YTBEPXIEH
I0CTaHOB/IEHUEM A IMUHUCTPALUU
KaukaHapCcKoro ropozickoro okpyra

006 yTBep)KaAeHUH AIMUHUCTPATUBHOTO
peryiaMeHTa IpeioCTaB/IeHusl FOCyAap-
cTBeHHOU yciyru «[IpemocTtaBieHue
cyOcuanii Ha OT/IaTy KUJIOTO ToMelrie-
HUS U KOMMYHA/TbHBIX YCJIyT»

AJJMUHUCTPATUBHBIN PETJIAMEHT
Mpe/j0CTaB/IeHUA rocyAapCcTBeHHOM yoiyru «IIpefpocraBienne cyocuuii Ha
OI/IATY )KUJ/IOTO MOMeIleHUsA 1 KOMMYHA/IbHBIX YCIyTr»

Paszgen 1. O01He mo/10)KeHust
IIpegMeT pery/iMpoBaHUsA perjiaMeHTa

1. AZMUHHCTpPaTHUBHBIM perjaMeHT MpeAoCTaBeHUsI TOCYJapCTBEHHOU YCIyTU
«[IpemocTaBneHre cyoCUIUi Ha OTIATY »KAJIOTO TIOMEITIeHUs] 1 KOMMYHA/IbHBIX YCITyT»
(manee - PeryiameHT) pa3paboTaH B 1Ie/sIX TIOBBIIIEHHS KayecTBa M JJOCTYITHOCTH
Tpe/ioCTaB/IeHUs TOCYJapCTBeHHOW YC/Iyru. PerjaMeHT ycCTaHaB/MBaeT TIOPSIZIOK U
CTaHAAPT MpeOCTaB/IeHUs] TOCYyJapCTBeHHOM ycnyru «[IpemocraBiieHre cyOcuauii Ha
OIJIaTy >KWJIOTO TIOMEIeHUs] U KOMMYHa/bHBIX YCIyr» (Janee - rocyJapCTBeHHast
yciyra, cybcuausi) Ha Tepputopur KaukaHapckoro ropoickoro okpyra CBep//iloBCKOM
o0/1acTy, HaJie/IeHHOTO TOCYyZapCTBeHHBIM ToJTHOMOoureM Poccuiickoit ®esepaiiu 10
TpeiOCTaB/IEHUIO TOCYAAaPCTBEHHOW YCIYTH (fjanee — yIiOJTHOMOUEHHbBIW OpPraH).

2. Hacrosimmit PernamMeHT ycCTaHaBIMBaeT CPOKM W IIOC/Ie[0BAaTeIbHOCTh
aJMUHUCTPATUBHbIX TpoLesyp (ZeucTBUM) YT0/ITHOMOUEHHOT 0 oprasa,
OCYLeCTB/ISIEMBIX B TIpOLIeCCe TMpPeOCTaBlIeHUs] TOCY[apCTBEHHOU YCJIYTH, MOPSA0K
B3aMMOJIEUCTBUSI MEXy JO/DKHOCTHBIMU JIMIIAMM  YTIOJTHOMOUEHHOTO  OpraHa,
3asiBUTEJIIMM, WHBIMA OpraHaMd TOCyJapCTBEHHOW B/IAaCTH, YUpPeXJEHUSIMU U
OopraHu3alMsMH, YUYaCTBYIOI[MMU B NIPe/I0CTaBIeHUM TOCYJapCTBEHHOU YCJIyTHU.

Kpyr 3asBuTenen

3. 3asiBUTeNISIMA Ha MOJIyueHWe TOCy/JapCTBEHHOM YC/IYTU SIBJISIIOTCS TpaXkAaHe
Poccutickoii @efepaniuy, a Takke MHOCTPAHHbIe TPaK[aHe, eC/iv 3TO MPeayCMOTPEHO
MeXXAyHapoAHbIMU AoroBopamu Poccuiickoii ®Pepepaiuy, TMpOXKUBAKOIL[Me Ha
TeppuTopur CBep/I0BCKON 00/1aCcTH, B C/lydyae eC/Id UX PacxXofbl Ha OIJIaTy JKUIOTO
MOMeLeHUs] W KOMMYHa/bHbIX YCJIyr, pacCUUTaHHble UCXOAs W3 pa3Mmepa
pervoHajsbHbIX  CTaHJAPTOB  HOPMAaTWBHOM  MUIOLIAAM  JKWJIOTO  TOMeLeHHUs,
UCTIONb3yeMo [ijist  pacueta CyOcuauii, W pa3Mepa pervuoHaNbHBIX CTaHZAPTOB



CTOUMOCTHU YKUTUIITHO-KOMMYHAaJTbHBIX yCJIyT, TIPEBBIIIAIOT BeJTMUUHY,
COOTBETCTBYIOI[YI0 MaKCHMa/bHO [OMYCTHMOW [0Jie pacXofi0B T'PaKAaH Ha OIiaTy
YKUJIOTO TIOMEIIeHUs] U KOMMYHaJIbHBIX YC/IYT B COBOKYITHOM /IOXO/le CeMbH, U3 UKC/Ia:

T0JIb30BaTe/ieid )KUIOTO TMOMelleHUsI B TOCyZapCTBEHHOM W/IM MYHULIUMNA/JIbHOM
YKUMUILHOM (hOH/IE;

HaHUMarTesiel >KUI0ro TMOoMeIleHusl TI0 JOrOBOpPY HakliMa B YaCTHOM >KWIMUII[HOM
horpe;

YJIeHOB YKUJIUIIHOTO W/TU >KUJTUIITHO-CTPOUTE/TLHOTO KOOTlepaTrBa;

COOCTBEHHUKOB JKUJIOTO TTOMeIlleHHsT (KBapTHPbI, JKUJIOTO JJOMa, YaCTH KBapTHPbI
WU JKUJIOTO /I0Ma);

YJIeHOB CEMeU HaHMMarTeJieu )KUJIOro MoMellleHUs M0 A0TOBOPY HakiMa B UaCTHOM
JKWIAITHOM (DOH/Ie, U/IeHOB JKUJIUII[HOTO W/IW YKWIHIITHO-CTPOUTE/IbHOTO KOOTepaTHBa,
COOCTBEHHUKOB >KWJIOTO TIOMeIIleHUs], TIPOXO/SIINX BOEHHYIO CIY>KOy IO TpH3bIBYy B
Boopyxennsix Cwunax Poccurickor ®epepaii, [Apyrux BOWCKaX, BOWMHCKHX
¢bopMUpOBaHMAX W OpraHax, CO3/JaHHBIX B COOTBETCTBHH C 3aKOHO/[aTe/IbCTBOM
Poccuiickoii defepaiiyu, MO0 OCY>KAEHHBIX K JIUIIIEHUIO CBOOO/bI, MO0 MPHU3HAHHBIX
6e3BeCTHO OTCYTCTBYIOL[UMH, JUOO YMepIIUX WA OOBSIBIEHHBIX YMEPIIUMH, 00
HaXO/IAIUXCS Ha MPUHYAUTE/IbHOM JIeUeHUM T0 pellleHUI0 CyZa, TPU YCJIOBUH, UTO
JlaHHble ujieHbl CeMell TMPOJO/DKAIT TMOCTOSHHO TPOXKUBaTh B paHee 3aHWMaeMbIX
COBMECTHO C 3TUMH IPaK/[aHaMH >KUAJTbIX TTOMEITIeHUSIX.

VHTepeckl 3asiBUTe/eM, yKa3aHHBIX B MYyHKTe 3 HacCTosIlero PersiaMmeHTa, MOTYT
TIpe/ICTaB/ISTh nvria, obnazarorue COOTBETCTBYIOIIUMHU TIOJTHOMOUHSIMH
(npexcTaBuTeN).

TpeboBaHus K NOpsAAKY HHGPOPMHUPOBAHUA
0 MpeAoCTaB/IeHNHU IOCy/AaPCTBEHHOMN YCIYTU

4. WudopmupoBaHue  3asBUTe/eld 1O  BOMpocaM  Tpe/lOoCTaBaeHUs
rOCyZlapCTBeHHOMW yCIIYTH, 0 XOZe eé MpefoCTaBIeHNs OCYIeCTBIISIeTCs:

1) Hemocpe[CTBEHHO [O/DKHOCTHBIM JIMI[OM YTIOJJHOMOYEHHOTO OpraHa MpH
JTMYHOM TIpHeMe 3asiBUTeJIs, a Tak >ke uepe3 ['ocyiapcTBeHHOe OrO/)KeTHOe yupeskeHue
CBepmyiIOBCKOM  obmactd  «MHOTOMYHKI[MOHA/BHBIA ~ I[@HTP  ITPeOCTaBJ/IeHUS
rOCyZlapCTBEHHBIX W MYHUIUIANBHBIX yciayr» (ganee - M®II) u ero dummanibl.
Nudopmaiiusi 0 mojHOM HaMMeHOBaHWH, MeCTe HaXOoXZAeHus, rpadukax (pexume
paboThl), HOMepax KOHTAKTHbIX TenecdoHoB M®PII, o TmopsiAKe mMpegOoCTaBIeHUs
roCy/lapCTBeHHOW yCJIyTd W YCIyT, KOTOpble SIBASIOTCS HEOOXOAUMBbIMUA U
o0si3aTeNbHBIMA [IJI1  TIPE/IOCTaB/IeHUsI TOCYJapCTBEeHHOW YCIyru, pasMellleHa Ha
oduiranbHoM caiite M®L] B cetu «MIHTepHET» Mo ajipecy: https://mfc66.ru/;

2) o TenedoHy YmnosHoMoueHHOro opraHa 8 (34341) 6-13-03, 6-10-05 umu
M®TII;

3) MMCbMEHHO, B TOM UHKCJ/ie TIOCPeJCTBOM 3/IEKTPOHHOM MOUThI, (haKCUMUTBLHOU
CBSI3U;

4) mocpe CTBOM pa3Mell|eHHs B OTKPBITOW U JOCTYTHOU (hopme MH(OPMaLUU:



B (pefiepasibHOM roCyiapCTBEHHON MH(OpPMalMOHHOW cucTeMe «EAWHBIN mopTan
roCyapCTBeHHbIX u MYHULMNaTbHBIX yCIyT (byHKIH)»
(https://www.gosuslugi.ru/57945) (ganee - EIII'Y);

Ha oOdUIMAaTbHOM CaiiTe YTO/JHOMOUEHHOTO oOpraHa B WH(OPMAaIMOHHO-
TeJIeKOMMYHHUKAI[MOHHOM ceTH «VIHTepHeT» (manee - ceThb «VIHTepHeT») MO afpecy:
https://kgo66.ru/adm/adm-usl;

5) mocpeAcTBOM pa3MellieHUs1 WHGOpPMaluM Ha WHGOPMAIIMOHHBIX CTeHlax

MYHHULMIA/IBHOTO yUpesKJeHus «YnpasJjieHue rOpPOJCKOTO X035CTBa»
pacriosio’keHHoro mno ajpecy: 624534, ropos KaukaHap, 5 MUKpopauioH, oM 72 WA
M®I1I.

5. UHpopMupoBaHue 0CyIileCTB/sI€TCS 110 BOIPOCaM, KacarolUMCS:

1) criocoboB nofauy 3asiB/ieHUs O TIPej0CTaB/IeHNH IOCYapCTBEHHOM YCIyTH;

2) azapecoB YTO/JIHOMOYeHHOro opraHa u M®II, oOpaijeHHe B KOTOpBIE
Heo0X0UMO JIJis TIpe/IOCTaBJ/IeHHs TOCY/JapCTBeHHON YCIyTH;

3) cripaBouYHO# HHGOPMaLMH 0 paboTe YT0JIHOMOUeHHOro opraHa u M®II;

4) 1OKYyMEeHTOB, He0OXOAUMBIX [Jisl TIpe/IOCTaB/eHUsl TOCYAapCTBEHHOU YCIyTU U
YCIyT, KOTOpbIe SIBSIFOTCS HEOOXOAWMBIMUA U 00si3aTeNlbHBIMU /IS TIpe/JOCTaB/IeHus
roCyZapCTBeHHOU yCIIyTH;

5) mopsiika U CpOKOB MpeI0CTaB/IeHUS TOCYAapCTBEeHHOU yCIIYTH;

6) mopsAKa TIOJNlyyeHUs] CBeJeHUM O XOJe PpacCMOTPEHUsl 3asiBIeHUsl O
Mpe/loCTaB/eHUM TOCy/apCTBEHHOM YCJAYTM M O pe3yJbTarax MpejoCTaBIeHUs
roCyZ,apCTBEHHOU yCIIyTH;

7) TI0 BOIIpOCaM TMpeAoCTaB/AeHusl yCIyT, KOTOpble SIBASIOTCS He0OXOJUMBIMU U
o0si3aTeTbHBIMU ZIJ151 TIPe/IOCTaB/IeHNs TOCYJapCTBEHHOMN YCIyTH;

8) nmopsigka  gocyzebHoro  (BHecyaeOHOTO) — 0oOKaysoBaHUS — IEMCTBHUI
(be3meicTBUSI)  [JO/DKHOCTHBIX JIMIl, M TIPUHUMAeMbIX HWMH pellleHud Tpu
Tipe/loCTaB/IeHUHY TOCYAAPCTBEHHOW yC/IyTHU.

[Tonyuenue wH(pOpPMaLMKM MO BOIMPOCAM TPeJOCTaBAeHUs] TOCYAapCTBEHHOU
YCAYTM UM YCIYT, KOTOpble SIBSIIOTCS HeoOXOJUMbIMU U 00s3aTeNbHBIMU ISt
Tpe/I0CTaB/IeHUs TOCYAAPCTBEHHOM yC/TyTH, OCYIIeCTBIsieTCsl 6eCriiaTHo.

6. IIpu yctHOM obparttieHuy 3asiButens (TMUHO WM 110 TesieOoHY) JA0/PKHOCTHOE
MU0 YTIOTHOMOYEHHOrO0  opraHa,  pabotHuk  MO®I], OCYLLeCTBJISIFOLLMI
KOHCYJIbTUPOBaHue, MoAp0OHO U B BeXKIMBOM (KOPPEKTHOU) dhopMe, He YHIDKAst YeCTU U
JOCTOMHCTBA 3asiBUTessi, UHPOPMUPYeT OOpaTUBIIMXCS TPaKAAH M0 MHTepeCyrIuM
BOIpOCaM. YCTHOe WH(GOPMUpPOBaHWE O MOPsiJKe MpeJOCTaB/AeHUs] rOCy/JapCTBEHHOU
YCJIYTU [JOJPKHO MPOBOAUTHCS C UCTI0JIb30BaHUEM O(PULIMAIBHO-Z€I0BOTO CTUJISI PeUH.

OTtBeT Ha Tesie)OHHBIM 3BOHOK [JO/DKEH HAYMHAThCSI C WHQPOpMaLUd O
HavMeHOBaHWU OpraHa, B KOTOPbIM MO3BOHW/ 3asiBUTe/b, (haMWIMK, UMeHH, OTYeCTBa
(mocnenHee - TIpU HaIWMUWKU) U [O/DKHOCTU CHELUaNNCTa, MPUHSBILIEro Terae(OHHbIN
3BOHOK.

Ecmm mo/mKHOCTHOE U0 YTIOJTHOMOUEHHOTO OpraHa He MOXKeT CaMOCTOSITe/TbHO
[aTb OTBeT, Tere()OHHbIN 3BOHOK /JO/DKEeH OBITh TepeaZipecoBaH (TiepeBefieH) Ha JIpyroe
JO/DKHOCTHOE JIMII0 WM >Ke oOpaTuBIIeMycsl JIMIy [O/DKeH ObITh COoO0OIjeH



TesieOHHBIA HOMEp, 10 KOTOPOMY MOXKHO OyJeT Tio/iyuaTb HeoOXOAUMYIO
MH(dOopMaLuIo.

Ecimv mogaroroBka otBeta TpebyeT TIpOO/DKUTE/EHOTO BPEMEHH, COTPYAHUK
ripejijiaraet 3asiBUTE/O OJWH U3 CJIeYIOLINX BADUAHTOB Ja/IbHENIINX 1eUCTBUM:

1) u3noxkuTh obpailleHre B MMCbMEHHOM (opMe;

2) Ha3HAuYUTh APYyroe BpeMs /i1 KOHCYJIbTaLui.

[o/DKHOCTHOe /MLI0  YTIOJTHOMOYEHHOI0 OpraHa He BIIpaBe OCYLLeCTBJISITh
VH(MOPMUPOBAaHUE, BBLIXO/islllee 3a paMKW CTaHAApTHBIX TIPOLieAyp W YC/IOBUU
TIpe/loCTaB/IeHUsI FOCYJapCTBEHHOW YC/IYTH, W BIWAIOIIEe MNPSIMO WIM KOCBEHHO Ha
TIpMHMMaeMoe pellieHHe.

[Tpomo/mkuTebHOCTE UHGOPMHUPOBaHHs 10 Tenied)OHy He 0/DKHA TpeBbiiaTh 10
MUHYT.

WNHudopmupoBaHue OCYyLIeCTBASIETCSI B COOTBETCTBMM C TpauKoM TpuemMa
rPaK/aH.

7. Tlo mmcemeHHOMy oOpaieHuio  3asBUTeNsT  JO/DKHOCTHOE  JIMILO
YT0/IHOMOUEHHOTO OpraHa, OTBeTCTBEHHBIM 3a MpeJoCTaBleHHe TOCYy[apCTBEHHOU
yC/IyTH, TIOA[pOOHO B THCHbMEHHOW (opMe pa3bsICHSIET TPaKJaHUHY CBeJeHUs TI0
BOIMpOCaM, VyKa3aHHbIM B TIyHKTe 6 HacTosIlero perjaMeHTa B TIOpSJKe,
ycTtaHoBjieHHOM ®PefiepasibHbIM  3aKOHOM OT 02.05.2006 Ne 59-®3 «O mopsigke
paccMoTpeHust oOpatteHuit rpaxaaH Poccutickoit ®enepatun» (ganee - depepanbHbiid
3aKOH Ne 59-@3).

8. Ha EII'Y pasmeruarorca cBefeHus, mpegycMoTpeHHble [lonoxkeHueMm o
benepanbHOM TrOCyAapCTBeHHOM WHGOpPMal[MOHHOM cucTeMe «®PejepanbHbIli peecTp
roCyZlapCTBEHHbIX W  MYHULUINAIbHBIX  yCAyr  (QYyHKUMM)»,  yTBEP>KIEeHHbIM
rioctaHoBsieHreM IIpaBurenbcrBa Poccurickon @epepanuu ot 24.10.2011 Ne 861.

Hoctyn K nHbopMaluM 0 CpOKax M MOpsifike TIpeloCTaB/IeHusl TOCyAapCTBEHHOM
YCJIyTH OCYIIeCTBIisieTCs: 6e3 BBIMOMHeHUs 3asiBUTe/leM KaKux-n0o TpeOoBaHui, B TOM
yrcie 0e3 WKCIOMB30BaHUS TMPOrpPaMMHOrO obecrieueHusi, yCTaHOBKA KOTOPOrO Ha
TeXHUUeCKHWe CpeJCTBa 3asBUTesiss TpeOyeT 3aK/IOueHUs JIMLEeH3MOHHOTO WM WHOTO
corJianeHus C npaBoobsiaziateseM IIPOrpaMMHOTr 0 obecrieueHus,
rpeJlyCMaTPUBAIOIEr0 B3MMaHUe IJ1aThl, PETUCTPALIUI0 UM aBTOPU3aLUI0 3asiBUTEJIS
WU TIpeIoCTaB/ieHre UM MepCOHA/TbHBIX TaHHbBIX.

9. Ha oduuuaribHOM caWTe YTOJTHOMOUEHHOIO OpraHa, Ha CTeHJax
MYHULMTAIBHOTO YYPEXJEeHUsl «YTpaB/leHWe TOpPOACKOr0 XO3sIMCTBa» B MeCTax
Npe/ioCTaB/eHNs  TOCY[ApCTBEHHOW YCJAyTM M yCIyr, KOTOpble  SIBJISSKOTCSA
HeoOXOAUMBIMU U 00si3aTe/IbHBIMU 1J1s1 TIPe0CTaB/IeHrsl TOCYJapCTBEHHOM YCIYTH, U B
M®II pa3melijaeTcs ciie/ytolilasi CipaBoYHasi MH(GOpMalLus:

1) o mecte HaxoxzAeHUs U rpaduke pabOTHI YTIOJIHOMOUEHHOT'O OpraHa W ero
CTPYKTYDPHBIX TIOZApa3/e/ieHnu, OTBeTCTBEHHBIX 3a IpeJoCTaB/ieHWe TOCyAapCTBEHHOU
yCayry, a Takxke MOLI;

2) cripaBouHble TenedOHbl CTPYKTYPHBIX TMOJpa3ziesieHuid YT0ITHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MpeJOCTaB/IeHHe TOCYAApCTBEHHOW YCIyrH, B TOM YHCIIe
HOMep Tesie()OHa - aBTOMH(OpMaTopa (TIpy Ha/IMYuK);



3) agpec odulMaNbHOTO caliTa, a Takke 3JeKTPOHHOM TouThbl U (KUaK) hOPMBI
o0OpaTHO¥ CBsI3M YTIOJTHOMOYEHHOTO OpraHa B ceTu «/IHTepHeT».

10. B 3a5ax o)KyiaHusi MyHULIUIIA/IBHOTO YUPeXXAeHUs «YTIpaBjieHrue ropoACKOro
XO035IMCTBa» Pa3sMeLaloTCsd HOPMaTUBHBbIE MPAaBOBbIe aAKThI, Pery/JvpyroIue MOpsifoK
Tpe/loCTaB/eHusl TOCy/apCTBeHHOM YCIYrdM, B TOM uunc/le PerjameHT, KOTOpble IO
TpeboBaHUIO 3asiBUTEIS TIPeAOCTAB/ISIOTCS eMY /I/Isi 03HAaKOMJIeHMUS.

11. Pasmenienne mH(pOpMaLMu O TOPSAKe MNpefOoCTaBIeHUs] TOCYAapCTBEHHOU
yOIyTM Ha WH(OPMaLMOHHBIX CTeHJax B mnoMeljeHud MO®L] ocyijecTBiasieTcss B
COOTBeTCTBUM C COrJiallleHWeM, 3akK/IruyeHHbIM Mmexay MOLl u YnosnHoMouyeHHbIM
OpraHoM C y4eToM TpeOoBaHUl K MH()OPMUPOBAHUIO, YCTAaHOB/IEHHBIX PeriameHTOM.

12. WHdopmalusgs 0 XoJe PpacCMOTpeHMsl 3asiBieHUss W O pe3yJbTarax
TIpe/0CTaB/IeHUs] TOCY/IapCTBEHHON YC/IYTU MOKeT ObITh TojiyueHa 3asiBUTesieM (ero
[IpencraBuTeneM) B TMUHOM KabuHeTe Ha EIII'Y, a Takke B YTI0/JITHOMOUEHHOM OpraHe
nipu obpallleHnH 3asBUTeJIs JIMYHO, TI0 TeieOHY, TIOCPeICTBOM 3/IeKTPOHHOM TIOUTHI.

Pa3pen 2. CTaHAapT npeAoCTaB/eHNus roCyAapCTBeHHOU YCIyTH
HanMeHoBaHuUe rocyfapCTBeHHOM yC/IyTU

13. HaumeHOBaHMe TOCyJapCTBeHHOMN yciayru — «IIpefocraBieHre cyocuuii Ha
OMJIaTy >KUJIOTO TTIOMEILeHHUS U KOMMYHAJIbHBIX YCJIYT».

HaumeHoBaHue oprasa, pe/0CTaB/IA0IIEero roCyAapCTBeHHYI0 yCIyry

14. T'ocypapcTBeHHas yciayra IpefoCTaBsieTCsl YII0JITHOMOUYEHHBIM OPraHOM.

B 1nipegocraBneHMM TOCyJapCTBEHHOM YCAYyTM TIPUHUMAKOT yyactue: MY
«YmpaB/ieHMe TOpPOACKOro Xxo3sductBa» (gamee — MY «¥YI'X») (Ha OCHOBaHWH
10CTaHOB/IeHUs: AIMUHKCTpaLi Kaukanapckoro ropogckoro okpyra ot 18.01.2018 Ne
30 «O6 ytBepkaenuu Ilopsinka peanu3aiuu B KaukaHapCcKOM TOPOJICKOM OKpyTe
repeflaHHbIX TOCY/JapCTBEHHBIX TIOJITHOMOUMK TI0 TPeJOCTaB/Je€HUI0 TpaXKJaHam
cyOcuanii Ha OIUIaTy >KUJIOTO TIOMEITIeHWss W KOMMYHa/bHBIX YCIyT, KOMITeHCAI[UiH
pacxo/I0B Ha OIJIATy >KWIOTO TMOMeIeHUs] U KOMMYHa/IbHbIX YC/IyT, Mep COLiMaIbHOM
TOZIIEPKKU T10 OIjlaTe »KUJIOTO MOMeIleHUsI U KOMMYHa/IbHBIX YC/IYyT, BK/IFOUasi B3HOC
Ha KalWTaJbHbIA pPEMOHT O00llero HMYyIlecTBA B MHOTOKBAaPTUPHOM JIOMeE»),
MHOTO()YHKLIMOHAJIbHBIM LIEHTP.

15. Tlpu mnpemocTaBieHUM TOCYAAPCTBEHHOM YC/IYTMd B KaueCTBe HCTOUYHUKOB
MO/IyuYeHUs]  TOKYMEHTOB  (CBeJleHWIi), HeOOXOJUMBIX A/  TMpeOCTaBIeHUS
roCyJlapCTBeHHOU yCJIyT¥M, MOTYT TIPUHMMATh y4acTHe B PaMKaX MeXBeJOMCTBEHHOTO
MH(}OPMAaIMOHHOTO B3aUMOZeNCTBUS:

TePPUTOPHAJIbHbIE  UCIIOJIHUTE/IbHbIE  OpraHbl  TOCYJAapCTBEHHOW  BJaCTH
CBepAJIOBCKOM 00/1acTH - yrpaBiaeHUs coljdanbHON MOMUTHKA Ne 17 MwuHHCTepCTBa
colanbHOM momuTUKU CBepJyioBCKON 00siacTu (masiee - yIipaB/ieHUsI COL[HATbHOMN
TIO/TUTUKW);



denepasibHasi HajoroBas Cny»0a, Kak orepatop (ezepasbHOM TOCy1apCTBeHHON
MH(MOPMAaI[MOHHOW CHUCTeMbl BefleHWsi EJMHOTO rocyZiapCTBEHHOrO peecTpa 3arnucei
aKTOB I'PakKJ@aHCKOro coctosinus (ganee - EI'P 3AIC);

TeppPUTOpHAJIbHbIe OpraHbl [J1aBHOTO yripaB/ieHWs1 MO BOMNpPOCAM MHUrpaLUd
MuHHCTepCTBa BHYTPeHHUX fies1 Poccutickoii ®epeparu 1o CBepaioBcKoi 06/1acTy;

TeppuUTOpuaibHbli  opraH  PezepasbHOM  CIYyKOBI  TOCYZApCTBEHHOM
pervcrpanuu, Kagactpa u kaprorpaguu (Pocpeectp);

CyJeOHble OpraHbl;

BOEHHbIe KOMMCCApHaThI;

paborozmarenu (pusvueckue fMIla, IOpUUUECKHe JMila  (OpraHU3alvN),
BCTYTUBILIKE B TPYAOBbIe OTHOLLIEHUSI C pAOOTHUKOM);

[TencuonHeli  ¢GoHA Poccuiickort @ezepaijuy, TeppUTOpHa/ibHble OpraHbl
[TencuonHoro doHga Poccuiickoit ®@ezepaiiuy;

HemapTamMeHT 110 TPYAY U 3aHATOCTH HacesieHus1 CBepA/IOBCKOM 00/1aCTH;

rocyflapCTBeHHasi ~MH(OpMalMOHHasi CUCTeMa KWIUILHO-KOMMYHA/IbHOT'O
xo3suctBa (I'MC XKX);

denepanbHasg TrocyjapcTBeHHass uWHGopMalMoHHas cuctema «®deaepanbHbIN
peecTp UHBA/IU0B» (PI'MC OPN);

e/lvHasi TOCyJapCTBeHHas MH(OPMal[MOHHasi CCTeMa COLIMa/bHOTO 00ecrieueHust
(ETHCCO).

16. IIpu mpepocTaBIeHUU FOCYAAPCTBEHHOW yC/IyTU 3ampeljaeTcss TpeboBaTh OT
3asiBUTEIST OCYIIIeCTBIEHUS eNCTBUM, B TOM UMCJ/Ie COTJIaCOBaHUM, HEOOXOAMMBIX ISl
MOJIyueHus TOCYAApCTBEHHOW YCAYyrM U CBsA3aHHbIX C oOpailleHHWeM B UHbIe
roCcyZlapCTBeHHble OpraHbl W OpraHW3alyd, 3a WCK/IIOYeHWeM TIO/y4YeHUsl YCIyT,
BK/IFOUEHHBIX B TlepeueHb YCIyT, KOTOphIe SBJISIOTCS HeoOX0UMBbIMU 1 00s13aTe/TbHbIMU
JJ1s1 IpeJOCTaB/IeHUs TOCY/1apCTBEHHOM YCJTyTH.

OnucaHue pe3y/bTaTa Npe/0CTaB/JAeHN!s roCyapCTBeHHOMN yCIyTrH

17. Pe3ysibTaTOM MpeOCTaB/IeHUs] TOCYJapCTBEHHOW YC/IYTH SIB/ISIETCSL PelleHre
Yno/HOMOUEHHOTO  opraHa O  TpeJOCTaBAe€HUWM  TOCY[ApCTBEHHOW  YC/IYTH,
oopMeHHOe B MMCHbMEHHOM BWjle, W OpraHU3allUs BbITIIAThl CyOCHUAMM uepe3
KpeJuTHbIe OpraHu3alliy, B TOM UMC/ie C UCIOob30BaHueM ETiHOM colraibHON KapThl,
opraHu3alliy MOYTOBOM CBSI3U WIU OpraHu3aliy, OCYILEeCTB/SIONINE AesiTeTbHOCTh T10
JIOCTaBKe COIMa/lbHBIX TOCOOMM, TIO BbIOOPY 3asBuUTens, /MO0 pelleHHe
YnonHoMOuUeHHOTo opraHa 00 OTKa3e B TMpeZioCTaBAeHUM TOCY/JapCTBEHHON YC/IyTH,
oopM/IeHHOE B MUCbMEHHOM BH/JIE.

B kauecTBe pe3y/bTaTa Mpei0CTaB/AeHUsI TOCYJapPCTBEHHOM YC/IyTH 3asBUTEJIb 110
ero BLIOODY BMpaBe TMOAYYUTh pellleHHe B ¢GopMe 3JIeKTPOHHOTO [OKYMeHTa,
MOZIMCAHHOIO PYKOBOAMUTENEM YTIOJIHOMOUEHHOTO OpraHa C WCIOJ/b30BaHUeM
yCUIeHHOW KBa/M(MUIIMPOBAHHOM 3/1€KTPOHHOM Monucy (TP Ha/IMYMK TeXHUUYeCKOou
BO3MOXXHOCTH).



Cpok npepocTaB/ieHHs rOCyJapCTBeHHOU YC/IyTH, B TOM UM CJ/Ie C y4eTOM
He00X0/[UMOCTH 00paleHusi B OpraHu3aljuy, y4acTBYIOIIUE B MIPeJ0CTaB/JIeHUH
rocyJapCTBeHHOH YC/IyTH, CPOK NMPHOCTAHOB/IEHUSA NMPeJ0CTaB/IeHUsI
roCcyiapCTBeHHOM yC/IyTH, CPOK BbI/jauM (HanpaB/ieHHUs) I0KYMEHTOB,
AIB/ISIIOIUXCS Pe3y/IbTAaTOM MpPeAoCTaB/IeHHs TOCyAapCTBEeHHOM YC/IyTH

18. Pemenve o0 mpepocTtaBieHud JMO0 00 OTKa3e B TIpPeJOCTaB/IeHUU
roCyZapCTBEeHHOW YCIYTY NMIPUHUMAaETCs1 Y TIOJTHOMOYEHHBIM OPraHOM B Te€UYeHUe J1eCATH
pabourx fAHel €O [HS perucTpauyy 3asiB/ieHUsI U JOKyMEeHTOB, He0OXOJUMBIX AJisi
Npe/ioCTaB/eHUs  TOCYJapCTBEHHOW  yC/Iyrd, WIA  TOCTYIUVIEHUS  CBeJleHuH,
HeOOXOAUMBIX /i1 TpeAOoCTaBleHUs TOCYJAapCTBEHHOM YCIyru, B  TIOpsKe
Me’KBeJJOMCTBEHHOI'0 B3aUMO/IeUCTBHS.

B cayuae ecnv 3asBieHuve nopaHo 4yepe3 MLl ngHeM TpUHATUS 3asB/IEHUS
CUMTAETCS [IeHb ero MOCTYIUIEHHUs B Y TIOJTHOMOYEHHBIU OpraH.

B cnyuae eciu 3asB/ieHMe TI0/IaHO B (POpMe 3/IeKTPOHHOTO [JOKyMEHTa, [HeM
TIPDUHATUS 3asiBJIeHUs] CUYMUTAeTCsl JieHb HarlpaB/eHUs YTIO0JIHOMOYEHHOIO oOpraHa
3asIBUTEJIIO 3JIEKTPOHHOTO COOOIIeHUs O TIPUHSATHY 3asiB/IeHUSI.

Komust peiieHusi o TmipefjocTaBieHdd MO0 00 OTKa3ze B TpeAOCTaB/IeHUU
rOCyZlapCTBEHHOW YCJIyTM HarpaB/sieTCs 3asiBUTEI0 B MHUCbMEHHOW (opme WiId B
(¢opMe 3MEeKTPOHHOIO JOKYMEeHTa B TeueHue MSITH JHed CO [HS TIPUHSTHS 3TOro
pemeHus. B ciyuae nmopauu 3asBieHus: yepes M®LI komnus pelieHuys 0 TipeZj0CTaB/IeHUN
mbo 06 oTKase B MpeJoCTaB/AeHUM TOCyAapCTBeHHOW yCayru Haripassercs B M®I] B
TeueHHe TISITH pabounx JHel Co [HS MPUHSATHUS PellieHus O TIPe/oCTaB/IeHuH I 0TKase
B TIpeJ0CTaB/IeHUM TOCYyAapCTBEHHOW YCIYTH, HO He TO3/lHee CjieAyroiero pabouero
[IHSI TIOCJIe MUCTeUeHHs CPOKa OKa3aHMs TOCYapCTBEHHOU YCJIyTH.

PaccmoTpeHne [O/DKHOCTHBIM JIMLIOM YTIOJTHOMOUYEHHOTO OpraHa 3asiB/IeHUs! O
TIpe/0CTaB/IeHUH CyOCHANM TIPUOCTaHaB/IMBaeTCss He Oojiee ueM Ha OJWH Mecsil, B
C1yvae ecyiv 1o ucreueHuu 10 gHeM CO [HS MOMy4YeHUs 3asBJIeHUs] WM JOKYMEHTOB B
BU/JIe 3/IEKTPOHHOIO JOKyMeHTa (IaKeTa JOKYMEHTOB) 3asiBUTe/Ib He TpeJCTaBUl BCeX
VWIM YaCTU [OKYMEHTOB, YKa3aHHbIX B IIyHKTe 20 HaCTOALero perjameHTa, B
YT0/THOMOUYEeHHBIM OpraH.

YTNO/HOMOUEHHBIM  OpraH yBeJOMJSIET 3asgBUTeNss O IIPUOCTaHOBJIEHUU
pPacCMOTpeHHs1 3asiB/ieHUs O MpeAoCTaBIeHUU CyOcuauu B TeueHue 3 pabouux AHel Co
[THSI TIDUHSITUS] TAKOT'O PELeHUs] C yKa3aHWeM OCHOBAHMM MPUOCTaHOBIIEHUS.

IHeMm 1iofauu 3asB/ieHUs] O TIpeJOCTaB/ieHWM Cybcuaud B C/lydae
IPUOCTAHOB/IEHUSI PAaCCMOTPeHUsl 3asB/IeHUsI CUMTaeTCs [eHb, KOI/a 3asBUTesIeM
Tpe/iCTaB/IeHbl BCe JOKYMEHThI, yKa3aHHble B IyHKTe 20 HaCTOALero perjiaMeHTa.

Brimuiata cyOcuanm oCyIecTBIsIeTCs C MecsIia, CJIeAyIOIero 3a MecsieM oJaun
3asB/IeHUSI M JOKYMEHTOB, HeOOXOJWMBIX [Jisi TIpe[OCTaBAeHHUs TOCYyAapCTBEHHOU
YCIIyTH.

HopmaTuBHBIe NPaBOBbIe aKThI, pery/Mpyoiiye npejocraBjieHue
rocyJapCTBeHHOU YCJIyrH



19. ITepeueHb HOpMATHMBHBIX NPABOBLIX aKTOB, PEryJIUPYIOLMX IpeoCTaB/IeHr e
roCyZiapCTBEHHOW YC/IYyTH, C YKa3aHWeM UX PEKBU3WUTOB M MCTOUHUKOB O(UIMATBHOIO
ory0/IMKOBaHUs pa3MelileH Ha OpHI[Ma/IbHOM caiiTe YTIOJTHOMOUEHHOTO OpraHa B CeTH
«HTepHeT» 10 azgpecy: https:/kgo66.ru/usl-home u Ha EpuHom mnoprtane
https://www.gosuslugi.ru/24099/6/info.

YT0MHOMOUEHHBIM opraH o0ecrieurBaeT pa3MellleHre W aKTyaau3al[iio TiepeyuHs
yKa3aHHbIX HOPMAaTMBHBIX TPaBOBBIX aKTOB Ha CBOeM O(UIIMAJIBHOM CaWTe B CETH
NutepHeT, Ha EqvHOM 1iopTase, B perMOHa/JIbHOM peecTpe.

HcuepnbIBalOIUid MepeyeHb A0KYMEHTOB U CBe/leHHii, He00X0JUMBbIX B
COOTBETCTBUM C HOPMAaTUBHBIMH MIPABOBbIMHM aKTaMH /iJisl Pe/i0CTaB/IeHUs
roCyAapCTBeHHOM YCJIYTH M YC/IYT, KOTOPbIe SIBJISIIOTCS He00X0/[UMbIMH 1
00s3aTe/IbHBIMU JiJIsl TIPeJ0CTaB/IeHUsI TOCYJaPCTBeHHOH YC/IYTH, MO/Ie)KaluX
Mpe/CTaB/IeHUIO 3asiBUTE/IEM, CIIOCO0BI X MOJTyUeHHs 3aABUTe/IeM, B TOM YHC/Ie B
3/1IeKTPOHHOU (popMe, MOPAJOK UX MPeACTAB/IEHUS

20. [Onsi mosydeHUs1 TOCYAAPCTBEHHOW YCJIyrd 3asiBUTeNb TIPEeZCTaB/sieT B
YTI0/THOMOYEHHbII OpraH 10 MeCTy >KUTe/bCTBa 1bo B MOII:

1) 3asiBneHue o npegoctaBaeHud cybcuaud 1o ¢opme, coriaacHo [IpunokeHUo
Ne 1 kK HacTosALeMy PersiameHry.

B cnyuae nHanpaBnenus 3asiByieHusi uepe3 EIN'Y ¢opmupoBaHve 3asiBiieHuUst
OCYILIeCTB/ISIETCST TIOCPeJCTBOM 3ariojiHeHusI UHTepakTUBHOM ¢(opmbl Ha EITY 6e3
He0OX0IMMOCTH JIOTIOTHUTEIBHOM TT0/IauH 3asiBJIeHUs B KaKoM - m1Mbo uHoM ¢Gopme.

B 3asBeHUM TakKe yKa3blBaeTCsl OJIUH W3 C/IeAYIOLUX Crioco0O0B HaripaB/ieHus
pe3y/ibTaTa MpejoCTaB/IeHHs rOCyJapCTBEHHOM yCTyTH:

B ¢dopMe 3/IEKTPOHHOTO [JIOKyMeHTa B JHMYHOM KabuHete Ha EIITY;
JOTIONTHATeTbHO Ha OyMa)kKHOM HOCHTelle B BHZE pacreyaTaHHOTO 3JK3eMILIspa
9/IEKTPOHHOI'O JOKYMeHTa B Y TI0JITHOMOUYeHHOM opraHe wiu M®II;

Ha 6yMa>KHOM HOCHTesle B YTI0/ITHOMOUeHHOM opraHe umv M®LI.

2) JoKyMeHT, yZ0CTOBepSIIOLIMK TMYHOCTD 3asBuTess, [IpencraBurers.

B cnyuae HampaBieHus 3asBiieHus rocpeactsom EII'Y cBefeHus U3 JOKyMeHTa,
YAOCTOBepsIOLero JIMUHOCTb  3asBuresis, [lpexcraBuTensi, IIpOBepSIIOTCA  IIpU
MOATBEP)KJEHUM y4YeTHOM 3anucu B EauHOM cucteme uJeHTU(GUKALUM U
ayreHTU(PUKauuu (manee - ECUA).

B cnywae ecimm 3agsieHue mnogaetca IIpejcraBuTesieM,  ONOJIHUTE/IBHO
Tpe/iCTaB/sAeTCsl  JOKYMEHT, [OATBep)KJawlui  rnojsHoMouusi  IIpencraBuresis
[leCTBOBAaTh OT UMEHU 3asiBUTeJIS.

B ciiyuae ecnm [mOKyMeEHT, TOATBEPXKAAOLMK TMOTHOMOUYWS 3asiBUTEJISI BbIJaHO
IOPUNYECKUM JIALIOM - JIO/KeH ObITH TOATIUCaH YCUIEHHOU
KBa/IM()MKALIMOHHOW 37IeKTPOHHOM TOJIKCHIO0 YIIOJHOMOYEHHOTO JIULA, BbIJABILEr0
JJOKYMEHT.

B cnyuvae ecnm JOKyMeHT, MOATBepPXAAOLIMM MOJTHOMOYMS 3asiBUTE/IST BbIJAHO
WH/IVBUAYaNbHBIM TIpeATNpUHUMAaTesieM - [0/DKeH ObITb TIOATNMCAaH —yCU/IeHHON
KBa/IM(PUKALIMOHHOM 3/IEKTPOHHOU MOJMUCHI0 UHWBUIYaIbHOTO MpeAIpUHUMAaTEIS.
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B cinyuae ecnu 1OKyMeHT, MOJTBeP KAAIOLIUM MOJTHOMOUMSL 3asiBUTe/s1 BbIZAHO
HOTApUYCOM - JO/DKeH ObITh MOAMMCAH YCHUIeHHON KBaIU(PUKAI[MOHHOM 3JIeKTPOHHOMN
MOJINCHI0 HOTapuyCa, B WHBIX C/y4yasgX - TIOATNMCAHHbIA TIPOCTOM 3/IeKTPOHHOM
TOAMUCHIO.

OCHOBHBIM [IOKyMEHTOM, Y/JOCTOBEpSIIOIEr0 JIMUHOCTb, SIB/ISIETCS TAClopT
rpakiannHa Poccurickou ®epneparuu.

WNHocTpaHHbIe Tpak/laHe B KaueCTBe [OKYMEHTa, Y[ OCTOBEpSIOIIEero JTUUYHOCT,
TIpeIBSAB/ISIOT pa3pellieHre Ha BpeMeHHOe TIPO>KUBaHKe MO0 BU/ Ha XKUTETLCTBO

B KkauecTBe [JOKymeHTa, TOATBep)Kzatoilero TmosiHoMouusi [lpexacraBuTesns
3asiBUTeJIsl, TPe/IbsB/SIeTCS [JOBEPeHHOCTh, OGOpMJ/IEHHasi U BbIZlaHHasi B TIOPSAKe,
rpelyCMOTPEHHOM 3aKOHOAaTebCTBOM Poccurickon ®efeparly.

3) K 3asBieHuI0 MpU/IaratoTcs cieyoiiye J0KYMeHThI:

CBeJleHUs1 0 JOKYMeHTaX, MOJTBepP)KAalIUuX MpaBOBble OCHOBAHUS BJ/aJileHUsT U
T0JIb30BaHUsI 3asiBUTEJIEM >KWJIbIM TMOMelleHueM, B KOTOPOM OH 3aperucTpUpOBaH Ti0
MeCTy TIOCTOSIHHOTO >XUTe/IbCTBA, - B C/Iy4yae eC/u 3asiBUTe/Ib SIB/SIeTCS HAaHUMaTe/ieM
JKUJIOTO TIOMeIlleHUs1 10 [0roBOpy HaliMa B YaCTHOM >KWIMIIHOM (POH[le, u/ieHOM
JKATUIITHOTO, JKUJTUL[HO-CTPOUTE/IbHOTO KOOIepaTrBa W VIHOTO
CTIeIMaTM3UPOBAHHOTO TIOTPeOHTEIbCKOTO0 KOOTlepaThBa. 3asiBUTENb, TIPOXOZSIINNA
BOEHHYIO C/y)XOy 110 KOHTPAKTY, 3aperdCTPUPOBAHHBLIM I10 MECTy JKUTE/LCTBA I10
a/ipeCcy BOWHCKOW YaCTH, HO TMPOXKWUBAIOIIWK BBHAY OTCYTCTBHUS CIY>K€OHBIX >KHJIBIX
TOMeII[eHUA B >KWIbIX TOMEILeHUsIX Ha YCJOBUSX 3aK/IHOUEHHOr0 JI0orOBOpa HalMa
(mogHatiMa), TIpu/IaraeT K 3asiBJIeHHI0 O TIPe/IoCTaB/IeHUH CYOCHUIMM KOITUIO JIOTOBOpA
HaliMa (TofjHaliMa) B YaCTHOM >KWIHIITHOM (DOH/le M CITpaBKYy W3 BOMHCKOW YacTH 00
OTCYTCTBUM BO3MOXXHOCTH TIPeJI0CTaB/IeHUsI C/Ty>KeOHOT0 JKUI0T0 TIOMell|eHUs;

JOKYMEHTbl WM WX KOIMUM, COjJlep)Kalllie CBeleHUs O IlaTeXax 3a >Xuioe
roMellleHhe U KOMMYyHaslbHble YCIYTH, HauMC/JIeHHbIX 3a MOC/AeAHUN Tiepe rmojade
3asB/IeHUs1 O TpeJoCTaBJIeHUU TOCYyAapCTBeHHOW yciyru Mecsi. Eciud 3asButenb
yKasas B 3asBJIeHUH O MPeJOCTaB/IeHUH T'OCyAapCTBeHHOW YCIYTM B KaueCTBe UJIeHOB
CBOEH CeMbM He BCeX IPaK/laH, 3aperiCTPUPOBAHHBIX COBMECTHO C HUM MO MECTY €ro
TIOCTOSTHHOT'O JKUTEeIbCTBA, OH 00si3aH TIPe/ICTaBUTh JOKYMEHTHI, IMOATBEep KAAroIye
pa3Mep BHOCMMOM WMU IUIaThl 3a CO/lep)KaHWe U PEMOHT >KWIOr0 TMOMeIleHus U
KOMMYHaJlbHbIe YCIyTH;

CBeJleHUs], TIOATBePXKAaroll[ye MpaBo 3asBUTeIsI U (WIA) U/IeHOB ero CeMbU Ha
JIFOThI, Mepbl COLMAJbHOW TMOAJepPXXKU M KOMIIeHCAlldd [0 OIlvlaTe >KUIOoro
MOMeIlleHUs] U KOMMYHAa/IbHBIX YC/IyT B Cayuyae HEBO3MOXXHOCTU HX TMOJyuYeHHUs B
paMKax CUCTEMbI Me>KBEeIOMCTBEHHOI'O 3/IEKTPOHHOT'O B3aUMOJEUCTBUS;

KOMWK  [OKYMEHTOB, Yy/JOCTOBEDSIIOLIUX TPUHAJJIE)KHOCTh  3asBUTeNs -
WHOCTPAHHOT'O Tpa)K[aHWHA W WIEHOB €ro CeMbM K TPaK[AHCTBY TrOCYy/apCTBa, C
kKotopbiM Poccuiickont ®Pepepaijield 3ak/HOUeH MeKIyHapOJHbIMA [OTOBOp, B
COOTBETCTBMM C KOTOPbIM TpeAyCMOTPEHO TipejocTaBieHue cybcuguii  (c
rpeibsiBJICHWEM OPWUTMHAJIa, eC/TU KOMWS HOTapUA/IbHO He 3aBepeHa);

CBeJleHUs O [0X0/axX 3asiBUTe/II M UE€HOB €ro CeMbU, YUUTHIBAEMBIX TIpU
pellieHnH BOTPOca O TIPeI0CTaB/IeHUH CyOCuany;
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KOIUSI CTPAaXOBOT'0 HOMepa MHIMBUAYa/IbHOTO uieBoro cyerta (aanee - CHUJIC)
3asBUTeJISA U UJIEHOB €ro CeMbH.

UneHsl cemeld HAaHUMAaTeJIeM JKAJIOr0 TIOMeILeHHs T10 I0OrTOBOPY HaiiMa B YaCTHOM
JKUTUILHOM (DOH/Ie, UIeHOB >KWIUIIHOTO WIW >KUIUIIIHO-CTPOUTETLHOTO KOOTepaTUBa,
COOCTBEHHUKOB >KWJIOTO TIOMEITIeHUs], TTPOXO/SAIINX BOEHHYIO CIY>KOy IO TpH3bIBY B
Boopyxennbix Cunax Poccuiickori ®enepauyu, [pPYyruxX BOWCKax, BOWHCKHUX
(GOpMHUpPOBaHUAX M OpraHax, CO3[@HHbIX B COOTBETCTBUM C 3aKOHOZATe/bCTBOM
Poccutickoit degeparuu, 1M00 OCYKI€HHBIX K JIUIIEHUIO CBOOO/bI, MO0 MPU3HAHHBIX
6e3BeCTHO OTCYTCTBYIOIIUMH, MO0 yMepIMX WU OOBSB/I€HHBIX YMEPIIUMH, JTHUOO
HaxXOJALIUXCS Ha TMPUHYAUTETbHOM JIEYeHUM [0 PeLIeHUI0 Cy[a, [OTOHUTE/bHO
TIpe/ICTaB/ISIIOT JOKYMEHTBI, TIOJTBeP)KJatole TPUUMHY BBIOBITUS 3TUX TpaXK/aH, a
TakKKe (PaKT TOCTOSHHOIO MPOXKMBaHHS B COOTBETCTBYIOLLEM >KWJIOM TTOMEIlleHUU
COBMECTHO C YKa3aHHBIMM IPa’KJaHaMH IO UX BBIOBITHSI.

B oiydae ecnmu [ TIpefioCTaB/ieHHs TOCYJApCTBEHHOM YC/Iyrd HeoOXoAuMa
o0paboTKa TiepcoHanbHBIX [JAHHBIX JMIla, He SBJSIOUIETOCS  3asBUTENIEeM,
OJJHOBPEMEHHO C [JOKYMeHTaMW, YKa3aHHbIMU B HACTOsL|eM NyHKTe PerjiamMeHTa, B
YnonHoMmoueHHbIM opraH wid M®L] npefcraBasieTcs: corjacue Jiila, He SIB/SIFOLLerocst
3asiBuTe/IeM, Ha 00paboTKY MepCcoHa/IbHBIX JaHHBIX 3TOTO JIUIIA.

[MpeacrapnieHve 3asiBleHUSI U JOKYMEHTOB, HEOOXOAUMBIX [jisl TPeI0CTaBJIeHUS
roCyJJapCTBEHHOM YCIyTU, B (POpMe 3/eKTPOHHBIX [JOKYMEHTOB MNPUPAaBHUBAETCS K
coryiacuto 3asiBUTesisi C 06paboTKOM ero MepCcoHa/lbHbIX /JaHHBIX B YTIOJHOMOYEHHOM
opraHe B Le/lisiX U o0Obeme, HeOOXOAUMBIX AJisl TpeAOoCTaBIeHUs] TOCYy/lapCTBEHHOMN
YCIIyTH.

JJOKyMeHTbI, TpeACTaB/leHHble B TOAJMHHUKAX, KOIMPYKOTCI W 3aBepsOTCS
JIO/DKHOCTHBIM ~ JIULIOM ~ YTIOTHOMOYEHHOro opraHa wuiu M®Il (noaJivHHUKK
BO3BPALAIOTCS 3asiBUTEJIIO).

[ TomyueHUsT  JOKYMEHTOB, HeOOXOAWMBIX  [JIi  TpeAoCTaBIeHUs
roCyJapCTBeHHOM yCIyTd, 3asBUTe/b JIMUHO OOpalllaeTcsi B OpraHbl roCy/1apCTBeHHOU
BJIACTH, YUpEeXJeHUs U opraHu3anuu oo yepes [IpeacraBureris.

[Ipy Ha/MMuMK BO3MOXXHOCTH, B TOM UHCJ/I€ C WCIO/b30BaHUEM eIMHOU CUCTeMBbI
Me>KBeZJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aMMOJEWCTBUSI W TOJK/IHOYAaeMbIX K Heu
PErMOHA/IbHBIX CUCTEM MeXXKBEeJIOMCTBEHHOTO HWH(OPMALIMOHHOTO B3aWMO/IeUCTBUS,
JOJDKHOCTHOE  JIULI0  YTIOJIHOMOUYEHHOI'0 OpraHa CaMOCTOSITe/IbHO —3aripalivBaer
JIOKYMEeHTBbI W CBej/leHUs], HeoOXo[uMble [I/Isi TIPUHSATHS pelleHHs O TIpe/loCTaBIeHUuN
cyOcuanii, pacueta UX pa3mMepoB, CpPaBHEHMs pa3Mepa Ipe/j0CTaB/sseMoi Cybcuaum
(akTUUeCKMMM pacxXxolaMHM CeMbM Ha OIIaTy >KWAIOrO MOMeLeHHsI U KOMMYHaTbHBIX
ycayr. TpeboBaTh OT TrpakfiaH [JOKYMEHTBI, COZep)Kalllie yKa3aHHble CBeJeHUs, He
JOTyCKaeTcsi, B CBSI3W, C UYeM TpakAaHe OCBOOOXKJAIOTCS TIO  peIleHHI0
YTOMTHOMOUEHHOTO OpraHa OT O00s13aHHOCTU TpeJCTaB/ieHUs BCeX WIM YacTu
[OKYMEHTOB, yKa3aHHbIX B IyHKTe 20 HacTosiero PernameHra.

21. 3asBneHWe W  JAOKYMEHTBbI, HeoOXOAuWMble [jid  TIpeJOCTaB/IeHUs
rOCyZapCTBeHHOW YCJIyTH, MPeJCTaB/sA0TCd B YTIOJTHOMOUYEHHBIM OpraH MocpeiCcTBOM
JMUYHOTO OOpatreHust 3asBUTeJIs, TIOUTOBBIM OTITpaBjieHreM, uepe3 M®II unu B Buje
3JIEKTPOHHOTO IOKYMeHTa (IaKeta JJOKYMEHTOB) C WCIO/Ib30BaHHEM WH(OPMaLIMOHHO-



Te/IeKOMMYHMKAL[MOHHbIX TEeXHOJIOTUM, BKJ/O4Yasi ucrojab3oBaHue EIII'Y u apyrux
Cpe/iCTB UH(OPMALIMOHHO-Te/IEKOMMYHHUKALIMOHHBIX TEXHOJIOTUM B Cyvasix U MOpsiJIKe,
yCTaHOBJIEHHBbIX 3aKOHO/aTe/bcTBOM Poccutickoii @enepaiiuy, B hopMe 371€KTPOHHBIX
[JOKYMEHTOB.

[peacrapnieHue 3asiBleHUs] U JOKYMEHTOB, HEOOXOAUMBIX [jisl TPeI0CTaBIeHUS
rOCyZlapCTBEHHOW YC/IyTU, B ()OpPMe 3/eKTPOHHBIX [OKYMEHTOB IpHPAaBHMBAETCS K
corylacuto 3asiBUTesisi ¢ 00pabOTKON ero mepcoHa/lbHBIX JAHHBIX YTIOJTHOMOUEHHBIM
OpraHoMm B IjesiiX U 00bemMe, HeOOXOAMMBIX [I/Isi TIPeJOCTaB/IeHUs] TOCYJapCTBEHHOMN
YCIIyTH.

B ciyyae HampaBsieHusi 3asiBieHUs W [IOKyMEHTOB, HeOOXOAUMBIX Jist
Npe/iOCTaB/eHNs TOCYJapCTBeHHOU YC/IYrd, TOUTOBBIM OTIPABI€HUEM IIOAMNMCH
3asiBUTeNsT B 3asB/eHUM, a TakKKe KOIMUU JOKYMEHTOB, HeoOXOAUMBIX [I/ist
TIpe/0CTaB/IeHUs] TOCYJApCTBEHHOW YC/IyTH, [OJDKHBI ObITh 3aBepeHbl B TIOPsJIKe,
YCTaHOBJIEHHOM [IeMCTBYIOIIMM 3aKOHO/IaTeIbCTBOM. [Ipy 3TOM JHeM oOpailjeHus 3a
TpeJiOCTaB/IeHUEM TOCY/IapCTBEHHOM YCJIYyTM CUWTAETCS JaTa IMOJJydYeHUus JOKYMEHTOB
YnonHoMo4ueHHbIM —opraHoM. OOs3aHHOCTb TOATBep)KAeHHs1 (akTa OTIPaBKU
JJOKYMEHTOB JIeJKUT Ha 3asiBuTeJIe.

[Tpu Mcronb30BaHUM MPOCTOM IEKTPOHHOM TIOJTIMCU JOKYMEHThI, He00X0AUMbIe
[Jis  TIpeIOCTaB/ieHUs] TOCYZAPCTBEHHOM YCIYTH, TIPeACTaB/SIOTCS Ha OyMa)kKHOM
HOCHUTeJIe B YTIOJTHOMOYEHHbI OpPraH B TeUeHWe MATH JHeU CO [HS MoJjauM 3asiB/IeHHs.

HcuepnbIBaOIUid MepeyeHb A0KYMEHTOB U CBe/IeHHii, He00X0JUMbIX B
COOTBETCTBUM C HOPMAaTUBHBIMH MIPABOBbIMHM aKTaMH /iJisl Pe/i0CTaB/IeHUs
rocy/JapCTBeHHOM YC/IYyT'H, KOTOPbIe HAX0JATCA B PacCHOpPsHKeHNH
rocy/JapCTBeHHbIX OPraHOB, OPraHOB MeCTHOI'0 CaMOYyIPaB/iIeHUs U UHBIX
OpraHoB, yUYaCTBYHIIMX B MPeJA0CTaB/IeHNH rOCyAapPCTBEHHBIX YC/IYT, U KOTOpPbIe
3asiBUTE/Ib BIIPaBe MPeJA0CTaBUTh, a TAK)Ke CIOCO0BI MX MOJTyUeHHs 3aABUTe/IAMH,
B TOM YHCJIe B 3/IEKTPOHHOM (hopMe, MOPAJ0K UX Mpe0CTaB/IeHUs

22. TlepeueHb AOKYMEHTOB W CBe/leHHI, HEOOXOAMMBIX B COOTBETCTBHM C
HOPDMAaTHMBHBIMM TIPaBOBBIMU aKTaMU [Jisi MIPeOCTaB/eHUs] FOCY/IapCTBEHHOM YCIYTH,
KOTOpPbIe HAaXOASTCS B PAaCMOPSPKEHUM TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOympaB/eHHWss W  UWHBbIX  OpPraHOB, Yy4YacCTBYIOLIUX B  MpeJ0OCTaBIeHUN
roCy/1JapCTBeHHOM YCIYTH B cjiyuae oOpailleHus1, SIB/SIFOTCS:

1) cBefeHus1 0 JOKyMeHTax, MOTBEPKAAIOIIMX MMPaBOBble OCHOBAHUS B/a/leHHUs
Y M0JIb30BaHUS 3asiBUTE/IEM >KUJIbIM MOMeleHueM, B KOTOPOM OH 3aperdCcTpUpOBaH I10
MeCTy TIOCTOSIHHOT'O >KUTEeJIbCTBA, - B C/Iyuae, eC/iv 3asiBUTe/b SIBJISIeTCS M0JIb30BaTe/ieM
JKUJIOTO TIOMell|eHHsI TOCY/JapCTBEHHOT0 WM MYHMIMMAJIbHOTO >KWIHIIHBIX (DOHJ0B, a
Tak)Ke COOCTBEHHUKOM KHUJIOTO TIOMeIl[eHUS;

2) cBefeHUWS O [JOKyMeHTaxX, [OATBEpPKJAIIINX TMPABOBbIe OCHOBaHUS
OTHECEeHUsl /L], MPOXKMBAIOL[UX COBMECTHO C 3asiBUTEJIEM [0 MECTy IOCTOSIHHOTO
JKUTEJIbCTBA, K UIeHaM ero CeMbHu;

3) cBefeHUs O [OKYMEHTax, YyAOCTOBEpSIOL[MX TPaKAaHCTBO Poccuiickoun
denepaluy 3asiBUTEIS U U/IEHOB €r0 CEMbHU;



4) cBefieHUs1 O JULIAX, 3aPerMCTPUPOBAHHBIX COBMECTHO C 3asiBUTE/IEM T10 MECTY
ero MOCTOSIHHOT'O JKUTEe/TbCTBa;

5) cBeJleHMs, MTOITBEPXKAtOII[Me MPaBo 3asiBUTe/Is U (W/IK) U/IeHOB ero ceMbH Ha
JIbIFOThl, Mepbl COLMAJbHOW TMOAJEPXKKA U KOMIIeHCAl[ud [0 OIjlaTe JKWAJIOrO
TOMeIL[eHHS] U KOMMYHAJIbHBIX YCJIYT;

6) KOmWU [OKYMEHTOB, BbIfaBaeMbIX (eZiepaJibHbIMU TOCY/IapCTBEHHBIMU
YUPEXXJEeHUSIMU  MeJUKO-COLMa/IbHOM  5KCIEePTU3bl,  TOATBEPXKAAMOIUX  (aKT
yCTaHOBJ/IEHHS 3asBUTE/TF0 UHBA/IUAHOCTY;

7) CBefieHUsI O /0XO/axX 3asBUTEe/IS U WIEHOB €ro CeMbU, YUWUTHIBAEMbIX MPU
pellieH’H BOTIpoCa O TIpe/IoCTaB/IeHuH CybCcunu;

8) cBeneHusi, MOATBEP)KJAIOLMe OTCYTCTBUE Y 3asBUTENsS TOATBEP)KIEHHOU
BCTYTMUBILKMM B 3aKOHHYIO CH/Ty Cy/AeOHBbIM aKTOM HerloraiieHHOW 3a/I0/PKeHHOCTU T10
oryaTe YKUJIOTO TIOMell[eHUsT 1 KOMMYHaJIbHBIX yCJTyT, KOTopasi 0Opa3oBasiach 3a mepuo/
He Oosiee ueM 3 TIOC/IeJHUX TO/Ia.

s monyueHusi JOKYMEHTOB, COJep’Kall[uX CBeJeHWsl, yKa3aHHble B YaCTU
TepBOi  HACTOSIIero  TyHKTa, 3asBUTeNh JMYHO obpailaeTrcsi B OpraHbl
roCy/lapCTBeHHOU BJIACTH, YUPEX/€HUS Y OpraHu3aliiy 0o uepe3 yIoJIHOMOUeHHOTO
IlpencraBures.

HenpecraBieHue 3asiBUTeNIeM [JOKYMEHTOB, KOTODble OH BIpaBe Mpe/ICTaBUThb
1o coOCTBeHHONW WHMIMATHBE, He SIB/ISeTCS OCHOBaHMEM /[l OTKa3a 3asBUTE/I0 B
rpeioCTaB/I€HNUN FOCY/1IapCTBEHHOM YC/IyTH.

Yka3aHue Ha 3anpeT TpeboBaTh OT 3asiBUTEJIsI NIPe/[CTaB/IeHNs] JOKYMEHTOB,
uHGopMaIMU WM 0CYLIeCTB/IeHHs AeCTBUHU

23. 3ampeirjaeTcsi TpebOBaTh OT 3asiBUTEJIS:

1) npe/cTraBieHus: JOKYMEHTOB U MH(GOPMaI[UX WM OCYIIeCTBIeH s JeHCTBUM,
TIpe/iCTaB/IeHre WU OCYLEeCTB/I€HHWEe KOTOPBbIX He IpefyCMOTPeHO HOPMAaTUBHBIMU
MPaBOBbIMM aKTaM{, pEryJUMPYIOLIMMU OTHOIIEeHUs, BO3HHUKAKOL[Ue B CBSI3U C
Tipe/iloCTaB/IeHeM IoCyZapCTBEHHOU YCITIyTH;

2) mpefcTaB/ieHUs1 NOKYMEHTOB M WH(OPMAalLMM, KOTOpPble B COOTBETCTBUHU C
HOPMAaTHBHBIMA TpPaBOBbIMUA akTamu Poccuiickon @enepauyyd, HOPMaTUBHBIMHU
npaBoBbIMU akTaMu [IpaBuTesnibcTBa CBepI0BCKONM 00/1aCTU M MYHULIUIAIBHBIMA
MPaBOBbIMM aKTaMW HAaxXOJAATCS B PACHOPSDKEHWM TOCYZApPCTBEHHBIX OpraHOB,
NpeJiOCTaB/ISIIOIINX T[OCYAapCTBEHHYIO YCIYTY, WHBIX TOCYAApPCTBEHHBIX OPraHOB,
OpraHOB MEeCTHOI'0 CaMOyTIpaB/jieHus U (WIv) MOJBeJOMCTBEHHBIX I'OCYJapCTBEHHBIM
opraHaM ¥ OpraHaM MeCTHOrO CaMOYIIpaBJIeHWs OpraHu3alyy, y4acTBYIOLIUX B
NpeJiOCTaB/AeHUA T'OCYJapCTBEHHBbIX WM MYHULMIIAIBHBIX YC/IYT, 3a WCK/IHOUYeHUEeM
JIOKYMEHTOB, yKa3aHHbIX B 4UacTh 6 cTtaTbu 7 @PemepasbHOrO 3aKOHa OT 27 WIS
2010 roma Ne 210-®@3 «O6 opraHu3alui TIpeOCTaB/IeHUsI TOCY/JapDCTBEHHBIX U
MYHULMIANBHBIX yCayr» (manee — ®egepanbHbii 3akoH oT 27 wuronas 2010 ropga
Ne 210-®3);

3) mpexcTaB/ieHHs [JOKYMEHTOB W HWH(OpMaLyMy, OTCYTCTBHe U (WIN)
HEeJIOCTOBEPHOCTh KOTOPBIX He YKa3blBa/JIMCh MPU MEepPBOHAYA/IbHOM OTKa3e B MpUeMe



JOKYMEHTOB, HeOOXOANMBIX /ISl TIpe/JOCTaB/IeHUs] TOCYyAapCTBEHHONW yCIyTH, aubo B
TpeJi0OCTaB/IeHUN FOCYJapCTBEHHOM YC/IYTH, 38 UCK/IFOUEHHEM CJIeIVIOLINUX C/TydaeB:
r3MeHeHHe TpeOOBaHWII HOPMAaTHUBHBIX TIPABOBLIX aKTOB, KACAIOIUXCS TTPe/I0CTaB/IeHHs
rOCyZlapCTBeHHOW  YC/Iyrd, TI0C/le  TepBOHAYa/JIbHOM  IOflaud  3asiB/eHUsl O
TIpe/loCTaB/IeHNY TOCYAapCTBeHHOU yCIIyTH;

Ha/inure OLIMOOK B 3asBJIEHUU O TIPelOCTaB/IeHUH TOCYJapCTBEHHON YCIyTu U
[NOKyMeHTaX, IIO/JlaHHbIX 3asgBUTe/IeM II0C/e I1epBOHAYa/JbHOIO OTKasa B IIpueMe
JNOKYMEHTOB, HEOOXOJUMBIX [I/Isl MPe/ioCTaB/eHUst rOCy/JlapCTBeHHON YC/IyTH, MO0 B
Mpe/loCTaB/eHUM TOCY/JapCTBEHHOM YCAYTM W He BK/IIOYEHHBIX B TMpe/CTaBIeHHbINA
paHee KOMIUIeKT JJOKyMEeHTOB;

HCTeYeHue CPOKa JeMCTBUsI JOKYMEHTOB WM M3MeHeHWe WH(OopMalyy Tociie
TepBOHAYa/IbHOTO OTKa3a B TpUeMe JOKyMEeHTOB, HeoOXOJUMBIX AJisl TIpe/loCTaB/IeHus
roCy/JapCTBeHHOM YCIyTH, MO0 B TIpe/[0CTaB/IeHUM rOCYJapCTBEHHOM YCIyTH;

BbISIB/IeHWe  JOKYMEHTaJbHO  TIOATBEP)KJeHHOro  ¢akra  (MPU3HAKOB)
OLIMOOUYHOTO W/IA TIPOTHBOIIPABHOTO JeicTBUs (0e37eiCcTBUSA) JO/DKHOCTHOTO JIMIA
YTI0THOMOUEHHOTO opraHa, pabotHrka M®I] rpu mepBoHadya/bHOM OTKa3e B MpreMe
JNOKYMEHTOB, HeOOXOJUMBIX [I/Isl Mpe0CTaB/IeHUs roCy/lapCTBeHHON yC/IyrH, Jubo B
TIpe/loCTaB/IeHNY TOCYAapCTBeHHOW yCIyrd. B 1aHHOM ciyuyae B IMCbMEHHOM BH/Je 3a
MOAIINCBEI0 PYKOBOAUTE/IS YTIOJTHOMOYEHHOIO opraHa, pykosogurtens MOPILI npu
NepBOHAUa/IbHOM OTKa3e B TpHveMe [OKYMEHTOB, HeOOXOAMMBIX /sl TIPeJOCTaBIeHuUs
roCy/lapCTBeHHON YCIyTH, 3asBUTeb yBeJoMJsieTcsi 00 yKa3aHHOM (pakTe, a Takke
TIPUHOCSITCSI U3BMHEHUS 3a O0CTaB/IeHHbIe HeyZ00CTBa;

Mpe/iCTaB/IeHUs1 JOKYMEHTOB, IOATBEPXKAAIOLIUX BHeCeHue 3asiBUTe/eM IU1aThl
3a MpefioCTaB/IeHUe roCyAapCTBeHHOW YCIYTH.

24. Tlpu nipefoCTaB/I€HUY FOCYJapCTBEHHOM YCJIYTH 3arpeliaeTcs:

1) oTka3biBaTh B TpHeMe 3asiBleHUs U [JOKYMEHTOB, HeOOXOJUMBIX [jis
NpeJioCTaB/IeHNs TOCYJapCTBEHHOU yC/IyTH, B CJ/iydae, eC/lv 3asBleHue U JOKYMEHTHI,
HeoOXo/IuMbIe /1JIsl TIPeI0CTaB/IeHUsI TOCy/JapCTBeHHOW YCIYTH, TIOJaHbl B COOTBETCTBUU
c vHpopMaLyeli O CpoKax U TMOpsijiKe TpeJoCTaB/IeHUs TOCYJapCTBEHHOM YCIIYTH,
oryO/iMKoBaHHOWM Ha  EguHom  moprase /mbo Ha — oduiManbHOM — caiiTe
YnonHoMoueHHOro oprasa B cetu VIHTepHerT;

2) OTKa3bIBaThb B MpeJOCTaBJIEHUHU T'OCYZAPCTBEHHOW YCJIyrd B Cjlyyae, eC/u
3asiB/ieHMe W [JIOKYMeHTbl, HeoOXo[uMmble [Jsi TIpeJoCTaB/ieHUs TOCyAapCTBEHHOMU
yCJIyTH, TIOZ,aHbl B COOTBETCTBUU C MH(OpPMaLel 0 CPOKax M MOpsiIKe MpeoCTaBIeHUs
rocy/JapCcTBeHHOW yciyrd, onyOsmkoBaHHOM Ha EpauHom moprane, /ubo Ha
oduIMa/bLHOM CaliTe YTI0JITHOMOUEHHOI'0 OpraHa B ceTu VIHTepHeT.

HcuepnbiBaioiui nepeyeHb 0CHOBaHUI /i/if 0TKa3a B MpUeMe I0KYMEeHTOB,
He00X0/JUMBIX /Il IPeJA0CTaB/IeHUsI TOCYAAPCTBeHHOU YCTyTrH

25. OcHoOBaHMA JJ11 OTKa3a B MpHeMe 3asiBIeHUsI U JOKYMEHTOB, He0OX0UMBbIX
J/1s1 TIpeI0CTaB/IeHUsI TOCYIapCTBEHHOM YC/IyTH:

1) 3asB/ieHWe W  [AOKYMEHTBI, He0oOXOAWMble I  TIPeJOCTaBJ/IeHUS
roCy/JJapCTBEHHOM YCJIyTH, MO/jaHbl JIML[OM, HE UMEIOIIIUM Ha 5TO MOJHOMOYUM;



2) K 3asB/IeHHUI0 He TIPDWIOXKEHBbI IOKYMeHThbl, HeobxoguMble st
Tipe/IoCTaB/IeHusl TOCYZapCTBEHHOW yCIyTH;

3) 3asgBIeHWe W  JOKYMEHTBbI, HeoOXOoAWMble [  TIpe/lOCTaB/IeHHs
rOCyZlapCTBEHHOW YCJ/IyTY, HampaB/eHHble B (opMe 3/IeKTPOHHBIX JOKYMEHTOB, He
MOAMUCAHbl 37IEKTPOHHOM TOAMUCHID B COOTBETCTBMM C MOYHKTOM 21 HacCTOSIIero
perjiaMeHTa;

4) BbIsIBJIEHO HecoO/MIo/ieHe yCTaHOBIEHHBIX 3aKOHOZATETLCTBOM Poccuiickoit
®enepaliuy yCJIOBUM MPU3HAHUS [IeCTBUTETLHOCTH, YCUIEHHOW KBa/TA(PUI[MPOBAaHHOW
3/1eKTPOHHOM MO/MUCH.

N cuepnbiBaromuy nepeyeHb 0CHOBaHUM /i/isi IPUOCTAHOB/IEHUA MPeJ0CTaB/IeHUs
rocyJapCTBeHHOU YC/JIYyIrd WIHM 0TKa3a B NMpe/i0CTaB/1eHUH roCy/JapCTBeHHOM
yCIyru

26. OcHOBaHWeM /i1 MPUOCTAHOBJIEHUS] TIPeJOCTaB/Ie€HUsS TOCyAapCTBEHHOU
YCIYTH SIBJISIETCSI HeNpeJCTaB/eHue 3asBuTe/ieM T0 uctedeHun 10 gHew co [OHS
TOTyUeHUs] YIIOJTHOMOYEHHBbIM OpraHOM 3asiB/IeHWs WA [JOKYMEHTOB B BHU/JE
3JIEKTPOHHOTO [JOKyMeHTa (TakeTa JOKYMEHTOB) BCe€X W/IM 4YaCTh [IOKYMEHTOB,
yKa3aHHbIX B ITyHKTe 20 HaCTOSII[ero perjiameHTa.

OcHoBaHus A1 OTKa3a B Mpei0CTaB/IeHUN yCIyTH:

1) oTcyTCTBHe y 3asiBUTe/IS TIPaBa Ha MoJiyueHue CyOCUInu;

2) Ha/vuue y 3asBUTe/IsI MOJTBEP)KJEeHHOW BCTYIHBIIMM B 3aKOHHYH CUIIY
CyJeOHbIM aKTOM HerorailleHHOW 3a/I0/KeHHOCTH TI0 OrjlaTe »KUJIOTO TIOMelleHUsl 1
KOMMYHAaJIbHBIX YCJTyT, KOTOpasi o0pa3oBasiach 3a repuo/, He 6osiee uemM TpH MOC/IeHUX
roja;

3) mpejcTaBieHUe 3asBUTE/IEM HETOJHbIX YW (WIK) 3aBeJOMO HeJ0CTOBEPHBIX
CBeJleHUH;

4) HerpejCTaB/ieHWe 3asBUTe/ieM B TeueHHWe CpPOKa MPUOCTAHOBKU
PAacCMOTPEeHHS 3asiB/IeHUsI O TIPe/IOCTaBIeHNH CyOcuanu TpebyeMbIX JOKyMEeHTOB.

IlepeueHb yC/Iyr, KOTOPBIE SIB/ISIIOTCA HEO0X0AUMBIMH M 00513aTe/IbHBIMM /TSI
Npe/0CTaB/IeHUs rOCyAapCTBEHHOU YC/IyTd, B TOM UHC/Ie CBeieHUs 0 JOKyMeHTe
(mokKyMeHTax), Bbl/JlaBaeMoM (BbIAaBaeMbIX) OpraHu3alUsiMM, y4acTBYHOILUMHU
B Npe/j0CTaB/IeHUM roCy/JapCTBEHHOH YC/IyrH

27. Yciyram, KOTOpbIe SIBJISIIOTCSI HEOOXOAWMBIMH M 00s13aTe/IbHBIMH JIJIsI
NpeJiOCTaB/eHNs T'OCYJapCTBEHHOM YCAYTM B COOTBETCTBMM C TOCTaHOBJIEHHEM
[TpaButenscTBa CBepasioBckoi obsactu oT 14.09.2011 Ne 1211-I1I1, sBsIIOTCS:

BblJaya JOKYMEHTOB, TOATBEPXKAAOIIUX [JOXOAbl, 3a HCK/IKOYEHHUEM
JOKYMEHTOB, HaxOAL[UXCd B  paClOpsKeHUM  OpraHoB,  IPeJOCTaB/ISIOLUX
roCy/apCTBeHHble YCJIyI'M, OPraHoB, IIpeJOCTaB/IIIOIIUX MYHULMIIA/TbHbBIE YCIYIH,
WHBIX TOCY/JapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIIpaBeHUs JIUOO
MO/JBEJOMCTBEHHbIX  FOCYZApCTBEHHbIM  OpraHaM WIM  OpraHaMm  MeCTHOTrO



camoyTipaB/ieHus1 OpraHu3alyii, y4acTBYIOIIUX B MPeJ0CTaBJIeHUN TOCyAapCTBEHHbIX U
MYHULMTAIbHBIX YCIIYT.

IlopsApoK, pa3Mep M 0OCHOBAHUSA B3UMAaHHSA roCyJapCTBeHHOU MOIIIMHbI WA UHOH
IJ1aThl, B3MMaeMoOM 3a nMpeJoCcTaB/IeHHe rocy/JapCTBeHHOM yC/Iyru

28. 'ocynapcTBeHHast yc/yra MpejocTaB/sieTcs: 6e3 B3MMaHus TOCYJapCTBeHHOM
TIOLI/TMHBI WJTA WHOM TI/IaThI.

ITopsAAoOK, pa3Mep ¥ 0OCHOBAHUSA B3UMAaHMSA I/IAThI 3a NMPeJ0CTaB/IeHHe YCIYT,
KOTOpbIe SIB/IAIOTCS He00X0AUMBIMH U 00513aTe/IbHBIMH /IS TIPeJ0CTaB/IeHUsA
rocyJapCTBeHHOM yC/IyTrH, BK/II0OUasi HH(OpMaHIo 0 MeTOJUKe pacueTa pa3Mepa
TaKOM IJIaThI

29. Ycayrd, KOTOpbIe SIBJISTIOTCS HEOOXOAWMMBIMM U 00s3aTe/IbHBIMU  IJIST
TIpe/OCTaB/IeHUsI TOCYJApCTBEHHOW yC/IyTH, TIPeAOCTaBISIOTCS 0e3  B3UMaHUsA
roCy/JJapCTBEHHOU MOLLTMHBI WU UHOU MJIaThI.

MakcumanbHBIM CPOK 0XXU/JaHUA B 0uepeH MpH MojAaye 3amnpoca
0 MpeAoCTaB/IeHNHU IOCyAapCTBEHHOM YCIYTH, YCIYTH, Ipe/joCcTaB/isieMoin
opraHu3aijueii, yyacTByHuLiell B Ipei0CTaB/1eHUHU roCy/JapCTBeHHOM yC/IyIH, ¥ IPU
MOJIy4YeHUM pe3y/ibTaTa MpeJoCcTaB/JIeHUusl TaKUX yCIyr

30. MakcuMa/ibHbIM CPOK OXXKHJaHUsI B Ouepeqyd TMpU Mojauve 3asiB/I€HUS B
YIIO/THOMOUEHHOM OpraHe W TpH TOJyYeHUU pellleHus O TpeAocTaBieHud 6o 06
OTKa3e B NpeJ0CTaB/IeHNH FOCYJapCTBEHHOM YC/IYTH He [OJDKEeH IMpeBbIllaTh 15 MUHYT.

ITpu ob6pammenuu 3asButenss B M®L] cpok oXufaHHs B ouepeay MpU Iofaue
3asB/IeHUs] U TIPY TI0JIyYeHUM pelleHusl O IpefoCTaB/IeHuy TOCyAapCTBeHHOW YC/IyTH
mibo 06 oTka3e B TMpeOCTaBAeHUM TOCYZAPCTBEHHOM YC/IyTH TakKKe He [[0/DKeH
TIpeBbIlIaTh 15 MUHYT.

CPpoOK U NOPAAOK PerucTpanyu 3asaB/1eHNs 0 NPe0CTaB/IeHNH roCyAapCTBeHHON
YC/IYyTHM ¥ YC/IYTH, TIPeA0CTaB/IAeMOM opraHu3aijuei, yuacTByoIer
B IIpe/0CTaB/IeHUM roCyJapCTBEHHOH YC/IYyTH, B TOM UMC/Ie B 3/IeEKTPOHHOU opMme

31. Peructpauys 3asiB/ieHUs U JOKYMEHTOB, HeoOXOAWMBIX /IS
NpeJiOCTaB/IeHNs TOCYyJAPCTBEHHOM YC/IYTH, OCYIIEeCTB/ISeTCd YTOJTHOMOYEHHBIM
OpraHom:

B JIeHb TI0Jjau 3asiBleHUsI U JOKYMEHTOB, HeOOXOAUMBIX [I7isl TIpeA0CTaBIeHUs
rOCyZlapCTBeHHOW YC/IYTH, B YTIOJTHOMOYEHHBIU OPraH;

B [leHb TIOCTYIUIeHWs 3asiBieHusi U JOKYMEHTOB, HeoOXOJUMBIX Jisi
TIpe/loCTaB/IeHUsl TOCYJapCTBEHHOU YCJIYTHd, B YIOTHOMOYEHHBIM OpraH MOYTOBBIM
orrpaBjeHveM WM M3 M®LI, B ToM umcie HanpasieHHbIx M®ILl B 371€eKTpOHHOU
dbopme (uHTerpausi UHPOPMAaLIMOHHBIX CUCTEM);



He TI037Hee pabodero [Hs, CAeyrOIIero 3a AHeM TOCTYIIeHUs 3asiBieHUs U
JOKYMEHTOB, HeOOXOAWMBIX MJis TIpe/JOCTaB/ieHUs] TOCYJJapCTBEHHOW YCIyTH, B
YnonHoMOueHHbIN opraH C VICII0/Tb30BaHUEM MH(MOpMaIMOHHO-
Te/1eKOMMYHHUKALIMOHHBIX TeXHOJIOTUH.

Ecrm gokyMeHTBI  (KOMMM ~ [OKYMEHTOB), HamlpaB/€HHble  [OUYTOBLIM
OTITPaB/IEHHEM, ITO/TyUYeHbI TTOC/Ie OKOHYaHHWsS pabodero BpemMeHHW YTIOJHOMOUYEHHBIM
OpraHoM, THEM X TI0/yUeHHUs] CUUTAETCS CJIeAYIONUi pabounii 1eHb.

Ecnmu  pgokyMeHTbl (KOMMM [JOKYMEHTOB) TMOJIy4YeHbl B BBIXOJHOM WU
TIpa3HUYHBIA JIeHb, JHEM WX TIOJIydeHUs] CUUTaeTCs CAeAYIOIMMM 3a HUM pabouuii
JIEHb.

B cnyyae npuocTaHOB/IeHUSI PAaCCMOTPEHUsl 3asB/eHHWS O TIpefoCTaBlIeHUr
cyOcuauy HeM TIoflauM 3asiB/ieHUs] O TIpe/loCTaB/ieHWH CyOCHIUM CUWTaeTCs JieHb,
KOT/la 3asiBUTeJIeM Tpe/iCTaB/IeHbl BCe JOKYMEHTHI, YKa3aHHbIe B IyHKTe 20 HaCTOSAIero
peryiamMeHTa.

[Tpu HamMuMK 0OCTOATENBCTB, OrPAHAYMBAIOIINX TPAHCIIOPTHYIO JOCTYITHOCTD
(oT MecTa KUTe/NbLCTBA 3asBUTENS 0 O/pKaiiiero Hace/leHHOTO IMyHKTa, B KOTOPOM
€CTh OpraHM3alysl TOUTOBOM cBsi3u UM M®II, u obOpaTHO Bpems, 3aTpaueHHOE Ha
nopory, cocraessier 6onee 10 yacoB), AHeM TIOZlAuu 3asiBJIeHUSI O Tpe0CTaBIeHUN
CyOCHINM CUUTAETCS [IeHb TIOCTYIUIEHHUS 3asiBJIeHUs] B OPraHMW3aI[Wi0 TTOUTOBOM CBSI3U
wii M®LI. Cybcuanst TakoMy 3asiBUTENIO TIPeJOCTaB/ISIeTCsl C YUeTOM 0COOeHHOCTel
VICUMCJ/IeHHUs [IHS TI0/lauy 3asiBJIeHUs B TIpeJiesiaX Mepuo/ia OrpaHUueHHOW TPaHCIIOPTHOM
JIOCTYTHOCTH, MpPelyCMOTPEHHOM HACTOSIMM IMyHKTOM, U CPOKOB, YCTAHOBJ/IEHHBIX B
nyHkTe 18 Hacrosiero persiameHra. IlepeueHb Hace/JleHHbIX ITYHKTOB, WMEIOLUX
OTPaHWUYEHHYI)  TPAHCIIOPTHYK)  JOCTYITHOCT, yCTaHaB/IUBAeTCd  OpPraHoM
roCcyZlapCTBeHHOM  Bactd  cybwekra  Poccuiickort  Pepeparui € yueToMm
K/TUMaTUUeCKUX, reorpaduyeckux 0Cco0eHHOCTeH, AOCTYITHOCTU TPAHCTIOPTHBIX YCYT,
YCJIYT TIOUTOBOU CBSI3MU.

32. B cnyuae eciii IOKyMeHThI (KOMWM [JOKYMEHTOB), HalpaB/€HHbIE B BUJE
3JIEKTPOHHOTO [JOKyMeHTa (makeTa [JOKYMEHTOB), TIOyYeHbl [I0C/Je OKOHUYaHUS
pabouero BpeMeHU YTIOTHOMOUEHHOTO OpraHa, AHEM WX TIOMyYeHHS CUMTaeTCs
cyleyromrii pabounii eHb.

Ecmu  gokyMeHTBbl (KOMMM [JOKYMEHTOB) TMOJIy4YeHbl B BBIXOJHOW WU
TIpa3HUYHBIA JIeHb, JHEM WX TIOJIydeHUs] CUUTAeTCs CAeAYIOIMMM 3a HUM pabouwuii
JIEHb.

B ciyudae ecniv 3asiBieHWe U JJOKYMeHTbI, HeOOXO[uMble [Jisi peAoCTaBIeHUs
roCy/JJapCTBeHHOM yCIyTH, TO/laHbl B 37IEKTPOHHOM (popMe yIIOJTHOMOUEHHbI OpraH He
no3aHee pabouero [AHs, C/IeQylOIIero 3a [JHEM TI0/lauM 3asiB/IeHHs, HarlpaBJiseT
3asIBUTE/TIO 3JIEKTPOHHOE COOOI[eHHe O TIPUHATHH JU00 00 OTKase B TIPHUHSATHU
3asiBJIEHUSI.

33. Peructpainusi  3asB/ieHUSI W JOKYMEHTOB, HeOOXOAWMBIX IS
NpefioCTaB/AeHNs  TOCYyJApPCTBEHHOM  yC/IYrdM,  OCYIIeCTB/ISIETCA B TOpSJKe,
rpelyCMOTPEHHOM MYHKTOM 51 HaCTOSIIIEro perjiameHTa.

TpeboBaHKs K TOMeIeHUSIM,



B KOTOPbIX MPe/J0CTaB/IAETCS roCy/JapCTBeHHasn ycayra

34. MecTornono>xeHue aJMUHACTPATUBHBIX 3[JaHWH, B KOTOPBIX OCYILL[eCTBJISIETCS
nmpyeM  3asBleHWA W JAOKYMEHTOB, HeOOXOJWMBIX  AJid  TIpe/loCTaBJ/IeHUs
roCyJJapCTBEHHOM YCJAyrH, a Takke BblZjaya pe3y/JbTaTOB MpeA0CTaBIeHUs
roCy/JapCTBeHHOW YC/yTH, AO/DKHO obecreunBaTh YAOOCTBO [Is TPaKJaH C TOUKU
3peHus MelIeX0AHON AOCTYITHOCTH OT OCTaHOBOK OOII[eCTBEHHOTO TPAHCIIOPTA.

B cnyuae ecniu iMeeTcsi BO3MOXKHOCTb OPraHM3aljuu CTOSIHKY (MTapKOBKM) BO3Jie
31aHusl  (CTpoeHWs)), B KOTOPOM pa3MellleHO TioMelljeHWe TIp¥eMa U BblJlauu
JIOKyMEHTOB, OpPraHM30BbLIBAeTCs CTOSIHKa (TIapKOBKA) /11 JTUYHOT'O aBTOMOOW/ILHOTO
TPaHCIIOPTa 3asiBUTe/ield. 3a I0/ib30BaHUe CTOSHKOM (TapKOBKOM) C 3asiBUTesel IijiaTa
He B3MMaeTcs.

st NapKOBKM CIeLa/JbHbIX aBTOTPAHCIIOPTHBIX CPEeACTB WHBAJIWAOB Ha
CTOsTHKe (TlapKOBKe) BbifesisieTcss He meHee 10% MecT (HO He MeHee OZJHOTO MeCTa) AJIst
GecriyiaTHOM TTapKOBKHM TPAHCIIOPTHBIX CPeICTB, yIpaB/isieMbIX WHBanuAamu I, I1 rpym,
a Takke uHBa/mugamu III rpynmel B mopszake, ycTraHoB/IeHHOM IIpaBurtesnsCTBOM
Poccuiickon ®epnepaniyy, ¥ TPAHCIOPTHBIX CPEJICTB, TEPEBO3SIIIUX TaKUX WHBAIU/IOB U
(wnn) meTer-UHBATUOB.

B 11es11x obecrieueHusi 6eCripensITCTBEHHOTO OCTYyTIA 3asiBUTE/Iel, B TOM UHCIIe
repeJiBUraloINXCsl Ha HWHBaJIWAHBIX KO/SICKaX, BXOJ, B 3/[aHWe U TOMeEIleHUs, B
KOTOPBIX TIPeIOCTaB/IsIeTC TOCYZapCTBeHHasi yCayra, 00Opy/AyrTCs TaH/[yCaMH,
TOPYYHSIMM, TaKTWIbHBIMM (KOHTPaCTHbIMH) TpeaynpeXxAaroluMU  3/ieMeHTaMH,
VWHBIMA  Clel[MaJbHbIMU  TIPUCIIOCOO/IEHHsIMH,  TIO3BOJISIIOLMMH  00ecreunThb
OecripensITCTBeHHBbIM [OCTYIlT U T[epeBIDKeHWe WHBAJWJO0B, B COOTBETCTBUU C
3aKOHO/IaTeIbCTBOM Poccuiickon defiepaliv O COLIMAIbHOU 3allUTe UHBAUOB.

Bxon B 3maHue YTIOJTHOMOUEHHOTO OpraHa [MAo/bkeH ObITh 060pyzoBaH
MH(OpMaIlMOHHOU TabTMUKON (BBIBECKOM), cofeprKallen MHbOopMaIuIo;
HavlMeHOBaHUe;

MeCTOHaX0K/IeHre ¥ FOPUINUYeCcKHi afipec; peXXuM paboThl; rpaduk rpuema;

HOMepa Tes1e()OHOB /1JIS CIIPABOK.

[TomelljeHrs, B KOTOPBIX MPeOCTaB/sIeTCSl TOCYAAapCTBEHHAs YC/IyTa, [JOJIKHbI
COOTBETCTBOBAaTh CAHUTAPHO-3MUE€MHUOIOTUUECKHUM TIpaBU/IaM U HOpMaTUBaM.

[TomellleHnsi, B KOTOPBIX MPeOCTaB/sSIeTCS TOCYy[ApCTBEeHHAsl yC/Iyra,
OCHALLIar0TCS:

MPOTHUBOMOXXapHOM CHUCTEMOM U CpeACTBaMU TMOKAPOTYLLEHUS; CUCTEMOU
OMOBeleHNsT O BO3HUKHOBEHWM 4YpPe3BbIUaWHOW CUTyaluy; CpeACTBAaMH OKa3aHWS
TepBOUM MeIULIMHCKOM TTOMOILIY; TyaJIeTHBIMU KOMHAaTaMHU J1Jisi TIOCEeTUTEJIeM.

3an oxuzaHus 3asiBUTesied 000pyayeTcsl CTY/IbSIMH, CKaMbsIMH, KOJAYeCTBO
KOTOPBIX Orpefie/isieTcss UCXOAs U3 (haKTUUeCKOW Harpy3Kd M BO3MOKHOCTEM [Ji UX
pa3MelljeHus B TIOMeIleHUH, a TakKKe UH(POPMallMOHHBIMU CTeH/IaMU.

TekcTbl MaTeprasnoB, pa3MellleHHbIX Ha UHGOPMALIMOHHOM CTeH/le, IeuaTatoTCs
yA0OHBIM 11 uTeHUs mIpudToM, 6e3 HCIpaB/ieHnH, C BbileJieHHeM HanOoJsiee BayKHBIX
MeCT MOJTY>KUPHBIM LIPU(TOM.



Mecta pjia 3arosiHeHUsl 3asiBJieHWM O00OPYAYIOTCS CTY/IbSMH, CTOJaMU
(cToiikamu), 6;1aHKaMH 3asiBJIeHUH, TTMChbMEeHHBIMY TIPUHA/ITe)KHOCTSIMHU.

Mecta mipuema 3asiBUTesieli 000pyyrOTCS WMHMDOPMALMOHHBIMUA TabaMuKamMu
(BbIBECKAMH) C yKa3aHUEM:

HOMepa KabuHeTa U HauMeHOBaHUs OT/eNa;

(hamMuvy, WMeHM W OT4yecTBa (MOCefHee - TIPU HaJW4YUM), AO/DKHOCTU
OTBETCTBEHHOTO JIMLIA 3a IPUeM [JJOKyMEHTOB; rpavka nprema 3asiBUTeJIeu.

Pabouee MeCTO Ka)K[JOTO OTBETCTBEHHOT'O JIUI[A 3a MPUEM [JOKYMEHTOB, [JOJDKHO
ObITh 000pYy/I0BaHO TIEPCOHA/ILHBIM KOMIBIOTEDOM C BO3MOXKHOCTBIO JIOCTyIa K
HeoOXoAuMbIM MH(MOPMAaLMOHHBIM 0a3aM [laHHBIX, [leYaTallliM yCTPONCTBOM
(DpUHTEPOM) ¥ KOMUPYIOIIUM yYCTPOMCTBOM.

JIu1jo, OTBETCTBEHHOE 3a TPUEM [OKYMEHTOB, [IO0/DKHO MMETb HaCTOJIbHYIO
Tab/JMUKy C yKa3aHueM (amMwidd, UMeHH, OTuecTBa (TOC/iefHee - TIPU HaJIUuWHM) U
JOJDKHOCTH.

[Tpu mpefocTaBIeHUM TOCYJAapCTBEHHOM YCIYTH WHBanmWaaM 00ecrieunBaroTCs:
BO3MOJKHOCTh 0ecCIpernsiTCTBeHHOTO [JO0CTyna K 00BeKTy (37aHuio, TOMeIleHHI0), B
KOTOPOM IIpe/lOCTaB/IsIeTCsl FOCYZapCTBeHHAs yCIIyra;

BO3MOJKHOCTb CaMOCTOSITE/IbHOTO Tepe/BKEHUSI 110 TEPPUTOPUH, Ha KOTOPOU
pacroJ/io>KeHbl 3/jaHUsl U TIOMEILleHHUs, B KOTOPBIX MPeJOCTaB/seTCsl TOCyAapCTBeHHast
(MyHULMMa/NbHAs) yCIyTa, a TaKKe BX0/la B TakKue 00BbeKThI M BbIXO/A U3 HUX, MOCAAKU
B TPAHCIIOPTHOE CPEe/CTBO Y BBICAJKU U3 HErO, B TOM UYKCJIe C UCIIOIb30BaHHe Kpec/a-
KOJISICKU;

COTPOBOXK/IEHWE WHBAJU/OB, WMEIOLIUX CTOWKHE pacCTpPOMCTBAa (yHKLUU
3peHHsI U CaMOCTOSITE/IbHOTO TlepeiBKEHUS;

Hajijiexkaillee  pasMellieHWe 00OpyJOBaHMST UM HOCUTesell uHGOpMaIUH,
HeoOXOAUMBIX [i71si 0becrieueHHs] OeCTIPernATCTBEHHOT0 JOCTyTa WHBAMUAOB 3[aHUSIM U
TOMeIlleHUsIM, B KOTOPbIX TPeJOCTaB/sieTCsl TOCyAapCTBeHHas ycjiyra, M K
roCyZ,apCTBeHHOU yC/Iyre C yYeTOM OrpaHAYeHUM UX JKA3HeesaTe/IbHOCTH;

nybnvpoBaHue HeoOXOAWMOW [I/ii WHBAJWJOB 3BYKOBOW U 3pUTENIbHOMN
MH(OpMAalMK, a TakKe HaANuCced, 3HAaKOB W HWHOM TEeKCTOBOM W Trpaduueckou
MH(OPMAaLMM 3HaKaMH, BBITIOJIHEHHBIMU pejibe(PHO-TOUeUHbIM LpudToM bpaitns;
JIOMYCK CypZOIepeBoAUrKa U TU(QIIOCYpPONePEBOIUMKA;

JOMyCK COOaKW-MPOBO/IHMKA TIPU Ha/IMUMM [JOKYMEHTa, MOATBEepP)KAAl0Ilero ee
crierfanbHOe oOydyeHWe, Ha O0ObBeKTbl (37aHUs, TIOMeIl[eHUsI), B  KOTOPBIX
TIpe/I0CTaBJISIFOTCS TOCYJapCTBEHHBIE YCIYTH;

OKa3aHWe WHBajAWjaM T[IOMOIM B TIpeoZioieHM 6apbepoB, MelaroIx
MOJIyYEeHUI0 UMW TOCY/JapCTBEHHbIX M MYHMLMMNAJbHBIX YCJyT HapaBHe C APYTUMH
JIULIAMHU.

Ha uH(popMallMOHHBIX CTeHAAX B MOMeIeHUsIX, TIpeiHa3HaueHHbIX [I/Is1 preMa
rpaxk/iaH, pasMelriaeTcsi MH(opmalys, ykasaHHas B MOAIYHKTE 5 MyHKTa 4 HaCTOSLLero
Peryiamenra.

OdopmiieHre BU3yalbHOW, TEKCTOBOW W MYJbTUMEJWWHOM HH(OpMaLUUA O
TOpsiIKe TIpeloCTaB/leHUsl TOCYJapCTBeHHOM YCIYTM [OJDKHO COOTBETCTBOBATh



ONTUMA/IbHOMY 3DUTEJIbHOMY U CJIyXOBOMY BOCIIPUSITAIO 3TOM  MWH(OpPMAaLUU
3asiBUTE/ISIMU, B TOM UHMCJIe 3asiBUTE/ISIMUA C OTPaHUYeHHBIMU BO3MOKHOCTSIMHU.

IToka3aTe/ 14 AOCTYIHOCTH U KaUeCTBa rocyAapCTBeHHON yC/Iyrd
35. OCHOBHBIMU TIOKa3aTessiMU JOCTYTTHOCTH TpeioCTaB/IeHUs

rOCyZ,apCTBEHHOW YCITYTH SIBJISIFOTCS:
Ha/u4uve TMO/THOW W TIOHSATHOM WH(pOpMaLMU O TIOpsJKe, CPOKax M Xoje

Tpe/I0CTaB/IeHUs rOCy/IapCTBEHHOM yCIIyru B UH(POPMaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTAX 06]_]_{91—‘0 I10JIb30BadHUA (B TOM 4ucijie B CeTUu
«IHTEepHeT»);

BO3MOXXHOCTb TIOJTyUeHUs] 3asiBUTe/IeM YBeJOMJIEHWM O TIpefjoCTaB/IeHUH
roCyapCTBeHHOM ycayru ¢ momouiso EINTY;

BO3MOJKHOCTb  TO/yYyeHUsi  UHPOpMaLMM O  XOJe  TpeAoCTaB/ieHUs
rOoCyZlapCTBEHHOW YCAYyTd JIMYHO WM C HCIO/Jb30BaHWeM WHGOPMAaLMOHHO-
KOMMYHUKALIMOHHBIX TeXHOJIOTHH;

BO3MOJKHOCTh OOpallleHusi 3a peioCTaB/ieHreM IoCyJapCTBeHHON YCIyTu yepe3
MOL;

BO3MOJKHOCTh OOpalljeHUsi 3a Tpe/ioCTaB/ieHNeM TOCy/JapCTBeHHOW YC/IYTH TIO
9KCTEPPUTOPHA/ILHOMY TIDUHLIMITY Ha 6a3e M®PIl npud HalWuMM TeXHWUYECKOMH
BO3MOXXHOCTHU TiepefilauM [OKyMeHTOB M3 M®PIl B 3/ieKTPOHHOM BUje (MHTerparusi
VMH(OPMAaLMOHHBIX CUCTEM).

36. B0O3MOXXHOCTb MOTyd4eHUs TOCyJapCTBeHHOW yciayrd B M®L] B mosmHOM
obbeMe, a Takke B Jii0OOM YTIOJIHOMOUEHHOM OpraHe TI0 BbIOOpPY 3asiBUTesIS
(9KCTeppUTOpUA/IbHBIN PUHLIUI) He TIpeAyCMOTpeHa.

37. Ilpu 1ipefoCTaB/le€HWU TOCYJAPCTBEHHOM YyCIYrM B3aWMOJEWUCTBUE
3asgBuUTeJIS C JO/DPKHOCTHBIM JIMLIOM Y TIOJTHOMOYEHHOTO OpraHa OCYIeCTB/ISIeTCS:

TIpU TIpHeMe 3asiBlieHUss U TOKYMEeHTOB, HeOOXOJAWUMBIX /s TpeAoCTaBIeHUs
roCyZ,apCTBeHHOU yCIIyTH;

TIpU BbIZlaue pe3yJibTara MpefoCTaB/eHusl FOCYJapCTBEHHOU YCIyTH.

B kaxzoMm ciydae 3asgBUTeNb B3aUMOJEWCTBYeT C JJOJDKHOCTHBIM JIULIOM
YT10o/1HOMOUEHHOr0 OpraHa OZiuH pas.

[Tpo0/KUTEeTEHOCT B3aUMO/IEUCTBUS 3asiBUTe/II C IO/DKHOCTHBIM JTUL[OM
YTo/IHOMOUEHHOT0 OpraHa nNpy NpeoCTaBIeHUH TOCYAapCTBEHHOW YCIYTH He JO/DKHO
TpeBbILLIATh 15 MUHYT.

38. OCHOBHBIMH MOKa3aTe/sIMM KauyeCTBa MPeAO0CTaB/IeHUs FOCyZapCTBEHHOU
YCJIYTH SIBJISIFOTCS:

CBOEBPEMEHHOCTh TIPe[0CTaB/IeHUsI FOCYyAapCTBEHHOM yC/IYyTM B COOTBETCTBUH
CO CTaHAAPTOM ee Mpe0CTaB/IeHUs], YCTAHOBIEHHBIM HacTOSLMM PeryiameHTOM;

MHUHUMAaJbHO BO3MOJKHO€ KOJIMUeCTBO B3aUMOJEMCTBUM TpaXkKJaHWHA C
NO/DKHOCTHBIMA ~ JIWLIAMM  YTIOTHOMOUEHHOTO  OpraHa,  y4acCTBYIOLIMMHM B
TIpe/l0CTaB/IeHNY TOCYAapCTBEeHHOU yCIIyTH;

OTCyTCTBHEe 000CHOBAHHBIX Ka/i0b Ha felicTBus (Oe3/elicTBHE) COTPYAHUKOB U
VX HEKOPPeKTHOe (HeBHUMATe/IbHOe) OTHOILLIEHUE K 3asiBUTEJISIM;



OTCYTCTBH€ HapyLIEHWN YCTaHOBJEHHBIX CPOKOB B TIpOLiecCe TpeA0CTaB/eHus
roCyiapCTBEHHOMW yCIyTH;

OTCYTCTBHE 3asBJeHHM 00 OCrHapuBaHWM pellleHui, AercTBUi (Oe3mercTBH)
YTNonMHOMOUEHHOr0  OpraHa, [JO/DKHOCTHBIX JIML,  YTIOJIHOMOYEHHOTO  OpraHa,
TPUHMMAaEMbIX (COBEpILEeHHbIX) TIPU TPeJoCTaB/JeHUU TOCYyAApPCTBEHHOW YCIYTH, MO
WUTOraM pacCMOTPEHHsSI KOTOPLIX BbIHECEHBI pellieHHs 00 y/10B/eTBOpeHUH (JaCTUUHOM
yIOB/IETBOPEHNN) TpeOOBaHUM 3asiBUTETEH.

HHble TpeOOBaHMs, B TOM UKC/Ie YUUThIBAOI[He 0CO0eHHOCTH MpeJoCTaB/IeHUsA
rocyjapcreeHHou ycayru B M®II, 0co0eHHOCTH TpejoCTaB/IeHUsA
roCyAapCTBeHHOM YC/IyTH M0 3KCTePPUTOPUATIBHOMY MPUHIMITY M 0CO0eHHOCTH
npeAoCTaB/IeHHs TOCyAaPCTBEHHOM YC/IyTH B 3J/IEKTPOHHOM (hopme

39. Ilpu obpaitieHnn 3asBUTEIS 3a TIPeJOCTaB/IeHHUEeM TOCYJapCTBeHHON yC/IyTh
B M®II paborauk M®II ocyiecTBasieT AeHCTBUS, MPeAyCMOTPEHHbIE HaCTOSIIINM
perjiaMeHTOM W COTJIallleHWeM O B3auMOJEUCTBUM, 3aKIroueHHbIM Mexay MOIl u
YT0/IHOMOUYEHHBIM OpraHOM.

M®IL] obecrieunBaeT Tiepefiauy TIPUHATBIX OT 3asiBUTe/sl 3asiBJIeHUS U
NOKYMEHTOB, HeOOXOAWMBIX [J/isi TIpe/JOCTaB/eHHsI TOCYAAPCTBEHHOW YCIyTH, B
YTo/HOMOUeHHBIM OpraH B TIOpsAJKe W CPOKH, YCTAaHOBJIEHHbIE COTJIallleHheM O
B3aUMOJIEMCTBUM, HO He TI03[Hee cCJeAyroljero paboyero [AHsS TOCAe TPUHATHUS
3asBJIeHUS.

40. TIpepocTaBiieHMe TOCYAAPCTBEHHOM YCAYTU MO SKCTEPPUTOPHUAIBHOMY
TIPUHLIMITY OCYIIeCTBJISIeTCSI B UacTu obecriedeHHsi BO3MOYKHOCTU TIOZQuy 3asiBJIeHUM
nocpeactBoM EINT'Y v monyueHus pe3ynbTaTa rocyZapCTBeHHOU yciayru B ML,

41. TlpemocTaBieHre TOCyZapCTBEHHOW YCAYrd B Jit0OOM YIIOTHOMOUEHHOM
opraHe 110 BbIOODPY 3asiBUTeJIs (3KCTepPUTOPUAJIBLHBIN TTPUHIIUIT) He TIPelyCMOTPEHO.

42. OGpaiieHve 3a TMpeAOCTaBIeHUEM TOCYJapCTBEHHOW YCAYTH MOJKeT
OCYLLIeCTBJ/IATBCA C HCIIO/Ib30BAHWEM SJIGKTPOHHBIX [OKYMEHTOB, IOZIVMCaHHbIX
TIPOCTOM 3JIEKTPOHHOM MOJIMCHIO WIW YCUIEHHOW KBalU(ULIMPOBAHHOU 3/IEKTPOHHOU
TIOJTMCBI0 B COOTBETCTBUM C TpeboBaHusiMu DefepanbHOro 3akoHa ot 6 ampesns 2011
Ne 63-®3 «O0 371eKTPOHHOM TTOATTUCH» (TIPU HATMUWUH TeXHUUYEeCKOU BO3MOYKHOCTH).

3asBUTeNsIM 0OecrieunBaeTCs BO3MOXKHOCTb TIPe/CTaB/IeHUsl 3asiBJieHUs] U
TpujiaraeMbIX JOKyMEHTOB B ()OpMe 3/1eKTPOHHBIX J0KyMeHTOB nocpefctsoM EINTTY.

B stom cnyyae 3asiButesns unu ero IIpexcraButesis aBropusyercs Ha EINY
TOCPe/ICTBOM TIOJATBEPXKAEHHOMW yueTHOUW 3anucyd B ECHUA, 3amnonHsieT 3asiB/ieHUe O
Tipe/IoCTaB/IeHUH TOCYAAPCTBEHHOW YC/IYTU C WCIOb30BaHWEM WHTEPAaKTHUBHOW (hopme
B 3JIGKTPOHHOM BH/€.

3ano/iHeHHOe 3asiBlieHMe O TpefOoCTaBlIeHWM TOCyJapCTBEHHOM YyCIyTH
OTIpaB/sieTcss  3asiBUTe/IeM BMeCTe C TPUKPeIVIeHHbIMU 37eKTPOHHBIMU OOpa3zamMu
JNOKYMEHTOB, HeoO0XOAWMBIMU [i/Isi TIPeJOCTaB/IeHUS] TOCy/JapCTBEHHOW YC/IyTH, B
YnosnHomouenHbi oprad. [Ipu aBropusanmu B ECUA 3asBieHue 0 npejocTaBlieHUN
rOCyZlapCTBEeHHOW YCIYTM CYMTAeTCs MOANKMCAHHBIM MMPOCTOW 3/IEKTPOHHOW IMOZUCHIO
3assureris, [IpecraBuTessi, yIioJJTHOMOUYEHHOT'O Ha TO/IMCaHNUe 3asiBIIeHUS.



Pe3ynbTaThl MpefoCTaB/ieHUs] TOCYJapCTBEHHOM YCIyTH, yKa3aHHble B IMyHKTe
17 Hactosiujero PersiameHTa, HanpaB/sOTCA 3asBUTe0, [IpeacTaBUTent0 B JIMUYHBIN
Kaburner Ha EII'Y B ¢dopme 3/IeKTPOHHOTO AOKYMEHTA, IMOZIMCAHHOTO YCHU/IeHHOMN
KBa/IM()MLMPOBAHHOU 3/IEKTPOHHOM MOZMNUCHIO YIIOJTHOMOUEHHOTO [JO/DKHOCTHOTO JIMLA
YT0/ITHOMOUEHHOI'0 OpraHa B C/iyyae HarlpaB/ieHus 3asB/jieHus nocpencrtsom EINTTY.

B o1yuae HampasiieHus 3agBieHus rnocpexactsoM  EIII'Y  pesynerar
TIpeJIOCTaB/IeHUs] TOCY/JapCTBEHHON YC/IYTH TakKe MOXKeT ObIThb BbiZIaH 3asiBUTEJIIO Ha
OymakHOM HocuTesie uepe3 M®II.

43. DyIeKTPOHHbIE JOKYMEHTHI MPeCTaB/ISIIOTCA B C/IeAYIOMUX (hopmaTax:

1) xml - st Gopmanr30BaHHBIX JOKYMEHTOB;

2) doc, docx, odt - gnsi AOKYMEHTOB C TeKCTOBBIM COjlep)KaHUeM, He
BKJ/IFOYAIOIIUM (POpMYJIbI (32 MCK/TFOUEHHWEM JOKYMEHTOB, YKa3aHHbIX B MOJIYHKTe «3»
HACTOSIIEr0 MYHKTA);

3) xls, xlsx, ods - A/ JOKYMEeHTOB, CO/iepyKall[iX pacyeThl;

4) pdf, jpg, jpeg - A/NA NJOKYMEHTOB C TeKCTOBBLIM COJiep>KaHHEeM, B TOM UUCJIe
BK/IFOUaromux Qopmynel U (W) rpaduueckrie u300pakeHWs (3a MCK/IIOUeHHEM
JIOKYMEHTOB, yKa3aHHbBIX B MOAMYHKTe «3» HACTOsIero MyHKTa), a TakXe JOKyMeHTOB
C rpauyecKuM CoZiepyKaHUeM.

Homnyckaetcs opMHpOBaHUe 3/IEKTPOHHOIO [JOKyMEHTa MyTeM CKaHWUPOBaHUS
Herocpe/iICTBEHHO C OpWrMHaja AOKyMeHTa (MCIOo/b30BaHUe KOMUK He [I0IMyCKaeTcs),
KOTOpO€e OCYLIeCTB/SIETCSI C COXpaHeHWeM OpHWEeHTAaluM OpWIrMHaja [JOKyMeHTa B
paspemiennu 300 - 500 dpi (maciirab 1:1) ¢ ucrnosib30BaHUEM CJIeIYIOIITUX PEXKUMOB:

1) «yepHO-6esblii» (TIpU OTCYTCTBUM B [JOKyMeHTe rpaduueckux n300pakeHui
Y (MM) LIBETHOT'O TEKCTa);

2) «OTTEeHKU ceporo» (TIpU HaJUuuKM B JOKYMeHTe rpadudeckux n3o00pakeHuH,
OT/IMYHBIX OT I[BETHOTO rpaduuecKoro n3obpaxeHus);

3) «LBeTHOW» WM «PEeXWM TIOJHOM LBeTOonepeAaun» (Mpd HaJIWuud B
JIOKyMeHTe 1[BEeTHBIX Tpadrueckrux n300pakeHuii b0 LIBETHOTO TEKCTA);

4) coxpaHeHMEeM BCeX AayTeHTUUHbIX MPU3HAKOB IMOJ/IMHHOCTH, a WMEHHO:
rpaduuecKo MoANUCH /UL, TieuaTH, YII0BOro IITamMria 0/1aHKa;

5) KOo/JMuyecTBO (ailJIOB [JO/DKHO COOTBETCTBOBAaTh KOJMUECTBY [IOKYMEHTOB,
Ka)K/IbI U3 KOTOPBIX CO/IEP)KUT TEKCTOBYIO U (W/K) rpaduuecKyro HHGOPMaLULO.

D/eKTPOHHbIE TOKYMEHTbI JO/DKHBI 00ecrieurBarTh:

1) BO3MOXXHOCTb WAEHTU(MUIIMPOBATh [JAOKYMEHT U KOJWYeCTBO JIUCTOB B
JIOKYMEHTE;

2) [/ NOKYMEHTOB, COJlepXKallluX CTPYKTYPHMPOBaHHbIE IO YacTSM, T/iaBaM,
pa3zmenam (Tofipa3ziesiaM) JaHHble U 3aK/JaZiku, obecrieumBarole Tiepexo/bl TI0
OTJIaBJ/IEHUIO U (WIH) K COZIep KaIlMCs B TEKCTe PUCYHKaM M Tab/uiiaM.

IToKyMeHTBI, TO/JieXkalle Ipe/crapieHuto B ¢dopmatax xlIs, xlsx umu ods,
(GhopMHUDPYIOTCS B BUJIE OT/€/IbHOTO 3JIEKTPOHHOTO JOKyMEeHTa.

MakcuManbHO [OMYCTUMBIM pa3sMep TIpUKpeIvyieHHOro daiiia He [JOoJDKeH
nipeBbIlaTh 50 MO.



Pa3pgen 3. Cocras, nnoc/ie;oBaTe/IbHOCTb U CPOKH BBINIO/THEHUS
a/IMHHHUCTPATHUBHBIX Nporeayp (AeiicTBUI), TPe0OOBaHHUSA K MOPAAKY
HX BBIMIOJIHEHHUSA, B TOM YHC/Ie 0CO0€HHOCTH BBINO/THEHUA aIMUHHCTPATUBHBIX
npoueayp (AeiicTBHil) B 3/IeKTPOHHOM (hopMe, a TaK)Ke 0COO€HHOCTH BBINO/THEHHS

a/IMMHMCTPAaTHUBHBIX Mpoueayp (aericreuii) B M®PI]

N cuepnbiBalolii nepeyeHb a/]MUHUCTPATHBHBIX NIPOLieAYP

44. TlpegocraBieHre roCy/lapCTBeHHOW YC/IyTU BK/IOUaeT B celsi cefyroliye
aJIMUHUCTPATHBHbIE TIPOLIeIyPbI:

1) mpuem 3asiBlieHUs U [JOKYMEHTOB, HeOOXOAWMBIX [Jisi TIpe/0CTaB/IeHus
rOCyJapCTBEeHHOM yCJIyr¥, UX TepBUYHas TIPOBepKAa U perucrpauusi aubo oTka3 B
npveMe  3asiBIeHUsT UM JOKYMEHTOB, HeOOXOAWMBbIX /s  TpejoCTaB/IeHus
roCyZapCTBEHHOU yCIIyTH;

2) (¢dopmupoBaHMWe, HarpaB/ieHWe W TIOyYeHUe CBeJeHUM I0CpeCTBOM
defepasibHOM TOCy/lapCTBeHHOM UHGOpPMal[MOHHON cucTteMbl "EqvHas cuctema
Me>XBeJIOMCTBEHHOT'O 3/IEKTPOHHOIO B3auMo/elcTBus" (aanee - CM3B);

3) paccmoTpeHMe — 3asB/ieHHUSI U JAOKYMEHTOB, HeOOXOAWMBIX  AJis
TpeJiOCTaB/IeHUs TOCYyAAPCTBEHHOM yC/IYTH, U CBEeJeHUH, TOJYyYeHHBIX MO0 CpelCTBaM
CMDBB;

4) TIpUHATHeE pelleHUs O TpeJoCTaBIeHHUU MO0 00 OTKa3e B MpeJOCTaB/IeHUU
roCyZ,apCTBeHHOU yCIIyTH;

5) HarpaB/ieHHe 3asBUTe/IO pellleHusi O TpejocTaBieHud ubo o0 OoTKase B
TIpe/l0CTaB/IeHNH TOCYAapPCTBEHHOU yCIIYTH;

6) opraHu3aiiyisi OCyleCTB/IeHH s BbITUIaThl CyOCUIUN.

IlepeueHb aJ/MUHUCTPAaTUBHBIX NpoueAyp (AeliCTBMN) NPU NPeA0CTaB/IeHNH
roCcyiapCTBeHHOM YC/IYyTH B 3/IEKTPOHHOM (opMe, B TOM UMCJ/Ie C MCII0/1b30BaHUEM
EIIT'Y

45. TlpenmocTtaBneHwe TOCYy[apCTBEHHOW YC/Ayrd B 37€KTPOHHOW (opMme
BKJIFOUaeT B cebs1 ceytomiye aMUHUCTPAaTUBHBIE TIPOL[eAYPhI:

1) nonyyenne wuHdOpMaLMM O TOPSiAKE M CPOKax MpeJoCTaBIeHUs
roCyZ,apCTBeHHOU yCIIyTH;

2) 3anuch Ha rpyeM B YTIOJIHOMOYeHHbIM OpraH /i [0Z,au 3asiB/IeHUS;

3) bopMupoBaHUe 3asBIEHUS;

4) mipyeM, TepBHYHas TIPOBEPKA W pervucTpalys 3asiB/ieHUs U JOKYMEHTOB,
HeoOXOUMBIX [Jisi TIPeJ0CTaB/eHus] TOCyJapCTBeHHOW YyCIyrH, W60 OTKa3 B mpreme
3asB/IeHUsI U JOKYMEHTOB, He0oOXOJWMbIX [Jisi TIpefoCTaB/AeHUs] TOCyAapCTBEeHHOU
yCIIyTH;

5) noJsiydeHue 3asiBUTe/IeM CBeJIeHHUH O XOZie paCCMOTPEHUS 3asiB/IeHHSI;

6) B3auMozieiCTBHE YTI0JITHOMOUEHHOI'O OpraHa C rocy/JapCTBeHHbIMU OpraHaMu
(opraHusaiysiMi), y4acTBYIOLLIMMU B MIPe/JOCTaB/IeHUM TOCY1apCTBEHHOM YC/IyTU, B TOM
yKCsie TIOPSI/IOK U YCJIOBUS TAKOTO B3aUMO/IeHCTBYS;



7) HampaB/ieHWe 3asiBUTEJTI0 KOITMH PeIlieHus O TpeAoCcTaB/ieHny m1ubo 06 oTKasze
B I1pe/I0CTaB/IeHUM TOCyAapCTBeHHON YCIYTH;

8) ocyiecTB/ieHWe OLIEHKW KauecTBa IIpefioCTaBlAeHUs TOCyAapCTBeHHOMN
yCIIyTy;

9) pmocymebHoe (BHecygeOHoe) oOkaoBaHWe pelIeHWHM U JeUCTBUM
(be3meticTBUSI)  YTOMHOMOUEHHOTO opraHa smbo  geiictBus  (Oe3geiicTBUe)
JOJDKHOCTHBIX JIUIL] YTIOJTHOMOUEHHOTO OpraHa, Tpe/loCTaB/IsitoIero rocyZlapCTBeHHYHO
yCJIyTy, MO0 rocyjapCTBEHHOTO CJTy>Kall[ero;

10) uHble gelicTBUs, HeOOXOAMMBIe /i TIpeAOCTaB/IeHUs TOCYJapCTBEHHOU
yCJIyTU, B TOM 4YMCJIe CBsi3aHHble C TIPOBEPKOW [I€MCTBUTETBHOCTU YCHUIEHHOU
KBaMM(MUIIMPOBAHHOM 3/IEKTPOHHOM TMOANMMCH  3asiBUTeJIsl, UCI0J/Ib30BaHHOW TpU
oOpalrieHM 3a TIOJlydeHHeM TOCYZapCTBEHHOW YC/IyTHd, a TakKKe C YCTaHOBJIEHHEM
TepeyHsi KJacCOB CPeJCTB YOCTOBEPSIIOIUX I1eHTPOB, KOTOpbie [AOIyCKarTCs [/
WCIIO/Ib30BaHUsI B Ie/iAX obecrieueHUs] yKa3aHHON ITPOBEPKH M OMpPeJessiOTCS Ha
OCHOBaHHUU yTBepyKJaeMoi (esepasbHbIM OPraHOM MCIIOJIHUTEIBHOM BACTH TIO
cormacoBanuto ¢ DegepanvHOM caykOoi Oe3omacHocTy Poccutickoit degepaiyn
Mofeny yrpo3 Oe3omacHocTH uHGMOpPMalMM B MHPOPMAIIMOHHOM  CHUCTEMe,
HCTIO/Tb3yeMOU B TieJIsIX TpHeMa oOpallleHui 3a TIoTyueHHeM roCyAapCTBEHHOU yC/TyTH
Y (WK) NpeioCTaB/IeHUsI TaKOW YCIYTH.

IlepeueHb aJMUHUCTPAaTUBHBIX NIpoLeAyp (AeliCTBMH) NPU NPeA0CTaB/IeHNH
rocy/JapCTBeHHOU YCJIyrH, BbinoTHsAeMbix M®I]

46. IlepeueHbp aJAMHWHUCTPATHMBHBLIX TIpoLeAyp IO  [pPeJOCTaBJ/IeHUIO
roCy/JapCTBeHHOM YCIyTH, BbiNoyiHseMbix M®LI, BktouaeT B cebs:

1) wunHdopmupoBaHue 3asiBUTe/ield O TIOpsKe U XOJe TIpefoCTaB/eHus
rocyfapctBeHHoM ycayru B MO®PII, no wWHBIM  BOIpocaM, CBSI3aHHBIM  C
TIpe/loCTaB/IeHeM rOCy[apCTBEHHOU YCJIYTH, a TakKe KOHCYJIbTUPDOBaHUE 3asgBuUTeseu
0 MOps/IKe TIpeloCTaB/IeHUs TOCyAapCTBeHHOU yciyru B M®11;

2) mipueM 3asiBJieHHSI U JIOKyMEHTOB, HeOOXOJUMBIX i TIpel0CTaBJIeHUs
rOCyJapCTBeHHON YCIyTW, W HampaBjieHue 3asiB/ieHUs] U IOKYMEHTOB, He0OXOANMBIX
U151 TIpeZIOCTaB/IeHUS] TOCYAAPCTBEHHOM yC/IyTH, B YTIOJTHOMOUEHHBIM opraH Jinbo OTKa3
B T[puemMe 3asB/leHHST U [IOKYMEHTOB, HeOoOXOAWMBbIX [/is1  Tpe/loCTaB/IeHus
roCyZapCTBeHHOU yCIIyTH;

3) BblZlaua 3asiBUTE/I0 KOIWU pellleHHsi O TpeAoCTaBIeHUd JUOO0 OTKaze B
T1pei0CTaB/IeHUH FOCYJapCTBEHHOM YC/IyTH.

4) vHbBIe MpOLENYPbl U [JeWCTBUS, NpeaycMoTpeHHble demepasbHbIM 3aKOHOM
No 210-®3.

5) B cootBetrcTBUM € yacteio 1.1 crateu 16 depepanbHOro 3akoHa Ne 210-D3
J1s1 peanu3aliyd CBOUX (yHKLIMW MHOTO(MYHKIIMOHA/IbHBIE LIeHTPhI BIIpaBe MPUBJEKaTh
VIHble OpraHu3aLiu.

HpI/IEM 3aABJ/IEHUA U JOKYMEHTOB, HEOGXOAI/IMI)IX
AJIA MIPpefoCTaB/IEHUA FOCYﬂapCTBEHHOﬁ YCUIYTH, UX TIEPBHYHAA TMPOBEPKaA



U perucTpaius Jim0o 0TKa3 B IpueMe 3asB/IeHHs 1 I0KYMEHTOB, He00X0ANMBIX
AJIs1 IPeioCTaB/IeHUs roCyJapCTBeHHO! YC/IyTH

47. OcHOBaHMEM [yisi Hayajda aJMUHUCTPATUBHOM TMpOLeAypPbl SIB/SETCS
oOpailjeHHe 3asBUTe/sI B YTIOJHOMOUEHHbIN OpraH AMbOO0 TOCTyIUIeHWe 3asiBeHUs U
JOKYMEHTOB, HeOOXOAWMBIX Jii TIPe/JOCTaB/IeHHsI TOCYJJapCTBEHHOW YCIyTH, B
YTonMHOMOUEHHbIM OpraH TOYTOBBIM OTIpaB/ieHWeM, n3 M®PL] (B ToM uuciae npu
VHTerpalyy MHPOPMAaI[MOHHBIX CUCTEM), B 3JIEKTPOHHOU (hopMme.

48.B coctaB  aJIMMHUCTPaTMBHOW MpOLEAYpPbl  BXOJAT  CJie[IyIOLIIUe
aZIMUHUCTPAaTUBHBIE [eMCTBUS:

1) mprieM U TiepBUYHAsI IPOBEPKA 3asiBJIeHUS U JOKYMEHTOB, HEOOXOIUMBIX /IS
Tpe/I0CTaB/IeHUS TOCYIapCTBEHHOU YC/TYTH;

2) oTKa3 B TIpUeMe 3asBlAeHUS U JOKYMEHTOB, HeOOXOJUMBIX /ISt
TIPeIOCTaB/IeHNsI TOCYZApPCTBEHHOM yC/IyTH, JIMOO perucTpanys 3asBAeHHs |
JIOKyMEHTOB, HeOOXOUMBIX /s [IPeJ0CTABIEHMSI TOCYJapCTBEHHOM YCITYTH.

49. To/KHOCTHOe  JIML[0  YTIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOe 3a
BBITIOJIHEHWE aJMHUHMCTPAaTUBHOIO JelcTBUs «lIprueM W mepBUYHasi MPOBepKa
3asB/IeHUSI M JOKYMEHTOB, HeOOXOJWMBIX [/l TIPeZ0CTaB/eHHUs TOCYAapCTBEHHOU
YCJIYTH», OTIpe/ie/isieTCs B COOTBETCTBUM C I0/DKHOCTHOU UHCTPYKIHEH.

50. Io/DKHOCTHOe JIML0  YTIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOe
3a BBIMIOJIHEHWE aJIMUHUCTPAaTUBHOTO [JelicTBUsI «[IpreM U TiepBUUYHAas MpOBepKa
3asB/IeHUs U JJOKYMEHTOB, HeOOXOJWMBIX /ISl TIpeJoCTaB/IeHUs] TOCYapCTBEHHOM
YCIYyTU»:

1) mpoBepsieT  [AOKYMEHTHI, yA0CTOBEPSIOLLIAE JINYHOCTh 3asiBUTeJIs,
CBUZIETE/TbCTBYET CBOEM MOAMMCHIO MPAaBU/ILHOCTh BHECEHHUS B 3asiB/ieHME TaClOPTHBIX
JaHHbIX 3asBUTe/Nis. B c/yuae rogauum 3asiB/ieHUs] uyepe3 TIpeACTaBUTENsT 3asiBUTeJIst
B 3asiBJ/IEHMM yKa3bIBalOTCs (aMuIMs, HMs, OTYeCTBO, IIOUTOBBIM aZjpec MecTa
JKUTeNbCTBA (MecTa TIpeObIBaHMs, (DAaKTHUECKOTO TPOXKMBAHUS) TIPe/[CTaBUTE/IS,
HavMeHOBaHKe U PeKBU3UTHI JOKYMeHTa, Y0CTOBepSIOLLIero JIMUHOCTD MpeiCTaBUTe s,
PEKBU3UTHI JOKYMEHTa, MOATBEeP)KAAloLero MoJIHOMOYMS TpeCTaBUTesA. Y Ka3aHHbIe
CBeJleHUsl TOATBEP KJAr0TCA TMOAMNUCHIO TIpeJCTaBUTe s 3asBUTENsl C TPOCTaB/IeHUEM
[laThbl Tpe/ICTaB/IeHUS 3asiB/IeHNS;

2) TipoBepsieT KOMIUIEKTHOCTb [JOKYMEHTOB, MPaBW/JIBLHOCTb O(MOpM/eHUs U
co/iepKaHue TIpe/iCTaB/eHHbIX JJOKyMEHTOB, COOTBETCTBHE CBeJ|eHU, CO/lep Kall[uXCsl B
JIOKyMeHTaX, He0OXOAMMBIX /IJIs TIPeI0CTaB/IeHUs TOCYJapCTBEHHOU YCIyTH;

3) NpUHMMaeT 3aBepeHHble B YCTAHOBJEHHOM TMOpSKe KOIMWMU JOKYMEHTOB,
HeOOXOAWMBIX Ui TIPeJOCTaBJIeHUs] TOCYAApCTBEHHOW YCIyTH, 3aBepsieT KOIHH
JIOKYMEHTOB, MPUJIO)KeHHBIX K 3asIBJIEHUI0, CBepSisi UX C TIO/IMHHUKAMU.

[TepBruHasi TIpOBEpKa 3asgB/EHHSI U JIOKYMEHTOB, HEOOXOAWUMBIX IS
Tipe/loCTaB/ieHUsl TOCYyAAapCTBEHHOW YCJ/IyTH, Tpe/CTaBlIeHHbIX B 3JIEKTPOHHOU (hopme,
OCYILLIEeCTBJISIETCA B TIOPSIZKe, TIpeyCMOTPEHHOM ITyHKTOM 83 HaCTOSLLero perjiaMeHTa.

MakcuMasibHbIA CPOK BBITIOJIHEHUSI aIMUHUCTPAaTUBHOrO gAeucTBUs «lIpuem
Y TIepBUYHas TTPOBepKa 3asiB/IEHUsI M IOKYMEHTOB, HeOOXOJUMBIX [I/Isl TIPe/IOCTaB/IeHHS
roCyJJapCTBEHHOU yCJIyru» cocTaisieT 10 MUHYT.



51. OTBeTCTBEHHBIM 3a BBIMOJIHEHHWE aJMHUHUCTPAaTUBHOIO JeUCTBUS «OTKa3 B
rpremMe  3asB/IeHHUS W JJOKYMEHTOB, HeOOXOAWMBIX [/  MpPeOCTaBIeHHS
rOCyZapCTBEHHOM YCIYTH, MO0 perucTpars 3asBaeHus U JOKYMEHTOB, HEO0X0[UMbIX
I/ TIpe[OCTaB/IeHUs TOCY[ApPCTBEHHOW YCIYTW» SB/SIETCS [NO/DKHOCTHOE  JIULIO
YTOMHOMOUEHHOr0 OpraHa, KOTOpOe OmpefesisieTCsi B COOTBETCTBUM C IO/DKHOCTHBIM
perjiaMeHTOoM.

52. JIoOJDKHOCTHOe JIML[0  YTIOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHOe
3a BBIMIOJIHEHWE  aIMUHUCTPAaTUBHOrO JelcTBUs «OTKa3 B TMpuheMe 3asiBleHUs
Y JIOKYMEHTOB, HeoOXO[UMBbIX [ijis TIpeloCTaB/ieHHsI TOCY/AapCTBEHHON YCIyrH, MO0
pervcrpaijudsi 3asiBjieHdss MW [JJOKYMEHTOB, HeOOXOAMMBIX [/si Tpei0CTaB/IeHUS
roCy/iapCTBEHHOM YCIyTU»:

1) Mpy¥ Ha/IMUMKM OCHOBAHUMW /i OTKas3a B MpUeMe 3asiB/IeHUs U JIOKYMEHTOB,
He0OXOAMMBIX /IS TIPeI0CTaB/IeHUs] TOCY/IapCTBEHHOMN YC/IyTH, YKa3aHHBIX B IyHKTe 25
HaCTOSIIIET0  perJjlaMeHTa, OTKa3blBaeT B T[pUeMe 3asiBJieHWs W JOKYMEHTOB,
He0OXOIMMBIX /IJIs TTPeI0CTaB/IeHHUs TOCYapCTBeHHOM YCIyTH;

2) TIpy OTCYTCTBUM OCHOBAHWM [/ OTKa3a B TIpueMe 3asiB/eHusI U JOKYMEHTOB,
HeoOXOUMBIX /IJIs TIPE/[OCTaB/IeHHUS TOCYJapCTBeHHOHN YC/IyTH, YKa3aHHBIX B TIYHKTe 25
HACTOSILLIEr0 perjlaMeHTa, perucTpupyetr 3asBieHue B JKypHane perucrpaiuu
3as1BJIEHUH O Ha3HAUeHUU CYOCHIMY Ha OIIaTy >KUJIOTO TIOMEI[eHHSI 1 KOMMYHa/TbHBIX
yonyr (manee — KypHai) B JleHb M0JjauM 3asiBlIeHUsl 3asiBUTe/IeM JIMUHO, W00 B /leHb
TOCTYTI/IeHUs1 3asiBjieHus1 u3 MO®L], uepe3 opraHu3aiuM ITIOUTOBOM CBsI3U, MMO0O He
no3aHee pabouero AiHs, CIeAyIOIETO 3a AHEM T0/lauk 3asiBJIeHUs] B YIIOJTHOMOUEHHBIN
opraH, HarpaB/IeHHOTO C WCI0/Ib30BaHHeM WH(MOPMalOHHO-Te/1eKOMMYHUKAIIMOHHBIX
TeXHOJIOTHU;

3) B ciyuae JIMUHOTO OOpallleHus 3asBUTE/IS BbIJJaeT PaCIMCKY-yBeaoM/IeHHE,
B KOTOPOM YKa3bIBaeTCsI KOJTMUECTBO TPUHSTHIX JOKYMEHTOB, PErMCTPALIMOHHBIM HOMED
3asBJieHus], (paMuIusg W TIOAMNMCH JO/DKHOCTHOTO JHIla YTIOTHOMOUEHHOrO OpraHa,
TIDUHSIBIIIETO 3asiBjieHHe, a B C/ayuae TPUHATHS 3asiB/ieHUs] B 3JIEKTPOHHOUW ¢opme —
HaTpaBJ/IsSieT 3asiBUTEIO 3/IeKTPOHHOe COOOIIeHre O ero MpUHATHH 00 006 OTKa3e B
TIDUHATAN 3asiBJIeHUs] He TI037jHee pabouero [Hs, CAeAyIOIIEro 3a JAHEeM T[oZaud
3asiB/IEHUS].

B c1yuae oTkaza B IipyeMe 3asB/IEHHSI U JOKYMEHTOB, HEOOXOAWMBIX [JIst
TIpe/loCTaB/ieHUs TOCYAApCTBEHHON YC/Iyrd, BO3BpalljaeT 3asiButento aubo B MOII
(B ciyyae TioflauM  3asiBIeHUs]T UM JIOKYMEHTOB HeOOXOAWMBIX Jijisi TIpeoCTaB/IeHuUs
rocyZiapcTBeHHOM yciyrd, uepe3 M®PII), mmbo Harpas/iseT dYepe3 OpraHu3arjuu
TIOUTOBOM CBSI3W 3asiBjieHHe W JOKYMEHTBbI, HeoOXOoAuMble [Js TIpeZ0CTaB/IeHUS
rOCyZlapCTBEHHOM yC/IyTH, He TI03Hee pabodero [AHs, CAeAyIOIMIero 3a JHEM
TIOCTYIJIEHUST 3asB/IeHUST W JJOKYMEHTOB, HeOoOXOAWMBIX /i1 IIpe0CTaB/IeHUS
rOCyJapCTBEHHOU YCTyTH.

MakcumanbHbIM CPOK BBITNIOJIHEHUS aJMUHMCTPAaTUBHOIO JAeHcTBUS «(OTKa3
B IIpUeMe  3asBlieHWs W JOKYMEHTOB, HeOOXOAWMBIX i  TIpeloCTaB/IeHHs
roCy/JapCTBeHHOU yC/IyTH, MO0 perucTpaiys 3asB/eHusI U JOKYMEHTOB, HeOOX0IUMBIX
J71s1 TIpeI0CTaB/IeHYsI TOCYIapCTBEHHOM YCTYTH»:

1) B cimyuae imuHOTO OOpaIlieHus 3asBUTE/ISI He MOXKET TTPEBbIIIaTh 5 MUHYT;



2)B C/ly4yae TIOfaud 3asBleHUsS U [JOKYMEHTOB, HeOOXOJUMBIX Jis
Tpe/IOCTaB/eHNs] TOCYJapCTBEHHOU YyCayry, yepe3 MOILI, opraHu3auMu MNOYTOBOM
CBSI3W He MOJKeT TIpeBbIlIaTh pabouero AHS TIOCTYTUIEHUS 3asB/IeEHUS W [JOKyMEHTOB,
HeOOXOUMBIX [/Is1 TPeAoCTaB/IeHUs] TOCYAApPCTBEHHOW yC/IyTH, B YIIOJTHOMOUYEHHBIN
opras;

3)B c/ly4yae TmOZaud 3asBlA€HUS U [JOKYMEHTOB, HeOOXOJUMBIX JIs
Npe/ioCTaB/eHUs TOCY/JapCTBEHHOW YC/IYTU, HarpaB/ieHHbIX B (hOopMe 3/IeKTPOHHBIX
JIOKyMEHTOB, He MOXXeT TpeBbilllaTh pabouero [Hs, CAeAyIOIIero 3a [JHeM TI0Jauu
3asB/IeHUsT U JJOKYMEHTOB, HeOOXOJWMBIX Jijisi TIpe/ioCTaB/IeHUs] TOCY/apCTBEHHOM
YC/IYyTH, B yIIOJTHOMOUYEHHbIN OpTraH.

53. Kputepuem TIpUHATUA pelleHuss O T[pueme 3asB/ieHUs U JOKYMEHTOB,
HeoOXOJUMBIX /il TIPe/IOCTaB/IeHUs] TOCY/IapCTBEHHOW YCJ/IyTH, SIBJISIETCS OTCYTCTBUE
OCHOBaHHWM [I/I1 OTKa3a B TipUeMe 3asiB/ieHUs U JOKYMEHTOB, HeOOXOAUMBIX Jist
Tpei0CTaB/IeHUs TOCYJAPCTBEHHOM YC/IYTH.

KputeprieM NnpuHATHS pellieHusi 00 0TKa3e B TpreMe 3asiBJieHUs U JOKYMEHTOB,
HeOOXOAUMBIX [IJisi TIPe/IOCTAaB/IeHHsI TOCYAAPCTBEHHOW YCIyTH, SIBJISIETCS Haauure
OCHOBaHHWM i1 OTKa3a B TIpUeMe 3asiBJieHUs W JOKYMEHTOB, HeOOXOAWMBIX [I/ist
TIpe/I0CTaB/IeHUs TOCYAAapCTBEHHOW YCIIYTH.

54. Pe3y/iibTaTOM aJMUHUCTPAaTUBHOM TPOLIEAYPbl SB/SETCS PEerucTpaLus
3asB/IEHUSI M JOKYMEHTOB, HeOOXOJWMBIX /il TIPeJOCTaB/eHHUs T'OCYZapCTBEHHOU
yciiyry, B JKypHase ib0 0TKa3 B TIpUeMe 3asiB/IeHUsI U JOKYMeHTOB, HEOOXO0IUMBIX [I7Is
Tpe/loCTaB/IeHuUs TOCYAAapPCTBEHHOW yC/IyTH.

55. Crioco6bom  ¢duKcal[uu  pe3y/ibTaTa  BBIMOJHEHUS  aJMUHUCTPATUBHOMN
TpoLe/lyphbl SIBJISIeTCSI BHeCeHWe WH(POpMalMh O TIpUeMe 3asiBjieHUs U [JOKYMEHTOB,
HeOoOXOAUMBIX /i1 TIpeJOCTaB/ieHUs] TOCYJapCTBeHHOW yciayru, B JKypHan TIipu
OTCYTCTBUM OCHOBAHWM /IJIsi OTKa3a B MpreMe 3asiBlieHUsI U JOKyMeHTOB, He00X0JUMBIX
J/1s1 Ipe/lOCTaB/IeHus: TOCYZapCTBEHHOW yCIyry. B ciydae oTkasa B mpueMe 3asiB/IeHUS
Y JOKYMEHTOB, He0OX0JUMBIX IS Tipe/0CTaB/IeHuUs roCcyZjlapCTBeHHOU
yC/IyTH, — BHeceHHe wuH(oOpMaimu o0 OTKa3e B TIpUeMe 3asB/ieHUSI U JOKYMEHTOB,
HeoOXOUMBIX /il TIPeIOCTaB/IeHNsI TOCYZApCTBEHHOW yciayrH, B JKypHan yCTHOTO
ripyeMa 1o (opMme, yTBep>KJ€HHOM yIOJIHOMOUYEHHbIM OPTaHOM.

dopMuUpoBaHHie U HAaNIPpaB/IeHHE Me)XBeJAOMCTBEeHHOT0 3anpoca
B roCcy/JapCTBeHHbIe OPraHbl, yYaCTBYIOIIHE B MMPeA0CTaB/IeHHHA
rocyiapCTBeHHOMN yC/IyTH

56. OcHOBaHMEM /[I/I1 Hauyaja BBITIOJTHEHUS] aJMUHUCTPAaTUBHOU MPOLIeAYPbI
AIBJISIETCSI PETHCTpAlMsl TIOCTYTMBIIEr0 3asiB/IeHUs U JOKYMEHTOB, HEOOXOAUMBIX IS
NpeJiOCTaB/AeHUs TOCy[ApPCTBEHHOW yciayrd, B JKypHasie W HempeAcTaB/eHHe
3asBUTe/IEM JOKYMEHTOB, HeOOXOAWMBIX [/is1 TIPe/OCTaB/IeHUS] TOCy/AapCTBEeHHOU
YCIyTHU.

57. JO/DKHOCTHOe  JIUL[0  YTIOJIHOMOYEHHOIO  OpraHa, OTBEeTCTBEHHOe
3a BBIMIOJIHEHWE aMUHUCTPAaTUBHOW mpouenypsl «®dopMypoBaHWe W HampaB/eHHe
MEeXBEJOMCTBEHHOTO  3ampoca B  TOCYJapCTBEeHHble  OpraHbl, Y4aCTBYHOLUE



B [pe/JOCTaB/IeHUM TOCYyZapCTBEHHOW YCIyTW», OMpefie/isseTcsi B COOTBETCTBUU
C JOJDKHOCTHOM MHCTPYKLIUEM.

58. Io/DKHOCTHOe  JIML[0  YTIOJIHOMOYEHHOIO  OpraHa,  OTBeTCTBEHHOe
3a BLITIOJTHEHWE aJJMHUHUCTPAaTUBHOW TIPOLIeAyphl, B TedeHHe 2 paboumx AHeW CO [AHSA
perucTpaliyd 3asiBlieHHs U [JOKYMEHTOB, HeoOXOAWMBIX [Jisi TIpe/loCTaB/IeHHs
rOCy/JapCTBeHHOMN yCJ/IyTH, HampaBJ/isieT 3aIipocC, CojiepsKallivii rmepeyeHb HeEOOXOIUMBIX
CBeJleHUM, B (hOopMe 3JIeKTPOHHOIO JOKYMEHTa C HWCIIO/b30BaHUEM e[UHOU CHUCTEMBI
Me>)KBeZJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEWCTBUSI W TOJK/IHOYAaeMbIX K Heu
PErMOHA/IbHBIX ~ CUCTEM  MeXBEJJOMCTBEHHOTO  3/IeKTPOHHOI'O  B3aHWMO/IeHCTBUS,
a MpHU OTCYTCTBUU JIOCTYTIA K 3TOU cucTeMe — Ha OyMaXHOM HOcuTesie C coO/to/ieHreM
TpeboBaHMII 3aKOHOJaTenbCTBa Poccuiickort ®ezepaiiii B 006/1aCTH TepCOHATBHBIX
[IJaHHBIX, O TPeJ0CTaB/IeHUN CBeJleHUN:

1) mnoATBepXKAAOL[MX TPAaBOBble OCHOBaHWUS BJAZIeHUS W I0JIb30BaHUSA
3asBUTEJIEM >KWIbIM T[IOMELeHWeM, B KOTOPDOM OH 3aperucTpUpOBaH II0 MeCTy
TIOCTOSTHHOTO JKUTENbCTBA, - B CJydae, €C/M 3asiBUTENIb SIBJISETCS I0/Ib30BaTeemM
JKUJIOTO TIOMell|eHHsI TOCY/JapCTBEHHOTO WM MYHUIMMAJIbHOTO >KWIHIIHBIX (DOHJ0B, a

TakKke COOCTBEHHMKOM JKWAJIOTO TIOMeIlleHWss — B TepPpPUTOpPHalbHbI OpraH
denepanbHOM CMyXObI TOCY/IapCTBEHHOW peTruCTpaliyiy, KaZiacTpa W KapTorpabuu
(PocpeecTp);

2) TOATBEp)KJAIOIIUX TMPaBOBble OCHOBAHUSI OTHECEHUS JIUL], MPOKHUBAIOIAX
COBMECTHO C 3asiBUTe/IeM [0 MeCTy MOCTOSIHHOTO JKUTEe/IbCTBA, K U/ieHaM €r0 CeMbH B
C/lyyae Ha/Muusl pa3HOI/IaCMK MeXKJy 3asiBUTe/leM W TMPOKHMBAKOU[MMU COBMECTHO C
3asiBUTeJIEM 110 MEeCTY TTOCTOSTHHOI'O JKUTeJIbCTBA JIML[AMU 110 BOIIPOCY MPHUHA/JIe)KHOCTH
K OJHOW CeMbe — B OpraHbl 3allMCH aKTOB IPaKJAAHCKOrO0 COCTOSIHUA, a C 1 sgHBaps
2021 roga mocpeacteom EI'P 3AT'C;

3) yAOCTOBepsAOIINX TIpaXkAaHCTBO Poccuiickor ®Pepepaiuyd 3asiBUTeNsT U
YJIeHOB €r0 CeMbM - B TePPUTOPHA/bHbIE OpraHbl ['JTaBHOrO yripaB/ieHUs 10 BOMIPOCAM
MUrpald MunucTepcTBa BHyTpeHHUX Jen Poccuiickor @enepauyu no CBepaioBCKOM
obsacTy;

4) o nuuax, 3aperuCTPUPOBAHHBIX COBMECTHO C 3asiBUTe/IeM IO MeCTy ero
TOCTOSTHHOT'O KUTEe/TbCTBA, O PErUCTPal[My 3asiBUTEJISI IO MeCTY >KUTebCTBa (B C/Iyuae,
ecnv MH(OpMaLUsi O PETUCTPALIUU 110 MECTY >KUTe/IbCTBA OTCYTCTBYeT B JOKyMEHTaX,
YA0CTOBEPSIOIMX JIMUHOCTh) — B TEPPUTOPHAJIbHBIE OpraHbl ['/1TaBHOTO yIipaB/eHHs T10
BOIIPOCaM MUTIpauMd MwuHHCTEpCTBa BHYTpPeHHMX Jen Poccuiickort Penepauyy Mo
CBepAJiOBCKOM 00/1aCTH, a B HacCe/leHHBbIX TMYyHKTax, B KOTOPBbIX OTCyTCTBYeT
TepPUTOpHAJ/IbHBIM ~ OpraH [71aBHOro  ympaBieHWsi [0  BOMNpPOCAaM  MHUrpaLUy
MunucTepcTBa BHyTpeHHUX fien Poccuiickoit @epeparyu o CBepaioBCKol 06/1acTH, B
JKATMIIHO-3KCITyaTallAOHHYI0 ~ OpPraHu3aluio,  OCYLIeCTBJSIOLIYK)  yIpaB/eHHe
SKCITyaTalieM XKU/IbIX OMelleHUH;

5) 0 Joxopax 3asBUTE/ISI U WIEHOB €ro CeMbM, YUUThIBA€MbIX TPU peLIeHUU
BOTIpOCa O TMpEeAOCTaBAeHUM CyOCHAWM — B YIIPAB/IEHUS COIMA/ILHOM TIOTUTUKH, B
TeppuTopya/ibHble  opraHbl  IleHcuoHHoro QoHga  Poccurickou — @epeparuu,
paboTtozaTtesnsM (hU3MUECKUM JTHI[aM, FOPUJAUECKUM JIUI[aM (OpraHu3aliyin);



6) NoATBep KJAIOIMX TPABO 3asiBUTE/SI U (W/IM) YIEHOB ero CeMbU Ha JIbIOTHI,
Mepbl COLMaJbHOM TMOAJEPXKKA W KOMIIEHCAlMd MO OIlaTe >XKWIOr0 TOMeLeHUs M
KOMMYHaJIbHBIX yCIYT;

7) KOmNui [OKYMEHTOB, BblJjaBaeMbix (heJjepajibHbIMA T'OCY/]JapCTBEHHBIMU
YIOJIHOMOYEHHbIMA OpraHaMW MeJIUKO-COLIMa/JIbHOU S5KCHEePTU3bl, TMOATBEP KAOLINX
(akT yCTaHOB/IEHUS 3asIBUTE/TF0 UHBA/IU/IHOCTY;

8) 0 HamMuuM (OTCYTCTBUM) MOATBEPKAEHHOM BCTYMUBILIMM B 3aKOHHYHO CUJTY
Cy/leOHBIM aKTOM HeTIOTallleHHOM 3a/]0/PKeHHOCTH TI0 OIllaTe >KW/IOTOo TOoMeIleHusl U
KOMMYHa/bHBIX YCIyT, KOTOpasi 0Opa3oBasiach 3a repuo/i He OoJsiee ueM TPH TTOC/IeJTHUX
roja - M3 rocyZapCTBeHHOW WH(OPMALMOHHOW CUCTEMbI >XKUIUILHO-KOMMYHA/JIbHOIO
XO03UCTBA.

Nudopmalusi o0 mpefocTaBieHHbIX (MpeA0oCTaB/sieMbIX) Mepax COLMa/JIbHON
3aiUThl (TMOAAEeP>KKH), WHBIX COLMaZbHBIX TapaHTUSIX U BbITUIATaX MOXeT ObITh
To/TyueHa MoCpe/ICTBOM HCII0/b30BaHUsl EiMHON rocyzapcTBeHHONM MHGOPMalMOHHOM
CHCTeMBI corpanbHOro obecrneuenus (mamee - EIMCCO) B mopsake u obbneme,
ycTaHOB/ieHHbIX [IpaBurtensctBom Poccuiickon ®Pefepanyd, U B COOTBETCTBUU C
dbopmaramu, ycraHoBieHHbiMU oriepatropoMm ET'ICCO.

59. Pe3ynpTaToM aAMUHHUCTPAaTHBHOM MpoOLeAypbl MO (OPMHUPOBAHUID U
HarpaB/IeHUI0  MEeXBEJIOMCTBEHHOIO  3alpoca B TOCYJlapCTBEHHble  OpraHbl,
y4acTBYIOllMe B TIpe[OCTaBA€HUN TOCYJapCTBEHHOW YC/IYyTH, SIBJSIeTCS HallpaB/ieHHe
Me’)KBeZJOMCTBEHHOI'0 3alpoca B COOTBETCTBYIOIME OpraHbl, OpraHu3aiuud U
yUpeKJeHHsl.

ApmuHHMCTpaTHBHas — mipoijeaypa — «®dopMupoBaHMe W HampaBJ/ieHHE
MEe)KBeZJOMCTBEHHOI'0 ~ 3ampoca B TOCYZApCTBEHHbIe  OpraHbl,  y4acCTBYHOLIWE
B IIPeI0CTaB/IeHUN TOCY/IapCTBEHHON YCIYTH» BBHITIO/IHAETCS B TedueHWe 2 paboumx
JHEM €O [JHS pEerucTpaliud 3asB/ieHUSI U JOKYMEHTOB, HeOOXOAUMBIX  [Jis
TpeJi0CTaB/IeHUs TOCYJAPCTBEHHOM YC/IyTH.

MakcuMasbHbId ~ CPOK  BBIMIOJIHEHWS  aJMUHUCTPAaTUBHOW  MpOLeyPbl
«®DopmMHpoBaHWe U HarpaB/ieHWe MeXXBeJOMCTBEHHOIO 3arnpoca B TrOCy/lapCTBEHHbIE
opraHbl (OpraHu3salium), y4acTBYIOLIMe B TIpeJOCTaBIe€HUN TOCYJapCTBEHHOU YCITyTH»
He MOXXeT TIpeBbIaTh 2 pabouux AHeM co AHsS TIpUeMa 3asB/IeHUSI U JTOKYMEHTOB,
HeOOXOUMBIX /I/Isl IPeI0CTaB/IeHHs TOCYZapCTBEHHOM YCITYTH.

60. Kpurepuem aZIMUHACTPAaTUBHOM rporeyphl SIBJISTFOTCSI
3aperucTpypoBaHHble B  YIOJHOMOYEHHOM OpraHe 3asiBleHMe U [JOKYMEHTHI,
HeoOXoJuMble [ijisi TIpeJoCTaB/ieHUs] TOCy/apCTBeHHOW YC/yTd, W Hellpe/CTaBeHUe
3asBUTeJIEM JOKYMEHTOB, COZIEP)KALLUX CBeleHUs], YKa3aHHbIe B IyHKTe 25 HaCTOSLLEro
peryiamMeHTa.

61. Pe3ysibTaTOM aJAMWHUCTPAaTHBHOU MPOLEAYPbl SAB/SETCA HarpaBeHUe
ME)XBeZJOMCTBEHHOT'0 ~ 3ampoca B TOCYZAapCTBEHHbIe  OpraHbl, y4aCTBYHOLIWE
B MPe/JOCTaB/IEHUH TOCYAAPCTBEHHOW yCIYTH.

62. Cocobom ¢uKcalyd pe3ysbTaTa BBIIOJHEHHS aMUHUCTPAaTUBHOU
MpoLeAyPhl SIB/ISIETCS TMPHUCBOEHUE PErMCTPallMOHHOIO HOMepa MeKBEeJOMCTBEHHOMY
3anpocy B MOPsiiKe, YCTAHOBJIEHHOM YTIOJTHOMOYEHHBIM OPraHOM.



PaccMoTpeHue 3asiB/IeHUS U JOKYMEHTOB, He00X0JUMBIX /I/IAl PeA0CTaB/IeHHs
rocyAapCTBeHHOH yC/IyTH, MPUHATHE PelleHUus 0 MpPeAoCTaB/IeH!H JIn00 00 oTKa3ze
B Mpe/j0CTaB/IeHUM roCy/JapCTBeHHOH YC/IyrH

63. OcHOBaHMeM [Jid Hauvaja aJMWHUCTPAaTMBHOU TIPOLAYPhI SB/SIOTCS
3aperucTpypoBaHHble B  YTIOJTHOMOUEHHOM OpraHe 3asiBieHUe U [JOKYMEHTHI,
HeoOXouMbIe i TpeA0oCTaBeHUsT TOCYZApPCTBEHHOW YCIyTH, a TakKKe JOKYMEHTHI,
TIO/TyUeHHbIe B MOPsI/IKe MeXBeIOMCTBEHHOTI'O B3aUMO/IeUCTBUSI.

64.B cocraB agMUHUCTPAaTUBHOW  TMpoOLeAypbl  BXOAAT  CeAyroljye
aZIMUHUCTPAaTUBHBIE [eMCTBUS:

1) paccmoTpeHre  3asiBJleHUss U JJOKYMEHTOB,  HeOOXOAWMBIX /st
TpeiOCTaB/IeHHs FOCYJAPCTBEHHOM yCIIyTH;

2) IpYHSATHE pellleHys O TIpeJocTaB/ieHur b0 00 OTKase B TpeAOCTaBIeHUN
roCyJapCTBEHHOU YCTyTH.

65. [Jo/oKHOCTHOe  /IMLI0  YTIOJTHOMOYEHHOrO  OpraHa,  OTBETCTBEHHOe
3a BBIMIOJIHEHWE  aJIMUHUCTPAaTUBHOTO  JelcTBUsi  «PaccMoTpeHuWe — 3asiBleHUS
U IOKYMEHTOB, HeOOXOJWUMBIX [Jisi TIPe/JOCTaB/IeHUsI TOCYJapCTBEHHOW YC/IyTh»,
onpe/ie/isieTCsl B COOTBETCTBUM C [OJDKHOCTHOM MHCTPYKLIUEM.

66. [Jo/pKHOCTHOEe  JIMLI0  YTIOJTHOMOYEHHOIO ~ OpraHa,  OTBETCTBEHHOE
3a BBIMIOJIHEHWE  aJJMUHUCTPAaTUBHOTO  JeWcTBUsi  «PaccMoTpeHWe — 3asiBieHUs
Y IOKYMEeHTOB, HeOOXOAMMBIX J1J1s1 TIpeZi0CTaB/IeHHsI FOCY/JapCTBEHHOM YCIYTH»:

1) mpoBepsieT COOTBETCTBUE TIpe/CTaB/IeHHbIX 3asiBieHUs] W [JOKYMEHTOB,
HeOOXOAUMBIX [iJis  TpeJoCTaB/ieHUs] TOCy/JapCTBeHHOW yCIyrd, TpeboBaHUAM
3aKOHOZATeNbCTBA O TIOPSAKe MpeoCTaB/IeHNs rOCyAapCTBEHHOW YCIYyTH;

2) TOTOBUT TIPOEKT peIlleHdusT O TMpegocTaBleHHMH aubo 00 oTKasze
B MPe/JJOCTaB/IEHUH TOCYyAAPCTBEHHOW YCIYTH;

3) mepefiaeT TIOATOTOBJ/IEHHBIM TIPOEKT peIleHHs O TMpeAoCTaBAeHUA JOo
00 oTKa3e B MpeA0CTaBIeHUN TOCYJapCTBeHHOW YCIYTH /ISl TIPOBEPKU [[OHKHOCTHOMY
ULy YTI0JITHOMOUEHHOI'0 OpraHa, OCYIIeCTB/ISIFOIeMYy KOHTPO/IbHbIe (PYHKIUY;

4) nepefaer  JOKYMeHTbl, TI0  KOTOPbIM  OCYILECTB/SIZICSI ~ KOHTPOJIb,
Ha pacCMOTPEeHHEe PYKOBOJUTENH) YTIOJHOMOYEHHOTO OpraHa WX YIIOJTHOMOUYEHHOMY
WM JIULTY ZIJIT PACCMOTPEHUSI U BBIHECEHUS PEeIlleHHs] O TIpeJioCTaB/IeH|H JIn0o 00 oTKasze
B IIpe/]0CTaB/IeHUU rOCyAapCTBEHHON yCIYTH.

AJMUHUCTpPaTUBHOe [lelicTBUe «PaccMoTpeHUe 3asiBleHUSI U [OKYMEHTOB,
HeOOXOAUMBIX /Il TIpe/JOCTaB/ieHUs] TOCY/JapCTBEHHOW YC/IyTryW» BBITIOHSAETCS B
TeueHre 3 pabouux ZiHel Mocsie MOCTYIUIeHUs 3asiB/IeHUs U IOKYMeHTOB, He0OX0IUMBIX
[ TIpeJIOCTaB/e€HUsSI TOCYJapCTBEHHOU YCJyTM, a TakKXKe [JOKYMEHTOB (CBelleHUH),
HeoOXOUMBIX /IJIsl TIPe/JOCTaB/IeHHUs TOCYJapCTBEHHOMN YC/TyTH, TIOyUeHHBIX B TIOPSZKe
Me>KBeJJOMCTBEHHOT'O0 B3aUMO/IeUCTBHSI.

PaccmoTpeHre YTOTHOMOUEHHBIM OpPraHOM 3asiBJIeHUsT O TIpefoCTaBIe€HUN
cyOcuany TIpUOCTaHaBIMBaeTCs He Oojiee ueM Ha OAWH MeCsll, B C/lydae eCH TI0
VCTEUEeHUU [leCITU [HeW CO [JHS TIOyUeHUsl 3asBleHUsI WU [OKYMEHTOB B BUJE
3JIEKTPOHHOTO JOKyMeHTa (TlakeTa JOKYMEHTOB) 3asBUTe/Ib He MpeACTaBW BCEX WU



YyaCcTM [JOKYMEHTOB, YKa3aHHbIX B TiyHKTe 20 HaCTofllero perjiamMeHTa, B
YIOJITHOMOYEHHBIN OpraH.

YTNonHOMOUEHHBIM OpraH yBeAOMJIIeT 3asBUTENE O TMPUOCTAaHOBJIEHUH
pacCMOTpeHHs1 3asiBIeHUs O TIPeJI0CTaB/IeHNuH CyOCUInu B TeueHUe Tpex pabounx aHel
CO [{HS TIPUHSATHS TaKOT'O pPelleHUs C yKa3aHWeM OCHOBaHMM MPUOCTaHOB/IEHUS.

67. IOJDKHOCTHBIM JIMLIOM YTIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHbIM 3a
BBITIO/THEHHE aJJMUHUCTPAaTUBHOTO JeUCTBUsI «IIpuHSTHE pellleHUs O MpeJOoCTaBIeHUN
b0 06 oTKa3e B Mpej0CTaB/IeHUU T'OCYAAPCTBEHHOU yC/TyTH», SIB/SETCSI PyKOBOAUTETb
YT0/1HOMOUEHHOr 0 OpraHa.

68. PykoBoguTe/1b YTI0OJTHOMOYEHHOT'O OpraHa:

paccMaTpvBaeT IIpe/iCTaB/IeHHble [O/DKHOCTHBIM JIULIOM Y TIOJIHOMOYEHHOI'O
OpraHa, OTBETCTBEHHbIM  3a  BBIIIOJIHEHWE  aJMUHUCTPAaTUBHOIO  [€HMCTBUS
«PaccMoTpenue 3asB/ieHHSI YW JOKYMEHTOB, HeOOXOAWMBIX [/is1 TIpeJoCTaB/IeHUs
roCyJlapCTBEHHOU YCJIyTW», JOKYMEHTBI;

TIPUHUMAaeT pellleHre O TIPeIoCTaBlIeHNHd TOCYJapCTBEeHHOW yciayru mmbo
00 OTKa3e B TMpeAOCTaB/leHUA TOCYJAaPCTBEHHOW YC/IyTH, UTO CBU/ETEbCTBYeTCS
ero IOJAIYCHIO B pellieHWH U 3aBepsieTCs MeYaTblo YTI0/JITHOMOYEHHOI'0 OpraHa.

MakcuManbHbIN CPOK BBITIOJTHEHUST aJMUHUCTPATUBHOTO JelcTBUs — 1 paboumii
[\eHb.

69. KputeprieM paccMOTpeHHsI 3asiBlieHUSI U [JOKYMEHTOB, HeOOXOAMMBIX [IIsl
TIpe/IOCTaB/IeHUsI TOCYJapCTBEHHOM YC/IyTH, NPUHATUS DeLleHHs O MpeJoCTaBlIeHUH
mibo o0 oTKa3e B TMpeJoOCTaB/eHUM TOCYJapCTBEHHOW YCAYTH  SIBJSIIOTCS
3apervCcTpvpoBaHHble B YTIOJJHOMOYEHHBbIM OpraH 3asBjeHWe U [JOKYMEHTHI,
HeoOXoJuMble [/is1 TIpeIoCTaB/IeHHs] TOCYJapCTBEHHOM yC/yTH, a TakXKe [JOKYMEHTHI
(cBemenusi), HeoOXoAWMble [Jii  TIpeOCTaB/eHHs TOCYAAPCTBEHHOW  YCIyTH,
TIO/TyUYeHHbIe B MOPSAJKEe MeXBeJOMCTBEHHOT'O B3aUMOIeUCTBUS.

70. Pe3ysibTaTOM  aJIMUHUCTPAaTUBHOW  TMpOLeAYPbl  SIBISIETCA  TPUHATHE
PYKOBOJUTe/ieM YTIOTHOMOUEHHOTO OpraHa pellleHdsi O TipefocTaBjieHuM a1bo 06
OTKase B Ipe/i0CTaB/IeHUH FOCYapCTBEHHOU YCIYyTH.

Komust pelieHuss 0 TipefocTaBieHWM /b0 00 OTKa3e B TIpeJOCTaB/IeHUU
rOCyZ,apCTBEHHOW YC/IYTM HarpaB/isieTCsl 3asBUTE/I0 B TeueHue IATU JHeW CO [HSA
TIDUHATUS 3TOr0 pelleHus. B ciyyae nomauu 3assneHus yepe3s M®LI komnus pelieHus o
npejjocTaB/ieHuu MO0 00 OTKa3e B TIpe/jOCTaB/IeHUM TOCY[ApCTBEHHOW YC/Iyru
HaripaBsissercsi B M®Il B TeueHue mnSATA JHEW CO [HS TPUHSTHS pelleHus O
Tpe/j0CTaB/ieHuU WM 00 OTKa3e B Tpe/j0CTaB/IeHUU TOCYZApCTBEHHOUW YCJIyTH, HO He
ro3fHee c/efyoilero pabouero [AHs TIOCJe WCTeUeHUs CPOKAa  OKasaHUs
roCy/lapCTBeHHON yC/IyTu CrocoboM, TIO3BOJISIOUIMM TIOATBEPAUTb (akT U [JaTy
HarpasJ/IeHUs.

71. Cnocobom dwuKcalud pe3y/jbTaTa BBITIOJIHEHUS  aZMUHUCTPAaTUBHOU
TNIpOLIelyPHI SIBJISIeTCSI BHECeHWe CBeleHUU O TIPUHATOM pelieHuu B JKypHa.

Opranmaunﬂ OCy1IeCTB/IEHHUSA BbIINJ/IATDbI CYGCH[[I/II/I



72. OCHOBaHMEM [Jisi Hadaja aJMUHHUCTPDAaTUBHOU TIPOLIEYyPhl  SIB/SETCS
TIpUHATHE DPYKOBOJWTE/IeM YTIOJTHOMOUYEHHOIO OpraHa pelleHds O IpefoCTaB/IeHUn
roCyJapCTBEHHOU YCTyTH.

73. [JO/DKHOCTHOe  JIML[0  YTIOJIHOMOYEHHOIO  OpraHa, OTBeTCTBEHHOe
3a BBITIOJTHEHWE aJIMUHUCTPATUBHOM Tpoiieyphbl «OpraHu3anus BbITUIAThI CyOCHaANN»,
onpejie/isieTCsl B COOTBETCTBUM C JOJDKHOCTHOM MHCTPYKLIUEM.

74. [JOJDKHOCTHOe  JIMLI0  YTIO/JIHOMOYEHHOI0  OpraHa,  OTBeTCTBEHHOe
3a BBITIOJTHEHWE aJIMUHUCTPATUBHOM Tpoiieyphbl «OpraHu3anusi BbITUIaThl CyOCHANN»,
Ha OCHOBAHUM pellIeHUsI O MPe/0CTaB/IeHUH rOCyjapCTBEHHOW YCIYTH:

1) HauMcasieT CymMMy CyOCHAMH B TIpOrpaMMHOE CpPe/ICTBO, HCIIO/b3yemMoe
YT0THOMOUEHHBIM OPTraHOM /[I/Isi Ha3HaueHusl U BBITIIaThl CyOCUANY;

2) BHOCUT B [IPOrPaMMHOE CpeJCTBO, WCIIO/Ib3yeMoe YTO/JHOMOYEHHbIM
OpraHoM /i Ha3HaueHWsl W BBIIaThl CyOcuanu, MHGOpPMAIKi0 0 Criocobe BBITIIAThI
cyOcuany, yKa3aHHOM B 3asiB/IeHUU.

75. MakcuMasbHbIM  CPOK  BBITIOJIHEHUSI aJMUHUCTPAaTUBHOW  TPOLIeAYPbI
He JI0OJKeH TpeBbIiaTh 1 pabodero JHs.

76. KputeprieM oOpraHu3aldyd BbITUIATBI CYyOCHAWN  SIBJIIETCS  TIPUHSITHE
pyKOBOAUTE/leM  YTIOJIJHOMOUEHHBIM  OpraHOM  pellleHuss O  [peAoCTaB/IeHUur
roCyJJapCTBEHHOU YCTyTHU.

77. Pe3y/sbTaTOM aJMUHUCTPAaTHBHOU TIPOLIEAYPhI SIB/ISIeTCSI BHECeHHWEe B
TPOrpaMMHOEe CPeZiCTBO, UCTIO/Ib3yeMoe YTIOJIJHOMOUEHHBIM OPraHOM /[IJisi Ha3HAUeHUs U
BBITIZIATBl CyOcuanM, WHMOPMAaIMKM, HeoOXOJUMON [T OCYIeCTB/I€HUSI BBITLIAThI
cybcuauy 3asiBUTETIO.

78. Criocobom  ¢duKcal[id  pe3ynbTaTa BBIMOJHEHUS  aJMUHUCTPATUBHOMN
NpoLelypbl  SIB/ISIETC BHECEHHass B IIpOrpaMMHOe  CpeACTBO, UCIIO/b3yemMoe
YTI0/THOMOUEHHBIM OpraHoM [jIsi Ha3HaueHWs W BBIIUIAThl KOMIIEHCAL[MM Pacxo/oB,
nHbopMal[isi, HeoOXoAUMast 1S BBITIZIAThI CYOCUIUY 3asBUTEJTIO.

ITopsgok ocyiiecTB/IeHUSA aAMUHUCTPATUBHBIX NPoLeyp (AelCTBHN)
B 3/IEKTPOHHOU (hopMe, B TOM UMCJ/ie C MCno/ib3oBaHueM EauHoro noprana

79. AIMUHUCTpAaTUBHbIE  TIPOLIEAYPHl  ([AE€UCTBUS) MO  MpeJoCTaB/IeHUI0
roCy/JJapCTBEHHOW YCIYTd MNPeJOCTaB/SIOTCS B 3J€KTPOHHOM (popMe, B TOM 4HC/e C
WCI0JIb30BaHreM EuMHOro noprarnia.

80. Ha EpauHom Tmoprasie pa3melljaeTcs —caeAyoijas — HMHQpoOpMaius
0 MpeJ0CTaB/IeHUU IOCYyZapCTBEHHOU YCIYTH:

1)  uWcuepribIBarOIMM  TepeueHb  AOKYMEHTOB,  HeOOXOJUMBIX /s
TpeJi0CTaB/IeHUs FOCYJAPCTBEHHOM yCIIYTH;

2) KpYT 3asiBUTeJIel;

3) CPOK TpeJoCTaB/eHrs TOCyAapCTBEHHOM YCIIyTH;

4) pe3y/bTaThl  MpEJOCTaB/J€HUS]  TOCYJAapCTBEHHOW  YCAyTHd,  MOPSJOK
TpeJCTaB/IeHUs1  JOKyMeHTa,  SIBJIAIOLLIEerocs  pe3y/jbTaTOM  [peJOoCTaB/IeHUs
roCyZ,apCTBeHHOU yCIIyTH;



5) MCcuepnbIBalOIIMKA MepeyeHb OCHOBAHWM [IJI1 MPUOCTAHOBJIEHUS WX OTKasa
B MpeI0CTaB/IeHUH TOCYyAapCTBEHHOW yC/IyTH;

6) o mpaBe 3asBUTeNs Ha AocyaebHOe (BHecyzeOHOe) oO)ka/lioBaHUEe JeMCTBUI
(be3meticTBUSI) W pellleHU, TIPUHSATHIX (OCYIIECTB/ISIEMbIX) B XO/ie TIPeJOCTaBJ/IeHUsS
roCyZ,apCTBeHHOU yCIIyTH;

7) (opMBI 3asiB/IEHWMN, UCTIO/b3yeMble MPU TpPeJoCTaBIeHUN TOCYJapCTBEHHOU
YCIIyTH.

Nudopmaiusi Ha EguHOM mopTane O TOpsijKe W CpPOKax MpeAoCTaB/eHUs
roCy/JapCTBEHHOM YC/IyT'M Ha OCHOBaHWHU CBeJeHUH, COZEep’KallluXCs B PerdOHaJbHOM
peecTpe, Mpe/iOCTaB/IsIeTCs 3asiBUTeTI0 OecriyiaTHO.

Hoctyn K nHpopMaLMK 0 CPOKax U MOPs/IKe MpejoCTaBAeHUs TOCyAapCTBEHHOU
YCJIyTH OCYILeCTBIsieTCs 6e3 BBITIO/THEHUS 3asiBUTe/IeM KaKUx-Mbo TpeboBaHWM, B TOM
yrcsie 06e3 WCIO/b30BaHUS TIPOTPAaMMHOrO oOecTieueHHsi, YCTaHOBKA KOTOPOTO
Ha TeXHUYeCKHe Cpe/ICTBa 3asiBUTes TpeOyeT 3aK/toueHust JUIeH3MOHHOTO WM UHOTO
COTJIaIIeHUst C rpaBooO/IaiaTesieM IIPOrPaMMHOTO obecrieueHus,
rpeAlyCMaTPUBAOILET0 B3UMaHWe MJ1aThl, PETUCTPALMI0 WIA aBTOPU3ALUIO 3asiBUTeJI,
WU TIpeI0CTaB/IeHre UM MepCOHAJIbHBIX TAHHBIX.

81. 3anuch Ha mpveM B YTIOTHOMOUYEHHBIM OpraH [jis Mojaud 3asiBIeHUsi C
YCIiosb3oBanueM EnuHoro noprasna, opuLpanbHOro cauta Y moJTHOMOYEHHOTO OpraHa B
cetu VIHTepHeT He OCYILL[eCTB/ISeTCH.

82. ®opmupoBaHWe 3asBJEHUS] OCYIIECTB/SIETCS 3asgBUTEeM I0CPeCTBOM
3aroJiHeHUs1 3IeKTPOHHOM (hOpMBbI 3asiB/ieHUs1 Ha EquHoM noprarie.

Ha ExvHoM miopTasie pa3mMelijatoTcsi 0O6pasiibl 3aro/iHeHus 371eKTPOHHON (pOpMbI
3asiBIeHUS.

dopMaTHO-/I0ruuecKast rpoBepKa chOpMUPOBaHHOTO 3asiBIeHUsI
OCYILLeCTBJ/ISIETCSI aBTOMAaTUUeCKU TI0C/ie 3arlo/IHeHUsl 3asiBUTe/leM KaK[Ooro W3 ToJied
3JIeKTPOHHOUM (popMbI 3asiBjieHus. [1py BbISIBIEHMM HEKOPPEKTHO 3aroJHEHHOTO TMOJis
3/IeKTPOHHOUM (hOpMbI 3asiBlieHUs 3asiBUTe/Ib YBeJOMJISIETCSI O XapaKTepe BbisIBJIeHHOU
OITMOKK U TIOpSAJKE ee yCTpaHeHWs II0CPeJCTBOM HH(MOPMAIIMOHHOTO COOOIIeHus
HETOCPe/ICTBEHHO B 3/IEKTPOHHOM (hOpMe 3asiB/IEHUSI.

ITpu hopMHUpOBaHUM 3asiBIIEHUS 3asIBUTE/TI0 00eCIIeuMBaeTCs:

BO3MO>XHOCTh KOTTMPOBAHHUS W COXPaHEHMs 3asiBJIeHUs U JOKYMEHTOB, HEOOXOAWMBIX
JJ/1s1 IPeJJOCTaB/IeHNs TOCY/1IapCTBEHHOM YCIIYTH;

BO3MOJKHOCTh TledaTM Ha OyMa)KHOM HOCUTe/le KOIHUU 3/eKTPOHHOU (DOPMBI
3asiBJIeHUS;

COXpaHeHWe paHee BBeJIEHHBIX B 3/IeKTPOHHYIO (POpMy 3asiBjieHUsI 3HaueHUW
B /1060 MOMEHT T10 >KeJlaHWIO 3asBUTE/Is, B TOM UMCJie TIPU BO3HUKHOBEHUU OIIMOO0K
BBO/Ia ¥ BO3BpaTe /il IOBTOPHOI'O BBO/Ia 3HAUEHWI B 3/IEKTPOHHYIO (POPMY 3asiB/IeHUS;

3ario/iHeHUe T10/iek 3/1eKTPOHHOM (hOpMbI 3asiB/ieHHs /10 Hauasia BBOZIa CBe/leHUi
3asiBUTe/IeM C UCIO/b30BaHWEM CBeJileHWl, pa3MellleHHbIXx B  (efepaabHOM
rocyZiapcTBeHHOW WHGOpPMalIMOHHON cucTteMe «EquHas cuctema uAeHTU(hUKAIIUN
U ayTeHTUGHUKALMM B WHGpPACTpyKType, obecreunBaroijeli  WHGOPMAI[MOHHO-
TeXHOJIOTUYECKOe  B3aUMOJIEUCTBHE WH(POPMAL[MOHHBIX CHUCTEM, HCIIO0/Ib3yeMbIX
J71s1 TIpeZIOCTaB/IeHUsI TOCYJAapCTBEHHBIX W MYHULMMAIbHBIX YCAYT B 3/€KTPOHHOU



dbopme» (manee — eArHasi CUCTeMa WJieHTU(PHUKALIMK U ayTeHTUhUKalW), U CBeJeHUH,
ory0/IMKOBaHHBIX Ha EauHOM mopTasie, o(UIMaJbHOM caiTe YTIOJTHOMOYEHHOTO
opraHa B ceTu VIHTepHeT, B UaCTH, Kacarolllencs CBeJjeHUM, OTCYTCTBYIOIIMX B €JUHOU
cucTemMe UIeHTUPUKALUU U ayTeHTUhUKaLUY;

BO3MOXXHOCTh BEpHYTbCS Ha Jit0OOM W3 3TaroB 3arlO/IHeHUST 3J/IeKTPOHHOM
dopMbI 3asiBIeHUst 6e3 TIOTepH paHee BBeZieHHOW WHGMOpMaI[iH;

BO3MOXXHOCTh [JOCTyMa 3asiBUTe/iss Ha EJAWMHOM TmopTase K paHee MOJaHHbIM
UM 3asiBJIeHUSIM B TeueHuWe He MeHee 1 rofia, a TakKe 4YaCTUYHO C(HOPMHPOBAHHBIX
3asiBJIEHUU — B TeueHUe He MeHee 3 MeCsI1IeB.

CdopmupoBaHHOe U TIOANMCAHHOE 3asiBJieHWe W JOKYMEHTbI, HeoOXoAuMbie
J/1s1 IPeJJOCTaB/IeHUs1 TOCYJApCTBEHHOW yC/IyTM, HampaB/slOTCS — 3asBUTENEM B
YT0/IHOMOUEHHBIM OpraH Mo MeCTy >KUTeJ/IbCTBa MnocpeAcTBoM EquHoro moprana.

83. [lo/bKHOCTHOe MU0 YTIOJIHOMOUEHHOr0  OpraHa,  OTBeTCTBEHHOE
3a BBIMIOJIHEHWE aJIMUHUCTPAaTUBHOTO [JlelicTBUsl «[IpveM U TiepBUUYHAas TpOBepKa
3asB/IeHUSI M JOKYMEHTOB, HeOOXOJWMBIX [Jisi TIPeJOCTaBAeHHUs TOCYAapCTBEHHOU
yCJIyTH», TIPOBEpSIeT:

Ha/iM4uie MPOCTOU 3/IeKTPOHHOM MO/INMCH WK yCUIeHHOW KBanubUIMpOBaHHOM
3JIeKTPOHHOM MO/TIMCY 3asiBUTEJIS B 3as1BJIEHUU;

Ha/lMuve YCWJIIeHHOW KBa/JU(PUIMPDOBAHHOW  3JIGKTDOHHOW MOJANMUCU B
JNOKYMeHTaX, He0OX0JUMbIX /IJIs1 TIPe/JOCTaB/IEHHUS TOCYJapCTBEHHOM YCIyTH;

JIeCTBUTETbHOCTb YCUJIEHHOM KBa/IM(PUI[MPOBAHHOW 37€KTPOHHOM TMO/IUCH,
ec/I 3asiBjieHHe U IOKYMEeHThI, HeoOX0[uMble i TIpej0CTaBIeHHs] TOCyAapCTBeHHOM
YCIYyTH, TIOANMCaHbI YCUIeHHOM KBaTU(ULIMPOBAHHOW 3/IeKTPOHHOM TMOATHCHIO;

Ha/iM4ue JOKyMEHTOB, YKa3aHHbIX B MyHKTe 20 HacTOsILero perjiaMeHTa.

ITo/DKHOCTHOE JIMI[0 YTIOJTHOMOYEHHOro opraHa ambo pabotHuk MO®L] He
no3zaHee pabodero [Hs, C/IeYIOIIEro 3a JHEM TIO/yueHusl 3asiBjieHusi, (OpMHUPYeT U
HaripaB/sieT 3asBUTEII0 3/IEKTPOHHOEe yBeJJOMJ/IeHUEe O TI0JyUeHUU ero 3asiB/IeHusl.

INoKyMeHTbI, HeOOXOAUMbIe [Jisi TIPeJOCTaB/IeHUSI TOCYZAAPCTBEHHOW YCJIyTH,
rpe/icTaB/ieHHble B (DOpMe 3/1eKTPOHHBIX [JOKYMEHTOB W TO/IKMCAaHHbIe yCUIeHHOU
KBa/IM(PUIIMPOBAHHONW  3/IEKTPDOHHOM  MOJIMCHI0,  TIPU3HAKOTCS  3/IEKTPOHHBIMU
JOKYMeHTaMH, PaBHO3HAUHBIMHM ZIOKYMeHTaM Ha OyMa)KHOM HOCHTeJle, ¥ WCK/TIOUaloT
HeoOXO0UMOCTD UX Tpe/ICTaB/IeHus B OyMa>kHOM BUZIE.

84. Tlpu Ha/IMYMK OCHOBAHWM [I/I1 OTKa3a B MpUeMe 3asiB/ieHHs U JJOKYMEHTOB,
HeOOXOAUMBIX J/Isi TIPe/IOCTaB/eHUsI TOCYJJapCTBEHHOM YC/IYTH, AO/DKHOCTHOE IO
YTo/HOMOUEHHOTO OpraHa, OTBETCTBEHHOE 3a BbINOJHeHWe [elcTBus «llpuem u
TepBUYHasl TIPOBepKa 3asiBjieHUs] U JJOKYMEHTOB, HeOOXOAUMBIX [jisl TIpe/loCTaB/IeHus
rOCyZlapCTBEHHOM YyC/IyTW», B CPOK He T037Hee pabouyero JHs, C/IeYIOIIETO 3a JHEM
rojlauM  3asB/IeHUST U JIOKyMEHTOB, HeOOXOAWMBbIX /i1  TIpe/loCTaB/IeHHs
roCyZlapCTBEHHOW YyC/IyTM B YIOJHOMOYEHHBIM OpraH, HarpaB/sieT 3/IeKTPOHHOe
coobiijeHre 00 0TKa3e B MPUHATUM 3asiBIEHUSI.

[Tpu OTCYTCTBUM OCHOBaHUWM [/l OTKa3a B IpueMe 3asiB/IeHUs] U IOKYMEHTOB,
HeoOXOUMBIX /IJIsl TIPe/IOCTaBJ/IeHNs] TOCYIapCTBEHHON YC/TyTH, 3asiBUTE/TI0 COOOITIaeTCs
TIPUCBOEHHBIN 3asiB/IEHUIO B 3/IeKTPOHHOM (hopMe YHUKa/lIbHBIM HOMED, 10 KOTOPOMY



B COOTBETCTBYIOIleM pa3ziesie EAuHOrO TmopTana 3asBUTeNt0 OyjeT TmpeAcTaB/ieHa
vH(MOopMalusi 0 X0/le paCCMOTPEHHUsI YKa3aHHOTO 3asiBJIeHUS].

[Tocne TpuUHATUS 3asiBJIEHUS NOJDKHOCTHBIM JIMLIOM YTIOJITHOMOYEHHOI'O OpraHa
CTaTycC 3asiB/ieHds1 B TMUYHOM KabuHeTe Ha EfvHOM moprtane oOHOB/sieTCs /0 cTaTyca
«IIPHUHATO».

85. Pervcrpauys 3asB/ieHUs OCYILeCTB/ISIeTCA B TOps/Ke, MPeJyCMOTPEHHOM
IIYHKTOM 51 HaCTOAIIero perjiaMeHTa.

86. Onuiata rocyjapCTBEHHOM MOLLIMHBI 3@ MPeJOCTaB/IeHre TOCyAapCTBEHHOU
yCIyTM C WCIOJb30BaHMeM EQVHOrO moprasa He mpeaycMOTpeHa B CBA3U C TeM, UTO
rocyZlapCTBeHHasi IMOLUIMHA 3a  [pejoCTaB/ieHUMe  T[OCY[JapCTBEHHOM  YCIyrH
He B3UMaeTcsl.

87. 3asiBUTe/lb UMeeT BO3MOXHOCTh TOJIydeHHUs UHGOpMalid O XoJe
Tpe/loCcTaB/ieHusI  TOCy/JapCTBeHHOM  ycayrd  (MIpM HaJWyuM  TeXHUYeCKOU
BO3MO>XHOCTH).

Wudopmaiusi o xofe npefocTaBieHUs] TOCYJapCTBEHHOW yC/IyTM HarpaB/isieTCst
3asBUTEJII0 YTIOJTHOMOUYEHHBIM OPraHoOM B CPOK, He MpeBbiIawoiuii 1 pabouero AHs
TI0CJIe 3aBeplIeHUs BBIITOJIHEHUs] COOTBETCTBYIOLLEr0 [eHCTBUs, Ha aZipeC 3JIeKTPOHHOU
TIOYTBI WU C UCTIOb30BaHKeM cpe/icTB EIMHOro ropTara 1o BeIOOpy 3asiBUTEJIS.

[Ipy mnpefocTaBieHUM TOCYZAPCTBEHHOW YCJIYTM B 3J€KTPOHHOM (opMme
3asBUTEJII0 HATPaBJISIeTCsl 37IeKTPOHHOe COO0IlleHHe O TIPUHATHU 3asiBJieHdsi 0o
00 OTKa3e B MPUHSITUU 3asiBJIeHUS.

88. B3aumogelicTBUe YTOJTHOMOUYEHHOTO OpraHa C rocy/JapCTBeHHbIMU OpraHamMu
(opraHu3zalusiMMi), YYacTBYHOILIMMHM B TMPeJOCTaBAe€HUM TOCY[apCTBEHHOW YCIyTd
OCYLeCTBJIIeTCS B TIOpSAKe, TpPeJyCMOTPEHHOM IIyHKTaMu 57-61 HacTosllero
peryiamMeHTa.

89. 3asiBUTeNb BIIpaBe MOJIYYUTb pe3yJibTaT MpeAOoCTaB/lIeHUus] rOCyJapCTBEHHOM
yciyry B hopMe 3/IeKTPOHHOTO IOKyMeHTa WK JOKyMeHTa Ha OyMa>kHOM HOCUTeJIe.

B kauecTBe pe3sy/nbTaTa IpefoCTaB/eHHs IOCY[apCTBEHHOW YC/IYTH 3asiBUTE/Ib
1o ero BBIOOpPY BIIpaBe IIOYYUTh pellleHWe O TIpe/loCTaB/ieHuH MO0 00 OTKase
B [IPe/IOCTaB/IeHUH TOCYJApPCTBEHHOW YC/IYTU B (OpMe 3JIEKTPOHHOIO [OKYMEHTa,
NIOZIIMCAHHOI0 PYKOBOAWTEe/IeM YTIOJITHOMOYEHHOI'O OpraHa Wi YII0JTHOMOYEHHBIM UM
JIMLIOM C WCIO/Jb30BaHUEM YCUIEHHOW KBaIM(ULIMPOBAHHOU 3/IEKTPOHHOW MOZNUCH
(Tpu HAIMUMU TEXHUUECKOW BO3MOKHOCTH).

Koruss peiieHuss 0 mpefocTaBieHUMM aubo0 00 oOTKa3e B TIpe/loCTaB/eHUH
rocy/lapCTBeHHON YC/IyrM pa3MelllaeTcsi B JUUHOM KabOuHeTe 3asiBUTesss Ha EauHOM
riopTa’ie.

90. 3asiBuTe0 0becrieurBaeTCsl BO3MOXXHOCTD OLIEHUTD IOCTYITHOCTb Y KAUeCTBO
TpeJi0CTaB/IeHNs FOCYAapCTBEHHOM yCiyry Ha EquHoM noprarte.

91. OueHka KaueCcTBa  TpeJOCTaB/€HUS  TOCYJAapCTBEHHOU  YCJIyTH
OCYILIeCTB/ISIETCSI B COOTBeTCTBUU C [IpaBuiaMu OLjeHKM rpakiaHaMu 3((eKTUBHOCTH
JesITe/IbHOCTU PYKOBOJUTEJIEN TeppPUTOPUaIbHBIX OPraHoB (pefiepajbHbIX OpPraHoOB
VICTIOJIHUTE/IbHOM BIAacTU (MX CTPYKTYPHBIX IOZpasfie/leHui) C y4eTOM KadecTBa
1peioCTaB/IeHsT UMH TOCYJApCTBEHHBIX YC/Iyr, a TakKe I[PUMeHeHUs pe3y/bTaTOB
yKa3aHHOW OL€EHKM KaK OCHOBaHWA [/l TIPUHATHSL pelleHud O JOCPOYHOM



NpeKpalleHu  HWCIOJHeHWs]  COOTBETCTBYIOLIUMHU  DPYKOBOAMUTENSIMM  CBOUX
JO/DKHOCTHBIX 00si3aHHOCTel, yTBep)KAeHHBbIMU TIO0CTaHOB/ieHHeM [lpaBHTeNbCTBA
Poccutickoii ®Pemepariun ot 12 mekabps 2012 Ne 1284 «OO0 oreHKe rpakgaHaMH
3¢ (deKTUBHOCTU  [1eATe/IbHOCTUM  PYKOBOAWTe/eld  TePPUTOPUA/IbHBIX  OPraHoB
defepanbHbIX OPraHOB UCIIOHUTE/IBLHON BIaCTH (MX CTPYKTYPHBIX MOJpa3zesieHuil) 1
TEePPUTOPUA/IbHBIX ~ OPraHOB  TOCY/JAapCTBEHHBIX BHeOIOMKeTHbIX  (OHAOB (WX
PErMOHA/IbHBIX OT/IeJIEHW) C Y4eTOM KauecTBa IpeAoCTaB/eHUsI TOCYJapCTBEHHbBIX
yCIyT,  pyKOBOAuTener  MHOrO(QYHKIMOHA/JbHBIX  LIEHTPOB  MpeA0CTaBIeHUSs
rOCyJJapCTBEHHbIX M MYHULMMAABHBIX YCAYr C Yy4YeTOM KaueCTBa OpraHu3aluu
Tpe/ioCTaB/IeHUs TOCY/IapCTBEHHBIX U MYHULIUMNANbHBIX YCIYT, a TaKXKe O MpUMeHeHUH
pe3yJ/IbTaTOB YKa3aHHOMW OLIEHKM KaK OCHOBaHUs [Jisl TIPUHSTUS PeLleHU 0 JOCPOYHOM
NpeKpallleHu  HWCIOJHEHUs]  COOTBETCTBYIOLIUMH  PYKOBOAMUTENSIMM  CBOUX
JO/DKHOCTHBIX 00513aHHOCTe».

92. 3asBuUTen0 o0becrieuMBaeTCsl BO3MOKHOCTb HampaB/ieHWs >Kano0bl Ha
pellieHus], AelCTBYS WM Oe3zelicTBUe YTIOJITHOMOUEHHOT'O OpraHa, J0/KHOCTHOTO JTALIA
YTIOTHOMOUEHHOTO OpraHa auMb0 MYHULIMIIAIBHOTO C/Iy’Kalllero B COOTBETCTBUM CO
ctatberd 11.2 PepepanbHOro 3akoHa Ne 210-d3 u B mopsijke, YCTaHOBJIEHHOM
noctaHoByieHreM IlpaButenbctBa Poccurickon @epepanyu ot 20.112012 Ne 1198 «O
denepanbHON TOCYJapCTBEHHOH HWH(OPMAI[MOHHOM cucTeMe, obecrieurBaroiei
npoijecc  aocyzaebHoro, (BHecyzebHOTro) oO)Ka/loBaHUSI pelleHdid W IeWCTBUM
(be3meiicTBUSI),  COBEpILIEHHbIX TIPU  TIPEeIOCTaBAe€HWH  TI'OCYJapCTBEHHBIX U
MYHUIUTIATBHBIX YCTyT».

93. [IpoBepka yCU/e€HHOM KBaIUM(MUIIMPOBAHHOW  3/€KTPOHHOW  TOAMMCH
3asiBUTE/IS] MOXKET OCYIIEeCTB/STHCS JAO/DKHOCTHBIM JIULIOM YTIOJTHOMOUEHHOTO OpraHa
CaMOCTOSITEeJTbHO C MCMOJIb30BaHUEM UMEIOLUXCSl CPe/ICTB 3/IEKTPOHHOW MOAMUCH WU
CpefiCTB UH(OPMALIMOHHOM CUCTEMbI TOJIOBHOTO YAOCTOBEPSIIOLLEro LieHTpa, KoTopas
BXOJUT B  COCTaB  HWHGPACTPYKTyphl, oObecrieunBatoiieli  WHGOPMAI[MOHHO-
TeXHOJIOTUYeCKOe B3aMMOJeNCTBYE [eMCTBYIOIIUX U CO3/jaBaeMbIX MH(MOPMAaIMOHHbBIX
CUCTeM, WCHOJb3yeMbIX [Jjs1 TpefocTaBieHusi ycayr. IIpoBepka yCWI€HHOU
KBa/TM(ULIMDOBAHHOM  37IEKTPOHHOM  TOATMCHA TakKKe MOXKeT  OCYLeCTBJSThCS
C UCTIO/Tb30BAaHWEM  CPeCTB  UH(MOPMAI[MOHHOM  CUCTEMbl  aKKpPeJUTOBAHHOTO
YIOCTOBEPSIIOLLETO L[€HTPA.

ITopsAAOK BBINO/THEHUS1 aAMMHMCTPAaTUBHBIX NpoieAyp (aeucrBuil) MO,
B TOM UMCJ/Ie aJMUHUCTPAaTUBHBIX NpoLeayp (AelcTBHH), BbINOIHsAeMblx M®I]
IIPH MPeAO0CTaB/IeHNH roCyJapCTBeHHOM YC/IyTH B MOJTHOM 00'beMe U NpH
Npe/0CTaB/IeHUuM roCy/JapCTBEHHOM YC/IYyTH MOCPeACTBOM KOMILJIEKCHOTO 3arpoca

94. "ndopmaiusi 0 TMpeAoCTaB/eHUd TOCYJapCTBEHHOW YCIYrHM pa3MelaeTcs
B COOTBETCTBUU C MYHKTOM 4 HaCTOSILer0 perjamMeHTa Ha oduijuaibHOM caiite M®II
B ceTH VIHTepHeT 1 TIpe/[0CTaB/IsSIeTCs 3asBUTeI0 OecriyiaTHO.

NudopmupoBaHue 3asiBUTeNe O MOps/IKe MpeOCTaB/JIeHUs] TOCYJAapCTBEHHOM
yciayru B M®L] MokeT 0CyLLeCTB/IATbCA:



Npyd JIMYHOM, THCbMEHHOM oOpailleHuu 3asiBUTeNsi WM TIPU TOCTYTIeHUU
obpamennii B M®Il c wucnonb30BaHHEM pecypcoB Teje)OHHOM CeTH 00Iiero
T10JIb30BaHUs UM ceTu VIHTepHeT;

C UCNOJb30BaHMEM HH(OMATOB WIA WHBIX [POrpaMMHO-amNnapaTHbIX
KOMIL/IEKCOB, 00ecreurBaroux AOCTYI K MHGOpPMAIMU O TOCYZApCTBEHHOU YCyTe,
npesfocTasssieMor B MOL;

C WCTI0JTb30BaHUEM UHBIX CTTIOCOO0B MH(OPMUPOBaHUS, AOCTYITHBIX B ML,

95. OcHoBaHMeM /[jid Hauvajda aJAMWHMCTpAaTUBHOW mpoueaypsl  «IIpuem
3asB/IeHUsI U [JOKYMEHTOB, HeoOXOJWMBIX [Jisi TIpefoCTaBAeHUs] TOCyAapCTBEHHOU
yCJIyTH, ¥ HarpaB/ieHue 3asiB/ieHus1 U JOKYMeHTOB, HeOOXOAUMBIX /1JIsi TIpe/IOCTaB/IeHH s
rocyJjapCTBEHHOM YCIyTrd, B YTIOJTHOMOUYEHHBIN opraH /im0 0TKa3 B MpueMe 3asiBleHuUs
U JIOKyMEHTOB, HeOoOXOJAUMBbIX [ Tpe/loCTaB/eHUsi TOCy/apCTBEHHOW YC/IyTh»
sBJisieTcst oOpaiijeHue 3asiBuTenss B ML,

96. PabotHrk M®ILI;

1) mpoBepsieT  [JOKYMEHTHI, yAOCTOBepSIOLMe  JIMYHOCTb  3asiBUTeJI,
CBUJETEeIbCTBYeT CBOeH MOZIKCHI0 MPaBUIBHOCTh BHECEHHUS B 3asB/IeHHE MaclOPTHBIX
J@HHBIX 3asBUTess. B ciaydae mozauu 3asB/ieHUs 4epe3 IpejCTaBUTe I 3asiBUTeJIS
B 3asB/IEHMM YKasbIBAalOTCS (aMWIMsl, MM$, OTUYeCTBO, TIOYTOBBIM aJpec MecTa
XuTenbcTBa (MecTa mpeObiBaHUs, (PAKTUUECKOTO TIPOXKUBAHUS) TIpe/|CTABUTEIS,
HavMeHOBaHKe U PeKBU3UTHI JOKYMEHTa, yA0CTOBepSOLero JIMUHOCTb Mpe/iCTaBuTe/Is,
PEKBU3UTHI JOKYMEeHTa, IOTBepP)KAroLlero roJHOMOYMS MpeCTaByTe . YKa3aHHbIe
CBeJleHUs] TOJATBEP)KAAIOTCSA TOAIMCHI0 TIPeCTaBUTe Il 3asiBUTENs] C MPOCTaB/IeHUEM
[aTel TpefCTaBleHUs 3asB/leHus. B «lydyae eciu 3asBjieHde I10[AHO JIML[OM,
He UMeIOILMM Ha 3TO [I0JIHOMOYMM, OTKa3blBaeT B IpHeMe 3asB/IeHUS U [OKYMEHTOB,
HeoOXOJWMMBIX /Il TIpeJJOCTaB/leHUs] TOCy/JapCTBEHHOW YyCIyrd, U BO3BpalllaeT
3asBUTEJIIO 3asiB/IeHNe U JJOKYMEHTHI;

2) IpUHUMAaeT 3aBepeHHble B YCTAaHOBJIEHHOM IIOpsAJKe KOMWM [OKYMEHTOB,
HeoOXOJUMBIX [I/Is1 TIpe/JOCTaBeHHs] TOCYJApCTBEHHOM YC/IyTH, 3aBepsieT KOIWU
JIOKYMEHTOB, IPUJIO’KEHHBIX K 3as1BJIEHHIO, CBePsAs UX C MOJTMHHUKAMY;

3) Ipy OTCYTCTBMM OCHOBAHWM /I OTKa3a B MpueMe 3asiB/ieHHs (pOpMHUpYeT
3anpoc O  TMpejoCTaBJeHWH  TOCYJapCTBEHHOM  YCJIyrd C  TIOMOILbIO
aBTOMAaTU3MPOBAaHHOW WH(OPMALMOHHOM CHUCTEMbI [1eTeJIbHOCTH TOCYAapCTBEHHOIO
OromKeTHOrO yupexkaeHuss CBepasioBCKOM 0b61act « MHOTrOQYHKIMOHAIbHBIN LIEHTP»
(mamee — AWC M®II). 3ampoc 0 mpeaocTaBlieHUU TOCYAAPCTBEHHOW YC/IyTU
pacrevaTbiBaeTCs B IBYX 3K3eMIUIsIpaX, B KOTOpbIX paboTHUK M®PII npocTaB/sieT CBOIO
IIOAINCh, O3HAYAKOLIYI0 IIOATBEpP)KJEeHUe TIPUHATHS 3asABJIeHUS M [OKYMEHTOB,
HeoOXOUMBIX [/1s1 TIpefoCTaB/eHUss TOCy/JapCTBeHHOW yciayru. OAuH 35K3eMIUIsip
3arpoca O NpeoCTaBIeHUM I'OCY[ApCTBEHHOW YC/IYTU BbIAAeTCs 3asBUTE/I0, [PYrOU
MO/JIeXKUT XpaHeHrt0 B MPLI;

4) B cydae ecld K 3asiBJIEHUIO He TIPWIOXKeHBI JOKYMeHTbI, HeoOXouMble Ijist
Npe/loCTaB/eHnsl TOCY[apCTBEHHOW YC/IyrM, OTKasblBaeT B IIpueMe 3asBJIeHUs
Yl BO3BpalljaeT 3asBjieHre 3asBUTeIIO.

97. MakCHMaJIbHbI  CPOK  BBIMIOJHEHUS  aJMHWHHACTPAaTUBHOM  IIpPOLIeypbl
cocrassisieT 10 MUHYT.



98. Pe3ynbTaTOM aJMWUHUCTPAaTUBHOW MPOLIEAYPhI SIBJISETCS MPUeM 3asiBJIEHUS
Y IOKyMEeHTOB, HeOOXOAUMBIX /ISl TIPefOCTaBeHUs TOCYJapCTBEHHON yC/IyTH, U UX
HampaB/ieHWe B YTIOJHOMOYEHHbIM opraH, J/Ju00 OTKa3 B TIpUeMe 3asiB/IeHUs
Y JOKyMEHTOB, HeOOXOJUMBIX [I7Is TIPe/J0CTaB/IeH s TOCYAapCTBEHHOM YCIIyTH.

99. M®I] obecrieunBaeT TMepefauy TIPUHATBIX OT 3asBUTe/s 3asB/IeHUS
U JOKYMEHTOB, HeoOXOJWUMBIX [/Isi TpefoCTaB/ieHuss TOCYyJapCTBEHHOW YCIyTH,
B YIIOJITHOMOYEHHbIM OpraH B TMOpSiAKe M CPOKH, YCTaHOBJIEHHbIE COIJIAlleHUeM O
B3aMMO/IEICTBUH, 3aK/IHOYeHHBIM Mexay M®PLl v Y1no/sHOMOUeHHBIM OpraHoM, HO He
no3ziHee pabouero AHs, CjieAyrollero 3a AHeM nprveMa JOKYMEHTOB y 3asBUTeJIsl, B TOM
yKCiie B 37IEKTPOHHOM (hopme (MpY MHTerpalyyi MH(POPMaLMOHHBIX CUCTEM).

100. Criocobom  (uKkcaiid  pe3yabTaTa BBITIOJIHEHUS — aJMHUHMCTPAaTHBHOM
npoleAypbl B C/iyuae Tp¥eMa 3asiBjieHUs] U JOKYMEHTOB, HeOOXOJUMBIX /st
Tpe/loCTaB/ieHrsI TOCYAApPCTBEHHOW YC/IyTH, siBjsieTcs (OpMHpOBaHUWe —3arpoca
0 MpeAoCTaB/ieHUH TOCyAapCTBeHHOM ycayrd ¢ momoufpto AUC M®IL], a B uyacTtu
OTKa3a B Tipy¥eMe 3asiBJieHUs W [JOKyMEHTOB, HeOOXOAWUMBIX /i TIpe/oCTaB/IeHus
roCyZlapCTBeHHOW YC/Iyrd, pe3y/bTaT (ukcupyercs B mnporpamme AUC MO®I] kak
KOHCYJ/IbTaLUs 3asiBUTeJISL.

101. ApmunHucTpatvBHas Ipoueaypa «®dopMupoBaHWe U HarlpaBJieHUe
Me’KBeJJOMCTBEHHOI'0 3arpoca B OpraHsl, [Ipe/ioCTaB/ISIoL{1e I'OCyJapCTBeHHbIe YCIYT Y,
B MHbIE TOCy/lapCTBEHHbIE OpraHbl (OpraHu3aliiM), y4acTBYIOLIKE B MpeJoCTaBIeHUH
rOCyZlapCTBEHHBIX YCIyr», paboTHUKaMu M®PI] He ocyIijecTB/sSeTCSI.

102. IMpenocTaB/ieHWe TOCYAapCTBEHHOW YCJIyTM TOCPEACTBOM KOMIIEKCHOTO
3arpoca He OCYLL[eCTB/ISIeTC .

Bbijjaua 3aABUTeE/I0 PellieHUus 0 NMpe/i0CTaB/1eHU’
00 0TKa3e B MPeA0CTaB/IeHNH rOCyJapCTBeHHOH YCIyTH

103. OcHoBaHveM /i1 Hauyala aJMWHUCTPAaTMBHOW mpouenypel «Bbigaua
3asBUTE/II0 KOIUM peIleHus O TIpe/oCTaB/eHnd Jub0 OTKa3e B MPeJoCTaB/IeHUH
roCyJapCTBEeHHOM yC/IyTH, B TOM UHC/ie Bblflaua JOKyMeHTa Ha OymMa)KHOM HOCHTere,
TIOATBEPIKAAIOLero CoJiep>KaHue 3JIeKTPOHHOI'0 [JOKyMeHTa, HaripaBjieHHOro B MOII
10 pe3y/ibTaTaM IIpefOCTaB/ieHHsT TOCYJApCTBEHHOW YCAYyTd YTOJHOMOYEHHBIM
OpraHOM» SIBJISIETCS TIOCTYIUIEHWE pe3y/bTaTa MpeJoCTaB/leHUs TOCy[apCTBEHHOU
yCJIyTH U3 YTIOJTHOMOYEHHOT0 OpraHa u obpaiijeHue 3asiButesiss B ML,

104. PabotHuk M®II, OTBeTCTBeHHbIN 3a BBINOJHEHHE aJMWUHUCTPAaTUBHOU
npoleAlypbl «Bbijjlaua 3asBUTE/NI0 KOIMWK pellleHus O TIpe/loCTaB/ieHuH MO0 OTKase
B [PeJOCTaB/IeHUA TOCYJAapCTBEHHOW YCAyTW, B TOM 4YMC/Ie BblJjaya [JOKyMeHTa
Ha OymMa>KHOM HOCHTesle, TIOATBEPXK/JAIOIIETO CO/iepyKaHue 3/IeKTPOHHOTO IO0KYMeHTa,
HarpaBgeHHoro B M®II 1o pe3ynbTaram IpefOoCTaBIeHUsS] TOCYAAPCTBEHHOW YCJIyTH
YT0/ITHOMOUYEHHBIM OpraHoOM»:

BbIZIAeT 3asBUTE/NIO pe3yabTaT MpPeJoCTaBlIeHUs] TOCYZApCTBEHHOW YCIyTd
Ha OCHOBaHUM IIpe/ICTaB/JeHHOI0 3asBUTe/IeM 3K3eMILIspa 3arpoca O IpejoCTaB/IeHUU
roCyZ,apCTBeHHOU yCIIyTH;



OTMeYaeT B 5K3eMIUIsipe 3arpoca O MpefoCTaBlIeHUU rOCy[apCTBeHHOW yC/IyTH,
xpansiemcs B M®ILI, pekBU3UTHI BbIJjJaBaeMOro 3asiBUTE/IF0 B KauecTBe pe3y/bTaTa
TpeJiOCTaB/IeHUs TOCYAAapCTBEHHOW YC/IYyTH JOKYMEHTa, MOJiy4yaeT MOANUCh 3asiBUTeJIS
B €ro IoJIyueHHWU B 3K3emruisipe 3arpoca M®PII. MakcrvManbHBIM CPOK BBITIOJIHEHUS
aJIMUHUCTPATUBHOM MpoLieypbl cocTaBsieT 10 MUHYT.

105. Criocobom  ¢uKcaly — pe3y/ibTaTa BBIMOMHEHUS  aJMHUHHUCTPAaTHBHOU
rpoLielypsl sBjsieTcss otMeTrka B nporpamMMme AVC M®II o pare Bbigaud pesy/bTaTa
TIpe/IoCTaB/IeHUs TOCYAAapPCTBEHHOW YCIIYTH.

TTopsAfoOK McNpaB/ieHUs JONMYIIEeHHBIX 0MeYaToK M OIMIHO0K B BbIAAHHBIX
B pe3y/ibTaTe NpPeA0CTaB/IeHHs rOCyJapCTBEHHOH YC/IYTH JOKYMeHTax

106. UcripaBnieHue [OMyIeHHbIX OMeYaToOK U (WaM) OMIMOOK B BBIJaHHOM
B pellleHWH O MpefocTaBaeHnH MO0 006 OTKasze B MpeAoCTaBIeHUM T'OCyAapCTBEHHOU
YCJIYyTU OCYILeCTBJISIETCS 110 3asiBJIEHUIO 3asiBUTEJIs, COCTaB/A€HHOMY B MPOW3BOJILHOU
dbopme (ganee — 3asiBeHre 00 UCTIPABIEHUH OITHOOK).

3asiBfieHre 00 WCTpaB/eHWH OIMIMOOK pacCMaTpUBAEeTCs JO/DKHOCTHBIM JIUL[OM
YNOMTHOMOUEHHOTO OpraHa, OTBETCTBEHHBIM 3a BBIMOJIHEHWE aJMUHHUCTPATUBHOIO
neiictBusi  «PacCcMOTpeHWe  3asiBieHHMsT U [JOKYMEHTOB, HeOOXOAMMBIX  [IIs
TIpe/loCTaB/ieHrs TOCYyZlapCTBEHHOM yCIyru», B TeueHWe 3 pabouumx JHeW C [AaThbl
perucTpauuu 3asB/ieHusi 00 UCrpaBaeHUU OIIUOOK.

B ciyuae BbIsIB/IeHUsI [OMYILEHHBIX OMeUaTOK U (Wid) OMMOOK yKa3aHHOe
JO/DKHOCTHOE JIMLIO OCYILeCTB/IsieT 3aMeHy pellleHusi O TipeflocTaBjieHHd b0 06
OTKase B MpeJ0CTaB/ieHWH TOCY/IapCTBEHHOM YCIYTM W pelleHue O TpeAoCTaB/ieHHur
mibo 06 oTKase B TIpe/[OCTaB/IeHUH T'OCYAAPCTBEHHOW YCIyTW Hampab/isieT 3asiBUTEITIO
B TOPsi/IKe, MpeyCMOTPEHHOM MYHKTOM 71 HaCTOsIero perjaMeHTa.

B cnyyae oTcyTCTBUS Ored4aToK U (WM/M) OIIMOOK B PeIlieHUH O TpeioCTaBIeHuN
mibo 006 oTKa3ze B MpeAOCTaB/ieHUM T'OCYJAapCTBEHHON yCiyry 3asiBUTe/b MUCbMEHHO
yBeJoMJIsieTCst 00 OTCYTCTBUM TaKUX OTEeUaToK U (U/IM) OLIMOOK.

107. Pemiene 0 mpefocTaB/ieHMH JMOO OTKa3e B TIPeJOCTaB/IeHUU
rocy/lapCTBeHHOM  yC/IyTd,  BblJaBaeMoe B  pe3yjbTaTe  [peA0oCTaB/eHHs
rocy/JapCTBeHHON yC/IyTh, B KOTOPOe BHeCEHbI MCIpaB/ieHusi, Bpy4yaeTcsi 3asBUTEIO
JIUYHO WM HarpaB/sieTCs 3aKa3HbIM TIOYTOBBIM OTIIPAB/IeHHEM C YyBeJOMJIeHUeM
0 BpYUYeHUHU.

B ciyuae obpaiijeHust 3a mipefjocTaB/ieHHeM TOCyAapCTBEHHOW yCayru B dopme
3JIEKTPOHHOTO [JOKyMeHTa MocpeACcTBOM EJMHOro moprana KCIpaB/ieHHOe pelleHue O
Tpe/jocTaB/ieHuu MO0 00 OTKa3e B TIPe/OCTaB/IeHWH TOCYZApCTBEHHOW YC/IyTH
pa3MelllaeTcss B JMUYHOM KabOuHeTe 3asBUTe/iss Ha EauHOM moprane (MpY Haauuudd
TeXHUYECKOU BO3MOKHOCTH).

Pa3pen 4. ®opmMbl KOHTPOJIA 3a NPeJ0CTaB/IeHUeM rocyJapCTBeHHOU yC/Iyrd

ITopsaoK ocCyIeCcTB/IeHUS TEeKYLIero KOHTPOJIA 3a CO0/II0ieHueM M UCIO/THeHHeM
OTBeTCTBEHHbIMH J0/DKHOCTHBIMU JIMIJAMMU T0JI0)KEHUH pPerjiaMeHTa U MHbIX



HOPMAaTHBHBIX MPABOBBIX AKTOB, YCTAaHAB/IMBAKIIUX TPeOOBaHUA
K Mpe/J0CTaB/IeHUI0 rOCyAAPCTBEeHHOM YC/IYTH, a TAK)Ke MPUHATHEM UMM pelleHuH

108. Tekymmii KOHTpPOJIb 3a COO/IO/IEHHeM T10C/IeZlOBaTe/TIbHOCTH JIeMCTBUM,
ornpe/ie/ieHHbIX  aJIMUHUCTPAaTUBHBIMM  TIpoLlefilypaMM  TI0  TpeJoCTaBJ/IeHUIO
rOCyZlapCTBEHHOW YCJIYTH, OCYILEeCTB/ASeTCs pPYKOBOJAWUTEIEM YTIOJTHOMOYEHHOIrO
opraHa Y [JO/DKHOCTHBIMM JIUL[AaMH YTIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIMU 3a
Tpe/locTaB/ieHre TOCyJapCTBEHHOW YC/IyTU, Ha TOCTOSIHHOM OCHOBE, a TakKXe IyTeM
TIpOBe/ieHUs TIJITAHOBLIX M BHEIJIAHOBLIX TIPOBEPOK M0 COOJ/IO/IEHHI0 M HCITO/IHEHUIO
TIOJI0’KeHUM HacTosiero PeryiamenTa.

[ TeKymiero  KOHTPO/IS ~ WCIO/NB3YIOTCS ~ CBeJeHWs  CTy>kKeOHOM
KOPPeCIOH/eHI[1MH, YCTHas U MMCbMeHHasi UHGOpMalusi CreljuaIuCcTOB U JO/HKHOCTHBIX
vl YTOJHOMOYEHHOTO OpraHa. TeKyl[Ud KOHTPOJIb OCYLeCTB/SIETCS IyTeM
MpOBe/IeHHs] IPOBEPOK:

pellleHUi O mpefocTaB/ieHNH (00 OTKa3e B MpeAOCTaB/IeHUM) rOCYAApCTBEHHOM
yCIIyTH;

BbISIB/IEHUS ¥ yCTPaHEeHUsI HapyLIeHWH MpaB rpaXk/aH;

pacCMOTpeHUsl, TPUHSATUS pelleHU W TO/JIOTOBKM OTBETOB Ha oOOpalljeHust
rpaXk/iaH, coiep>Kallye >kKajiobbl Ha peltieHus1, JelcTBUs (Oe3meicTBUe) NO/MKHOCTHBIX
L.

ITopsJ0K ¥ NePHOJUUYHOCTD OCYyIIeCTB/IeHNsI IVIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOTHOTHI U KauecTBa Mpe/[0CTaB/1eHUs rocy/JapCTBeHHOM YC/IyTrH,
B TOM YHC/Ie OPSAOK U (opMbI KOHTPOJIA 3a MO/JTHOTOH ¥ KaueCTBOM
Npe/J0CTaB/IeHUus roCy/JapCTBeHHOM YC/IyTU

109. KoHTpo/b 3a MOMHOTOM M KauyeCTBOM MpeIOCTaB/IeHUs] TOCYyJapCTBEHHOU
yCJIyTH BK/IIOUaeT B cebs IpoBeieHe TIPOBEPOK, BHISIBJIEHHE U YCTpaHeHHe HapyIIeHHH
rpaB 3asiBUTe/IeM, pacCMOTPeHWe, TPUHSITHE pelleHud W TOATOTOBKY OTBETOB
Ha oOpalljeHusl 3asiBUTesIel, CofepyKalljie >kajno0bl Ha geiictBus (Oe3zeiicTBHe)
JIOJDKHOCTHBIX JIUL YTIOJTHOMOUEHHOT'0 opraHa (fjanee — >kanoba).

[lepyoAMYHOCTL  OCYILIECTB/IEHUSI ~ TIPOBEPOK  TMOJIHOTBI M KauecTBa
Npe/ioCTaB/eHrs  IOCYJapCTBEHHOM  YCAyTM  yCTaHaB/IMBAeTCd PYKOBOAUTE/eM
YTOMTHOMOUEHHOTO opraHa J/aubo yIOJHOMOYEHHBIM WM JIULIOM, OTBETCTBEHHbIM
3a opraHu3al[uio paboThI 10 TIPe/[0CTaB/IeHUIO TOCYIapCTBEHHOMN YCTyTH.

110. [TpoBepku MOJHOTHI M KauecTBa MpefOCTaB/lIeHus] TOCYJapCTBEHHOU YCIyTH
OCYLLeCTB/ISIFOTCSI HAa OCHOBaHWW WH/JWBUAYA/bHBIX IPABOBBIX aKTOB (TIPUKA30B),
W3/laBaeMbIX PYKOBOJWTEeM YTIOJHOMOUYEHHOTO OpraHa 0o yIoJTHOMOYEHHBIM UM
JUIIOM, OTBETCTBEHHBIM 3a  OpraHu3aluio  paboThl 10  TPeA0CTaB/IEHHUIO
roCyJJapCTBEHHOU YCTYTHU.

[TeproAMYHOCTL TPOBE/IEHUS] TIPOBEPOK MOXKET HOCUTh TJIAHOBBIM XapaKTep
(oCyleCcTBASTHCSI HA OCHOBAaHWM TIONYTOJOBBIX H/IM TOJOBBIX IIJIAHOB PabOTHI)
Y BHeTJIaHOBBIM XapakTep (110 KOHKPeTHOMY 00palljeHHI0 3asiBUTe/Is).

[Ipy m1aHOBOW  TIpOBepKe TIOHOTBI M KadyecTBa  MpeAOCTaB/eHUs
rOCyZ.apCTBEeHHOU YCJIyTU KOHTPOJIFO MO/JIe)XKarT:



1) cobstofeHrie CPOKOB Tpe0CTaBIeHUs TOCYAapCTBEHHON yC/TyTH;

2) cobJtroieHre TI0/I0XKeHHH HacTosero PermamenTa;

3) TIpaBWILHOCTL W OOOCHOBAaHHOCTb TIPUHSTOTO peliieHUss 00 OTKase B
T1Ipe/loCTaB/IeHUY TOCYAapCTBEeHHOW yCIIyTH.

Pe3ysbTaThl MpoBepoK OGMOPMISIOTCS B BUJE aKTa, B KOTOPDOM OTMeYaroTCs
BbIsSIB/IEHHbIE HEJIOCTAaTKU U JAt0TCs TIPe/JIOXKEHHs 10 UX YCTPAHEHUIO.

111. OcHoBaHHeM /i/1s1 IPOBe/IEHYsT BHETIJIAHOBBIX ITPOBEPOK SIBJISIFOTCS:

1) To/myueHHWe OT  TOCYZAPCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOIO
camoyTipaB/ieHus] WHGOPMAalMA O MpeANoIaraeMbIX WM BbISBJIEHHBIX HapPYIIEHUSIX
HOPMATHBHBIX TIPABOBBIX aKTOB Poccuiickoii Pezpepariyiv, HOPMATUBHBIX IPABOBBIX
akToB CBep/I/IOBCKO 00/1acTy;

2) oOparieHus rpaXk/iaH U FOpUAUUECKUX JIUL] Ha HapyLIeHWs 3aKOHOaTe/TbCTBa,
B TOM UMCJIe Ha KaueCTBO MPej0CTaB/IeHNs TOCyapCTBeHHOUW YC/TYTH.

Pe3ysibTaThl TPOBEPOK OMOPM/ISIOTCS B BHE aKTa, B KOTOPOM OTMEUarOTCS
BbISIB/IeHHbIE HeJJOCTaTKU 1 AAIOTCS MPeAJIOKeHHS TI0 UX YCTPaHeHHIO.

OTBeTCTBEHHOCTDb J0/DKHOCTHBIX JIUL, OpraHa, pejoCTaB/IAIoNIero
rocy/JapCTBeHHYI0 YC/IYTY, 3a pelieHus u JielicTBusA (0e3/elicTBHe), MPUHNMAaeMble
(ocyiecTB/IsieMble) IMU B X0/ie NIPe/j0CTaB/IeHUs roCyAapCTBeHHOU YC/IyTH

112. TTo pe3ynbTaTam MpOBeJE€HHBIX MPOBEPOK B C/yyae BbISIB/IEHHsI HAapYLLEeHUH
1paB TpPaXJaH BUHOBHbIE JIMLlA T[IPUBJIEKAIOTC K OTBETCTBEHHOCTHM B TOPSAJKeE,
yCTaHOBJIEHHOM 3aKOHOZAaTeIbCTBOM Poccurickor depeparyu.

113. [lo/bKHOCTHBIE  JIMLj@  YTIOTHOMOYEHHOIO  OpraHa, OTBEeTCTBeHHbIe
3a OCyLL|eCTBJ/IeHHe aIMAHHACTPAaTUBHBIX rpoueayp o NpeJi0CTaB/IEHUIO
roCy/lapCTBEeHHOM YC/IyTH, HeCYT YCTaHOBJIEHHYHO 3aKOHOJaTenbCTBOM Poccuiickon
denepali OTBETCTBEHHOCTh 3a peIlleHus U AelcTBus (Oe3melicTBHe), MPUHUMAEMbIe
(ocywgecTBisiemMble) B X0/ie TIpeA0CTaB/IeHUs TOCyAaPCTBEHHOW yCIYTH.

TpeboBaHus K NopsAAKy ¥ popMaM KOHTPOJIS 3a MPeA0CTaB/IeHHEM
rocy/iapCTBeHHOM yC/Iyrd, B TOM YHCJ/Ie CO CTOPOHbI FPa)K/iaH,
UX 00beJMHEeHUI U OpraHU3aLMi

114. T'paxxaaHe, Ux 00beAMHEHUS] U OpraHW3aljii UMEIOT TPABO OCYI[eCTBJISATh
KOHTPOJIb 3@ COOMIOZIeHWeM  T10C/eI0BaTe/IbHOCTH — JIeHCTBUM,  OIpejieleHHbIX
aIMUHUCTPAaTUBHBIMM MPOLIe[lypaMH IO TPe0CTaB/IeHUI0 FOCYyAaPCTBEHHON YCIyTH, U
TIPUHSTHEM PelIeHWM [O/DKHOCTHBIMU JIULJaMU YTIOTHOMOYEHHOTO OpraHa IyTeM
royueHuss UHGOpMallMd O XOjie TIpeJoCTaB/ieHUs] rOCyAapCTBEHHON YC/IyTH, B TOM
yucae 0 CPOKax 3aBeplIeHUs] aJIMUHUCTPAaTUBHBIX MpoLeyp (AeuCcTBUM), NPOBeAeHUs
TIPOBEPOK COO/MIO/IEHNsT M WCTIOJTHEHUS] [AO/DKHOCTHBIMH JIULIaMH Y TIOJTHOMOYEHHOT O
OopraHa HOpMaTHBHbIX MPAaBOBBIX aKTOB, a TAKKe TOJI0’KeHUM HacTosero PeriameHTa.

[TpoBepKH TakKe MOT'YT TIPOBOAUTLCS 110 KOHKPETHOMU yKamobe 3asiBUTEJIS.



KoHTpone 3a npepocraBieHneM rocyZapCTBeHHOW YCIYTH CO CTOPOHBI TPaK/aH,
ux oObeAVHeHW W OpraHu3aldid  OCYIIEeCTBJISIeTCS TTOCPEJCTBOM  OTKPBITOCTU
JleATeJIbHOCTU YTIOJIHOMOYEHHOTO OpraHa MpU MpPeJOCTaB/JIeHUM TOCyAapCTBEHHOU
yCJIyTU, TIOyUeHHusl TOJHOW, aKTya/JbHOW W [OCTOBEpHON HH(OpMalMu O TOpsIKe
TIpe/OCTaB/IeHHsI  TOCYJapCTBEHHOM  yC/IyTM W BO3MOKHOCTA  ZI0Cy/e0HOro
paccMoTpeHus obpariieHu (3kaso0) B Mpoliecce TOyUeHHUs TOCYJapCTBEHHOM YCTyTH.

['paxkaHe, X 00beAMHEHHNS U OPTaHMW3aLMY TaKyKe UMEIOT MpaBo:

1) HampaBisiTb 3amMeyaHus W TIpeJIOKEeHUs] MO YAYUIIeHWH [AOCTYIHOCTA U
KaueCTBa NpeJioCTaB/IeHUs FTOCY/1apCTBEHHOMN yC/TyTH;

2) BHOCUTH TIpeJlJIO)KeHHsSI O Mepax I0 YCTPaHEeHWI0 HapylleHWW HaCTOSIIero
Pernamenra.

115. [Jo/DKHOCTHBIe /ML YTIOJJHOMOUEHHOI'O OpraHa IIPUHMMArT Mepbl K
NpeKpalleHUI0  JOMYIeHHbIX HapYLIeHWW, YCTPaHST T[PUYUHBI W yCIOBUS,
CriocobCTBYIOIIME COBEPILIeHUIO HapYIIIeHUH.

WNudopmaiiusi o pesyabTaTax pacCMOTPeHUs] 3aMeuyaHuil U TpeJ/Io’KeHUi
rpaxk/iaH, X 00beJMHeHUI ¥ OpraHU3alvi JOBOJUTCS 10 CBeZeHUsI JIUL], HallPaBUBIIINX
5TU 3aMeuaHusl U MpeJIoKeHUsl.

Pa3pen 5. [locyae0HbIi (BHeCyAeOHBIN) MOPAJ0K 00)Ka/IOBAaHUSA pelieHui
U ielicTBUH (0e3/eiicTBUA) OPraHa, MPeJAoCTaB/IAIIIEero rocyapCTBeHHYH YCIyTy,
ero /I0/DKHOCTHBIX JIHI], @ TAK)Ke peleHui U JeicTBuii (0e3aeiictBus) MPII,
paboTHuKoB M®I]

Vudopmarus A/ 3aMHTEPECOBAHHBIX JIMI 00 UX MpaBe Ha JJoCyAe0Hoe
(BHecyeOHOe) 00)ka/T0BaHHe JlecTBU (0e3/1eiicTBUA) U (M/TH) pelIeHu,
OCyIIIeCTB/IfAeMbIX (IPUHATHIX) B X0/i€ MPeA0CTaB/JIeHHUsI roCy/JapCTBeHHON YC/IyrH

116. 3asiBUTenb BIIpaBe O0OXKa/JoOBaTh pellleHUss W JAelcTBus (Oe3zeiicTBUe)
YTOMHOMOUEHHOr0 OpraHa, ero AO/DKHOCTHBIX /WL, a TakKe pelleHusi U [eUCTBUS
(6e3metictBre) M®II, pabotHukoB M®II B gocynebHom (BHecygebHOM) Topsiike, B
TOM 4HWC/Ie B CayyasiX, MNpeJyCMOTpeHHbIX cTatbed 11.1. @PemepanbHOro 3aKoHa
ot 27 uronst 2010 roga Ne 210-D3.

OpraHbl rocyAapCTBeHHOM B/IACTH, OPraHbl MECTHOI'0 CaMOYIIpaBJ/IeHHA,
OpraHM3anyy U yIo/ITHOMOUEHHbIE HA PACCMOTPEeHHE )Ka/1I00bI JINIja, KOTOPBIM
MOXKeT ObITH HalpaBJ/ieHa )Ka/I00a 3asABUTe/IA B J0CyAeOHOM (BHeCyAeOHOM)
nmopsAjgKe

117. B cayuae o6ykanmoBaHusI pelieHUd u  JelictBuil  (be3melicTBHSN)
yIOJIHOMOYEHHOI'0 OpraHa, CTPYKTYPHOTO TO/pa3/ie/ieHus], ero JO/DKHOCTHBIX JIUL| U
MYHUIUTIAMBHBIX CY’Kall[UX >Kaso0a Mo/aeTcs /i paCCMOTPEeHUS B YITOJTHOMOYEHHBIH
opraH, B MUCbMeHHON (opmMe Ha OyMa)KHOM HOCHUTesie, B TOM UHC/Ie TIPU JIMUHOM
TpyeMe 3asBUTeJIsA, 110 rouTe uin yepe3 M®ILI mibo B 3/1eKTpOHHOM hopMe.



120. J)Kanoby Ha pelieHusi u felictBus (Oe3jmelicTBHE) DPYKOBOAUTES
YNonHOMOUEHHOr0 OpraHa TakXe BO3MOXHO [MOJaTb B  aJAMUHHCTPALUIO
KaukaHapckoro ropo/ickoro OKpyra B MUCbMeHHOU (opme Ha OyMa)kKHOM HOCHUTesie, B
TOM YWC/e TIpU JIMYHOM TpHeMe 3asgBUTessA, M0 Toure uau depe3 MOPI] mmibo B
3/IeKTPOHHOM (hopme.

121. )Kanoby Ha pemnenus u fAedcTBus (6e3eHCTBUS) YTIOTHOMOUEHHOTO
opraHa MOJKHO T0ZlaTh B YTpaB/eHue CcolraabHou noauTuku Ne 17 rio agpecy: 624200,
ropog, JlecHow, yi. Kapsia Mapkca, fom 8 uiu B MUHUCTEPCTBO COLIMATbHOM MOTUTHUKU
Caep/moBcKoi obmactu 1o azpecy: 620144, ropoxn ExkatepuHOypr, yia. BosbliiakoBa,
nom 105.

122. B cnyuae obG>kasoBaHus pellleHUd W gAeuictBuii (6e3fetictBus MOII,
pabotHrka M®IL] >xanoba rozaeTcs aast paccMotperusi B M®II B micbMeHHOM dhopme
Ha OyMa)KHOM HOCHTesie, B TOM YUCJ/Ie TIPU JIMYHOM TIpreMe 3asiBUTeis, B 3JIeKTPOHHOMN
dbopme, a TakKe 10 MoOUTe.

123. YKanoby Ha petieHus u feticTBus (6e3zeiictere) M®II, ero pykoBoauTes
TakK’Ke BO3MOXKHO TOJaTh B [lernapTtaMeHT MH(oOpMaTH3aliuu U CBsi3u CBepAJiOBCKOU
obmnactu (manee — yupeaurenb M®II), B mrucbMeHHOH Gopme Ha GymMaKHOM HOCHUTeJe,
B TOM UWCJIe TIPU JIMUHOM TIpUeMe 3asiBUTeJisl, B 3JIeKTPOHHOM (popMe, a TakKe IO
riouTe.

Cnoco0bI I/IH(l)OpMI/IPOBaHI/IH 3asgiBUTE/IeH 0 nopajkKe 1moaavy™ 1 paCcCMOTpeHUA
)KaJIOGBI, B TOM 4UHC/Iie C HCITI0/Ib30BadHHUEM E,I:[HHOI‘O nmoprdJjia

124. iudopmarius o ropsiike Tolaul ¥ paCCMOTPEHMS >Ka/I00bl pa3MelraeTcs:

1) Ha UHGOPMALIMOHHBIX CTeHJAX B MeCTaxX MpeAoCTaB/ieHHsl TOCyAapCTBeHHOU
yCIIyTy;

2) Ha odulMalbHOM CcalTe YIIOTHOMOUEHHOrO OpraHa IO  ajpecy:
https://kgo66.ru/adm/adm-usl, M®II no agpecy: https://mfc66.ru/;

3) Ha caiite EIII'Y B pa3pene «JloronHuTesnbHass uHGOpMaLUsS» M0 ajipecy:
https://www.gosuslugi.ru/24099/6/info;

4) npefocTaB/isieTcsi B yCTHOM (hopMe 110 Tenie)OHy U (WIK) Ha IMYHOM TIpHUEME;

5) B NMHUCbMEHHOM (OopMe TOYTOBBIM OTMIpPAB/AEHHWEM IO aZpecy, YKa3aHHOMY
3asBuresnieM ([IpegcraButenem).

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, Pery/IMPYOLINX MOPAJ0K
AocyaedHoro (BHeCye0HOr0) 00)ka/IoBaHMsA AeiicTBUHA (0e3geicTBHIl) U (WIH)
pelleH!id, MPUHATHIX (0CYI|eCTB/IeHHBIX) B X0/ie MpeA0CTaB/IeHUs
roCcyJapCTBeHHOH yC/IyTrH

125. Tlopsizmok gocyaebHoro (BHecyZeOHOT0) 00KaioBaHUs pellleHni U AeCTBUM
(be3meiicTBHSI) YTIOTHOMOUEHHOTO OpraHa, €ro JJO/DKHOCTHBIX JIMI], PeIleHHH u
nericTBuM (6e37eicTBHsI) YIIOJITHOMOUEHHOT'O OpraHa, ero JO/DKHOCTHBIX JIMII, a TakKe
peltieHui u feiictuii (be3geiictust) M®LI, pabotHrkoB M®L] perymmpyercs:



1) ®epepanbHbi 3akoH OT 02.05.2006 Ne 59-®3 «O mopsigke pacCMOTpeHUs
obparriennii rpaxkaad Poccuiickoit @egeparum»;

2) rnaBa 2.1 crateu 11.1 -11.3 PepepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3
«O06 opraHu3alyy TIpe[0CTaB/IeH s TOCYJapDCTBEHHBIX Y MYHULIATIATBHBIX YCTYT»;

3) IlocraHoBnenue IlIpaButenbctBa P® ot 20.11.2012 Ne 1198 (pen. ot
20.11.2018) «O (enepanbHONW TOCYAAPCTBEHHOW WH(OPMALMOHHOM CHUCTEME,
obecmieurBaroiieii mporiecc gocyaebHoro (BHecyaeOHOTro) ob6rkaroBaHHS peIeHUH U
JeiictBuil (0e3/elicTBUS), COBEpILEHHBbIX TPU TPeJ0CTaB/leHUM TOCY/JapCTBEHHbIX U
MYHULIAMNAIbHBIX YCIYT»;

4) TlocraHoBnenve IIpaButensctBa CBep/ioBCcKOM obsactu or 22.11.2018
Ne 828-I1TIT «O6 yTBepxxaeHnn ITonoxkeHus 06 0COOEHHOCTSIX TI0IaUX U PACCMOTPEHUS
)anob Ha peleHuss U JeicTBus  (0e3feiicTBUE) HCIIOJHUTE/NBHBIX OpPraHOB
rocyapCTBeHHOM BJIaCTH CBep//10BCKOM obmnactwy, Tpe0CTaB/ISIOIINX
roCyZlapCTBeHHbIe YCIYTd, WX AO/DKHOCTHBIX JIML], TOCY[ApCTBEHHBIX TPa)XAaHCKUX
C/y)KallluX WCIIOJTHUTE/IbHBIX OpPraHOB TOCy/AapCTBeHHOM Biactd CBepAJioBCKOU
obmacTy, TMpeAOCTaB/SIONINX TOCYAApCTBEHHbIE YC/AYTd, a TakKXKe Ha pelleHds |
nevictBus  (Oe3gmeiicTBue)  MHOTOMYHKI[MOHAJBLHOTO  I[eHTpAa  MpeAoCTaBIeHUs
roCy/IJapCTBeHHBIX Y MyHULIUTIAJIBHBIX YCIYT U €r0 PaOOTHUKOBY;

5) IlocraHoBneHne ApmuHHUCTpauyMyd KauykaHapCcKOro ropojCcKOro OKpyra oOT
04.02.2019 Ne 94 «O6 ytBepxkzaenuu IlomokeHuss 006 OCOOEHHOCTSIX TMOZAUNA U
paccMoTpeHus1 anob Ha peleHuss U JielicTBus (6e3/elicTBYe) OpraHOB MeCTHOI'O
camoymnpaBieHudss ~ KauykaHapcKoro  TrOpO/ICKOTO  OKpyra,  MpeAOoCTaB/sFOLINX
MyHULUMaAbHbIE YCIYTH, UX JO/PKHOCTHBIX JIML, MYHHULIMIAJbHBIX C/Iy>KallluX OPraHOB
MEeCTHOTO camoyripaB/jeHusi KaukaHapcKOro ropoJCKoro OKpyra, IpeoCTaB/sIOLIUX
MYHULIATIA/IbHBIE  YCAYTH, a TakKe Ha pellleHds U JeicTBus (Oe3zeiicTBue)
MHOTO()YHKLIMOHA/IbLHOT O LleHTpa rpe0CTaB/IeHus rocyapCTBeHHbBIX U
MYHULIATIATBHBIX YCIYT U €r0 PaOOTHHUKOBY.

126. IToiHass wHbOpMALMS O TIOpPSAJKE TIOJauyd M PaCCMOTPEHUs >Ka/Io0bI
Ha peleHus U aeicTus (Oe3elicTBYe) YTIOJTHOMOUEHHOI'O OpraHa, ero JO/DKHOCTHBIX
UL, pelleHWM W JelicTBuil  (6e3edcTBUS) YTIOJHOMOYEHHOTO OpraHa, ero
JO/DKHOCTHBIX JIMII, a TaKXe pellieHUs U JercTBus (Oe3zmeiictBue) M®LI, paboTHUKOB
M®II pa3meliieHa B pa3jene «/lononHuTe/nbHas UHGopmMalvsi» Ha EguHoM nopTase mo
azpecy: https://www.gosuslugi.ru/24099/6/info.



https://www.gosuslugi.ru/24099/6/info

[Ipunoxenve Ne 1 K AAMUHUCTPaTUBHOMY
peryiaMeHTy 1pe/oCTaB/IeHus
rocyapctBeHHou yciayru «[IpegocraBnenuve
CcyOCHIUI Ha OTIaTy YKUJIOTO TTIOMEIIeHUsT U
KOMMYHAaJ/IbHBIX YCITyT»

B ApmuHucTpanuio KaukaHapckoro ropofcKoro oKkpyra

Ot

3AAAB/IEHNE
0 IIpe/i0CTaB/IeHNHU FOCYAAPCTBEHHOMN yC/IyTH
«IIpepocraBieHne cyOCHAMI Ha OIJIATY JKMJ/IOT'0 MOMeIeHHsI i KOMMYHA/TbHBIX yCJIyI»

A,

(@.1.0.)
TIPOIIly TIPeJJOCTAaBUTh MHE W TPOKUBAIOIIMM COBMECTHO CO MHOM ujieHaM MOel ceMbU CyOCHauio Ha

OIJIaTy KWUJIOr'O ITIOMeIIeHU 1 KOMMYHAJ/IbHBIX YCIIYT.

N damunus, UMs1, 0TUECTBO CrerneHb Ne macriopra, KeM 1 Hanmuuue mep corjpanbHOM
pOoACTBa KOr/ia BbllaH MOAieP>KKHU (Ja/HeT)

1. 3asiBUTe/b

2.

3.

MecCTo NOCTOSSHHOI'O JKMTEIbCTBA:

HaceneHHbI1 MyHKT WHpexc Ymna Hom | Kopr. Ks.

KoHrakTHbIN TenedhoH .
CriocobrI niepeuricieHust (BpyueHusi) CyOCHINI Ha OT/IaTy »KUJIOTO TTIOMeIeHUst U
KOMMYHA/IbHBIX YCIYT:

1. Ha 6aHKOBCKUIi CUeT:

®.1.0. Bnagensblia cueTa:
Homep cueta (1151 iepeuniciieHust CyOCHInin):
HaunmeHoBaHue 6aHKa:
BUK 6aHka:
2. Yepe3 opraHusaljyio CBsi3u

Hepequb MnpeacCTaB/I€HHBIX TOKYMEHTOB!

1.

2.




10.

11.

12.

«_» 20__ropga

(moAnuch 3asBUTEIS)

JIvHus oTpbiBa



OO6opoTHasi CTOpOHaA 3asIB/IeHUS

B coorBerctBuM c IlpaBWsiamul TipefjoCTaBieHUs] CYyOCHAMI Ha OIUIATy >KUJIOTO TIOMeIlleHUsT U
KOMMYHAa/IbHBIX YCJIyT, YTBepXKJAEeHHbIMU TocTaHOB/eHUeM [IpaBurtenbcTBa Poccuiickort denepaiuu ot
14.12.2005 Ne 761 «O mpegocTaBieHuH CyOCHAWN Ha OIJIATy YKHJIOTO TIOMEIeHHsI 1 KOMMYHa/IbHBIX
yciyr», 00s3yroch(eMcsi) cooOIiaTh B YIOJTHOMOUYEHHBIM OpraH B TeueHWe 1 Mecsija O HaCTyTUIEHUH
COOBITHIA, TIPeyCMOTPEHHBIX MOAYHKTaMH «a» U «0» myHKTa 60 yka3aHHBIX [IpaBuiI.

Corlacve Ha aBTOMaTHU3UPOBAHHYIO, a Tak>Ke 0e3 MCII0/Tb30BaHUsI CPeJICTB aBTOMAaTH3aluy 00paboTKy,
WCTO/Ib30BaHMEe U Tiepefiauy T[epCOHANbHBIX [JaHHbBIX, COJEp’KaluXCs B HACTOSILEM 3asiBJIeHUM U
TIPU/IOXKEHHBIX JOKYMEHTAaX, a TaK)Xe HH(POPMALIMIO 0 Ha3HAUeHHbBIX U BITJIAUEHHBIX CyMMaXxX CyOCHanu C
L[eJIbI0  OKa3aHUsi Mep COLMabHON TIOJJEeP)KKU B COOTBETCTBHMM C TpPeOOBaHUSMU [I€HCTBYIOIIEro
3aKOHO/IaTe/TbCTBa, OCYILEeCTB/IEHHUS U BBIMOJHEHHsI BO3/I0)KEHHBIX 3aKOHOZATe/bCTBOM PoCCHICKOM
denepaly Ha YIIOJTHOMOUYEHHBIM OpraH (yHKIWN, TOJTHOMOYMI U 00s13aHHOCTe! TIOATBePKaaro(eM).

Hacrosiiiee 3asiBjieHMe [jeHiCTBYyeT Ha TepUOJ| A0 WCTeUeHHsi CPOKOB XPaHEHUs] COOTBETCTBYHOLLEH
vHbOpMaLU WU JOKYMEHTOB, CO/IepXKalliuX YKa3aHHYI0 UH(OPMaLHIo, OTpe/ie/isieMbIX B COOTBETCTBUU
C 3aKOHOZaTeIbCTBOM Poccuiickon ®esepaljyu.

Cornacue faHo J0OPOBOBHO M MOXKeT OBbITh [JOCDOYHO OTO3BaHO B CJIyuasiX, TPeAyCMOTPEHHBIX
®enepanbHbIM 3aKOHOM OT 27 utonis 2006 roga Ne 152-P3 «O rnepcoHa/IbHBIX JAaHHBIX», HA OCHOBAaHUU
3asiBJIeHUs], IOJJ@AHHOTO B YTIOJTHOMOUEHHBIN OpraH.

damunus, UMsl, OTUECTBO 3asiBUTE/ISI U UJIEHOB CEMbU [Hara IMoanuck

3asiB/ieHUe TIPUHSLT:

«_» 20__ropa PerucrpaljuoHHbIl HOMeED:
(ToAMuUCh CrieraarcTa)

JIvuHus oTpbiBa
PACIINCKA-YBEJIOMJ/IEHUE

3asiB/ieHUe U IOKYMEHTHI TP.
TIPUHST (®.1.0., pomKHOCTD)

Perucrtpaionnsiii Homep | [laTa mpuema [Tepuof, KosinuectBo [Topnvce
3asBUTeIS 3asB/IeHUs pacueta JIOKYMEHTOB | COTPYZJHHKA




KYPHAIJI

[Tpunoxxenue Ne 2
K AJJMUHUCTPaTUBHOMY PerjlaMeHTy
TIpe/lOCTaBJ/IeHUs TOCYJapCTBEHHOM YCIYTH
«[TpenocraBneHue cybcuavii Ha oriaTy
JKUJIOTO TIOMeLLleHHUs] U KOMMYHaJIbHBIX YCIyT»

pervcTpanyy 3asB/IeHUM O Npe/jOCTaB/IeHU rOCyapCTBEHHOM YCIyTH
«[IpegocraBneHre cyoCHANIA Ha OTI/IATY >KU/IOTO TIOMEIeHUs] U KOMMYHAaJIbHBIX YCITyT»

Hauat
OxoHueH
Perucrpary [Hara Damuius, Apnpec Kareropusa | [lara nopauu [Hara nprema [Hara [Hara Pesynbrar | [Ipumeu
VIOHHBIN rpuemMa UM, 3a4BUTE/IS | 3asABUTEA | [OKYMEHTOB, JIOKYMEHTOB, pellleHus O | paCCMOTPeH | paCCMOTpeH |  aHue
HOMep | 3asBJ/IeHUA | OTYeCTBO HeoOXOUMBIX | HEOOXOJUMBIX /IJIsl | TIPUOCTaHOB ust usl
3asgBUTeIA IS Trpe/ioCTaB/IeHUs JIeHuu 3asB/IeHUs | 3asB/IeHUs
ripeioCTaB/ieHus | TOCYyAapCTBeHHOU (pa3mep
roCyZapCTBeHHO yCIIyru cybcuanm)
U yciayru
1 2 3 4 5 6 7 8 9 10 11




[Tpunoxenve Ne 3 K AZIMUHUCTPaTUBHOMY
perjiamMeHTy IpejoCTaB/IeHUst
roCyZlapCTBEHHOU YCIyTH
«[TpepocraBieHue cybcunii Ha oniaTy
JKUJIOTO TIOMeLL[eHUs] U KOMMYHaJIbHbIX
yaiyr»

®OPMA
AJMNHUCTPALINAA KAUKAHAPCKOI'O I'OPO/JICKOI'O OKPYTA
PEIIIEHUE
0 NpeoCTaB/IeHUH roCyAapCTBeHHOM yC/IyTH

«IIpegocraB/ieHue CyOCHAMIT HA OMJIATY )KUJIOTO NOMEIeHUSA H KOMMYHA/IbHBIX YCIyT»

Ne Hara

[IpemocTaBUTh rpaXkiaHUHY (Ke)
(®.1.0. nonHoCThI0)

MacropT rpaxkjaHnHa P® ceprn Ne BbI/IaH

nipo)kuBatoiemy(eii) 1o ajpecy:
CyOCHIUIO Ha OTI/IaTy >KUJIOTO MOMEIeHUss U KOMMYHAa/IbHBIX YC/IYT.
Beiriaty cybcuiyy MpoW3BOAUTL B TIEPUO[| C r. TI0 T. B CyMMe
py0. __ Ko
Crioco06 BBIM/IATHI:

PykoBouTe/ b YTIOJTHOMOYEHHOT'O OpraHa
(o poBepeHHOCTU Ne OT «___ » 202 r.)

(mopnuce, ®.J1.0.) MLII.

Wcnonmuurens

(nognuce, .11.0.)



ITpunosxkenve Ne 4 K AZIMUHUCTPaTUBHOMY
perjiaMeHTy NpeZoCTaB/eHUs FOCyJapCTBeHHOM
ycnyru «IIpefocraBieHue rpaxaHam cyocuguii
Ha OI/1aTy JKUJIOr'0 ITOMelLLleHUs U
KOMMYHAaJ/IbHBIX YCIIyI»

AJMUHUCTPALINA KAUKAHAPCKOTI'O I'OPOACKOI'O OKPYT'A
PEIITEHUE
00 OTKa3se B Npe/0CTaB/IeHNUs FOCYyAAPCTBEHHON YCIIyTH

«IIpepocraB/ieHne cyOCHAMI Ha OIJIATY JKHJ/IOTO MIOMeIeHHsI i KOMMYHA/IbHBIX yCJIyT»

OTka3atb rpaXkiaHiHy (rpaXkJaHKe)

(hammmuist, UMsi, OTUECTBO)
TMPOXXUBAKOLIEMY T10 aZipecCy:

B I1peJoCTaB/IEeHUN CY6CI/I,£[I/II/I Ha OIVIaTy KWUJIOT'0 ITOMeIeHUAd U KOMMYHAJ/IBHBIX YC/IYT T10 IIDUYKUHE __

PykoBoAWTE/b YTIOJTHOMOUYEHHOTO OpraHa
(mo goBepeHHOCTH Ne OT «___ » 202 r.)

(mognuce, ®©.1.0.) MLIL

Hcnonmaurensb-

« » 202 1.




ITpunoxenue Ne 5 K AZMUHHUCTPaTUBHOMY
perjameHTy NpefoCTaB/eHuUs TOCYapCTBEHHON
ycnyru «IIpegocTaByieHue cybcuanii Ha oriaTy
JKUJIOTO TIOMeILeHHS U KOMMYHAaJ/IbHBIX YCIyT»

YBEJOMJIEHUE
00 oTKa3e B Npej0CTaB/IEHUH IrOCy/JapCTBEeHHOM YC/IyTH
(cydcuuu Ha omJIaTy >KMJ/IOT0 MOMeIeHHsI  KOMMYHA/TbHBIX YCJIyT)

YBakaeMblli (as)

TPO’KUBAIOLWH (as1) TI0 afipecy:

Vudopmupyem Bac 06 oTKa3se B rpe/j0CTaB/I€HUH TOCYAAPCTBEHHOW YCIyTU C 202__

I10 TIpU4YrHe

PyKoBoauTe/b YIIOJTHOMOUEHHOTO OpraHa
(o moBepeHHOCTH Ne OT «___ » 202 1.)

(T10ATIHICE) (®10)

[To BceM MHTEPeCYIOIIUM Bac BOITpocaM o0paiijaThCs 10 afipecy:
624354, r. KaukaHap, 5 MUKpopaiioH, oM 72, kabuHet 15
Tenedon ans cripaBok: 6-10-05, 6-13-03



	4. Информирование заявителей по вопросам предоставления государственной услуги, о ходе её предоставления осуществляется:
	1) непосредственно должностным лицом Уполномоченного органа при личном приеме заявителя, а так же через Государственное бюджетное учреждение Свердловской области «Многофункциональный центр предоставления государственных и муниципальных услуг» (далее - МФЦ) и его филиалы. Информация о полном наименовании, месте нахождения, графиках (режиме работы), номерах контактных телефонов МФЦ, о порядке предоставления государственной услуги и услуг, которые являются необходимыми и обязательными для предоставления государственной услуги, размещена на официальном сайте МФЦ в сети «Интернет» по адресу: https://mfc66.ru/;
	2) по телефону Уполномоченного органа 8 (34341) 6-13-03, 6-10-05 или МФЦ;
	3) письменно, в том числе посредством электронной почты, факсимильной связи;
	4) посредством размещения в открытой и доступной форме информации:
	в федеральной государственной информационной системе «Единый портал государственных и муниципальных услуг (функций)» (https://www.gosuslugi.ru/57945) (далее - ЕПГУ);
	на официальном сайте Уполномоченного органа в информационно-телекоммуникационной сети «Интернет» (далее - сеть «Интернет») по адресу: https://kgo66.ru/adm/adm-usl;
	5) посредством размещения информации на информационных стендах муниципального учреждения «Управление городского хозяйства» расположенного по адресу: 624534, город Качканар, 5 микрорайон, дом 72 или МФЦ.
	5. Информирование осуществляется по вопросам, касающимся:
	1) способов подачи заявления о предоставлении государственной услуги;
	2) адресов Уполномоченного органа и МФЦ, обращение в которые необходимо для предоставления государственной услуги;
	3) справочной информации о работе Уполномоченного органа и МФЦ;
	4) документов, необходимых для предоставления государственной услуги и услуг, которые являются необходимыми и обязательными для предоставления государственной услуги;
	5) порядка и сроков предоставления государственной услуги;
	6) порядка получения сведений о ходе рассмотрения заявления о предоставлении государственной услуги и о результатах предоставления государственной услуги;
	7) по вопросам предоставления услуг, которые являются необходимыми и обязательными для предоставления государственной услуги;
	8) порядка досудебного (внесудебного) обжалования действий (бездействия) должностных лиц, и принимаемых ими решений при предоставлении государственной услуги.
	Получение информации по вопросам предоставления государственной услуги и услуг, которые являются необходимыми и обязательными для предоставления государственной услуги, осуществляется бесплатно.
	6. При устном обращении Заявителя (лично или по телефону) должностное лицо Уполномоченного органа, работник МФЦ, осуществляющий консультирование, подробно и в вежливой (корректной) форме, не унижая чести и достоинства Заявителя, информирует обратившихся граждан по интересующим вопросам. Устное информирование о порядке предоставления государственной услуги должно проводиться с использованием официально-делового стиля речи.
	Ответ на телефонный звонок должен начинаться с информации о наименовании органа, в который позвонил Заявитель, фамилии, имени, отчества (последнее - при наличии) и должности специалиста, принявшего телефонный звонок.
	Если должностное лицо Уполномоченного органа не может самостоятельно дать ответ, телефонный звонок должен быть переадресован (переведен) на другое должностное лицо или же обратившемуся лицу должен быть сообщен телефонный номер, по которому можно будет получать необходимую информацию.
	Если подготовка ответа требует продолжительного времени, сотрудник предлагает Заявителю один из следующих вариантов дальнейших действий:
	1) изложить обращение в письменной форме;
	2) назначить другое время для консультаций.
	Должностное лицо Уполномоченного органа не вправе осуществлять информирование, выходящее за рамки стандартных процедур и условий предоставления государственной услуги, и влияющее прямо или косвенно на принимаемое решение.
	Продолжительность информирования по телефону не должна превышать 10 минут.
	Информирование осуществляется в соответствии с графиком приема граждан.
	7. По письменному обращению Заявителя должностное лицо Уполномоченного органа, ответственный за предоставление государственной услуги, подробно в письменной форме разъясняет гражданину сведения по вопросам, указанным в пункте 6 настоящего регламента в порядке, установленном Федеральным законом от 02.05.2006 № 59-ФЗ «О порядке рассмотрения обращений граждан Российской Федерации» (далее - Федеральный закон № 59-ФЗ).
	8. На ЕПГУ размещаются сведения, предусмотренные Положением о федеральной государственной информационной системе «Федеральный реестр государственных и муниципальных услуг (функций)», утвержденным постановлением Правительства Российской Федерации от 24.10.2011 № 861.
	Доступ к информации о сроках и порядке предоставления государственной услуги осуществляется без выполнения Заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства Заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию Заявителя или предоставление им персональных данных.
	9. На официальном сайте Уполномоченного органа, на стендах муниципального учреждения «Управление городского хозяйства» в местах предоставления государственной услуги и услуг, которые являются необходимыми и обязательными для предоставления государственной услуги, и в МФЦ размещается следующая справочная информация:
	1) о месте нахождения и графике работы Уполномоченного органа и его структурных подразделений, ответственных за предоставление государственной услуги, а также МФЦ;
	2) справочные телефоны структурных подразделений Уполномоченного органа, ответственных за предоставление государственной услуги, в том числе номер телефона - автоинформатора (при наличии);
	3) адрес официального сайта, а также электронной почты и (или) формы обратной связи Уполномоченного органа в сети «Интернет».
	10. В залах ожидания муниципального учреждения «Управление городского хозяйства» размещаются нормативные правовые акты, регулирующие порядок предоставления государственной услуги, в том числе Регламент, которые по требованию Заявителя предоставляются ему для ознакомления.
	11. Размещение информации о порядке предоставления государственной услуги на информационных стендах в помещении МФЦ осуществляется в соответствии с соглашением, заключенным между МФЦ и Уполномоченным органом с учетом требований к информированию, установленных Регламентом.
	12. Информация о ходе рассмотрения заявления и о результатах предоставления государственной услуги может быть получена Заявителем (его Представителем) в личном кабинете на ЕПГУ, а также в Уполномоченном органе при обращении заявителя лично, по телефону, посредством электронной почты.
	
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления государственной услуги
	Исчерпывающий перечень оснований для приостановления предоставления государственной услуги или отказа в предоставлении государственной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления государственной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении государственной услуги
	Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление государственной услуги
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления государственной услуги, включая информацию о методике расчета размера такой платы
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении государственной услуги, услуги, предоставляемой организацией, участвующей в предоставлении государственной услуги, и при получении результата предоставления таких услуг
	Срок и порядок регистрации заявления о предоставлении государственной услуги и услуги, предоставляемой организацией, участвующей в предоставлении государственной услуги, в том числе в электронной форме
	Иные требования, в том числе учитывающие особенности предоставления государственной услуги в МФЦ, особенности предоставления государственной услуги по экстерриториальному принципу и особенности предоставления государственной услуги в электронной форме


	Приложение № 1 к Административному регламенту предоставления государственной услуги «Предоставление субсидий на оплату жилого помещения и коммунальных услуг»
	
	ЗАЯВЛЕНИЕ
	о предоставлении государственной услуги
	«Предоставление субсидий на оплату жилого помещения и коммунальных услуг»
	Я, ________________________________________________________________________________
	(Ф.И.О.)
	прошу предоставить мне и проживающим совместно со мной членам моей семьи субсидию на оплату жилого помещения и коммунальных услуг.
	Место постоянного жительства:
	Контактный телефон ____________________.
	Способы перечисления (вручения) субсидий на оплату жилого помещения и
	коммунальных услуг:
	1. На банковский счет:
	Ф.И.О. владельца счета: _____________________________________________________________
	Номер счета (для перечисления субсидий): _____________________________________________
	Наименование банка: _______________________________________________________________
	БИК банка: ________________________________________________________________________.
	2. Через организацию связи __________________________________________________________.
	
	Перечень представленных документов:
	«__» _________________ 20__ года ___________________
	(подпись заявителя)
	---------------------------------------------------------------------------
	Линия отрыва
	Оборотная сторона заявления
	В соответствии с Правилами предоставления субсидий на оплату жилого помещения и коммунальных услуг, утвержденными постановлением Правительства Российской Федерации от 14.12.2005 № 761 «О предоставлении субсидий на оплату жилого помещения и коммунальных услуг», обязуюсь(емся) сообщать в уполномоченный орган в течение 1 месяца о наступлении событий, предусмотренных подпунктами «а» и «б» пункта 60 указанных Правил.
	Согласие на автоматизированную, а также без использования средств автоматизации обработку, использование и передачу персональных данных, содержащихся в настоящем заявлении и приложенных документах, а также информацию о назначенных и выплаченных суммах субсидии с целью оказания мер социальной поддержки в соответствии с требованиями действующего законодательства, осуществления и выполнения возложенных законодательством Российской Федерации на уполномоченный орган функций, полномочий и обязанностей подтверждаю(ем).
	Настоящее заявление действует на период до истечения сроков хранения соответствующей информации или документов, содержащих указанную информацию, определяемых в соответствии с законодательством Российской Федерации.
	Согласие дано добровольно и может быть досрочно отозвано в случаях, предусмотренных Федеральным законом от 27 июля 2006 года № 152-ФЗ «О персональных данных», на основании заявления, поданного в уполномоченный орган.
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