006 ymeepiicOeHUU AOMUHUCMPAMUBHO20 pe2/iaMeHma npeoocmae/aeHusl
MYyHUYUnaasHoli ycayau «IIpuHsmue Ha yuem 2paxcoaH 6 Kayecimee
HYy}COaowjuxcsl 8 #Cu/ablX noMeujeHuUsix Ha meppumopuu KaukaHapckozo
20pPOO0CK020 OKpy2a»

PykoBogcTBysice PenepanbHbiMu 3akoHaM# oT 06.10.2003 Ne 131-P3 «O6
oOIMX TIPUHLIAIIAX OpTraHMU3allMi MeCTHOTO CcaMoyrpaBieHus B Poccuiickoit
deneparun», or 27.07.2010 Ne 210-®3 «O6 opraHu3aiiy MpefoCTaBIeHHUS
rOCYyZJapCTBEHHBIX U MYHULUIIA/IBHBIX YC/IYT», B COOTBETCTBUU C [loCcTaHOB/IeHUEM
ApmunucTpaluu KaukaHapckoro ropogckoro okpyra ot 29.12.2018 Ne 1186 «O
pa3paboTKe W YTBEP)KAEHWHM aJMUHUCTPATUBHBIX PEIIaMEHTOB ITPe/[0CTaB/IeHHs
MYHULMIIA/IBHBIX YC/IyT», PYKOBOZACTBYSICH YCTaBOM KaukaHapCKOro ropofcKoro
okpyra, AgMuHuCTpaLusa KaukaHapCcKkoro ropofCKoro okpyra

I[TIOCTAHOBJIAET:

1. YTBepmurb  AJMUHUCTDAaTUBHBIM  peIVlaMeHT  TIPeJOCTaBIeHUs
MYHULMIIATBHOU yCiyTu «[IpuHATHE Ha ydeT rpaxkiaH B KaueCTBe HY)KZJAFOLMXCS
B JKU/BIX TIOMeIeHUsIX Ha TeppuTOpUM KaukaHapCKOro rOpOACKOro OKpyra»
(mpunaraetcs).

2. IlocraHoBneHve AMUHUCTpaLMU KaukaHapCKOro ropofCKOro OKpyra OT
26.06.2019 Ne 647 «O6 yTBepkAeHUM AJMUHUCTPATUBHOTO perjlaMeHTa
Tpe/loCTaB/ieHrsT MyHULMNaAbHOW yciayru «llpveMm 3asiBieHUd, JOKYMEHTOB, a
TakKe TII0CTaHOBKA TpaXk[aH Ha ydeT B KaueCTBe HYXKAAIOLUXCS B JKUJbIX
TIOMelLLleHUX» Ha TeppuTopyuy KaukaHapCKOro ropofCKoro okpyra» (B pefakLyu
ot 30.06.2020 Ne 617, ot 11.11.2020 Ne 970), npr3HaTh YTPAaTHUBIIUM CHITY.

3. Hacrosimee IlocraHoBimeHue omyOmmkoBaTh B rasere «KaukaHapckoe
BpeMsi» U 0OHapofioBaTb Ha OQULManbHOM caiiTe KaukaHapCKOro TOpOZCKOTO
oKpyra B HWH(OpPMAalMOHHO-Te/IeKOMMYHUKAIIMOHHON CeTu OOIllero rosib30BaHus
HNHTepHerT.

[lepBbIi 3amMeCTUTE/Tb N.J1. Urnivn
I71aBbl TOPO/ICKOTO OKpyTa



YTBEPXIEH
TIOCTaHOB/IEHWEeM AZIMUHHUCTPAIUH
KaukaHapcKoro ropofickoro okpyra

«O0 yTBep)KaeHUH
AJIMVHUCTPATHUBHOIO perjiaMeHTa
TpeZi0CTaBIeHUS MYHULIUIATbHON

ycayru «lIpuHaTHe Ha yueT rpaxkjaH B
KayeCTBe HYXJArOIMUXCS B JKUJIbIX
TIOMell[eHUAX Ha TepPUTOPUU
KaukaHapCcKoro ropofCKoro okpyra»

AJAMMHHUCTPAaTUBHBIN perjiaMeHT Ipe/[0CTaB/1eHUus
MYHHMIMIIQ/IbHOM ycayru «IIpuHATHe Ha yyeT rpak/jaH B KauecTBe
HY)X/IQIOIIUXCA B XKWIBIX MOMelleHUAX Ha TeppuTopun KaukaHapckoro
rOPOACKOr0 OKpyra»

Pazpen I. O01He mo/10kKeHust
IIpegMeT pery/iMpoBaHus AJMMHHCTPAaTHBHOIO PerjiaMeHTa

1. [IpegmeToM  peryivpoBaHusi AJIMUHUCTPaTMBHOIO  perjiameHTa
rnpefiocTaBieHdss  AJMUHUCTpaluer  KaukaHapCcKOro  TOpOJCKOTO  OKpyra
MYHULIUNATbHOU yCnyry «IIpuHSITHe Ha yuyeT rpaxkZiaH B KauecTBe HY>K/AArOL[UXCS
B JKWIbIX TOMEIeHUsAX Ha TeppuTopuM KaukaHapCKoro ropojCKOro OKpyra»
(mamee — AZMUHHCTPATHUBHBIM perjlaMeHT) yCTaHaB/MBaeT TOPSZOK U CTaHAapT
MO/TyueHUs JIOKyMeHTa, TO/ATBEP)K/AAl0Iero TMPUHSITAE pelleHUs] SIBSIeTCs
peryiupoBaHyde  OTHOLLIEHWW,  BO3HMKAWIIUX  MeXAy  AJMUHUCTpaLyen
KaukaHapckoro TropojCcKOro OKpyra W  (U3WYeCKMMU JIMLaMd  TIpU
TipeloCTaB/JeHUY MYHULUIIAIbHOW YCIYTH TI0 MIPUeMY 3asiBJIeHUM, TOKYMEHTOB, a
TaK)Ke TIOCTAaHOBKE TpaXk[aH Ha YyueT B KauecTBe HYKJAIOLIUXCS B JKUAJIBbIX
ToMellleHUsiX Ha TeppuTopyuyd KaukaHapcKoro TopoACKOro okpyra (ganee —
MyHULIAMA/IbHAas yCIyra).

2. AZIMUHUCTPATUBHBIA perjiaMeHT pa3paboTaH B IIe/sIX TTOBBILIEHUS
KaueCcTBa MpeIOCTaB/JeHUs] U AOCTYNMHOCTU MYHULIUNAJBbHOU YCIYTH, CO3[aHUS
KOM(OPTHBIX YCJIOBUM [IJIS €€ MOJTydeHUsl.

3. AJIMUHUCTPAaTUBHbIA perjiaMeHT oOrpejenseT TMOpsifjoK, CPOKU
u T0C/IeJ0BATe/IbHOCTh JIeCTBUU (aAMUHUCTPATHUBHBIX riporieayp)
ApMuHMCcTpalMeld KaukaHapcKoro ropo/ickoro okpyra (zaiee — AJIMUHUCTpaL[us)
OCYILIeCTBJISIEMBIX B XO7ie MpeA0CTaB/IeHrsI MyHULIMIATbHOW yCIyTy, TpeOboBaHUS K
TOPSAKY WX  BBIIOJHEHWs, B TOM uucje O0COOeHHOCTA  BBITIOJIHEHHS
aZJMUHUCTPAaTUBHBIX TipolieAyp (ZelcTBUi) B 92/IeKTPOHHOUW opMe, TOPS0K
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BBHHMOAEﬁCTBHH MexXnay AO/DKHOCTHBIMH JIMI1aMH, BBaI/IMO,Z[EI‘/JICTBI/IH C
3ddABUTE/IAMMUA.

Kpyr 3asiBuTesiei

4. 3asiBUTE/ISIMU Ha TIpeloCTaB/eHe MYHULIUMA/IBHON YCIYTH SIBJISTIOTCS
coBepIlieHHO/IeTHUe TpaxkijaHe Poccuiickont Penepauyu (dbusrueckue Jdiia), Kak
MajoUMYyllMe, TaK W OTHOCSIIMEeCs K Orpe/ie/ieHHOM (¢eiepaJbHbIM 3aKOHOM,
Yxka3zom Ilpe3ugmenta Poccuiickoii ®epepaiy, 3aKOHOM CyObekTa Poccuiicko
@defepaliud  KaTeropuu, TMOCTOSIHHO  TPOKMBAKWOILIWEe HAa  TEePPUTOPUU
KaukaHapCKoro TropoACKOrOo OKpYra, SIB/SOLIUECS HYXJAIOLIUMUCSA B JKUJBIX
TIOMEI[eHUsIX 00paTHBIIHEeCs 3a TpeAoCTaBAeHMeM MYHHULMIAIbHONW YCIyTh
C 3asiB/ieHMeM B MMCbMEHHOW WM 3/IeKTPOHHOU (popMax (fjanee — 3asiBUTEIb).

B cootBercTBUM C (befepasbHBIM 3aKOHOZATENBCTBOM HYKJAIOLLIUMUCS
B JKWJIBIX ITOMeEILIeHUsIX, IPU3HAIOTCS TPaK/iaHe, KOTOphIe:

1) He ABASIOTCS HaHUMAaTEISIMU >KW/IbIX TIOMEIleHUWM TI0 J0roBOpaM
COLIMA/IbHOTO HallMa WM 4YJeHaMM CeMbU HaHUMaTessl JKUIOro TOMeEILeHUs TI0
JIOTOBOPY COIL[MA/IbHOTO HaiiMa /in60 COOCTBEHHMKAMM >KWJIBbIX TIOMEIeHUM WIn
yjieHaMHU CeMbU COOCTBEHHHKA JKUJIOTO TIOMeIleHH S;

2) SBASIOTCA HaHUMAaTeasIMA  JKWIbIX TOMeLleHWd 10 J0oroBopamM
COLIMA/IbHOTO HallMa WM YjeHaMu CeMbU HaHUMaTessl YKUJIOrO TOMeIleHUs TI0
JIOTOBOPY COI[MA/IbHOTO HaiiMa /MO0 COOCTBEHHUKAMM >KUJIBIX TIOMEIeHUM TN
yjleHaMHd CeMbU COOCTBEHHUKA JXKWIOTO TIOMellleHUss W obecrieueHHbIe 001iei
T/TOLA/IbEO JKUJIOTO TIOMEIeHHs Ha OJHOTO UjieHa CeMbU MeHee YYeTHOU HOPMBI;

3) NpOXKMBAKOT B MOMEIIeHNH, He OTBEYaroI[eM YCTaHOB/IEHHBIM [IJIs1 )KUJIbIX
rioMeIrieHu TpeboBaHUsIM;

4) ABASIOTCS HAHUMATeNsIMM JKWIbIX TIOMeIlleHWM 10 J0roBopam
COLIMaZIbHOTO HakiMa, Y/leHaMM CeMbM HaHUMarTessi >KWIOro TIOMeIleHHs TI0
JIOTOBOPY COL[MA/IbHOTO HaliMa WM COOCTBEHHUKAaMHU JKWIbIX TOMeIlleHUH,
yjieHaMU CeMbH COOCTBEHHHMKA >KUJIOTO TIOMell|eHus TTPOKUBAIOL[MMHU B KBapTUPE,
3aHSITOM HECKOJILKUMHM CeMbsIMH, eC/M B COCTaBe CeMbU HMeeTCsi OO/IbHOM,
CTpaJaloIIUi  TsDKe/IoM (OpMOH XpOHHWUYECKOro 3aboseBaHHs, TIPH KOTOPOM
COBMECTHOe MPOXKUBaHWe C HUM B O/IHOM KBapTHUpe HeBO3MO)KHO, U He UMEIOIIUMHU
VHOTO JKWJIOTO TIOMeLL[eHUs], 3aHMMaeMOro IO [OrOBOPY COLMA/JbHOIO HanMa,
TIPYHA/JIeXKaIlero Ha rnpaBe COOCTBEHHOCTH.

[1py Ha;mMuMK y Tpak/JaHWHA U (UJIM) UJIEHOB €ro CeMbU HECKOJIbKUX >KUJIBIX
TOMeIll[eHU, 3aHUMaeMbIX 110 JOrOBOpaM COLIMA/IbHOTO HakiMa, JOroBOpaM HanMa
JKAJIBIX TIOMEILEHUM >KWIUIIHOTO (POHAA COLMAJbHOTO MCIO/Ib30BaHUSI U (W/IN)
TIpUHaZJIeXKalliux WM Ha T1paBe COOCTBEHHOCTH, OIpefiejieHHe  YPOBHS
obecrieueHHOCTH 0011Iel M/IOA/IbI0 XKUIOTO TIOMEIeHUsI OCYILIeCTB/ISIeTCS UCXOAs
13 CyMMapHOM 00I11ei II01a/[i BCeX YKa3aHHBIX »KUJIbIX TTOMEIIeHHM.

5. 3asiBUTeM, KOTOpble C HaMepeHWeM TMpuoOpeTeHHUs TpaBa COCTOSITh
Ha yueTe B KaueCTBe HY)KJAIOL[UXCS B XKU/IbIX TIOMELeHUSIX COBEPLLIW/IN AelCTBUS,
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B pe3y/ibTaTe KOTOPBIX TaKWe IpakZaHe MOTYT ObITb IMPHU3HAHBI HYKAAIOIIAMUCS
B JKW/IbIX TIOMEIl[eHUsIX, TMPUHHMAIOTCS Ha y4yeT B KaueCTBe HY)KJAFOI[UXCS
B JKU/BIX TIOMEI[eHHsAX He paHee UeM uepe3 IMATh JIeT CO [JHS COBEpIIEeHUS
yKa3aHHbIX HaMepeHHbIX JeCTBUM.

6. B cilyuasix U B Topsifike, KOTOpble YCTaHOB/IEHbI 3aKOHO/|aTe/IbCTBOM,
rpaklaHe MOTYT TI0/laTh 3asiB/ieHHsl O TIPUHATUM Ha yueT He TI0 MeCTy CBOero
JKUTENbCTBA.

7. OT vMeHU 3asiBUTe/ield MYHULMIAIBHOM YCIYTM MOTYT BbICTYNaTh
WHbBIE /U1, UMEFOIIie TPAaBO B COOTBETCTBUU C 3aKOHO/aTe/IbCTBOM Poccuiickoit
denepariut 00 B CUITy HafieJIeHUS] UX 3asiBUTE/ISIMU B TIOPSIIKe, YCTaHOB/IEHHOM
3aKOHO/ATe/IbCTBOM Poccuiickon deneparyy, COOTBETCTBYIOIUMU
TOJTHOMOYUSIMHU.

[TpuHsATHe Ha yKa3aHHBIN yueT HeJeecrioCOOHBIX TpaXklaH OCYIIeCTB/ISIETCS
Ha OCHOBAaHMU 3asB/IEHUA O TIDUHSATHMM Ha YueT, MMOJaHHbIX WX 3aKOHHBIMHU
TIpe/ICTaBUTE/ISIMU.

TpeboBanus K nopsiaKy nHGpopMUpPOBaHUA
0 NpejoCTaB/IeHNH MyHUIMIIA/IBHOM yC/IyTH

8. WNudbopmupoBaHre 0 TIpefOCTaBAe€HUM MYHULMIAIBHOU YCIyTH
OCYILeCTB/ISIeTCS:

AJMUHUCTpALeN:

- B yCTHOU (hopme Ipu IUYHOM 0OpalljeHIH;

- C WCIOJIb30BaHUEM TeJie()OHHOU CBSI3U;

- B (popMe 3/IeKTPOHHOTO [JOKYMeHTa MOCPeACTBOM HarpaB/eHUsl Ha afjpec
3/71eEKTPOHHOM MOYTHI;

- B popMe TNHCbMEHHOT'0 00palljeHusl.

MOCPeICTBOM  pa3MelljeHdss MH(oOpMalMM Ha OQUIMaJbHOM  CauTe
AJIMAHUCTpALMU.

Agpec odulManbHOTO caWTa AJMUHUCTpALMM B  HH(OpPMAaIMOHHO-
TeJIeKOMMYHHUKALIMOHHOM ceTn «IHTepHeT»: http://kgo66.ru.

B MyHUIUNIaIbBHOM YUpeXX[eHUU «YTIpaBjieHhe TOpPO/ICKOr0 XO3siCTBa»
(Zaymee — YTIOJTHOMOUYEHHBIN OPraH):

- B yCTHOU (popme Ipu TUYHOM 0Opall[eHIH;

- C UCTI0/b30BaHeM TesiehOHHOM CBSI3Y;

- B (popMe 3/IeKTPOHHOTO [JOKyMeHTa MOCPeACTBOM HampaB/eHUsl Ha afjpec
371eKTPOHHOM MOYTHI;

- B (hopmMe MHCEMEHHOTO 0OpaItieHws.

B TOCyJapCTBeHHOM OropkeTHOM yupexxaeHun CBepJ/I0BCKOM o00m1acTu
«MHoro(yHKITMOHA/IbHbIT L[eHTP Tipe/IoCTaB/IeHUS roCy/lapCTBeHHbBIX
(MyHMLMTIAIbHBIX) yCayT (ganee — M®II):

- TIpH IMYHOM OOpaIlleHUuH;

- MOCPeACTBOM MCIOJIb30BaHUsI O(ULMAIbHOTO CaiiTa B MH(OPMalLMOHHO-
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Te/IeKOMMYHMKALIMOHHOM ceTu «HTepHeT»: http://mfc66.ru.

MOCPeICTBOM pa3MellieHus1 WH(POpMalMd C UCHoJ/b30BaHWeM EauHoro
riopTasna.

MOCPeICTBOM pa3MellleHus1 MH(POPMAlIMOHHBIX CTeH/I0B B AJMUHUCTpPAL[UU
Y YTIOJTHOMOUYEHHOM OpraHe.

OcHOBHbIMM  TpebOBaHUSIMU K  MH(MOPMHUDOBaHUIO  3asiBUTeNled O
Npei0OCTaB/IeHUHA MYHULIUIAIBHOMW YCJIYTH SIBJISTFOTCS:

- IOCTOBEPHOCTh TIpe/loCTaB/sieMoi MHGOpMaLuy;

- YeTKOCTb U3/I0>KeHUs] UH(pOpMalLuu;

- MMO/THOTa UH(OPMUPOBAHMUS;

- Har/IsiAHOCTD (DOpM MpeIoCcTaB/sieMO UH(OpMalLUY;

- yA0OCTBO U IOCTYITHOCTD TTO/Ty4eHUst HHMOpMalInH;

- OTepaTUBHOCTH TMpeA0CTaBIeHUsT UH(OPMaL[1H.

KoHcynbTaumu rpakiaH OCyIeCTBIISIFOTCS 10 C/IeYIOIMM BOIPOCaM:

- MeCTO HaXOXJeHus: AJIMAUHUCTPAL[MU, Y TIOJITHOMOUYEeHHOro opraHa, M®l11;

- JOJ/DKHOCTHBIE JIMLA U MYHHULMIAJIbHbIE CyXKalue AJIMUHUCTPaLAU
Y YTI0OJIJHOMOYEHHOI'O OpraHa, YI0JJHOMOYEHHbIe MPeJ0CTaB/IATh MyHULIUTATIbHYHO
yCJIyTY ¥ HOMepPa KOHTAKTHBIX Te/ie()OHOB;

- rpaduK paboThl AZMUHUCTPALIUK, Y TIOTHOMOUYeHHOro opraHa u M®L;

- aJpeC WHTepHeT-caWTa AJMUHUCTpaLMH, YTIOJHOMOUEHHOTO OpraHa,
M®TII;

- aZipec 3JIeKTPOHHOW MOYThl AZIMUHUCTPALIUM, YTIOJITHOMOYEHHOIO OpraHa,
M®TIL;

- HOpMaTWBHble TIpaBOBble aKThl II0 BOIPOCaM IIpeJOCTaB/IeHUS
MYHULIUNABHOW YCJIyTW, B TOM UHWCJIe, HACTOSUUMKA AJMUHUCTPAaTUBHBIN
perjiaMeHT (HavMeHOBaHWe, HOMep, JlaTa TPUHSATHS HOPMAaTHBHOTO MPAaBOBOTO
aKTa);

- X0l Ipe/IoCTaB/IeHUs MyHULIUMNAIbHOU YC/yTH;

- @JIMMHHUCTpaTHMBHbIe TMPOLIeAYPbl MpPeJOCTaBJeHUs] MYHHULMIAIbHON
yCIIyTH;

- CPOK MpeloCTaB/IeHUs] MyHULIUIAIBHOU YCITyTH;

- OCHOBaHWMS /ISl OTKasa B MpeJoCTaB/IeHU MyHULIUMNAIbHOU YCIIyTH;

- ToCy1eOHBIM U Cy1eOHBIM MOPS0K 00Ka/ioBaHuUs AeicTBUi (0e31eticTBYSA)
JO/DKHOCTHBIX  JIUL, W  MYHULMIIAJBHBIX  CAyXalux  AJMHUHUCTpaLUH,
YnonHomoueHHOro opraHa u MO®ILI, OTBeTCTBeHHbIX 3a TIIpeAoCTaB/ieHUe
MYHULIUMNAJBHOU YC/IYTH, a TAKXKe PellleHUH, TTPUHATBIX

B XO/le MIPe/I0CTaB/IeHUs] MyHULIMIA/IbHOW YCIYTH;

- uHasg uHboOpMalYs O [AesTeTlbHOCTH AJIMUHUCTpaldd, B COOTBETCTBUM
c ®enepanbHbIM 3aK0oHOM OT 9 deBpans 2009 roma Ne 8-P3 «O6 obecreueHUM
JloCTyna K MH(OpMaIMu O [leITeJIbHOCTU TOCyZapCTBEHHbIX OPraHOB W OPraHOB
MEeCTHOI'O CaMOYTIPaB/IEHUST».

KoHcypTHpOBaHMe 110 BOMpOCaM MpeoCTaB/IeHUs] MyHULIUIAIbHOM YCIyTH
OCYLLIeCTBJISIETCSA CIelUaMCTaMyd  AJIMUHUCTPALMH, YTIOJTHOMOUEHHOIO OpraHa
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1 M®II, KaK B yCTHOM, TaK ¥ B MMCbMeHHOM (popme OecriiaTHO.

WHudbopmupoBaHue rpaxk/iaH 1o BOMpocaM IpeIoCTaB/IeHUsT MyHHUIUTIaTbHOM
yCJIYTU TIPOBOZIUTCSI HAa PYCCKOM si3biKe B (hopMe MHAVBUAYAIbLHOTO U My0/IMYHOTO
VMH(OPMUPOBaHUS.

WupuBryansHoe YCTHOE VMH(OpPMUPOBaHUe OCYLLECTB/ISIETCS
crieLiuaaIucTaMu AJIMUHUCTpaLMU U YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMU
3a uH(GOpPMHUpOBaHUe, TIpPU OOpalljeHUH 3asBuTe/el 3a WHbopMalel JTUUHO WU
1o TesieoHy.

CrieLlMasucT, OTBETCTBEHHbIM 3a UWHGOPMUpPOBaHWEe, TIPUHUMaeT BCe
HeoOXouMble Mephl sl TIPeA0CTaBIeHNs TIOJTHOTO U OTepaTHBHOTO OTBeTa Ha
TOCTaB/IeHHbIe BOIPOCHI, B paMKaxX CBOUX TIOJIHOMOUWM, B TOM UHC/e
C TipYBJIeUeHHEM JPYTUX COTPYAHUKOB.

[Ipy oTBeTe Ha TesieOHHbIE 3BOHKH CIIEI[UATUCT, OTBETCTBEHHbIN
3a UH(pOpPMHPOBaHUe, Z0/DKeH Ha3BaTh (haMWIHIO, UMs, OTUECTBO, 3aHUMAaeMYHo
JIOJDKHOCTh M HauMeHOBaHWEe CTPYKTYPHOI'O Tojpa3/iefieHusi AJIMUHUCTpaIid
mbo YTI0JTHOMOUYEHHOT'0 OpraHa.

YcTHOe MH(OPMHUpPOBaHWE [JO/DKHO TIPOBOAUTHCS C y4yeToM TpeboBaHUi
ouLMaTbHO-[EIOBOTO  CTW/ISI peud. Bo BpeMs pasroBopa Heo0X0AWMO
MPOM3HOCUTH  CJIOBa  4eTKo, u3beratb  «MapajjiesibHbIX  pa3roBOPOB»
C OKPY’KalIIUMH JFOJbMH U He TpepbiBaTh Pa3roBOp MO MPUYMHE MOCTYT/IeHUs
3BOHKAa Ha /Jpyrod ammapaT. B KoHlle WH(GOPMUPOBAHUS  CIIELIUAJIUCT,
OTBETCTBEHHBLIM 3a UWHGOPMUpOBaHWE, [JO/DKEH KpaTKO TIO/IBECTU UTOTH
Y TIepeUNC/TUTh Mephl, KOTOpble He06X0UMO TPUHATH (KTO UMEHHO, KOTJia U UTO
JIOJKEH CJie/iath).

VHauBryanibHOe TTMCbMeHHOe MHGOPMUpPOBaHKEe OCYI[eCTB/ISIeTCS B BUjle
ITUCbMEHHOT'0 OTBeTa Ha oOpallleHHe 3auHTePecOBAaHHOrO JIMIA, HAIIPaBJISIEMOTO
TOYTOU WM 3JIEKTPOHHOM TMOYTOW Ha YKa3aHHBIM UM MOUTOBbIN WX 3/IEKTPOHHbIN
azpec.

OTBeT Ha oOpallleHue 3asiBUTe/is TIPeJOCTaBJIsSIeTCS B TIPOCTON (opMme,
C yKa3aHueM (amMuIuM, UMEeHH, OTYeCTBa, HOMepa Teje)oHa MCIIOJHUATEIS
W mnoAnucbiBaetcss ['1aBo  AJMUHHCTpaluM, ero 3aMecTUTeseM, WU
PYKOBOIMTe/IeM Y TI0OJITHOMOUEHHOT'O OpraHa.

[TybnuuHoe TIMChMeHHOe WH(POPMHUPOBAHWE OCYIIECTB/ISAETCA TyTEM
nybmvKaiuu  MHGOPMAILMOHHBIX MaTepHasioB O TIpaBWIaX IIpe/loCTaB/IeHUs
MYHUIUTIATBHOM YCIYTH, a TakK)Ke HacTosIIero AJMUHHUCTPAaTUBHOTO perjiaMeHTa
¥ MYHHIMTIAJIBHOTO TIPAaBOBOT'O aKTa 00 ero yTBep>KJeHUH:

- B Cpe/ICTBax MaCCOBOW MH(OpMaLUY;

- Ha oUIMaTLHOM CaiiTe AJIMUHUCTpALIUY;

- Ha ExuHoM mopTavsie;

- Ha UWH(OPMAI[MOHHBIX CTeHJaX AJMUHUCTPALIUM, YTIOJITHOMOUEHHOTO
oprasa.

TexcThl MHGOOPMALIMOHHBIX MaTepHa/ioB TeYaTaroTCs YAOOHBIM i UTeHUs
mpudTom (pasmep mpudTa He MeHee Ne 14), 6e3 ucrpaB/ieHUi, Haubo/Iee BaXKHbIE
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T0JIOKEeHUSI BbIZIENIIOTCA  ApyruM  1pudTom (He MeHee Ne 18). B ciyuae
oopmnenuss WHGOPMALIMOHHBIX MaTepuaJioB B BHie Opourop TpeboBaHUs
K pa3mepy 1ipudTa MOryT ObITh CHI)KeHbI (He MeHee Neo 10).

[Mopsinok, dopMa U MecTO pasMellieHUss UHPOpPMALMM O TIPeJoCTaBIeHUU
MYHULMIATbHOW YCIYTH:

Ha wuH(pOpMalMOHHBIX  CTeHJAX, pa3MelllaeMblX B  TOMeIleHUU
AJMUHWCTPalUM U YTIOJIHOMOUEHHOTO OpraHa COJEp)KUTCS — Ciefytolas
vHbopmarusi:

- TpaduK (pexxrM) paboThl, KOHTaKTHbIE Tere()OHBI CTIeIMaIHUCTOB, ajipeca
MH(GOPMaLMOHHBIX TOPTaoB B HMH(OPMAaLMOHHO-TEJeKOMMYHUKAL[MOHHON CeTH
«/IHTepHeT», opraHu3aluii, y4acTBYIOLIMX B MPeJOCTaBJ€HUM MYHULMMA/IbHOU
yCIIyTH;

- obpa3el] 3aroyiHeHUs 3asiB/IeHUS.

Ha oduiuansHOoM cavite AJMMHUCTpPALMA COJIEPXKUTCS  CAeAyrolias
vH(pOopMaLus:

- CTPYKTypa AJIMUHHCTpAI[1H;

- MecTo HaxoxzaeHus, Tpapuk (pexxum) paboTel AAMHUHHCTpPALIUH,
KOHTaKTHble HOMepa Te/ie()OHOB CEeLUaIUCTOB;

- TlepeuyeHb KaTeropuil TrpaK[aH, HMEIIIUX TMpaBO Ha MOayueHue
MYHULUTIaTBHOU YCIYTH;

- TiepeueHb  JIOKYMEHTOB, HeOOXOAWMBIX [Jid  TIpeAoCTaBIeHUs
MYHULIATIAIBbHOW yCITyTH;

- OCHOBaHUs Jjis OTKasa B Mpe/lOCTaB/IeHUU MYHULIMIIAIbHON YCIYTH;

- TlepeueHb HOPMATHBHBIX TPaBOBBIX aKTOB, PEryJUPYIOLIUX OTHOIIIEHUS,
BO3HUKAIOLLMe B CBSI3U C TIPeJjOCTaB/IeHUeM MYHHULUIAJIbHOM YCIyTH.

Ha ExnHoM noprasie pa3mertjaeTcs ciaeyroiast MH(GopMaLys:

- TiepeyeHb  JIOKYMEHTOB, HeOOXOAUMBIX [Jid  TpeAoCTaBIeHUs
MYHULIATIAIbHOW yCIyTH, TpeboBaHUs K O(OPM/IEHUIO yKa3aHHBLIX [1OKYMEHTOB,
a Take IlepeyeHb JOKYMEHTOB, KOTOpble 3asBUTE/]b BIIpaBe IMpPeJOCTaBUTh
10 CO6CTBEHHOM UHULIMATHBE;

- KpyT 3asiBUTEJIel;

- CPOK TIpe/IoCTaB/IeHUs] MyHULMIAIbHOW yCIyTH;

- pe3y/ibTaThl TpeJOCTaBAeHUSI MYHULMMNAJIbHOW YC/IyTHU, TIOPSIOK
NpeJjOCTaB/eHUsl JOKYMEHTa, SIBJISIIOLLErOCs  pe3yJ/ibTaTOM Ipe/loCTaB/IeHus
MYHULIATAIbHON yCITyTH;

- pa3Mep ToOCy[apCTBEHHOW TOLIMHBI, B3UMaeMOM 3a TpeJoCTaB/ieHUe
MYHULIATIAIbHOW yCITyTH;

- UCUepIIbIBaIOLIMI TlepeyeHb OCHOBaHMI /1J1si TPUOCTAaHOB/IEHUS WU OTKas3a
B TIpe/J0CTaB/IeHUN MYHULIMIABHON YCIYTH;

- 0 TIpaBe 3asBUTe/s Ha AjlocyZiebHoe (BHecyZieOHoe) 06rkamoBaHue AeNCTBUH
(be3melicTBUS) U peIlieHuH, MPUHATHIX (OCYILeCTB/ISIEMbIX) B X0/Ie Mpei0CTaB/IeHHs
MYHULUTIaTbHOU YCIYTH;

- ¢dopMbl  yBeIOM/JIEHUM, HCIO/Jb3yeMble TIDU  TIpe0CTaB/IeHUU



MYHUIUTIaTBHOU YCIYyTH.

Hoctyn K wuHbOpPMAllMM O CpOKax W TIOps/Ke TIpeJioCTaB/IeHuUs
MYHUIUTIATBHOW YC/IYTU OCYIIeCTB/sieTCs: 6e3 BBITIONIHEHUS 3asiBUTe/IeM KaKUX-
mibo TpeboBaHM, B TOM Yuc/ie 6e3 UCI0/Ib30BaHUs TIPOrpaMMHOT0 obecrieueHusl,
yCTaHOBKAa KOTOPOT'O0 Ha TeXHUUeCKUe CpeJiCTBa 3asiBUTessi TpeOyeT 3ak/IroueHust
JINLIEH3UOHHOTO WM WHOTO COTJallieHusi C TipaBoobJjiaziaTesieM TPOrPaMMHOTO
obecrieueHusi, TIpeflyCMaTpHBAIOILler0 B3WMaHWe TIIaThl, PEruCTpalLUi0 WU
aBTOPU3ALMIO 3asiBUTE/IsT, WX TIpe0CTaB/ieHre UM TTePCOHAJIbHBIX JJaHHBIX.

CripaBouHy0 MH(pOpPMAIMI0 O MeCTe HaxOoXKAeHus U rpaduke paboOThbI
AJMUHHCTpALUH, Y110/IHOMOUEHHOT0 oprasa, TIpe/|0CTaBJISIFOLLer 0
MYyHUIUTIANBHYIO yoiyry, a Takke MO®II, cnpaBouHbix TenedoHax, afpeca
oUIMABHOI0 CaiTa, a TAaKXKe 3JeKTPOHHOH IouThl U (M) GopMbl 0OpaTHOM
CBsI3U B ceTH VIHTepHET MOXXHO MOMYUYUTh Ha odulrassHOM calite KaukaHapckoro
ropoackoro  okpyra  (http://www.kgo66.ru/), Ha  EguHom  moprasne
(http://www.gosuslugi.ru/), Ha PervoHasbHOM mMoOpTajse TOCyJapCTBEHHBIX U
MyHULMNanbHbIX ycyr(http://66.gosuslugi.ru/pgu/).

Pa3zgen II. CtangapT npeaocTaB/ieHHs MyHUIMIIA/IbHOU YC/IYTH
2.1. HameHOBaHHe MYHULIMIAIBHOM YCIIYTH

HavMeHoOBaHHe MyHULIMIIAIBLHOM yCiyTu — «[IpuHsATHe Ha yuyeT rpakiaH B
KaueCTBe HYKJAOIIUXCS B JKUIbIX MOMeELLEeHUsIX Ha Tepputopun KaukaHapckoro
rOPOZCKOTO OKpYyTa».

HanmeHoBaHue OpraHa, NMpejoCTaB/JAAIIEro MyHMIUIIA/IBHYHO YUIYI'Y

11. MyHununanbHas  ycayra nOpefoCTaBisieTcsi  AZMUHUCTpaLen
KaukaHapckoro ropojckoro okpyra ¥ MyHULMNANBHBIM  yUupeXJeHueM
«YnpaBieHre TOPOACKOT0 X03sMCTBa» (faee - yrioTHOMOUEHHbIW OpraH).

ITokyMeHTbI, He0OX0[UMbIe /11 TIpeJOCTaB/IeHUs] MYHULIUIIATbHON YCITyTH,
MOTYT OBITh TIO/IJaHBI 3asBUTE/ISIMHA HETOCPe/JICTBEHHO B AJMUHHUCTpAIHIO,
YnonHoMmoueHHbIM opraH, yepe3 M®L], yepe3 EauHebIii moprai.

2.2.2. He pomyckaetcss TpeOOBaTh OT 3asiBUTEJISI OCYIIECTB/IEHUS [1eHiCTBUM,
B TOM UHWC/Ie COI/IaCOBaHWM, HEOOXOOUMBIX [Jis TIOJy4YeHUs MYHULUTATbHON
YCJIYTH U CBSI3aHHBIX C oOpallleHHeM B HWHbIe OpraHbl W OpraHW3al[dd,  He
rpeJlyCMOTPEHHBIX A/IMUHUCTPAaTUBHBIM PErIaMeHTOM.

Onst  mnosiyyeHUsT MYHULMNAJABHOM YCAYTU B 37€KTPOHHOM  BHU[le
WCTIONb3yeTcsl  JMYHbIA ~ KabuHeT — ¢usuueckoro  juila  deepanbHOM
roCcyZiapCTBEeHHOU VMH(OPMaIMOHHOU CUCTeMbI «EuHbIv roprail
rOCyJJapCTBeHHbIX W MYHULUIAIbHBIX YCayr (QyHKuui)» (www.gosuslugi.ru)
B MH(OPMAaI[MOHHO-Te/IeKOMMYHUKALIMOHHOW ceTu «/IHTepHeT» (nanee — EnuHbIN
TopTan).
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2.3. Pe3ynbTar npefocTaB/ieHdss MyHALAIIAIBHOM YCIYTH

Pe3synbTaTaMy  TpelOCTaB/IeHUSI MYHULMIAJBHOM  YCIAYTM  SIBJSIFOTCS
MIOCTaHOB/IeHUsI AZIMUHUCTPaLUU:

1) o mpu3HaHUM TpaXkaH MaJOUMYIIMMH U NPUHSATUU Ha yueT B KauecTBe
HY)KJQIOLIUXCSl B JKWIbIX TIOMeIeHUsiX, TpeJoCTaB/sieMbIXx I10 [OroBOpaM
COL[MA/IbHOTO HaliMa MYHULIMIAJBHOTO >KWAMMIHOTO (oHAa (Jasnee MO TEKCTy -
yuer);

2) O MPUHATUM HA y4eT HYXKJAIOLIUXCS B JKUJbIX MOMELIeHUIX OT[ebHbIX
KaTeropuu rpax</iaH;

3) O CHSITMM TPaXKJaH C yuyeTa HY>KJAOLUXCS B XKU/IbIX TTIOMELeHUSIX;

4) 06 oTKa3ze TrpakZjaHaM B TIPUHSTUM Ha yueT B KaueCTBe HY’KJAIOILUXCS
B JKWIbIX TOMellleHUsiX. PelieHre 00 OTKa3e B MPUHSATHM Ha YyueT JOJDKHO
CoJiep)KaTh OCHOBAHMSI TaKOTO OTKasa C 00si3aTesIbHOM CCHIJIKOW Ha HapyllieHus,
rpeyCcMOTpeHHble YacTbto 1 crateu 54 JKummiiHoro kogekca Poccuiickon
denepauuy;

5) 00 yTBep)KJeHUU CIMCKOB OuepeHOCTU Tpax/aH, HYKIAIOLUXCS
B JKWIbIX TOMeLLeHUsIX 10 MeCTy >KUTeJIbCTBa (YTBEp)KJaeTcsi OJMH pa3 B ToOf
1oc/e ouepeJHOM TiepeperucTpaliid TpaXk[JaH I10 COCTOsSIHMIO Ha 1 arpesns
TeKYILLero roga).

B cnyuae BbisiIB/IeHUsI [IOTMYILIEHHBIX OTMeYaToK U (1in) omrboK B BbIIAHHOM
pelleHMM, AJMHWHUCTpALMsS  OCYILLIECTB/AsieT MX  yCTpaHeHHWe B  CPOK,
He npeBbiIaIui 10 pabounx qHel ¢ MOMeHTa MOCTYT/IEHUs] COOTBETCTBYIOIIEr0
3asiBJIeHUS] U JOKYMEHTOB, CBUETeNbCTBYIOIIMX O Ha/IMUMK B pelleHruH OreyaTKu
(o1MOKM) ¥ cofieprKaliiyie TIpaBUIbHbIE JaHHBIE.

2.4. Cpok npejocTaB/ieHUs] MyHULIUIA/TIBHOM YCIIyTH

2.4.1. YctHas uHboOpMalldsd O MYHMIMIIAIBLHON yCayre Ipe/oCTaB/isgeTCst
3a4BUTE/II0 Ha TpuUeMe rpaXK[aH [0 JMYHBIM BOIIpOCaM B TeueHWe 15 MUHYT
C MOMeHTa obOpailieHus.

2.4.2. Tlo mrceMeHHOMY oOpalljeHHuI0 WH(OpPMAaIUs O MYHHUIMIAIbHOU
yciiyre npefocrasisercs B TedyeHue 30 JHeM CO JHS perucTpalyy 3arnpoca, eciu
VIHOM CPOK He yCTaHOBJIeH 3aKOHO/aTebCTBOM Poccurickor ®@efepanyu. 3anpoc o
rpeJi0CTaB/AeHUH UH(POPMaLMK 0 MyHULMIIA/IbHOW yC/Iyre HarnpaB/eHHbIN B (hopMme
3JIeKTPOHHOT'O JJOKYMEHTa, IO/JIE)KUT paCCMOTPEHUIO B TIOPs/IKe, YCTaHOB/IEHHOM
(defepabHBIM 3aKOHO/ATEIbCTBOM.

2.4.3. PelleHne 0 MPUHATHY Ha yuyeT WX 00 OTKase B MPUHITUM Ha yuyeT
JIOJDKHO OBITH TIPUHSTO TI0 pe3y/ibTaTaM PaCCMOTPEHUS 3asiB/IeHHsI O TIPUHITUM Ha
y4yeT Y UHBIX [peJCTaB/JeHHbIX WA I[I0JIyYeHHbIX I10 MeXKBeJOMCTBEeHHbIM
3arpocamM B COOTBETCTBUM C 4acTbto 4 cratbu 52 JKwmmngHoro Kopgekca
Poccuiickon depnepaliyv JOKYMEHTOB YTO/JHOMOUYEHHBIM OpPraHOM, He TO37Hee
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yeM uepe3 TpW/I[aTh pabouMx [AHeW CO [AHS TIPe/ICTaB/IeHHs [JOKYMEHTOB,
00s13aHHOCTh T10 TPEJICTAaB/IEHUIO KOTOPBIX BO3/I0’KEHA Ha 3asBUTENs, B
YnonHoMOuUeHHbIN OpraH.

B cnyuae mpezcTaBneHusi TPaK/JaHUHOM 3asiBJIeHHs] O TIDUHATUM Ha yuyeT
yepe3 M®II, cpok TpUHATHSA pellleHHs O MPUHATUM Ha ydeT WIM 00 OTKase
B MPUHATAMU Ha yuyeT UCUUC/ISeTCs CO OHA Tepenaud M®PILI Takoro 3asiBjieHus
B YTIOJITHOMOYEHHBIN OpraH.

PertieHust 0 TIpPUHATHY Ha yueT MO0 OTKase B MPUHATHM Ha y4eT, BbIJAeTCs
W/IW HAaTpaB/sieTCsd TpaXkKAaHWHY, MOJaBllieMy 3asiB/ieHWe O MPUHSATHMW Ha yueT, B
CPOK He 0Oosiee uem yepe3 3 paboumx JHS CO JHS MPUHATHS TAKOT'O PEIeHUS.

Pemmienie 06 OTKa3e B TIPUHATUM Ha y4yeT MOXKeT OBbITh 00’kasioBaHO
3asBUTE/IEM B CyZieOHOM Mopsizike.

PertleHrie 0 CHATUM TpakJaH C yueTa TIPUHUMAIOTCSA B CPOK He Oosiee 30
pabourx [gHeH COo [AHS BBISIBJIEHHS OOCTOSITE/IbCTB, SIBJSIFOIIUXCS OCHOBaHUEM
TIPUHSATUS TaKUX PelleHuH.

PellleHWe O CHATUM C yueTa BbIZIae€TCS WM HalpaB/sieTCsl TpaXkK[aHUHY,
B OTHOILIEHWY KOTOPOTO TIPUHATO pellleHue, B TeueHWe 3 pabouux AHed CO AHS
TIPUHATUS TAKOT'O PeLLeHHs.

2.5. [lepeyeHb HOPMATUBHBIX IPABOBLIX aKTOB, PeryJIUPYHOLHAX
OTHOLLIEHUST, BOSHUKAIOIIME B CBSI3U C MPeOCTaB/IeHUEM MYHULIUMATIbHOU YCIyTH

[lepeueHb HOPMATUBHO TPABOBBIX AKTOB, PEryJUPYIOIIUX OTHOLIEHUS,
BO3HUKAIOII[MEe B CBSI3U C TpeJOCTaB/Ie€HWEeM MYHULMIAIbLHOM YC/IyTH, pa3MelleH

Ha oULIaTIEHOM caiite KaukaHapckoro rOpOZCKOro OKpyra
(http://www.kgo66.ru/), Ha EnnHoM ropra’se roCyapCTBeHHbIX
U MYHULMNATbHBIX yCIIyT (pynKIMI) (http://www.gosuslugi.ru/),

Ha PervoHasmbHOM TOpTajie TOCYJaPCTBEHHBIX W MYHULMMAIBHBIX  YCIYT
(http://66.gosuslugi.ru/pgu/).

2.6. VcuepribIBaroIIuii riepeveHb JOKYMeHTOB, HeOOXOIUMBIX AJist
MpeJ0CTaB/IeHNUs MYHULIUTIAIbHOW YCIYTH, TTO/JIeXKAllUX Tpe/CTaB/IeHUI0
3asiBUTe/IeM

2.6.1. TlepeueHb [JOKYMEHTOB, HEOOXOAWMBIX [  IIPeJOCTaBIEHHS
MYHULMIIAIBHOW YC/IYTH, TOAJIeXKallUX TpPeJCTaBAeHUI0 3asgBUTeNeM U (WIN)
YIIO/THOMOYE€HHbIM JIUL|OM:

- 3agdBJIeHHe O IPUHATUU Ha yYyeT B KaueCTBe HYXKJAIOLIErocsi B >KUIOM
TIOMEILleHUH, TIpefoCTaBIsieMOM IO [JOTOBOPY COLMA/JILHOTO HakMa 1o (opme
corJiacHO npunoxxeHuro Ne 1 Kk AZMUHUCTPaTUBHOMY perjiaMeHTy;

- MacrnopT WIA WHOM [JOKYMEHT, yJOCTOBEpPSIIOLIUN JIMUHOCTH (B CiIyyae
OTCYTCTBUSI TAacCropTa) 3asBUTENS W KaKJOr0 ujeHa ero cembu (JJst
HeCOBepLIeHHOIeTHHX U/IeHOB CeMbU - CBUJIETE/IbCTBO O POXKAEHUN);
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- JOKYMEHTbI, TIOATBEPXAAOLIUEe HaJUuuhe pPOACTBEHHBIX WA MWHBIX
OTHOLIEHUM C rpakJaHWUHOM, TO/aBIINM 3asiBjieHue (CBUETENbCTBO O POXKAEHUH
JleTell, CBU/IeTeNIbCTBO O 3aK/IHOUeHUM (pacTop)keHHH) Opaka, CBHUJETE/NbCTBO O
CMepTH, pellleHWe 00 YCbIHOBAeHUM (yAodyepeHUM), CyjAeOHble pelleHUs O
TPU3HAHWY YIeHaMH CeMbU U JIP.);

- apxXvBHasl C(IpaBKa, 3aBepeHHas [OJAIMCBbI [OJ/DKHOCTHOIO JIMLIA,
OTBETCTBEHHOT0 3a DEruCTpali0 TpaKJaH II0 MeCTy >XUTeIbCTBa WA MeCTy
npeObIBaHUS C TPEXXHEr0 MeCTa >XUTeNbCTBA — [/l TPaK[aH, MPHUOBIBIIMX Ha
TeppuTOpri0 KaukaHapCKOro ropoJiCKOTO OKpyra W3 [pPYyTHX MYHHULMMNATbHBIX
oOpa3oBaHUil U rpaXkaH, CMEHHUBIINX MECTO >KUTEe/JbCTBA B TeueHue MSTH JeT,
Npe/ILeCTBYIOLIMX JaTe [10[a4yud 3asgBjieHusl (CO BcexX MpeAplAylnuX MeCT
JKUTEIbCTBA).

- L7151 TIGHCUOHEePOB — ITIeHCUOHHOE Y 0CTOBepeHue;

- IJIsl TPaKAAH, CTPAJAIOIINX TshKeou (hopMoi XpoHUUYecKoro 3abosieBaHus,
TP KOTOPOM HEBO3MOXXHO COBMECTHOE TMpOKMBaHWE B OJHOW KBapTHpe JMOO
VHBA/UJIOB, CTPaJalolIuX TsKenod QopmMoil XpOHMUECKOro 3abosieBaHus,
MMEIOIUX TIPABO Ha JIOTIO/IHUTEIbHYIO JKUIYIO TI/IOIIA/Ib - 3aK/IoueHre BpauebHON
komuccuu (cripaBka BKK);

- /11 BpEMEHHO OTCYTCTBYIOLIWX W/IEHOB CeMbU 3asiBUTeJ - JOKYMEHTHI,
TIO/ITBEP>K/JAlOII[ie BPeMeHHOe OTCYTCTBHE IO TIPUYMHE TIPOXOXKAEHUS CITY>KOBbI
o Tipu3biBy B BoopyxeHHbIXx Cumax Poccuiickort ®epepaiiin, mNpeObIBaHUS
B YUPEXJeHUsX, UCTIOJHSIOLMX HaKa3aHWe B BHJe JHIIeHHs CBOOOAbI, 100
o0yueHust B 00pa30BaTe/IbHBIX YUPEX/EHUSIX TI0 OUHOMN (hopMme;

- IIpaBOyCTaHaB/MBAaKIMe WIM [paBO [OATBep)KarIe [JOKYMEeHThI
Ha >KuJIble TIOMellleHus], 3aHMaeMble Ha YCIOBUSIX COLIMaJbHOrO HaMa U (W/1) Ha
npaBe COOCTBEHHOCTH (/I0rOBOp COLIMAIBLHOIO HaiiMa WM Opfiep, AOrOBOP KYILIU-
NIPOJIa’KU, MEHbl, [JapeHHs], PeHThbl, CBUJETe/IbCTBO O IpaBe Ha HAawIeACTBO IO
3aKOHY WJIM T10 3aBelliaHUIo U IpyTHre);

- CIpaBKy, TMOATBep)XJarwlue T[OJyuyeHre [OXOJO0B, MOZ/Iexaliux
Ha/I0ro00/I0)KeHHI0 HajloroM Ha A0XoAbl (usnueckux jui] (opmel 2-HIDJT
(mamee - cmpaBKM O [J0X0/aX, TOAJIEXAIUX HAJ0r000/I0KeHUI0) OJUHOKO
MPOKUBAKOIIUM TPaKJAaHWUHOM WIM KaKIbIM WIEHOM CeMbU 3a TpU TOJa,
NpeJIeCcTBYIOIUX TOAY TOAAUU 3asiBJIeHHs O TIPUHATUM Ha YueT, B CJIydasix, eCiiu
3TH JiMlja He ObUTM 00si3aHbl TOZABATH HA/IOTOBBIE JleKIapaliid T0 Ha/lory Ha
J0X0/1bl (PU3UUECKUX JIUL| B COOTBETCTBUU C 3aKOHOZATenbCTBOM P® 0 Hanorax u
cbopax;

- B (JIyvasix, eCJid TpakJjaHe ObUTH 00s13aHbI 110/jaBaTh HA/IOTOBbIE JieK/Iapaliu
10 HaJIOTy Ha J0X0/bl (PU3UUECKUX JIUL], eJMHOMY Ha/Iory Ha BMEHEHHbIN J0XO0[,
Hajory, B3UMaeMOMy B CBSI3M C TNpPWMEHEHWEeM VIIPOLEHHOM CHUCTeMbI
Hasoroob/10)KeHus, eJUHOMY CeJIbCKOXO03SIiICTBEHHOMY HaJsory B
COOTBETCTBUM C 3aKOHOZATeqbCTBOM P® o Hanorax v cbopax, TpeioCTaBJIsiOT
3aBepeHHbIe B yCTaHOBJIEHHOM IOPSIKe:

KO HaJIOrOBBIX AeK/Iapalivii 1o Haory Ha J0XO0Abl (hU3UUeCcKuX JIUL;
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KOTTMM HaJIOTOBBIX /leK/lapaliiii 110 e JUHOMY Ha/IOTy Ha BMEHEHHBIN JJOXO/I;
KOTTMM HAJIOTOBBIX JIeK/apaljiii 110 eJUHOMY HaJ/IoTy, B3MMaeMOMY B CBSI3U

C PUMEHEeHUEM YTIPOITIeHHOH CHCTeMbI HaJIor000/I0KEeHHST;

KOITUU [IOKYMEHTOB, V0CTOBEPSFOLIINX 11paBo TIpUMEHeHUs
VHAUBU/Ya/IbHBIMU TipeIIIpUHUMATeISIMU yTIPOILIeHHOM CUCTeMbI
Hanoroob,/10)keHus1 Ha OCHOBe I1aTeHTa;

KOTIMM HAaJIOTOBBIX [leK/jJapalyid 10 eAWHOMY CeIbCKOXO3SICTBeHHOMY
HaJory;

- B C/ydyasix, eCcJd TpaxJaHe B COOTBETCTBUU C 3aKOHO/ATehCTBOM
Poccuiickoii ®ezepaiiii 0 Hajiorax ¥ cOOpax TMPUMEHSUIA MMaTeHTHYI) CUCTEMY
Haoroo6/10)keHus - 3aBepeHHbIe B YCTAHOB/IEHHOM TIOPsIKe KOITHHU TOKyMEHTOB,
yIOCTOBEPSIOIIUX MMPaBO TPUMEHEHHs WHUBUAYaTbHBIMUA TpeATIPUHUMATeSIMU
TaTeHTHON CHCTeMbI HaJIOTOOOI0XKEeHMS).

Koruu fekapanyii MpeoCTaB/IsIIOTCS 3a TPU 'o/ja, TPeIIeCTBYIOIIUX TOAY
1o/lauM 3asiBJIeHUs O TPEeAOCTaBIeHUU JKUIOTO TIOMEIT|eHHs] MYHHIUIA/ILHOTO
JKUUILLHOTO (hoHAA.

- B CJIyuae, ec/ii paboToCrocoOHbIN OJMHOKO MPOKUBAIOLWHN TPaXkIaHUH WU
yjieHbl CeMbU He MOTYT TIpeIoCTaBUTh CIIPaBKKW O [0XO0/ax, TIO/jIeXKalux
Hanoroob/10)KeHUI0, TIPe/OCTaB/IsSIeTCSl 3aBepeHHasi B YCTaHOBJIEHHOM TIOPSiKe
KOTHSI TPY/IOBOM KHIDKKH, TIOATBepXKJaroljasi TepepbiB B TPYJOBOM CTaXke U
JleJIaeTCsl pacrcka O Hermoy4eHU! 10X0/0B, TTO/JIEXKAI[UX Ha/IOT000I0KEeHHIO 3a
onpejie/ieHHbIN MMepUO/;

- B C/Tyuae, eci y paboToCriocoOHOro OJUHOKO ITPOKUBAIOIIEro TPpakKAaHUHA
WA YJIEHOB €r0 CeMbU OTCYTCTBYET TE€PUOJ, TPYAOYCTPOMCTBA - TIPEJOCTaB/ISETCS
cripaBKa ['0CyZlapCTBEHHOTO YUpeXKIeHUs 3aHATOCTH HaceyeHUs: CBep/I0BCKOM
obnactu «KaukaHapCKUM LIEHTP 3aHSITOCTH»;

- B cJTyuae 00yueHHs] OZIMHOKO TTPOKUBAIOIIET0 IPa’KJaHIUHA WU/IW WIEHOB €ro
ceMbd B 00pa3oBaTe/IbHBIX YUpeX/IeHUsIX (OpraHu3alysix) HauaJbHOTO, CPeJHEro
WM BbICIIETO mpodecCHOHaMbHOTO 00pa3oBaHMs 10 O4yHOM  (dopme -
TIpe/OCTaB/IsSIeTCS ClpaBKa U3 o00pa3oBaTenbHOTO YupeXX[eHUs O pa3mepe
CTUTIeH TN Y;

- CTpaBKK O pa3Mepe eXeMeCSYHOTO TIOXKU3HEHHOTO COjlep)KaHus — IS
rpaXk/iaH, KOTOPbIM Ha3HAaUeHO eKeMecsyHoe TI0KU3HeHHOe —COojiep>KaHue,
BbITJIaUMBaeMoe TIpeObIBaloIieMy B OTCTaBKe Cy/Ibe;

- CTpaBKH O pa3Mepe eKeMeCsSYHbIX T0coOuii Ha pebeHKa, ajpecHast
collianbHas TIOMOIb — €C/Id B CeMbe WMEIOTCS HeCOBepIlieHHOJeTHUe [1eTH
Y CeMbsI IMeeT ZI0X0/] HIKe TTPOKUTOUHOT'O YPOBHSI.

Bbliie miepeuricieHHbIe CHPaBKM O J0X0JlaX MPEeOCTaB/SIOTCS Ha OJUHOKO
MIPOXKMBAIOITIEr0 TpakJaHWHA WM KaXKAOro uWiIeHa CeMbHM 3a TpU To/a,
rnpegmecTByromx roay I1ogddr 3adB/IeHud O IIpeioCTaB/IeHHWKU  JKWJIOr'o
TIOMelL[eHUs] MYHULIMTIaIbHOT 0 XKUIUIIHOTO (hoH/a.

- B C/IyyasiX, eCM B [JOKyMeHTax, TpujaraeMbIX K 3asiB/IeHHIO, YKa3aHbl
CBefIeHUss 0 TOM, YTO B COOCTBEHHOCTH TpakfaH, TOJABIIMX 3asBeHUe 100
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YJeHOB WX CeMeM, HaxOASTCS TPaHCIOPTHble CpeJCTBa, OTHOCSIIUECS
K HajoroobjaraeMomMy WMYIIECTBY GU3WUECKUX JIWI], TPaXkKJaHWH JIOJ/DKeH
Mpe/IOCTaBUTh — CIOPABKY O PBIHOUHOM CTOMMOCTU TPAHCIIOPTHOIO CpPe/CTRBa,
BbIJaHHYI0 OpraHu3aljdeil, HWMeIoIller TIpaBO Ha OCYIleCTBJIeHue [aHHOU
JleATe/IbHOCTY;

- JIOKYMEeHTbI, O()OpMJIEHHblE B COOTBETCTBUU C ['paKIaHCKUM KOZEKCOM
Poccurickon ®epnepanyuu, NOATBEP)KAAOIIME TTOJIHOMOYMS Ha CAauy U MOydYeHue
JIOKYMEHTOB.

2.6.2. Ilo cBoemMy ’KejlaHUKO 3asiBUTE/Ib MOXKET TIIpe[CTaBUTb UHbIe
JOKYMEHTHI, KOTOpble, 110 ero MHeHHI0, MMeIOT 3HaueHue MpU IpefoCTaB/IeHUU
MYHULIUNAJIbHOU YC/IyTH.

2.6.3. Kommuu [10KyMEHTOB MOTYT OBITb 3aBepeHbl HOTAPHAILHO WM
3aBepSItOTCS TIPU NpUeMe JIOKyMEHTOB B YCTaHOBJIEHHOM TOpSiIKe TIPU HaTuuuu
OPUTUHAJIOB.

OTBeTCTBEHHOCTb 3@  JJOCTOBEPHOCTh  MPE/ICTAB/ISIEMBbIX  CBeJleHUM
BO3/1araeTCs Ha 3asiBUTEIS.

2.6.4. [Ons noJiydeHUs] MYHMLUIAJBHOM YCAyTM B 3JIEKTPOHHOM BUJE
3asBUTEJISIM [PeOCTaB/IIeTCsl BO3MOKHOCTb HarpaBUTh 3asiB/IeHHWE U JOKYMEHTHI,
yKasaHHble B MyHKTe 2.6.1, 2.6.2 1 2.6.3 AJIMUHUCTPATUBHOIO perjiaMeHTa, yepes
EfuHBIM mopTan TyTeM 3aroJjIHeHUs] CrieljdajJibHOM HHTepakKTUBHOW (POpMBI,
KOTOpasi COOTBeTCTBYeT TpeboBaHusM PemepanbHOro 3akoHa ot 27 wmrojs 2010
roga Ne 210-®3 «O0 opraHusald MpeJOCTABJIeHUS TOCYZApPCTBEHHBIX U
MYHULIATIAIBHBIX YCIYT» U 00ecrieurBaeT UAeHTU(DUKAIUIO 3asBUTETS.

2.7. VicuepIibIBaroOIHM repeveHb JOKYMEHTOB, HeOOXOIUMBIX /IS
rpe/i0CTaB/IeHUs MYHUILUTIAIbHOW YCIYTH, KOTOPbIe HAXOJSATCS B PaCHOPsPKeHUH
roCy/JapCTBeHHBIX OPraHOB, OPraHOB MEeCTHOT'0 CaMOYTIPaB/IeHUsI U UHbIX OPraHOB,
Y4aCTBYIOIIUX B MPe/I0CTaBIeHUU MYHULIAIA/IbHBIX YCIyT

2.7.1. J1OKyMeHTbI, HaxXOAsfL[Wecs B PacClOpsKeHUHW TOCyAapCTBEHHBIX
OpraHoB, OpraHOB MECTHOI'O CAaMOYIIpaBJ€HUs] U MHBIX OPraHOB, Y4YaCTBYHOLIUX
B MpeJOCTaBJIeHUM MYHULMIAAbHBIX YCIYT, KOTOpbie 3asiBUTe/b BIIpaBe
TIPe[OCTaB/ISAT TI0 COOCTBEHHOW MHHUI[ATUBE:

- BBINIMCKA, COoZieprKalas cBefeHus1 U3 EQUHOro rocyjapcTBeHHOIO peecTpa
HeJIBYDKMMOCTH O TpaBax OTJe/bHOr0 JIMLia Ha UMerolecs: (MMeBLIrecsl) y Hero
00beKTbl HeJBIKUMOTO MMYILIeCTBA, HaxXOZSI[HUecss B COOCTBEHHOCTH 3asiBUTEJIs
Y (WM) 4IeHOB CEMbUY;

- BBINIMCKA, CoZieprKaljasi cBefeHus1 U3 EQUHOro rocyiapCcTBeHHOIO peecTpa
HeIBIDKUMOCTU 00 OCHOBHBIX XapaKTepHUCTHMKax W 3aperuCTPUPOBaHHBIX TpaBax
Ha OOBEKT HeABM)XUMOCTH, HaXOASLIUNCS B COOCTBEHHOCTH 3asBUTENsT U (WIN)
Y/IeHOB CE€MbU;

-3aK/IFOUeHHE MEXBEJOMCTBEHHOW KOMHUCCHMM O TIPU3HAaHUMU KUJIOTO
TIOMeIlleHUs] HeNpurofHbIM  [Jid  TMPOXXWUBaHUS, MHOTOKBAapTUPHOIO  /O0Ma
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aBapUMHBIM U MOJ/IeXKaIUM CHOCY WU PEKOHCTPYKLUY;

- CIipaBKa, 3aBepeHHasi TMOJIMUCHI0 [O/DKHOCTHOIO JIML[A, OTBETCTBEHHOIO
3a perucTpalyio TpaxkJlaH M0 MeCTy >KUTe/NbCTBa WIM TI0 MeCTy MpeObIBaHUS,
0 COCTaBe CeMbM, MOJATBEPXKAAIOLLIAs MECTO XUTEe/TbCTBA I'PaK/IaHMHA, TTOAIOLIETrO
3asiB/ieHUe, U (WIM) cofepKalllas CBeJleHUs O COBMECTHO MPOXKUBAIOLMX C HUM
MMLax, IUIOLAZM >KAJIOTO TIOMeLleHHs, JaTe PpPerucTpaluu, IOoJydyeHHass He
Mo3Hee, ueM 3a MecCsl [0 JaThl Mnojaud 3asBjieHus. Ecaum uneHbl CcembU
3aperuCcTpUpOBaHbl MO PasHbIM ajjpecaM - CIpPaBKWA C MECT PervMcTpalyyd UYeHOB
ceMby;

- mnpepocraBienve CHUMJIC  3acTpaxOBaHHOTO JMLja C  YUYE€TOM
JIOTIOJIHUTE/IbHBIX CBEeJIeHUM;

- CBeJleHHsI O pa3Mepe BBIIJIAT 3a Mepyoj, (BK/IOYasi MEHCUI0, AOMJIaThl,
yCTaHaB/IBaeMble K MeHCHH, COL[Ma/IbHbIe BITI/IaThl U BBITIATHI [0 YXOY);

- BBITIMCKA CBeJieHni 00 UHBaMH/IE;

- npepoctaBieHue u3 EI'P 3AI'C mo 3ampocy cBefieHUM O 3aK/IHOUeHUU
bpaka;

- nipepocrtaBieHve u3 EI'P 3AI'C mo 3anpocy CBefieHWM O PacTOPXKEHWUU
Opaka;

- ceeennst 06 UTHH dwusnueckoro nuiia;

- CBeJleHHs 0 JoXoax (hr3nuecKux Juij 1o cripaBkam 2-HIDJI.

2.8. Tlpu nipefiocTaB/ieHUY MyHUIUTIATBHOW YCIYTH 3aripelrieHo TpeboBaTh
OT 3asiBUTEJIS:

- TMpeAcTaB/eHUs] JOKYMEHTOB W WH(POPMalLUh WM OCYLeCTBAeHUs
JeNiCTBUM, TMpeJCTaB/leHUWe WM OCYIleCTB/eHWe KOTOPbIX He TMpeayCMOTPEeHO
HODMATWBHBIMU  TIPAaBOBBIMM  aKTaMH,  PeryIUpYIOLIMMU  OTHOLIEHUs,
BO3HUKAIOLI[MeE B CBSI3U C MPe0CTaBlIeHneM MYHULIUMNAIbHOU YCITIyTH;

- TpejcTaB/eHUs JOKYMEHTOB U WH(OpMalMd, KOTOpble HaXOJsATCs
B paCIoOpsDKeHWU OPraHoOB, MPeAOCTaB/SIIOIIMNX MYHULIMMNAJbHYH YCIYTy, WUHBIX
roCy/JJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIpaB/e€HHs U OpraHu3aljuiy,
B COOTBETCTBUM C HOPMAaTUBHBIMU MPaBOBbIMU aKTamu Poccuiickou ®efepaiiuu,
HOPMAaTHUBHBIMU TIPaBOBLIMH aKTaMu CyOBeKToB Poccuiickoii ®epepaiuu U
MYHUIUTIaTbHBIMU TTPaBOBLIMH aKTaMU;

- TpeJCTaB/ieHUs [JOKYMEHTOB W HWH(OpMaLMd, OTCYTCTBUE U (WIK)
HEJJOCTOBEPHOCTh KOTODBIX He yKa3blBa/JIMCh TP T[epBOHAYa/JlbHOM OTKase
B TipUeMe [OKYMEHTOB, HEOOXOAWMBIX [/s1 TIpeJoCTaB/eHus MYHHULMIAIbHON
yC/Iyrd, U060 B TMpeAOoCTaBAeHUM MYHHUIUMNAJBHOM YCIyTH, 3a WCK/IIOUeHHeM
C/ly4aeB, TIpelyCMOTPEHHbIX MyHKTOM 4 yacty 1 ctatbu 7 PefiepaJbHOTO 3aKOHA
Ne 210-D3.

2.9. VicuepnbIBatol[yii mepeueHb OCHOBAHUM /ISl OTKa3a B IIpUeMe
JOKYMEHTOB, HeOOXOIUMBIX ZJIs TTPe/IOCTaB/IeHUSI MYHULIATIATBbHON YCTyTH



OcHoBaHUs /ijis OTKa3a B TIpUeMe I0KYMEeHTOB:

- MpeJj0CTaB/eHNe He UUTAaeMbIX JOKYMEHTOB, JJOKYMEHTOB C TIPUMMCKaMHU,
TO/IUMCTKAMM, TIOMapkKaMU; He TI03BOJISIFOIMX OJHO3HAUHO HCTOMKOBaTh  HX
coJlep>KaHHUe;

- TIpefloCcTaB/ieHHWe  JIOKYMEHTOB  JIUIIOM, He  YIIOJIHOMOUYEHHBLIM
B YCTAHOBJIEHHOM ITOPSiIKe Ha TI0/lauy JOKYMEHTOB (TTpH Tofiaue JOKYMEHTOB /ISt
TIOJTyUeHHS YCJIYTH Ha APYToe JIUIO);

- OTCYTCTBHE B TIMCbMEHHOM 3asB/JIEeHUM YKa3aHUN Ha (haMUIHI0, WM,
OoTueCcTBO (MpU Ha/JWUWK TIOC/Ae[HEr0) 3asiBUTeJIsl, HarpaBUBILIEro 3asiBleHUe,
Y TIOUTOBBIA afipec, TI0 KOTOPOMY /O/DKeH ObITh HarpaB/ieH OTBEeT Ha 3asBiieHHe
(C ykazaHUeM MHJEKCA).

2.10. OcHoBaHuA [J1s1 TIPUOCTAHOB/IEHUS UM OTKasa B MpeJ0CTaB/IeHUU
MYHULIUMNATBHOW YC/IyTU

2.10.1. OcHoBaHus /i1 TIPUOCTAHOB/IEHUS TIPeIOCTABIEHNS] MYHULUIIA/IBHOM
yCJIYyTH OTCYyTCTBYIOT.
2.10.2. OcHOBaHUsAMM [/ OTKa3a B MPeJOCTaB/JIeHUU MYHULUIIAIBHOW YCIYTH
SIBJISIFOTCSI:

1) He mpexcTaBeHbI TIPeAyCMOTPEeHHbIE YacTbi0 4 cTtatb 52 KWIUIHOTO
Kopekca Poccuiickoit @esieparii IOKYMeHTBI, 0053aHHOCTD T10 TIPe/ICTaBIeHUIO
KOTOPBIX BO3/I0’KEHa Ha 3asiBUTeJIs;

1.1 oTBeT oOpraHa TrOCyJapCTBEHHOM BJIaCTM, OpraHa MeCTHOIO
caMoyTIpaB/ieHHUs MO0 TI0BeZIOMCTBEHHOM OpraHy TOCy/JapCTBEHHOM BJ/IACTH WIH
OopraHy MeCTHOT'O CaMOYTIpaB/ieHHsI OpraHU3aljiyi Ha MeXXBeJOMCTBEHHbBIN 3arpocC
CBUJETENbCTBYET 00 OTCYTCTBUM JAOKYMeHTa U (Win) uHdopmaliuu, HeobXoAuMbIX
JJ/151 TIDUHATHS TPaXKJaH Ha yUYeT B KaueCTBe HY KJAOLLUXCS B )KUIbIX TTOMeLeHUsAX
B COOTBETCTBUM C 4acTbio 4 cratbu 52 JXwmmigHoro Kopekca Poccunickou
denepaliy, eCv COOTBETCTBYIOIIUM JOKYMEHT He Obl/T MpeficTaB/ieH 3asBUTeIeM
10 cOOCTBEHHOW WHUI[MATHUBE, 3a UCK/IIOUeHHeM Cy4yaeB, eC/Ti OTCYTCTBHE TaKUX
3arpaliBaeMbIX JOKYMeHTa WU WH(OpMalMyd B PaClOpsDKEeHUM TaKUX OpPraHoOB
WM OpraHu3alyi NOATBepPXKAaeT MPaBO COOTBETCTBYIOLIUX I'PaKJaH COCTOSITh Ha
yJeTe B KaueCTBe HYKAAIOLHUXCS B JKAJIbIX TTIOMELLeHUsIX.

2) TmpefoCTaBleHbl [JOKYMEHTbI, KOTOpble He TOATBEPXKJAl0T IIpaBO
COOTBETCTBYIOLMX I'PAXKJAH COCTOSAThH Ha yyeTe;

3) He UCTEeK 5-JIeTHUM CPOK CO JHSI COBEpIeHUs] TPaKJaHUHOM [eHCTBUM,
COBEpIIIeHHbIX C HaMepeHHeM TpUoOpeTeHUs] TIpaBa COCTOSTh Ha YyueTe,
B pe3y/ibTaTe KOTOPbIX TaKue rpakaHe MOTYT ObITb MPH3HAHbI HYXIAFOIITUMUCS
B JKWJIbIX [IOMEILIeHUSIX.

2.11. TlepeueHsb yCayT, KOTOPBIE SIB/ISSIOTCS HEOOXOIUMBIMU U
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00s13aTeTbHBIMU /15 TIPeIOCTAB/IEHUST MYHULIUTIATBHOW YC/TyTH, B TOM UKCJIe
CBeJleHUs O JOKYMeHTe (JOKyMeHTaX), BblJJaBaeMOM (BbIZIaBaeMbIX )
OpraHu3al[ysIMM, YUaCTBYIOIIMMU B MPe/I0CTaBJIeHUH MyHULIUNA/JIbHOU YCIYTU

JloKyMeHTBI, TIpefjoCcTaB/isieMble 3asiBUTe/IeM CaMOCTOATebHO U BXOZSLLMe
B IepeueHb YyCJIYT, KOTOpble SIBSIIOTCS HEOOXOJUMBbIMU W 00s3aTeNbHbIMU ISt
1peJjoCTaB/eHUs MYHULIMIIAJbHOW YC/IYyTH, TpefoCTaB/lsseMblX OpraHu3aLysMy,
y4aCTBYIOLIMMH B IPeJ0CTaBJIeHUU MYHULIUIIA/IbHBIX YCIIYT:

- CrpaBKa OpraHoB TIOCY/apCTBEHHOM perucTpaliid O HMEeBLIUXCH
(uMeroIuxcsl) 00beKTax HeABWKMMOIO WMMYIIeCTBa, HaXOJSAIIUXCS Ha TIpaBe
COOCTBEHHOCTH Y 3asiBUTEJII U BCEX COBMECTHO-TIDOKMBAIOIIUX UJIEHOB CEeMbHU
(3apervCcTpupOBaHHbIX B YKa3aHHbIX opraHax o 22.12.1999 roga).

2.12. Pa3mep miaThbl, B3MMaeMOU C 3asiBUTeJIs TIPU NPel0CTaBIeHUu
MYHUIUTIAIBHON YCIYTH, U CITIOCOObI ee B3UMaHUS.

MyHu1LuanbHast yciyra rpeocTaB/isieTcs: OecriaTHO.

2.13. Pa3mep miathl, B3MMaeMOU C 3asiBUTEJIS 3a MPeJOCTaB/IeHUe YCIIyT,
KOTOpBI€ SIBJISIIOTCSI He0OXOAUMBIMHU U 00s13aTeTbHBIMU 1J151 TIPEJOCTaB/IeHUS
MYHULIUMATIBHOU YCTyTH.

Ycnyra, Koropasi sBAsieTcss  HeoOXoAuMoOW W o0si3aTesibHOW  [ijIs
Mpe/iOCTaB/eHUs ~ MYHMIUIIAJBHOW  YCJAYTU  TPeJOCTaB/AsSieTCsl  OpraHamu
roCyJJapCTBEHHOM  perucTpalid TipaB Ha  HeJBWKHMOE  HMYIIeCTBO,
3aperuCTpMpoBaHHOe B yKas3aHHbIX opraHax no 22.12.1999 (opransl bropo
TeXHUUYeCKOW HWHBEHTapu3alluu) T[pe/loCTaB/seTcsl TIuUlaTHO. Pa3mep muiaThl
¥ MeTOJWKAa pacueTa pa3Mepa TaKOM IUIaThl YTBEP)KAAeTCsl PyKOBOJWTE/eM
YKa3aHHOI'O OpraHa.

2.14. MakcrManbHBIM CPOK OKUJIaHUS B 0Uepeiy MpH MoJjaye 3arpoca o
NpeJj0CTaB/IeHUA MYHULIUIIATbHOM YCJIYTH U TIPU TIOJIyYEHWH pe3yJ/ibTara
TrpeJ0CTaB/IeHUs] MyHULIUIIA/IbHBIX YCIYT

MakcumanbHBIN CPOK OXKH/JaHUs B OUepequ TIpU Tojjaue 3ampoca U Tpu
TIOJTyYeHUM pe3y/ibTaTa MpeOCTaB/IeHUs MYyHULUIAIbHOW YC/IYTH COCTaB/ISIET He
bosiee 15 MUHYT.

B  ciayuae  0OBEKTUBHOW  33[|ep)KKM  TIPOJBIDKEHHST  OUepe[y,
YTIOJTHOMOYEHHBIN ~ CIEI[UATUCT, OCYIIECTB/ISAIONIMNE TIPUEM U PEruCTpPal|io
JOKYMEHTOB, 00si3aH  YBeIOMHUTb OXHAAIOIIUX O TPUYMHAX  3a/1ePXKKU
Y TIPe/ITIO/IaraeMoM BpEMEHU OXKUZAHHUSI.



2.15. CpokK ¥ MOopsj0K perucTparydu 3arpoca 3asBUTe/is, B TOM YucJjie B
3/IeKTPOHHOU (popMme

3asBlieHWe Ha MpeJoCTaB/ieHWe MYHHULMIIAJbHOU YCIYTM PEerucTpupyeTcs
YTOMTHOMOUEHHBIM OpPraHOM B ZieHb oOpallleHusi 3asiBUTeJisi B COOTBETCTBYHOIIEM
)KypHajie YTIOJIHOMOUEHHOTO OpraHa C yKa3aHueM TIOps/IKOBOrO HOMepa
3asiBJIEHUS].

2.16. TpeboBaHus K TTOMEIIeHHsM, B KOTOPBIX MPeA0CTaB/ISeTCs
MyHULIANA/TbHAas yCIyra, K MeCTy OXKU/JaHWs U MpreMa 3asiBUTe/Ierd U pa3MelleHuUI0
VH(OpMaL1K 0 MOpPsJIKe NpeJ0CTaB/IeHUs] MyHULIUNAJIbHOU YCIyTH

2.16.1. ITomerieHus, B KOTOPBIX MMPeLOCTAB/ISeTCS MYHULIUIIA/TIbHAsS yCIyra,
JIOJIKHBI COOTBETCTBOBATh CaHUTAPHO-3MU/EMUOJIOTUUECKAM  TpaBUJIaM
M HopMatuBaM «l'WrueHuueckyve TpeOOBaHMs K TI€PCOHA/IbHBIM 371€KTPOHHO-
BLIUMC/IUTETbHBIM MalllMHaM W opraHu3aiuu pabotel. CanlluH 2.2.2/2.4.1340-03»
u «l'urueHnueckre TpebOBaHHs K eCTeCTBEHHOMY, WCKYCCTBEHHOMY U
COBMEILI[EHHOMY OCBeIleHUI0 JKWIbIX U o0miectBeHHbIX 3zaHuid. CanlluH
2.2.1/2.1.1.1278-03».

[TomelijeHUs1 AO/DKHBI OBITH 00OPYJOBaHBI TIPOTHUBOTIOKAPHON CHCTEMOM,
CpeACTBaMU TOXKapOTYLLEHUS] U OTOBELLeHUs] 0 BO3HUKHOBEHUM Ype3BbIYaliHOU
CUTyal{, CACTEMOU OXPaHbI.

[ToMelrieHre [O/KHO COOTBETCTBOBaTh TpeboBaHUSIM K 0OecrieueHUro
yCJIOBUM AOCTYIMHOCTU [JI1 WHBAIUZOB, B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccurickon ®efiepaiiuy 0 COLMAIbHOM 3all[UTe WHBAIU/IOB.

2.16.2. Kaxxgoe pabouee MeCTO CIeI[MaTMCTOB /I0/DKHO OBITb 000pyI0BaHO
TIePCOHA/ILHBIM  KOMITBIOTEPOM C BO3MOJKHOCTBIO [IOCTYNa K HeoOXoAuMbIM
vHGOpPMaLMOHHBIM 0a3aM [JaHHBIX, MeuyaTaroIUM U CKaHHUPYIOILMM yCTPOWMCTBaM,
Oymaroii, pacxoAHbIMU MaTepHajaMU, KaHLeSIPCKUMU TOBapaMU B KOJIMUeCTBe,
JIOCTaTOYHOM JIJIS TIPeJ0CTaB/IeHHUsS] MyHULUIIAIbHOW YCIYTH.

2.16.3. TpeboBaHMs K pa3Mell[eHHUI0 MeCT OXKU/IaHuS:

- MeCTa OXKWJIaHUSI TOJDKHBI ObITh 000PY/I0BaHbI CTY/IbSIMH (Kpece/JbHbIMU
CeKLUSIMU) U (UTN) CKaMbsIMU;

- KOJMUYeCTBO MeCT OKWJIaHUsl OrpeJiesisieTcsl UCXOo/s U3 (aKTUueCcKon
Harpy3ku W BO3MOJKHOCTEW [Ji1 WX pasMelleHusi B 3[aHWHd, HO He MOXeT
COCTaBJ/ISITb MeHee 3 MecT.

2.16.4. TpeboBaHus K 3AaHUI0 AJIMUHUCTPALUU:

1) 3maHue Jo/DKHO OBITH 000pY/0BaHO Y00HON JjieCTHUIIEH C MOPYUHSIMU
JJ1si CBOOOHOTO [I0CTYTIa 3asiBUTeseld B TIOMelljeHue;

2) UeHTpajdbHBIM BXOJA B 3[jaHMe [O/DKeH ObITb  0bopy/oBaH
vHbOpMaI[MOHHOW  TabaMukoM  (BBIBECKOM),  cofepykallle  CeyIoIyro
MH(OopMaIuto:
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- HaMeHOBaHWe AJIMUHUCTpALIUY;

- pe>Kum paboThI.

3) BXOA W BBIXOA U3 3AaHUA OOOpPYAYIOTCS COOTBETCTBYIOIIUMU
yKasaTessiMU;

4) uHdopMal[MOHHbIe Tab/IMUYKK [O/DKHBI pa3MelaThCsl psiioM C BXO/AOM
mbo Ha iBepU BX0/la Tak, UTOObI MX XOPOIIIO BU/e/IN TTIOCETUTEH;

5) BXOZ, B 3/1aHre 000pyAyeTcs MaHyCoM;

6) moMmellleHUs, B KOTODBIX TIPeJOCTaB/sIeTCS MyHMILUMAalbHas YCJIyra,
JO/DKHBl ~ MIMeTh  paclliipeHHble  TMPOXO/bI,  T03BOJSIOMMe  00ecreunThb
OecrnpensiITCTBEHHBIA AOCTYIT WHBAIUOB, BK/IIOUasi WHBAIWJOB, MCIIOb3YIOLIUX
Kpec/1a-KOJIICKY;

7) dacapg 3manust (CTpoeHMs) AO/DKeH ObITh 000PY/0BaH OCBETUTETbHBIMU
nipubopamu.

2.16.5. TpeboBaHusi K Mectam Jyisi UH(GOOPMUDPOBaHUS, MpeJAHAa3HAYeHHBIM
JJ1s1 03HAKOMJIeHUsI 3asiBUTe/el ¢ UHPOPMAallMOHHBIMU MaTepuaiaMu:

obopyaytoTcsi MH(OPMALIMOHHBIMKA CTeHJAMH, KOTOpble [O/DKHBI ObITh
MakKCMMaJbHO 3aMeTHbl, XOpOLLIO MpOoCMaTrpuBaeMbl W  (YHKL[MOHAIbHbI
(uH(OpMaLMOHHBIE CTeHABI MOTYT ObITH 000pYy/AOBaHbI KapMaHaMu (popmarta A4,
B KOTOPBIX pa3MellatnTcsi MHGOPMAaLMOHHbIe JIUCTKK).

2.16.6. TpeboBaHMs K MecTaM TIprieMa 3asiBUTe Iel:

1) kabuHeTbl TIpHeMa 3asBUTe/IeH JIO/DKHBI OBITb  000PY/JOBaHbI
MH(POPMALIMOHHBIMU TabJIMUKaMH C YKa3aHUeM:

- HOMepa KabuHeTa;

- (amuiuu, YUMeHH, OTYECTBA M  JIOJDKHOCTA  CIeL[Ma/MCTa,
OCYILIeCTBJISIFOLLEr0 MPeJ0CTaB/eHrue MyHULIMIATIbHOU YCIyTH;

- yachl IpYeMa rpaxk/iaH;

2) pabouee MecTO CreLMaNUCTOB AJMUHUCTPALMM U YTIOJTHOMOUEHHOTO
opraHa J0/pKHO obecrieurBaTh MM BO3MOYKHOCTb CBOOOZHOTO BXOZi@a W BBIXOJA
13 TIOMell[eHus IPYU HeoOX0UMOCTH;

3) MecTo [ijis TIpyeMa 3asiBUTeJIsi I0/DKHO ObITh CHabXKeHO CTysioM, UMeTb
MeCTO /1J1s1 TMCbMa Y PacK/aaZIky JOKYMEHTOB.

2.16.7. lHBamugaM B 1iesissX obecrieueHus1 AOCTYIHOCTA MYHHIUIAIbHOU
YCJIyTH OKa3bIBaeTCs MIOMOIIb B TIPEO/I0JIEHUH pa3/MUHbIX 0apbepoB, MeIArOIINX
B MOJTyYeHUM UMU MYHULIUMA/JILHON yC/IyTU HapaBHe C APYTUMU JIULIAMU.

['myxoHeMbIM, UHBa/IKWJAM M0 3PEHUI0 U JPYTMM JIMLAM C OrpaHUYeHHbIMU
¢bu3nMUeCKUMU BO3MOKHOCTSIMU TIPU HeOOXOAMMOCTU OKa3bIBaeTCsl TOMOIb TI0
repe/IBM)KEHUI0 B TIOMEILeHUSIX Y COTIPOBOXK/IeHHe.

2.16.8. B 11ensix obecrieueHust KOH(PHIEHI[HATLHOCTH CBe/IEHUH O 3asiBUTeJe,
CTeLUaJuCTOM YTIOJTHOMOUEHHOTO OpraHa BeZieTCs TIpUeM TOJbKO OJIHOTO
3asiBUTeJIsI; OHOBPEMeHHbIN TTpUeM /IBYX U 0OoJiee 3asiBUTesieil He [JOMyCKaeTcs, 3a
VCK/TFOUeHNeM CTy4yaeB KOJIJIEKTUBHOTO oOpalljeHus 3asiBUTeIel.

2.17. Iloka3aTenu JOCTYIIHOCTU U KauyecTBa IpefoCcTaB/ieHus
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MYHULUIIATbHOU YCIYTH

2.17.1. IToka3artenssMu JOCTYITHOCTU MYHUIUIIAILHOW YCIYTH SIB/ISIFOTCS:

- KOJINUeCTBO B3aWMO/IEUCTBUM CO CHEI[MaJUCTOM TIpU MpeA0CTaBIeHUuN
MYHULIATIAILHON yC/IyTH — He 6osiee ABYX;

- TIPOJOJ/DKUTETbHOCTbh  B3aUMOJEMCTBUSI CO  CIIeLUaJMCTOM  TIpU
TIpe/0CTaB/IeHUM MYHHULIUTIANILHOM yCIyTu — He Oosiee 15 MUHYT;

- BO3MOXXHOCTb MOJTyYeHUs] MyHULMIa/IbHOU yciyryd B MOII;

- TPaHCIIOPTHasi JOCTYMHOCTh K MeCTaM MpeJoCTaB/leHUs MYHULIMIIATbHON
yCIyTy;

- BO3MOXXHOCTb TOMyueHUs1 HH(OpPMalLMM O XOJe TIpe/loCTaBaeHus
MYHULIUNABHOW ~ yCayrd, (GOpPM  yBEeIOMJIEGHWM W  UHBIX  JOKYMEHTOB,
HeOOXOUMBIX /ISl TIOJTyUeHUs] MYHHULIATIATbHON YC/TYTH, B 3/IEKTPOHHOM BHle Ha
EvHoM nopraie.

2.17.2. Tloka3arensiMy KaueCTBa MYHULIMIATbHOM YCIYTH SIBJISFOTCS:

- cobsroieHrie CPOKOB TIpe/IOCTaB/IeHHs MyHULIUIATbHON yCTyTH;
- OTCyTcTBHMe OOOCHOBaHHBIX >Kaiob TpakJAaH Ha TIpeJoCTaB/ieHHe
MYyHULMTIaTBHOU YCIYTH.

2.18. lnbie TpebOBaHMS, B TOM UHC/Ie YUUTHIBAIOIIEe 0COOEHHOCTH
TIpe/[0CTaB/IeHUs] MyHULIMTIAaMbHON ycayru B M®ILI, ocobeHHOCTH MpefoCTaBIeHUs
MYHULIUMNAJBHOW YC/IYTU B 3JIEKTPOHHOM (hOpMe U 10 S5KCTEePPUTOPUATTBHOMY
TIPUHLIAMY

2.18.1. TIlpuem [JOKYMEHTOB Ha IIpefoCTaBjeHHe ycayru B MOIL]
OCYLLECTB/ISIETCS HA OCHOBaHWM 3aKaroueHHOro CorsamieHus 0 B3auMO/elCTBUH
Mexay AamuHuctpauvert 1 MOL],

2.18.2. [Ons mosyuyeHUs] MYHULIMMNAAbHOW YCIYTA B 3JIEKTPDOHHOM BHJE
3asiBUTEJISIM TIPelOCTaB/IsIeTCs] BO3MOKHOCTb HallpaBUTh 3asiB/IeHVe U JOKYMEHTHI
B (hopMe 3/IeKTPOHHBIX JOKYMEHTOB, B TOM UHMC/Ie C WCIO0Jb30BaHMeM EanHOro
MopTaja, IyTeM 3alo/HeHUsl CrelyaJbHOW HWHTEepPaKTMBHOM (DOpMbI, KOTOpas
cooTBeTCTBYeT TpeOoBaHusaM PegepanbHoro 3akoHa oT 27 wmrons 2010 roga Ne
210-®3 «O06 opraHu3alyy Mpe0CTaBIeHNs TOCYAAPCTBEHHBIX ¥ MYHULIATIATBHBIX
yCayr» U obecrieurBaeT UIeHTU(PUKALIUIO 3asiBUTEIS.

[Ipy mnopave 3asBreHWs Ha TpefOCTaB/leHVMEe MYHULMNAJBHOW YCIyTd
B JIEKTPOHHOM BHJIe MOXKET ObITh MCIT0/Ib30BaHa TMPOCTasi 37IeKTPOHHAs TIOTUCh
COIJIaCHO MNYHKTY 2 crartbu 6 depepanpHOro 3akoHa ot 6 arpesisg 2011 roga Ne 63-
@3 «O6 3meKTpoHHON moAmucu». IIpocTol 3/1eKTPOHHON MOAMMUCHIO SIB/SIETCS
perucTpauys 3asBuresns B EAWHON crcTeMe uAeHTU(UKALMA U ayTeHTU(UKALIUH.
«JIoruH» U «mapoJib» BBICTYIIAIOT B KaueCcTBe aBTOpU3aluu Ha EqvHOM moprarne,
MO/ TBEepP K AaroL e IIPaBOMOYHOCTb TIPOU3BOUMBIX II0CPeSCTBOM
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MH(OPMAaILIMOHHO-TE/IEKOMMYHUKAL[MOHHOMU ceTu WNHuTtepHeT rpoLeayp.
W aeHTU(PUKATOPOM MPOCTOM 371€KTPOHHOM TOAMMCH SIBJISIETCSI CTPAaXOBOM HOMep
WHMBUAYya/bHOrO JvieBoro cyera (CHWJIC) 3asiBuTesnis B CUCTeMe
00s13aTe/IbHOTO TIEHCUOHHOTO CTPaXOBaHUs

2.18.3. Tlpu mipegocTaBieHWA MYHULMWNAIbBHOM YCAYTU B 3JIEKTPOHHOU
(dbopMe 3asiBUTETIO HAIIpaBJ/IsSeTCS:

- yBeJjoOM/IeHHWe O TIpYeMe U PperucTpaluu yBeJOMJ/IeHHss 00 OKOHUaHUM
CTPOUTENLCTBA M WHBIX JOKYMEHTOB, HeOOXOJWMBIX [Jisi TIpeJoCTaBeHUs
MYHULIAMATBHOU YCITIyTH;

- yBeJOM/IEHHWEe O Hauaje MpoLeAypbl TMpefoCTaBAe€HHsS MYHULMMAIbHOU
yCIIyry;

- yBemom/ieHre 00 OKOHYaHWM ITIPe/OCTaB/IEHUS MYHHUIUATIATBHON YCIyTH
mib0 MOTHUBHUPOBAHHOM OTKa3e B TIpHeMe yBeZOMJIeHHS 00 OKOHYaHUU
CTpPOUTENbCTBA W UHBIX JOKYMEHTOB, HeOOXOAUMBIX [Jjs1 TIpe/OCTaBIeHUs
MYHUILIUMNATBHOU YCITyTH;

- yBeJjOM/IeHWe O pe3y/bTaTaX paCCMOTPEHUs [JOKYMEHTOB, HEOOXOJUMBbIX
[J1S1 TIpeZI0CTaB/IeHUs MYHULIMIIAIbHOM yCITYTH;

- yBeOMJIEHWe O BO3MOXXHOCTU IIOJyUYUThb pe3yJbTaT IpeJOoCTaB/IeHUs
MYHULIATIAIBHOW  yC/IyTd MO0 MOTHBUPOBAHHBI OTKa3 B TIpe/lOCTaB/IeHUN
MYHHULIUMATBHOU YCITyTH.

2.18.4. MyHununasnbHasgd ycjyra II0 3KCTePPUTOPUATIbLHOMY TIPUHLIUILY
He I1peJ0CTaB/IseTCs.

I1I. CocTas, noc/1eA0BaTe/IbHOCTHb U CPOKU BBINIO/THEHUSA
a/[MHHMCTPAaTUBHBIX NMPoLe/yP, TP€00BAaHUSA K MOPAJKY UX BBINO/THEHUA, B
TOM YHC/Ie 0COOeHHOCTH BBITIOTHEHHUS af]MUHUCTPATUBHBIX MPOIEAYP B
3/1IeKTPOHHOM hopMe, a TaK)Ke 0COOEHHOCTH BbITIO/THEHHUS
aAMMHUCTPATUBHLIX npoueayp B MPI]

3.1. IIpemocraBiieHrie MyHUIATIATBHOM YCIYTH BK/IIOUaeT B cedst
0CJIe0BaTe/IbHOCTh C/IeAYIOLINX aMUHUCTPAaTUBHBIX MIPOLieAyp:

1) mpueM U peructpaiysi 3asiBjieHUsI U TIpUIaraeMbIX K HEMY [JOKyMEHTOB,
HarpaBJieHWe 3alpoCOB B paMKax MeXXBeJOMCTBEHHOIO B3aUMO/IelCTBUS;

2) pacCMOTpeHHe JJOKYMEHTOB U MPOBEPKa COZEeP KallXC B HUX CBeJ€HUN;

3) TIpUHSATHE pellieHn 0 TIPU3HAHUU MO0 00 O0TKa3e B MPH3HAHWUN IPaXKIaH
Ma/IOMMYIIIUMA W TIDUHATUM Ha YuyeT B KaueCTBe HYXAAIOU[UXCS B JKUJIBIX
TIOMell[eHUS;

4) HanpaBieHue (BblJjaua) BBIMMCKU M3 TMOCTAHOBJIEHUS AJMUHUCTpPALUU
O TIpPU3HAHUHW TpakAaH 100 00 OTKase B MPU3HAHWM T'PAXKJAaH Ma/IOUMYIIUMHU
Yl TIDUHSTUM Ha YYeT B KaUeCTBe HY>K/JAIOLIUXCS B JKUJIBbIX TOMELLeHHSI;

5) mepeperudcTpanusi TpaXJaH, COCTOSIIUX Ha YydyeTe B KayecTBe
HY>K/JJAIOLLUXCS B JKUJIbIX TTOMELL[eHHUSIX.



3.2. AJMUHHCTpaTUBHAas MpoLieypa — IIPUeM U perucTpanys 3asiB/eHus U
MpUIaraeMbIX K HeMy JOKyMEHTOB, HarpaB/ieHHe 3allpOCOB B paAMKax
Me)KBeJJOMCTBEHHOI'O B3aUMO/IeCTBUS

3.2.1. OcHoBaHMeM [jsi Haua/Jla MCIIOJTHEHUSI AJMUHHUCTPAaTUBHOMU
npoueaypel «l[IlppueM u perucTtpauusi 3asiBieHUs] W TPWaraeMbIX K HeEMY
JOKYMEHTOB,  HampaB/eHWe 3anpoCOB B paMKaX  MeXBeJOMCTBEHHOIO
B3aMMO/IENCTBUS» SIBJIIeTCA oOpaleHre 3asBUTeNIsS B TIMCbMEHHOW U (W)
3/71eKTPOHHOM (hopme.

3asiB/ileHMe O TIPUHATUM Ha y4deT B KaueCTBe HYXXAAIOLIUXCSA B JKUJIbIX
romeljeHusx (mpunokeHne Ne 1) ¢ Opuwio)KeHHWeM [JOKYMEHTOB, YKa3aHHbBIX
B ITyHKTe 2.6. AZIMUHUCTPAaTUBHOTO PerjaMeHTa MOYKeT ObITh HarpaB/ieHo:

1) HemloCpeAICTBEHHO B AZIMUHUCTPALIHIO JIMO0 YTI0JTHOMOUEHHBIN OpraH;

2) nocpeacteoM M®PII;

3) B 371eKTPOHHOM (hOpMe B OTCKaHUPOBAHHOM BU/IE:

- Ha 9JIEKTPOHHYH TOYTy AJMUHUCTpPALMU /160 YTIOTHOMOUEHHOTrO
oprasa.

- yepe3 EnuHbIN nopTarnt.

[TpyeM W pervcTpailyio 3asB/ieHUST U AOKYMEHTOB, HeOOXOAWMBIX Jisi
MpeJiOCTaB/IeHNUs ~ MYHMLUIIAJILHOM  YCAYTA  OCYLIeCTBJ/sseT  CHeLUaJvCT
YT0/ITHOMOUYEHHOT 0 OpraHa.

CriesiaiucT Y1nonHoOMOUeHHOT0 opraHa CHUMaeT KOIUU
C TpeJoCTaB/e€HHbIX JOKYMEHTOB, 3aBepsieT KOMNWM, IPOCTaB/sid Ha HUX Jary,
CBOO MO/IMTUCh.

ITpu ycTtaHoB/eHWM (AKTOB OTCYTCTBHS HEOOXOAMMBIX [OKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6. AIMUHUCTPAaTHBHOIO perjiaMeHTa MO0 OCHOBaHUU /ISt
OTKa3a B TIpUeMe JIOKYMEHTOB, HeoOXOoAWMBIX [T TIpeJOCTaBIeHUSs
MYHHULIUNAJIBHOU YCJIYTH, YIIOJHOMOYEHHBIN CIIeLUalIUCT YBeAOMJISIET 3asiBUTEJIS
O Ha/WUMW TIPeNSITCTBUM [I/Is1 TIOMyUYeHUs] MYHHULMIAIbHON YyC/Iyrd, OOBSICHSET
3asBUTE/II0  COJZlepKaHWe  BbIABJIEHHBIX HEJOCTaTKOB B  MpeJCTaB/IeHHbIX
JOKYMEeHTax U MpeJjiaraeT NpUHATb Mephl 110 UX YCTPaHEeHUIO.

[Ipy OTCYTCTBMM 3aMedaHWM, YIOJHOMOYEHHBIM CHEeLUaTuCT MPOU3BOJUT
perucTpanuio 3asiBiieHusi B JKypHase peruvcrtpauyu 3asiBIeHWM Tpak[aH
O TIPUHATUM HAa y4YeT B KaueCTBe HYXXAAIOUIMXCS B MPeJOCTaB/IeMbIX TIO0
JIOTOBOpaM  COLIMA/IbHOTO HalMa JKWJIbIX T[OMELIEeHUSIX MYHMIUIIAIbHOTO
KumuugHoro ¢oHga (ripunokeHne Ne 2) € yKasaHHWEM TMOPSIAKOBOIO HOMepa
3asBieHus. Peructpauusi 3asBieHUsT W TIpUWaraeMbIX K HeMYy [JOKYMEHTOB,
He0OXOUMBIX /il TIpeZioCTaB/IeHHsT MYHULIUIIAILHON YC/IyTH, TIPOU3BOAUTCS B
JleHb WX TIOCTYIIEHUSI B YIIOJTHOMOYEeHHBIM oprad mbo B M®II (B ciyuae, eciu
3asB/IeHVEe U JOKYMEHThI Ha IpefoCTaB/eHue MYHULIUIIAaIbHOM yCIyTy MOJAr0TCs
nocpeactBoM M®II).

Hata peructpauyy 3asiBleHUs] SB/SETCS HA4YaJOM MCUYUC/IEHUS CpOKa



WICIIO/THEHUS] MYHULUTIAIbHOW yYCTYTH.

3asiBUTe/Ib HeCeT OTBETCTBEHHOCTb 3a JOCTOBEPHOCTh MPe/I0CTaB/IeHHBIX
CBeJIeHUM U IOKYMEHTOB.

YT0MHOMOUEHHBIW CIeluaJuCT, OTBETCTBEHHBbIM 3a TIpUeM 3asB/IeHUU U
JOKyMEHTOB, 0(GOpMJisieT paciucKy B TMOJy4YeHUU [JOKYMEHTOB, B KOTODOH
TepevymncssieT TpeJCTaB/ieHHble JOKYMEHTbl W YKas3blBaeT JaTy UX IMOJy4YeHUus
YIOJIHOMOYEHHBIM OpraHoOM, B [BYX 3K3eMIUIIpaXx, CTaBUT CBOK IIOAMMCH
(mpunoxkenve Ne 3). OguH 5K3eMIUIAP PACOMCKU TepefaeT 3asgBUTE/0, BTOPOU
5K3eMIUISIP TTIOMelaeT B YYeTHOe JIeJo.

Bpemsi BbINONHEHUS aJMUHUCTPAaTMBHOTO [E€WCTBUSI TIPUEM [IOKYMEHTOB
Y pEeruCTpanus 3asiB/IeHUs He NO/DKHO MPeBbIaTh 15 MUHYT.

B cnyuae nopauu 3asBiieHus nocpencrtsoM ML, npueM [JOKYMEHTOB,
HeOOXOJUMBIX 11 TIPe/OCTaB/IeHUS MYHMILIMITAJBHOW  yC/IyTH, yKa3aHHBIX
B MNyHKTe 2.6. AJMHUHHUCTPAaTUBHOIO perjaMeHTa, OCYIeCTBJ/SeT CIIeljuaaIvucT
M®II.

B cnyuae okasaHus MyHULUIAAbHOW YCJIYTM B 37€KTPOHHOM (opMme
YTonHOMOUeHHbIM CHeLUaauCT, OTBEeTCTBEHHbIM 3a IIpUeM U PervcTpaLyio
JOKYMEHTOB, He0OXOIUMBIX ZIJis TIPe/IOCTaB/IeHUsI MYHULIMIIATbHON YCTyTH:

1) rmpoBepsieT  HanMuMe  JOKYMEHTOB, YyKa3aHHbIX B  IIyHKTe
2.6. AJMUHHUCTPAaTMBHOTO perjlaMeHTa, HeoOXOAWUMBIX /i1 TIpeOCTaBIeHHS
MYHULIAMATIBHOU YCITyTH;

2) TpOW3BOAUT PErucTpalyi0 JOKYMEHTOB, YKa3aHHbIX B IIyHKTe
2.6. AAMVHHCTPAaTUBHOTO perjiaMeHTa, B JeHb UX MOCTYIUIEHHS B 3JIEKTPOHHOM
BU/IE;

3) B 2-X JHEeBHBIU CPOK, C MOMEHTA MOCTYII/IEHHUs 3asiB/IEHUs B 3JIEKTPOHHOM
BUJIe, HaTIpaBJ/isieT 3asiBUTETIO 3/IEKTPOHHOE Coo0IieHre, TIoATBepXK/atolliee rprueM
JTaHHBIX TOKYMEHTOB,

a TaK)Ke HamnpasJiseT 3asiBUTE/TI0 CIeAYIOLYI0 MH(OPMaLIO:

- 0 /jaTe ¥ BpeMeHHU /i JIMYHOTI'O TIpreMa 3asiBUTess;

- 0 TepeuHe  JOKyMeHTOB (OpUTUHA/IOB), HEOOXOAWMBIX IS
NpeJi0CTaB/IeHNs MYHULIUMIIAIbHOM YCJIYTH TIPU JIMUHOM TIpUeMe [i/isl TIPOBEPKU HUX
[IOCTOBEPHOCTH;

- IO/DKHOCTD, (haMU/INI0, UMSI, OTUECTBO JIM1]a, OTBETCTBEHHOT'O 3a OKa3aHue
MYHULIUMATBHOU YCITyTH;

- B C/Tyuae, eC/iv B 3/IeKTPOHHOW (popMe (CKaHUPOBAHHOM BU/ie) 3asiBUTe/IeM
HarpaBJ/ieHbl He BCe JOKYMEHTHI, YKa3aHHble B MyHKTe 2.6 AJIMWHHUCTPaTUBHOTO
pernaMeHTa, wuHGOpPMHpyeT 3asBUTeNsT O HeOOXOJUMOCTU TIpeCTaB/IeHUS
(HaripaB/IeHNH TIO TIOUTE) HEeJOCTAIIUX JOKYMEHTOB M APYTUX 00CTOSITENbCTBAX,
TIPENSATCTBYIOIIUX TOAYUeHUI0 MYHMIMMOAJbHOW yCIyrM M crmocobax — uX
yCTpaHeHUsl;

- UHY10 MH(OopMaLUIo.

[IpemocTaBieHve MyHULUMNAAbHOW YCAYyTM B 3JIEKTPOHHOM  (hopMme
ripe/iroJiaraet WCII0/Ib30BaHKe HMH(OpMal[MOHHO-Te/IeKOMMYHUKALIMOHHBIX
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TeXHOJIOTHUH, B TOM urc/e EquHoro noprana, yHUBepCaJlbHOM 371eKTPOHHOM KapThl
Y IPYTUX CPEJICTB, YCTaHOBJIEHHBIX JEeWCTBYIOIIUM 3aKOHO/IaTe/TbCTBO.

Ecnu 3asiBuTenieM He ObUIM Tpe/CTaB/ieHbI MO0 COOCTBEHHOW HHUI[MATUBE
JOKYMEHTbl M MWH(pOpMaLusi, yKa3aHHble B MyHKTe 2.7 AJMHUHHUCTPaTUBHOIO
perjiaMeHTa, CIelMaJriCT YTIOJIHOMOUYEHHOIO OpraHa, 3arnpallivBaeT 0 KaHajaiaMm
Me’KBeZJOMCTBEHHOT0 B3aMMO/|eHCTBUSA JIOKYMEHTBI, HaxoZsIecs
B PpAaCHOpsPKeHWM OpraHoB TOCYJapCTBEHHOM BJ/IACTH, OPraHOB MeCTHOIO
CaMOyTIPaBJ/IeHUS U MOJBEeIOMCTBEHHBIX UM OpraHH3aLvu.

CpoK TNOArOTOBKM M HarpaB/leHWs 3arpoca He MOJKeT TMpPeBbIlaTh
3 pabouux [Hel TIOC/e perucTpauyy 3asB/ieHUsT W TIp¥eMa JOKYMeHTOB
OT 3asiBUTeIS.

Cpok OTBeTa Ha 3ampoC COCTaB/isieT He Oosiee 5 pabouux JHel, ecid WHOe
He YCTaHOBJ/IEHO 3aKOHO/1aTe/IbCTBOM.

NomkHoCcTHOe w0 W (WikM)  pabOTHWK, He  Mpe/CTaBUBIIME
(HeCBOeBpeMeHHO TNpe/ICTaBUBLIIHE) 3arpolleHHbIe 151 HaxoJs1uecs
B PacCropspkKeHUM COOTBETCTBYIOIIUX OPraHOB MO0 opraHu3aluii JOKyMeHT WiId
vH(opMaluto, TMojjexaT aJAMUHUCTPAaTUBHOM, MAUCLUIIMHAPDHONW WM HWHOU
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickon ®Pefepaniyu.

[Ipy mOnydYeHUM OTBETOB, CIELUaIUCT YTIOJTHOMOUYEHHOrO OpraHa,
HampaB/isieT 3asBleHWe C JOKYyMeHTaMH Ha pacCMOTpeHHe B 00IeCTBeHHYHO
KOMHUCCHIO TI0 >XWIMIIHBIM BorpocaMm npu AamuHucTpanmu KaukaHapckoro
TOPOZICKOTr0 OKpyTa (fasee 1o TeKCTY — KOMUCCHS).

Pe3ysnpTaToOM aJMUHUCTPAaTUBHOU TIPOLIEypbl SIBJISAIOTCS  perucTpaLys
3adB/leHUsT U [OKYMEHTOB U HalpaBjeHWe HUX CIeLUanucTy AJMUHUCTPaLUy,
OTBETCTBEHHOMY 3a pacCMOTpeHHe [OKyMeHTOB, JUOO OTKa3 B peructparuu
3asB/IeHUs U JOKYMEHTOB.

Bpems BbIMOMHeHUs1 AJMUHHCTPAaTUBHOM TIpPOLIeAYpPbl He  J0/DKHO
TIpeBbIlIaTh 8 pabouux gHel.

3.3. AgMuHUCTpaTUBHasA npoueaypa - PaccMoTpeHue JOKyMEeHTOB U
TIPOBEPKa COZep Kaluxcsl B HUX CBeleHUM

3.3.1. OcHoBaHuWeM [/ Hayaja AaJAMWHUCTPAaTMBHOU MpOLeAYyPbI
«PaccMOTpeHre [OKYMEHTOB W TIDOBEPKa COZEpXKallUuXCsi B HUX CBeJeHUN»
SABJISIETCSL TIOCTYIUIEHUE 3asiB/IeHUs] U [JOKYMEHTOB, MPOLIeAINX PervCcTpaluto,
CrieliuaavucTy AJIMUHUCTPAL[MU, OTBETCTBEHHOMY 3a paCCMOTPEHHE JIOKYMEHTOB.

Cneruanuct  AJMUHUCTpAL[MM  OCYLIECTBJIsSIeT TMPOBEPKY  CBeJeHUM,
coZiep’Kallluxcsi B JJOKyMEHTaxX W yCTaHaB/IMBaeT (hakT TOJHOTHI Tpe/CTaB/IeHUs
He0OXOUMBIX IOKYMEHTOB.

[Tocne mipoBepKU Mpe/CTaB/ieHHBbIX CBeJeHUM M pacueTa 00ecrie4yeHHOCTU
3asiBUTesel 00IIel TUIOIIA/[bI0 YKUIOTO TIOMEIeHUs] CTIeLUaIucT A MUHUCTPALUU
yCTaHaB/IMBaeT Ha/lWuve MpaBa 3asBUTE/IeN Ha MPUHATHE UX Ha y4YeT B KauecTBe
HY>KJAFOLMXCS B )KUIbIX TOMEILeHUSIX.
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Cneruanuct AJMUHUCTPALIMM Harpap/isieT [JOKYMEHTbl B KOMHUCCHUIO T10
YCTaHOBJIEHUIO pa3Mepa [10X0/la, MPUXOASIIErocs Ha KaKIO0ro ujeHa CeMbu U
CTOMUMOCTHA UMYIIIeCTBa, HAXOJAIErocs B COOCTBEHHOCTU U/IEHOB CeMbU U
TIO/I/IeXKalriero Hajoroo0/1I0KeHUWIO B 11e/Is1X MPHU3HaHUS TPaXkKAaH MaJIOUMYIIMH.

CoctaB u perjsiaMmeHT Komuccuyd T10 YyCTAHOBJIEHHMIO pasmepa J0X07a,
MPUXOJALIErocsl Ha KaXAOro 4YieHa CeMbU UM CTOMMOCTA MMYIIeCTBa,
Haxofsilerocs B  COOCTBEHHOCTH  WIEHOB CeMbU U TIOZJIeKallero
Ha/I0roo6/10)KeHUI0 B 1[e/IsiX TPU3HAHUS TPaK/aH MaJOMMYIUMH YTBepXKAaeTcs
MOCTaHOBJIeHWeM AIMAHUCTPALUH.

[locne mpoBeJeHWsT COOTBETCTBYHOLIMX  pacueToB Komwuccusi  mo
YCTaHOBJIEHHUIO pa3Mepa [0X0/a, MPUXOASIIErocs Ha KaKAOro ujeHa CeMbU U
CTOMMOCTA HMYII[eCTBa, HaXOZSAIIerocs B COOCTBEHHOCTH UJIEHOB CEMbH U
TIO/I/IEXKAIIET0 Ha/IOTO00/I0KEHHUIO B 1[e/IIX TPU3HAHUS TpakAaH MaouMYIIMU
pPeKOMeH/[yeT 3asBUTe/II W UJeHOB €ero CeMbd IIpH3HaTh /MO0 OTKa3aTb B
MPpU3HAaHWK Ma/IOMMYIIMMU M HarlpaB/isieT [JOKYMEHThbI [Jii pacCMOTPeHMs Ha
3ace/laHUM  OOII[eCTBEHHONW KOMWCCUM 110 O KWIMIIHBIM  BOTIpOCaM  TIpH
ApmuHrcTpanu KaukaHapcKoro ropoicKoro okpyra (zajaee - KOMUCCHS).

CoctaB U perjiamMeHT paboThl KOMUCCUM YTBEP)KJAETCs TOCTAaHOBIEHUEM
AJIMAHUCTpALMU.

PesynbraTOM AJMWHHCTPAaTHBHOM MpOLEAYPbl  SIBASIOTCA  Iepejava
YYeTHOTO Ziesia 3asiBUTesIs Ha 3acelaHue KOMUCCHUMU.

MakcuMasbHbId  CPOK  BBITIOJIHEHUS  AJIMUHMCTPAaTUBHOW MpOLeyPbI
cocraB/sieT He 6osiee 10 pabounx AHEH.

3.4. ApMuHKCcTpaTUBHAas npoleaypa — [IpuHsTHe pellieHuM 0 NpU3HAHUU
m6o 00 oTKaze B MPU3HAHUH IPaXK/[aH MaJIOUMYIIIUMH U TIPUHSITUY Ha yUeT B
KaueCTBe HYXJAIOLLUXCA B KAJIBIX MTOMeLLeHUSIX

3.4.1. OcHOBaHMEM /151 Haua/la aMUHUCTPAaTUBHOM npoueaypsl «[IpunHsitre
pellieHui 0 TpU3HaHuM /MO0 06 OTKasze B MPU3HAHUM TPaXK/JaH MaJOUMYILUMU U
TIPUHATUM Ha YYeT B KaueCTBe HYXXJAIOLIUXCA B JKAJIbIX TOMELEeHUsAX» SBJISeTCS
pacCMOTpeHre JOKYMEHTOB KOMUCCHEN.

B c/lyyae mpUHATHS KOMHCCHEW pelleHus] O TPU3HAaHWU 3asiBUTesen
HY)KJAOLMMUCA B JKWIbIX TIOMELeHUdX, CIeLUaIucT AQMUHUCTpALUY,
OTBETCTBEHHBIM 3a pPaCCMOTpPEHHE [JOKYMEHTOB, TOTOBUT IMPOEKT MOCTAHOB/IEHUS
AJMUHUCTpPALIMM O TIpU3HAHUU 3asiBUTEJIEM HYKJAIOIUMUCA B JKUJIBIX
TIOMeII[eHUsIX U 0becrieurBaeT ero COrjacoBaHue U MOATMKMCAHNe B COOTBETCTBUM C
yCTaHOBJIEHHBIM MOPSAKOM U3/JaHUSI MYHULMIIA/IbHBIX MTPABOBBIX aKTOB.

B c/iyyae mnpuHATUS KOMHCCHeW pellleHUss 00 OTKa3e B TIpU3HAHUU
3asiBUTe/Ied  HYXAAIOIUMUCSI B JKWIbIX  TOMEIIeHUsIX,  CHel[daJuCT
AJMUHUCTPALIMY, OTBETCTBEHHbIN 38 PACCMOTPEeHUE JOKYMEHTOB, TOTOBUT IIPOEKT
TOCTaHOB/IeHUss ~AJMUHUCTpaliMM 00 OTKaze B TIpU3HAHUM  3asBUTesel
HY)XKJAIOL[MMHUCS B JKWIBIX TIOMELIeHUsIX C YyKa3aHWeM TIPUYMH OTKasa |
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obecrieurBaeT ero CorjacoBaHue U TIOANUCAHWe B  COOTBETCTBUH C
yCTaHOB/IEHHBIM TOPSIIKOM U3/,aHUSI MYHULUIAIbHBIX IPABOBBIX aKTOB.

['paklaHe CUMTArOTCS TIPUHATBIMM Ha YueT HYXKJAIOMUXCS B KU/BIX
TOMeII[eHUSIX CO [JHSI TIPUHSATUSI COOTBETCTBYIOIIETO pellleHuss AJIMWHUCTpalUn
ropozckoro okpyra. Ilpy paccMoTpeHuMU 3asiBlIeHWM, TMOAAHHBIX HECKOJIbKUMU
rpakJaHaMy OJHOBPeMEHHO (B OJMH [leHb), UX 0YepeJHOCThb OMpeJe/sieTcsl Mo
BpeMeHH T0Ziauu 3asiBJIeHUsI C MOTHBIM KOMILIEKTOM HeOOXOAUMBIX JOKYMEHTOB.

Bpemsi  BbIMomHeHUsi AJMUHHCTPAaTUBHOM TIpOLIeAYpbl He  J0/DKHO
TIPeBBIIIaTh 3-X pabourx JHeH.

3.5. ApMuHKCcTpaTUBHasA npoueypa — HanpaBnenue (BbiZauya) BbIMUCKUA U3
TOCTAHOB/IEHUsT A IMUHHUCTPAL[UU O TIPU3HAHUM I'PaKaH MO0 006 oTKa3ze B
TPU3HAHWY TPaK/IaH MaJIOUMYIL[MMU U IPUHSITUY Ha yUYeT B KaueCTBe
HY>KJAIOLUXCS B )KUIbIX MTOMeIlleHUsT

OcHoBaHMeM /i Hauaja aJMUHUCTPAaTUBHOM Tipolieayphl «HampaBneHue
(BblJaya) BBIMMCKWA U3 TMMOCTAaHOBJEHUS] AJMHUHUCTpPALMM O TPU3HAHWU TpaXkAaH
mibo o6 oTKaze B TMPU3HAHUM TPa)KJaH MaJOMMYILIMMH U TIPUHATHU Ha yueT B
KaueCTBe HYXKJAIOLIUXCA B JKAIbIX TOMELleHUs»  SBJISEeTCS  MPUHSTHE
TOCTaHOBJIeHWS] AZIMUHUCTPALIUM O MPU3HAaHWUU (OTKa3e B MPU3HAHUM) 3asBUTES U
YJIEHOB €0 CeMbH HY>XAAIOLUMUCS B XKU/IbIX TTOMELL[eHUSIX.

B Teuenwe 3 pabouux [gHeld CO [JHS TIDUHATUS TIOCTAaHOBJIEHUS
AJMUHUCTpALMM O TMpU3HAHUU (OTKasze B MPU3HAHWW) 3asiBUTENS] U U€HOB €ro
CeMbU HYXXJAIIIUMHUCI B JKWIbIX TIOMEIIEHUSIX 3asBUTEII0 BbIJAETCS WU
HarpaBJiieTCs BBITIMCKA W3 MOCTAaHOBIEHUsT A IMUHUCTPALUU.

Pe3ysbTaTOM aJIMUHUCTPAaTHBHOW MPOLIEyPbl SB/SETCS HamnpaBeHUe
(BbI/Iaua) 3asiIBUTEJIIO BBITTMCKU M3 MMOCTAHOB/IEHUs] AJMUHUCTPALIUK O MPU3HAHUU
(oTKa3e B MpU3HAHUU) 3asBUTENSI U UI€HOB €r0 CeMbU HY K/AIOIUMUCS B
JKAJIBIX TTOMELLIeHUSIX.

[Ipy moJsiyueHUM MYHHULIMIIAIBHOU yCiyry yepe3 M®ILI Beifjauy 3asiBUTeISIM
(MX mpeACTaBUTESIM) BBITTUCKU U3 MOCTaHOBEHUs] AJIMUHUCTPALMU O NPU3HAHUU
(OTKase B MPU3HAHWM) 3asIBUTEIS] U YWIEHOB €ro CeMbU HYKJAIOIIUMUCS B >KUJIBIX
TIOMell[eHUAX OCyIeCTB/sAeT crierraauct MOLI.

[lepegaua kKypeepy M®DILl pe3ynbTaTa MYHULUINAJBHOW  yCIYTH
OCyIL[eCTB/IsIeTCSl B TeueHWe 1 pabouero AHs Iocjie TMOCTYIJIEHUs] TIOCTaHOB/IeHHsI
AJMUHUCTpALMM B YTIOJTHOMOUYEHHBIM OpraH, Ha OCHOBaHWU peecTpa, KOTOPbIU
COCTaBJ/IsIeTCS B 2-X 9K3eMILIIpax U COAEP>KUT 1aTy U BpeMsi mepeiaun.

[Tpu TO/lyYeHHH MYHULMIIAABHON YCayru uepe3 EquHbIA TIOpTan aMbo
yepe3 PervoHanbHBIM MOPTaA TOCY/apPCTBEHHBIX W MYHMIUIIAIBHBIX YCIYT
(pyHkumii) BblJaya  3asiBUTENISM  (MX  Tpe/CTaBUTE/NsIM)  BBIITUCKU U3
MOCTaHOBJIeHNUS AIMUHUCTPALMX O MPU3HaHWU (OTKase B MPHU3HAHWM) 3asiBUTEJISI U
YJIEHOB €0 CeMbH HYKJAOLMMUCS B JKAJIbIX IOMELLIEHUSIX OCYLLeCTBJIeTCs yepe3
Enunbiii ioptan (PervoHambHBIM MOpTam) aubo, 10 >KeaHWIo 3asBUTENs, depes



M®II.

C yuyeToM MPUHSTBIX PellieHUN CIel[UaJuCT Y TI0THOMOUYEHHOT0 OpraHa:

1) 3aHOCUT COOTBeTCTBYHOIYyIO HH(popMaiuio B JKypHan perucrpaiuu
3asB/IeHUA TpaXkJaH O TPUHITUM Ha YyduyeT B KauyeCcTBe HYXK/AAIOI[UXCS
B TMpeJOoCTaB/sieMbIX IO JOTCOBOPaM COLMA/JIbBHOTO HakWMa >XKWJIbIX TTOMeEIeHUsIX
MYHHULIUMNATBHOTO XKUIUIITHOTO (hOH/a;

2) BK/IKOUAeT Tpak[aH, TPUHSATBIX Ha y4yeT, B KHUT'y ydeTa Ma/JlOUMYILUX
rpak[iaH, COCTOSILMX Ha yueTe B KaueCTBe HYKAArOLUXCS B MPeJOCTaB/IsieMbIX 110
JIOTOBOpPaM  COLIMAZIbHOTO HaWMa JKWIbIX IIOMEIeHUsX MYHHULUMNAIbHOIO
JKUUIHOro dhoHa (Janee Mo TeKCTy — KHUTa yueTa rpaxkiaH, npuioxxkeHue Ne 5)
B TeueHWe Tpex pabouux [JgHell CO [JHA BCTYIUIEHWS B 3aKOHHYIO CHIY
COOTBETCTBYIOLL[er0 pellleHUs. BejeHue KHWUIU yueTa IpakJaH OCYILLeCTBJISeTCs
YTI0/THOMOUEHHBIM OPraHOM.

3) 3aBOAUT Ha KaXK/I0ro rpakiaHWHa, TIPUHATOrO Ha yUeT, yUeTHOe [1e/1o, TJe
XPaHATCS BCe JOKYMEHThI, ABUBIIMECS OCHOBAaHUEM [IJIsl IPUHATHSA T'PaXkJaHUHAa Ha
ydyeT. YUeTHOMY /[ie/ly TIpHMCBauBaeTCsl TIOPSIAKOBbIM HOMeEp, COOTBETCTBYHOIUN
HOMepY CTPOKHM B KHUTe yueTa I'pakJaH.

4) BHOCHUT CBeJleHMSI B CITMCKM I'DakK[aH, COCTOSIIIIMX Ha ydeTe B KauyecTBe
HY>K/IAIOIIUXCS B )KUJIBIX TIOMEI[eHUsX, B TeueHre 10 paboumx maHeH, craeayronux
3a JHEM BKJIFOUEHUS B KHUTY yueTa rpakJaH.

Bpemsi  BbIMO/HeHUsT ~AJIMUHHUCTPAaTUBHOM TpOLIEAYpPbl He  J10/DKHO
TIPEBBIIIATH 3-X PaboumnX JHEH.

3.6. AgpMuHUCTpaTUBHasA npoueaypa — [lepepervcrpanys rpak/jaH,
COCTOSIIIIUX Ha yUyeTe B KaueCTBe HY KJAOLIUXCS B XKUIbIX TTOMEIeHUsX

AJMUHUCTpaTHMBHas mipouenypa «llepepervcrpaiysi rpakjjaH, COCTOSIIIUX
Ha yuyeTe B KaueCTBe HYKJAIOIIUXCSI B JKWIbIX TOMEIeHUsIX» TPOBOAUTCS
€XeroJJHo Ha OCHOBaHWM NPe/CTaB/IeHHbIX 3asBUTESIMA CBeJeHUW U CBeleHUH,
TO/TyUeHHBbIX B pe3yJ/ibTaTe MeXBeJOMCTBEHHOIO B3aUMOJEUCTBHA B CPOK C 1
gHBaps A0 31 MapTa TeKyllero roja.

[Onst mpoXoXKAeHWs1 TepeperucTpaluy rpakJaHWH, COCTOSIIMM Ha yueTe
B KauecTBe HYJK/JAIOI[ETOCs, 00si3aH e)KerofHO TIPeJOCTaB/IsATh CBe/IeHHs
B YTIOJIHOMOUYEHHBIM OpraH, TOATBepXZAroliie CTaTyC HYXXAAroLerocs
B JKWJIBIX MIOMEILeHUSIX.

B ciydae ecsiv y rpaxk/jaHMHA 3a UCTEKIIWM TIepro/] IPOU30IIIN KaKre 100
V3MEeHeHMs, TO OH /i1 BHECEHWsI U3MEHEeHHWW B CIHMCOK OuYepefHOCTH TpaK[aH,
HY>KJAIOIUXCS B )KWIbIX MTOMEIleHUsIX, TTpe/iCTaB/IsIeT:

a) 3asiBleHHe C YyKa3aHWeM W3MeHUBIIUXCS OOCTOATeNbCTB B CEMbe
(mpunosxenue Ne 4);

6) [JOKyMeHTbI, TIO/ATBepXKJaroll[ie HW3MeHUBIIHMecs 0OCTosATeNbCTBA
(cBuzeTeNbCTBO O Opake, pa3Bojie, pOXKAEHUU JieTel, CMepTU U APYTHe).

[Ipy W3MeHeHUM YCIOBUM, TMOCTY>XUBLIMX OCHOBaHWEM [JIsi TIPUHSATUS
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rpaK/JaHWHA Ha YyueT, [JaHHBbIM TPaKJaHWH T[peJCTaB/sgeT [JOKyMeHTa/lbHOe
TIOATBEP)XAEHEe U3MEHUBIIUXCS JaHHbBIX.

CneyquasucT  YTIOJTHOMOYEHHOIO OpraHa CBepsieT  Ipe/iCTaB/IeHHbIe
TPaKJAaHUHOM CBe/leHUssT C JaHHBIMA yueTa M B Caydae HeoO0X0JUMOCTH
JIOTIOJIHUTE/IbHO, B paMKaxX MeKBeJOMCTBEHHOI'O0 B3aUMOJEUCTBHS, 3aripaliviBaer
CBeJleHUS 0 Ha/M4UU Yy TpaKJaHWHA U (U/IM) WIEHOB ero CeMbU HeJIBUKUMOIO
VMMYyIlLleCcTBa.

[IpencraBiieHHble 3asgBUTE/IEM U OpraHU3aLiUsIMU CBeZleHHs aHa/IUu3UPYIOTCA
Y TP W3MeHeHWW OCHOBAHWM, MO0 KOTOPBIM TpaXkAaHWH ObLI MPUHAT Ha y4eT,
CriejuaavcT YTIOTHOMOYEHHOr0 T'OTOBUT TPe/JIOKeHUsI Ha 3acejaHue KOMUCCHUU.
[IpoekT mocTaHOB/eHUs AJMUHUCTPALUM O CHATUM C ydyeTa rpaXkK[aH TOTOBUT
CriejuaavcT YTOJIHOMOYEHHOI'0 OpraHa.

YTOMHOMOUEHHBIM OpraH yBeJOM/IsIeT TpPaKJaH CHATBIX C ydeTa
(mpuoxkeHre Ne 6) B TeueHNM 3 pabouMX JHEM C MOMEHTa CHSITHS C yuera.

Pe3ysbTaTOM aJMUHUCTPAaTUBHOW TIPOLIeAYPbl  SIBISIETCS  TOATOTOBKA
CTeI[MaIMCcTOM AJMUHUCTPAIIUM TPOEKTa TOCTAHOBJeHUS AJMUHUCTpALUM 00
YTBEP)KAEHUU CIIMCKa OuYepefHOCTH TCpaXk[aH, HYXIAWIMMXCI B JKUIbIX
TIOMeL[eHHAX Ha TeKYIUM YUeTHbIA O/l 10 COCTOSTHUIO Ha 1 anperis.

W3 ob111ero crmcka ouepeHOCTH B OT/e/IbHbIe CITMCKU BKTFOUAIOTCS:

- TpaXkJaHe, WMeOLIe TPaBO Ha BHeOUYEpeNHOe TpeJOCTaB/IeHHe >KUJION
TJIOIA/U;

- TpaKJaHe, TOATBepAUBLLIYe UMYILeCTBEHHOE 10JI0)KeHUe;

- TpaxjaHe, OTHOCSIIMeCS K OmpejeneHHON ¢eepasbHbIM 3aKOHOM,
Yxkazowm Ilpe3ugenta P®, 3akoHOM cyObekTa Poccuiickoit demepaliiy KaTeropuu.

OO6HOB/IeHHbIe 00IIMe CIIMCKU OUYepeIHOCTH I'PaKIaH, COCTOSIIAX Ha yueTe
B KauecTBe HYKIAIOIIUXCSA B >KWIbe, pa3MeljaloTcs yid 0003peHus B 3[aHUH
AJIMUHHCTpALMX rOpoja. A TakKe MO)KHO C HUMH O3HAaKOMUTBHCS Y CIIeLjUaaIviCTOB

AJMUHUCTpaI[MK, JUOO0 YTIOJITHOMOUYEHHOTO0 OpraHa Ha JIMYHOM TIpUEMe.
CnmcKy XpaHATCA B MarkKe B JOCTYITHOM /11 O3HAaKOMJIEHUS IpaXk[jaH MecTe.

Bpemss BbinosnHeHWs AJMUHUCTPAaTUBHOM MpOLIEAYyPbl HeE  [JOJDKHO
nipeBbiiiaTh 30 pabounx AHeH.

IV. IlopsapaoK u (opMbl KOHTPOJISI 3a NPeA0CTaB/IeHHeM
MYHUIMNIA/IBHOU YC/TIYyTH

4.1. TlopsiIoK OCYIT|eCTB/IeHUS TEKYIIeT0 KOHTPOJIS 3a COO/TI0/IleHHEM U
WCTIOJTHEHUEM [IOJ/DKHOCTHBIMU JIUL[aMXA A IMUHUCTPAIIUU U Y TIOJTHOMOUYEHHOTO
opraHa MoJIO)KeHU A/IMUHUCTPAaTUBHOTO perjiaMeHTa ¥ UHbIX HOPMAaTUBHBIX
TIPAaBOBBIX aKTOB, yCTaHABIMBAIOIIUX TPeOOBaHUs K MPe/i0CTaB/IeHUI0
MYHUIUTIaTBHOW YCIYTH, a TaK>Ke MPUHATHEM UMY pellieHui

4.1.1. TekylMii KOHTPOJIb OCYLIECTB/SIETCSI MOCTOSTHHO [JOJDKHOCTHBIMU
MLaMA 10  KaK[JOM aJMUHUCTPAaTUBHOM TMpoLefype B  COOTBETCTBUU
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C YTBEepKJEHHBbIM perJaMeHTOM, a TakXe IyTeM TIpoBefeHUs [ aBou
AJIMUHUCTpALA WIA JIULOM, €ro 3aMeljaroljuM, I[IpOBEpPOK HCIO/HEeHUs
JOJDKHOCTHBIMU JTUL[AMU TT0JIOXKEHUM perjiaMeHTa.

4.1.2. O cayyasgx W [OpUYMHAX HapyLIeHWs CPOKOB, COZeprKaHUus
aZIMUHUCTPATUBHBIX TpOLieAyp Y [eWCTBUM [OJ/DKHOCTHbIE JIMLja HeMe/JIeHHO
vHpopMupyroT ['MaBy AQMUHHMCTpaLMM WM JIMLIO, €ro 3aMelrarollee, a Takxke
TIPUHUMAIOT CPOYHBIE Mephl 110 YCTPaHEeHUI0 HapyLIeHUH.

4.2. TlopsZIOK ¥ TIePUOJUYHOCTDb OCYIIeCTB/IeHHS TJTaHOBBIX Y BHEIJITAHOBBIX
TIPOBEPOK TOTHOTHI ¥ KaueCTBa MpeJj0CTaB/AeHrs MYHULIUTIATbHOM YC/IYTH, B TOM
yucsie MOPSiIOK U (POPMBI KOHTPOJIS 3a TIOJTHOTOM 1 KaueCTBOM TIpe/loCTaB/IeHus

MYHULIUMNAJIBHOU YCJIyTH

4.2.1. KoHTponb 3a TMOAHOTOM W  KauyeCTBOM  TIpeA0CTaB/eHUs
MYHULIATIAIbHOW yC/IyTY BK/IHOUaeT B ceOsi IpoBe/ieHUe M/IaHOBBIX U BHETJIAaHOBBIX
TIPOBEPOK, BBISIBJIEHWE W YCTPaHEHWe HapyIIeHWW TpaB 3asgBUTENel, MOI0XKeHUN
AJMWUHUCTPAaTUBHOIO perjiaMeHTa M JpyrMX HOPMAaTMBHBIX IIPAaBOBBIX AaKTOB,
pacCMOTpeHHe, TIPUHSTHE pelleHU U TIOATOTOBKY OTBETOB Ha oOpailjeHue
3asBUTe/Iel, CofepsKaluxX >kajmoObl Ha peleHus, AercTBusi (Oe3zeiicTBue)
JIOJDKHOCTHBIX JTHL].

4.2.2. IIpoBepKy MOTYT OBITb TIJITAHOBBIMU U BHETI/IAHOBLIMH.

[InaHoBbIE  TIPOBEPKM  TIOTHOTBI UM KadecTBa  IpeJOCTaB/I€HUS
MYHMUILMIIA/IbBHOW YCJIyTH TMPOBOJSTCS He peXke OJHOr0 pa3a B I'0Ji Ha OCHOBAaHUH
IUVIaHOB. BHerlaHOBbIe TIPOBEPKM  TIPOBOAATCS IO MOPYyYeHUrO ['1aBbl
AZIMUHHUCTpAIMM WM JIWIIA, €ro 3aMeIarolero, Mo KOHKPEeTHOMY OOpalljeHHIo
3aMHTepPeCOBaHHbIX JIULI.

[TpoBepKU MOMHOTHI M KauecTBa Tpei0CTaB/sieMO MyHUILMITA/IbHOW yCIyTH
MPOBOJATCS HAa OCHOBAaHWM pACMOpPsDKeHUs1 AJMUHMCTpaLuu. [y TpoBeseHus
TIPOBEPKU (POPMUPYeTCSI KOMHUCCHSI, B COCTaB KOTOPOM BK/IFOUAOTCS

MyHUIMMaAbHbIE CyKalyue AJIMUHUCTPALIUU.

Pe3ynbTaThl MpOBepPKH 0(OPMJISIIOTCS B BUJIE aKTa, B KOTOPOM OTMEUatoTCs
BbIsSIBJIEHHbIE HEZIOCTATKHY U MPeJJ/I0KEeHUs TI0 UX YCTPaHEHUIO, aKT MOAMUCHIBAETCS
yeHaMyd KOMUCCUU. C aKTOM 3HAaKOMSTCSl JO/DKHOCTHBIE JiMLa AJIMUHUCTPALUA
Y YTI0JIJHOMOUEHHOT'O OpraHa.

4.3. TIopsiioK OCyI1eCTB/IeHUs TEKYI[ero KOHTPOJIS 3a COO/t0/jleHreM U
ncroysiHeHreM pabotHrukoM M®II, ripefiocTaB/IAOIIEro MyHUIUIATBHYIO YCAYTY,
MO/I0’KeHU AJIMUHUCTPAaTUBHOTO perjiaMeHTa ¥ MHbIX HOPMAaTUBHBIX MPABOBBIX

aKTOB, YCTaHABJ/IMBAIOLMX TpeOOBaHUs K TIPe/J0CTaB/IeHNI0 MyHULIUTIATbHOM
YCIIYTH, a TakKKe NPUHATHEM UMM pPellleHUM, MOPAL0K NPUBJIeYeHUs K
OTBETCTBEHHOCTH paboTHrKa M®LI, mpeoCTaBASIOIET0 MyHUIUTIATBHYIO
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YCIIyTY, 3a pelieHus U JetictBus (0e31eliCTBYs), TPUHUMaeMbIe
(ocy1ecTB/isieMble) UM B XO/ie MpeJoCTaB/IeHNs] MyHULUMIIAJIbHOW YCIYTH.

M®II, pabothHuku M®PIl HecyT OTBETCTBEHHOCTb, YCTaHOBJ/IEHHYIO
3aKOHO/aTe/IbCTBOM Poccuiickon ®efiepaliyu:

- 3a MOJIHOTY  Tlepe/ilaBaeMbIX YnonHomMoueHHOMY Oprasy,
NpeJiOCTaB/ISAOIIEMY MYHULMIIAJIBHYI0 YCIyTy, 3anpoCcoB O TIpeAoCTaBlIeHUr
MYHHULIUMNAJBHOW YCJIYTH UM UX COOTBETCTBUE TepeaBaeMbIM 3asBuTeneM B MPL]
CBeJIEHUSIM, UHBIX IOKYMEHTOB, TIPUHATHIX OT 3asiBUTEJIS;

- 3a IIO/IHOTY U COOTBeTCTBME KOMILJIEKCHOMY 3alpocy IepejaBaeMbIX
oprasy, IIpei0CTaB/IA0LLeMY roCy/Z,apCTBeHHYO yCIyry, Oprasy,
NIpeIOCTaB/SAIIEMY MYHULMNAJBHYIO  YCIYry, 3asgBleHUM, COCTaBI€HHBIX
Ha OCHOBAHWM KOMIUIEKCHOTO 3arpoca, UHbIX JOKYMEHTOB, MH(OPMaLuu U (UIn)
CBe/leHUM, HeOoOXOAUMBIX [/ TIPeJOCTaB/IeHUs] TOCYJApCTBEHHbIX W (W/IH)
MYHULMIAaAbHBIX YCIYT, yKa3aHHbIX B KOMITJIEKCHOM 3aripoce;

- 3@ CBOEBPEMEHHYK  T[epefauyy  OpraHy, [peJOCTaBJSIOL[eMY
roCyJapCTBeHHYH0 YCIyTy, OpraHy, IpeAoCTaB/IsoleMy MyHULUIIAIBbHYO YCIYTY,
3arpoCoOB O TpPeAOCTaBlIeHUU TOCYyAAPCTBEHHBIX WM MYHMULUIIAIBHBIX YCIYT,
3asB/IEHMH, COCTABJIE€HHbIX Ha OCHOBAaHMM KOMILIEKCHBIX 3alpoOCOB, WHBIX
CBeJileHUH, JOKYMEHTOB U (WIK1) UH(OpMalLMy, TPUHSTBIX OT 3asiBUTE/Is, a TaKXKe 3a
CBOEBPEMEHHYIO BbIJjauy 3asiBUTENIF0 [IOKYMEHTOB, MepellaHHbIX B 3TUX LieJisAX
M®II opraHoM, I[pefOCTaB/AOIMM TOCYLAapCTBEHHYIO YC/Iyry, OpraHoM,
TIpe/I0CTaB/ISIOIMM MYHHULIMITIAIBHYIO YCIIYTY;

- 3a cobmo/ieHue TpaB CyOBEKTOB MePCOHANBHBIX JJaHHBIX, 3a COOJIIOjeHe
3aKoHoZaTenbcTBa Poccuiickoit ®epepaliuy, yCTaHaB/IMBAIOIIEro OCOOEHHOCTU
obpaijeHusi ¢ uHbOpMaled, AOCTYIT K KOTOPOM oOrpaHuyeH dezmepanibHbIM
3aKOHOM.

PabotHuku MOPIl 1pu HeucriojiHeHUWM JMOO TIpU  HeHa/eXKallemM
WCTIOJTHEHUM CBOUX CyKeOHbIX 00si3aHHOCTell B paMKax peanv3auyy (PyHKLUN
M®II, mnpuBieKalOTCSI K OTBETCTBEHHOCTHM, B TOM UHWCJIe YCTaHOBJIEHHOU
YronoBHeiM KozaekcoMm Poccuiickon @Pepepauyu - Kogekcom Poccunckou
denepariv 06 aMUHUCTPATUBHBIX TIPAaBOHAPYIIIEHUSX /IJIS1 JO/DKHOCTHBIX JIHI].

4.4, TTopssmoK npyB/ieUeHUs1 K OTBeTCTBEHHOCTH JO/KHOCTHBIX JIULY
AMUHUCTpaLMY U YTIOJTHOMOUEHHOTr'0 OpraHa, rpeAoCTaB/ISoIUX
MYHHLIATIATBHYIO YCIYTY, 3a pellieHus U JercTus (0e3eicTBre), TpUHUMaeMble
(ocy1ecTB/isieMble) UMM B XO/le MPejOCTaB/IeHNs] MyHULUIIA/JIbHOW yCIYTH

J10JDKHOCTHOE JIULI0 HeCeT MepCOHa/bHY0 OTBETCTBEHHOCTh 3a:

- cobsroileHre yCTaHOB/IEHHOTO TIOPsiIKa IpreMa JJOKYMeHTOB;

- TIDUHSITHE HAJJjIeXXallluX Mep MO0 TOJHOW W BCECTOPOHHEMW TMpPOBEpKe
Tipe/iCTaB/IeHHbIX JOKYMEHTOB;
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- coOsro/leHre CPOKOB PacCMOTpPEHHUsI JOKYMEHTOB, COO/IOZieHue TopsiIKa
BbIJ]JauM JJOKYMEHTOB;

- YUeT BblJJaHHBIX IOKYMEHTOB;

- CBOeBpeMeHHOe (PopMUpOBaHUWe, BeJ/ileHWe U Hajjiexallee XpaHeHue
JIOKYMEHTOB.

[To pe3ynbTaTaM IPOBe/IeHHBLIX IPOBEPOK B C/lydae BbISIB/IEHHs HapyllleHUu
rpaB 3asiBUTe/Ie U UHBIX HapyllleHUud K BUHOBHBIM JIMI[aM TIPUMEHSIFOTCSI Mepbl
OTBETCTBEHHOCTH, YCTAaHOB/IEHHbIE 3aKOHOAATeTLCTBOM Poccutickor ®Peneparum.

OTBeTCTBEHHOCTb MYHUILMIA/IbHBIX C/Y>KaIlIUX W UHBIX JO/DKHOCTHBIX JIUI]
3a pelreHus U AercTBUs (Oe3meMCTBUS), MPUHUMAeMble B XOZe Ipe0CTaB/IeHUs
MYHULIUNAJBHOW  yYCIYTA 3aKPeruvisieTcsi WX JOJ/DKHOCTHBIMU — MHCTPYKLIUSIMUA
B COOTBETCTBHH C TPeOOBAaHUSMU AEUCTBYIOIIETO 3aKOHO/[aTe/IbCTBA.

4.5. TTonokeHusl, XapaKTepu3ymoilye TpeboBaHUs K MOPSAKY U hopMam
KOHTPOJISI 3@ MpeJi0CTaB/IeHeM MYHHULIMIIAIbHOM YCIYTH, B TOM UKCJ/IE CO CTOPOHBI
rpaXkziad, ux o0beuHeHNH U opraHu3alyiii

KoHTponb 3a mpefocTaB/ieHUeM MYHHULIUMNAIbHOM YC/IYTH OCYIeCTBJISIeTCS
B (opmMe KOHTpPoOJsI 3a COOMIOZIEHWEM  TIOC/IeZOBAaTe/IbHOCTH — JeHCTBUM,
omnpefie/ieHHbIX ~ AJMUHUCTPATUBHBIM  perjlaMeHTOM 10  WCIOJIHEHUIO
MYHULIUMNAIBHOM YCAYTH, U TIPUHITHEM pellleHHUN JO/DKHOCTHBIMM JIULIAaMHU, TTyTeM
TIPOBE/IEHUs] TPOBEPOK COOMIOAEHUST W MCIOJHEHUS [O/DKHOCTHBIMU JTUI[AMH
AJMUHUCTpALIMM U YTIOTHOMOUYEHHOTO OpraHa HOPMAaTUBHBIX TPABOBBLIX aKTOB
Poccuiickoii  ®egeparuu, CBepAsoBCKON 007acTH, a TakKe ITI0JIOKEHHH
HacTosero AZAMUHUCTPAaTUBHOTO PerjlaMeHTa.

I'pakaHe, UX 00beAVMHEHUs W OpraHW3al[id B C/ydae BBISIB/I€HUST (haKTOB
HapyllleHdus1  TIopsifKa  TIpe/IoCTaB/AeHUs  MYHULUMAJBHOW  YCAYTH WU
HeHaJ|jIe)Kall[ero  WCIIOMIHeHWs] perjiaMeHTa BMpaBe o00paTUThCS C  »Kasmoboi
B AZIMUHUCTpPALIUIO.

JIlroboe  3aMHTepecOBaHHOE JIMII0O MOJKET OCYIIeCTB/ATb KOHTPOJb
3a TIOJIHOTOM U KaueCTBOM TIpeJOCTaB/ieHUs] MYHHULIMMNAJIbHOM  yCIYTH,
obpaTuBIIHCh K ['1aBe AIMMHHUCTpALIAN WUJTH JIULTY, €r0 3aMell[aloleMy.

V. locyae0HbIi (BHECYAeOHBII) MOPSAJ0K 00)Ka/I0BAaHUA PellleHuH U
AericTBuM (0e3melicTBHsA) AAMUHHUCTPALIUH, Y TIOJTHOMOUYEHHOI'0 OpraHa,
MpeA0CTaB/IAIIUX MYHULIUNIATBHYIO YCIYTY, @ TAaK)Ke ero A0/DKHOCTHBIX
nun, M®II, paborHinkoB M®I]

5.1. lndopmanys a/1s1 3asiBUTENISI O €ro TIpaBe T0/1aTh »Kao0y Ha peleHue
v (wm) pericteue (b6e3meiicTBre) AIMUHUCTPALIUY, ¥ TIOJTHOMOUYEHHOI'0 OpraHa
Y (WIK) ero JO/DKHOCTHBIX JIUL], MYHULIMTIA/IbHBIX C/TY KAlLUX MPU



3
TIpe/[0CTaB/IeHUM MYHUIUTIAILHOM YCayTH (faee >kanoba)

3asBUTeIL HMMeeT TMpaBO Ha JocyAeOHoe (BHecylebHoe) obykanoBaHue,
ocCliapyBaHUe pellieHuH, AelcTBuid (Oe3/eicTBUsT), PUHATHIX (OCYIeCTB/IeHHBIX)
TIpU NpeJ0CTaBIeHUN MYHULIUIIATIbHOM YCITyTH.

OO6yka/moBaHUe 3asBUTEISIMU peIlleHuH, AeicTBrid (6e3meCTBUSA), TTPUHSATHIX
(oCyllleCTB/IEHHBIX) B XOZA€  MpPeAOoCTaB/ieHUsI  MYHULMIIQ/JIbHOM  YCJIYTH
B JocyaeO0HOM (BHeCcyJeOHOM) TOpsiiKe, He JIMIIaeT WX ITpaBa Ha o6ykasoBaHHe
yKa3aHHBIX pellleHuH, JercTBui (6e3eiicTBUs) B CyieOHOM TIOpsITKe.

5.2. [IpeameT >kamo0bI

5.2.1. 3asBUTe/lb MOXET 00paTUThCI C >kasoboli Ha  OpraHbl,
TpeI0CTaB/ISA0IMe MYHULMIIAJIBHYI0 YCIYTY, B TOM UKC/Ie B CIeAYIOIUX Cydasix:

1) HapyuleHuWe CpoKa perucrpagydyd 3ampoca O MpeJoCTaBlIeHUH
MYHULMIaIbHOW YCIYTH, 3arpoca, yKa3aHHOro B cratbe 15.1 ®PepepasbHOro
3akoHa OT 27.07.2010 Ne 210-®3 «0O06 opraHu3aiiyd TpeoCTaBIeHUsS
roCyZlapCTBeHHbIX U MYHULIUNATIBHBIX YCIYT».

2) Hapy1leHue CpOKa MpefoCTaB/IeHs MYHULUIIAIbHON yCIYTH.

3) TpeboBaHue Yy 3asBUTeNs [JOKyMEHTOB WiId WH(popMaluu b0
OCYLLeCTB/IeHUSI [IeWCTBUM, TMpeJCTaBJIeHrue WA OCYLIeCTB/IeHWe KOTOPBIX
He MpeJyCMOTPEeHO HOPMAaTUBHBIMHU MPABOBbIMU akTamu Poccuiickor ®efepaiuu,
HOPMAaTUBHBIMUA TPaBOBBIMU aKTaMU CyObeKToB Poccuiickot ®enepaiyy,
MYHULIUNAJbHBIMU TIPaBOBBIMM aKTaMH [jisi TIPeAOCTaBAeHUsS MYHUIUIAIbHOU
YCIIYTH.

4) oTKa3 B MpueMe JJOKYMeHTOB, MpeJoCTaB/eHhe KOTOPbIX MPeayCMOTPEHO
HOPDMaTHMBHBIMM TPaBOBbIMM akTaMu Poccuiickor ®Pepepaijuyd, HOPMAaTUBHBIMU
TPaBOBLIMM akTaMU CyOBeKTOB Poccuiickoii ®epepaiivy, MYHULMMA/TIbHBIMA
TIPaBOBbIMU aKTaMH /IS [IPeJ0CTaB/IeHUs] MyHULMITA/IbHOW YCIYTH, Y 3asgiBUTEJIS.

5) OTKa3 B IMpeJOCTaB/JeHWU MYHULUIIAJBbHOW YCIYTH, €C/IM OCHOBaHUS
OTKa3a He TpeAyCMOTpeHbl (eAeparbHbIMM  3aKOHAaMU W TPUHSATBIMHU
B COOTBETCTBUM C HUMU UHBIMM HOPMAaTUBHBIMU TPaBOBBIMMU akTaMu Poccuiickoun
depepaliyy, 3aKOHaMUA ¥ WHBIMM HODMAaTUBHBIMHU TIPABOBLIMHU aKTaMH CyOBEKTOB
Poccurickon ®@enepanyy, MyHULIMITA/TIbHBIMYA [IPABOBBIMY aKTaMHU.

6) 3arpeOoBaHMe C 3asBUTENS MPU IIPEAIOCTaBIeHUN MYHHIUIATIbHON
YCAyT¥ TUIaThl, HEe TMpPeJyCMOTPEHHOM HOPMAaTUBHBIMUA TIPAaBOBBIMU aKTaMU
Poccuiickoii ®epepaliui, HOPMATUBHBIMH TIPAaBOBLIMH aKTaMH CyOBEKTOB
Poccurickon ®@efiepaljuy, MyHULIUNA/IbHBIMU NTPABOBLIMU aKTaMU;

7) OTKa3 opraHa, IIpefOCTaB/IsIOLLIero MYHULUIAJBHY — YCIYTY,
JO/DKHOCTHOTO JIMLja OpraHa, IIpefjoCTaB/ISIOLIero MYHULIMIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHA/IbHOTO 1ieHTpa, paboTHMKa MHOTO(MYHKI[MOHAJBLHOTO IL[eHTPa,
OpraHu3alyu, npeJycMOTPeHHbIX YacTbio 1.1 ctaTeu 16 ®efepasbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3alvy MpPeJOCTABIEHHUS TOCYAapCTBEHHBIX M
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MYHULIATIAIBHBIX YCIYT», WIA WX PaOOTHUKOB B UCITPAB/I€HUN AOMYIEeHHLIX UMH
OTTeYaTOK ¥ OIIMOOK B BBIJAHHBIX B pe3yJ/bTare MpeoCTaBIeHrs MYHULATIATbHON
yCJIYTU  JJOKyMeHTaX Ju00 HapyllleHHe YCTaHOBJeHHOTO CpOKa  TaKUX
VICTIpaB/IEHUM.

8) HapyllueHre CpOKa WM TOpsiJKa BbIAAUM JOKYMEHTOB I10 pe3yJibTaTam
TpeJi0CTaB/IeHNs MYHULIUIIAIbHON yCITyTH;

9) mnpuOCTaHOB/EHWE TIPefOCTaBlIeHUsI MYHULMIAJBHOW YCIyTH, €eC/d
OCHOBAaHUSI TIPUOCTAHOBJIEHUsI He TIpeAyCMOTpPeHbl (efepalbHbIMU 3aKOHAMU
YW TPUHATBIMU B COOTBETCTBUM C HUMU WHBIMM HOPMATUBHBIMU TPAaBOBBIMU
aktamu Poccuiickor @efiepaliviv, 3aKOHAMU Y UHBIMU HOPMAaTUBHBIMU MPABOBBIMU
akTaMu CyObeKToB Poccuiickoii ®efepaiiiy, MYHUIMINAJILHBIMA ITTPABOBLIMH
aKTamH.

10) TpeboBaHMe y 3asiBUTEIS TIPU MPEAOCTaBIeHUA MYHUIUTIATLHON yC/TyTH
JIOKYMEHTOB WX WUH(OPMAaLUU, OTCYyTCTBUE U (WIW) HEJOCTOBEPHOCTb KOTOPBIX
He YKa3blBa/IMCh TMpPU TlepBOHAYalbHOM OTKa3e B TIpUeMe JOKyMEeHTOB,
HeOOXOAUMBIX  [JI1  TIpe/IOCTaB/AeHUs] ~ MYHMIMMNaJbHOM  yCiyrv,  1ubo
B TpeJOCTaB/€eHWA  MYHULMMNAIbHOM YCJIyIH, 3a MCK/IIOUYEHUeM CJIyYaes,
MpeAyCMOTPeHHbIX TIYHKTOM 4 4yactu 1 crateum 7 PefepasbHOrO 3aKOHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3aruu IMpeAoCTaB/eHNs TOCYAapCTBEHHbIX
Y MyHULIUTATIBHBIX YCIYT».

B yka3zaHHBIX cay4asix gocyzeOHoe (BHecyneOHoe) oO)kasoBaHMe
3asBUTeNIeM pellleHud W felictBuii (6e3melicTBUSI) MHOTO(YHKIMOHAIBHOTO
1[eHTpa, paboTHMKA MHOTO(YHKIIMOHATBHOTO 1[eHTPa BO3MOXKHO B C/Iyuasix, eciu
Ha MHOTO(YHKI[MOHA/IbHBIH LIEHTP, PelleHus U AeicTBus (be3melicTBHe) KOTOPOTo
00XKa/TylOTCs, BO3/IO>KeHa (YHKIMA TI10 TIPeJOCTaB/IeHUI0 COOTBETCTBYHOIIUX
MYHUILIATIAIBHBIX YC/IYT B TIOJTHOM 00beMe B TOpsiIKe, OTpe/ie/ieHHOM YacTbio 1.3
ctath 16 ®PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHu3aiuu
ripe/i0CTaB/IeHUsI TOCYJAPCTBEHHBIX U MYHUIIUIIA/IBHBIX YCIYT».

5.3. Oprasbl, yIIOJJHOMOUEHHbIE Ha paCCMOTPeHUe »Kano0bl, JO/DKHOCTHBIE
JTUI]a, KOTOPBIM MOYKET ObITh HaIlpaB/IeHa »kamoba

5.3.1. JKa/moOpl Ha CITELMA/IMCTOB AJMHHHCTPALUM, YTIOJTHOMOUEHHOTO
opraHa, pelreHuss W JeicTBUs (Oe3meCTBHE) KOTOPBLIX 00KamyroTCs, TOAar0TCs
PYKOBOAUTE/H0 AZIMUHUCTPALIUU, MO0 YTIOTHOMOUEHHOT'O OpraHa.

5.3.2. )KanoOwr Ha pelieHust U JeicTBUs (Oe3neiicTBre) pabotHuKa M®II
nofiaroTcst pykoBozauTte o M®LI. JKanobbl Ha pertieHus u feticTBus (Oe3zelicTBre)
M®L] nopatorcs  yupegutenro MOPLl  wid  AO/DKHOCTHOMY  JIALLY,
yTOJTHOMOUE€HHOMY HOPMaTHUBHBLIM TIPABOBbIM akToM CBep/I/IOBCKOM 00/1aCTH.

5.3.3. MHorodyHKIMOHAabHbBIN 1JeHTP MPHU MOCTYTUIEHHH >Ka/l00bl Ha OpraH,

Mpe/OCTaB/ISION[MI  MYHULMMAIBHYIO YCIyTy, obecrieunBaeT Tiepejjauy
yKa3aHHOW »>karobObl B  yINOJHOMOYEHHBIM Ha ee pacCMOTpeHHe OpraH,
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TIPeJOCTAB/ISIONIAN  MYHHUI[UTIA/NILHYIO YCIyry, Ha OyMa)kHOM HOCHTe/le WU
B  DJJIGKTDOHHOM  BHJe B  TMOpsAKe, YCTaHOBJIEHHOM  COIJiallleHueM
0 B3aUMOJEHMCTBUM MeXAY MHOTO(YHKIMOHAJbHBIM I[I€EHTPOM W YKa3aHHBIM
opradom. [Ipu 3TOM CpOK Takol mepefauy He MOXKeT ObITh M03/jHee C/e/yIOIIero
pabouero AHS €O JAHS TOCTYIUIEHUsS] »KajioObl Ha OpraH, TIpe[0CTaBJISIOLIUI
MYHHULIUNATIBHYIO YCIYTy.

Cpok  paccMoTpeHusi  kanobbl  Ha  OpraH,  TIpeJOCTaBJISIOLINI
MYHULMTaNBHYIO YCIyTy, HanpaB/ieHHON uepe3 MHOTO(YHKLMOHa/IbHBIA LIEHT,
WCUYUC/ISIeTCS CO [AHS PEerucTpaliii yKa3aHHOW >Kajo0bl B YIOJHOMOYEHHOM
Ha ee pacCMOTpeHHe opraHe, IpeoCTaB/IsIoLeM MYHULIUIAIbHYIO YCIYTy.

5.3.4. B cnyyae yCTaHOB/IEHHS B XOJle WM IO pe3y/bTaTaM paCCMOTPeHUs
’Kajo0bl TIPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO ITIPAaBOHAPYIIEHUS WU
TIPEeCTYTUIeHUST IO/DKHOCTHOE JIMI[0, PabOTHWK, HaJ|e/IeHHbIM ITOJTHOMOUHSIMU
M0 pacCMOTPEHUIO ’Kanob, He3aMeAJUTeJIbHO HaMpaB/siOT  UMeRoIIuecs
MaTepuasbl B OPraHbl IIPOKYpaTyphl.

5.4. TTopsimoK moJjaur U pacCMOTPEHUSI »Kai00bl

5.4.1. OcHoBaHMWeM [jIs Hayaja MporeAyphbl AocyaebHoro (BHecyzeOHOTO)
o0)Ka/ioBaHUSI ~ SIBJISIETCSI  TIOCTYIUIEHWe JKalo0bl  3asiBUTe/sI Ha  JeHCTBUS
(be3meticTBre) AJIMMHHMCTpALIUM, ¥YTIOJTHOMOUYEHHOI'O OpraHa, MpezoCTaB/IIOIIero
MYHULIMIIA/IBHYI0 ycayry, M®II.

5.4.2. )Kanoba nmogaeTcst B MMCbMeHHOU (popme Ha OyMa)KHOM HOCHUTeJIe,

B 93JIEKTPOHHOU (hopMe B OpraH, IpeAoCTaB/SIOMIUA MYHULIUNATbHYHO
yciyry, M®II b0 B COOTBETCTBYIOIIWM OpraH, SIB/SIOIIUMCS yUpeauTesieM
M®I] (zanee — yupegurens MOLI).

5.4.3. )Kanoba fo/mKHa cofepKaTh:

1) HavMeHOBaHHe OpraHa, IpeJOCTaB/SIOIMIEr0 MYHMUIUIIAIBLHYO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeoCTaB/IsIONIero MyHULIMMAIBHYI YCIyTY, 100
MYHHUIUTIAMBHOTO caysaijero, M®II, ero pykoBoguTens u (wid) pabOTHUKa,
peliieHys U JielicTBUs (6e3/elicTBHEe) KOTOPBIX 00>Ka/TyIOTCS;

2) damunuio, HUMs, OTYeCTBO (TOC/eHee — TPU Ha/JIWUWU), CBeJeHUS
O MeCcTe >KUATeNbCTBA 3asiBUTeNs — (U3UUECKOTO /uia MO0 HarMeHOBaHUe,
CBeJIEHUsI 0 MeCTe HaXOXKAeHUs 3asiBUTe/Is1 — FOPUAUYECKOrO0 JIULa, a TAaKKe HOMep
(HoMepa) KOHTakKTHOro TesiehoHa, ajpec (azpeca) 3/eKTPOHHOM TOUTHI (TIpU
Ha/IMUKWK) W TIOUTOBBINA afipec, MO KOTOPbIM JIO/DKeH OBbITh HarpaB/ieH OTBET
3asiBUTEJIIO;

3) cBemeHuss 00 oOXKa/lyeMbIX pelIeHUsIX U AeUcTBUsX (0Oe3nelcTBUM)
OopraHa, NpeJOCTaB/SIOLEr0 MYHULMNAIBHYI YCIYTy, [JO/DKHOCTHOTO /ML
opraHa, TpeJ0CTaB/ISAIONIer0 MYHULIUIIAIBLHYIO YCIyTy, JIMO0 MYHHUIUMIIATbHOTO
cnyxartrero, M®II, ero pykoBoautesisi u (M) paboTHHKA;

4) moBOJbI, HA OCHOBAaHWM KOTOPBIX 3asiBUTe/Ib He COIJIaCeH C pelleHreM
u geiictBueM (Oe3felicTBUeM) oOpraHa, IPeAOCTaB/ISIONIEr0 MYHHULIATIATbLHYIO
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yCIIyry, JOJDKHOCTHOIO JIMLJA OpraHa, IIpefoCTaBiIsIollero MYHULIUIAIbHYIO
yoiyry, nubo MyHUIMIanbHOTO ciyxaiiero, M®II, ero pykoBogutenss u (Win)
paboTHUKa. 3asBUTe/IeM MOTYT ObITh MpeJCcTaBaeHbl JOKYMEHTHI (TIpU Ha/IUuWu),
TIO/ITBEP K JatOIIIe JOBO/IbI 3asiBUTE/ISA, MO0 UX KOTUU.

5.4.4. JXanoba Ha pemieHus u JelictBus (Oe3zelicTBUe) Oprasa,
NpeJiOCTaB/ISAOIIer0 MYHULIMIIAIBHYO YCIYTY, [O/DKHOCTHOTO JIMLa OpraHa,
MpeJiOCTaB/ISAOIIEr0 MYHULIMMNAJBHYH YCOIYTy, MYHHULMIIAIBHOTO CJIy>Kallero,
PYKOBOZUTE/ISI OpTraHa, MPej0CTaB/ISIOIero MyHULIUTIAbHYIO YC/IYTY, MOXeT ObITh
HarpaB/ieHa 110 Toute, uepe3 M®II, ¢ wucnonb3oBaHWueM UWHGHOPMAILIMOHHO-
Te/IeKOMMYHUKALIMOHHOW ceTu «VIHTepHeT», 0OdUIMaIBLHOTO CaliTa OpraHa,
TIpe/I0CTaBJISOLLero MYHULIUIIA/IbHYIO yCIIyry, eZJUHOr 0 roprasa
rOCy/JapCTBeHHBIX M MYHHUIUTIA/TIbHBIX YC/IYT, a TaKKe MOXKeT OBITh TPUHSTA MPH
JTMYHOM TIpUeMe 3asiBUTEJIS.

5.4.5. JKamoba Ha pemienus W gedictBusa (Oe3peiictBue) MOII, ero
pykoBoguTenss W (wid) paboOTHHKA MOKeT ObITb HarpaB/ieHa II0 TIOuTe,
C MCM0JIb30BaHUEM MH(POPMALIMOHHO-Te/IEKOMMYHHUKALMOHHOW ceTu «VIHTepHeT»,
opulManibHoro  cavita ~ M®ILl, eguHoro  moprasa  TOCYJapCTBEHHBIX
Y MYHHULUTIANbHBIX YCIYT, a Tak)Ke MOXKeT ObITh MPUHATA TMPU JIMUHOM TIpHeMe
3asBUTeJIS.

5.4.6. B cnyuae ecnu B OTHOILIEHWHW TIOCTYIIMBIIEH >karmoObl Ha Opra,
TIpe/IOCTaBJISIOLIMNA MYHULIUMA/IBHYIO YCAYTY, defiepaJbHbIM 3aKOHOM YCTaHOBJ/IEH
WHOW TIOpsiZoK (TIporieiypa) TOAQUd UM PAcCCMOTPEHHUSI YKa3aHHOW >KasoOpwl,
TI0JIOXKEHUST HaCTOSIIero pasfesia He NMPUMEHSIIOTCS, M 3asBUTENb YBeJOMIISeTCS
0 TOM, uTo ero >kanoba OyJeT paccMOTpeHa B TIOpsilke U CDOKH,
rpelyCMOTpPeHHbIe (he/ilepalbHbIM 3aKOHOM.

5.5. CpoK# pacCMOTpPeHHUs »Kat00bl

JKanoba, mocTymnuBIIasi B OpraH, MpeAOCTaB/SIOMIUA MYHULIMIIATBHYIO
yoayry, M®II, yupegutemo M®PILI, nubo BblimecTosiyid opraH (IpU  €ro
HaJIMYMH), TIOJJIEXKAT PACCMOTPEHHIO B TeueHUe MATHAZALATh pabounx AHel co JHS
ee perucTpaiuy, a B ciaydae oO)ka/ioBaHUSI OTKa3a OpraHa, MpeJoCTaB/SIOIIEro
MYHUIUTIANBHYI0 ycayry, M®L], B mpueMe AOKYMEHTOB Yy 3asBUTeNIS /MO0
B WCTIPaB/IeHUM [JOMYII[eHHBIX OTeuaTOK W OIMMOOK Wi B ciiydae 0bykasoBaHUS
HapylleHus1 yCTAaHOBJIEHHOTO CpPOKAa TaKuX WCMOpPaBJAeHUM — B TeueHWe MSTH
pabounx AHel CO IHS ee perucTparym.

5.6. Pe3ynbTaT pacCMOTpPEHUs Kamo0bl

[To pe3ysnbTaTaM pacCMOTpeHUsI Kano0bl MPUHUMAETCST OJJHO U3 C/IeYIOLUX
peLIeHnM:

- kanoba yJoB/IeTBOpsIeTCs, B TOM uucie B ¢opMe OTMeHbl TMPUHSATOTO
pellieHusi, HWCIIpaB/ieHUsl JOMYIeHHbIX OreyaToK W OIMO0K B BBIJaHHBIX
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B pe3y/ibTaTe MpeJOCTaB/JeHUs] MYHULMIIA/JILHOW YCIyTrd [OKyMeHTaX, BO3BpaTa
3asBUTE/II0  JIeHEXKHbIX CpeJACTB, B3UMaHWe KOTOPbIX He TIpeJyCMOTPEHO
HOPDMaTHMBHBIMM TPaBOBBIMM akTaMu Poccuiickor Pepepaijuyd, HOPMAaTUBHBIMU
TPaBOBLIMM aKTaMU CyOBeKTOB Poccuiickoii ®epepaiivy, MYHULMIAIbHBIMA
IpaBOBLIMU aKTaMu;
- B Y/IOB/IETBOPEHUU »Kasi00bl OTKa3bIBaeTCS.

5.7. Topsinok nHGOPMUPOBaHUs 3asiBUTE/ISI O pe3y/ibTaTaX paCCMOTPEeHUs
»Kamo0bl

He mo3gHee [HS, CleAyrOIIero 3a JHEM TIPUHATUS pelleHus, YKa3aHHOTO
B MYHKTe 5.6 AJIMUHUCTPAaTUBHOIO perjiaMeHTa, 3asiBUTe/I0 B MMCbMEHHOM (hopMme
Y 110 ’KeJIaHWIO 3asiBUTeJISI B 3JIEKTPOHHOU (hopMe HarpaB/sieTCsi MOTUBMPOBAaHHbIN
OTBeT O pe3yJibTaTaX paCCMOTPeHUsI »Kaao0bl.

OTBeT Ha >kano0y Harmpas/sieTcss B (opMe 3/€KTPOHHOTO [AOKyMeHTa
0 a/ipecy 3/IeKTPOHHOM TOUThI, YKa3aHHOMY B >kasiobe, MOCTyTMBILeH B dopme
3JIEKTPDOHHOTO [JOKYMEeHTa, U B TMCbMEHHOM (opMe MO TMOUTOBOMY afpecy,
yKa3aHHOMY B yKasi00e, MOCTYTHBIIel B TTMCbMEHHOM (hopMme.

5.8 TTopsinok o6ykaoBaHMUS pelleHus T10 »Kamobe

B C/Iydydae HeCOIJIaChusd C pe3y/IbTdaTOM pdCCMOTPEHUSA }KaJ'I06bI, 3dBUTeJ/Ib
BIIpaBe O6paTI/ITCH B Cy4, B TIIopsdake, YCTdHOBJ/JIEHHOM (De'qepaf[beIM
3dKOHO/aTe/IbCTBOM.

5.9. IpaBo 3asiBUTe/Is1 HA MOyUYeHUe UH(GOPMALIUU U IOKYMEHTOB,
He0OXOMMBIX /IJ1T 000CHOBAHUS ¥ paCCMOTPEHUS »Kamo00bl

Ha cragum pgocyme6Horo obG)kanoBaHWs — fAeldcTBUM  (Ge3melicTBUS)
JIOJDKHOCTHOTO JTWIIa TMO0 MYHHIUIIABHOTO CIy’KaIllero AJMUHUCTPAI[UH, 100
YT0/ITHOMOUEHHOT'O OPraHa, a TakXKe peIleHrH, IPUHITBIX B X0/Ie MPej0CTaB/IeHMUs
MYHHIUIIABHOM YC/IYTH, 3asBUTe/Ib UMEET MpaBO Ha IOJlydeHHe HH(opMaiyu
U JOKYMEHTOB, HEeOOXOAWMBIX /i1 OOOCHOBAaHMSI M PacCCMOTPEHMS >Ka/IoOBbl,
a TaK)Ke Ha TIpe/iCTaB/ieHHe [OTIO/THUTebHBIX MaTepHalioB B CPOK He Ooree
5 (nsTH) AHEM ¢ MOMeHTa obparleHusl.

5.10. Cnioco6n1 nH(MDOPMUPOBaHUS 3asBUTe el O MOpsi/iKe TIofiaue 1
PaCCMOTPEHUS K00kl

WudbopMrpoBaHue 3asiBUTeJIs O TOPsIKe 1ojaue U pacCMOTPEHUs Kanobbl
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OCYIIIeCTB/ISIETCS TIPU  HENOCPe/[CTBEHHOM O00palljeHu B A MUHHCTpAIHIO,
YnonHoMoueHHbIN opraH, uepe3 M®LI, yuepe3 EauHoii moprain.

WNudopmanusi, o pocygebHoM (BHecyJebHOM) Tiopsiike 00ykanoBaHUs
peiieHUd U JelicTtBuii  (0Oe3feicTBUA) AJMUHHCTpAIUM, YTIOJTHOMOYEHHOTO
oprasa, npefoCTaB/IIOLINX MYHULIUIABHYIO YCIYTY, @ Takke ero J0/DKHOCTHBIX
mry, M®II, pabotHrkoB M®II, pasmelijeHa Ha EauHoM moprasie.

[Tpunoxenune Ne 1



K AJMUHUCTPaTUBHOMY perjaMeHTy
TIpe/j0CTaB/IeHUs] MyHULIMIIAbHON YCIyTH
«[IpuHsTUe Ha yueT rpak/jaH B KauecTBe
HY>KJAIOIIUXCS B )KUJTBIX TIOMELIeHUsIX

Ha TeppuTopyur KaukaHapCKOro ropo/iCKOro OKpyra»

['naBe KaukaHapCKOro ropoiCKoro oKpyra

oT
(bamunvs, UMsi, OTUECTBO, TOJI, POXKIEHHS)
T1acCIIopT Cepuu No

(keM U KoOT/1a BbIJ]aH)
MPO’KMBAIOILUU 1O

ajpecy.

Ne TenedoHa
CHNJIC

3AABJIEHNE
O TIPUHATHN Ha yUeT B KaueCTBe HY KIAFOIIerocst
B TTPe/IOCTAaB/ISIEMOM T10 IOTOBOPY COLMAIBHOIO HaiiMa
YKHUJIOM TIOMEIT[eHUY MYHHUIUIA/TILHOTO >KAMUIIHOTO (hoH/a

HDOU_[V BK/IFOUUTH MEHSA ,
(dpamunusi, umsi, 0TUECTBO)

SABJIAOIIETroCd

(YKa3aTb OCHOBaHMS [i/Is TIPeIOCTAB/IEHUS IPaXKIaHUHY >XUJIOTO TTOMEIeHMST
T0 JOTOBOPY COLIMATbHOTO HaliMa)

Y 4JIeHOB MOl CeMbU:

(hamunus, UMsl, OTUECTBO, T/l POXK/IEHUS, PO/ICTBEHHbIE OTHOIIIEHHS,
JlaHHBIe TacIopTa, KaXKJ0ro uieHa CeMbU

B CITMCOK ouepegHOCTH rpaxxadaH, HY>X AN XCs B JKWIBIX
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IMoMeIeHuAX, 1peaoCcTaB/IsIeMbIX 110 JOT'OBOPY COLUA/IBHOI'O HaliMma.
51 1 uneHnl Moell ceMbU 3aHUMAeM

(KomMuecTBO KOMHAT, 00111asi ¥ )Kusast TIOL[a/ib 3aHUMAeMOTO JKHUJTbT)
Ha OCHOBAHHU

(MpaBOyCTaHAB/IUBAIOIIUM TOKYMEHT)
Cob6CTBeHHUKOM KBAapTHUPHI SIB/ISIETCS

Hanumarenu KBAPTHPLBI ABJIAHOTCSA

KBaptrpa HaxoauTcs Ha JTaXke B -3T@XKHOM JIOMe I10 afipecy:
ropoz Kaukanap, yi. , oM Ne , kBapTrpa Ne . Jom
IIOCTPOEH B rony.

Ipyrux  >KWIbIX TIOMeIeHWM, HaXOASIUXCS B COOCTBEHHOCTH, 5 U
YjleHbl MO CeEMbA He UMeeM, UTO IMOATBeP)KAAaeTCsl ClipaBKaMU OpraHu3aLui,
OCYILIeCTBJIIOLINX TeEXHUUECKYI0 UHBeHTapu3alyiio, U OPraHoB, OCYIL|eCTBJISIOLINX
perucTpaLuio rpaB Ha HeJIBUKUMOe UMYILIeCTBO U Ce/IOK C HHM.

B kBapTupe 1npokusaro C roza.

A U COBMECTHO MPOKMBAKOLIME CO MHOM YJIeHbl MOEU CEMbU B TEUEHUE 5
J1eT, IpeAlIeCTBYIOILIUX [JHI0O TI0Jaud 3asBjieHWs O IIpUHATUM Ha Yy4YeT, He
COBepIlla/iIi HaMEePEeHHOr0 [IeMCTBUS, MNPUBEAIIEr0 K YXYALIEHUIO >XUIMUIIHBIX
YC/IOBUM.

(ecnu Takas czenka OblIa coBepiiieHa, yka3atb @.1.0. ujieHOB ceMbH, JaTy U
TIPUYKHY COBEpILIEHUsT CAeTKN)

,HOHOJIHI/ITEJIBH]:IE CBeleHusd:

* YKa3bIBAIOTCS C/IeAYIOIINEe CBe/IeHUS B C/Tyuae HeOOXOAUMOCTH:

1) ecnmu rpakjaHe U ujieHbl UX Ce€MbU MPOKMBAKOT B TOMEIeHHUsX, He
OTBEUYAIOIINX YCTAHOBJEHHBIM /IS JKWIBIX  TIOMeIlleHui  TpeboBaHUSM,
YKa3bIBalOTCSl CBeJleHUs] O TMPU3HAHUM  JKWAJIOTO TOMeLeHUsI He OTBeYaroluM
YCTaHOBJIEHHbIM [IJIsl JKWIbIX T[OMellleHui TpeOoBaHMM B yCTaHOBIEHHOM
3aKOHO/aTeIbCTBOM MOPSIJKE;

2) e Tpak[aHe MIPOKMBAKOT B KBApPTUPE, 3aHATON HECKOJTbKUMU CEMbSIMHU,
B COCTaBe KOTOPLIX HMeeTCsd OOJIbHOM, CTpaJaroliuii TsDKelrol ¢opMoii
XPOHMUECKOTO 3abo/ieBaHMs], TIPU KOTOPOW COBMECTHOEe IIpOKHMBaHHE C HHUM B
OJIHOW KBapTUpe HEBO3MOXHO, YW He HWMEKT WHOr0 JKWJIOTrO TMOMeIleHus,
YKa3bIBaIOTCS CBEZIEHUsI O TaKUX 00CTOSITe/TbCTBAX;

3) e TrpaKJaHWH WMeEEeT MpaBO I0/AaBaTh 3asiBJieHWe He TI0 MeCTy
JKATE/IbCTBA,  YKa3bIBaeTCSI HOPMAaTHMBHBIA IPAaBOBOM aKT, B COOTBETCTBUU C
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KOTODBIM eMy Tpe/IoCTaB/IeHO YKa3aHHOe TPaBo;
4) ecnmu TpaKJaHWH TI0/IaeT 3asiBleHWe O TPUHATHM Ha YueT OT UMeHH
rpakllaHiHa, TPHU3HAHHOTO HeeecrioCOOHBIM, YKa3bIBalOTCA (aMUIHs, UM,
OTYeCTBO, U MECTOHAXOK/IeHHe YKa3aHHOTO IPakJaHUHA.

[TepeueHb JOKyMEHTOB, MpU/araeMbIX K 3asiBJIEHUIO O IPUHATUU Ha yYeT:
1.

© NGO,

Hata [Moarnuck

HO,[LHI/ICI/I BCeX COBEPIIIEHHOJ/IETHUX YJ/JIEHOB C€MbM:

N damunus, UMs, OTYECTBO [Toaruck Hara
/o

Cornacue

damMunus uMs OTYeCTBO, AJaTa POXXAEHWA

cepusd, HOMep, KeM, KOrja BblJdH I1aCIIOPT

B COOTBeTCTBMM C  TpeboBanusimu crT. 9 DegepanpbHOro 3akoHa Ne


consultantplus://offline/ref=EF747E1E84F8494348D65F8AEDCB1ED20388AEDCC0981C0E4C3FEF3DE7AE07391ECFB148BE4F0FE61DAF9B9A4F5ABDC18F0C4EFE20D4E890iB44F

4
152-®3 ot 27.07.2006 r. «O mnepcoHaNbHBIX [JaHHBIX» MOATBEPXKAld CBOe
corjacie Ha c0OOp, CHUCTeMaTH3alMl0, HaKOIUIeHWe, XpaHeHWe, YTOUYHeHUe
(o6HOBNeHWe, HW3MeHeHUe), WCMO/b30BaHUe U Tepejauyy yNOJHOMOUEHHBIM
opraHoM (A JMUHHCTpaLys KaukaHapckoro TOPOJZICKOrO OKpyra 51
MyHULMIANbHOE YupeXX[eHue «YTpaB/ieHWe TOpOACKOrO  XO035IMCTBa») MOUX
IIePCOHAJIbHBIX [IaHHBIX, a Tak)Ke [1epCOHA/IbHBIX JaHHBIX MOUX JleTeun:

1.

(hammIvs UMs OTUECTBO, ZlaTa POXK/eHUsi, CepUst HoMep, KeM, KOT/ja BbIZJaHO
CB-BO O POK/IEHUH, TIaCTIOPT pebeHKa

Cornacue faeTcsi MHOK C LieJIbIO0 TIpefOoCTaB/eHUs1 IOCyJapCTBeHHBbIX U
MYHULIUNATBHBIX YCIyr, a Takke g [JajbHeUIled BbIIPY3KU MePCOHA/IbHBIX
J@aHHBIX B rOCyJapCTBeHHbIe MH(POPMaLMOHHbIe chucTeMbl, B TOM uncie ET'MICCO.

HericTBHe  MOero COrjacusi CUATaTb C MOMEHTA MOANHUCAHUS [JaHHOTO
3as1BJIeHUs Ha CPOK: BGeccpoyHo.

OTt3bI1B HaCTOSAIero  COorjlacusi B (Iydyasx, [peayCMOTPeHHbIX
@®efepasibHbIM 3aKOHOM — OoT  27.27.2006 r. N 152-®3 «O mnepcoHa/lbHBIX
JIaHHBIX», OCYILeCTBJISIETCS HA OCHOBAaHWU MOETO 3asiBJIeHHS.

«_» 20__T.

ITpunoxenue Ne 2
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K AJMUHUCTPaTUBHOMY perjaMeHTy
TIpe/j0CTaB/IeHUs] MyHULIMIIAbHON YCIyTH
«[IpuHsTUe Ha yueT rpak/jaH B KauecTBe
HY>KJAIOIIUXCS B )KUJTBIX TIOMELIeHUsIX

Ha TeppuTopyur KaukaHapCKOro ropo/iCKOro OKpyra»

XYPHAIJI
PET'MICTPALIVN 3ASBJIEHNM I'PAXKIAH O IIPUHATUM HA YUET B

KAUECTBE HY>XJAOIINXCH B [TIPEJOCTABJIIEMBIX T10
JJOI'OBOPAM COIIMAJIBHOT'O HAMIMA

KWIBIX IIOMEINEHNAX MYHULIATIAJIBHOT'O XXMJIMITHOI'O ®OHJA

Ne Hara damuug, Hara u Harta Bbigaun [TopsiAKOBBIM
3asB/IeHy | MO/lydYeHus uMms, HOMep WIN HOMep CTPOKH B
q0 3asB/IeHUsI O | OTYeCTBO pellieHNst O | HampaB/ieHus KHUTe yueTa
NIPUHATHUA | TPaKJAHWHA, | TIPUHATHUA | TPOKAAHUHY TpaXkJjaH B
OPUHATH | 3 yyer TOJIABIIIeTO | TPa)KJAHWHA | 3aBepeHHOM KauecTBe
1 Ha y4er 3asiB/IeHKe O | Ha y4eT Win KOTIUM HYKJAIOLIUXCS B
TIDUHSTUM Ha | pellieHust 00 | pelieHus o HKUJTBIX
yuer OTKase B TIPUHSATUN TIOMeIIIeHUSTX, B
NIPUHSATUMA | TPa)kKJaHWHA | KOTOPOM C/iefiaHa
rpakJlaHWHA | Ha y4JeT b0 3aTHCh,
Ha yueT pelieHusi 06 Kacaroiasicst
OTKase B rPa’kIaHUHa,
TIPUHSATUU TIPUHSTOTO Ha
rpakJiaHUHA | yuerT, - B C/iydae
Ha yJeT TIPUHSTHS
perLIeHus 0
TIPUHSATHU
rpakJiaHUHA Ha
yuer
1 2 3 4 5 6

ITpunoxenue Ne 3




K AJMUHUCTPaTUBHOMY perjaMeHTy
TIpe/j0CTaB/IeHUs] MyHULIMIIAbHON YCIyTH
«[IpuHsTUe Ha yueT rpak/jaH B KauecTBe
HY>KJAIOIIUXCS B )KUJTBIX TIOMELIeHUsIX

Ha TeppuTopyur KaukaHapCKOro ropo/iCKOro OKpyra»

PACIINCKA
B [10/Iy4eHUU JJOKYMEHTOB Ipy/laraeMbIX K 3asiBJIeHUI0
O MPUHATHY Ha YYeT B KaUeCTBe HY)XAAFOI[UXCS
B JKW/IOM TIOMeIlleHUM MyHULIMIAJbHOTO YXUIUILHOTO (pOoH/a

I'paxknaHuHoMm

(ykazatp ©.11.0.)

TIpeJI0CTaBJ/IeHbI CIeYIOL[He TOKYMEeHTHI:

N HavmeHoBaHue JOKymMeHTa KomnuuectBo
/1 JIACTOB
1. |3aaBneHue
2. |CripaBKa 0 cOCTaBe CeMbU
3. |Komus [oKyMeHTa Ha Xuioe roMelleHue (opzep,
JIOrOBOP TIpMBaTH3al[iN)
4. |CrpaBka BTU 06 oTcyTcTBUM KaKOH-1100
COOCTBEHHOCTH
5. |Bwinucka u3 EI'PH o npaBax otaensHOro jvija Ha
vMeBIIMecs (MMeroLuecsi) y Hero 00beKThbl
HeJIBIDKUMOCTH
6. |Cnpaska ['IB/1/]
7. | CripaBKu 0 j0X0Ziax 3a TpY roja
8. |Komus nacriopra
9. |Komnus cBUeTenbCTBAa O POXKAEHUN
10. | Korust cBUeTe/IbCTBA O 3aK/IH0UeHnH Opaka (pa3Bo/ia)
11. | Koniuss CHUJIC

12.




13.

BCEI'O:

Bbinana:

[ata BbI1auM pacCivCKU «__»

Pacriuckv nonvaun

(momxkHocTh, ®.M.0., moANMChH)

(moamucek, pacmmdpoBKa)

IIpunoxxenue Ne 4



K AJMUHUCTPaTUBHOMY perjaMeHTy
TIpe/j0CTaB/IeHUs] MyHULIMIIAbHON YCIyTH
«[IpuHsTUe Ha yueT rpak/jaH B KauecTBe
HY>KJAIOIIUXCS B )KUJTBIX TIOMELIeHUsIX

Ha TeppuTopyur KaukaHapCKOro ropo/iCKOro OKpyra»

['naBe KaukaHapCKOro ropoiCKoOro oKpyra

OoT
(damumsusi, MSsi, OTIECTBO)
TIPO>KUBAFOIIIETO T10 aZpecy:
3AABJIEHUE
B cBsi3u TpOoLIy

(YKa3aTh OCHOBaHHS M3MEHEHUS - U3MEHEeHHe COCTaBa CEMBH,
MeCTOXXUTeTbCTBA U [JIP.)

BHECTH B MOe€ yUeTHOe [eJjlo cjieyrolirue n3MEeHeHU !

Kornuu noATBepXaroluX JOKYMeHTOB TIPU/IaratoTCs:
1.

«_» 20 r.

(moAnuck) (pacimdpoBKa MoAIMCH)

HO,Z[HI/ICI/I COBEPIIIEHHOJ/IETHUX Y/IEHOB C€MbMU:

(moAmuck) (pacumdpoBKa MOAMUCH)

(moamucs) (pacimgpoBKa MOAIKCH)
ITpunokenue Ne 5
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K AJMUHUCTPaTUBHOMY perjaMeHTy
TIpe/j0CTaB/IeHUs] MyHULIMIIAbHON YCIyTH
«[IpuHsTUe Ha yueT rpak/jaH B KauecTBe
HY>KJAIOIIUXCS B )KUJTBIX TIOMELIeHUsIX

Ha TeppuTopyur KaukaHapCKOro ropo/iCKOro OKpyra»

KHUT'A
YUYETA MAJIOMMYIINX I'PAXKIAH COCTOALLINX YUETE B KAUECTBE

HYXIOAIOIMINXCA B I[TPEJOCTABJIAEMEBIX 10 JOT'OBOPAM
COLIMAJIBHOT'O HAVMA »XWJIBIX TIOMEIIEHNAX
MYHULIUITAJIBHOI'O XUJINIITHOI'O ®OHIA

N Hara u Pamuus, Oo1as Hara u [ara v Homep
n/ri| HOMep HMsl, rIoab HOMED BCTYTUBILETO

pellleHrss O | 0TUeCcTBO JKUIOTO pellleHrss 0 | B 3aKOHHYIO

TIDUHATUM | TPaK/laHWHA | TOMeleHus, CHSITUM C cuny

IPaKJaHUH | U COBMECTHO | pacCUMTaHHasi yueTa cynebHoro

a Ha y4eT | MPOXKUBAKOL | WCXOJAS U3 | FPaXKJAaHWHA | peLleHus, B
UX C HUM HOPMBI u (nm) COOTBETCTBUU

YJIEHOB MpeJjoCTaB/IeH | COBMECTHO C KOTOPbIM

CeMbH, us TPO’KUBAIOLL] |  3asiBlIeHUe
TIPUHSATHIX Ha WX C HUM | TpaK[aHWHa,
y4eT B YJIeHOB OCTIOPUBIIIETO

KauecTBe CceMbH, pelieHue o
HY>K/IarOLINX COCTOSILLIUX | CHSATUM €ro u

csl Ha yJeTe B ()

KauecTBe COBMECTHO

HY>K/JIAIOLIUX | TIPOKKBAOIIU
cst X C HUM

YJIeHOB CEMbU
C yueta, ObI/I0

TIPU3HAHO
000CHOBaHHBI

M
1 2 3 4 5 6

[Tpunoxxenune Ne 6




K AJMUHUCTPaTUBHOMY perjaMeHTy
TIpe/j0CTaB/IeHUs] MyHULIMIIAbHON YCIyTH
«[IpuHsTUe Ha yueT rpak/jaH B KauecTBe
HY>KJAIOIIUXCS B )KUJTBIX TIOMELIeHUsIX

Ha TeppuTopyur KaukaHapCKOro ropo/iCKOro OKpyra»

dopma yBeJOM/IeHUS 0 CHATHUM C y4eTa rpaxkjaH,
HY)K/JQIOLIUXCS B )KU/IbIX MOMeIeHUusAX

HaumeHogsaHue ynoHOMOUeHHO20 Op2aHa ucnoaHumensbHol enacmu cybsekma Poccutickoli Pedepayuu
UIU OpeaHa MecmHo20 camoynpaeneHus

Komy
(bamumus, Msi, OTUECTBO)
(TeneboH U afipec 3/1IeKTPOHHOM TTOUTHI)
YBEJOMJ/IEHUE
0 CHATHHU C YUeTa rpdK/JdH, HY)KAAIINUXCA B )KWIbIX MOMEII€eHUAX
Hara No
[Io pe3ynbraTaM pacCMOTPEHUSI 3asiBIeHUS OT Ne

MH(MOPMUDYEM O CHSITUM C yyeTa IPaK[aH B KaueCTBe HY)KJAIOILIUXCS B XKUJbIX
TIOMeLL[eHUSIX:

®HO 3aa8umens

(momkHOCTH (ToAnuMch) (paciumdpoBKa MONUCH) COTPYAHMKA OpraHa B/IacTy, PUHSBLIErO PelleHue)

«_» 20 r.
M.IL
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