeAOCTaB/sIeTCS ~ OpraHamMu
roCyJJapCTBEHHOM  perucTpald TMpaB  Ha  HEABWXKHMMOE  HMYIIEeCTBO,
3aperuCTpMpoBaHHOe B YKa3aHHbIX opraHax Ao 22.12.1999 (opransl bropo
TeXHUYeCKOW HWHBEHTapu3aljuu) TMpeoCcTaB/isgeTcsl TiaTHO. Pa3Mep miatel M
MeTOAMKa pacueTa pasMepa TakOU IUIaTbl YTBEPXKAAeTCsl PYKOBOAUTEIeM
YKa3aHHOI'O OpraHa.

2.14. MakcumanbHbIM CPOK OXKUAHUS B OUepeiyd MpHU Mojave 3arnpoca o
NpeZi0CTaB/IeHUY MYHULIUIAIBHOM YCJIYTH U TIPU MIOJIyYeHUH pe3yJ/ibTara
TpeJ0CTaB/IeHUS] MYHULIUIIA/IbHBIX YCIYT

MakcuManbHbIN CPOK OXKHaHUsl B Ouepelid TpPU Tojladye 3arpoca U TIpU
TOJTyuYeHUH pe3y/ibTaTa TMpeJoCTaBIeHUs MYHULUTATBLHONW YC/IYTH COCTaBJIsSeT He
bonee 15 MUHYT.

B ciiyuae 00beKTUBHOM 3a/1eP>KKU TIPO/IBYKEHUSI OUepe v, YIIOJTHOMOUYeHHbIH
CMeLUa/IMCT, OCYIIeCTB/SIOIMIUNA TIpUeM W DPErucTpalyio JOKYMEHTOB, 00si3aH
YBeJOMUTb OXKUJAIOIIMX O TIPUUMHAX 3a/epXKKU U TIPeArosiaraéMoM BpeMeHH
OXKUJAHUSI.

2.15. CpoK ¥ MOpsAA0K perucTpaLyu 3anpoca 3asiBUTessi, B TOM YUC/Ie B
37IeKTPOHHOM hopme

3asB/lieHMe Ha TMpeJoCTaB/ieHre MYHHULUIAJIBbHOM YC/IYTU PEerucTpyupyercs
YTOMHOMOYEHHBIM OpraHOM B JieHb OoOpallleHusi 3asiBUTe/isi B COOTBETCTBYIOIIEM
JKypHasle YTI0OJIJHOMOYEHHOI'O OpraHa C yKa3aHueM MOpsiZIKOBOIO HoOMepa 3asiB/IeHusI.

2.16. TpeboBaHus K TOMeILeHUSIM, B KOTOPBIX TIPe/I0CTaB/IsIeTCS
MyHULMIA/IbHAA yOIyra, K MeCcTy OXKUJaHus U [preMa 3asiBUTeser U pa3MelleHUI0
vH(OpMalMK 0 TOPSiIKe TIpeJoCTaB/IeHus] MyHULIMNAJIbHOW yC/IyTH



2.16.1. TlomerieHusi, B KOTOPBIX MpeAOCTaB/IsAeTCd MYHULUNAIbHAsA YCIyra,
JO/DKHBI ~ COOTBETCTBOBaTb  CAaHUTAPHO-3MUJEMUOJIOTUUECKMM  TIpaBWlaM U
HopMaTuBaM «[‘urueHnueckue TpebOOBaHWS K TepCOHANBbHBIM  3/IEKTPOHHO-
BBIUMC/IUTE/TLHBIM MalllMHaM W opraHu3aimu pabotsl. CanlluH 2.2.2/2.4.1340-03»
u «l'urueHnueckve TpebOBaHUSI K eCTECTBEHHOMY, MCKYCCTBEHHOMY W
COBMEII[EHHOMY OCBEILIeHHI0 JKWIbIX U oOujecTBeHHbIX 37aHuil. CanlluH
2.2.1/2.1.1.1278-03».

[TomelijeHus1 JO/DKHBI OBITH 00OPY/IOBaHBI TTPOTHUBOIIOYKAPHOW CHCTEeMOM,
CpefCTBaMU T0OXKapOTYLLIEeHWS] W OMOBEL|eHHS O BO3HWKHOBEHUM Upe3BbIUalHOU
CUTyal[iH, CUCTEMOU OXPaHbI.

[TomelljeHHe [O/DKHO COOTBETCTBOBATh TpeOOBaHMSM K o0ecrieueHHro
YCJOBUM [AOCTYMHOCTUA [/l WHBA/IW/JIOB, B COOTBETCTBUMM C 3aKOHO/IaTe/IbCTBOM
Poccuiickon ®@efepaiyy 0 ColMaIbHOM 3all[iTe UHBAIUOB.

2.16.2. Kaxxgoe pabouee MecTO CITeLMAJUCTOB /IO/DKHO OBITb 000PY/10BAaHO
MepPCOHA/ILHBIM ~ KOMITBIOTEPOM C BO3MOXXHOCTBIO /IOCTyMa K He0oO6XOAUMbIM
vHGOpPMalLMOHHbIM 0a3aM [JaHHbBIX, TeYaTarlliM M CKaHUPYIOIIUM yCTPOMCTBaM,
Oymaroii, pacxoAHbIMK MaTepuajiaMy, KaHILeJIPCKUMH TOBapaMU B KOJIMUeCTBe,
JIOCTaTOYHOM JIJIs TIPeJOCTaB/IeHUS] MyHULMITA/IbHOW YCIYTH.

2.16.3. TpeboBaHMs K pa3Mell[eHHI0 MeCT OKHU/IaHHSI:

- MecCTa OKUZAHUS JOJ/DKHBI ObITh 000PYZOBaHbBI CTY/IbSMHU (KpeceabHbIMHU
CeKLIUSIMU) U (UTM) CKaMbsIMU;

- KO/JIMUeCTBO MeCT OXXUJAHWS OmpejenseTcsi UCxofs U3 (HakTuueckou
Harpy3Ky ¥ BO3MOKHOCTEU /11 UX pa3MellleHus B 3[JaHUH, HO He MOJKeT COCTaBJIATh
MeHee 3 MeCT.

2.16.4. TpeboBaHMS K 3aHUI0 AIMUHUCTPALIUAK:

1) 3paHue AO/MKHO OBITH 000PYI0BaHO y100HOM /IeCTHUL[EH C TOPYUHSIMU J1JIs1
cBOOO/IHOTO /IOCTYyTIa 3asBUTe/IeN B OMellleHue;

2) 1UeHTpalbHbIA BXOJ B 3[aHue Jo/bKeH ObiTh  00opy/0OBaH
vHOpPMaI[MOHHOW  TabiMukoii  (BBIBECKOH),  cofiepskaliell  C/IegyroIlyro
vH(dOopMaluIO:

- HaUMeHOBaHue AIMUHUCTPALUY;

- peXXUM pabOoTHI.

3) BXOJ, ¥ BBIXOZ, U3 3[aHUs 000PYAYIOTCS COOTBETCTBYIOIIMMHU YKa3aTe/siMHu;

4) nabopMalioHHbIe TAaOIMUKK [JOJHKHBI Pa3MeIIaThCs PSIIOM C BXO/IOM MO0
Ha /IBepHy BXO/ia TaK, YTOObI X XOPOIIIO BH/IE/TH TIOCETUTEIH;

5) BX0/] B 3faHKe 000pyAyeTCs aHAyCoM;

6) moMmellleHUs, B KOTOPBIX TIpeAOCTaB/sIeTCS MYHMIUIIAIbHAS YC/IyTa,
JIOJDKHBI ~ MMeTh  paclIMpeHHble  TPOXO/bl,  TO3BOJIAIOIIME  00eCcreuunTh
GecrpernATCTBeHHbI JOCTYIl WHBA/IW/OB, BK/IIOUas WHBA/IW/IOB, HCIOJIb3YIOIINX
KpeCJ1a-KOJISICKY;

7) dacag 3maHusi (CTpoeHUs) AO/DKeH ObITh 000py/AOBaH OCBETUTE/bHBIMU
nipubopamu.
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2.16.5. TpeboBaHust K MecTaM AJisi MHPOPMUPOBAHUS, TIpeiHa3HaUeHHBIM [I7Is]
03HAaKOMJIeHUSI 3asiBUTe/Iel C MH(OPMal[MOHHBIMU MaTepyaiaMu:

o0opyayroTcsi MHGOPMAlIMOHHBIMU  CTEeH/laMU, KOTOpble [JOJDKHBI OBITh
MakCMMaJ/IbHO  3aMeTHbl, XOpOIIO TIpOCMaTpuBaeMbl U  (YHKI[MOHAbHBI
(vH(pOpMaIMOHHBIE CTEHBI MOTYT ObITH 000PYyI0BaHbI KapMaHaMu dopmarta A4, B
KOTOPBIX pa3melratoTcsi MHGOpMallOHHbIe JTUCTKM).

2.16.6. TpeboBaHMs K MecTaM TIprieMa 3asiBUTeIei:

1) kabuHeTbl TIpMeMa 3asgBUTeNEM  JO/DKHBI  OBITb  00OpPYZOBAHBI
“HGOPMalMOHHBIMU TabTMUKaMU C yKa3aHHEeM:

- HOMepa KabuHeTa;

- (hpamuuKM, UMeHH, OTYECTBA U JO/DKHOCTH CHeLaancTa, OCYLeCTB/ISIOLLero
rpeJj0CTaB/eHHe MYHULIUTATbHON YCIIyTH;

- Yachl Npr¥eMa rpaxk/iaH;

2) pabouee MeCcTO CreLMaTMCTOB AJMUHUCTPALMM U YTIOJHOMOYEHHOIO
opraHa JIo/bDKHO obecrieurBaTh €My BO3MOKHOCTb CBOOOZHOTO BXO/la M BBIXO/]a U3
TIOMeITieHus TIPU HeoOX0IMMOCTH;

3) MecTo A5 TIpUeMa 3asiBUTesisl J0/DKHO ObITh CHab)KeHO CTy/IOM, UMeTh
MeCTO /151 TMCbMa Y PACK/Ia/IKu JOKYMEHTOB.

2.16.7. VHBamugaM B 1ensiX oOecrieueHUs] AOCTYITHOCTH MYHHUIUATIATbHOM
yCJIyTH OKa3bIBaeTCsl TIOMOILIb B TTPEO0/0/IEHUH Pa3/IMUHBIX O0apbepoB, MeIIaloIIX B
MOJTyYeHUM UMU MYHULIUMA/IbHOW yC/IyTU HapaBHe C APYTUMU JIULIAMU.

['nyxoHemMbIM, UHBa/IW[aM T0 3PEHUI0 U JDYTUM JIMLAaM C OrPpaHAYeHHbIMU
(bU3MUeCKUMH BO3MOKHOCTSIMU TIPM HEOOXOAMMOCTH OKa3bIBaeTCsl TIOMOIIb TI0
repeJBI)KEHUI0 B MIOMEIIeHUSIX U COMPOBOJK/€HUE.

2.16.8. B 1jesiax obecrieueHus: KOHPUIEHI[HATLHOCTH CBEJIEHUM O 3asiBUTEJIE,
CHeMauCTOM YTIOJIJHOMOUEHHOTO OpraHa BeJeTCs TpUeM TOJIbKO OJHOrO
3asiBUTeJIs; OJJHOBPEMEHHBIN MpueM /ByX U Oosiee 3asiBUTesiel He JOIMyCKaeTcs, 3a
WCKJTFOUeHHeM CTyuyaeB KOJIJIEKTUBHOTO 0OpalljeHust 3asiBUTeel.

2.17. IToka3aTesi1 JOCTYITHOCTH U KauyecTBa IMpesoCTaB/IeHUsS
MYHULIAMAJIBHOU YCIyTH

2.17.1. [lokaszarenssMu AOCTYITHOCTA MYHULIUIIATLHOM YCITYTH SIBJISTFOTCS:

- KOJIMUeCTBO B3aWMOJEWCTBUM CO CHeLUaTuCTOM MpPU TMpeJoCTaB/IeHUN
MYHULIATIATBHON yC/IyTH — He b6osiee ABYX;

- TMPOAO/DKUTE/NHOCTh  B3aWMOJIEUCTBUSL  CO  CHEUajlMCTOM  MpH
Tpe/I0CTaB/IeHUH MYHHULIATIATBHON YCIyTH — He 6osiee 15 MUHYT;

- BO3MOJKHOCTb MMOTyUYeHUs MyHULIUNaIbHOU ycayru B MOLI;

- TPaHCIIOPTHasi JOCTYMHOCTh K MeCTaM TMpeAOoCTaB/eHUs] MyHULIANAJIbHOU
YCIIyTH;

- BO3MOXHOCTb TMOMy4YeHUsi HH(OpMaLMW O XOAe TNpeJoCTaBIeHUs
MYHULIMIIAIBHON YCIyTH, ()OpM yBeIOM/IEHUI U UHBIX TOKyMEHTOB, HeOOXOAUMBIX
OIS TIOJlyYeHUsI MYHULMIIAIbHOM YCIYyTW, B 3JIEKTPOHHOM BHJe Ha EauHom



ropTare.

2.17.2. Tloka3arensiMy KaueCTBa MYHHULIMIIATbHOM YCIYTH SIBJISIFOTCS:

- cobmro/ieHre CPOKOB MpeZ0CTaB/IeHUs] MyHULIUIIAAbHOU yCTyTH;

- OTCyTCTBHME 00OCHOBaHHBIX Kanob TpakJaH Ha IIpeJoCTaB/eHue
MYHULIMIAIBHON yCIIYTU.

2.18. lnbie TpebOBaHMSI, B TOM UHCJ/Ie YUHUTHIBAIOIIEe 0COOEHHOCTH
TIpe/[0CTaB/IeHUsI MyHULIATIAbHON ycayrd B M®II, ocobeHHOCTH MpefioCcTaBIeHUs]
MYHUIUTAIbHON YCIYTU B 3/IEKTPOHHOM (popMe U T0 SKCTePPUTOPUAIBHOMY
TIPUHLUITY

2.18.1. Ilpyem [OKyMeHTOB Ha IipefocTaBjieHde yciayru B MOI]
OCYLLIEeCTB/ISIETCSI HA OCHOBaHWM 3aK/I0UeHHOro CorsaiieHvss 0 B3aWMOJENCTBUU
Mexay AamuHucTpauyer u MOL.

2.18.2. Ins TmOMy4YeHWs MYHULMIIAJIBHOM YCIYTU B 3JIGKTDOHHOM BH/E
3asBUTeJISIM TPe/lOoCTaB/IsAeTCsl BO3SMOKHOCTh HallpaBUTh 3asiBleHVe U JOKYMEHThI B
dbopMe >/E€KTPOHHBIX AOKYMEHTOB, B TOM 4YMC/Je C WCIO/Ib30BaHWeM EIWHOro
roprasa, IyTeM 3aroJIHeHUs CrelyuaibHOM WHTePAKTUBHON (OpMBbI, KOTOpas
COOTBeTCTBYeT TpeboBaHMSIM PeepanbHOro 3akKoHa oT 27 mtosisg 2010 roga Ne 210-
®3 «O6 opraHu3aluu TIPeJOCTaB/eHUs] TOCYJAPCTBEHHbIX U MYHULIUIAIbHbBIX
yCIyr» U obecrieurBaeT UeHTU(PUKALIUIO 3asBUTEJIS.

[Ipy mnopauve 3asBleHWs Ha TIpeJOCTaBAeHHME MYHULIAIIAIBHOM YCIyrH
B 3JIEKTPOHHOM BH/le MOXKeT OBbITb MCII0/Ib30BaHa TMPOCTasi JeKTPOHHAs TOATHUCH
corjiacHO NyHKTy 2 cratbu 6 ®epepanbHoro 3akoHa ot 6 anpesns 2011 roga Ne 63-
®3 «O6 »s1eKTpoHHOUW ToAMUCK». [IpOCTON 3/1IEKTPOHHONM TMOAINUCHIO SIBJISI€TCS
peructpauus 3asgBuTens B EquHoN crucTeMe MeHTU(GUKALMM U ayTeHTU(DUKALIUN.
«JIoruH» M «maposib» BBICTYIIAIOT B KauecTBe aBTopu3auuu Ha EnuHoM moprae,
MO/ TBEP K JAtoLLlei IpaBOMOYHOCTH MPOM3BOJUMBIX 10Cpe/iCTBOM
HMH(}OpMal[MOHHO-Te/IeKOMMYHUKALIMOHHOU ceTu WHutepHer TpoLieyp.
W aeHTH(PHKATOPOM TPOCTOM 37€KTPOHHOMN TMOANUCHU SIB/SIETCS CTPaxOBOW HOMep
UHAUBUyanbHoro mieoro cueta (CHWJIC) 3asBuTtens B cucteMe 00s3aTeIbHOTO
[IeHCUOHHOI'0 CTPaXx0BaHUs

2.18.3. Ilpu nipefiocTaB/ieHU MYHULIMIIAIBHOW YCIYTH B 37IEKTPOHHON (hopme
3asBUTEJII0 HallpaBJIseTCs:

- yBeloOMJIeHHWe O TIpUeMe W perucTpalyyd yBeJoMjeHUs 00 OKOHYaHUU
CTPOUTENLCTBA U UWHBIX [JOKYMEHTOB, HeOOXOAWMBbIX i TIpeJoCTaB/IeHUs
MYHULMTATBHOU YCITIYTH;

- yBeJOMJIeHWe O Hauaje TMpoLeAypbl MNpeJOCTaBJAeHUs] MYHHULMIAIbHOU
yCIyTy;

- yBefioM/ieHWe 00 OKOHYAaHWW TpeAOoCTaBAeHUs] MYHULMMAJIbHOU YCIyTH
mibo MOTMBUDOBAHHOM OTKase B TIipuemMe yBeZoMeHUs 00 OKOHUYaHWU
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CTPOUTENILCTBA W UWHBIX [JOKYMEHTOB, HeOOXOAWMBIX i TIpeJOCTaB/IeHUs
MYHULIAMNAJBHOU YCyTH;

- yBeJJOMJIeHWe O pe3y/jbTaTaX PacCMOTDPEeHHs JOKYMEHTOB, He0OXOAUMBIX
JUIs1 TIpeZIOCTaB/IeHYsI MYHULUMTIAIbHOW YCTYTH;

- yBeJOMJIEHWEe O BO3MOJKHOCTH TIOJIYUWTb pe3y/bTaT IIpefoCTaBIeHus
MYHULIMTAMBHONW yCIyTd /MO0 MOTUBUPOBAHHBIM OTKa3 B IIpe/lOCTaB/IeHUU
MYHULIAMAIBHOU YCTIyTH.

2.18.4. MyHununanbHasg ycjayra I0 SKCTePPUTOPUATIBHOMY TIPUHLUITY
He MpeJoCTaB/IsAeTCs.

I1I. CocTas, moc/1e0BaTe/IbHOCTHb U CPOKU BBINIO/THEHUSA
a[MHHMCTPAaTUBHBIX NPoLe/lyP, TP€00BaHUSA K MOPAJKY UX BBINO/IHEHUA, B
TOM YHCJ/Ie 0COOeHHOCTH BBINO/THEHUSI a/IMUHUCTPATUBHBIX MPOLeAYP B
3/IEKTPOHHOM (popMe, a TAK)Ke 0CO0EHHOCTH BBITIO/THEHUS a/[]MUHHCTPATHBHbBIX

npoxneayp B M@IJ

3.1. [IlpemocraB/ieHWe MYHULIMMA/JBHONW YCAYTH BK/IIOYaeT B cebs
M0CJIeI0BaTeIbHOCTh CeAYIOLIUX aJIMUHUCTPAaTUBHBIX NPOLIEAYP:

1) mpuem 3asiBeHUs, AOKYMEHTOB, W HarpaB/eHUe 3alpoCOB B paMKax
Me>KBeJOMCTBEHHOTO B3aUMO/IeCTBYSI;

2) pacCMOTpeHHe TIpe/ICTaB/JeHHbIX [JOKYMEHTOB W TMPUHSTHE pelleHus
0 TIpefjocTaB/ieHHH (00 OTKase B Mpe/IOCTaB/IeHUN) MYHHUIUTIA/ILHON YCTyTH;

3) 3ak/jrueHHe [IOroBopa COLIMAJIbHOTO HakMa JKWJIOr0 TOMelleHus
MYHULIAMNAJBHOTO XKUUIITHOTO (DOH/Ia, 0TKA3 B 3aK/IFOYEHUH [IOrOBOPAa COLIMA/IBHOTO
HaliMa >KWIOr0 MOMeIlleHUs MyHULIUNAIbHOTO XKUUIIHOTO (OH/A.

3.2. AJMUHHCTpaTMBHas MpoLejypa — MNpUeM 3asiB/ieHUs, JOKYMEHTOB, U
HaripaB/IeHMEe 3allpOCOB B paMKaX MeKBeJJOMCTBEHHOI'O B3aUMO/IeCTBUSI

3.2.1. OcHOBaHueM /[I/11 Hauya/la UCTIOTHEHUST a/MUHUCTPAaTUBHOM TIPOLIey Dbl
«[Ipyem 3asiBjieHusi, [OKYMEHTOB, U1 HarpaB/ieHHe 3alipocOB B paMKax
MEeXXBeJJOMCTBEHHOTO B3aUMOZIEMCTBHUSI» SB/IsAeTCI oOpallieHre 3asBUTENs B
MMCbMeHHOM U (WIK) 371eKTPOHHOM dhopMme.

3asBieHHe O TMpeJoCTaB/IeHNA MYHHLIAIAIBHOM YC/IYTU C TPUIOKeHWeM
JIOKyMEHTOB, YKa3aHHbIX B MYyHKTe 2.6. AJIMUHUCTPaTMBHOI'O perjiaMeHTa MOXXeT
OBLIThH HallpaB/IeHO:

1) HemocpejCTBEHHO B A JMUHUCTPALIUIO MO0 YTIOTHOMOYEHHBIN OpraH;

2) mocpegcteoM MO®LI;

3) B 371eKTPOHHOM (hOpMe B OTCKaHUPOBAHHOM BH/IE:

- Ha JIeKTPOHHYIO TOUTy AIMUHUCTpALMU MO0 YTI0/ITHOMOUYEHHOT'O OpraHa.

- uepe3 EauHBIM MOpTa/ TOCYAAPCTBEHHBIX W MYHMLMMNAJbHBIX YCIYyT
(pyHKLW).

[lpyeM ¥ perucTpalyio 3asiBjieHHs U [JOKYMEHTOB, HeOOXOJUMBIX AJis
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MpefoCTaB/JeHUsl ~ MYHULMIAJBHOM  yCJIYTM  OCYLIEeCTB/ISIET  CHeLUauCT
Y110/1HOMOUYEHHOr 0 OpraHa.

Cneranuct YT0/1HOMOUEHHOT 0 opraHa CHUMaeT KOTTUU
C TpeJ0CTaB/IeHHbIX JOKYMEHTOB, 3aBepsieT KOIWH, [POCTaB/Iss Ha HUX JjaTy, CBOKO
TTOJITUCE.

[Mpu ycraHoB/ieHUM (HAKTOB OTCYTCTBUSI HEOOXOAUMBIX JOKYMEHTOB,
yKa3aHHbIX B TIyHKTe 2.6, CreuaqvcT YTIOJIJHOMOUYEHHOI'0 OpraHa yBeIoMJISeT
3as9BUTEJII O HAJMYUM TIPENATCTBUM [JiA TOJIyYeHUsT MYHULMIAIBHOW YCIIyTH,
00BSICHSIET 3asiIBUTENTIO CO/leP’KaHue BbISBIIEHHBIX HEJJOCTaTKOB B TIPe/CTaB/IeHHBIX
JOKyMeHTax U mnpejjiaraeT IPUHATb Mepbl 110 UX YCTPaHeHUHO.

[Ipy oOTCyTCTBMM 3amMeydaHWW, CIeLUaaIuCcT YIIOJIHOMOYEHHOIO OpraHa
TPOU3BOJUT PErMCTPALIUIO 3asiBJIEHUS B )KypPHa/le peruCTpaLvy 3asiBJIeHUN rpak/iaH
C YyKa3aHueM IIOpSAKOBOIO HOMepa 3asBieHus. Perucrpauus 3asBieHUss U
MpwiaraeMbiX K HEMYy JIOKyMEHTOB, HeOOXOAWMBIX [/ TpeAoCTaBIeHHUs
MYHULIMNAJbHOU  yC/IYTH, TPOWU3BOAUTCS B JleHb WX TMOCTYIUIEHUS B
yTI0JTHOMOUEeHHbIM opraH mbo B M®IL] (B ciyuae, eciu 3asiBjieHHe U JOKyMEeHThI Ha
MpeoCTaB/IeHe MYHHULIMMAIBHOU YCIyry TogaroTcs nocpeactsoM MO®II). [darta
perucTpanuy 3asiBjeHUs SB/SeTCS HayaJloM WCUUC/IeHUS CpOKa WCIIOJIHeHUs
MYHULIAMAIBHOU YCIyTH.

BpeMsi BBINOTHEHWS aJMUHWUCTPAaTUBHOTO [JEWCTBUS NPUEM [JOKYMEHTOB
Y perucrpanus 3asBjeHrs He JOJDKHO MpeBbIllaTh 15 MUHYT.

B cnyyae mogauu 3asaBieHus riocpeactsBoMm ML, mpueM [JOKYMEHTOB,
He0OXOJUMBIX [JIs Pe0CTaBIeHUsT MYHULIATIATbHON yC/TyTH, YKa3aHHBIX B MTYHKTE
2.6. AJMUHUCTPATUBHOIO perjiaMmeHTa OCyllecTB/seT crieraauct MOLI.

B oiyuyae oOKka3aHMSi MYHHULMIIAJBHOM YCJIYTM B 3JIEKTPOHHOU (opme
CHeLMauCT YTIOJITHOMOYEHHOIO0 OpraHa, OTBeTCTBEHHbIM 3a TIPUEM U PeruCTparuio
JIOKYMEHTOB, HeOOXOAUMBIX [I/is TIpe/IOCTaB/IeHHs MyHULIUIIAIbHOU yC/TyTH:

1) npoBepsieT HaauMuMe [IOKYMEHTOB, YyKa3aHHbIX B TMyHKTe 2.6.
AJMUHUCTPATUBHOTO  perjiaMeHTa, HeoOXOAWMBbIX  [Jjisi  TpeAoCTaBIeHUs
MYHULIANAJIBHOU YCIIyTH;

2) TOpOW3BOAUT DPETUCTPALMIO [JOKYMEHTOB, VyKa3aHHbIX B IyHKTe
2.6 AJMVHUCTPATHMBHOIO perjiaMeHTa, B [JeHb WX IOCTYIUIeHUsI B 3JIeKTPOHHOM
BUJE;

3) B 2-X IHEBHBbIM CPOK, C MOMEHTA TMOCTYIIEHUs 3asiBJIEHHS B 3JIEKTPOHHOM
BHU/Ie, HaTpaB/sieT 3assBUTENI0 3/IeKTPOHHOe COooOIleHue, MOATBepKIatoliiee Ipruem
JJaHHBIX JOKYMEHTOB, a TaK)Ke HallpasJ/isieT 3asBUTEI0 CJIeJYIOLY0 UH(OPMAaLHIO:

- 0 JlaTe ¥ BPeMeHHU JIJIs JIMUHOI'O TpreMa 3asiBUTess;

- 0 TiepeuHe /JOKyMeHTOB (OpUrMHa/OB), HEOOXOAUMBIX [Jisl TIpe/JOCTaB/IeHUs
MYHULIAMNAJIBHOU YCJIyTU MIPU JIAYHOM TIpHUeMe [1/isi IPOBePKU UX [JOCTOBEPHOCTH;

- IO/DKHOCTB, (haMU/IHIO, UMSI, OTUECTBO JIULIA, OTBETCTBEHHOIO 3a OKa3aHHe
MYHULIANAJIBHOU YCIIyTH;

- B C/lyuae, eC/iM B 371eKTPOHHOM (hopMe (CKaHMPOBAaHHOM BH/Ie) 3asiBUTe/IeM
Hamnpas/ieHbl He BCe [OKYMEHTHl, yKa3aHHble B IIyHKTe 2.6 HaCTOALIero
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aJIMUHUCTPAaTUBHOTO perjaMeHTa, WHQOPMHpYeT 3asBUTe/I O HeobXoquMOoCTU
rpe/cTaB/ieHUs1 (HarpaB/JeHUU MO TOUTe) HeJOCTarIIUX [JOKYMEHTOB U APYTUX
00CTOSITE/IbCTBAX,  TPEMSATCTBYIOI[UX  TOAYUEHHUI0  MYHULUIAILHON  YCIyTH
U criocobax X yCTpaHeHus;

- UHYI0 UH(OpMaIUIo.

[lpepocTaBieHve  MyHULUIAAbHOW YCAYTM B 37€KTPOHHOM  (opme
ripeArno/iaraer WCTI0J/Ib30BaHue MH(}OPMaIMOHHO-Te/IeKOMMYHUKALIMOHHBIX
TeXHOJIOTHUM, B TOM 4uc/ie EAUMHOro moprasa rocy/JapCTBeHHbIX M MYHULIUIA/IbHbIX
ycnyr (dbyHKIUi), yHUBepCa/JbHOM 3/IeKTPOHHOM KapThl M JPYTMX CPEe/ICTB,
YCTaHOBJIEHHBIX [IeMCTBYIOLMM 3aKOHOaTeIbCTBO.

Ecmu 3asiBUTesieM He ObIIM TMpe/CTaBleHbl 10 COOCTBEHHON WHUILIMATHBE
NOKYMeHTbl ¥ WH(OpMaLUsi, yKa3aHHble B TMyHKTe 2.7 AJIMWHHUCTPaTUBHOTO
perjiaMeHTa, CreLyaauCcT YTOJHOMOUYEHHOTO OpraHa, 3arpalivBaeT MO KaHalaM
Me)KBeIOMCTBEHHOI'O B3aUMO/IEMCTBUS JOKYMEHTBI, HAaXO/ISII1eCs] B paClopshKeHUU
OpPraHOB TOCYZApCTBEHHOW B/AaCTH, OpPraHOB MECTHOTO CaMOyIIpaBleHUs U
M0/IBe/JTOMCTBEHHBIX UM OpraHu3aljui.

CpOK TIO/ITOTOBKM U Harpap/ieHUsI 3aripoca He MOJKeT TpeBbIlliaTh 3 pabounx
[THEel TI0C/ie perucTpalyu 3asBieHUs U preMa JOKyMEHTOB OT 3asiBUTEIS.

CpoK OoTBeTa Ha 3arpoc COCTaB/isieT He 6osee 5 pabounx gHeM, eci UHOe He
yCTaHOBJIEHO 3aKOHO/ATeIbCTBOM.

Mo/mKHOCTHOE UI0 U (WMM) pabOTHMK, He TIpe/ICTaBUBIIMe (HeCBOeBPEMEHHO
rpe/CTaBUBLIME)  3afpolleHHble W HaxoAdiuecsi B PaCHOPsSKeHUU
COOTBETCTBYIOL[UX OpraHoB JMOO OpraHu3aluii JOKyMeHT WM WH(OPMaLUIO,
MoJJieXXaT aJMUHHACTPAaTUBHOM, AUCLUIIMHAPDHOM WM WHOW OTBETCTBEHHOCTU B
COOTBETCTBUH C 3aKOHOZaTenbCTBOM Poccuiickon ®enepanyu.

[Ipy mnosiydyeHWH OTBETOB, CIELMATUCT YTIOJHOMOUYEHHOIO OpraHa,
HarpaB/isieT 3asiBlieHWe C JJOKyMeHTaMd Ha pacCMOTpeHWe B OOIeCTBeHHYIO
KOMMCCHIO TIO >KWMIIHBIM BOIpocaM Mnpu AamMuHUCTpaumu KaukaHapckoro
rOpO/ICKOr0 OKpyTa (Jasee o TeKCTy — KOMUCCHSI).

Bpewmsi BbinosiHeHUs1 AZIMUHUCTPATUBHOW MPOLeAYPbI He OJ/DKHO MPeBbIlaTh
8 pabouux gHel.

3.3. AJMUHUCTpaTUBHAas MpoLeAypa - pacCMOTpeHHe TIpe/CTaB/IeHHbIX
JOKYMEHTOB U TIpUHSITUe pellieHusi O TipefocTaBieHnd (00 oOTkase B
TNpe/loCTaB/IeHVH) MyHULIUNATIBHOW yCIIyTH

3.3.1. OcHOBaHMeM [j1 Hayasla UCTOJIHEeHUSsI aIMUHUCTPAaTUBHOW MPOLeAYPhI
«PaccMoTpeHue Tipe/iCTaB/IeHHbIX [JOKYMEHTOB U [PUHATUE pelleHus O
npejoctaBieHu (06 oOTKase B TpefoCTaBAeHUM) MYHULIMNAABHOW YCIYTH»
AB/ISIETCS  TIOCTYIUIeHWe 3asiBJIeHUs1 U T[I0JIHOTO [akeTa [JOKYMEHTOB B
AMUHUCTpPALIUIO.

Ha 3acesaHuu KOMHCCHM paccMaTpuBaeTcss oOpalljeHWe 3asBUTeNs O
Npe/OCTaB/IeHUN JKWIbIX TMOMeELeHU MYHHULIMIAAbHOIO >KUIMIIHOTO (OHAA U
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TIPUHUMAETCSI OIHO U3 CJIeAYIOIINX PelleHNN:

- peuleHMe O IIpeJOCTaB/€HWU  3asBUTENII0  JKWJIOTO  IOMeLeHHUs
MYHULIAMA/JIBHOTO XXUIMIIHOTO (OH/IA;

- pellileHMe 00 OTKa3e B TIpe/OCTaB/IEHUM 3asiBUTE/IO >KUJIOTO TIOMeLleHUs
MYHULIMMAJIbHOTO >XWIMUILHOTO (oHfa (NP HaJWYMM OCHOBAHWM [Jisi OTKas3a B
NpeloCTaB/IeHUH YCIIYTH);

3.3.2. 3asiBUTeNb YBeJOMJISIETCS TIO TefeOHY WM B APYrod ymobHou s
3asBUTeJIs (popMe, YKa3aHHOM B 3asiBJIEHUH, O TIDUHSITOM pelleHuH.

3.3.3. Ilpu 1O/MOXKUTE/NIbHOM  pelleHud  KOMMUCCHU  CIIejuaavcCT
AaMUHHUCTpAIUM MO0 YTIOJTHOMOYEHHOTO OpTraHa, TOTOBUT TTPOEKT MTOCTaHOB/IeHUS
AJMUHUCTpPALMM O MNpPeJOCTaBJIeHUM TpaK[JaHaM  >KWIbIX TOMEIeHUuN TI0
JIOrOBOpaM COLIMA/IbHOTO HakiMa MYHMIMIIAJIBHOTO >XWIUIIHOTO ()OHZA, B KOTOPOM
YKa3bIBaeTCs:

- (haMuIvs, UMsl, OTUECTBO TPakJaHHWHA, KOTOPOMY MPeA0CTaBIISIeTCS JKUI0e
MOMeILleHHe M0 JOrOBOPY COLIMA/IbHOIO HalMa;

- KaTeropusi rpaX/JaH, K KOTOpPOW OTHOCUTCSI TPa)K/JaHUH, KOTOpPOMY
TMpe/j0CTaB/ISIeTCS )XKUI0e TIOMeLL[eHe 10 JOrOBOPY COLIMaJIbHOTO HaKWMa;

- (pamunus, ¥Ms, OTUECTBO W TOJ, POXK[EHHs UIeHOB CeMbU TpaKJaHWHa,
KOTOPOMY MPeOCTaB/IAeTCs XKUI0e MOMelLleHHe 110 J0rOBOPY COLMaJTbHOIO HanuMa;

- ajpec TpefOCTaB/IIeMOrO JKWJIOIO  IIOMeLeHHWs MYHULMIIAJIbHOIO
JKUMUIHOTO (hoHAQ, OO6IIasi TJIoIab 3TOTO >KUJIOTO TIOMEIeHHs W KOJUYeCTBO
KOMHAT, U3 KOTOPBIX OHO COCTOMT.

3.3.4. Ilpy  oOTpULIATEe/IbHOM  pelleHUd  KOMHUCCHUU  CHeLUaUCT
AJIMUHHUCTpAI[UM, TOTOBUT BBIMMCKY U3 pelleHus KOMHUCCHU 00 OTKase B
Npe0CTaB/IeHNH XKUJIOTO NTOMeLeHUs 110 JOTOBOPY COLMabHOrO HalMa.

3.3.5. PelieHusi o mnpeJoOCTaB/eHUU >KWIbIX TMOMEILEHUM [0 J0roBopamM
COLIMA/IbHOTO HakiMa BBIJIAKOTCS WM HAIpaB/SIOTCSA TPak/JaHaMm, B OTHOIIEHUU
KOTODBIX JaHHbIe peIllleHUs TIPUHSTHI, He T03/Hee UeM uepe3 TPy paboumx HS
CO [IHS IPUHSATHUSA JaHHBIX PelleHUM.

3.3.6. Ilpy mo/MyyeHHUH MYHULMMNAAbHOU ycCayru uyepe3 MO®Il Bwigauy
3asBUTENSIM (UX TIpeACTaBUTe/IsIM) pellleHUss O TpefocTaBieHUMH (06 oTKase
B MPeJOCTaB/IeHUH ) MYHULIUIIAIbHOM YCJIYTH OCYLLeCTBIsieT crienpranict MO1I,

3.3.7. Ilpy mnoJiydeHUM MYHULUIIAJBHOW YC/IyTW uepe3 EAuHBIM mopTan
roCyZlapCTBEHHBIX W MYHUIUMANbHBIX yCIyr (PyHKIMI) Bblgaua 3asgBUTENsIM (UX
TIpeJiCTaBUTeIsIM) pellieHus] O TpeAocTaB/ieHUU (00 OTKa3e B IpeJOCTaBIEHUN)
MYHULIATIATBHOM ~ YCIYyTU  OCYIIIeCTBAsieTcss 4Yepe3 Equnblid  mopran  mbo,
I10 KeJIaHUIO 3asBuUTeIs, yepe3 ML,

3.3.8. Bpemsi BbInoNHEHUsT AJMUHUCTPAaTUBHOW TIPOLIEAYPbl HE [TO/DKHO
nipeBbiaTh 10 pabounx AHe.

3.4. AjMUHHUCTpaTUBHAsA NpoLe[ypa — 3aK/IF0UeHre J0roBopa COLMaJbHOI0
HaliMa >KUJIOT0 MOMeLeHUsI MyHULIMTaIbHOTO XUIUIIHOTO (POH/Ia, OTKa3 B
3aK/TFOUEHUH I0r0BOPA COLIMAIBHOTO HaliMa »KWJIOTO MOMeELLeHUs] MyHULIMIIA/IbHOTO
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JKAJTMIIHOTO (PoHa

3.4.1. OcHOBaHMeM /Jj1s HayaJla UCTIOJTHEeHUSI aIMUHUCTPAaTUBHOW MPOLeAYPhI
«3aK/JoueHve  [OroBopa  COLMA/JBHOTO  HaillMa  JKWIOro  MOMeLeHust
MYHMLMIAIBHOTO XWIUIIHOTO (POH/A, OTKAa3 B 3aK/H0YEHUM J0r0BOpa COLMAaIbHOIO
HaliMa >KWJIOTO TIOMeIeHUs] MYHULUIAaAbHOTO >XWIMILIHOTO (OHJa» SIBJSETCS
MOAIUCAHKe T[I0CTaHOBJIeHUs AJMUHUCTpALMM O T[IPefOoCTaB/JeHUN TpakJaHaM
JKAJIBIX TOMEIlleHWM TI0 [OroBOpaM COLMaJbHOTO HaWMa, NpPU OTKase B
MpeJOCTaB/eHUA JKWUJIOTO TIOMELLeHUs] T0 [JOrOoBOpy COLMA/JbHOIO HaWMa —
TIO/ITIMCaHKe BBIMTUCKY U3 PellleHusi KOMUCCUU 00 OTKa3e B MpeoCTaB/IeHUN YKUIOT0
MOMeILeHHs 10 JOTOBOPY COLMAa/JILHOIO HalkMa.

[Tocne mopamucaHus IIOCTAHOBJEHWS AJMUHUCTPALMM O IpejoCTaB/IeHUU
rpak[jaHaM >KWJIbIX TOMEIeHUI M0 J0roBopaM COLMA/JIbHOIO HakMa, CHeLjuaaucT
YnonHomoueHHOrOo oOpraHa, O(OpM/sieT JOrOBOP COLMAJBHOIO HalMa >KUJIOro
TIOMeLL[eHUs], TIOAMMChIBaeT €ro pPYKOBOAUTE/eM YTIOJIHOMOYEHHOTO OpraHa,
3aBepsieT IleyaTbi), PpEerucTpupyer ero B KHWre perucTpalyyd JJOroBOPOB
colManbHOro HaviMa (rpuioxkeHre Ne 2 K AJMUHUCTPAaTUBHOMY PerJjlaMeHTy).

3.4.2. JloroBOp COLMA/JIbHOTO HakWMa >KUJIOTO TIOMeElleHUs1 TiepelaeTcs
3asBUTEJI0. 3asgBUTe/Ib PACIIUCHIBAETCS B ero MOJyYeHU!.

3.4.3. Tlpu oTka3se B MpesOCTaB/J€HUM >KUIOTO IOMEL[eHUs] M0 JOTrOBOPY
COLMAIbHOTO HaliMa, CHeLUaJvuCT YTIOJIHOMOYEHHOIO OpraHa HarpasJ/isieT BBITTUCKY
W3 pellleHusi KOMUCCHU 00 OTKase B TpeJOCTaB/IeHUH >KWIOTO TIOMeIleHUsi TI0
JIOTOBOPY COLIMA/ILHOIO HaliMa 3asiBUTEJIIO.

3.4.4. Bpemsi BbINOAHEHUSI AJMUHUCTPATUBHOW TIpOLIEAYypbl HE [OJDKHO
TIPeBLIIIAThH 3 pabounx JHEH.

3.4.5. Ecm 3asBjieHWMe U [JOKYMEHTbI ObLIM TIO/[@Hbl  3asiBUTEJIEM
nocpegctBoM M®II, nepefjaua /oroBopa COI[MabHOrO HakiMa, MO0 BBIMMCKU W3
pellieHUs: KOMUCCHUU Kypbepy M®L] ocyiijecTBasieTcsi B TeueHue 1 pabouero gHs
1oc/e TOCTYIUIEHUs] JOKYMEHTOB B YTIOJIHOMOYEHHBIM OpraH, Ha OCHOBaHUM
peecTpa, KOTOPbIM COCTaBJ/SAeTCSI B 2-X 3K3eMIUIApax U COJAEpP)KUT JaTy U BpeMst
repejayu.

IV. IlopsaaoK u opmMbl KOHTPOJISA 3a NPeAOCTaB/IeHHeM MyHHMIMIIA/IbHOM

yCIyru

4.1. TTopsimoK OCyIlleCTB/IeHUs TeKyIero KOHTPOJIst 3a COO/0ieHreM U
VICTIOJTHEHUEM [IOJDKHOCTHBIMU JTMLIaMU A IMUHUCTPALMU U Y TIOJTHOMOUEHHOTO
opraHa rnoJio)keHuii AZIMUHUCTPaTUBHOIO perjiaMeHTa U UHbIX HODMATHUBHBIX
MIPABOBbLIX aKTOB, YCTaHABIMBAIOIIMX TpeOOBaHUS K Mpej0CTaBIeHUIO
MYHULIMTAIBHOW YCIYTH, a TaK)Ke PUHATHEM UMM pellleHni

4.1.1. TekywmMHd KOHTPO/b OCYILECTBJSETCS TIOCTOSSHHO [IO/DKHOCTHBIMU
JMLaMA 0  KaK[JOM  aJMUHUCTPATUBHOM  TpoLielype B  COOTBETCTBUM
C YTBEDPXKJEHHbIM perjaMeHTOM, a Takke IIyTeM T[poBefeHUs ['aBou



2
AJMUHUCTpALi WIX JIULIOM, €ro 3aMelaroluM, IIpOBepOK HCIIOJHeHUs
JOJDKHOCTHBIMU JTUL[AMU TI0JIOXKEHUM periaMeHTa.

41.2. O qiyyasx W TIIpUUYMHAX HapYIIEeHUS CPOKOB, COZepyKaHUs
aZIMUHUCTPATUBHBIX TMpOLIEAYD W [eWUCTBUWM [O/DKHOCTHBIE JMIa HeMeJJeHHO
vH(pOpMUPYIOT ['naBy AJMMHUCTpaLMy WM JIMLIO, €ro 3aMeljarollee, a Takxe
TIPUHUMAIOT CPOYHBIE MepHI 10 YCTPaHeHUI0 HapyLlIeHUH.

4.2. TTops0K 1 MepuoAUYHOCTD OCYLL[eCTB/IeHHUS T/IaHOBBIX Y BHEIJIAHOBBIX
TPOBEPOK TMOJTHOTHI ¥ KaUeCTBa MpeJ0CTaB/IeHUs MYHULUIIAIbHON YCIYTH, B TOM
yucsie MOPSiAOK U (POPMBI KOHTPOJIS 3a TIOJTHOTOM M KaueCTBOM TIpe/loCTaB/IeHus
MYHULIAMNAJbHOU YCIyTH

4.2.1. KoHTponb 3a TMOMHOTOM UM  KAdyeCTBOM  [peJOCTaBJ/IeHUS
MYHULIATIAIBHON YCIYTH BK/IFOUAeT B cebst MTpoBe/jeHHe TJIaHOBBIX U BHETIJIAHOBBIX
MPOBEPOK, BBISIBJIEHWE W yCTpPaHEHWe HapYIleHWM IpaB 3asiBUTesiel, TOI0KeHUN
AJIMUHUCTPAaTUBHOI'O perjiamMeHTa W JpyrMX HOPMAaTHMBHBIX ITPaBOBLIX aKTOB,
pacCMOTpeHHe, TIDUHSTHE pellleHnid U TOATOTOBKY OTBETOB Ha oOpailjeHue
3asiBUTE/Ie, Cofep)KalliuxX »karmoObl Ha perneHus, [JeiictBus (Oe3zelicTBye)
JIO/DKHOCTHBIX JIHL].

4.2.2. TIpoBepKy MOTYT OBITh TJTAHOBLIMU 1 BHETI/TAHOBLIMH.

[1naHOBBIE POBEPKM TOHOTHI ¥ KaueCTBa MpeJ0CTaBAeHNs MyHULIATIAIbHOU
YCIyryd IIPOBOJATCA He peke OJHOrO pasa B IrOJ Ha OCHOBaHWMU IUIAHOB.
BHeruiaHOBbIe TIPOBEPKU MPOBOJAATCSA M0 MOpPyuYeHUtro ['y1aBbl AZJMUHUCTpALIUU WU
JIALIA, ero 3aMeIlarolero, o KOHKPeTHOMY OOpallleHHI0 3aUHTePeCcOBaHHbIX JIULI.

[TpoBepKU TMOMHOTHI U KadyeCTBa MPeA0CTaB/ISIEMON MYHUIUMIIATLHON YCIyTU
MPOBOJATCA Ha OCHOBAaHWM pACIOpsDKeHUs1 AJMUHUCTpauuu. [ TipoBefeHUs
MpoBepKU  (PopMUpyeTcss KOMMCCHS, B COCTaB KOTOPOM  BKJ/IHOUAOTCS
MyHULIAIA/IbHBIE C/Ty>Kaljue A JMUHUCTPALIUK.

Pe3ynbTaThl TIpOBepKU O(OPMIJISIFOTCSI B BUZle aKTa, B KOTODOM OTMeYar0TCst
BbISIBJIEHHbIE HeIOCTaTKU U TPeJJIOKeHUs M0 UX YCTPaHEeHUIO, aKT TOANMCHIBAETCS
yjieHaMu Komuccuu. C akTOM 3HAaKOMSATCS JOJDKHOCTHBIE jria AJMUHUCTpaLUU U
YT0/ITHOMOUYEHHOI'0 OpraHa.

4.3. TTopsiioK OCyI1LleCTB/IeHUs TeKyIero KOHTPOJIs 3a COb/IoieHreM U
ucroHeHueM pabotHrukom M®LI, ripejoCTaB/ISIOET0 MYHULIMITATBHYIO YCIYTY,
TM0JIOKeHUM AZIMUHUCTPATUBHOIO perjiaMeHTa U UHbIX HOPMaTUBHBIX MTPaBOBbIX
aKTOB, YCTaHAB/IUBAIOIIUX TPeOOBaHUs K TTPeJOCTaBI€HUI0 MYHULUIATLHON
YCJIYTH, & TaKKe NPUHATHEM UMH PELleHU, TTOPSI0K MPUBJIeYeHUs K
OTBeTCTBeHHOCTH paboTHHKa M®PL], mpeoCTaB/sIOIEr0 MYHULUTIATLHYIO YCIYTY,
3a pertieHus U JelictBus (6e3eiicTBYS), pUHUMaeMble (OCYITIeCTB/IsieMble) M B
XOJie TIpe/loCTaB/IeHus] MyHULUIIa/IbHOU YCIYTH.
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M®L], paborHuku MO®PL] HecyT OTBETCTBEHHOCTb, YCTaHOBJIEHHYIO
3aKOHOAaTebcTBOM Poccuiickor Pefepaniuu:

- 3a TIOJTHOTY repe/iaBaeMbIX YT0o/THOMOYEHHOMY Oprasy,
MpefOoCTaB/SIOIIEMY MYHULMIAABHYIO YCIyry, 3alpocoB O MpefoCTaBlIeHUH
MYHULIMMNAJIbHOW yC/IYTU U UX COOTBETCTBHE IMepefaBaeMbiM 3asBuUTesieM B M®L]
CBeJIeHUSIM, UHBIX JOKYMEHTOB, NPUHSTHIX OT 3asBUTEJIS;

- 3a TMOJHOTY W COOTBETCTBME KOMILIEKCHOMY 3arlpocy MepejilaBaeMbiX
OpraHy, Tipe/IOCTaB/ISIFOLLIEMY roCyZlapCTBEHHYIO yCIIyTy, OpraHy,
MpefoCTaB/ISIOIIEMY  MYHULMINAABHYIO  yCIyTY, 3asiBJ€HWM, COCTaBJ/IeHHbIX
Ha OCHOBAaHMM KOMIUIEKCHOTO 3arpoca, WHbIX JO0KYMEHTOB, UHQOpMaLuu U (W/IK)
CBeJleHUM, HeoOXOAWMBbIX [Jis TIpe/lOCTaB/AeHHsI TOCy/JapCTBEHHBIX U  (W/IM)
MYHULIMIAIbHBIX YCIYT, yKa3aHHBIX B KOMIJIEKCHOM 3aripoce;

- 3@  CBOEBPEMEHHYK  [epejjayy  OpraHy, MpeJOCTaB/SIOLEeMY
roCyZlapCTBEHHYIO YCJ/IyTy, OpraHy, NpeJoCTaB/IsSIOLeEMY MYHULIMNATBHYO YCIYTy,
3arpocoB O TMpeAoCTaBAeHUU TOCYJApPCTBEHHBIX WM MYHHULUMANbHBIX YCIYT,
3asiB/IeHUH, COCTaB/IeHHbIX Ha OCHOBAaHUM KOMILJIEKCHBIX 3allPOCOB, UHBIX CBeJIeHUM,
JIOKyMeHTOB W (Wau) uH(OpMaluM, TIPUHSATBIX OT 3asBUTeNs, a Takxke 3a
CBOEBDPEMEHHYIO BbIZIauy 3asiBUTEIO JOKYMEHTOB, MepeiaHHbIX B 3TUX Leyssx MPL]
OpraHoM, Mpe0CTaB/ISIOLLM roCyZiapCTBEHHYIO yCIIyTy, OpraHom,
Npe0CTaB/ISIOIIMM MYHULIMIIATBHYIO YCIYTY;

- 3a coO/mozieHre TpaB CyOBEKTOB IEePCOHATBHBIX JAHHBIX, 3a COO/MIOZIEeHHe
3aKOHOZaTenbCcTBa Poccuiickoit @epepaliiy, yCTaHaB/IMBAIOIIEro 0OCOOEHHOCTU
obpairjeHusi ¢ wuH(OpMaIMe, AOCTyn K KOTOPOW orpaHuueH deaepaabHbIM
3aKOHOM.

PabotHuku M®PL] mnpu HeucrnosHeHUM MO0 TPU  HeEHaJJIeXKallemM
WCTIOJTHEHUU CBOMX CTYy>KeOHBIX 00s3aHHOCTell B paMKax peanu3alul (QyHKIUM
M®II, npuBiekalTCs K OTBeTCTBEHHOCTH, B TOM UMC/Ie YCTaHOBJ/IEHHOU
YronoBHbiM Koglekcom Poccurickont ®epepaty 1 Kogekcom  Poccuiickoi
denepauyiv 06 aAMUHUCTPATUBHBIX MPaBOHAPYILIEHUSIX [I/Is1 JO/DKHOCTHBIX JIULI.

4.4, TTopsaoK NpUBJIeYeHUsI K OTBETCTBEHHOCTU JOJ/DKHOCTHBIX JIUL]
AJMUHUCTPALMY U YTIOJTHOMOUYEHHOT'O OpraHa, Mpej0CTaB/IsOINX
MYHHIUTIAIBHYIO YCIYTY, 3a pPelleHus U aeicTBus (0e3elicTBre), TPUHUMAaeMble
(ocy1ecTBissieMble) UMM B X0/l MPeIOCTaB/IeHUs] MyHULMITA/IbHOW YCIYTH

No/mKHOCTHOE JTUL[0 HeceT NMepCOHaTbHY0 OTBETCTBEHHOCTD 3a:

- cobro/ieHre YCTaHOB/IEHHOTO TIOPsi/IKa TpreMa JI0KyMeHTOB;

- TIpUHSATHE HAJJEXKAll[UX Mep IO IIOJIHOH W BCECTOPOHHEH ITpOBepKe
TIpe/ICTaBIeHHbIX JOKYMEHTOB;

- cobmrofieHre CPOKOB PAcCMOTPEHUsI JIOKYMEHTOB, COOJIo/leHre TIopsiiKa
BbI/IJaUY ZIOKYMEHTOB;

- yUeT BBIZIJAHHBIX IOKYMEHTOB;

- CBoeBpeMeHHOe (OPMHpOBAHME, BeZieHHe U HajjieXxalljee XpaHeHHUe



JIOKYMEHTOB.

[To pe3y/sibTaTam MpOBe/IEHHBIX MPOBEPOK B Cyuyae BbISIBIEHUS] HapyIIEeHUU
rpaB 3asiBUTe/led M WHBIX HapylIeHWW K BUHOBHBIM JIMI[aM TIPUMEHSIFOTCS Mephl
OTBETCTBEHHOCTH, YCTaHOBJIEHHbIE 3aKOHO/IaTe/IbCTBOM Poccuiickoi ®efiepaliuu.

OTBeTCTBEHHOCTb MyHULMTAIBHBIX CAYKal[UX U UHBIX JO/DKHOCTHBIX JIUL] 3@
pemmieHnss U fAeiictBus (Oe3zelicTBUsI), TIPUHMMaeMble B XOJe Tpe0CTaB/IeHUs
MYHULIMTAZAbHOW YC/IYyTU 3aKperyisieTcss WX [JO/DKHOCTHBIMM WHCTPYKLUSIMU B
COOTBETCTBUU C TPeOOBaHUSIMU /IeHCTBYIOIIEro 3aKOHOATe/TbCTRa.

4.5. TlonoxxeHus:, xapakTepu3yroiie TpeboBaHus K TTOPSAAKY U (popmam
KOHTPOJISI 3a MPeIOCTaB/IeHUeM MYHULIMIIATIbHOU YCIYTH, B TOM UKCJIe CO CTOPOHBI
rpakziaH, X o6beMHeHN U OpraHy3alii

KoHTposib 3a npefjocTaBieHueM MyHULIMIAIbHOW YCIYTH OCYLLeCTB/ISIeTCS B
¢dopMe KOHTpO/Is 3a CObO/II0ileHreM T0C/e/IoBaTe/IbHOCTU IeCTBUM, Ompe/ie/ieHHbIX
AJIMUHUCTPaTUBHBIM perjiaMeHTOM TI0 MCIO/JIHEHUI0 MYHULMMAIbHOW YC/IyTH, U
TPUHATUEM DeIlleHuM [JOJ/DKHOCTHBIMU JIMLIAMM, IIyTeéM IIpOBeJeHHs MPOBEpPOK
coO/MofieHrsT U UCIOJIHEeHWs [OJ/DKHOCTHBIMU JIULIaMHd  AJMUHUCTpaL[Uu U
YINOMHOMOUEHHOr0 OpraHa HOPMAaTMBHBIX IIPaBOBBIX aKTOB Poccuickou
deneparuy, CaBepayioBCKOM 007aCTH, a TakkKe IIOJIOKEHHUN  HACTOSIIETO
AJIMVHUCTPATUBHOT'O perjiaMeHTa.

I'pakaHe, X o0beJWHEHWS W OpPraHM3alliyd B C/iydae BbIsiBJieHUS (aKTOB
HapylleHusi  TOpsiilka  TPeJOCTaB/Je€HWS  MYHMULUIAJbHOW  yCAYyTM WU
HeHa/|jTle)kalllero HWCTO/HeHUsl perjiaMeHTa BIpaBe 00paTUThCS € Kanoboil B
AJIMUHUCTPALHUIO.

JIroboe 3aMHTEpeCcOBaHHOE JIMI[0 MOXXET OCYIIeCTB/IATH KOHTPOJb 3a
TOJTHOTOM M KaueCTBOM TpeJOCTaB/IeHUs] MYHHULIUIIAILHOM YCIyTH, 00paTHUBIINCH K
['naBe AZMUHUCTpALIMUA WU JIUL]Y, €T0 3aMelLlaroleMy.

V. Jocyae0Hblil (BHeCyJe0HBII) MOPA/J0K 00)Ka/I0BaHUA pelieHui U
AeiicTBuM (0e3eMcTBHSA) AAMHUHHUCTPALMH, Y TOJTHOMOYEHHOT0 OPraHa,
Mpe/I0CTAB/IAIIINX MyHULIUNIATIBHY0 YCIYTY, @ TAK)Ke ero JJO/DKHOCTHBIX JIUII,
M®II, paboTHukoB M®PI]

5.1. iudopMartiys A/is 3asiBUTEJISI O €T0 TIpaBe IMo/aTh )Kanoby Ha pelieHre 1
(unmn) pevictBue (Oe3aeiicTBre) AZMUHUCTPAIH, Y TI0ITHOMOUEHHOTO OpraHa U
(W1K) ero AO/HKHOCTHBIX JTUL, MYHULIMMA/IBHBIX CTY>KAILLUX MPU TpeJ0CTaBIeHUN
MYHULIATIATBHOW YCTyTH (Janee »Kanoba)

3asiBUTe/lb KMMeeT TpaBO Ha JocyJeOHoe (BHecyaeOHOe) o6rkamoBaHue,
OCITaprBaHMe pellleHud, AercTBuil (0Oe3melicTBUSI), TIPUHATBIX (OCYIIeCTB/IEHHBIX)
TMpU NpeJOCTaB/IeHUN MYHULIUIIAIbHOM YCTYTH.

OO6>kasioBaHre 3asBUTE/ISIMHM peIleHuH, JelcTBuid (0e37eicTBYs), MPUHSATHIX
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(ocyuecTB/ieHHBIX) B XOZe  TMpeJOCTaB/Je€HWS  MYHULMMAAbHOM  YCJIyTH
B Jocyzne6HOM (BHecyJeOHOM) ToOpsifike, He JWIIaeT UX TIpaBa Ha O0O’kajoBaHMe
yKa3aHHbBIX pellleHuH, fiercTBuli (be3zeiicTBus) B Cy1e0HOM TOpsIIKe.

5.2. TIpeameT >kano0bI

5.2.1. 3asBUTe/Sb MOXeT 00paTUTbCS C >KajoboW Ha  OpraHsl,
MpeJ0CTaB/ISOIINEe MyHULMITA/IBHYIO YC/IYTY, B TOM UMC/Ie B CJIeAYHOLUX CIyJasx:

1) HapymeHve CpoKa perucTpalyyMyd 3amnpoca O  TpeAoCTaBlIeHUr
MYHULIMIAJIBHOW YCIIYTH, 3apoca, YKa3aHHOro B cTaTtbe 15.1 ®emepaabHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3aryu MpeAoCTaBIeHNs TOCYIapCTBeHHbBIX U
MYHULIANATbHBIX YCIYT».

2) HapylleHre CpoKa MpeJoCTaB/leHHs MYHULUIIAbHOW yCTYTH.

3) TpeboBaHWe y 3asBUTENS [JAOKYMEHTOB WId uH(OpMaLuu JM00
OCYI[eCTB/IEHUS] [IeUCTBUM, TMpe/ACTaB/IeHWe WM OCYIleCTB/eHHe KOTOPhIX He
rpeJyCMOTPEHO HOPMAaTHMBHBIMM TIPAaBOBbIMM akTaMu Poccuiickori Pepepaiiuy,
HOPDMaTUBHLIMU TPaBOBbIMU aKTamMM CyObekToB Poccuiickoit ®epepaiuu,
MYHULIANA/JbHBIMU TIDABOBBIMU aKTaMH [JIsl TPeJOCTaB/Ie€HHUs MYyHULIMIAIbHOU
YCIYTH.

4) 0oTKa3 B IpueMe JOKYMEHTOB, MpeJoCTaB/ieHre KOTOPbIX MPeJyCMOTPEHO
HODMaTHMBHBIMM TMPABOBbIMU akTtamu Poccuiickon ®epepauyy, HOPMaTUBHBIMU
MPABOBBIMU akTaMHM CyObeKTOB Poccuiickoit ®efepaiiyi, MyHHUI[UIAIbHBIMU
MPaBOBbIMU aKTaMHU [IJis IPeJOCTaB/IeHUS] MyHULIMIIA/IbHOW YCIYTH, Y 3asiBUTEJIS.

5) OTKas3 B MpeJi0CTaB/IeHNA MYHULIMIIaIbHOU YCIYTH, €CJIA OCHOBaHUS OTKasa
He TIpeJlyCMOTpeHbl (pefiepa/ibHbIMU 3aKOHAMM M MNPUHSITBIMA B COOTBETCTBUM C
HAMM WHBIMM HOPMaTHMBHBIMU TPABOBbIMU akKTamu Poccuiickor ®Pegepaijuu,
3aKOHaMM U WUHBIMM HOPMAaTUBHBIMM TPaBOBBIMU aKTamMM CyOBeKTOB Poccutickoi
denepali, MyHUIMITA/IbHBIMU MIPABOBLIMU aKTaMHU.

6) 3aTpeboBaHue C 3asBUTe/IsI TIPU NPeJOCTaBIeHUN MyHULIUMAIbHOU YCIyTH
IUIaThl, He MpPeAyCMOTPEHHOUM HOPMAaTHMBHBIMH TIPaBOBBIMH aKTaMU PoccuiCcKou
denepaliii, HOPMAaTUBHBIMM TIPaBOBBIMM aKTaMu CyOBekToB Poccuiickoit
denepaniv, MyHULIMITATIBHBIMYA [IPABOBBIMHU aKTaMU;

7) OTKa3 oOpraHa, TMpPeJOCTaB/SAIOLIET0  MYHULUIAIBHYIO  YCIIYTY,
IO/DKHOCTHOTO JIMLIA OpraHa, MNpeJOCTaB/SIOI[ero MYHULUMNAJIbHYKO —YCIIyTY,
MHOTO(YHKIIMOHA/TbHOTO 1[eHTpa, pabOTHHKA MHOTOGMYHKI[MOHAJBHOTO IIeHTpa,
OopraHu3alyu, rpeJyCMOTPeHHbIX yacTbio 1.1 ctatbu 16 depepasbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3alMy ITIPeOCTaB/I€HUSI TOCYJaPCTBEHHBIX M
MYHULMMNAIBHBIX YCIYT», WIA UX PaOOTHUKOB B MCIPAaBI€HUM AOMYI[eHHbIX UMU
OIeyaToOK U OMMOOK B BbIIAHHBIX B pe3y/bTare IpeoCTaB/eHrs MYHULIAIATbHON
yC/IyTH IOKyMeHTax Jin00 HapyIlleHre yCTaHOB/IEHHOT'0 CPOKA TaKUX WCIIpaBIeHU.

8) HapylleHue CpOKa WM MOpsijKa BblJaud [JOKYMEHTOB IO pe3y/bTaTaM
Tpe/j0CTaB/IeHHUs MYHULIUIIAIbHON yCITyTH;

9) mnpuOCTaHOB/EHWE TIPeAOCTaBIEHUS MYHULIMNAJIBHOU YC/IyTH, eCId
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OCHOBaHHS TPHUOCTAHOBJIEHWS He TpefyCMOTpeHbl (efepanbHbIMM 3aKOHaMU U
MPUHATBIMA B COOTBETCTBUM C HUMM UHBIMM HOPMAaTHUBHBLIMU MPABOBBIMU aKTaMH
Poccuiickoii @epnepanyy, 3aKOHAMU YU UHBIMM HOPMAaTHWBHBIMU MPaBOBbIMU aKTaMU
cybbekToB Poccuiickoit @efiepaliiv, MyHULUTAJIbHBIMU MPaBOBLIMU aKTaMHU.

10) TpeboBaHue y 3asiBUTeJIsl TIPU MpeA0CTaBIeHUA MYHULMIAIBHON YCIyTU
JIOKyMEHTOB WM MH(GOpMaLK, OTCYTCTBHE U (W) HEJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TP TePBOHAYa/IbHOM OTKase B MpHeMe JOKYMEHTOB, HeOOXOAUMBIX
IJIsT  TIpeAOCTaBleHUss MYHUIUMNAJBLHOW yciayrd, 5ubo B TIpeoCTaB/ieHUM
MYHULUTAIbHOW YCIYTH, 32 UCKIHOUeHUEeM CJTydaeB, MPeyCMOTPEHHBIX MyHKTOM 4
yactu 1 crateu 7 ®PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «006
OpraHu3aLyy NpeoCTaB/IeHusl FOCYJapCTBEHHBIX M MYHULIMMA/IBHBIX YCIYT».

B yka3zaHHBIX cydasx gocyaebHoe (BHecyzeOHOe) oOxkaoBaHUe 3asiBUTe/IEM
pellieHul U felicTBuil (6e3melicTBYSI) MHOTO(YHKIIMOHALHOTO 1[eHTpa, paboTHHKA
MHOTO()YHKLIMOHA/bHOTO ~ L[eHTpa  BO3MOXHO B  C/Iyyasix, ewld Ha
MHOTO(YHKLIMOHA/NbHBIN LIeHTp, pelleHUs U JeicTBusi (6e3feiicTBUe) KOTOPOro
00XKa/MytoTCs, BO3/OXKeHa (YHKUMsS 110 TIpeJoCTaB/JeHUI0 COOTBETCTBYHOIIUX
MYHULIMIAMBHBIX YCAYT B MOJHOM oObeMe B MOpsiike, orpejie/ieHHOM uacThio 1.3
cratb 16 PepepanbHoro 3akoHa OT 27.07.2010 Ne 210-®3 «O6 opraHuzaruu
rpeloCTaB/IeHusI TOCYZapCTBEHHBIX M MYHULIMMA/IbHBIX YCIYT».

5.3. Opranbl, yIIOJTHOMOUEHHbIe Ha PACCMOTPeHHe >Kaio0bl, O/DKHOCTHBIE
nviia, KOTOPBIM MOXKeT OBITh HarpaBJ/ieHa »Kamo0a

5.3.1. XKamob6bl Ha CHenuasuCcTOB AJMHHUCTPAIUH, YTIOJTHOMOYEHHOTO
opraHa, peleHusi ¥ JAelcTBUs (Oe3zeiicTBre) KOTOPBIX 00yKalyroTCs, TIOJ[Al0TCs
PYKOBOZAWTE IO AZIMUHUCTPALMH, MO0 YTIOTHOMOUEHHOT'O OpraHa.

5.3.2. JKanobbl Ha perieHust U feiictBus (6e3zmeiictBue) pabotHrka M®I]
rozaroTcsi pykoogutento M®II. )Kanobsl Ha peltieHus1 U AelicTBus (Oe3zelicTBUe)
M®I] noparotca yupegurento M®L niv JODKHOCTHOMY JIMLY, YIIOJTHOMOUEHHOMY
HOPMaTHBHBIM MPaBOBbIM akTOM CBep/I/I0BCKOM 06/1aCcTH.

5.3.3. MHorodyHKI[MOHABHbBIN 1[eHTP TIPU TTOCTYTIEHNH »Ka/i00bl Ha opraH,

MIPeIOCTAB/ISAIONIMY  MYHULIMIIANBHYI0 yCIyTy, obeclieunBaeT Iepefauy
yKa3aHHOM kajiobbl B  yIMOJHOMOUEHHBII Ha ee pacCMOTpeHWe OpraH,
TIPeJJOCTAB/ISAIOLIMN MYHULUMNAIBHYIO YCIyTy, Ha OyMaKHOM HOCUTe/le WU
B J/IeKTPOHHOM  BWJe B  TIOpsJKe,  YCTAHOBJIEHHOM  COIJIalleHUueM
O B3aUMO/IEHCTBUM MeX]y MHOTO(YHKLUMOHA/NBHBIM LIEHTPOM U YKa3aHHbIM
opraHom. [Ipy 3TOM CpOK Takol repejaud He MOKET ObITh TMO3/Hee C/ieAyHoLero
pabouero [Hs CO [JHS TIOCTYIUIEHWs >KajoObl Ha OpraH, MpeAoCTaBIsIOIIUIA
MYHULIMTIAIBHYIO YCIYTY.

CpoK paccMOTpeHwUs »Kaji00bl Ha OpraH, MpeA0CTaB/ISIOIIUA MyHULIUTIATEHYHO
yCIJIyTY, HanpaB/ieHHOW uepe3 MHOTO()YHKLIMOHATbHBIN L[eHTDP, UCYMCISIETCS CO THS
pervcTpalyy yKa3aHHOM »Kaobbl B yIIOJTHOMOYEHHOM Ha ee PACCMOTpeHHe opraHe,
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TNpe/loCTaBJIA0LLeM MYHULIUIIAIBHYIO YCIYTY.

5.3.4. B cjiyuae yCTaHOB/IEHUS B XOJe WIM M0 pe3yjabTaraM PacCMOTpPeHUs
)Kanobbl TIPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TpaBOHApYIIEHUs WU
MIpeCcTyIUIeHHs1 [JOJDKHOCTHOe JIMLO0, pPabOTHHK, Hajie/leHHbIM TOJHOMOYMSIMU TI0
pPacCMOTPEHHUIO Kajo0, He3aMeIUTeIbHO HarpaB/siOT UMeIoLecss MaTepuasbl B
Oprassl IIPOKYypaTyphl.

5.4. TTopsifoK Mofaur ¥ paCCMOTPEeHUS >Kamo0bI

5.4.1. OcHoBaHMeM /i Haydaja Tpoleyphl Aocyae6Horo (BHecCyneOHOrO)
oO>Ka/lOBaHUS ~ SIB/SIETCS  TIOCTYIJIeHWe — »KajoObl  3asBUTeNsT Ha  JIeHCTBUS
(be3meticTBre) AJIMUHHCTPALIUM, YTIOJITHOMOUEHHOT'O OpraHa, ITpe/[0CTaBJISIOIIeTr0
MYHULUMA/IbHYI0 ycnyry, M®II.

5.4.2. JKanoba nojiaeTcst B mucbMeHHOU (hopme Ha OyMa)KHOM HocUTesIe,

B 2JIBKTPOHHOM (hopMe B OpraH, MOpeAOCTaB/ASIONAA MYHULUIA/IbHYIO
yciayry, M®I] 1160 B COOTBETCTBYIOIIUNA OpraH, sIBJstoLuics yupeaurenem MOI]
(manee — yupegutens M®II).

5.4.3. )Kanob6a mo/mKHa COAepKaTh:

1) HavmeHOBaHWe oOpraHa, NpPeAOCTaBJSIOLEr0 MYHWULUNAJbHYH YCIYTY,
JOJDKHOCTHOTO JIWIla OpraHa, ITPe/[0CTaB/ISIOI[er0 MYHULIMIAMBHYIO yCIyTy, 6o
MYHMIUIIAABHOTO cayxKairero, M®L], ero pykoBogutens u (Uau) pabOTHUKA,
peliieHus U feticTBus (6e3melicTBHE) KOTOPBIX 00KamyOTCS;

2) pamunuio, uMs, 0TUeCTBO (TIOC/Ie[JHee — MPY HaJIMUUK), CBeZIeHUs] 0 MeCTe
JKUTE/IbCTBA 3asBUTeNsT — (U3WUYeCKoro Jvija b0 HavMeHOBaHHWe, CBeleHUs O
MeCTe HaxXO’K/[eHUs 3asiBUTe/sI — HOPUAMYECKOro JMila, a Takke HoMmep (Homepa)
KOHTAaKTHOTro Tesie)OHa, aZipec (aApeca) 3/J€KTPOHHOW MOUTHI (MIpU HaIU4UM) U
TIOUTOBLIH afipec, 10 KOTOPbIM J]0JKeH ObITh HarlpaB/ieH OTBET 3asiBUTEJIIO;

3) cBesieHust 06 00Ka/TyeMbIX pelieHus X U AelcTBusX (be3meiicTBMIM) opraHa,
MpeJOCTaB/ISAIOIIEr0 MYHULMIIAJIBHYI0 YCIyry, JOJDKHOCTHOIO JIMLja OpraHa,
TIpe/I0OCTaB/ISAIOLLET0 MYHHULUTIANIbHYIO YCIYTY, MO0 MYHULMIIATLHOTO CJTysKalllero,
M®ILI, ero pykoBoguTens v (M) pabOTHUKa;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asiBUTE/Ib He COTJIaCEeH C pPelleHUeM U
netictBueM (6e3felicTBEM) OpraHa, TpeOCTaBISIONer0 MyHHIUTIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMIla OpraHa, ITPe/0CTaB/ISION[er0 MYHHULIMIAMBHYIO yCIyTy, 6o
MYHULIMTIANBHOTO ciyskaijero, M®II, ero pykoBoguTens u (W) pabOTHUKA.
3asBUTE/IEM MOTYT OBITH  TIpe/CTaB/eHbl  JOKyMeHTbl (IIpU  HaA/IAUMHN),
TTO/ITBEP>K/IAIOIIHE TOBO/IBI 3asIBUTEISA, MO0 X KOTIMH.

5.4.4. JKanoba Ha pemenus W JedcTBus  (0Oe3zeicTBHe)  OpraHa,
MpeJOCTaB/ISIIOIIEr0 MYHMIUIIAJIBHYI0 YCAYTy, JOJ/DKHOCTHOTO JMI[a OpraHa,
MpeJOCTaB/ISIIOIIEr0 MYHMIUMIIAIBHYI0 YCIYTy, MYHULIUNAJABHOTO —CJIy>Kalllero,
PYKOBOZMTEJISI OpraHa, MpefoCTaB/IsIoIero MyHUIUMINAIbHYI0 YCIYTY, MOXKeT ObITh
HarpaB/iieHa I0 mouTe, uyepe3 M®II, c wucnonbs3oBaHUeM UWHGHOOPMALIMOHHO-
Te/IeKOMMYHUKaLIMOHHOM ceTu «VIHTepHeT», O(QULMAJLHOIO CcailiTa OpraHa,
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MpeJ0CTaB/ISIIOIIEr0 MyHULIMITA/IbHYIO YCIYTY, eIMHOT0 MopTajia roCyAapCTBeHHbIX
Y MYHHUIMINAIBGHBIX YCIYT, a TaKKe MOXKeT ObITb TpUHATA IMPH JTUUYHOM IIpHeMe
3asiBUTEJISI.

5.4.5. JKanoba Ha perienuss U geiictBusi  (6e3meiictBue) MOPII, ero
pykoBogutenss u (i) paboTHMKa MOXeT ObITh HarpaBjeHa TI0 TIouTe,
C MCI0JIb30BaHMEM HH(OPMAaLMOHHO-TeJIEKOMMYHHUKALIMOHHON ceTh «VHTepHeT»,
odpuipasbHoro  caira M®PIl, eauHoro TmoOpTana TrOCYAAPCTBEHHBIX U
MYHULIMTIANBHBIX YCJIYT, a TakkKe MOKeT ObITh TIpHHSATA MpU JIMYHOM TIpreMe
3asiBUTEJIS.

5.4.6. B cnyuae eciii B OTHOIIEHWW TIOCTYNMBINEN >karo0Obl Ha Opra,
TpeIoCTaB/ISIONIUA MYHULIUMA/IBbHYIO0 YCIyTy, (deepaibHbiM 3aKOHOM YCTaHOBJ/IEH
VHOW mOpsAoK (Tpolleypa) TOJaud W PaCCMOTPEHHWS yKa3aHHOM >KasoObl,
TMOJIO’KEHUST HACTOSIIEro pasziesia He NPUMEHSIFOTCS, U 3asiBUTE/Ib YBEJJOMJISIETCS O
TOM, UTO ero >kasoba OyJeT paccMOTpeHa B TIOPsiiKe U CPOKHU, TIPeJyCMOTPeHHbIe
(defepabHbIM 3aKOHOM.

5.5. CpoK# pacCMOTPEeHUS »Kai00bl

JKanoba, moctymnuBias B OpraH, MpPeAOCTaB/SIONIMN  MyHULUITAIbHYHO
ycnyry, M®LI, yupeautento M®LI, niubo BeIecTosIyiA opraH (TIPH ero HaJIMUKH ),
MO/I/IE)KAT PAaCCMOTPEHWIO B TedeHWe TSTHAAIAaTH pabounx [gHel co JHS ee
perucTpalyyd, a B CJiyuae 0OXKajOBaHUSI OTKa3a OpraHa, IPeZOCTaBJISIOLIEro
MYHULIMTIABHYIO0 yoiyry, M®L], B mpueme [JOKYMEHTOB y 3asBUTe/sT /OO0 B
WCTIPAB/IEHUH [TOMYIIIeHHBIX OTeuaTOK M OIMMOOK WKW B Caydyae 00’KaoBaHUS
HapyIIleHUs YCTaHOBJIEHHOT'O0 CPOKa TaKWX MCITPAB/IEHHN — B TeueHHe MITH paboumnx
[THEeU CO JiHSI ee perucTpaluu.

5.6. Pe3ysibTaT paccMOTpeHHs »Kano0bI

[To pe3ysibTaTaM pacCMOTpeHUsI »Kano0bl TPUHUMAETCSI OJTHO M3 C/eAYIOIIUX
peleHu:

- anoba y[OBIeTBOpsSieTCs, B TOM uuciae B (opMe OTMeHBI TIPUHSTOTO
pellieHusi, HWCIpPaB/IeHHsI [OMYI[eHHBIX OIeuaToOK U OIIMOOK B BBIJAHHBIX B
pe3y/bTare MpeJOCTaB/JIeHUs] MYHULMMAIbHOM YCIYTM [JOKYMeHTaxX, BO3BpaTa
3asiBUTEJII0  [IEHE)KHbIX CPEJCTB, B3WMaHUWE KOTOPbIX He MpPeJyCMOTPEHO
HODMaTHMBHBIMM TMPABOBbIMU akKTamu Poccuiickon ®epepanyv, HOPMaTUBHBIMU
MPABOBBIMU aKTaMH CyOBeKTOB Poccuiickoit degepaiiyiy, MyHHI[UIATbHBEIMUA
MPaBOBBIMU aKTaMU;

- B Y/IOB/IETBOPEHUH Ka/I00bl OTKa3bIBaeTCS.

5.7. Ilopsimok uHhOpMHUPOBaHUS 3asiBUTES1 O pe3y/ibTaTaX paCCMOTPEHUsT
»Kanoobl
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He mo3znHee mAHs, creAyroliero 3a AHEM TMPUHATUS PeIlleHus], yKa3aHHOIO
B MyHKTe 5.6 AJIMUHUCTPaTMBHOIO perjiaMeHTa, 3asBUTe/I0 B MMCbMEHHOU (opme
Y TI0 >KeJIaHUIO 3asiBUTeNs] B 3/IEKTPOHHOM (hOpMe HarpaB/isieTCs] MOTHBUPOBAHHBIM
OTBET O pe3yJibTaTaX PaCCMOTPEeHHsI »Kaio0bl.

OTBeT Ha »anoby HaripaB/sieTcss B (OpMe 3/IeKTPOHHOTO [JOKyMeHTa 10
aZipecy S/eKTPOHHOW TMOYThI, yKa3aHHOMY B kanobe, TOCTymuBIIeli B dopme
3JIEKTPDOHHOTO [JJOKyMeHTa, M B MMCbMEHHOM (opMe TI0 TOUTOBOMY ajipecy,
yKa3aHHOMY B ykasiobe, TIOCTyNMBIIIeN B TTHCbMeHHOU (opMme.

5.8 Tlopsiok 06ykaoBaHMS peleHus T10 »Kamobe

B cnyyae Hecorsiacusi C pe3y/ibTaTOM PacCMOTPEHUs >KanoObl, 3asiBUTEb
BlpaBe 00paTUTC B CyJ, B TIOpsKe, yCTaHOBAeHHOM ®efepasbHBIM
3aKOHO/aTebCTBOM.

5.9. I1paBo 3asiBUTe/Is1 HA MOTyueHUe UH(HOPMALIUU U IOKYMEHTOB,
He0OXOIMMBIX /1711 000CHOBAHHS Y PAaCCMOTPEHHS JKao0bI

Ha cragum  pgocymebHoro  obGykanmoBaHusi  AercTBuil  (Oe3mercTBHS)
JOJDKHOCTHOTO JiIja MO0 MYHHULIMIAIBHOTO CaysKallero AJMWHHCTpALAW, 100
YTOTHOMOYEHHOTO OpraHa, a TakKe pellleHUi, MPUHATHIX B XO7ie TpeloCTaB/IeHus
MYHULIATIATBHOW yCJIyTH, 3asiBUTEb UMeeT TIPaBO Ha TojayueHWe WH(OpMaluu U
JIOKYMEHTOB, HeOOXOZMMBIX /IJii 0O0CHOBAHUS M PaCCMOTPEHUS KalmoObl, a Takxke
Ha TIpe/iCTaB/IeHHe IOTIO/THUTE/IbHBIX MaTepPUa/IOB B CPOK He Oosiee 5 (TISITH) JHEH C
MOMeHTa oOpailjeHusl.

5.10. Crioco6b1 nH(MDOPMUPOBAHUS 3asiBUTe el O MOpsi/iKe Tofiaue 1
pPacCMOTpEeHHS Kao0bI

WudopMrpoBaHue 3asBUTe/Is O TOpPsiiKe Mojaue W PacCMOTPeHHUsl »KanoObl
OCYILIeCTB/SIETCS TIPU  HEroCpe/CTBeHHOM oOOpailjleHud B AJMUHHCTDALIUIO,
YnonHoMmoueHHbIM opraH, yepe3 M®L], yepe3 EauHon noprarn.

Wudopmarusi, o gocygeOHoM (BHecygeOHOM) TOpsiike 00yKa/0BaHMS
pereHn u JiefictBuid (be3meicTBUs) A IMUHUCTPAI[H, ¥YTIOJTHOMOUEHHOI'O0 OpraHa,
MpeJoCTaB/SIIINX MYHULIMMNAIBHYH) YC/IYTy, a TakKe €ero [JO/DKHOCTHBIX JIMII,
M®L], pabotHrkoB M®II, pa3meliieHa Ha EauHom noprarte.



[Tpunosxkenue Ne 1

K aJMUHUCTPATUBHOMY perjlaMeHTy

Tpe/loCTaB/IeHrsl MyHULIUIIAIbHOW yC/IyTH
«[IpemocTasienye XUI0ro rNoMeLeH’st MyHULIUIIA/IBHOTO
JKWIMLLIHOTO (pOHJa Mo ZJ0rOBOPY COLIMA/TIbHOIO HaiiMa»
Ha Teppuropuy KaukaHapckoro ropoficKoro okpyra

['naBe KaukaHapCKOro ropoZiCKoro okpyra

oT

(pamuiuisi, UMsi, OTUECTBO, O/ POXKAEHMS)
MacriopT cepuu No

(xeM U Kor/ia BbI/IaH)
MIPOXKUBAIOLMM 10 afipecy:

Ne TenedpoHa
CHUWJIC

3asgBiieHHe

B cBs3u c

TIPOIITY TIPe/JOCTaBUTD [I7Is TIOCTOSIHHOTO MPO>KUBAHUS JKUJIO€ TIOMeITleHe W3 MyHHUIUIATLHOTO
JKUTUIITHOTO (oHIa.

Most ceMbs1 COCTOUT 4ye/I0BeK, U3 HUX:
1.
2.
3.
4
« » 20 T
Cornacue
A,

B COOTBETCTBUM C TpeboBaHUsMU CT. 9 PesepanbHOro 3akoHa Ne 152-P3 ot 27.07.2006 r. «O
MepCOHAbHBIX JAHHBIX» TIOJTBEPXK/Jal0 CBOe CorJyiacve Ha cOOp, CHCTeMaTH3alu0, HaKOTJIeHHe,
XpaHeHHe, yTouHeHHe (0OHOB/IeHHe, U3MeHeHHe), UCTI0/Ib30BaHUe U TIepeJjauy YIIoJTHOMOYeHHBIM
opraHom (Aamunuctpauus MO r. KaukaHap) MOMX IepCcoHa/IbHBIX JAHHBIX, a TAKXKe
MepPCOHA/IBHBIX [JaHHBIX MOUX [leTe:

1. 2.

Corniacue jaeTcsi MHOIO C Lie/TbIO MpeJ0CTaB/IeHUs] MyHULIMMNA/IbHBIX YCIYT U JJ1s JajbHeuIen
BBLITPY3KU B €IMHYI0 rOCy/1apCTBEHHYI0 WH(POPMALIMOHHYI0 CUCTEMY COL[MAIBHOTO 00ecrieueHust
(ETCOO0).
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[eticTBe MOEro COrJiacusi CYUMTaTh C MOMEHTa MO/[IIMCaHUs JaHHOTO 3asiB/IeHUs1 Ha CPOK:
6eccpouHo.
OT3bIB HACTOSIILIETO COTJIaCHsl B C/Iydasix, IpelyCMOTpeHHbIX defiepaibHbIM 3aKOHOM OT
27.07.2006 r. Ne 152-®3 «O nepcoHa/NbHBIX JaHHBIX», OCYILEeCTB/IsIeTCSI HA OCHOBaHUH MOET0
3asiBJIeHUSI.

« » 20 r




ITpunosxkenue Ne 2

K dIMUHUCTPATHUBHOMY pPErjlaMeHTYy
rnpeaoCTaB/IeHUA MYHHHHHaHBHOﬁ yaiayru

«[IpenocTaBieHye XKUI0ro NoMeleHus
MYHUILIUITATEHOTO JKUUII[HOTO (POH/A 110 I0TOBOPY
COLIMAZIbHOTO HaliMa» Ha TEPPUTOPHU

KHUT'A PETUICTPALIIA JOT'OBOPOB COLIMAJIFHOT'O HAMIMA

KaukaHapCKOro ropo/ickoro oKpyra

Ne /11
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