TexHo/soruueckas cxeMma

npeagocraB/ieHUA MyHl/ll.lI/lHaJIbHOﬁ yaiyru «Bbmaqa KOIMUH dPXMBHbBIX JOKYMEHTOB, IIOATBEP)X/AAIOIIIUX ITPABO

Ha BJ/Ia/leHHue 3eMJIe»

Pa3gen 1. O6ue cBesieHUsI 0 MyHULIMTIABHOM yCiyTe

Ne [Tapametp 3HaueHue napaMeTpa/CoCTOsIHYE
1 2 3
1 HaumeHoBaHue opraHa, MyHuLMNanbHOe Ka3éHHoe yupex/jeHre «KaukaHapcKyil ropo/icKon
’ TIPeIOCTaBJISIIOIIETO YCIYTY apXvB»
Howmep ycnyru B depepansHOM
2. P yeayru B deaep 6600000010000226495
peectpe
Brbijaua Kormmii apXUBHBIX I0KYMEHTOB, TIOATBEPKAAOIINX TIPaBo Ha
3. [TonHOe HarMeHOBaHUe yCIIyTU A .P AOKY » TOATBEPAARON] P
BJIaJleHre 3eMieit
BbiJjaua Konuii apXvBHBIX JOKYMEHTOB, TIOATBEP>KAIOIINX [TPaBO Ha
4. Kpartkoe HavMeHOBaHHe yCIyTU A P AOKY » TTOATBEPAAIOM P
BJIaJieHUe 3eMJieit
AJMUHHCTpPaTUBHBINA perjiaMeHT N .
. AJMUHHCTPaTUBHBINM perjiaMeHT MpeJoCTaB/IeHus yCIyru «Brigaua Koruit
5. TIpe/[OCTaB/IeHUs] MyHULIATIAIEHON .
yenyrH apXUBHBIX JOKyMEHTOB, TIOATBEP)KAIOLIMX TIPaBO Ha BiIaZieHre 3emiieii»
6. ITepeueHb «ITOAYCAYT» HeT
EfuHbIi nopTan rocyapCTBeHHbIX U MYHULIMNAIBHBIX YCIYT (QYHKLMI)
(manee — ETITY)
CucTeMa OLIeHKH KaueCTBa roCyJapCTBeHHBIX YCIyT «Baill KOHTPOJIb»
Crioco06bl OLIEHKH KauecTBa -
7. MPeOCTaB/eHHs MyHHLANATbHOH OduipanbHbINA CalT MyHHULIMIIAIBHOTO apXyBa

yCIyTu

MOHUTOPHHT KauecTBa MpeJoCTaBIeHUs MyHULIMTIIAIbHON YC/IyTH

Ipyrue criocobbl




Pa3zzen 2. O6uue cBegeHus 06 yciyre

Cpok OcHOBaHUS OTKa3a B OcHoBaHUs OTKa3a OcHo ZCpOK [1narta 3a npezpocTaBieHye Criocob Criocob
TIpeZloCTaB/IeHNs B rpremMe J0KYMeHTOB B TIpe/J0CTaB/IeHUH YCITyTH BaHUsS | TIPUOCT yCayTu obpaltieHus 3a TI0JTyUeHHUsI
3aBUCUMOCTH OT IIpUO | aHOBJIE MOJIyueHneM pe3syJbTara
YCJIOBUM CTaHO HUsl yCIyru yCIyru
IIpu IIpu BJIeH | IpefoC Hanuuwe nnatsl PexBu3nTEI KBK s
rnofaue | rofaue ust TaB/IeH | (TOCyZapcTBEHHOW | HOPMAaTHMBHO | B3WMaHUA
3asB/e | 3asB/eH Tnipef, nsi TIOLIUTHHBI) ro T1/1aThl
HUSITIO | WS He T0 OCTaB | yCIyru npaBoBoro | (rocynapcr
MeCTy MeCTy JIeH! aKTa, BEHHOU
JKUTENb | JKUTEJTbC o SIBJISIFOLIIETOC | TIOIIMHBI,
CTBa TBa (10 yCayr a B TOM
(mecty MecCTy " OCHOBaHUEM | uucie Jjisi
HaxXoX | obpareH L1 MoI]
JIeHUs ust) B3UMaHMS
10p. TUIaThI
NVLa) (rocynapcts
€HHOU
TIOLJTMHEI
1 2 3 4 5 6 7 8 9 10 11
30 gueii| 30 gueii c| 1. OTcyTcTBHe B 3aripoce: 1. B 3ampoce  3asgBUTeNsl | HET - l'ocynapcrBenHas - - 0CPeSCTBOM 110CPeSCTBOM
C MOMEHTa 1) HAauMEHOBAaHUA | OTCYTCTByeT TeMa (Bonpoc), MoLUIMHA 3a JIMYHOI'O JINYHOT'O
MOMEHT) PEruCTpall fopuANYeCcKOro /LA Ha | XpOHOMOTMS  3arpalldBaeMoit TIpe/ioCTaB/eHue obparrenus obparenus
perucrpa nu GraHKe OPraHM3aLMM; /TS | uHdopMaLs; My HHLTAHHOR 3asBUTeNS B 3asiBUTeNIS B
W | SAMPOCAB ppayan - ammman, | 2. Orser  mo CYIIIeCTBY yCIIyTH He apxus, apxus,
3arpoca| MyHULUI TOCpe/iCTBOM TI0Cpe/iICTBOM
B ampaom | AMEHH u OTHECTBA | 110CTaB/IEHHOIO B 3anpoce B3UMaeTCs. [IOUTOBOI'O [IOYTOBOLO
MYHUIM| apXuBe, B (mocnesee - IIPH | Borpoca He MOXKeT ObITh fjaH 6e3 MyHULMNaTbHBINA OTIIpaB/IeHHUS, OTIpaB/IeHHUS,
NaJbHOM| T.4. Ha/INYKK); pasrialleHus CBe/leHul, apXUB OCYLLeCTBJIseT uepes yepe3 M®I]
apxuBe, | TOCTYNMB| 2)  MOYTOBOIO  W/WIHM | COCTAB/SIOLMX TIpe/joCTaB/IeHue MHorodyHKIMOH | Ha OyMaXHOM
BT.H. | WHMXU3 | 57eKTPOHHOrO  a/jpeca | rocyJapCTBEHHYH WIH —HHYIO MYHMLUTAALHOM /ILHBIH LIeHTP Hocurese
mocryrw) - M®L, 3asBUTE/AA, II0 KOTOPOMY | oxpaHseMylo ¢enepanbHBIM YCJIYTH T10 TPEAOCTAB/ICHI
BIINX U3 6 ALDABIICH . rOCYZapCTBeHHBIX
M®L] AO/DKEH OBITh Hallp 3aKOHOM  TalHy.  3asBUTeII0 HCII0/IHeHUIO "
OTBET, YBE/OM/IEHHE O | coobIjaeTcs O HEBO3MOXKHOCTH TeMaTU4YeCKOro MYHULATIATBHBIX
repeajipecaliy 3arpoca; JaTb  OTBeT II0  CYLIeCTBYy 3arpoca ycayr (nasnee -
3) UHTEPECYIOIIEro | mocTaBjeHHOro B 3arpoce OpraHu3aIvy Win M®II), mmbo ¢
3aABUTEA BOIPOCa, | porpoca B CBSI3U C rpaklaHKHa HCTI0/Ib30BaHNEM
coObITHS, (akTa, | HeOMyCTHMOCTBIO pasTIiallleHus B TIOPS/IKE OKa3aHUs MH(OPMALHOHHO-
CBe/|eHNH Y | yka3aHHBIX CBeJleHHH. YKa3aHHas IUIaTHBIX YCIyT (B ;f)];e};:rMYHHKaH
XPOHOHOFH‘JECKUI/IX PaMoOK | pHbopmaLys MOXeT ObITh TOM YMCJIe Ha OCHOBE TeXHOMOTHiA,
3aripammBaeMon MpeloCTaB/IeHa  TOMABKO  IIPH Jl0r0BOpa) Uu BKJ/TFOUAs
vH(pOopMaLrH. Ha/TUUUH y 3asBUTeIS 6e3B03Me3HO. WCII0/Ib30BaHKe
2. 3aroHeHHe 3arpoca | 0KyMeHTalbHO CpOKH ¥ CTOMMOCTb EIT'Y, u gpyrux
HEpa3bopUMBEIM, He | moATBepP)KJEHHBIX  TIpaB  Ha pabort o CpefCTB
NOAAAIOLMMCA TIo/TyYeHue CBeJleHMH, WCTIO/THEeHUIO MH(OPMALMOHHO-
TPOYTEHUIO ITOYEPKOM. coZiepyKalux TroCyAapCTBeHHYIO TeMaTHYeCKOT o ;f)];e;:rMyHHKau




Pasnen 3. CBefieHus 0 3asIBUTeISAX YCIyTU

YcTaHOB/IeHHbIe
JoKymeHT, Hanmuuue YcTaHOB/IeHHbIE
. TpeboBaHHUs K .
Kareropuu /m1i, | NOATBEp>KIAIOLIMH BO3MO>XHOCTH HMcuepnbiBaromiuit TpeboBaHuUs K
JIOKyMEHTY, HanmeHoBaHue JOKyMeHTa,
HMMEOLIIX rpaBoMouMe TI0/jauM 3asiBIeHMs Ha TriepeyeHsb JInL, JIOKYMEHTY,
No 1/ TOATBEpXKIAroLeMy M0 TBep)KAaroliero rpaso
T11paBo Ha 3asiBUTeIS TripefiocTaB/ieHHe HMMEOLIMX MTPaBo Ha MO TBEP)K/aloLLeMy
n . | TIpaBOMOuYMe 3asBUTEssI T10JjauM 3asiB/I€HUSI OT UMEeHH
ToJIyueHHe COOTBETCTBYIOLEN N yCIIyTH ToJjauy 3asiB/ieHrs OT T1paBo TMOZJAYH
COOTBETCTBYIOLLEN 3asiBUTeIS
yCIayTu KaTeropyuu Ha KATErODMH Ha TMIpeZiCTaBUTEJISIMU VIMEHH 3asiBUTeIst 3asiBIeHUsI OT UMeHH
ToJlyueHue yCayTru P 3asiBUTeIS 3asiBUTeIS
TIoJTyueHHe yCIIyru
1 2 3 4 5 6 7 8
1 1) dusnueckue - - HamMuve YIIOJTHOMOYeHHBIN JI0BEPEHHOCThb BblZlaHHas B MOPSsIJIKe,
U IOpujrAvecKue npeacTaByUTe/ b npeJyCMOTPEHHOM
mna, ¢u3rueckoro I'paXk/jaHCKUM
Kopekcom PO
obparraronuecs
(poctast
Ha  3aKOHHBIX MMCbMeHHas1 U (W1n)
OCHOBaHMSIX K HOTapUATLHO
apXUBHBIM 3aBepeHHas)
JIOKyMeHTaM, B
Lesisix
notyueHus  u 3aKOHHBIN JIOKYMEHT, BbIIaHHbII OPraHOM | yCTaHOBJIEHbI
I TaBUTEJTb IMHACH aKTOB T HCKOT KOHO/IaTe/TbCTBOM
e —— pefcTaBUTesl 3aIMCH aKTOB IPa’KAaHCKOTro 3aKOHO/aTe/IbCTBO
¢usnueckoro nuua COCTOSIHUSI U OPraHOM OIeKU U
vHpOpMaLMK O
(popureny, TIOTIeYnTeNbCTBA
BbI/I€/IEHHUH YCHLIHOBUTEJIH, (CBUZETENLCTBO O POKAEHUN
3€M€JIbHOT'O OITeKYHBI WIU HeCOBepILIeHHOJIETHETO,
yuacTKa; TIOTIeYNTeTH) CBUZETENBCTBO 00
YCBIHOBJIEHHH, JOKYMEHT (aKT)
2) 3aKOHHBIN 0 Ha3HaueHWH OIeKyHa,
TIpeZiCTaBUTe b TIOTIeUNTerIs
3as1BUTeJIS,
yKa3aHHOI' O B YTI0JTHOMOYEeHHBIN [l0BEPEHHOCTh Bbl/|JaHHas B NOpsAJKe,
nognyHkre 1. TIpe/iCTaBUTe b TIpeZlyCMOTPEHHOM
IOpPUJUYECKOro JIMLa I'paxkaHCKUM
Kopekcom PO
(pocTas
TMUCbMeHHas U (W)
HOTapuaabHO

3aBepeHHast)




3aKOHHBIN MIPOTOKOJ cobpaHust YCTaHOBJIEHBI
TIpe/ICTaBUTETh YUYaCTHUKOB (WM aKLIHOHEPOB, | 3aKOHO/ATE/TbCTBOM
IOPUINUECKOT0 JIULA v CoBeTa JUPEKTOPOB, W/H
HabsroaTeibHOTO COBETa U
T.[.) WK pelleHue
eJUHCTBEHHOT0
y4aCTHHUKa/aKLIMOHepa,
KOTOPBIM U30paH HOBBI
PYKOBOZAHWTENb




Paspen 4. [JokyMeHT®bI, IpefioCTaB/IsieMble 3asiBUTeJIEM /IS TOTyUeHUsl YCIIyTH

Ne Kareropus HavmenoBanus Kosmuectso Ycnosue YcTaHOB/IeHHbIE TPeOOBaHUS dopma O6pazerj
n/m JIOKyMeHTa JIOKyMEHTOB, HeobXOMMBIX TIpe/loCTaB/IeHUs K JJOKyMeHTy (mwabsoH | AOKyMeHTa
KOTOpbIEe 9K3eMIUISIPOB JIOKyMeHTa ) /3aronHeH
TpeJcTaB/sieT 3asBUTE/b JIOKYMeHTa C JIOKyMeH ust
Ji71 TIOJTyYeHus1 yKa3zaHueM Ta JIOKyMeHTa
YCIIyIU MOJ/TMHHUK/KO
st
1 2 3 4 5 6 7 8
1 3asBJIeHHe 3asB/IeHUe 1/0 HeT B zampoce 3asBUTENs [JO/DKHBI  OBITH | IPUIOXKE | MPHIOXKEH
YKa3aHbl: Hue 1 K ve 2 K
1) HavMeHOBaHUe HOPUAMYECKOrO JMLja Ha | TeXHOJIOT | TeXHOJIOTH
6/aHKe OpraHu3alvy; Vi1 TPaXKJaH - | MUECKOW | uecKow
tdamuis, UM U OTuecTBO (TOC/leflHee — | CxeMe cxeme
TIpY HaJIMUWK);
2) TIOYTOBBIA W/WMK 3JI€KTPOHHBIN apec
3asiBUTENsL, 10 KOTOPOMY JO/DKeH OBITb
HarpaB/leH  OTBeT,  yBeJIOMJIeHHe O
repeajpecarjiy 3anpoca;
3) uHTepecylolMe 3asBUTEIS BOIIPOC,
co0ObITHe, (haKT, CBEZeHHUs
Y XpPOHOJIOTHYeCKHe paMKH 3aripariyiBaeMoi
r“HbopMalvu.
2 | JOKYMEHT, MacTmopT rpakJaHuHa Poccuiickoit 1/0 YA0CTOBEpeHHe YCTaHOBJIEHBI 3aKOHOAATeTbCTBOM _ _
ypocroBepsito | Pesnepanu, nacnopt rpaxxganuHa CCCP JINYHOCTU
UM TMYHOCTG | (AeHCTBUTEsIEH [0 3aMeHEI ero B rpaxjaHvHa P® Ha
yCTaHOBJIEHHbIE CDOKH Ha acropTa Tepputopuu PO (B
rpaxgaHnHa PD) nipefenax P®)
3arpaHnacrnopT rpaxaaHuHa P®, B Tom uucie 1/0 YA0CTOBEpeHre YCTaHOBJ/IEHbI 3aKOHO/aTe/IbCTBOM _ _
COZleprKalljvii 3/1IeKTPOHHbIE HOCUTETH JIMYHOCTH
vH(bOpMaLIUK U CO/iepyKalliil Ha rpaxaannHa PO 3a

3/1IeKTPOHHOM HOCHTese MH(GOpPMaLun
JIOTIOJTHUTE/bHBIe OOMeTpUYecKue
TepCoHabHBIE JaHHbIE ero Biazlenblia;
JUTUIOMaTHUeCKUI T1acriopT, B TOM YKC/Ie
CoZiep>Kalljuii 371eKTPOHHbIe HOCUTE/H
nHpOopMaruy;

C1y>KeOHBIH NacopT, B TOM YKC/Ie

npesiesiamy PO




COZleprKalljvii 3/1IeKTPOHHbIE HOCUTETN
vH(pOopMaruy;

3arpaHnacnopt rpaxxaanuHa oeieiero CCCP
(me¥icTBUTeNEH [0 UCTEUEHNs CPOKa ero
JlefcTBUS)

YpocTroBepeHHe TMUHOCTH BOEHHOCTY KALL[ero 1/0 YAOCTOBEpeHHe YCTaHOBJIEHbI 3aKOHO/IaTe/IbCTBOM
Pd; JIMYHOCTU
BOEHHBII OUIeT confiaTa, MaTpoca, CepKaHTa, BOEHHOC/TY)Kalllero
CTapIlWHEI, [TPAIOPIUKa, MUYMaHa 1 PO
odwiiepa 3araca
BpemeHHOe y/j0CTOBepeHHe TMYHOCTH 1/0 YAOCTOBEpeHHe YCTaHOB/IEHbI 3aKOHO/IaTe/IbCTBOM
rpakgaHuHa Pd (dhopma Ne 21T) JINYHOCTU
COBETCKOTO
rpaklaHMHa
[Tacnopt rpaxxganuHa CCCP 1/0 YA0CTOBEpeHre YCTaHOBJIEHBI 3aKOHOATeILCTBOM
JIMYHOCTH
COBETCKOTO
rpakiaHuHa
Y pocTroBepeHre TMUHOCTU Y BOEHHbIE 1/0 YAOCTOBEpeHHe YCTaHOB/IEHbI 3aKOHO/IaTe/IbCTBOM
OuneTsl, BbIJJaBaeMble KOMaH/I0BaHUEM JINYHOCTH
BOMHCKMX YacTell ¥ BOBHHBIX yUpPeXKeHUH BOEHHOC/Ty Kall|ero
CCCP
Y gocrosepeHue
JIMYHOCTH U
BOEHHbIE OUTIeTHI,
Bbl/laBaeMble
KOMaH/I0BaHHeM
BOMHCKMX YacTel U
BOEHHBIX
yupeXxJeHni
OO6merpakjaHCKHe 3arpaHAUHbIe T1acropTa 1/0 yZl0CTOBEpeHHe yCTaHOBJ/IEHbI 3aKOHO/|aTeIbCTBOM
JIMYHOCTHU

MPUOBIBIIUX Ha




TOKYMEHT,
TIOJTBEPIK/IAF0
iizizt
TOJTHOMOUUSI
TIpeZiCTaBUTesl
s (Tipu
obparrieHun
TIpe/ICTaBUTENT
1 3asIBUTEJISA)

BpEMeHHOe
>KUTEJIbCTBO B
CCCP coBeTCKUX
rpakziaH,
TTOCTOSTHHO
MPO’KMBAIOLLKX 3a
rpaHuLiei

AOBEPEHHOCTb

1/1

HeT

MpocTasi MMCbMeHHast [JOBEPeHHOCTh
(mpefocTaBIgeTCs OPUTMHAM), HOTapUATBHO
3aBepeHHasi J0BepeHHOCTh
(npefocTaB/sieTCsl OPUTHHAI C KOTIHEH,
KOTOpasi 3aBepsieTCs YIIOJTHOMOUYEeHHBIM
oM I'BY CO «M®Ll»)




Pasgen 5. JJoKyMeHTbI 1 CBeJleHUs], TIo/TyyaeMble I0CPeJ,CTBOM Me)XXBeJ,OMCTBEHHOI0 MH(OPMaL[MOHHOTO B3auMO/IeICTBUS

PekBU3UTHI HavmeHoBanue [Tepeuens u HavmMeHoBaHue HaumeHnoBanue SID Cpok ®opma O6pazerj
aKTyaJbHOU 3ampalliBaeMoro cocTaB opraHa opraHa 3/IEKTPOHHOTO OCy1I[eCTB/IEHHS (absioH) 3ar0/IHeHNs
TeXHOJIOTUYeCKO JIOKyMeHTa CBeJleHUH, (opranuszauum), | (opraHu3aiyn), B cepBuca MEXXBeJJOMCTBEH | MeXBeJOMCTBeH ¢hopmbI
Y KapThl (cBemenwst) 3amnpaliMBaeMbIX | HarpaBJIsOLIer azipec HOTO HOTO 3ar1poca Me>KBe/[OMCTBeH
Me)KBeJIOMCTBeH B paMKax o(ei) KoToporo(oi) HHGMOPMAaIMOHHO HOT0 3ampoca
HOTO ME>KBEIOMCTBEH | MeKBeJJOMCTBe HarpaBJIsieTcs ro
B3aUMO/IeICTBUS HOTO HHBIM 3ampoc Me’KBe/JOMCTBEHH B3aUMO/IeICTBUSI
rH(bOpMaLIMOHH bIif 3aripoc
oro
B3aUMO/IeHCTBUS
1 2 3 4 5 6 7 8 9
HeT HeT HeT HeT HeT HeT HeT HeT HeT




Pa3pen 6. PesynbTar ycayru

JOKyMeHTax. B apxuBHO! cripaBKe 3T [JaHHbIe
BOCITPOM3BOASATCS TaK, KaK OHU M3/10’KEHbI B apXUBHBIX
JOKyMeHTax, a pacXosK/ieH!sl, HeCOBIa/|eHHs] U HeTOUHbIe
HasBaHW$l, OTCYTCTBHE NMEHH, OTYeCTBa, NHHULIA/IOB

WY HaJM4ye TOJIBKO OZHOTO M3 HUX OrOBapUBaOTCS B
TEKCTe CMPaBKH B CKOOKax («Tak B JoKyMeHTe», «Tak B
TeKCTe OpUTMHAaa»);

3) fomycKaeTcs BK/IFOUeHHe CBeZleHUH U3 HeCKOIbKUX
HOPMaTHBHBIX NTPAaBOBBIX aKTOB OpraHa MeCTHOT'O
caMOyTIpaB/ieH!s B O/JHY apXUBHYIO CIIPaBKY;

4) B IpUMeuaHUsIX 110 TeKCTy apXUBHOM CIIpaBKU
OrOBApUBAKOTCS HePa30OPUMBO HaMMCaHHEBIE, UCTPAB/IEHHbIE
aBTOPOM, He TMO/Aal0IIMecst IPOYTEHHIO BCIe/ICTBHE
TIOBPEX/IeHNs TeKCTa opuruHaia mecrta («Tak B TekcTe
opuruHaia», «B TekcTe Hepa3bopuUBO»);

5) B TeKCTe apXMBHOM CIIPaBKU He JI0MyCKaIOTCs
M3MeHeHUs1, UCIIpaB/leHus], KOMMEeHTapUH, COOCTBEHHbIE
BbIBO/IbI MCITOJTHUTEJIS 110 COZlepPKaHHI0 apXUBHBIX
JIOKyMEHTOB, Ha OCHOBaHWM KOTOPbIX COCTaBJleHa apXUBHasi
CTIpaBKa;

6) mocsie TeKCTa apXWBHOU CTIPAaBKY NPUBO/ISITCS aDXUBHbBIE

JoxkymeHT
/ ®opma OGpasey CpoK xpaHeHus1
XapakTepucTuK
JIOKYMEHT a pesy/sTata AOKYMEHTa/Zi0 | /JOKyMeHTa//j0 Croco6 HEeBOCTPeOOBaHHBIX
BI TpeboBaHUs K JOKYMEHTY/JOKyMEHTaM, SB/ISIOIIAMCS KYMEHTOB KYMEeHTOB
No ) p AOKY Y/ROKY : 1 (TONOKHTENTbHBI y y ) Moy ueHust 3asBUTEJIEM Pe3yJIbTaTOB
ABJSOLLM pe3yJsIbTaToM YCIIyTH . SIBJITIOINUXCS |  SIBJISTFOITIUXCSI
i/oTpuriaTesbH pe3ysibTara
ecd B1H) pes3y/ibTaToM pe3y/bTaTOM
pe3y/bTar yeayru yCIIyTH B 5 MOI]
OM YyCIIyTu opraHe
1 2 3 4 5 6 7 8 9
1 ApxuBHa | 1) TEKCT B apXWUBHOMH CITPABKe JJaeTCsT B XPOHOIOTMUECKOH To/TIOKUTeMbHBl | [Ipunoxenue | IIpunokeHue | MOCPeCTBOM 5 et XPaHSTCS B
s CPaBKa, | ociel0BaTe/IbLHOCTH COOBITHI C yKa3aHUEM BHU/IOB i 3k 4K JIMYHOTO TeueHue Tpex
APXMBHAT | 4pXyBHBIX JOKYMEHTOB U UX JaT. B apXMBHOM CIipaBKe TeXHOJIOTUYEC | TEXHOJOrHuueC | obpalleHus MeCALIeB 1
MyCKAeTCsl IMTUPOBAHKE apXUBHBIX JJOKYMEHTOB; KOU cxem KoM cxem BUTEJISI B BO3B TCS B
g”n”CK;’I OITyCKaeTc OBaHWUe a| OKYMEHTOB; oli cxeme oli cxeme 3asBUTE 03BpaILAI0TC
XHWBH -
HECOBMaZIeHUe OT/Ie/bHBIX JaHHbIX aDXUBHBIX XUB, MYHULIMNAIbHBINA
ch)) st 2) Heco eHue OT/e a a a a
JIOKYMEHTOB CO CBeJIeHUsIMH, U3J/I0’KeHHBIMHU B 3ampoce, He TIOCpe/ICTBOM apxuB
SIBJISIETCSI TIPETISITCTBUEM /IJ151 BK/TFOUEHHSI UX B ADXUBHYHO TOYTOBOTO
CTpaBKY MpH yCIOBHH, €C/IU COBIaZIeHHe BCeX 0CTa/TbHbBIX OTITPaB/IeHUS,
CBeJIeHUI He BbI3bIBaeT COMHEHUU B TOXK/[@CTBEHHOCTH JIULa yepe3 M®II Ha
Win (PaKTOB, 0 KOTOPLIX FTOBOPUTCS B aPXUBHBIX OyMaKHOM
HocHTene
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mmpbl ¥ HOMepa JIMCTOB e/IMHUL] XPaHeHUsT apXUBHBIX
JOKyMEeHTOB, TleyaTHble U3/JaHus], UCII0/Ib30BaBLLINeCs [iIs
COCTaB/IeHUsI apDXUBHOM CIIpaBKU. B TekcTe apxXUBHON
CTpaBKM JIOMyCKaeTcst IPOCTaB/ieHre apXUBHBIX MNM(POB U
HOMepa JIMCTOB eJUHUL] XpaHeH!sl apXVBHbIX I0KYMEHTOB
Cpasy IoCJIe U30XKeHUs KaXK0ro (akTa, COOBITHS;

7) B apXUBHOM CIIpaBKe, 00beM KOTOPOM TIPEeBbIIIAET OJ[UH
JICT, TACTBI JOJDKHBI OBITH TIPOIIMTHI, TPOHYMEPOBAaHbI 1
CKpeIUIeHbI M1eUaThi0 MyHULUITAaTbHOTO apXHBa;

8) apxvBHbIe CIIPaBKU J0/DKHBI 0OPMIATHCS Ha O/1aHKe
MYHULIMTaILHOTO apX1Ba;

9) apxuBHasi CripaBKa IO/IMChIBAeTCsl PyKOBOJUTE/IEM
MYHULIMIALHOTO apX1Ba, 3aBepsieTCsl 1evaThio
MYHHLIMTIaIbHOTO apXUBa;

10) B apxvBHOH BBINMCKE Ha3BaHKe apXMBHOTO J0OKYMEHTa,
€ro HOMEep U JiaTa BOCIIPOU3BO/ISTCS TIOTHOCTBIO.
Vi3BneyeHUsIMU 13 TEKCTOB apXUBHBIX JOKYMEHTOB /JOJDKHBI
OBITh MCUepIIaHb! BCE UMeOILHecs: JaHHBIe I10 3aIpocy.
Hauasno u KoHel| Ka)K/I0T0 U3BJ/IeUeHHUs], a TaK)Ke MPOIyCKU B
TeKCTe apXMBHOTI'O JJOKYMeHTa OT[e/IbHbIX C/I0B
0003HAYAOTCA MHOIOTOUHEM;

11) B mpuMeYaHMsIX K TeKCTY apXUBHOM BBIMMCKH [1eJIal0TCs
COOTBETCTBYIOLIMIE OT'OBOPKH O YaCTsIX TeKCTa OPUTHHAIa,
Hepa300pUMBO HAMMCAHHBIX, UCTIPABIEHHBIX ABTOPOM, HE
TI0/IIAFOIL{MXCST TPOUTEHHIO BC/IEZICTBHE TIOBPEXKIEHUS
TeKCTa U T.[.;

12) oThenbHble C/I0Ba U BbIp&)KeHHsI OPUrMHAa,
BbI3bIBAIOLI1Ie COMHEHMSI B UX TOUYHOCTH, OrOBapHBAIOTCS
cnoBaMu «Tak B TeKCTe opurMHana», «Tak B JOKyMeHTe».
ITocne TekcTa apXUBHOM BBIMMCKY YKa3bIBAIOTCSI DXHUBHBIN
mmp ¥ HOMepa JIMCTOB eJUHULIbI XPaHEeH!s] apXUBHOIO
JOKyMeHTa;

13) ayTeHTUYHOCTH BbIJJaHHOM I10 3al1poCy apXUBHOMN
BBINTMCKU Y/J,0CTOBEPSIeTCs] MOATMCHI0 PYKOBOJUTES
MYHULIMTaIBHOTO apX1Ba U [1e4aThi0 MyHULIUIIAIbHOIO
apxuBa;

14) Ha 0060pOTe KaXK0ro JIMCTa apXUBHOM KOTIUH
TIPOCTABJISIIOTCS apXMBHBIE MK Pl ¥ HOMepa JINCTOB
e/IMHUL] XpaHeHHs apXUBHOT'O JOKyMeHTa. Bce yucThI
apXVWBHOM KOTHHY CKPEIUISIFOTCST ¥ Ha MeCTe CKpeTvieHust
3aBepsIF0TCS TIeYaThio MyHULIWIAIBHOTO apXyBa U
TIOZTIMCBHIO er0 PYKOBOJUTEISI.
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OTBeT
Ha
3arpoc

1. ITpu OTCYTCTBUY CBefleHUH B apXUBHBIX JOKyMeHTaX,
Heo0XOJMMBIX /151 UCIIO/IHEHHS 3aT1poca, COCTaB/IseTCs
OTBeT:

1) 06 OTCYTCTBUM 3aMpallvBaeMbIX CBE/IEHUI; B OTBETE
YKa3bIBAIOTCS PUYHMHBI OTCYTCTBHS IOKYMEHTOB (B apXvB
He TOCTYTIa/IH, B [JOKYMEHTax He COJep>KUTCS
3amnpalIiBaeMbIX CBeJleHHH, YHUUTO)KeHBI ITPY TI0XKape,
aBapuu TerjioceTeil U T.I1.);

2) 0 JanbHERIINX MyTsAX MOUCKAa HeoOX0AUMON
vH(opMaLy;

3) o HampaBJIeHHH COOTBETCTBYIOIIIEro 3arpoca Ha
WCIIO/IHEHHE B IPYTOM apXyB WM OpraHU3aLifio.

2. Ilpn OTCYTCTBUM Y 3asiBUTeJISA JOKYMEHTOB,

IO/ TBEPIK/IAIOIMX ero TIOJIHOMOYHS 3arpaliiBaTh
CBeJIeHHs1, COCTAB/ISIIOLIVE TOCY/JapCTBEHHYIO UM UHYHO
oxpaHsieMyto (efiepabHbIM 3aKOHOM TalHYy, 3asBUTEITI0
coob111aeTcsi 0 HeBO3MOXKHOCTH J]aTh OTBET 10 CYILIIeCTBY
TIOCTaB/IEHHOT0 B 3alIpoce BOMpPOCa B CBSA3U C
He/I0MyCTUMOCTBIO pa3rJiallleHusl yKa3aHHbIX CBe/leHUH.

3. Ecnu B 3ampoce co/iepKUTCSI BOIIPOC, HAa KOTOPBIN
3asiBUTEIT0 paHee HeOJHOKPATHO JJaBa/iCh IMMCbMEeHHbIe
OTBEeTHI T10 CYILECTBY, ¥ ITPX 3TOM He IIPUBOJSTCS HOBBIE
JIOBOJTB ¥ 0OCTOSTE/TECTBA; PYKOBOUTE b
MYHHULIMTIAIBHOTO apXyBa BITPaBe MPUHSTD PelleHre 0
0e30CHOBATEILHOCTH OUepeAHOr0 3anpoca 1 NpeKparleHnu
TIeperycKy o IaHHOMY BOIIPOCY MPU yC/I0BUH, UTO
yKa3aHHbIH 3aMpoC ¥ paHee Harpas/sieMble 3ar1poChl
HarpaBJ/IsUIUCh B OZIVH 1 TOT >Ke OpraH WM OpraHu3aliiio; o
JIJAaHHOM pellleHHH YBeJOMJISIeTCS 3asiBUTe T, HAITPaBUBILIHH
3ampoc.

4. Ecnu B 3ampoce co/iepyKaTcst HelleH3ypHbIe nbo
OCKOPOUTE/TBHBIE BBIDAKEHHS, YIPO3bI KM3HH, 3[I0POBBIO U
MMYILIeCTBY JJO/DKHOCTHOTO JIMLa, @ TAaK)Ke WIeHOB ero
CeMbU; PYKOBO/UTeE/Ib BIIpaBe OCTaBUTh 3arpoc 6e3 oTBeTa
T0 CYLIeCTBY MOCTaB/IeHHBIX B HEM BOITPOCOB M COOOIIUTD
3as1BUTEI0, HallpaBUBLIEMY €T0, 0 He[JOIyCTHMOCTH
3/10y1I0oTpeb/IeH s [TPAaBOM.

OTpI/IL[aTEJILHbIﬁ

[Tpunoxenue 5
K
TeXHOJIOTUYecK
oli cxeme

[Ipunoxxenue 6
K
TeXHOJIOTHUEeCK
oii cxeme

TIOCpeSiCTBOM
JIMYHOTO
obparieHus
3asiBUTEISI B
apXuB,
MIOCPEe/ICTBOM
TOUTOBOT'O
OTIPAB/IEHUS],
yepe3 M®I] Ha
OyMaKHOM
HOCHTEsIe
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Pa3pen 7 TexHosornueckue npoLieccsl IIpeoCcTaB/IeHust YCIyru

Dopmel
JIOKYMEHTO
Pecypcsl, B,
WcnonnHuTen | HeobXoauMble HeoOxoau
Ne i/ Haumeroaxe CPpOKM UCTIOJTHEHUS b IS Mble JJ1s
rpoLeyphl OcobeHHOCTH UCTIOTHEHUS TIPOLIeAYPBI TpoLiecca
iyl mpotecca Trporieypsl (Tiporiecca) npoLeypbl BbINIOJIHEHUS BBIIOJIHEH
rpotiecca rpoLieypbl ust
rporecca npoLesyp
bl
rporjecca
1 2 3 4 5 6 7
1 IIpuem u 1) mpoBepsieT JOKYMEHTHI, y/I0CTOBepSItOIIIYe JTUUHOCTD 3asBUTEJIS; 1) cpok oxkuzjaHus COTPYHUK JokymeHTaLio TIPUIOXKeH
perucrpanys 2) TpOBOAUT  TIEPBUUHYHO  T[IPOBEPKY  TIPeACTaBle€HHbIX  JOKYMEHTOB, | 3asiBUTe/s B ouepeau MyHULMIA/Ib | HHOE ne 1
3arpoca 3asiBUTesIst YAOCTOBEPSISAChH, YTO: MpM Nojave 3arpoca o HOro apxuBa | obecrieueHue,
TEKCThbI JOKYMEHTOB HamnucaHbl pa300pPUMBO, HAMMEHOBAHUS IOPUANYECKUX JIUL] - | TIpeAoCTaBieHuu ycayru | (u MOLI) TeXHOJIOTUYecK

0e3 cokpallleHus, C yKa3aHWeM UX MeCT HaXOKIEeHHUS;

(hamny, ©MeHa, 0TYeCTBa IPakjaH HAITMCAHBI TIOTHOCTHIO;

3) perucTpupyeT 3asBlieHHe B CUCTeMe [JOKyMeHTO000pOoTa U /Iel0NpOU3BOACTBA
MyHULIUNaILHOTO apxuBa (1 M®II);

4) B cnyvae, ec/iM 3asiB/leHHWe TMOJAaHO B (OpMe 3/1eKTPOHHOTO JOKYMEHTa,
MYHULMIA/IbHBIN apXUB He 1103Hee pabouero [Hsi, C/Ie/yIOIIero 3a AHeM NoJaqn
3asB/IeHUs O TIpeIOCTaBJeHUH MYHULIUTIAIBHON YC/IyTH B 3/IEKTPOHHOU (opme,
HarIpaB/isieT 3asiBUTEJII0 3/IeKTPOHHOE COOOIIeHNe O IIPUHSTUH 3asB/IeHUs].

5) cBefeHus O BBINOJHEHWH afIMHHMCTPATUBHOM TPOLeAypbl (UKCHUPYIOTCS
B CUCTEMEe JOKYMeHTO00OpOTa U ZAeNONMpPOM3BOACTBA MYHHLUINAMBHOIO apXuBa (U
MO®ILI).

OcHOBaHUs 0TKa3a B IpreMe J0KYMeHTOB:

1) ecm B 3ampoce 3asBUTeNs OTCYTCTByeT TeMa (BOIpOC),
3arpairBaeMoi HHpopMaLuy;

2) ecv OTBET MO CYILEeCTBY IOCTaBJeHHOTO B 3alpoce BOMpOCa He MOXKeT OBITh
JaH 0e3 pasryaulieHusi CBe/leHHH, COCTaB/SIOLMX TOCYJApPCTBEHHYIO WA HHYHO
oxpaHsieMyl0  (efiepa/bHBIM ~ 3aKOHOM  TaliHy;  3asBUTEI0  COOOIIaeTcs
0 HEBO3MO)KHOCTH [jaTh OTBET IO CYIIeCTBY ITOCTaB/IEHHOT'O B 3arpoce BOIMPOCa
B CBSI3M C HEJOMYCTUMOCTBIO pas3r/allleHus] YKa3aHHBIX CBeJeHUH; yKa3aHHas
vHpopMarysi MoXeT ObITh MPeAOCTaBIe€HA TOMBKO TMPH HAMUUMK Y 3asiBUTE/Is
JOKYMEHTa/IbHO TOJTBep’KAeHHbIX IpaB Ha IOJyuyeHUe CBeZleHUH, CoZeprKalljux
roCy/lapCTBEHHY!O TaliHy W/WIN KOH(UeHIMaNnbHy0 UH(HOPMaLUIO;

3) ecnd B 3ampoce COJEP’KUTCS  BOMPOC, HAa KOTOPBIM 3asiBUTENII0 paHee

XPOHOJIOrUs

He JJ0/DKeH TIpeBbIIaTh
15 muHyT;

2) 3arpoc 3asiBUTeJIs,
MOCTYTIMBIINN B
MYHULMIAIbHBIN apXUB,
PerucTpupyeTcs B ieHb
MOCTYTIIEHUS
3)uHdopmMrpoBaHUe
3asiBUTEJIS B CTydae
TI0JIyYeHHH 3arpoca B
3JIeKTPOHHOM (hopme He
mo3/iHee pabouero AHs,
C/le[lyIOILero 3a AHeM
T0Zlauyl 3asiB/IeHUs

oe obecrieueHue
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HEOJHOKPaTHO /laBa/lUCh THCbMEHHbIEe OTBeThl [0 CYIIeCTBY, W TP 3TOM
He TIPUBOJATCS  HOBblE  JIOBOABI U OOCTOSITeNBCTBA;  PYKOBOAUTE/b
MYHULMIAJBHOTO apxyBa BIIpaBe IIPUHATH pellleHHe O 6e30CHOBATeNIbHOCTH
ouepeJHOTO 3ampoca U MpeKpalljeHuM IIeperuckyd 10 JaHHOMY BOIIPOCY IIpU
YCJIOBUM, UTO YKa3aHHbIN 3alIpoC U paHee HarpapJ/isieMble 3al1poChl Harpas/IsIuCh B
OJVH U TOT >Ke OpraH HW/IM OpPraHW3aliyi0; O [JaHHOM peIleHWH YBeJOMIISIeTCs
3asiBUTeJb, HAallpaBUBIIINIA 3a11pOC;

4) ecqiv B 3arpoce COJEPXKaTCsl HelleH3ypHble, MO0 0CKOpOUTeNbHEBIE BHIPDAKEHHUS,
YTPO3bI XKU3HH, 3/J0POBBI0 Y UMYILIECTBY [JO/PKHOCTHOTO JIMIA, a TaK)Ke WIEHOB ero
CeMbM; PYKOBOJUTEIb BIIPaBe OCTaBUTL 3ampoc 6e3 OTBeTa II0 CYILIeCTBY
TIOCTaB/IeHHBIX B HeM BOINPOCOB M COOOLIUTH 3asiBUTENIO, HAlpaBUBLIEMY ero,
0 HeZOIyCTUMOCTH 3/I0yTIOTpeO/IeHHs TIPAaBOM;

5) ewm 'y 3asBUTeNss  OTCYTCTBYIOT  [JOKyMEHTBI,
€ro MOJTHOMOYHS BBICTYTIATh OT UMEHH TPeThbUX JIWL].

TIO/ITBEPIKIatoIIiue

Haripasnenue
3aripoca
PYKOBOJUTeEJIIO,
paccMoTpeHue
3aripoca
PYKOBOJUTEJIEM,
Harpas/leHue
3aripoca
VICTIO/THUTEJIIO,
paccMoTpeHue
3aripoca
WCTIOJTHUTeJIeM,
aHa/Iu3 TeMaTHUK!
3arpoca

1) 3aperucTpUpoOBaHHBIN 3ampoc I0/b30BaTe/lsl MpPeACTaB/IAeTCsl PYKOBOAUTEIIO
MYHHULIMAIBHOTO apXyBa U TiepeJlaeTcsi C pe30UToLell PYKOBOUTENsI COTPYJHUKY
MYHHLIMTaIBHOTO apXWBa Ha UCIIO/THEHUE B YCTaHOB/IEHHOM TTOPSIJIKE;
2) pYKOBOAWTeNb MYHHLOUIAALHOTO apxvBa obecreurBaeT
paccMoTpeHHe 3aripoca 3asBUTeJIs;

3) COTPyJHMKH MYHHULMIIAJBHOTO apXWBa OCYIIECTBSIOT aHaAd3 TeMaTHKH
MOCTYIMBLIEr0 3ampoca C HCIO0/b30BAHUEM WMEIOIIMXCSI B MYHHULUIATEHOM
apxvBe apXUBHBIX CIPABOYHHKOB, COJleP)KAllliX CBeJeHHsT O MeCcTaxX XpaHeHHs
apXUBHBIX JOKYMEHTOB, HEOOXOJUMBIX /711 NCTIO/THEHHS 3arpoca 3asiBUTes;

4) MYHULIMTIAJIGHBIA apXWB MTMCbMEHHO 3arpalliiBaeT 3asBUTe/sT 00 YTOUHEHUH U
JIOTIOJTHEHWH 3arpoca HeoOXOJUMBIMU /IJIsi er0 UCTIOJNHEHUs CBe/IeHUsSIMY, B CTydae
OTCYTCTBUSI B 3allpoce 3asiBUTEJs] J[OCTAaTOUHBIX [JaHHBIX [ OpraHU3al{iu
BbISIB/IEHUs]  3arpalliiBaeMod  MH(OpManMyM WM  HEUYeTKO, HelpaBU/IBLHO
chopMyIMPOBaHHOTO 3arpoca.

5) cBemeHusi O BBINOJHEHWH aMUHUCTPAaTUBHOW TpoLeAypbl (HUKCHUPYIOTCS
B CHCTeMe JJOKyMeHT0060pOoTa U [e/I0NPOU3BOACTBA MYHHULIMITIA/ILHOTO apXUBa.

OriepaTuBHOE

CpOK WCTIOJIHEeHUS
JlaHHOM
aAMUHUCTPaTUBHOM

niponieyphl - 10 gHeit

PYKOBOJUTE
b,
COTPY/AHUK
MyHULIUTIANb
HOTO apXuBa

[IOKyMEHTaI[UOH
HOE
obecrieuenue,
TeXHOJIOTMUeCcK
oe obecrieueHue

Haripasnenue 1o
pe3yJibTaTtam
paccMOTpeHust
3arpoca Ha
WCIIOJTHEHYE B
ZIPYyTOM apxuB (WK
OpraHu3alyio), UK
HarpaBjieHue
pekomeHaLui
3asIBUTEJIIO

1) ro uToram aHasIM3a TeMaTHKH TIOCTYTIMBIIIETO 3a1ipoca, B TeueHue 5 JHei co JHs
perucTpaliud MyHULMNAaNbHBI apXuB Halpas/seT 3arpoc, He OTHOCAIIUICS
K COCTaBy XPaHAIIUXCS B MYHUIMIIAJBHOM apXvBe apXMBHBIX [JOKYMEHTOB, B
JPYyroii apXvB WM OpraHM3alyio, TJe XpaHATCS HeoOXo[uMble NOKYMEHTHI, C
yBeZloM/IeHHeM 00 3TOM 3asBUTeNs, WM 3asBUTEIO JAeTcsi COOTBETCTBYIOIIAs
peKoMeH/aLus;

2) B C/lydae, eC/iM 3ampocC TpeOyeT HCIIOMHEHWs] HeCKOJBKMMH OpraHW3aLdsaMU,
MYHHULIMNQJbHBIA ~ apXWB HalpaBiseT B COOTBETCTBYIOILIME apXWBbl WK
OpraHM3alL[y KOITHH 3alpoca;

3) pe3y/nbTaToM aJMHUHUCTPAaTUBHOM MpOLiefypbl SIB/IsSETCS OTBET Ha 3arpoc,
CoZiep’Kallvii yBeZloMJIeHHe 3asiBUTeJIsI O HalpaB/IeHWH ero 3arpoca Ha MCIoJTHeHWe
B /IPYrOM apxyB W/IM OpraHU3aLi1io;

B TeueHUe 5 JAHeN CO JHS
perucTpalyu 3amnpoca

PYKOBOZIUTE
b,
COTPYJHUK
MYHULIATIATb
HOT'O apXuBa
(n ML)

[IOKyMEHTaI[OH
Hoe
obecreuenue,
TeXHOJIOTMUeCcK
oe obecrieueHue
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4) cBefeHUs O BBITIOJIHEHWW a/JIMUHHCTPAaTHBHOM TIpOLeypbl (HUKCUPYIOTCS
B CHCTeMe JJOKYMeHTO000pOoTa U /ie/I0NIPOM3BO/CTBAa MYHHULIMIIA/IBHOTO apX1Ba.

5) OTBeT Ha 3ampoc C yBeJOMJIEHHEM 3asiBUTeJIsl O HalpaB/leHWM ero 3arpoca Ha
WCTIOJIHEHWe B JIpyroil apxXuB WM OpraHM3alvio, WM peKOMeHJalMy,
TO/ITOTOBJIEHHBIM 10 3arpocy, nogasHHoMy uepe3 M®L], naripassiercss B MPL] fnst
ToC/ieyIoIel BbIaud 3asiBUTeN0 (He BOCTPeOOBaHHbIE 3asiBUTE/ISIMU Pe3y/IbTaThI
TIpeZioCTaB/IeHNs YCIIyT, repeiaHHble B ML 1715t BbIjauu 3asBUTEIIO, XPaHATCS B
M®I] B TeueHHe 3 MeCSIIER, 110 OKOHYAHWN YKAa3aHHOTO CPOKAa He BOCTpeOOBaHHEIE
3afBUTE/ISIMU  pe3y/lbTaThl  IIPefOCTaB/eHWs  yCIyr — BO3BpaljalOTC B
MYHULUNA/IbHBIN apXuB);

6) cotpysHuk M®I] BbljaeT OTBeT Ha 3alpocC 3asBUTENI0 WM ero [JOBepeHHOMY
JIMLy TI0J] PaclyCKy NP MNpefbsB/IeHNH acropTa WM WHOTO Y/0CTOBEPSIOIIero
JIMYHOCTb JIOKYMEHTa; /I0BEPeHHOMY JIMLy - TIPU MpeZAbsBIeHUN [0BepeHHOCTH,
0OpMJIEHHOU B yCTaHOBJIEHHOM TIOPSIZIKE);

7) cBelleHWs O BBITIOJHEHUH aJMUHUCTPATUBHON TMpOLeAYPhl (HUKCUPYIOTCS
B CUCTEME JOKyMEHT0000pOTa U Aefonpor3BoacTea MOL]
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TloaroToBka u
HaripaBJieHVe OTBeTa
3asiBUTEJTIO

1) pabOTHUK MYHHLMIAJLHOTO apXWBa OCYIIECTB/SET B YCTAHOBJIEHHOM TOPS/IKE
BbIsIB/IEHUE apXUBHbBIX JOKYMEHTOB, He00XOUMBIX [ijIsl MCIIO/IHEHHS 3a1poca;

2)10 pe3y/bTaTaM BbISIB/IEHUS] TOTOBUTCSI OTBET 3asiBUTEJII0 Ha 3arpoc;

3) mpu OTCYTCTBUM pe3yjbTaTa B XO/le WCIIOHEHus 3aripoca B TeueHue 30 gHel
COCTaBJIsIeTCs] OTPUL{ATe/IBbHBIN OTBET Ha O/1aHKe MyHHLIMITaTBHOTO apXMBa;

4) ApxuBHasi cripaBKa (apXuBHasl BBINMCKA, apXUBHAsI KOMMsI) B C/ydae JTAYHOTO
oOpaltieHus 3asiBUTeNsl WM €ro J0BEPEeHHOr0 JIMLA BBIZAIOTCS eMy T0J, PacIiCKy
TIpY NIpebsIBIEHUU T1aciopTa WM UHOTO0 Y[,0CTOBEpSIOLLero JIMYHOCTh JOKYMEHTa;
JIOBEPEHHOMY JIML]y - TP TIPeJbsIBI€HUM J[IOBEePeHHOCTH, OQOPM/IEHHOM B
yCTaHOBJIEHHOM TOPSIZIKE;

5) cBefileHHsI O BBINO/HEHWM aJMUHHUCTPaTUBHON TNpoLieflypbl (PUKCUPYIOTCA
B CUCTeMe JOKyMeHT0000pOTa U [eoNpor3BO/CTBa MyHHULIUIIAIEHOTO apXHBa;

6) ApxuvBHasi cripaBKa (apXuBHasl BBIMTHCKA, apXUBHAasl KOIHs), [TOITOTOBJIEHHAs T10
3anpocy, nojaHHoMmy uepe3 M®II, nHampaBnsiercs B M®L] ana nocnenyroueid
BbIJAUd  3asBUTEe0  (He  BOCTpeOOBaHHbIe  3asiBUTE/NSIMH  pe3yJIbTaThl
TIpeJj0CTaB/IeHus yCiIyr, nepejaHHble B ML a5 Bbljauy 3asiBUTE/I0, XPAHATCS B
M®I] B TeueHHe 3 MeCSIIEB, 110 OKOHYAaHWN YKa3aHHOTO CPOKAa He BOCTpeOOBaHHEIE
3afBUTeNsIMU  pe3y/bTaThl  IIpe/lOCTaB/eHUs]  yCIyr — BO3BpalljaloTcsl B
MYHULUNA/IbHbIN apXuB);

7) cotpygHuK M®ILI BbijaeT apXUBHYIO CHIPaBKy (apXUBHYIO BBITIMCKY, apXHUBHYIO
KOIIMIO) 3asiBUTEJIF0 WM ero I0BepeHHOMY JIMLY IO, pacIMCKy MpU NpefbsiBlIeHUN
acropTa Wiy UHOT'O YAOCTOBEPSIOLEero MMUYHOCTh JOKYMEHTa; J0BEPEHHOMY JIULLY
- IIpY TIpebsIBJIEHUH JOBEpeHHOCTH, 0(OPM/IEHHOM B YCTaHOB/IEHHOM ITOPSIZIKe);

8) cBesieHMs O BBINOJHEHWM aJMUHUCTPAaTUBHOW TpOLIEAYPhl (UKCHUPYIOTCS
B CUCTEMe JOKyMeHTO000pOTa U AiefonporsBoacTea ML

CPOK HCTIOJTHEHUSI
3aripoca - 30 gHeli co
[Hs eT0 perucTpanuu

PYKOBOZIUTE
Jb,
COTPY/HUK
MYHHULTIA/Tb
HOT'0 apXuBa

(ML)

[IOKyMEHTaI[O0H
Hoe
obecrieuenue,
TeXHOJIOTMUeCcK
oe obecrieueHue
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Pa3pgen 8. OcobeHHOCTH TIPe/IOCTaB/IEHUST YCYTH B 3JIeKTPOHHOM (hopme

Criocob Criocob 3anucu | Criocob Criocob nipuema u Criocob oriathi Criocob noyueHvst Criocob nofiauu >kanobbl Ha
MOy YeHUSI Ha TIpHeM B ¢hopmupoBaHust perucTpanyy OpraHom, roCy/lapCTBeHHOMN CBeJIeHHH 0 xofie HapylIeHHe TopsaKa
3asBUTeIEM opras, M®I] 3ampoca o TIPe/IOCTaB/ISIFOILUM YCIyTY, TOLIMHEI 3a BBITIOJTHEHUSI 3a1poca O | MpeAoCTaB/IeHNs YCIyTH U
vHopMaLUK 0 [T TIoiauu TpeZioCTaB/IeHNH | 3arpoca O MpeAoCTaBIeHUN MIPe/IOCTaB/IeHUe YCIYTU U | TIPeJjoCTaBlIeHNU nocynebHoro (BHeCcyzeOHOTr0)
CpOKax u 3ampoca o yCayru YC/IyTH U UHBIX JOKYMEHTOB, YIIJIaThl UHBIX T/1aTeXXeH, yCayru 00>KasioBaHUsl PeleHui 1
ropsiike TIpe0CTaBIeH! HEOOXOAUMBIX ISt B3MMaeMbIX B neicTeuli (be3/eicTBYSI) opraHa
MPeIOCTaB/IeHUsl | U YCIyTH MPe/IOCTaB/IEHUs] YCIIYTH COOTBETCTBUHM C B TIPOLIECCE TIOJIYUEHUsI YCITyTH
yCIIyTH 3aKOHO/|aTebCTBOM
Poccuiickoit Penepanyu

1 2 3 4 5 6 7
EIIT'Y 3amnmch Ha nyTem He TpeOyeTcst - B JIMYHOM KaOMHeTe Ha | MOCPeACTBOM MH(POPMAIIMOHHO-

TIpUEM B apXUB 3ar0/HeHUs Npe/loCTaBJ/ieHre 3asBUTe/IEM EIT'Y Te/IeKOMMYHUKAI[MOHHOMN CeTH

He ¢dhopMEI 3ampoca [IOKYMEHTOB Ha OyMa>kHOM WuTepHet, uepe3 opuLIManbHbIN

ocywectBngerc | Ha EINI'Y HOCHUTesne cait, nocpegcreom EINTY

A,

B M®I] yepe3

a/IMUHHCTPATOP

d B OTAe/JIeHNHN
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[Ipunoxenue 1
K TeXHOJIOTUUECKOl cxeMe

doma 3agBneHus
J71s1 0popMJIeHNsI apXUBHOM CITPaBKU

3asgBUTeJIb:
- HanmeHoBaHue rOpHUUeCKOro IuLla;
- @amuus UMs, 0TYeCTBO™, TOJ, POXKIeHUs
(h13ryecKoro yuia.

®damund, UMs1, OTYeCTBO*, roJ, pOXK[eHUs 1L, Ha
KOTOPOTO 3arpalliiBatoTCsI apXUBHbIE JOKYMEHTHI

Tema 3ampoca, XpOHO/IOTYeCKre PaMKU
3amnparBaeMoi MH(OpMaruy

KonuecTBO 3K3eMITISIPOB JOKYMEHTOB

Llesb oIy 4eHust apXMBHOM CIIPaBKU

Apipec, 110 KOTOPOMY BBIC/IATh CTIPABKY, CIIPABOYHbIE
[laHHbIe 3asBUTEJIS YCIYTH:

- TIOUTOBBIH afpec;

- 9JIEKTPOHHBIN afipec*;

- KOHTaKTHbIH TeneoH

*I1pu Ha/IMUUU

VndopmManisi 0 TepcOHaNBHBIX JaHHBIX XpaHUTCA M obpabatbiBaeTcss € coOJHOZleHHMEM 3aKOHOZATeNbCTBa
0 TIePCOHAJILHBIX JJAHHBIX. 3arl0/Hss 3asBieHre, Bel aeTe coryacue Ha 06pabOTKy NepCOHABHBIX JaHHBIX.

« » 20 r. Tlogmnuck
JlaTta nojauu 3asiByieHUst
« » 20 .

Jlata rOTOBHOCTH yCIyTH
Pocniuce B nonyueHun
« » 20 T.

JaTa nosyveHust
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ITpunoxxenue 2
K TEXHOJIOTUUYeCKOW cxeme

O6pas3er] 3aro/iHeHUs 3asiBIeHUs
Z1st opOpMIIeHsT apXUBHOM CITPaBKH

3asiBUTe/Ib: WBaHoB VBaH MBaHOBUU
- HaumeHoBaHMe HOPUINUECKOTO JIMLIA; ya. Apmasupckas, 4. 100, ks. 100,
- @amuus UMsi, 0TYECTBO*, TOJ, POXKIEHUS r. Ekatepun6Oypr, 620000,
(hr3ryecKoro uiia. 8(343) 1111111

damunvs, UMs, 0TYeCTBO*, TOJ POKIEHUS LA, Ha
KOTOPOTO0 3apalliBatOTCsl apXUBHbIE JOKYMEHThI

Tema 3arpoca, XpoOHOJIOTUUeCKHe PaMK1 0 MOATBepX/jeHNH (pakTa BblJje/ieHus 3eMe/IbHOTO
3arparBaeMoi HHPOPMaIuu yuacTtka B 1970 ropy no agpecy: yj1. ApMaBUpCKas,
I. 100, r. Ekarepunbypr

KomuecTBo 5K3eMI/IIpOB [JOKYMEHTOB 1

Llesb rosTyueHust apXyUBHOM CIIpaBKU JJ1s1 IpefjocTaBreHus B Pocpeectp
Agipec, 10 KOTOPOMY BBICJ/IaTh CIIPABKY, CIIPABOYHbIE ya. Apmasupckas, 4. 100, kB. 100,
JlaHHbIe 3asABUTeJIS1 YCITYTH: r. Ekatepun6ypr, 620000

- TIOYTOBBIM aIpec;
- 9JIEKTPOHHBIN afpec*;
- KOHTaKTHBIN TeneoH

*I1pu HaMMUUU

VubopMaLysi 0 TepCcOHANBHBIX JAHHBIX XPaHUTCS W obpabaTbiBaeTcss € COOJFOJIEHHEM 3aKOHOJATeTbCTBa
0 TIepPCOHA/IBHBIX JJAHHBIX. 3arl0/IHss 3asB/IeHre, Bol fjaeTe coryacue Ha 00paboTKy NepCOHaIbHBIX JJaHHbIX.

«  » 20 r. TIlogmwmch
Jlata nojauu 3asBiieHUs.
« » 20 r.

[laTa TOTOBHOCTH yCITyTH
Pocrices B MnosiyuyeHruun
« » 20 T.

[Jara nonyuenus




YT/10BOH 1ITAMIT MYHHWILHITIQ/JIBHOT'O apXKrBa

ApxuBHas cpaBKa (apXUBHasi BBITIMCKA)

B pokymeHTax apxuBHOro ¢oHza
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[Ipunoxxenue 3
K TeXHOJIOTUYeCKOl cxeme

Appec 3asButesns

3a

HNMEIOTCA CBeleHHUs O

IT.

B cooTBercTBUY C ocTaHOBIeHHeM (pacnopsbkeHreM) Ne . OT

OcHoBaHue: . om.___, [ .

PykoBoauTe/lb MyHULAIATBHOTO apXyBa

Wcnonaurens
TenethoH

(Tevats, TIO/ITTUCh)

0J;(0]
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ITpunoxenue 4
K TeXHOJIOTUYeCKOH cxeMme

YTJI0BOM LITaMIT MyHULIMIIAJBHOTO apX1Ba
WBanoBy N.N.
yn. ApmaBupckas, 1. 100, kB. 100,

r. EkaTepunOypr,
620000

ApxuBHas cripaBKa (apxyBHasl BbIITUCKA)

B poxymeHnTax apxuBHoro (oHga «CBepAioBCKUM ropofickoii CoBeT HapOJHBIX [leyTaToB» MMEeKTCS
CBeJleHMs O BblJleJIeHHH 3eMe/IbHOIO y4acTKa o ajpecy: yJja. Apmasupckas, A. 100, r. CBep/I0BCK B COOTBETCTBUU
¢ pemenreM CepoBcKOro ropozckoro Cosera HapoAHbIX AenytatoB Ne 100 ot 09.11.1969.

Ocnoganwe: ¢. 100, om. 1, 7.100, 1. 100.

PykoBopuTeb MyHULIMIIA/IBHOTO apXuBa (euats, MOATINCH) (0)4(0]

Wcnonuurens
TeneoH
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IIpunoxenue 5
K TeXHOJIOTUYeCKOH cxeMme

YrnoBoi mrami MYHULUIIA/IBHOTO apXKBa

Appec 3asBuTesns

OO6 ucrnoHeHny 3arpoca

Ha Bamu 3amnipoc o

WH(POPMHPYIO, UTO

B ZIOKYMeHTaX apXUBHOTO (PoH/a CBeJIeHUH
He uMeeTcs (He BBISIB/IEHO).

PykoBozauTenb MyHULIMNIA/ILHOTO apXUBa (ToTHICh) dUO

Wcnonuurens
TeehoH



22

ITpunoxenue 6
K TeXHOJIOTUYeCKOH cxeMme
YTJI0BOM LITaMIT MyHULIMIIAJBHOTO apX1Ba
WBanoBy N.N.
yn. ApmaBupckas, 1. 100, kB. 100,

r. EkaTepunOypr,
620000

OO6 MCIOTHEeHUH 3arpoca

YBakaeMbli MiBaH VBaHoBuu!

Vudopmupyto Bac, uTo apXUBHBIX [JOKYMEHTOB O Bbl/je/IeHHH 3eMe/IbHOT0 yuacTKa I10 aJjpecy:
r. ExatepuHOypr, yi1. ApMaBupcKas, A. 100 B MyHHLUIIaTEHOM apXUBe He BBISBJIEHO.

PykoBopuTeb MyHULIMIIA/IBHOTO apXuBa (nopmuce) OUO

Wcnonuurens
TeehoH
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